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1. Overview

SEMS (Sport Event Management System) is a single instance and database that supports the total
administration of Events and other SLSA affiliated sporting events.

The system includes functions such as:

» Event definition & Management

* Entrant Management

* Event round management including multiple rounds and heats
* Recording of results

* Reporting

* Invoicing registration fees

All levels within the organisation are able to interact with the system in order to perform their defined
tasks.

SEMS contains security integration into the SLSA Member Area to support single sign on at all levels of
SLSA and system user roles.

The SEMS system security is based on two factors; Users role and where a User sits within our
Organisation Hierarchy:

Club Officer — Ability to register Teams/Entrants on behalf of club + Member). This includes all reporting
for their organisation.

Recorder — Carnival Recorders can create draws, run rounds, add results, edit/remove entries in the
round/results section, add entries for competitors that are eligible in the round/results section, run
reports etc

EventAdmin — Create and modify Events, add entries along with entry exemptions and all other
functions assigned to the Officer/Recorder roles

SuperAdmin — Core SEMS Configuration, inherit SuperAdmin for all levels of the organisation (this
includes managing event types, classes, roles, global settings, seasons etc. Along with all functions
assigned to Officer, Record and EventAdmin.

Once a User logs into SEMS — displayed in the top right-hand corner of the screen will be:

1. Users Role (SuperAdmin, EventAdmin, Officer) along with the Organisation Level of usage (Surf Life
Saving Australia) and
2. Person/User currently logged in.

SEMS has been designed to pull information from Surfguard and update SEMS daily therefore there is
no need for clubs, Branch, States to manually perform a ‘force surfguard member update’.

At 3am each day, SEMS is updated with members award, patrol details and member registration
information.

The terminolgy has changed slightly from the old Carnival Manager System.
In SEMS, a carnial is referred to as an Event.

In SEMS, an event (Race) is referred to as a Contest

In SEMS, a competitor is referred to as an Entrant or participant.
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1.1 Accessing SEMS

Logging into SEMS
URL: https://sems.sls.com.au

Need SEMS Access

To apply for SEMS access, complete and lodge a Form49 with the SLSA IT Helpdesk via a support
ticket. URL: http://support.sls.com.au

Logging into SEMS

URL: https://sems.sls.com.au

If you have already been assigned access, please log in to SEMS using your Members Area login
details.

Note: SEMS users are required to have an active log in to the Members Area.
For any problems accessing SEMS then kindly email: sems@slsa.asn.au for support.
Log out of SEMS

To Log out of the SEMS, Users need to click their User Name profile, located top right-hand corner of
the screen and from the drop down box click ‘Logout’

1.2 SEMS Landing Page

Once you have logged into SEMS the landing page will provide each user with a list of open active
Events accompanied by each Event’s basic details such as registration dates.

There is a Status searchable field to view events that have been completed or archived along with an
option for Eventadmin/Superadmin Users to access events still in draft stage.

You can also use the date search fields to assist with finding an event.

Users will only see Events displayed that their club has been invited or eligible to attend.

<« C @ htipsy/sems.sls.com.au/#leventlist - Q & @ Eae @ :

i Apps Q@ Surfguard @ osTicket: Staff Con.. @) 2018 SLSA Daily IT.. SEMS SEMSTest W Westpac iLink - Sig.. @) Testla-BeachinK. SMEmail. Login - @ WIKI ##8 Sufcom @ Surfguard - Assess..  [J] Footytipping AFLt.. ¢4 Redmine [ Register:: SLSA Ass »

S E M S # surfLife Saving Australia s n. Sus trali &  Yvette Rutherford v

HOME & Event ™ Contests W Participants O Run * Results Reports 3% super

StEtUs | gpen v [ From g 19032019 To g2 191202019
Name. Rego Open Rego Close. Late Close Event Start Host Org Location status Online

1770519 2810619 0407119 1207119 1300 Cudgen Headlands SLSC Normal Entry Open

14106019 04079 120719 1130 n Headlands SLSC Normal Entry Open true

1700519 2810619 04107119 110719 11:00

L K R A 4

H
H

Cudgen Headlands SLSC Normal Entry Open true
Hi

2019 Masters IRB National Championships 1710519 2806119 04107119 1107191100 Surf Life Saving Australia Cudgen Headlands SLSC Normal Entry Open true

1.3 Viewing Events & Contest Lists

To view an Events details, Event Criteria, Fees and authorised Organisations that can enter a specific

Page 6 of 93


https://sems.sls.com.au/
https://help.sls.com.au/forms/F049-IT-Systems-access-form.pdf

Surf Life Saving Australia SEMS - SLSA Sports Event Management System - 1_en
Event, right click on the Event name and select the option — Details.

For every Event created any user can view the following information about the Event.

§4 South Maroubra m Officer, South Maroubra v

#& Event ™ Contests @& Participants * Results E Reports

EEl Detail M Criteria Fees # Organisations #t Controls
A What 9 Where 9 Registration Dates 4 Competition Dates
Name 2018 Interstate Championships State SA v Early Open & Starts £8 | 19/01/2018 07:00
Retal The Interstates see the best of 5 Name Moana, Seuth Australia Normal Entry Open o5 | 1g/12/2017 10:50 o= £ | 19/01/2018 16:00
the best battle it outin
ronMan and IronWoman . Detail Normal Entry Close &3 gg/01/2018 10:50
Status open ' Late Close &
Online Online v Beach Moana Beach
Charge Fees Per Individual basis Latitude 0.00000
& Per Team basis Longitude 0.00000
#& Who
Owner Surf Life Saving Australia
Host Surf Life Saving Australia
. J
Detail This screen details where an Event is being held, type of Event, registration and competition
etalls .
date details. Who owns the Event
Criteri Details rules surrounding the Entrants (Competitors) i.e.: age, membership registration
riceria i
season and award requirements for the overall event
Fees This will show you the fee structure for the event

Organisations Lists which organisations are eligible to enter into this event

Details additional rules implemented for this Event such as Allowing Reserves, Combo
Teams

Controls

To view a list of Contests that are being held within an Event highlight the Event name and click on the
open button (located bottom right corner)

The screen will display all the Contests within the selected Event. The screen allows for sorting and
filtering by using the filtering options above the contest list.

) S E M S & SurfLife Saving Australia [ W superadmin, surf Life Saving Australl + [N RUNEY

HOME & Event ™ Contests & Participants O Run * Results E Reports * Sy

= List B Detail M Criteria @ Roles & Entrants & Officials 2 Points

s Copy of TEST FSG
4 Discipline Al v @ Class v & Solo/Team v 4 Gender v
@ Type v From & To ] Status v
Type Code Contest Name Contest Class Team/Solo Minimum Age Maximum Age Start Location Entrants Status
1Km Beach Run test 35-39 yrs Female 1Km Beach Run 35-39 yrs Female solo 35 36 0 Open
6 Person R&R 30-34yrs Male 6 Person R&R 30-34 yrs Male Team 30 34 0 Open
FSG Test Contest Type GT03 30-39 yrs Male FSG Test Contest Type 30-39 yrs Male Solo 30 39 31/10/1712:30 0 Open
FSG Test Contest Type 10062 4549 yrs Male FSG Test Contest Type 4549 yrs Male Team 45 49 0 Open
sza Test Contest Type 10118 30-34yrs Male FSG Test Contest Type 30-34 yrs Male Team 30 34 0 Open y
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2. SuperAdmin Function

Superadmin permission allows for users to

1) Create Event Roles

2) Add external members (international competitors)

3) Create Contest Class (age groups)

4) Contest Type (disciplines) which are used when creating Events.

To access the Superadmin menu click on the ‘Super’ icon located top right-hand corner of the screen.
A submenu will appear consisting of Event Roles, Patrol Hours, Contest Class, Contest Types, External.

,“;;, S E M S #  surfLife Saving Australia

HOME

2.1 Event Role Settings

To access the Superadmin Function of Event Roles click on the Super button (located top right of
screen) and select ‘Event Roles’.

The reason roles are created and can be assigned to a contest or Officials is to allow specific award
criteria to be set for different roles that competitors/Officials play within an Event or Contest.

Eg: A Surf Boat contest which consists of 5 competitors has 4 roles assigned to it. ‘General Competitor’
(representing the 4 rowers) and 1 role assigned called ‘Surf Boat Sweep’ (representing the sweep)

1 & 3) The Event Role section will list available Event Roles that have been set up by SLSA. Each
Contest in SEMS must have a role assigned to it Eg: Surf Race is a solo contest and has a role assigned
called ‘General Competitor’.

2) By clicking the ‘New’ button (located bottom left of the Super — Event Roles screen), it activates the
area where you create new Roles by typing in the name of the new role, set the role type ie: competitor,
assistant (ironman handler), Official or Support.

the sweep).
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%lx S E Pk4 S ﬁ Surf Life Saving Australia

HOME # Event ™ Cor 5 - cipants © Run W Results B
1 & Event Roles & Patrol Hours @ Contest Class @ Contest Type & External

Name  Search Status  Active v Type Al v

Name Type Status Last Updated

General Competitor Competitor Active 31-May-2017 09:23:24 -
IRB Driver Competitor Active 31-May-2017 09:41:49

IRB Crewman Competitor Active 31-May-2017 09:42:02

Surf Boat Sweep Competitor Active 31-May-2017 09:42:41

March Past Competitor Competitor Active 31-May-2017 11:29:31

Ironperson Handler Assistant Active 29-0ct-2017 13:43:43

Surf Belt Swimmer e Competitor Active 21-Feb-2018 13:17:53

IRE Handler Assistant Active 16-Mar-2018 11:35:36

IRE Patient Competitor Active 16-Apr-2018 16:47:43

Surf Belt Linesman Assistant Active 27-Jun-2018 17:21:53

Cameron Male Runner Competitor Active 30-Jul-2018 13:45:45

Cameron Female Runner Competitor Active 30-Jul-2018 13:45:58

Cameron Female Board Competitor Active 30-Jul-2018 13:46:16

Cameron Male Swimmer Competitor Active 30-ul-2018 13:46:32

Cameron Relay Ski competitor Competitor Active 09-Dec-2018 11:11:48 -

+ New e
. J

2.2 Officials Settings

When users, who have access to the super menu, open this page they will be presented with the list of
Official’s roles present in the system.

Official roles are managed under “Super- Event Roles”.

When a user clicks any of the Official roles from the list they will be shown and can edit

* Award set assigned to an Officials Role.
« Condition — Hold/proficient

* Award description — this will display the award description chose in the award set field

Currently the list of Offcial Roles includes:
Scrutineer

Core Official

Finish Judge/Time Keeper/Recorder
Marshall/Check Marshall/Check
Starter/Check Starter/Check

Senior Official

Technical Official
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HOME #& Event M Contests & participants M Finance O Run * Results E Reports ¥ Supe

& Event Roles & Officials & Patrol Hours @ Contest Class © Contest Type & External

Name se Status Active v, W Finish Judge/Timekeeper/Re
Name Type Status Last Updated Role Type I .
Scrutineer Official A 31-May-2017 09:26:03
Core Official Official A 15-Mar-2018 17:00:27 g ses SsStedhrical Official RISy sve
Marshall/Check Marshall/Check Official A 16-Mar-2018 10:39:34
Starter/Check Starter/Check Official A 16-Mar-2018 10:41:39 esstiption
Senior Official Official A 16-Mar-2018 10:41:55
Technical Official Official A 09-Dec-2020 11:10:58

Info
Currently unused
Last Updated 15/03/18 by Bob
\ & Save *® Cancel X Clear

2.3 Patrol Hour Settings

SLSA set up the season’s relevant min competition patrol hours for each State.
Via this menu tab in Superadmin, you can view the settings. SuperAdmin users can not add or edit this
data.

2.4 Contest Class Settings

SLSA have set up most age group classifications needed when formulating contests.
le: Open Male, U12 Female, 160 Yrs min Mixed.

To create a new Contest Class specific to your level of organisation, click New button (located bottom
left of screen from the Super — Contest Class menu) and fill in all the compulsory fields.

Compulsory fields include Contest usage ie: sole or team contest, age and gender requirements.
Once all the fields have been completed, click ‘Save’ button.

4 )
Name Open Male
Description Usage Qualify by Age Team Contests Gender
v Usein Solo Contests Minimum 15 “|  MinMember Age v Male
- -
+ Use in Team Contests (I 100 -~ 15 . Female
T Max Member Age Other
100
Min Combined Age
1 % Rules
~  Others Can Use
« | Allow Cloning
. J

2.5 Contest Type Settings

SLSA have set up most race types used by the organisation. Contest Type/disciplines such as Surf
Race, Board Race, 25m Brick Carry or IRB Tube Race.
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To create a new Contest Type for your organisation, click New button (located bottom left of screen from
the Super — Contest Type menu) and fill in all the fields.
Important to select if the contest type is a ‘solo’ or ‘team’ contest.

E M S @& surfLife Saving Australia O RN & vvette Rutherford

HOME & Event ™ Contests % Participants O Run W Results Reports ¥ Supe

& Event Roles & Patrol Hours @ Contest Class o C A External

Name @ s Version 2 - Last Updated 31/05/17 by 10911
Description
Discipline, Board Results Timed ® Placed
® Solo Team Rules v Allow Cloning | Allow Lower Organisation Level Usage
Participant Roles
No. Role Role Type Award Set Condition Award Description

L @ 3 B2 Clear | Archive

1. By clicking the + sign at the bottom left of screen will bring up the Participant Role. A Role for each
Contest Type must be created.

2. From the drop-down box in the Role section select the appropriate role for the Contest Type you are
creating.

Examples:

For a solo contest you would assign 1 x ‘general competitor’

For an IRB Mass Contest you would assign 1 x IRB Driver Role, 1 x IRB Crewman Role and 2 x IRB
Patient Roles. You would not use general competitor in an IRB Team Contest Type because specific
award checking criteria has been applied to these roles.

For a Board Relay Contest — you would assign 3 x general competitor roles.

(\ ™
Name IRE Mass Rescue Version 10 - Last Updated 02/05/18 by 1308
Description Team of 4, 1 Driver, 1 Crew and 2 Patient

Discipline IRB v Results Timed (e Placed

solo ® Team Rules v AllowCloning v Allow Lower Organisation Level Usage v Use Alleys

Participant Roles
Role Role Type Award Set Condition Award Description

No.

N s 209090 929Coooon 00 Comaas 00
I D - B - B
R D - B D

Revision: 8 — Last modified: 9 December 2020
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2.6 External (Adding International
Competitors)

This area of SEMS allows Superadmin users to add External/International competitors into the SEMS
system.

Upon clicking on the Super button, select External from the submenu, you will see a list of all the active
external competitors currently added to the system. By clicking on an external competitor’'s name you will
be able to see their details.

To add a person to the external competitor’s list click on the ‘new’ button (located bottom left of screen)
and complete the Person Details and Address Details. Only the red fields are compulsory.

Note: In the drop down box used to select the external competitor’s organisation (club) there are a
number of external clubs listed. Contact SLSA Helpdesk if you can not find an external Organisation
listed so that SLSA can create this for you.

4 A
+ New
& Person Details #& Address Details
First Name 7 Building Name Enter the building name
Last Name 7 Flat or Unit Enter the flat unit details
Date of Birth * Street Number Enter the street n
Gender Male Female other * Street Name Enter the street name
Phone Enter the phone numbe Suburb Enter the suburk
Email Enter the email addre
E State NSW
status e Active Inactive Postcode Enter the postcode
Member of the Public
& Save X Cancel y

Once external (international) competitors have been added into SEMS (via Super — External), they are
ready to be added into their relevant contests.

As external competitors do not have any award/patrol/registration data attached to them, when add them
to a contest you need to untick the ‘qualifying members’ checklist when searching for them.
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3. EventAdmin Functions

EventAdmin permissions allow for administrators to
1) Create/edit Events
2) Set up a list of contests that make up these Events.

EventAdmins can also
1) Run the Event i.e. perform mark-off, create and print rounds and draws, enter results and run reports.

