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What Is Reel-Scout™?

An Overview for Film Commissions

Developed specifically for the Film Commission Office, Reel-Scout™ is a digital film library that is fully
integrated with project and client management. It is driven by a web-based response system.

The application stores each location’s description and profile as well as associated contact information. It
then combines a comprehensive contact management system containing project and client data with the
digital library to create online, customized, URL “packages.” These packages are accessed by the location
scout and production studio representatives via a short, personalized email message — thus avoiding the
transmission of large image files and text descriptions.

Reel-Scout™ is an easy-to-use, yet sophisticated film location management solution designed to help film
commissions leverage proven technology to respond faster and more accurately to the specific needs of its
clients all while making themselves an integral part of the site location process.

For a brief overview of Reel-Scout, watch this video:

https://player.vimeo.com/video/22406811

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Reel-Scout™ Benefits

Reel-Scout™ version 10 offers an intuitive new interface that makes using Reel-Scout even easier. Reel-
Scout™ version 10 continues to offer the same capabilities that our users know and trust:

* Reduce the response time from 3 — 4 days to 3 — 4 minutes.
» Develop the relationship with the location scout faster.
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» Save hundreds of dollars in postage annually by sending only the “agreed-upon” locations.

» Save hundreds of hours of staff time annually in administrative tasks.

» Cross-reference all images in dozens of ways (by name, by county, by city, by type, by period, etc.)
for easy searching.

» Cross-reference projects with clients and clients with projects.

* Access all information needed anytime, from anywhere.

* No software installation required for the location scout.

In addition, Reel-Scout™ version 10 features optional crew and tourism management capabilities that will
help your film office extract the maximum benefit out of your work with the entertainment industry.

Digital Locations Library Extensive cross-referencing and search capabilities
Client Management System Cross-referenceable with projects

Project Management System Cross-referenceable with clients

Web-Based Response System A unique “URL” for every individual request
Printer-Friendly Online Portfolio Packages print like brochures

Commission-Specific Branding Tool  Your logo and branding on every online package

New Sponsors & Advertising Revenue Customized links sent with each online package

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Reel-Scout™ Technical Specifics

Reel-Scout™ is a web-based application written using Microsoft technologies (I1S, ASP.NET, AJAX, HTML,
JavaScript) with a Microsoft SQL Server 2012 relational database engine. Reel-Scout™ is architected as an
N-tier system with ASP.NET running on the .NET Framework 4.0.

We make every attempt to ensure compatibility with all browsers and operating systems but given the
breadth and depth of the technology on the market, this site is best viewed in Google Chrome or Mozilla
Firefox browsers. Please ensure that you are using the latest versions of your browsers.

If you experience any issue while working with Reel-Scout, please email the Reel-Scout Support Team.
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We’ll be happy to help.

* The application is best viewed in the latest versions of Mozilla Firefox or Google Chrome.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Starting_j Reel-Scout™

1. Log-In

Accessing Reel-Scout™ version 10 (RS10) is easy, and is accomplished by navigating to your film office’s
RS10 portal on your web browser. Go to http:// .reel-scout.com (the blank space will be your film
office’s unique acronym). The Reel-Scout staff has created initial user credentials for your film office’s
employees and affiliates. Enter your username and password and click Login. A Remember Me box can be
checked to save your login credentials on your computer.
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Administrative Login Only

You have successfully logged off. You Al e S

may now log into your account again Please enter in your username and password

below. provided by the Film Office. If you have any
problems accessing the system, please
contact the film office directly. Unauthorized
access is prohibited.

sarah Forgot your password?

Click here to reset it.

~| Remember me

a. Forgot Password

If you have forgotten your username or password, click the link under Forgot your password? on the right-
hand side of the login screen. You'll be directed to enter your email information, and RS10 will send you
your user credentials and password reset information.
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Administrative Login Only

You have successfully logged off. You Al e S

may now log into your account again Please enter in your username and password
below. provided by the Film Office. If you have any
problems accessing the system, please
contact the film office directly. Unauthorized
access is ibited.

sarah Forgot your password?

Click here to reset it.

~| Remember me

b. Film Office Branding

RS10 is a fully responsive, cloud-based, application. Reel-Scout can be used on any internet enabled
device regardless of screen size, including desktop computers, laptops, tablets, and smartphones. You will
note that your film office’s branding is located in the bottom left-hand portion of your screen.
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reelscout CREATE NSW

Administrative Login Only

You have successfully logged off.
You may now log into your account
again below.

sarah

~ Remember me

Film Office Use Only

Please enter in your username and
password provided by the Film Office. If
you have any problems accessing the
system, please contact the film office

directly. Unauthorized access is prohibited.

Forgot your password?

Click here to reset it.

Wik

NSwW

Create NSW
Arts, Screen & Culture

povered by | feelscout
Terms & Policies

Copyright © 2024 reelscout
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2. Reel-Scout’s Six Modules

Q

LOCATIONS

™M

CONTACTS

PROJECTS

DIRECTORY

TOURISM

?

JURISDICTIONS

i

ADMIN

@y

Once you have logged in, Reel-Scout™ version 10 features a variety of readily
accessible options. The main menu is located on the left-hand side of your screen and
includes the following selections:

Locations — This menu selection allows film office staff to manage all aspects of their
location library. Information can be revised, and images can be quickly added or
updated within this area of RS10.

Contacts — This area stores the names of contacts and their associated information in
a confidential, centralized, and shared location. The contacts function allows users to
efficiently utilize a single point of entry for contacts that interface with their film office in
more than one capacity.

Projects — Within this menu selection, film commission users will find the prospects
and productions with which they have worked. The projects area of RS10 allows for the
tracking of production information is as much or as little detail as is available or
required.