If you are assigned EventAdmin then you also have all the functions of a Club Officer User which include
having the ability to register Teams/Entrants on behalf of club + Member) and reeporting functionality.

Note: Event Admins cannot edit the ‘Class Types’ or ‘Contest Types’ within the system or add/edit
external candidates, organisation’s or access main system settings.

3.1 Creating a New Event

SEMS Event Administrators can create Events in SEMS.

An Event can be anything from the Surf Life Saving Australian Championships, a Branch Carnival, an
Ocean Swim or simply an internal Club Nipper Championship Point Score Day.

Creating an Event includes setting up the Events Details, List of Contests, Criteria, Fees, participating
Organisations and Control Rules.
Click the ‘New’ button in the bottom left corner of the screen to commence creating a new Event.

Visitord @ Gotting Started

) S E M S &L surf Life saving Australia LT Jll superadmin, Surf Life Saving Australl ~ &%  Yvette Rutherford -

HOME s Event = Contests = © Rur = B Reports 3€ super

Status Al ~  From £ 08/03/2017 To B 08/12/2017
Name Rego Open Rego Close Late Clase Event Start Host Org Location status onlin
W Australian IRB Championships 13/04/17 29/06/17 07/07/17 14/07/17 16:03 Surf Life Saving Australia Cudgen SLSC Normal Entry Open true

W Interstate IRE Championships 13/04117 29/06/17 14/07/17 16:02 Surf Lifs Saving Australia Cudgen Headland SLSC Draft falze

@ Clone

3.1.1 Event Details

Enter in Details for your Event.

Page 13 of 93



Surf Life Saving Australia SEMS - SLSA Sports Event Management System - 1_en

1) What Section:

Add details including the name of your event i.e.: Australian Surf Life Saving Championships
Status: select from options: Draft, Open, Completed, Archived. Open should be used

Online — select either Online or offline. Online makes the Event visible to other users

There are two checkbox’s in the ‘charge fees’ section.

» Per Individual basis: For solo contest — fees charged per entrant basis For team contest — fees
charged per team member basis

» Per Team basis: For Solo contest — fees charged per entrant basis For Team Contest — fees
charged per team basis
2) Who Section: Select the organisation who ‘owns’ the event. (SEMS will default to the users
Organisation)
3) Where Section: add information on the location of the Event and also manage the event areas.
(event areas 3.1.3)
4) Registration Dates: enter timeline conditions for when registrations will be open including late
entry timelines and times
5) Competition Dates: The date/s that the event will take place including the start and finishing
times

Click ‘Save’ (bottom left of screen) when all information has been added to your Event

I Apps EE SthMarEmail.Login [J NewTab

S E M S /Ar‘.( Surf Life Saving Australia ‘EI SuperAdmin, Surf Life Saving Australi + & Yvette Rutherford
HOME #& Event ™ Contests & Participants O Run * Results B Reports 3 Super
E Detail @ criteria Fees # Organisations #lf controls
A What Q Where 9 Registration Dates
Name 2018 Interstate Championships State SA v Early Open =]
Detail The Interstates see the best of - Name Moana, South Australia Normal Entry Open £ 18/12/2017 10:50
the best battle it out in
IronMan and IronWoman B Detail Normal Entry Close 5 09/01/2018 10:50
Status Open v Late Close =)
Online Online v Beach Moana Beach .
9 Competition Dates
Charge Fees Per Individual basis Latitude 0.00000
- Starts £ 19/01/2018 07:00
® Per Team basis Longitude 0.00000
Ends £ 19/01/2018 16:00
& Who
Owner Surf Life Saving Australia
Host Surf Life Saving Australia
& Save ® Cancel W Delete & Clone X Clear
\_ J

3.1.2 Event Criteria

Click on the next Event submenu item — Criteria
This screen allows you to configure some basic criteria settings for the Event.

Age Rules:
1) Restrict by Age will only allow people of a certain competition age range to be eligible for the Event.
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Tick this check box and type in the max and min age for the Event ie: Min 13, Max 99
2) User have two options to apply a competitors age in relation to contest age eligibility ie: U23’s.

a) Event Start Date to Calculate Age
By ticking this checkbox the system will work out a competitors age at the start of the event.

OR

b) Competition Age Season

A Competitor’s competition age is determined based on their date of birth (in Surfguard as at 30/9) and
the age calculation date set for an event.

To apply the use of the Competition Age Season selecting a season ie: 2021 season from the drop down
box.

Note: If an Event Criteria Age Rule is set to ‘Use Competition Age Season 2021’, means the age of the
member who has DOB of 18/10/2005 as at 30 Sept of 2021 making the competitor 15 years and 11
months+. Because of this the member is shown as 15 Yrs when listed in SEMS.

SR,
I.'.. .I - - -
,ﬂ*‘tf S E M S ﬁ Surf Life Saving Australia

HOME # Event ™ Contests ¥ Participants M Finance

B Detail M Criteria B Fees # Organisations

#& Australian Open Championships 2019

& Age Rules

¥ Restrict by Age

all,

Min 13 hax 99

- -

Use Event 5tart date to calculate age. OR

£ Competition Age Season 018 Season W

2018 Season

2019 5eason
2020 5eason

# Award Requirements

Officials

If you wish to use the Officials module (attendance) and your Officials do not fall into your Event Age
Rules eg: You are creating a youth event for 9 to 14 yrs olds, then tick the checkbox ‘exempt officials
from the age criteria’ .

Membership Registration Rules

Membership Registration defines the season a person is registered for in Surfguard e.g.: 2021
You can select multiple registration seasons.
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( )

& Membership Registration Rules

2017 Registration Season
+ 2018 Registration Season

2019 Registration Season

Award Requirements
Award Requirements allows the Event Owner to set an award check for anyone wishing to enter the
Event eg: competitors must hold a Bronze Medallion

To set an Award Requirement click on the + (Plus) key. This will open up a blank field box.
Using the drop down box arrow select an award from the available list.
Scroll through the lists using the grey arrow located bottom left of the awards list.

4 )
& Award Requirements
Award Description
Bronze/Cert? Award = - Prafic E'"'_l Bronze/Cert2 Award Set
OR Holds
- a -
\. J

Competition Patrol Hour Rule

Competiton Patrol Hour Rules should be applied for a Championships Event when the Event owner
needs to enforce that competitors have obtained their State minimum number of competition patrol hours
for their respective membership category in order to compete. A competition season is a calendar year

1/1 to 31/12

s ™)
Competition Patrol Hour Rules

+ Enforce Patrol Hours by Sub-Membership Catesory

& Competition Esssaf@pstmc. Season )
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Note: When enforcing this rule, those members that only need a pro-rata of competition patrol hours to

be eligible for Event entry will not be able to be entered by Club Officers.

The event owner will have to put these members entries into the Event (Contests) as an Exemption.

Award Active and Reserve Active and Reserve Active and 1
Gained/Returning Under 15 Active U15 VIC, SA, Active and U15 TAS
member QLD/NSW QLD/NSW WA & NT U15 VIC, SA,

proficiency date WA & NT

January 25 12 16 8 16
February 24 12 15 8 15
March 20 12 12 8 12
April — September 16 8 2 4 4
October 12 8 8 4 4
November 8 4 2 4 4
December 4 4 4 4

Click ‘Save’ and move to the ‘Fees’ section by clicking on the Fees submenu tab

3.1.3 Event Areas

Areas are the sub-locations geographically distributed within the main Event location where the Event is
being held.

Areas are managed at the Event level and can be assigned to different contests (within the Event) if
needed.

Areas can have names and geo-coordinates assigned to them.
Areas can be assigned to officials.

Event — submenu — ‘Area’
For a new Event there won’t be any area’s pre-added hence the page will show no areas for a new
event.

New Area’s can be created by clicking on ‘New Area’ button.
The form will display three fields for users to input
Area Name — This will be unique within an event. Mandatory, mark with an asterisk

+ Latitude (optional)
* Longitude (optional)

* A map button: placed against the coordinates input fields, upon clicking the system will open a
pop-up.
With no coordinates present, this pop-up will display a map defaulted to Australia country.
Users can explore the map and click on a location that will mark the coordinates.
If the coordinates values are already present (in both add & edit mode) then clicking on the map
button should use those coordinates to show the exact location on the map in the pop-up

Event — Area (once created) will display a list of existing areas that have been added to the Event
The list of areas will display below columns
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 Area Name
e Latitude

* Longitude
The list can be filtered using Area Name filter.
Edit area can be reached by clicking on the existing area

This form will have 4 buttons:

» Save — This will save the values from the form. Check for mandatory fields should be applied.
Also, see if the Area name is unique for the event.

» Cancel — This will cancel the add/edit activity and unselect the selected area value if opened in
edit mode.

» Clear — Clear will clear all the values from the fields.

* Delete — This will prompt a pop-up if the user really wants to delete the area. The confirmation
message will say — “Are you sure you want to permanently delete this area?” with Yes/No buttons.

Deletion of areas where they are already associated with contests and officials will remove their relation
with contests and officials

Contests where the removed areas were associated will no longer have the areas assigned to them.
Officials, which had removed areas associated with them will no longer have these areas associated.

Areas are assigned to contests via the Contest Detail Menu page.

S E M S ﬁ Surf Life Saving Australia ﬁl SuperAdmin, Surf Life Saving Australi v ‘

/& Event ™ Contests & Participants M Finance O Run * Results E Reports

Detail @ Criteria 9 Areas Fees # Organisations & Officials #f Controls

& YR test 09122020
Area Name Seard!
Area Name Latitude Longitude
Beach Area 1 9 Map
Water Area 1

Pool

Board Area 1

\ -

3.1.4 Event Fees

Event Administrators can define a range of fees to be charged for Event participant, from registration
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fees for Event competitors, registration fees for Event Handlers/exceptions, late registration fees, late
amendment to entry fees as well as fees that can be charged per contest. Settings are also provided to
allow some fees to be waivered or capped at a Contest level.

There are three (3) main fee types that can be charged

» Early Bird Entry
* Normal Entry

+ Late Entry

These fee types present in the Fees section based on the Event — Details — Registration dates.

To set the fees for an Event:

 Highlight the Event name

* Right click on the Event name and select ‘Criteria’

1. Click on the sub menu tab ‘Fees’

2. To setup your fees click the ‘Edit’ button and input your data

NOTE:

» Before setting your Event fees you will need to create Contests that will be held within your Event.
l.e.: board race, swim race, R&R events along with any exceptions to your Event as this will
determine your fees table.

3. Event Administrators may decide to ‘Enforce Registration Fee Payment’ rules preventing any
competitor/club from starting at an Event if they have not paid the Entry fees. If you enforce
‘Registration Fee Payment’ then when you go to create your contest draws, unpaid competitors/
teams will not be listed.

To enforce this rule, go to ‘Event’ — ‘Fees’

» Tick the checkbox ‘Payment is Required Prior to Event’.

» Click ‘Save’ and progress to the submenu tab ‘Organisations’.
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) S E M S ﬁ Surf Life Saving Australia

HOME #& Event M Contests % Participants M Finance O Run * Results B Reports
B Detail [ Criteria Q@ Areas Fees # Organisations & Officials il Controls
# Australian Open Championships 2021
A Event Fees Enforce Registration Fee Payment
SR Ehccndon Payment is required prior to event
Role Type Role Entry Fee  Sub Entry Cap Cap
Early Bird Assistant All 0.00 0.00 0.00 0.00 - ® EXCeptiOnS
Entry
Competitor All 100.00 0.00 0.00 0.00 9
19-1:‘;202 ¥ Contest Specific Fe
04-02-2021 = i
Open Mixed (March Past) March Past
N | Assistant All 0.00 0.00 0.00 0.00 o
E""'t':': U23 Mixed (March Past) March Past
Competitor All 150.00 0.00 0.00 0.00
05-02-2021
to
29.03-2021 -
Late Assistant Al 0.00 0.00 0.00 0.00 =
Entry
Competitor  All 150.00 0.00 0.00 0.00
29.03-2021
to
30-03-2021 =
) o - |
ata Assistant All 0.00 0.00 0.00 0.00
Amendment
Competitor All 0.00 0.00 0.00 0.00
o
+ Exception
@ Edit e
& Save X Cancel
\. J

4. You may wish to set a fee structure for your Event around specfic contests and the roles
participants play within the contest; ie different fee for competitors, Assistants (handlers).

Click on the checkbox ‘Contest Specific Fees’ and click on ‘Exception’ and a list of your contests
will present.

Select the contest that you wish to add a specific fee too, click the ‘Add’ Button and set your fees
for that contest. Save once done.

3.1.5 Event Organisations

The ‘Organisation’s’ screen allows the owner of the Event to select the Organisation’s (clubs) that are
eligible to enter into the Event.

Users can select either individual clubs, several Branches, all clubs within a State or all clubs nationwide
from the drop-down list.

(NOTE: The system works in a hierarchical tree format therefore if you select a state then all the
organisations within that state will also be selected)

To select

1) Click on the arrow to access the drop- down list.

Highlight the Organisation eligible to enter the Event

2) click them over to the right side of the screen using the arrow
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E) ﬁ Surf Life Saving Australia
HOME #& Event ™ Contests & Participants M Finance © Run W Results B Reports
M Criteria B Fees Or, ations i Controls
#&_Australian Open Championships 2019
0" Register: Members of the Public v External Organisations
algble Organisations Selected Organisations
5.rf Life Saving Australia ¥ Surf Life Saving Australia
' Surf Life Saving NSW * External Organisations
» Surf Life Saving QLD
¥ Surf Life Saving TAS <
»  Life Sawing Victoria
» Surf Life Saving WA
«
& save %X Cancel
& J

Within the Organisation’s section, Event hosts can also set the rule to allow the system to accept
‘Members of the Public’ or entries from ‘External/International Organisation’s’.

To activate these rules simply tick the corresponding checkbox.

NOTE: Members of the Public function has not yet been developed.

& C | & Secure | https://sems.sls.com.au/#leventOrgs

S E M S &  Surf Life Saving Australia

#& Event ™ Contests & Participants M Finance O Run * Results B Reports

& Detail Criteria Fees # Organisations il Controls

# Australian IRB Championships

Can Regwste@; of the Public ~ + External Orgarm

*—— — a
* Surf Life Saving Australia » Surf Life Saving Australia

» Surf Life Saving NT

| Surf Life Saving NSW

3.1.6 Event Officials

Please refer to Section 7 for Officails.

This page enables the user to add/remove Officials to an Event for multiple Official roles present in the
system and to assign/change roles & areas to these Officials.
Officials cannot be added from external organisations or members of the public.
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3.1.7 Event Controls

The final screen used in setting up an Event is the ‘Controls’ Section.

Entry Options allows for entries of Combo Teams (from Multi-Organisation clubs) and the entry of
Reserves.

Only when the option to ‘Allow Combo Teams’ is ticked will this function be available for combined club
teams through an EventAdmin log in.

Rules allows users to create custom Contest Classes and Types

Visibility offers an Event host the ability to make results public and to display Payment Gateway details.
By ticking the check box ‘Make Results Public’ activates the events results being available on the
Surfsports site.

URL: https://surfsports.sls.com.au
e ™

A Visibility

+ Make Results Public

Display Payment Gateway
URL

To active any of these options check the relevant checkbox and ‘Save’ to complete.

S E M S ﬁ Surf Life Saving Australia

& Event ™ Contests & Participants M Finance O Run W Resulis B Reports

Bl Detail @ Criteria Fees # Organisations Hi Controls

s Australian IRB Championships

Allow Combo Teams Allow Custom Classes and Types Make Results Public

@I\ow Reserves Display Payment Gateway

URL
® Cancel
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3.1.8 Communications

CURRENTLY BEING DEVELOPED AND NOT IN PRODUCTION YET.

Event menu — ‘Communication’.

Clicking this sub-menu the user will be able to send notifications to Competitors, Assistants and/or
Officials entered into an Event.

Access — Only Eventadmin or Superadmin users working at owner organisation and its parent
organisation will have access to this menu/page.

There are three (3) Modes of communication:

1. SMS — This will send the message content as an SMS to the selected members. Character limit:160
Note: it will skip the competitors who do not have mobile numbers in their surfguard profiles.

2. Email — This will send the message content as an email to the selected competitors (Plain text editor
is provided for security purposes) * Note*: This will skip the people who do not have primary email IDs in
their profiles.

3. Push notification — This will send a notification to the SLSA Sports App

Filter by:

» Officials

» Competitors & Assistants

« Selecting Officials — the communication will be sent to the Officials entered into the Event. Once
the user selects this option, the contest and round dropdowns will be greyed out and disabled. The
recipient listing section will list the officials that are entered into the Event.

+ Selecting ‘Competitors & Assistants’ then the communications will be sent to the participants that
are entered in the Event/Contests. Here the recipient listing section will have the entrants & team
members that qualify via the Contest and Round filter criteria.

Contests filter

This will list all the contests within the selected event

Have additional ‘ALL’ option to get members from all the contests within that event.

Default option would be ‘Al

The recipient listing will list the unique list of members from both competitors and assistants roles, that
belong to the selected contest filter.

Round filter

This filter will be available/enabled only when the contest selection box has a specific contest value
selected. It will remain disabled when the contest filter has ‘All’ value selected.

This filter will have the round values from the selected contest. Keep additional blank value in this drop-
down, this will be the default one selected when a specific contest is selected.

Also, worth keeping this drop-down disabled if the selected contest does not have any rounds created.
Or we can enable this drop-down and not load any value in it.

If this drop-down is in the disabled state or it has the blank value selected in this drop-down means
ignore this filter and consider all the member in the selected contest(s).
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When a round is selected, then the member listing will get only those members that are part of the
selected round and the message will be sent to only those members.

Recipient Listing
This section displays the unique list of members matching the filter criteria of contest and round.

Note:

» This list will display both solo entrants and team members if the filter is set to ‘ALL’ contests.

* The total number of members listed is 1000 at one time.

Send action — when you click on the send button then it will send the message in the defined mode of
communication to all the members that are listed in the member listing section. If the recipient section
doesn’t have anyone then you will be altered wiht message: ‘No recipient is listed for sending the
communication’.

Since sending a message to a large group of people will take time, a processing spinning wheel will be
displayed and keeping the action buttons & menu disabled until the process is complete. On completion
of the activity, the buttons and menu items will be re-enabled.

Cancel action — upon clicking the ‘Cancel’ button, the user will be redirected to the Event details page.

Success Summary: a small pop-up will be displayed mentioning that ‘The SMS/Email has been sent to X
number of people, Y number of people had no email ID/Mobile numbers against their profile.’

Note The DO NOT SENT EMAIL/SMS setting in member’s surfguard profile will be completely ignored in
this case.

3.1.9 Adding Contests to an Event

Contests are the races that you wish to run within your Event i.e.: Open Male Surf Race.

A contests is made up of a specific Contest Class (age/gender) and a Contest Type (Beach Flags).
SLSA has created a full suite of Contest Class and Contest Types within SEMS that can be used by all
levels of the organisation.

From the Home page, highlight the name of your Event and select Contests from the sub menu bar.

Click on the New button (located bottom left side of screen) to commence building your Contests. All the
red fields are compulsory.

. Class — Select the class for your Contest i.e.: Open Female, 30-35 yrs from the drop-down box

. Discipline — Select the Discipline for your Contest i.e.: Board or multi discipline for Ironman

. Type — Select the Type of Discipline for your contest i.e.: Board Race, Board Relay, Board Rescue

. *Details’ — The name for the contest is the display name and you can edit this.

. *Code*- All SLSA Events have codes, place your Contest Code here but it is not compulsory

. Starts — Enter the date for when this Contest will first take place within your Event (optional) but
relevant if you wish to use check in your Officials

7. Area — Using the drop down box select the area that the contest will take place. (Areas names are set

oo g~ WON -~
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up in the Event — Area Page)

8. Rules

- Set the max number of entries allowed for this contest for the whole event. Defaults to 9999
- Set the max number of entries allowed per club for a contest. Defaults to 999

- Set the min number for gender specific Contests i.e.: team must have 2 females in it.

Logic applied to item 7 above:
There are 3 rules that gets applied when it comes to mark a team as complete. Also, they get applied in

the given sequence.

a: Number of competitors places that are filled — we do not restrict team from saving is this rule is not
fulfilled but mark the team as incomplete

b: Min male/female rule where the min number of male/female condition is checked for the entered
competitors. But here also, we do not restrict team from saving is this rule is not fulfilled but mark the
team as incomplete

c: Min combined rule — this rule validates the combined age of total number of competitors with the min
combined age specified on the contest details page. Here, the system restricts the user from saving the
team if the condition is not fulfilled.

Please note that all the above rules are applied only for the competitor roles and not for assistants or
officials.

8. If you wish to override a Contest’s ‘gender’ rules by Role, check this checkbox If you wish to define
specific Age Rules by Role, check this checkbox
9. Hit the ‘Save’ button to return to your Contest list page

;SEMS %

Surf Life Saving Australia

# Event M Contests @ Participants M Finance O Run % Resuits B Reports

= List Detail [ Criteria @ Roles & Teams & Officials B Points

)‘ﬁi Open IRB National Championshl’ps M Open Female Mass Rescue +~ i Team Contest
Class Type Detail
Class o Open Female v Discipline e IRB v blams e Open Femnale Mass Rescue
Based on Based on Type IRB Mass Rescue (v10) v Code 6
D ipti
escription Description Team of 4, 1 Driver, 1 Crew and 2 Starts @ £
Rules o
Gender VHlE Max Teams |9999 A|
o Solo/Team Taam -
v Eemale :
o Max Per Club ‘|
e Results z |999 -
Min Age - i 1
E ‘15 - | Alleys v Use Alleys EEm e “
Max Age ‘100 : | Make Custom Min Female |2 - |
Minimum ‘1 ‘| Min Male

-

Make Custom

\_ & Save X Cancel

v Define Gender Rules by Role

v Define Age Rules by Role
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3.1.9a Setting Contest Role Criteria

*As each participant plays a specific role within each Contest, when setting up a Contest, SEMS applies
a role automatically. (Roles types have been preset by SLSA within the SEMS SuperAdmin system).

To check the Roles pre-assigned to each Contest, right click on the Event name and choose Contests,
right click on the Contest name and choose Roles.

If you wish, you can over-ride or change these Role values/rules:

1. To exempt a Role award check within a contest, tick the Exempt checkbox.

2. To change/modify a gender criteria for a specific role within a contest use the ‘gender criteria’ drop
down box and select appropriate Male/Female/All

3. To change/modify the contest Min/Max Age for a specific contest role use the ‘Min Age’ or ‘Max Age’
columns

HOME #& Event ™ Contests & participants M Finance O Run ¥ Results B Reports

= List B Detail [ Criteria @ Roles & Teams & Officials £ Points

b Open IRB National Championships Open Female Mass Rescue

@ Roles and Criteria

Note: In an IRB Event eg: IRB Rescue Tube Contest consists of three (3) Roles. 1 x IRB Driver, 1 x IRB
Crew and 1 x Patient therefore you need all three of these roles.

When Clubs place their entries they will need to apply a competitor to each of the roles and will only be
eligible for entry if they comply with the Award set against the role.

Note: If you modify any of the role type Gender or Age settings ensure that you have ticked the ‘Define
Age and Define Gender by Role checkboxes in the Contest — details screen

Hit the ‘Save’ button to return to your contest list

Revision: 14 — Last modified: 9 December 2020

3.1.9b Deleting a Contest

Open up the Event.
Highlight the Contest that you wish to delete and click on the Open button.
In the bottom left corner of the screen you should see a ‘delete’ button.

Revision: 5 — Last modified: 9 December 2020

3.1.10 Setting up Contest Pointscore

You can set the pointscore rules and add the points when creating Contests.
Once you have created all of your Contests you can apply a pointscore which will automatically assign
the points when you are entering in Contest results..
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Go to ‘Contests’ and highlight and Open a contest. This will activate the submenu tab called ‘Points’
Click on the Points submenu tab.

Click on the ‘Edit’ button

There are a number of options within the Pointscore Rules section

a) Only this contest

b) All the contests

c) All the SOLO contests

d) All the TEAM contests

e) Selected contests. If this is selected then a list of Contests will be displayed and you can tick which
contests you wish to apply points to.

Tick the relevant checkbox to apply your Pointscore Rule settings.

( )

Rules

Apply the point score settings to-

® Only this contest
All the contests
All the SOLO contests
All the TEAM contests

Selected contests
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& 2019 Open IRB National Championships ™ open remale Mass Rescue

Rules £ Contests

Apply the point score settings to- S

Only this contest Open Female Rescue Tube

All the contests v Open Female Mass Rescue

All the SOLO contests
Open Female IRB Rescue

All the TEAM contests

® Selected contests Open Female Teams

Open Male Teams

Mrnamn Mala IDR Corf Dacrnia

& Save (£ Edit

Now add in your Points

Click ‘Add Placing’

Type in the number of points to be allocated for Placing 1

Click on ‘Add Placing’ again to add points for 2nd placing and so on.
Tick the relevant checkbox to apply the rule to Use Points

a) For Each Round

b) For Grand Final Only

Click the ‘Save’ Button

3.1.11 Cloning Events

Events can be cloned (copied)
1. To clone an Event click and highlight the name of the Event that you wish to clone (see list of Events

from the Home page)
2. Click Clone tab (located bottom right hand side of screen)
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r(- (] https://sems test.slsa.asn.au/# leventList

SEMS & Central Coast Branch [l £ventadmin, Central CoastBranch [ SREVANEES

A Beent ® Contests 4 Participants O Run * Results

£ 17/08/2016

Late Close

2

+ New ¢ Open & Clone

Note: if a user does not have the ‘Clone’ button then they need to apply for a higher level of SEMS User
functionality.

The Name of the Event will appear as a ‘COPY xxxxxxxx’. If you wish to rename your Event — backspace
and remove the display name and type in the new name of your cloned Event.

Clone Event

Mame |

+ Clone event organisations

" (Clone contests

¥ Use latest classes and contest types

Owner  Surf Life Saving Australia

Clone Cancel

The system will ask which components of the Event you wish to clone:

* Clone Event Organisations

* Clone Contests

» Use the latest classes and contest types (it is recommended when Cloning that you check all three (3)
boxes)

* Owner — select the new owner Organisation of the cloned Event if different by clicking on the Owner
name shown in blue text. This will present a drop down box where you can select the relevant
Organisation
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Click on the ‘Clone Button’

Once you have cloned an Event it will appear in the list of Events on your home page by selecting the
Event filtering Status of ‘Draft’.

Highlight and open up your cloned Event and via the Event — Details menu tab amend the name of the
Event, set the Event Details and update Events Status and online features.

Continue through the Event submenu items if you need to update the Event — Criteria, Fees,
Organisations settings.

Clone Event

Name | Copy of YR Test 1405201§
+ Clone event organisations

+ (Clone contests

v Use latest classes and contest types

Owner  Surf Life Saving Australia

Clone Cancel

3.1.12 Multi-Organisation Teams

If an event organisers permits multi-organisation teams to enter into a contest then ensure that in the
‘Event’ — ‘Controls’ section you have ticked the checkbox ‘allow combo teams’

Club Officer SEMS users will not be able to create combo teams but the event organiser with
EventAdmin functions can.

To create a multi-organisation team follow these steps:

a. Open up the contest that you wish to add the comb team to.

b. Click the Add button and type in the team name eg: MNC Combo

c. Tick the Multi-Org checkbox.

d. Ensure that the organisation displayed is at either the Branch, State or National Level (not a club)
e: Click done.
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% Name Team A

Multi-Org
# Mid North Coast Branch

Cancel

How to add competitors to the combo team.

a. Highlight the name of the combo team and click ‘edit’.

b. Click on the house (see image below) and then click on the little arrows to filter down to find the name

of the surf club for one of the competitors

c. Eligible competitors will then be listed and you can select and add to the team.

d. Click the Done button

d. Repeat the above steps to go to another organnisation to find and add another competitor.

Open Mixed Endurance Team

or‘th Coast Branch Competitor v
a Name

search v Qualified

Name Organisation Age  Qualifies

+
click en the house and
scroll through to select & Done
the surf club that the
s competitor comes from. % Close

Then you will get a list of
eligible competitors.

& TeamA | Team A

0/4 Competitors

Name Is Reserve? Organisation

3.2 Event Finance

Event Administrators can view, record payments and print out Pro-Forma Invoices on the entry fees that

need to be paid by each organisation participating in an Event.

The Finance Menu will only appear for an Event if Fees have been set in SEMS. (Event — Fees).

Go to the Event list (home page) (highlight event name) and select ‘Finance’ from the menu tab to

manage and record club entry payments
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1. All the organisations that have entered the Event will be listed.

2. Highlight an organisation and their list of competitors will be displayed in the Entrants Box.

3. Tick the ‘Mark All as Paid’ checkbox if club has paid for all entries. A confirmation pop up box will be
displayed confirming your ‘Mark as Paid’ action.

4. Option to tick individual competitors as paid, once you tick the checkbox next to their name click on
the ‘Mark Selected as Paid’ you will see a popup confirming that only the selected Entrants in the
selected Organisation will be marked as paid. Select the ‘Mark Selected as Paid’ box.

5. A payment date will be assigned to each competitor once they have been recorded as paid.

6. Once all competitors have paid within an organisation a tick will appear along-side their organisation
name as ‘Paid in Full’

,'.."!‘_.’, S E M S #8 surf Life Saving Australia (W superaomin, surf Life saving Austrelr + [ SRR S I
HOME # Event ™ Contests & Participant: M Finance © Run * Results B Reports 3 Super
B Payments B Invoices
& YR fee test carnival
# Entered Organisations Ty & Entrants # South Maroubra
Organisation Paid in Hame seleet Paid On
o & Patrick Capaan 20un-2017
Long Reef v e‘
Peter Brennan 204un-2017
MacMasters -
1an Brown 204un-2017
Manly
Keith Disbery 204un-2017
Maraubra v
Alexandra Bishenden
Hoana
Bronte Chadwick
Mona vale £
Crystal Chin
North Bondi v
Cameran Airlie
North Cottesloe L4
Bob Carr
Nowra Culburra £
Cheryl Christensen
Ocean Grove v
Cralg Davis
Port Kembla (NSW) v
Trevor Buckett
SouthMaroubra (2 [~]
Nicale Cooney
Surfers Paradise v
Emily Barrett
Tannum Sands
Jenna Bensor
wanda -
\ o:« ark Selected as Paid ez Mark All as Pald @ Mark All as Unpaid )

3.2.1 Event Invoicing

SEMS allows admin users to print out event entry fee invoices. To do this:
From within the Finance module, select the Invoices submenu.

The system will show you a brief summary of your Event Details — fees.
Print Options include:

» Select an individual organisation or all clubs that are entered into the event
* To Show Competitors names on the invoice

e Print as CSV or PDF Document.

Hit ‘Show Report’ and your report will be created ready for printing.
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S E M S ﬁ Surf Life Saving Australia

# Event M Contests @& Participants Ml Finance

Payments Invoices

s#& Australian Open Championships 2019

#% Event Details

Early Bird Entry: 20-Mowv-2018 50.00
Mormal Entry: 30-Jan-2019 $1.00
Subsequent Entry: 50.00
Late Entry: 08-Mar-2019 50.00

&= Print Options

Organisation

w*
¥ Show Competitors
Print: as Sy
® az PDF
Show Report
\ J

3.3 Makingﬂyour Event Live for Entries

Once you have finalised the creation of your Event and you are ready to make your Event visible to other
clubs to allow for entries ensure that in the Event — Details screen you have set the Status to Open and

the Online field to Online.
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4. Adding Competitors into an Event

4.1 Entering Competitors into Solo Contests

From the Contest List screen highlight the Solo Contest on the Solo (not team) contest you wish to enter
competitors

Select the ‘Entrants’ option from the menu bar

The system will search and list all your club members that qualify for the contest and event.

To enter competitors into a solo contest highlight the desired person and click the “+” sign to add them to
the contest, they will now appear on the right-hand side

Once you have entered your competitors click the ‘Save’ button in the bottom left to ensure the entries
are saved.

& SEMS & sz ® PREi—

HOME & Event e Contests & Participants * Results 2 B Reports

= List =l M Criteria @ Roles & Entrants & Officials  Points

D
s Seadidoia @ Competitors

' Qualifying Members Only

Name Club Age  Role Qualifies  Paid
Refresh Ryan Airlie South Maroubra 37 General Competitor Yes No
& South Maroubra Competitor o I2n Atkins South Maroubra 59 General Competitor Yes o
Josh Barr South Maroubra 47 General Competitor Ves o
e Club Age Qualifies Stephen Boyd South Maroubra n General Competitor Yes o
Ryan Airlie South Maroubra 37 Yes = Carl Briscoe South Maroubra 61 General Competitor Yes No
Trevor Buckett South Maroubra % General Competitor Yes o
Josh Barr South Maroubra 47 Yes Robert Byrne South Maroubra 76 General Compatitor Yes o
Stephen Boyd South Maroubra 31 Yes
Carl Briscoe South Maroubra 61 Yes = < 7 of 3999 maximum total
Trevor Buckett South Maroubra % Yes
‘ Robert Byme South Maroubra 76 Yes

Note: Branch/State Level — If you wish to enter competitors into a contest you need to drill down to that
relevant Organisation/Club before commence adding entries on behalf of a club or to add an exemption
entry. To do this click on the organisation filter icon located below the Search box.
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i
%) S E M S #& surf Life Saving Australia

Py
HOME 4 Event R T Surf Life Saving Australia - * Results

= List » Surf Life Saving NT # Entrants 2 |

] = Surf Life Saving NSW™
#& YRTeam feetest M Openi —
Magenta Lifeguard Service (Lifeguards)
& Candidates » Test NSW Branch

Community NSW Branch

Search » Central Coast Branch

“Far North Coast Branch

Lennox Head Alstonville

Name - Age Qualifies
Adam Hochmuth Fingal Rovers B Ves -
Andrew llingwarth Cudgen Headland 55 Yes

bbbt s Evans Head/Casino SLSC oz i

Andrew Chubb &0 Yes

Ballina Lighthouse and Lismore SLSC

Andrew MchMahon 50 Yes

Ashiey Blake Brunswick 3% Yes

Brian Lewis Byron Bay - 50 Yes

Calum Hendry Fingal Rovers 27 Yes i

+
\ J

1. You can use the Search box to find a specific individual ie: type in surname and click on the Search
button to find a person.

2. If you can not find a specific competitiors name untick the ‘qualifying Members only’ checkbox and
click the ‘Search’ button and the system will list all competitors that are not eligible to be entered.

3 S E M S ﬁ Surf Life Saving Australia

e

HOME #& Event ™ Contests @ Participants M Finance © Run * Results E

= List Detail M Criteria @ Roles [ = % Entrants £ Po
# YR Team fee test ™ Cpen Male 2Km Beach Run v
"
v Qualifying Members Only
Competitor ~
J
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3 To view why a member does not qualify for a Contest click on the red NO next to the person’s name

and a pop up will display why this member does not qualify for a Contest.
A red X will indicate why a competitor is not eligible.
(Please note the popup will go away when you move your mouse).

51 Apps Sth Mar Email. Login - [ Mew Tab

ﬁ South Maroubra

#& Event ™ Contests & Participants

% Results B Rer

= List B Detail Ml Criteria @ Roles & Entrants
s test 21112017 M Open Male Board Race W
% Candidates
ame | | Qualifying Members Only
Refresh
& South Maroubra e
Mame Club Age Qualifies
Lola Abraham South Maroubra 7 Mo -
Cameron Airlie South Maroubra 35
Luca Alcaraz South Maroubra 5
Oliver Alcaraz South Maroubra 10
Tea Alcaraz South Maroubra 8 Mo
Amelia Alexiou South Maroubra f Mo
Damien Alexiou South Maroubra 42 Mo
+ >
& Save X Cancel
. J
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e A
Aaliyah Khodragha

Membership
v Member of a club: South Marcubra
Contest Class Rules

¥ Competition Age between 15 and 100
x M

Event Criteria

® Competition Age between 15 and 70
»® Registration Seasons (2019)

\. J

SEMS Club Officers are unable to add ‘non-qualifying competitors’ to Contests however Eventadmin
users that own the Event will be able to add competitors that do not qualify.

Example would be a person that has not fulfilled the min comp patrol hour requirement however still
qualifies for competition because the obtain award within the pro-rate period.

4.1.1 Adding Ironperson Handlers to a
Competitor

A handler can only be assigned to a competitor once the competitor has been entered into the relevant

Contest.

Highlight the Ironman Contest, and click the open button (located bottom left of screen) and click

‘Entrants’

1. A list of your Ironperson competitors will be listed on the right-hand side of the screen

2. Highlight the competitor that you wish to assign a handler to

3. Change the Competitor to Assistant in the drop-down box and click the Search button
SEMS & sounnrouns . PR—

HOME A& Event ™ Contests & Participants O Run * Results B Reports # Admin % supe

= st B petail R criteria © Roles & Entrants & officals & Points

R YR SEMS TESTING - DO NOTUSE M 3539 rsMiaielronperson

e
¥ Qualifying Members Only Name Cub Age  Role Qualifies | Paid  Assistant

Refresn

# South Maroubra 3
Assistant
Name A
e o
n o

0 Yes - < 2 0f 5999 maximum tota

Bronte Chadwick

@ save X Cancel

4. Choose the handler from the eligible Candidates list (on the left-hand side of screen) and highlight the
name
5. Click on the >’ button to assign to your highlighted competitor.
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6. You will see that an Assistant has been assigned along the same line as the competitor
7. Click the ‘Save’ button when finished

4.2 Entering Competitors into Team
Contests

Note: Branch/State Level — If you wish to enter competitors into a team Contest you need to drill down to
that relevant Organisation Club before commencing to create team names and then adding competitors
to a team. To do this click on the organisation filter icon located below the Search box.

»ia
-:.'*"‘I;‘g S E M S ‘ﬁ\ Surf Life Saving Ausfralia

= Surf Life Saving Australia n * Results
» Surf Life Saving NT & Entrants 2 |

= Surf Life Saving NSW

# YRTeam fee test W Openh = e : '
Magenta Lifeguard Service (Lifeguards)

& Candidates » Test NSW Branch

Community NSW Branch

Search » Central Coast Branch

A Fingal Rovers @< Far North Coast Branch
S " Lennox Head Alstonville
Name Age Qualifies
Adam Hochmuth Fingal Rovers £ Yes e
Andrew lllingwarth Cudgen Headland 55 Yes
e Evans Head/Casino SLSC & i
Andrew Chubb B0 Yes
Ballina Lighthouse and Lismore SL5C

Andrew MchMahon 50 Yes
Achiley Blake Brunsivick 3 Yes
Brian Lewis Byron Bay - 50 Yes
Calum Hendry Finzal Rowers 27 Yes i

+

. J

4.2.1 Creating Team Names

Before you can enter competitors into a Team Contest you must create the team name first. To do this:

* Open up the Event that you wish to add entries too.

Page 38 of 93



Surf Life Saving Australia SEMS - SLSA Sports Event Management System - 1_en

 Highlight the contest and click ‘Open’ button (located bottom of screen).

* Click the ‘Teams’ submenu tab.

* This will take you directly to the Team entry screen for the chosen contest.

* Click the ‘Add’ link (located bottom left) to create a team name.

* The system defaults to Alphabetical team names eg: Team A however you have the option to
customize a team name.

* If you wish to leave your team name as the default eg: TeamA then click DONE button. This will then
take you back to the Team contest screen and the newly created team will be highlighted, awaiting you
to now EDIT to add your competitors.

" =1 =

S E M S ) South Maroubra

HOME #& Event ™ Contests & Participants % Results B Reports

R = uetail M Criteria @ Roles & Teams & Officials £ Points

s test 21112017 Open Male IRB Rescue Tube

i Teams

@ South a Name

Mame Organisation Contest Status Entry Competitors  Assistants Exempts Reserves

48t Teama South Maroubra Open Incomplete 1 0 No 0

48 TeamB South Maroubra Open Incomplete 1 0 No 0

48 Team C South Maroubra Open Incomplete 1 0 No 0

48t TeamD South Maroubra Open Incomplete 1 0 No 0

48 TeamE South Maroubra Open Incomplete 0 0 No 0

4% TeamF South Maroubra Open Incomplete 0 0 No 0

& TeamG South Maroubra Open Incomplete 0 0 No 0

Click 'ADD' to create a
team for a contest
8 of 9999 maximurm
= Withdraw
\ J

4.2.2 Adding Competitors to your Team

Once you have created the team name:

1. Highlight the appropriate team
2. Click the EDIT button
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HOME s Event ™ Contests & Participants W Results E Reports

= List B Detail Criteria @ Roles & Teams & Officials B Points

& test 21112017 Open Male IRB Rescue Tube ~
i Teams i Team G
# South Maroubra Name South Maroubra
v Competitors |« Assistants
Name Organisation Contest Status Entry Competitors ~ Assistants Exempts Reserves
Name Organisation
488 Teama South Maroubra Open Incomplete 1 0 No 0
8 TeamB South Maroubra Open Incomplete 1 0 No 0
488 Team C South Maroubra Open Incomplete 1 0 No 0
48 TeamD South Maroubra Open Incomplete 1 0 No 0
& Teamc 1 South Maroubra Open Incomplete 0 0 No 0
9 of 9999 maximum # Edit e
+ Add = Withdraw
. J

The system will load and display all the competitors in your club that qualify for this contest.

1. To add a competitor to the team, highlight their name

2. Click on the + (add) icon to transfer their name across to the team.

3. If a competitor is not available in the ‘qualified’ list, uncheck the ‘Qualified’ checkbox. The system will
list all members in your club that do not qualify for this contest.

v W Team A Teama

Incomplete
Refresh 1/4 Competitors (1M)
Name Organisation Age  Qualifies Name Is Reserve? COrganisation Gender Age  Raole Qualifies
South Maraubra 5 Yes - - & David Dubois Sauth Maroubra M 47 | w IRB Driver v Yes

| [ Bronte Chadwick

HicoTEtem South Maroubra & Done
Tayla Curry South Maroubra 19 Yes
% Close
Johan de Bry South Maroubra 39 Yes
Joao Pedro De Jesus Jorge South Maroubra 28 Yes
Remi Defina-Sperando South Maroubra 17 Yes
Michael Dillon South Maroubra 48 Yes
Nicole Dugdale South Maroubra 2% Yes
Byron Colin Edwards South Maroubra 17 Yes
Jake Edwards South Maroubra 2 Yes

4. You can check to see why they do not qualify but clicking on the red NO sitting in the ‘Qualifies
column’.

5. Continue to add competitors to your team until the team is full. The team will be marked as
‘incomplete’ until all team members have been entered.

6. The screen will display how many team members are allowed to be entered into the team contest
7. Upon clicking the ‘Done’ button the team is then saved.
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& TeamA | Team G

2/3 Competitors (2M)

16

Is Reserve? Organisation Gender Age Role

Qualifies

ES
& Jarrod Robertson South Maroubra M 36 «" |RB Driver Yes
& Trent Rutherford South Maroubra M 18 + |IRB Crewman Yes
X Close

4.2.3 Assigning Role Positions within a team
contest

In some team contests, the event organiser may have created a contest that requires clubs to identify
the ROLE that each competitor will play within a team. Example — Boat sweep, IRB Driver.

If this function has been activated, then when you select an eligible competitor and add them to a team
you may get a pop up asking you to assign them to a specific role within that team.

Note: Only the roles that the competitor is eligible for will be displayed.

Choose Role

David Dubois qualifies for
multiple roles, please choose
one:

IRB Drive

IRB Driver

IRB Crewman
General Competitor )

Page 41 of 93



Surf Life Saving Australia SEMS - SLSA Sports Event Management System - 1_en

4.2.3a Surf Boat Contests and assigning
Sweeps

It is a requirement to identify who the surf boat sweeps are when assigning competitors/teams to a surf
boat race. The system will pick up those competitors that qualify for the contest role of either a rower
(general competitor) or a sweep.

When the Choose Role pop up screen is displayed Clubs must assign a competitor to the Surf Boat
Sweep role or the general competitor role.

Choose Role

Phillip Stivano qualifies for
multiple roles, please choose
one:

Surf Boat Sweep v |

Surf Boat Sweep

Ok Cancel

4.2.3b IRB Contest Roles

The system will ask you to assign competitors to a specific role for all IRB Contests. IRB Driver, Crew or
Patient will be available for selection when creating your teams.

Highlight the team name you want to add members to and click ‘Edit’ (located bottom right of screen).

EMS & com % & s

HOME s Event ™ Contests & Participants M Finance * Results Reports

= List B Detail [ criteria ® Roles & Teams & Officials £ Points
#& Open IRB National Championships M Open Female IR8 Surf Rescue v
ig Teams & Team A
@ Clovelly ame 1 Clovelly 0/3 Competitors

v Competitors « Assistants
Name  Organisation Contest Status  Entry Competitors  Assistants  Exempty
Name Organisation Gender Age  Role Qualifies  Entry

& TeamA Clovelly incomplete O

0 0f 9999 maximum & Edit

+ Add = Withdraw

By default, a list of eligible entrants will display. To add a competitor, highlight their name and click the +
to move them into the team
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Competitor ® TeamA  Team A
Name v Qualified Refresh 0/3 Com S
MName Organisation Age  Qualifies Name Is Reserve?
Clovelly Yes
Molly Cocks Clovelly
Clovelly Yes & Done
Clovelly Yes
- X Close )

The Choose Role screen will display. The highlighted member will need to be assigned a specific role
based on the roles they are eligible for.

Choose Role

David Dubois qualifies for
multiple roles, please choose
one:

IRB Drive T

IRB Driver

IEB Crewman

IRE Patient

Continue to add competitors to the team. You will be able to view on the right-hand side: -

Team Name — you can edit the team name if required.

See the number of competitors entered and total number required for the contest

The teams are marked as incomplete until all team members are entered. You can save an incomplete
team and update later.

The Role assigned to each member of the team.

. & TeamA  TeamA . Incomplete
. 2/3 Competitors (2F)

Name Is Reserve? Organisation Gender Age Role Qualifies
e
& Molly Cocks Clovelly F . « |RB Driver Yes
& Emma McGee Clovelly F 17 « |RB Crewman Yes
& Done
X Close
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4.2.3c Surf Belt Contest Roles

The system will also ask clubs to identify which competitors are playing the role of the Surf Belt
Swimmer or the Surf Belt linesman. Surf Belt races are set up with 1 competitor (swimmer) and 4
Assistants (linesmen)

Once you have created the team name, click on the edit button.

1. You can filter between eligible competitors or assistants using the drop down box next to the qualified
checkbox. Add your Belt Swimmer first from the ‘Competitors’ list Change to ‘Assistant’ and click on the
‘search’ button. A new list will be generated of all the eligible people that can be added as ‘Linesmen’

2. As you add competitors and build your team you will see what what Role Type they have been
assigned to ie: Linesman or Surf Belt Swimmer

Note: Belt Swimmers must conform to the age and gender settings of the contest.

Jpssistant] ® TeamA | feam A e 9 Complete

Name Competitor 1/1 Competitors (1M) & 4 Assist
s Reserve? ganisa

Name rganisation > ualifies Name

+
Trevor Buckett o ra 47 Yes &  Damien Alexiou
Robert Byrne South Maroubra s = % Emily Barreit
Ricky Campbe! South Maroubra B ' & Done ® Trevor Buckett South Maroubra
Patrick Capaan South Maroubra

X Close & Alexandra Ayscough South Maroubra

Bronte Chadwick South Maroubra
& hicole Cooney South Maroubra
Paul Christensen South Maroubra
Jeremy Cochineas South Maroubra
Anita Comyn South Maroubra
Samantha Cook South Maroubra
Nicole Coaney South Maroubra

lames Counter South Maroubra

4.2.3d — Masters Double Ski and Board
Rescue

Two Person Master Contests ie: Board Rescue or Double Ski, the team age is determined by the age of
the younger competitor.

For example in the 40-44 yr Male Board Rescue, the first competitor must fall into the 40-44 yr age
group with the second competitor required to be the min age of 40 but not restricted to the max age of 44
yrs.

When assigning competitors to a Masters Board Rescue or Double Ski contest you should select the
eligible competitor for the age group and assign the team role of ‘general competitor’.

Then select a second team member and assign them to the team role of ‘General Competitor Masters
2nd person’
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Choose Role

Kenneth Cameron qualifies for
multiple roles, please choose
one:

‘ General Competito v ‘

General Competitor

General Competitor Masters 2 Person

4.3 Entering Competitors by Person

If you would rather select the competitors name and enter them into all the required contests, then use
the ‘Participants’ menu tab. (highlight the Event and click on the Participants tab from the Menu tab).

1. Select ‘All Contests’ By default, the screen will show you a list of people already entered into at least
one contest within the event.

2. To display members who have not yet been entered, tick the ‘NOT ENTERED’ checkbox.

3. We also recommend ticking the ‘Meet Criteria’ option to ensure that all listed members meet the
criteria for the event.

4. By Highlighting a competitor’'s name a list of all the contests they are entered into will be displayed on
the left hand side of the screen.

f-;:;l, E M S ﬁ South Maroubra

HOME & Event ™ Contests & Participants M Finance © Run W Results B Reports
& Entrants & Teams
#& Australian Open Championships 2019 1
& Participants @ Contests
# South Maroubra 3 Contest Solo/Team Organisation Role Entry  Eligible
123 Female Surf Sth Maroubra Motiey Crew South Maroubra Surf Boat Siweey 4 s
A — @ e | o=s e U23 Female Surf Boat Sth Maroubra Motiey Crew South Maroub SurfBoatSweep  Paid Yes
Reserve Female Surf Boat Sth Maroubra Bisley South Maroubra SufBoatSweep  Paid  Yes
<athryn Franci au 35 0 0 = !

K
B
Re
Bi
Marshall Hastings  South Maror

Lauren Houghton  South Marox

0 0
[} ]
0 ]
0 0
0 ]
John jordan South Mara 0 0
0 ]

EPElEPE
F 5 5 5 F
g @ o a

-1

Kelsey McGuinness  South Maroubra -
. ) @ save % Cancel #add = Remove

\ J

To add a competitor to contests, click the ‘Add’ button (located bottom right hand side of screen) and all
available contests will be displayed that the competitor is eligible to be entered into.
If a team name has already been created for a team contest then you select the team that the competitor
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is to be entered into from the Solo/Team Drop down box

*Don’t forget — to add competitors to a team event, you need to create team names first. *

Tick the checkbox next to each contest that you wish to enter the competitor.

If a contest is not listed that you wish to enter your competitor into then uncheck the ‘Meets Criteria’
checkbox to check competitor eligibility into a contest.

Click ‘ADD’ to ensure all the entries is saved for that person.

Add Angus Mitchell as Competitor for Avoca Beach 3

« Meets Criteria ¥ Solo ¥ Team

Contest Solo/Team Role

« Open Male 1KM Beach Run Solo w General Competitor

+ 140 yrs min Male Surf Boat Team A w » General Competitor w
Open Male Ironperson Solo » General Competitor v
Open Mixed Patrol Team Competition Green ~ » General Competitor
Open Mixed (16+) Double Ski Team A w « General Competitor

Cancel
\ y

NOTE: To Branch/State users. If you are entering competitors from the Participants screen into a Team
contest ensure that you select the correct organisation level from the top left drop down box.

4.4 Viewing all participants entered into an
Event

Highlight the event that you wish to view (from the home screen)

1. Either click on the menu tab ‘Participants’ (or Right click on the event name and select ‘participants’.)
2. Select ‘ALL Contests’ from the contest Drop Down box

3. EventAdmin User can change the Organisation or leave at a higher level to display all competitors
entered into an Event.

Note: To view a list of all participants entered into a specific contest then select the appropriate Contest
from the Contest Drop down box (2)
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A SurfLife Saving Australia

1

#& Event ™ Contests & Participants M Finance C

& Entrants & Teams & Officials

#& Open IRB National Championships # ail contests e

& Participants
Q. Mame Meet Criteria NOT ENTERED

# Surf Life Saving Australia e
Mame Organisation Age Gender Compete Assist Officiate
Aurah Allard-Delahunt | Kirra 16 F 1 0 0 -
Matthew Anders Morth Cronulla 21 M 1 0 0
Shane Baird Alexandra Headland 43 M 1 0 0

Alicia Baird Alexandra Headland 17 F 3 0 0
Marius Braaten-Pow  Alexandra Headland 20 M 3 0 0
Connor Buhk Alexandra Headland 19 M 5 0 0
Curtis Cameron Morth Cronulla 17 M 1 0 0
Lauren Cannon Alexandra Headland 29 F 4 0 0

Trant Cannon Alevandra Hoadland 25 hA A n n ¥

L J

4.5 Viewing all Teams Entered into a Contest

Highlight the event that you wish to view (from the home screen)

1. Either click on the menu tab ‘Participants’ or Right click on the Event name and select ‘Participant’s’.
2. Select ‘TEAMS’ from the submenu tab

3. Select the appropriate ‘Contest’ from the contest Drop Down box

4. EventAdmin User can change the Organisation to a lower level or leave to display all teams entered
into a contest.

5. This screen displays each team’s entry status identifying incomplete teams

Highlight a team listed and click on the edit button to show all competitors entered within a team and
what role they have been assigned eg: IRB Driver.
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4.6 Creating Team Names for Branch/State
level users & Multi-Org Teams.

Combined Organisation/Club teams are created by Branch or States to enable competitors from different
clubs to be added to the one team.

Note: for Multi Organisation teams to be created the owner of the Event must have allow this rule by
checking the Entry Option ‘Allow Combo Teams’ via the Event — Controls screen settings

Note: Ensure that you are viewing the SEMS system from the appropriate Organisational level.

le: Branch or State. Eg: Point Danger Branch to create a Branch multi-org team.

Using the main menu, click the ‘Contests’ menu for your selected Event. Right click on the Team contest
you wish to enter competitors into and select ‘Entrants/Teams’
This will take you directly to the Team entry screen for the chosen contest.

Click the ‘Add’ button to create team name

1 Type in Team name. By default a Team name will be created however you can back space here and
type in another name

2 Check the Multi-Org check box

3 Click the ‘Done’ button

4 Ensure that you have the correct Organisation (Branch or State display)

Mew Team

S Neme S5 Team A

» | Multi-Crg

# surf Life Saving Australia

Cancel

To add the competitors to this combined team, click the ‘Edit’ button and the system will display all
eligible competitor from the organisation selected.
Select and move the desired competitors and click the ‘done’ button when the team has been completed.

4.7 Editing Teams Entered into a Contest via
Participants screen

From the Participants screen AdminUsers can edit a team by highlighting the team and clicking on the
‘Edit Team’ button
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1. Select Participant from the menu tab

2. Select ‘Teams’ from the sub menu tab

3. Select the contest that you wish to view

4. Highlight the Team that needs editing.

5. You can add athe ‘Edit’ button (located left box).

E M S &  surfLife Saving Australia SuperAdmin, Surf Life Saving Ausrall v [ SRERAVEELTUR

HOME & Event ™ Contest- & Participants * Results B Reports % sup

& Entrants & Teams 2

#& YRTest 19022020 I 4icontes ~ N

i Teams

# surf Life Saving Australia

Open Male Board Relay

. — J

The screen will then display the competitors entered into the Team contest.
If you wish to change the team members
1. Click on the edit button

SEMS & serueswa nove % PRp—

HOME & Event ™ Contests W Participants O Run & Results B Reports * su
= List Detail M criteria © Roles W Teams 8 Points

& VR Test 19022020 M Open Male Goard Reley

i Teams 2 Team A

# Surf Life Saving Australia South Marouora 3/3 Competitors (3M)

v Competitors v Assistants
Name Organisation Contest Status Entry  Competitors Assstants  Exempis Reserves

Name Reserve  Organisation Gender A Role Qualifies  Entry

& o South Maroubra M & C Fai
& TeamB South Maroubra Open B 0 No 0

- m Spear Ne ‘South Maroubra M 20 ves Paig
& TeamC South Maroubra Open te 0 No o

& Vererdl No South Maroubra M 2 e Pai

3079999 maximum
+ add = Withdraw

To remove competitors
1. Highlight the competitors name and click on the ‘-’ to remove

Open Male Board Relay
W TeamA | Teama Complete

Fer ¥ Qualified 3/3 Competitors (3M)

Name Organisation g Qualifiss Name Is Reserve? Organisation Gender  Age Role Qualifies
+
Adamn Robilliard South Maraubra 1 Yes 5 & Carl Bristcoe Seuth Maroubra M 3 =
—
Adrian jones South Maroubra 6 Yes South Maroubra M fes

Aengus Moran South Maroubra 1 ves & Done

South Maroubra M
Main Rives South Maroubra 6 Yes
X Close
Alan Johnston South Maroubra 75 | Yes
Alan Morris South Maroubra i Yes
Alan Frankiin South Maroubra 74 Ves
Mexander Shaddock South Maroubra Yes
Andrew Wem South Maroubra E Yes
Andrew Gillmore South Maroubra Yes

Andrew Smith South Maroubra 3 Yes

To add competitors
1. Find competitor from the qualified list and highlight
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2. Click on the ‘+’ to add.

Open Male Board Relay

Competiok = B TeamA | ream

Incomplete

Q Name ceareh ¥ Qualified 2/3 Competitars (2M)
Name Organisation e Qualifies Hame s Reserve? Organisation Gender Age  Role Qualifies
Adam Robilliard South Maroubra 1 Yes = & | Carl Briscoe South Maroubra M G N e

Adrian Jones South Maroubra 6 Yes & Walter Eli South Maroubra M
Aengus Moran South Maroubra 51 Yes & Done

South Maroubra 6 Yes

X Close

South Maroubra
Alan Franklin South Maroubra
Mlexander Shaddock South Maroubra
Andrew Wem South Maroubra
Andrew Gillmore South Maroubra

Andrew Smith South Maroubra

This will then list all ‘qualified’” members.

Click ‘Done’ when you have finished editing Team.

4.7.1 Withdrawing an Entered Team via the
Participants screen

From the Participants screen AdminUsers can withdraw a team that has been entered.

1. Select ‘Participant’ from the menu tab

2. Select ‘Teams’ from the sub menu tab

3. Select the Contest that you wish to remove/withdraw

4. Highlight the Team that needs editing.

5. Click ‘Withdraw Team from Contest

Note: a pop up message will be displayed confirming that you wish to withdraw a team.

& SEMS & swuessmgassis (4 Superamin, St Lt Soung v

HOME & Event ™ Contests & Participants O Run * Results B Reports.
& Eentrants & Teams 2

s YR Test 19022020 (™ Open hisle Board Relay v 4@ Team Contest

)

# surf Life Saving Australia

Enty  Competitors Assistants  Exempts Reserves

Open Male Board Relay

C Add Team R Edit Team = Withdraw Team from Contest -
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5. Reports

A defined list of standard reports are available within the system. Various reports are required to support
the management of Events. The availability and data included within reports varies based on admin
functiosn assigned and level of hierarchy in the organisation.

#
! ; S E M S ﬁ Surf Life Saving Australia

B

HOME & Event M Contests & Participants O Run W Results B Reports

#% 2019 NT Championships E Report I| M |

Full Competitor List — Patrol Hours

Full Competitor List - Alphabetica

Full Competitor List - Random Order
Contest List Details

Event Program Report

Final Results report

Foint Score Report

Incomplete Teams Report
Competitor Contact List Report

5.1 Full Competitor List — Patrol Hours
Report

Lists all competitors entered into an Event displaying their name, organisation (state/branch display
optional), competitor Patrol hour requirements and hours completed and if a competitor qualifies as per
Event Settings.

Click ‘Reports’ from the menu tab

Select the ‘Full Competitors List — Patrol Hours’ from the report drop down box.
Report Options include ‘Show State’ and/or ‘Show Branch’.

Click ‘Show Report’ and you will have a choice to select output options PDF or CSV
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#15
-,-_'lr S E M S ﬁ\ Surf Life Saving Australia

wxl®

HOME # Event M Contests & Participants O Run * Results B Reports

#& YR Test 19022020 E2 Report  Full Competitor List - Patrol Hours v

& Report Options PDF B csy

Show State

Show Branch

Show Report

Revision: 6 — Last modified: 19 February 2020

5.2 Full Competitor List — Alphabetical

Lists all competitors entered into an Event by Contest. The report displays each Contest and the
competitors entered in surname alphabetical order.
Report also displays the gender, DOB, Role, Club, Team Names, Reserves, Timestamp (entry) details.

Click ‘Reports’ from the menu tab

Upon selecting the ‘Full Competitor List — Alphabetical Report’ from the report drop down box, you will
be given a number of Report options based on Contests, Discipline, Contest Type, Contest Class and/or
Contest Codes.

You can also request the report to ‘Include team members’ names and/or include the report to list
competitors Branch and State.

Click on your chosen Report output PDF or CSV
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W
g*i; S E M S ﬁ\ Surf Life Saving Australia

HOME & Event ™ Contests & Participants O Run * Results B} Reports

# YR Test 19022020 B2 Report | Full Competitor List - Alphaeicai v |

& Report Options
El

All Contests W
&1l Discipline b
P &l Contest Type b
- All Contest Class W
. All Contest Codes W
Include team members
Branch
State

Choose only external organisations

# select External Organization

Show Report

5.2.1 Full Competitor List Report for
External Organisation

Note: For Branch, State or National Eventadmin or Superadmin operators.

If you wish to provide an External Organisation with a report detailing their competitor entries follow
these steps.

1. Click ‘Reports’ from the menu tab

2. Select ‘Full Competitor List — Alphabetical’ from the drop down box

3. Tick the checkbox ‘Choose only External Organisation’

4. To select the External Organisation click on the ‘Select External Organisation’ filter and proceed to
select the specific Organisation

5. Click ‘Show Report’ and select to print PDF or CSV
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. Apps @ Surfguard @9 oslicket — Custom.. (g9 2018 SLSA Daily I1... SEMS SEMS Test WM Westpac iLink - Sig...

ﬁ\ Surf Life Saving Australia

& Event | Wea, ~ External Organisations B Reports

Atagawa (|PN)

Awajishima (JPM)
# YR Test 19022020 E2 Repor

BELHARRA WATERMEM (FR)
&= Report Options Biarritz Sauvetage Cotier (FR)
™ Al Contests v China Lifesaving Assoc
- ! :

All Discipline A DLRG Gelsenkirchen-Buer (DE)
™l Contest Ty v
LS DLRG Halle-Saalekreis (DE)

- Al Contest Class b

East End (NZ)
Lo All Contest Codes v

Kamogawa (JPM)

Include team members
Branch Lyall Bay SLSC (NZ)

Stat Mairangi Bay (NZ)
v Choos external organisatio

Mount Maunganui Lifeguard Service (NZ)
# Select External Organization
MISHIHAMA (JPMN)
Show Report

NSW Country

5.3 Full Competitor List — Random Order

This report will display all Competitors entered into a Contest in a randomised order.

1. Click ‘Reports’ from the menu tab

2. Select ‘Full Competitors List — Random Order’ from the report drop down box.

3. A number of Report options are available based on Contests, Discipline, Contest Type, Contest Class
and/or Contest Codes.

4. Choose the Contest by clicking on the arrow for the field ‘All Contests’

5. Click ‘Show Report’

6. Click PDF or CSV
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ﬁ\ Surf Life Saving Australia

M Contests & Participants © Run * Results B} Reports

#% YR Test 19022020 E2 Report  Full Competitor List - Random Order 2

& Report Dptione PDF B csv
- Open Female Surf Race O e

P All Discipling v
- All Contest Type W
P Al Contest Class W
- Al Contest Codes W

Include team members
Include place columns

Branch

State [}
Show Report o

Revision: 5 — Last modified: 19 February 2020

5.4 Full Competitor Lists — Grouped by
Contest

Lists all competitors entered within an Event grouped per contest
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ﬁ Surf Life Saving Australia

M Contests & Participants O Run * Results Reports

s YR Test Event 15032020 E Report ‘ Full Competitor List - Grouped by Contesq v ‘

= Print Options

Print: as Csv
® asPDF

Show Report

5.5 Contest List Details Report

5.6 Final Results Report

This report provides the option to report on results for individual Contests or for the whole Event.
Users have the option to include all rounds and heats and/or include Entered vs Competed Stats.

Select ‘Report’ from the menu tab

Select ‘Final Results Report’ from the report drop down box

Select ‘Report Options’ such as Contest, Include all Rounds and Heats or Include Records only with
Results.

Click on the ‘Show Report’ button and then select either PDF or CSV to determine your report print
output.
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ﬁ Surf Life Saving Australia

M Contests ¥ Participants M Finance © Run * Results B Reports

# 2020 Laerdal QLD Surf Rescue Championships E Report Final Results report ~

& Report Options

o Open Female Champion Lifesaver,
-~

All Discipline v
@MI Contest Type v
- Al Contest Jass v
. All Contest Codes v

Include all rounds and heats
Include records only with results
Show Branch

Show State

Choose only external organisations

# Select External Organization

Show Repaort

9.7 Pointscore Report by Organisation

This report presents the accumulative points per Organisation.
Click ‘Reports’ from the menu tab

Select the ‘Pointscore Report by Organisation’ from the reports drop down box
Filter your report via the ‘Report Options’.
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a4 )
&= Report Options

Individual Contest

All the contests

All the SOLO contests
All the TEAM contests

i

All Contest Codes '

Fetch Report At Level: .

Show Report

Pointscore reports are available in CSV and PDF format.

Event: TAS Junior Camival #5 Clifton Beach (Event Date: 15-Feb-2020)
Generated on: 19-Feb-2020 01:58 pm
.“J Report name: Point Score Report

Rank Club Points
1 Carlton Park 720
2 Clifton Beach 867
3 Penguin 200
4 Port Sorell 187
5 Bumia 176
& Kingston Beach SLSC 169
T Ulverstone T
8 Bridport SLEC 72
a Devonport 55
10 Somersat 23

9.8 Pointscore Report by Competitor

This report presents the accumulative points per Competitor.
Click ‘Reports’ from the menu tab

Select the ‘Pointscore Report by Competitor’ from the reports drop down box
Filter your report via the ‘Report Options’.
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4 )
= Report Options

Individual Contest

All the contests

All the SOLO contests

All the TEAM contests

o All Contest Codes A

Show Branch

Show State
Gender g v
Age Group
Show Report
G J

This report allows filtering for gender and age.

5.9 Incomplete Teams Report

Allows users to view a list of all incomplete teams entered into Team Contests within an Event.
Click ‘Reports’ from the menu bar

Select ‘Incomplete Teams Report’ from the report drop down box
Select any Report Options,
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fE:: Apps e Surfguard e osTicket — Custom... @ 2018 5LSA Daily IT... SEMS SEMS Test W Westpac iLink - Sig... SME

™ Contests & Participants * Results [2 Reports

& Report Cptions PDF B csv
Include State & Branch

Show Report

Click ‘Show Report’ and then click on PDF or CSV

The report shows how many teams have been entered into a Contest and will display Incomplete Teams.
eg: Contest Name: Open Male Board Relay Complete Teams: 4 Incomplete Teams 1
The report will then list the competitors entered into an Incomplete team.

¥R Test 19022020
Event Date: 23-Feb-2020
19-Feb-2020 02:17 pm

Team Name Team Organisation Name |Member Name Member Organisation

___=.-————.=. Name
Contest Name: Open Ma | lete Teams: 1

e
Team & Aidan Martin Genaral Competitor

Team A Alex Seymour Genaral Competitor

5.10 Competitor Contact List Report

This report will display a list of all competitors entered into an Event together with their first and last
name, Club, Suburb, State, Postcode, Email and mobile phone number.
Note: This competitor information is extracted from Surfguard.

Click ‘Report’ from the menu bar

Select ‘Competitor Contact List Report’ from the report drop down box

Report Options include to show Competitors and/or Assistants and/or Officers
Click ‘Show Report’
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Report Output is only available in CSV

s
e S E M S & surf Life Saving Australia
LTy

HOME i Event ™ Contests & Participants * Results B3 Reports

#& YR Test 19022020 E2 Report Competitor Contact List Report W

= Report Options

L
All Contests W

¥ 5Show Competitors
S5how Assistants

Show Officers

Show Report

9.11 Event Program Report

Report provides the details of the Event including Location, Registration and Competition dates, together
with a break down of contest dates, start times and area locations.
The report has two print options, PDF or CSV and includes a print option to include the area map.
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A&  Surf Life Saving Australia

™ Contests & Participants M Finance

# YR test 09122020 £ Report | SEZTRIETS "

= Print Options

Include Area Map

Print: as Csy
® a5 PDF

Show Report

The first section of the report shows the following:

Event Name

Event Owner

Host:

Location information from the ‘where’ section of the event.

Registration dates

Competition dates

Map (included when “Include Area Map” option is chosen in the print option)

This shows the Event location as defined by the GPS coordinates in the event ‘where’ info. It shows as a
big Icon with ‘Eevent Location’ and then the map show’s all the ‘areas’ defined in the areas section with
an icon and the area name.

If the coordinates are not present in the ‘Where’ section of the event details page then show a message
— “GPS information is not available.”

The second section of the report display’s the list of contests grouped by the contest start date & time
giving Date/Day.

These groups will be ordered by the contest start date and the internal contest list will be sorted by the
contest start time.

The contest list will show below set of information:

Contest name

Start time (Contest start name)

Area name — Name of the area that is assigned to the contest. In case of no area assigned, keep it
blank.
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Contests where the date and time field is not filled, they will fall under a separate group ‘Undefined’
where the contests will be sorted basis their contest name.

5.12 Officials Report

This report will list all Officials that have been entered into the Event and their attendance data.

Event Name

Event Start date

Officials Last name

Officials First name

Official role — Multiple official roles separated by a comma will be listed. This field will show all the roles
that the Official has been assigned to during the entire Event period.

This info can be picked up from the attendance data.

Areas — multiple areas separated by a comma. This field will show all the areas assigned to the member
during the entire event period. This info can be picked up from the attendance data. Since it is okay for
the official to not have an area assigned, this field could have blank values.

Member’s organisation

Member’s Club’s Branch

Member’s Club’s State

Registered Asthmatic Y/N

Organ Donor Y/N

Blood Type:

Medical notes:

Hepatitis B Vaccination Y/N

Injured/Light Duties

Please note that the report will only consider those Officials who have marked attendance at least once
for the event will be included in the report.
Officials with zero attendance data and are removed from an event will not be a part of this report.

From the list of output format, there are some medical details that are not maintained in SEMS at the
moment. The said details need to be imported via an SQL job that runs daily to import Surfguard data.

There are two report options:

To sort by Official surname or Organisation
There are two report print options: CSV or PDF
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&  Surf Life Saving Australia

a Event M Contests & Participants M Finance

#% YR test 09122020 B2 Report | offciald v

&= Report Options

Sort order:

® Surname

Organisation name

Show Report

Revision: 7 — Last modified: 22 June 2021

5.13 Competitors Medical Details

Revision: 2 — Last modified: 22 June 2021
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6. Running an Event (Draws & Results)

Eventadmin users (and superadmin users) of the system have the ability to ‘Run’ an Event.
Running an Event in SEMS includes:

* Mark Off (recording attendance for an Event or a Contest)

* Generate draws, next round draw and edit created draws

* Record results and Point scores

* Create Reports

The run process for a contest is as follows:

» Mark off attendance (not compulsory)
* Generate round draw (1st round)

* Run round draw

* Enter results for 1st round draw

* Define next round draw

* Generate next round draw

* Run next round draw

* Enter results

Continue with this process until the contest is completed.
Overview of Contests and Entrants

At a quick glance, you can view the list of contests and the entrants within each contest.
Highlight the Event name, right click and choose ‘Contests’

The Screen will display the contests within the event and the number of competitors entered (listed in the
Entrants column).

S E M S A&  surflife Saving Australia [ QW superadmin, surf Life saving austraii [ SRV OSSRl

HOME #& Event ™ Contests & participants M| Finance O Run * Results E Reports % Super
= List — Tl Criteria s B Fees & Entrants & Officials
& Yvette C3
4 Discipline Al v @ Class v & Solo/Team v 4 Gender v
@ Type v From =) To =) Status v
Type Code Contest Name Contest Class Team/solo Minimum Age Maximum Age start Location Status
2 Person RE&R U14 Mixed 2 Person R&R U14 Mixed Team 12 14 Open
Beach Sprint 40-24 yrs Male Beach Sprint 40-24 yrs Male Solo 40 a4 o Open
Board Race Open Male Board Race Open Male Solo 15 100 50 Open
Board Race Open Female Board Race Open Female solo 15 100 4 Open
Board Relay U12 Female Board Relay U12 Female Team 10 12 12 Open
Board Relay 40yrs & over Male Board Relay 40 yrs & over Male Team 40 100 15 Open
IRB Rescue Tube Open Male IRB Rescue Tube Open Male Team 15 100 12 Open
Ironperson Open Male Ironperson Open Male solo 15 100 20 Open
March Past Open Mixed March Past Open Mixed Team 15 100 12 Open
surf Boat Reserve Grade Male (Boats) Surf Boat Reserve Grade Male (Boats) Team 16 100 15 Open
J

6.1 Editing Entries (team changes/
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substitutions)

Editing Existing Club/Competitor Entries — Solo & Team Contests — PRIOR TO A CONTEST ROUND
DRAW BEING CREATED

Note: Branch/State Level — you need to drill down to the relevant Organisation before you commence
editing entries on behalf of a club.

71 N I V=LA =T

click on the house icon
S E M S A&  Surf Life Saving NSW to drill down to other

organisations/clubs
HOME & Event ™ Contests & Participants O Run * Results E Reports

= Lis B Detail M Criteria @ Roles # Entrants & Officials B Points

* Highlight and open the event in question

 Click on the menu tab ‘Participants’. This will display all competitors entered into the Event if ‘All
Contests’ have been displayeD (Default) or You can filter by Contest to display all competitors entered
into a specific contest.

* By highlighting a competitor’s name, their entries will be listed on the right-hand side of the screen.

* To remove a competitor from a contest — highlight the contest in question and click on the ‘Remove’
button.

* To add a competitor to additional contests, click on the ‘Add’ button and tick the checkbox along-side
the contest that you wish to add them too.

» Once you have amended a competitor’s entries click the ‘Save’ button at the bottom of the screen

If you wish to view a list of members that do not qualify for a specific contest (ie: are not listed in the
contests Qualifying Members List) then uncheck the ‘Qualify box’.

To view why a member does not qualify for a contest click on the red NO next to the person’s name and
a pop up will display why this member does not qualify for a contest

Note: The popup will go away when you move your mouse.
Note: Recorders are unable to add ‘non-qualifying competitors’ to contests.
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i Apps Sth Mar Email. Login - [ Mew Tab

R,

% SEMS

HOME #% Event M Contests

— R B Detail

s test 21112017 ™ open Male Board Race

% Candidates

ﬁ South Maroubra

& Participants

Ml Criteria

[ | Qualifying Members Only

W Results

@ Roles

B Ref

& Entrants

+ p

& Save %X Cancel

Refresh
# South Maroubra e
MName Club Age Qualifies
Lola Abraham South Maroubra 7 MNo .
Cameron Airlie South Maroubra 35
Luca Alcaraz South Maroubra 5
Oliver Alcaraz South Maroubra 10
Teo Alcaraz South Maroubra 8 Mo
Amelia Alexiou South Maroubra G MNo
Damien Alexiou South Maroubra 42 Mo

6.1.2 Editing Entries once a Contest Round

Draw has been Created

Once a contests round draw has been created users are unable to add or edit entries via the Entrants or
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Participants Screens.
To edit a team entry (substitution) or to add a person (on the fly) can be done in the Contests — Run —
Round Draw Screen.

Open up the Event

Highlight the Contest and click ‘Open’

From the Menu bar select ‘Run’ and ‘Round Draw’

Click ‘Add Person’

Using the Organisation filter select the Club that you wish to add the competitor from
SEMS will list all eligible competitors.

Highlight the competitors name and click ‘Add Person’

Once you have finished adding click ‘Cancel’ to exit the ‘add person to heat’ screen

Note: once results have been placed for a contest you can only add a person/team from the Results
Entry Screen.

6.2 Mark Off

Markoff can be used as an attendance checklist to see which competitors will be participating in an event
or an individual contest.
*NOTE: * You do not have to use the Mark Off function.

Highlight Event and click the ‘Open’ button.

1. Click on the ‘Run’ tab from the Menu Tab.

2. Click on the Mark-off submenu tab.

3. Choose a contest from the drop-down box.

4. Tick the checkbox for Mark-Off ‘Recording attendance for this contest’
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“,:I-', S E M S ﬁ Surf Life Saving Australia 1

IOME & Event ™ Contests @ Participants M Finance © Run W Results B Reports

2 B Mark-off & Rounds $ Round Draw

k Australian Open Championships 2019 e

Contest Details

Name: Open Female 2Km Beach Run

Recording attendgnce for this Contest

& save p Define Rounds

The screen will load and list all entrants for this contest.

1. You can print the list of entrants for the selected Contest if you wish to perform a manual/paper ‘Mark
off’. Click ‘Print’ button located righthand side of screen, output options CSV, PDF, Word.

2. You can individually tick those present for this contest using the checkbox next to each competitor’'s
name.

3. You can ‘Mark All’ as present by selecting the ‘Mark All’ button (located bottom right corner)

4. There is a ‘search’ field to input a competitor's surname to locate them

5. You can record the time that ‘mark off commences and closes

6. Click ‘Save’ once you have completed entering your Mark Off data.

If you wish to progress to creating the first round draw — click ‘Define Rounds’
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# Event M Contests % Participants O Run % Results E Reports 3 Super

B Mark-off & Rounds % Round Draw

# Copy Of TESTFSG 1 open Male surf Race v
Contest Details & Registered Participants Q Narr fo
Na Open Male Surf Race
v Competitors Assistants officials & Print
Organisation Name Gender DOB Age  Role Present
Altona Greg Abson M 11Feb1988 29 Competitor =
Anglesea Cameron Abbott M 24 Feb 1970 47 Competitor
Mark-Off? g P
Apollo B Abrah, M 14 Feb 2001 16 C it
+ Recording attendance for this Contest polioBay [FmAv ez ¢ ompetitor
Aspendale Adnan Abdul Mutalib M 14Mar2001 16 Competitor 9
Avalon Beach Zac Abbas M 17 Dec 2000 16 Competitor
Birubi Point Benjamin Abbott M 17 Jun 1975 42 Competitor
@ Mark-Off Times Birubi Point Benjamin Abernethy M 10Feb1975 42 Competitor
Brighton Philip Aarons M 16Nov1963 53 Competitor
Contest Mark-off Commence HH
e Brighton (SA) Troy Aberline M 09jun1974 43 Competitor
Contest Mark-off End o
Broadbeach Darcy Abbott M 06 Feb 1983 34 Competitor
rS " » Define Rounds Bundaberg Kenneth Aaron M 16 Jul 1942 75 Competitor
Camden Haven Bailey Abbott M 23 Jan 2003 14 Competitor
0 participants selected 82 Scan Codes & Mark Al B Clear ALL
L v,

6.2.1 Mark Off using RF Scan Codes

By accessing the Run — Mark-Off menu tabs, users can mark off entrants for a contest using RF codes.
Click on the ‘Scan Codes’ button located at the bottom of the screen

Sems will ask you to click on the ‘Allow’ button to use your device camera.

Scan each competitor's RF band and SEMS will automatically record them as present for the selected
contest.

6.3 Official Attendance

Pleae refer to item 7.4 — Managing Officials Attendance.

6.4 Creating First Round Draws

To create a first round draw, highlight the contest that you wish to formulate the first round draw for and
click on ‘Run’ from the Menu Bar.

Click ‘Rounds’ on the sub menu bar.

Note: double check that you have the correct Contest displayed.

Round 1 will be generated on a random name basis.

1. Enter in the Round Type (e.g. Round, Repechage, Quarter Final, Semi or Grand Final)

2. Enter in the number of heats or the number of competitors required for each heat

3. Tick the ‘Only include competitors who are marked off’ if this applies. (ie: if you have used the Mark
Off function)
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4. Click ‘Save’ button
5. Click ‘Generate Draw’ button

3 S E M S ﬁ Surf Life Saving Australia m Recorder, surf Life Saving Australia

HOME & Event W Contests @ Participants M Finance O Run * Results E Reports

B Mark-off & Rounds & Round Draw

A TEST GROUP SLSA CARNIVAL & SoloContest

Rnd Contest Details Round Type Heats Round Positioning

Beach Run # Heats 4

o Quarter Final v #People per Heat  |g

Note: Round 1 will be randomly generated based on the
Heats settings

e

+ Only include competitors who are marked off

Note: Create a simple list by choosing 1 in number of heats

& Save B Mark-off P Generaie Draw

The screen will display the first round draw. Users can:

1. Print the draw (with options to include State/Branch, Additional place column (2 columns) Output
options CSV, PDF.

2. Lock the draw to disable editing of the draw

3. Add a Person to the Draw

4. Swap competitors around the draw

5. Run the Round

SEMS ﬁ Surf Lifie Saving Australia m- Recorder, Surf Life Saving Australa v ‘ Trent Rutherford +

HOME & Ewent ™ Contess 4 Partidpants 8 Finance O Fun o Results @ Repors

B Markoff & Rounds &' Round [

s TEST GROUP SLSA CARNIVAL o son Lokt
Rnd By Contest Details T Heas oa Print
- - Ll LAl Heat: 0 * Position: 0 * hame: Organisation
Heat Pos Name g Swap
] 1 Gregary Causer Coopee (NSW) o °
! z Cameran Alrlle Sauth Maroubra
Nent Enforced |
3 Matrhew Aitken cronula
B4 Round Definition
) 4 Rager Azpinal Noasa Heads
Jerune Reedy Kirra

)
] Nathan Breen Cronula

v {i (s
7 Peter Allison South Meroubra
] Adarn Pantle North Bandi
9 Dewid Ammin Sauth Maraubra
10 Gearge Alenou Sauth Maroubra
1 Julia Alexopoulos Cronula
12 Peter Bambridge south Meroubra
13 Sean Blattman Cronula
1 A1 schaun am ks e funea Raarn e -

& fave 2 S + Add Person B Lok Draw e O Run Round
\ J
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6.4.1 Adding Competitors to a First Round
Draw

Once a contests round draw has been created users are unable to add or edit entries via the Entrants or
Participants Screens.

Editing a team entry (substitution) or to add a person (on the fly) can be done in the Contests — Run —
Round Draw Screen.

Open up the Event
Highlight the Contest and click ‘Open’
From the Menu bar select ‘Run’ and ‘Round Draw’

Solo Contest

Click ‘Add Person

Use the Organisation filter select the Club that you wish to add the competitors from
SEMS will list all eligible competitors.

Highlight the competitors name and click ‘Add Person’

Click Close to exit the ‘add person to heat’ screen

Team Contest

Click ‘Add Tean’

Use the Organisation filter select the Club that you wish to add the competitors from
Type in the Team Name — Click ‘Done’

SEMS will list all eligible competitors.

Highlight the competitors name and click them over to the competitors box.

Once you have finished adding all team competitors click ‘Done’

Click ‘Save’

Note: Once results have been placed for a contest you can only add a person/team from the Results
Entry Screen.

6.4.2 Swap competitor’s positions in a
Round draw

To activate the Swap function:

1. Click on the Swap icon.

2. Tick the checkbox next to the 2 x competitor’'s names that you wish to swap
3. Click ‘swap’ button

4. Click ‘save’ button
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V.

INAL & Print
to “* Position: [0 * Name: Organisation:
VAL HEAT Pos Name org swap

1 Frederick Elkhoury South Maroubra

2 Harry Ballesty South Maroubra

3 Daniel Johnson South Maroubra

4 Malachi Pittman Agnes Water

5 William Chapman South Maroubra

6 Fedy Kaafar South Maroubra

7 Harry Crewe South Maroubra

8 Luke Breaden South Maroubra

9 Noah Burnham South Maroubra

10 Angus Gray South Maroubra

1 Kyle Houston South Maroubra

-

12 |ack BrardtTTa South Maroubra
e o + Add Person & Lock Draw O Run Round

6.4.3 Using selected Alley Positions for IRB
Competition

When creating draws for contests that use ‘alley’s’ such as IRB contests the system uses alley positions
1 through to 10.

Alley 1 being the Red and Yellow can
Alley 2 Black can

Alley 3 Green White stripe

Alley 4 Red

Alley 5 Blue White Stripe

Alley 6 Yellow

Alley 7 White Black Stripe

Alley 8 Orange

Alley 9 Green and Yellow

Alley 10 Purple

Sometimes there is an occasion when creating a contest draw that certain ‘Alley’s’ are not being used ie:
Not using Alley 1.

If this is the case when in the Run — Rounds screen, and the contest is an ‘Alley’ contest, then users are
presented with the option to ‘Select Alleys Positions’

Tick the checkbox ‘Use Selected Alleys Positions’ and then tick the Alleys that are going to be used.

If all Alleys are to be used then tick the checkbox:
‘Use all alley positions (which is the default setting)

Page 73 of 93




Surf Life Saving Australia SEMS - SLSA Sports Event Management System - 1_en

S E M S ﬁ Surf Life Saving Australia ‘ SuperAdmin, Surf Life Saving Australi
IOME #& Event ™ Contests & Participants M Finance © Run % Results B Reports
Mark-off & Rounds B Round Draw
YR Testing 14082019 ™ open Male IRB Tube Rescue ~ 4 Team Contest
Rnd E2 Contest Details 2 Round Type B Heats &2 Round Positioning
- pen Male IRE E # Heats 1 &
10/ Tea iy v Note: Round 1 will be randomly generated based on the
S Round ki #Teams perHeat g . Heats settings
-
Only include competitors who are marked off
Note: Create a simple list by choosing 1in number of heats = Ea¢flley Positioning
Use all alley positions
® Use selected alleys positions
-
»
\. J

6.4.4 Locking a Draw

Click ‘Lock Draw’ to enable the draw lock function.
Once a user has locked a round draw no other user can edit the draw until the draw is Unlocked.

6.4.5 Printing a Draw

Once you are satisfied with a contest’s first round draw click the Print button (top right) to print.

Print Options include:

1. Print additional columns (this provide two columns to add results). The default is 1 blank result column
in the round draw printout.

2. Include Club, Branch and/or State. This will display the competitors/teams organisation, branch and
state name. The default is to print out club name

3. Print heats on separate pages (PDF Only)

Print output formats include CSV and PDF
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s )
Print Options

Print Additional Columns
¥ Include Club

Iinclude Branch

Include State

Print heats on separate pages (PDF Only)

Print: as CsVY
e as PDF

Show Report

6.4.6 Run Round

To complete the process for Contest first round draw, click ‘Run Round’ (bottom left of page) which tells
the system that a contest is now ready for results.
The screen will change and take you to the results section.

6.5 Entering Results for Round Draw

Once you have clicked ‘Run Round’ the system will take you to the Results Entry Page.
Alternatively, to get to the Results Entry screen, from the home page, highlight Event name and click the
Results Menu Tab.

1. Select the contest from the Drop-down box

2. Click ‘Edit’

3. Type in placing number (in the Place Column) next to each competitor for each heat or use the arrow
keys to adjust the placing number

4. The status of each competitor result defaults to ‘competed’. Available from the status drop down box:
Competed, Did not Finish, Did not Start, Did not Mark Off, Disqualified, Did Not Place.

5. If the Event owner has set up the pointscore to automatically add points then you will see these points
appear in the ‘points column’ Alternatively you can type in points for each results entered.

6. Recorders can add a person or team in the results entry screen. Click the ‘Add Person’ button.

7. Recorders can Remove a competitor/team from the contest in the Results Entry screen

8. Once you have added results click ‘Save’ button.

9. If you wish to progress to ‘define the next round’ for the contest click ‘Define Next Round’
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E M S A&  surfLife Saving Australia LW superadmin, surf Life saving australl v [ JRERAVERCL OGS L)

HOME #& Event M Contests & Participants O Run % Results E Reports ¥ supel

% Results Entry B Results Report

# YR Test Event 15032020 [ Gpen Male Beach Flags v Solo Contest

gl Contest Details Results

A~ (i
a0 O ame e e & Print

Heal Pos  Name org Status Place  Points Time Comments.

1 1 Jayden Allen (NSWC) NSW Country o Competed v 0 2 2 B Add

2 MaxBrooks Newport Competed v

<>

<

Round Definition
3 Kai Onley (NSWC) NSW Country Compated v

>

4 Finn Askew Newport Competed

<>

5 ZachMorris Newport Competed v

<>

6 Liam Worling (NSWC) NSW Country Competed v

<>

7 Tyler Sweetman (NSWC) NSW Country Competed v

e 8 Nicholss Bulloch (NSWC) NSW Country Competed v 0 < g i Add
eieae & Edit + Add Person = Reee & Define Next Rounde

. J

<>

<>

6.5.1 — Adding a Person from the Results —
Entry Screen

You can add a competitor or team to a contest from within the Results Entry Screen

Note: once a draw has been created you can not add a person/team via the Entrants/Participant Screens
Note: once results have been placed for a contest you can only add a person/team from the Results
Entry Screen.

To add a competitor /team

1. Open up the Contest

2. Select ‘Result’ and then ‘Result Entry’ from the menu tabs.

3. Select the contest

4. Click ‘Add Person’

5. Using the Organisation filter select the Club that you wish to add the competitor from SEMS will list all
eligible competitors.

6. Highlight the competitors name and click ‘Add Person’ Note: it may ask you to select a competitor role
ie: General Competitor Once you have finished adding click ‘Cancel’ to exit the ‘add person to result’
screen

6.6 Generating Next Round Draws

Click the Results menu tab, ‘Results Entry’ page will display

Select the contest that you wish to create the next round draw for

Click ‘Define Next Round’ link (located bottom left side of screen), the next rounds screen will display
1. Enter in the Round Type (e.g. Semi Final)
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2. Enter in the number of heats

3. Enter in the ‘round positioning’ rules i.e random or seeded based on placing, times or points.

4. Enter in the desired ‘top competitors’ to be selected for the next round draw i.e top 6 competitors from
previous rounds.

5. Click ‘Save’ button

6. Click ‘Generate Draw’

SEMS & snuesrgnss @

# Event W Contests & Participants M Finance O Run * Results B Reports

B Mark-off & Rounds # Round Draw

A TEST GROUP SLSA CARNIVAL & Solo Contest
Rnd B Contest Detalls 1€ Round Type 9 B Round Positioning

# Heats 2 Random e
o/Team Sl it [
- - S v  Peaple per Heat  |p i =edcd

Vin Ag 5 ' * Placing

i b4 b

Note: Create a simple list by choosing 1 in number of heats
N P by B ¥ Only include competitors who are marked off

& Top Competitors
o ¢ Placing &
Time

Points

E Mark-off

\ J

Once the next round draw appears on the screen the user once again has the option to:
* Lock the Draw

* Swap competitors around

* Add Person

* Print out the draws

Once you are satisfied with defining your next round draw click ‘Generate Draw’.

6.6.1 Entering Results for Next Round Draws

From the Results — Results Entry page

Ensure that the correct Contest is selected.

1. Click ‘Edit’ Button

2. Add placing number next to each competitor for each heat. Click on the arrow to adjust the number

3. The status of each competitor results defaults to ‘competed’. Available from the status drop down box:
Competed, Did not Finish, Did not Start, Did not mark off, Disqualified, Did not place

4. Once you have added Results, click ‘save’ button.

5. Once you have added all the results for the round then you can progress to ‘define the next round
draw’.
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Continue with this process until you have completed the Contest to the Grand Final.

6.6.2 Final Results and Pointscore

If you wish to apply a pointscore to your results (Grand Final round or repacharge) simply type in the
points in the results screen. See image below.

4 )

P 35+ ¥rs Mixed Mass Rescue % Team Contest L

* Results

Heat: |0 : Name:

Heal Pos Name Org Status Points  Time
1 1 BLACK North Avoca Disqualified

2 Caves White Caves Beach Competed 3
L No excuses Forster Competed 3 : [
4 Caves Maroon Caves Beach Comnpeted 7 :
5 In Duck We Trust Coogee (NSW) Competed 4 :
6 Red Kiama Downs Comnpeted
7 ‘White Bondi Competed 4
8 Old Mate Queenscliff Competed 2

\ J

If you have already set up the pointscore rules for the Event/Contest (via menu tabs Contests — Points)
then when you type in the place, points will automatically by added.

Click ‘save’ button when you have finished entering in your results/points.

Note: If you add points to each round, then points will automatically accumulate for each team/
competitor as you progress through each round.

6.7 — Quick Reference — Step by Step
Instructions on How to Run a Contest

Run Cycle for a contest of 30 competitors — board race (example)

1. Run Menu, Round Sub Menu and select Contest.

2. Round — create first round draw — 3 heats (which will produce draw with 15 competitors in each heat)
3. Round Draw — view and print draw

4. Results — enter results for 3 heats (top 6 placegetters)

5. Define Next Round — Create Semi Round with 2 heats (to produce 8 competitors in each semi round —
select 6 top competitors from previous round)
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6. Round Draw — view and print draw

7. Results — enter semi final results for the 2 semi heats (top 6 placegetters)

8. Define Next Round — create Grand Final (top 6 placegetters to produce grand final with 12
competitors)

9. Round Draw — view and print

10. Enter in Final Results
4 )

& SEMS

Creating the first Round Draw for a Contest e A i A B

ROUNDS

1. Select ‘RUN’

2 Select ‘ROUNDS’

3. Select Contest from Drop down box
(example: Open Male Board Race with 30
competitors entered)

Round Type

Round v

1.  ‘ROUND TYPE' ' <
2.  Select how many rounds you wish hold for this m
Repechage
contest
Quarter Final
Semi Final

Grand Final

-
Example: Round type selected is ‘Round’
Heats -3
3. Click on ‘GENERATE DRAW’
L J

ROUND DRAWS

Round Draw will be displayed.

1. User can ‘swap’ competitors around. Tick checkbox for two competitors that wish to change
marshalling positions for

2. Click on the ‘Swap’ button (located bottom of screen) to initiate the swap change.

3. Add Person to the Draw

4. Remove Person from Draw

5. User can Lock Draw (recommended)

6. User can ‘Print’ the draw

Page 79 of 93



Surf Life Saving Australia SEMS - SLSA Sports Event Management System - 1_en

7. Run Round - take user to the Results screen.

* Results Br

e by Sl B + ik Solo Contest
i Heat e
Heal: (0 c Position: [0 $ Mame: Organsation:
Haat Pas Kame Cirg
1 1 Wil Sith Cofs Harboor .
2 e il Bl vl Karma D
3 Cniris Dutus Towraagi
4 Maithiew Liles Mt astlo
5 Adam Fry Mo Sond
il Andrew BOOTH Byron Say
7 Charlie Fasr-jones South Maroubra
i Rachaal Briggs SouER West Rocks
i Al rea barord ec: T Band -
0>
\ J

RESULTS

Entering Results

. Results Menu

. Results Entry Menu

. Confirm contest name is correct

. Click Edit

. Using the place column add result place

. Status column — change if competitor did not compete.
. Once results have been entered — click SAVE

N OO OB WDN -

Note: example is 30 competitors for Male Board Race. Entered in top 6 placegetters for each of the 3
heats.
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wette Rutherford

M Super

t Test 2021 (Do Not Uise) m & Sola Contest

i Contest Details w Resulis

pat A e
l H 0. & e = Pt

fma  Pun e = Sl - bowki i Comrsmnts
AT Doty s Competed . 1 H B A

bchiokis Muhaland Hiamia Do Al
B Round Definition
T D Tovaraig Akt
4 ShThew Lt Frwae ey
Adiaem F: rawth Band kg
L] Anckws BOOTH o Bay Add
e B Scan Codos * Acd Person = Remcie ¥ Define Mext Round
\ J

DEFINE NEXT ROUND DRAW

Click on ‘Define Next Round’
Takes you back to the Run — Rounds screen

1. Check that contest is correct

2. You will see that you are up to Round 2

3. Select Round Type (Semi Final)

4. Select number of heats

5. Select how many place getters from previous round to bring through to this next round.

Using example contest: bring top 6 place getters (18 competitors) from previous round heats to make 2
semi finals heats.

6. Save

7. Click ‘Generate Draw’

. Everd - 3 DIEE 1 D Runi REs s B Repans & Super

B Wark-off

1
la‘rnkst.fozh:noﬂc-‘.tr; « & Solo Contest

Contest Detalls B Round Type ;! B Round Fosmioning
wh + » Fandor
# Peoph i Hedl ~ Seeded
v 0 x

Herte: Craate & Srmpdo 13 Dy OheoCiing 1 o Rumioes of Pebat

(6]

[- B Mark-cff B Generate Draw o

.

Proceed creating rounds to you get to Grand Final.
Enter in Grand Final results and then the contest is complete.
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7. Mana@g Officials

The Officials Module is currently designed to allow Event owners to manage and record attendance of
Officials.

The nomination process for Clubs and Officials to nominate for Events has not changed and Clubs/
Officials should consult their Branch/State/National regarding how to nominate Events.

SEMS allows Event Owners to add nominated Officials into an Event and then to run daily attendance
reports.

NOTES:
The Officials function is only available to users with an EventAdmin or SuperAdmin level of access when
they are working at the Event owner organisation level or its parent organisation level.

The Event — Officials page shall be accessible for editing only before the Event end date. Post the Event
end date, no user will be allowed to change Officials nominated

The time recording of Officials will happen only once for every Official for a particular date.

No change shall be allowed for the previous days from the current dates

No future date should be displayed in the date selector to record time for the future dates.

7.1 Adding Officals to An Event

This page enables the user to add/remove Officials to an Event for multiple Official roles present in the
system and to assign/change roles & areas to these Officials.
Officials cannot be added from external organisations or members of the public.

Adding Officials to the Event

1. Using the page-level organisation filer, select the organisation that you wish to nominate the Official
from. The eligible Officials list is auto-loaded upon page landing if the page-level organisation filter is set
to club level.

2. You can also use the search functionality to find a name. Type in the name and click on the ‘seach
button’.

3. ‘Qualified members only’ checkbox will be present on this page and will be defaulted to checked upon
landing.
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S E M S @& Surflife Saving Australia

HOME #& Event ™ Contests & Participants M Finance O Run % Results B Reports

E Detail Criteria 9 Areas Fees # Organisations & Officials il Controls
# YRtest 09122020 v
3% Candidates [ Officials
e Name St é”fying Members Oﬂ|y MName Club
Search Adam Weir Cronulla
; : : Carl Bri South Maroub
# Surf Life Saving Australia o S Breeos ouEn Haredbrs
Andrew Newrick South Maroubra
N Club A lifi
= 5 5 2l Nicole Cooney South Maroubra
Grant Rutherford South Maroubra
= Edit
+
L J

Qualification check & Officials selection

When Officers are validated for Officials roles, then all the Official roles (defined under Event->Roles
section) are considered for eligibility.

The eligibility for Officials role will be calculated on below criteria:

» Age criteria — to be taken from Event Criteria
* Registration rule — to be taken from Event Criteria

* Award Criteria — to be taken from Super — Officials page where award criteria are specified for
each Officials role.

4. An Official will be listed as qualified YES if he/she qualifies for all the above criteria for at least one
Official role within the system.
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A&  Surf Life Saving Australia

#& Event ™ Contests & Participants M Finance
EREE] [ Criteria 9 Areas Fees
7 YR test 09122020 |m v
i Candidates
Q Name ¥ Qualifying Members Only
Search
# Caves Beach
Mame Club Age Qualifies
Brett Main Caves Beach 5 Yes o
Darren Williams Caves Beach Yes
Gennelle Williams Caves Beach 51 Yes
Jason Gay Caves Beach 39 Yes
Michael Mottley Caves Beach 34 Yes
Phillip Hird Caves Beach 63 Yes
Robert Carcary Caves Beach 56 Yes
w
-
& Save % Cancel
k J

Note: By unticking ‘Qualifying Members Only’ checkbox and click ‘search’ will result in all club members
being listed with a notation as ‘NO’.

You can click on the ‘NO’ to see a list of the details of their qualification for all the official roles —
mentioning official role-specific award validation result + age and registration validation results.

To add an Official, highlight their name and use the add (+) symbol. A pop up will appear showing
available Official Roles and Areas for you to choose from that the Official is eligible for (meets criteria).
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Add Peter Steenson as Official to Event: YR test 09122020

Select Official Role ¥ NMeets Criteria

Role Cualified
Finish judge/Timekeeper/Recorder
Marshall/Check Marshall/Check

Starter/Check Starter/Check

Select Area
Area
Beach Area 1
Board Area 1
Pool

Water Area 1

Users can unselect “Meets Criteria” checkbox and after that, the list shows all the Official roles, qualified
as well as unqualified.

Using the checkbox select the Officials Roles (can select multiple roles)

Using the checkbox select the Area (can select muliple areas) that the Officials will be working in.
Save using the ‘Save’ button.

Discard the changes using “Cancel” button on the pop-up.

It is mandatory when entering Officials for at least one Official Role to be selected upon “Save” action
but there is no such requirement for the ‘Areas’.
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7.2 Editing Officials Entered in an Event

Edit Roles of Existing Officials (already entered)

Users can edit roles of existing Officials by highlighting the Officials name and using the Edit button.
After clicking on the edit button a pop-up will display all the Official roles from the system (Meet Criteria
checkbox unchecked by default) and the current selected official roles already marked will show by
default.

This pop-up will also display all the areas present in the event and out of them it will pre-check the ones
that are already assigned to the member.

User can alter the role and also alter the area selection as per their wish and save the changes by
clicking “Save” button.

For the “Save” action, the validation to select at least one role will be enforced User can discard the
changes by clicking the “Cancel” button.

7.3 Removing Official’s from an Event

Removing Official from Event

The ‘-’ button beside the edit button will enable the user to remove an Official from an event from all the
assigned official roles.

Note: If the member is removed amidst Event run-time then the official will not be visible on the
attendance page for the next day,
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<« L&) #& sems.sls.com.au/#leventAddOfficials

H Apps @ Surfguard [ osTicket — Custom.. SEMS SEMS Test WM Westpac iLink - Sig... SM Email. Login -~ @ WIKI 8 Surfcg

S E M S ﬁ Surf Life Saving Australia

#& Event M Contests & Participants M Finance O Run % Results B Reports

E Detail Criteria Q Areas Fees # Organisations & Officials #lf Controls
A YR test09122020 v
i Candidates [ Officials
ame v Qualifying Members Only e Club
Search Adam Weir Cronulla
- - - Carl Bri South M b

& Surf Life Saving Australia el SohilieSons
Grant Rutherford South Maroubra

Mame Club Age Qualifi
Peter Steenson South Maroubra
Andrew Mewrick South Maroubra
Nicole Cooney South Maroubra

@ -

7.4 Manam Officials Attendance

Run - Officials Attendance

This page helps the user mark attendance of all Officials entered into an Event on a daily basis starting
from the Event start date to the Event end date.

Since Officials can have multiple Official roles & areas and users can switch/alter their roles & areas
during the Event time, the attendance marked on this page will be for the Official roles each member
holds at the time of the attendance sign in.

Notes:

* You can not back date the page to mark off attendance.

+ If the user arrives on this page before or after the event start date, then the page will be in
disabled mode with an alert saying “You cannot mark attendance before/after the event start date.

This page (based on the date) displayes all Officials entered into the Event showing:

1. Event details

2. Date selector

3. Attendance — to mark daily attendance (Officials Name, Organisation, Start Time, End Time, Sign In
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Action button, Roles & Area) Roles & Areas — this column display’s a link called ‘Info’. Upon clicking

this link a pop-up will be displayed the following information: * Official role — header with the list of roles
official roles that the member is currently holding in the event * Area — header with the list of areas that
are currently assigned to the member

S E M S A& surf Life Saving Australia Superadmin, Surf Life Saving Australi + [ SEERVELELTGEL Y

& Event M Contests & Participants M Finance O Run K Results B Reports * Sup

B Mark-off Official Attendance & Rounds # Round Draw

A& YR test 09122020

Event Details 48 Attendance
Name Organisation Start Time End Time Action Roles & Areas
Adam Weir Cronulla 11:40:53 Sign out 5
& Carl Briscoe South Maroubra 11:36:50 11:45:05 Sign out Info
Nicole Cooney South Maroubra 11:59:49 Sign out Info
Select Date B8 1012/2020 &
Andrew Newrick South Maroubra 11:59:53 11:59:54 Sign out Info
Grant Rutherford South Maroubra 11:59:50 Sign out nfo

-,
Peter Steenson South Maroubra 11:59:52 Sign out “

Kt Rutherford

official Roles

@ Technical Officia

Official Areas

@ Beach Area |
@ Board Area |

4. Option to print the attendance report.
&  Surflife Saving Australia [ &  Yvette Ruthe

A& Event ™ Contests & Participants m Finance O Run * Results E Reports *

B Mark-off B Official Attendance & Rounds & Round Draw

& YR test 091220: 1
E5 Event Details 88 Attendance o
me: o
Name Organisation Start Time End Time Action Roles & Areas
Adam Weir Cronulla Signin Info
e p) Carl Briscoe South Maroubra signin Info
Nicole Cooney South Maroubra signin Info
Select Date ks 10/12/2020 £
Andrew Newrick South Maroubra Signin Info
Grant Rutherford South Maroubra Signin Info
Peter Steenson South Maroubra signin Info
\. J

How the attendance is recorded:

1. When the start time is not yet recorded for an official for the current day, then the action button will
say Sign in.

It means — when the page is opened for the first time for the day then all officials will have blank values
in the start and end time fields and the action button against every official will say “Sign in”.

Click the ‘Sign In’ button for an Official to record the start time for that Official for that day

2. The recorded time will be displayed in the ‘Start Time’ field.

3. As soon as the start time is recorded the action button will change its text to ‘Sign Out’.
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3 S E M S ﬁ Surf Life Saving Australia gl SuperAdmin, Surf Life Saving Australi a

HOME & Event M Contests & Participants M Finance O Run * Results Reports

B Mark-off B Official Attendance & Rounds ¥ Round Draw

& YR test 09122020
Event Details & Attendance
& Print
Name Organisation Start Time End Time Action Roles & Areas
Adam Weir Cronulla 11:40:53 Sign out e Info
m Carl Briscoe South Maroubra 11:36:50 Sign out Info
Nicole Cooney South Maroubra @ 1 Info
Select Date e 10/12/2020 “
Andrew Newrick South Maroubra Signin Info
Grant Rutherford South Maroubra signin Info
Peter Steenson South Maroubra signin Info
\. J

4. To Sign an Official out click on the action button ‘Sign Out’

5. The current system’s time will be recorded as the end time for the Official for that day and the
recorded time displayed in the ‘End Time’ field.

6. After recording the end time for an official for that day, the action button will disabled for the remaining
day.

& Event ™ Contests ¥ Participants M Finance O Run * Results B Reports

B Mark-off Official Attendance & Rounds ¥ Round Draw

Event Details & Attendance
& Print
Name Organisation Start Time End Time Action o Roles & Areas
Adam Weir Cronulla 11:40:53 Sign out Info
s Carl Briscoe South Maroubra 11:36:50 11:45:05 Info
Nicole Ceoney South Maroubra signin Info
Select Date g
& 10/12/2020
Andrew Newrick South Maroubra Signin Info
Grant Rutherford South Maroubra signin Info
Peter Steenson South Maroubra Signin Info
\. J
* . *
Notes:

If no Sign Out time is recorded for a signed-in Official then the system will automically Sign them out
with a timestamp of 23:59 as an end time for that day.

When the attendance is marked for a single official then it will be marked against all the official roles that
the member had during the sign-in time. Also, it will save the areas for that day that are assigned to the
Official at the time of “Sign-in”.

Printing Attendance Report from Run — Officials Attendance Page.

There is a print option located Top right of screen. Click ‘Print’ and uses are given the following print
options:
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s )

Include State/Branch

Show data only with attendance

Show data: e By Official
By Date

Print: as Csv
e as PDF

Show Report

* Include Officials Branch/State Name (CSV Print output Only)

« Show data only with attendance — If this is checked then report will only include recoreds with
actual attendance values.

« Show data only with attendancne — unchecked: the attendance record should be printed by default
from the start and end date of the event which will include records with blank attendance.

+ Show data — report will be by Officials or by Event Date. (Using the Date option will give you a list
of all signed in and out Offiicals for that day.

* Print Output options — CSV or PDF

The report will include the following:

« Event name, start date, end date, generated on (date and timestamp of report retrieval)
If report is fetched by selecting ‘By Official’ you will see

e Date

+ Official Role — Multiple roles separated by a comma, roles that were assigned to the member for
that respective date.

* Areas — multiple areas separated by a comma, areas that were assigned to the member for that
respective date.

» Start time

« End time

If report is fetched ‘By Date’ you will see:

+ Official name
* Organisation name (Both CSV & PDF)

« Official Role — Multiple roles separated by a comma, roles that were assigned to the member for
that respective date.

* Areas — multiple areas separated by a comma, areas that were assigned to the member for that
respective date.
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« Start time

End time

7.5 Officials Attendance Report

Printing Attendance Report (‘Run’ — ‘Officials Attendance’ Page).
There is a print option located Top right of screen. Click ‘Print’ and uses are given the following print
options:

r

Show data: e By Official

Print: as CsvV

Include State/Branch

Show data only with attendance

By Date

e as PDF

Show Report

Include Officials Branch/State Name (CSV Print output Only)

Show data only with attendance — If this is checked then report will only include recoreds with
actual attendance values.

Show data only with attendancne — unchecked: the attendance record should be printed by default
from the start and end date of the event which will include records with blank attendance.

Show data — report will be by Officials or by Event Date. (Using the Date option will give you a list
of all signed in and out Offiicals for that day.

Print Output options — CSV or PDF

The report will include the following:

Event name, start date, end date, generated on (date and timestamp of report retrieval)
If report is fetched by selecting ‘By Official’ you will see

Date

Official Role — Multiple roles separated by a comma, roles that were assigned to the member for
that respective date.

Areas — multiple areas separated by a comma, areas that were assigned to the member for that
respective date.

Start time
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+ End time
If report is fetched ‘By Date’ you will see:

+ Official name
* Organisation name (Both CSV & PDF)

+ Official Role — Multiple roles separated by a comma, roles that were assigned to the member for
that respective date.

» Areas — multiple areas separated by a comma, areas that were assigned to the member for that
respective date.

« Start time

 End time
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