Directory (optional) — This area consists of a comprehensive directory of all local crew
and film support services, based on their registrations. The list can be edited by the film
office staff and is fully searchable through a top-of-page search window.

. Tourism (optional) — This selection allows film commissions to maintain a list of

projects on which they have worked. Clicking on the production title reveals details,
locations, and still shots of the film. This new feature enables film offices to produce
information that is helpful in evaluating film and television tourism opportunities.

. Jurisdictions (optional) — This menu option reveals a searchable list of authorities

with which a film office may want to interface.

. Admin — The admin menu option allows film office administrators to control access

permissions to their RS10 platform.
Help — This menu selection includes a clickable collection of topics and resources,
along with an FAQ section to address common issues.

* NOTE: Each main menu selection has within it a variety of options. The main menu item that has
been chosen remains white highlighted in the left-hand menu bar while the user is navigating
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within that selection.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Locations

Locations constitute the foundation of Reel-Scout™ version 10. This application stores location information,
location contact information, and photos. After logging on, you are taken directly to the Locations screen.
From here, the user can enter new locations, edit existing locations, add pictures, search for locations, and
view location statistics.

Here is a quick Overview on the Locations module in two parts:

https://player.vimeo.com/video/251850512
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https://player.vimeo.com/video/246965966

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Browsing Locations

When you first arrive on the Location Screen, you will be in Browse mode, as indicated by the blue
highlighted Browse selection in the upper left-hand corner of your screen. Hovering over a location name
on this page will turn the title dark blue. Clicking on a location will take you to the Location Details page.
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reelscout

LOCATIONS Search

Add

Your location in the RS10 system can always be noted by looking at the “breadcrumbs” in the upper left-
hand corner of the page.

Browse Locations

This interactive display has three filtering tool that allows you to sort locations quickly. Additionally, the film
commission can take action regarding a location on this page.

* You can quickly edit a location by clicking the Edit (pencil) icon next to the location name. Clicking
the pencil icon will take you directly to the Edit Location page.

1. Filter Results By

Narrow the number of locations that are being viewed by clicking on Filter Results By.
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Browse Locations
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Clicking Filter Results By will open up a new dialogue box featuring all of the available selections: Status,

County, Region, and Category. Clicking on any of these fields will reveal a drop-down menu of options.

Once you have selected the location attributes that meet your requirements, select the Search button.

Location Search /| Locabon Resuls

Browse Locations

Salect ACtion

#|AIB|CIDIEIFIGIH|IJIKILIMIMIOGIPIQIRISITIV|VIWIX]|Y]Z]AN

a. Status

Each location is assigned to one of the following three statuses:

« Approved (Show Public);
« To Be Reviewed; or
» Private (Off-Line).

Copyright © 2024 reelscout
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b. County

You can browse by the name of the county in which locations reside.

c. Region

This selection is a list of geographic areas that often encompass multiple counties. For example, you can
select “Austin area” or “DFW area.”

d. Category

If you are interested in searching for locations that have specific characteristics, you can choose those
attributes here. For example, you may wish to find a motel location, or perhaps a drawbridge for a particular
scene. The characteristics list is broken down into a list of standard categories and subcategories for easy
searching. There is a comprehensive “list of standard out-of-the-box category and subcategory values for
locations” that can be found here: Standard Location Categories

2. Search by Alpha

Clicking a letter will narrow the sort only to those location records whose titles start with that letter.
For example, if the locations are sorted by category ‘Businesses’, clicking the letter “C” will list a location

such as Capitol City Cleaners (which is identified as a ‘Business’). Clicking All will show all records in
alphabetical order by the sort (name, category, region or county).
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Location Search | Location Resulls

Browse Locations

Filler Resuls By

RIA|IBICIDIEIFIGIHIJIKILIM|NIOIPIQIR|S|TIU]V|IWIX]Y]|Z]AI
iewing 110 13 of 13 ) Export 1o Excel Workshee! { x0s)
LOCATION LOC 1D CREATED UFDATED ~

TR California Bungalow 10069610 N8I3 2222017

/. Austin,d TX (Austin area)

3. Sort Results By

The list of locations can be sorted by clicking on the column header. The order of each column listing can be
changed (ascending/descending or alphabetical A to Z/Z to A) by clicking the triangle that appears next to
each column header that you select. Lists can be sorted by:

* location name

* location ID number
+ file created date
 file updated date.

LOCATION = LoCID CREATED UPDATED

California Bungalow # 10069610 162013 2222017

Austin,d TX (Austin area)
1 Phato

droims: share

i bath has 2

10070418 12172013 222207
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4. Action

The Action drop-down field allows the user to take a specific action on multiple locations at a time. The
actions available include:

» Approve (Show Public)
* To Be Reviewed

* Private (Off-Line)

* Assign To Group

* Unassign Group

To run the actions, click the checkboxes next to the locations that you want to affect. Then, select the action
to be taken in the drop-down field and click the GO button.

Select Action

Approwve (Show Public)

To Be Reviewed

Private [Off-Line) HFIGIHINAKILIMINIQIPIQIRISITIUIVIW|X]Y|Z]|A
Assign To Group

Unassign Group

Wigwing 100 130013 1) Export to Excel Warksheet (. xis

LOCATION = LOC ID CREATED UPDATED

California Bungalow # 10069610 1162013 222207

Austin, TX (Austin area)
1 Phato

Thet master sufe [k

10070418  12MT2013  22E20T

5. Previous & Next Page

To page backward and forward through the list of locations, click on the double arrows before and after each
page number (at the bottom of the page). You can choose to view 25, 50, or 100 locations per page. The
page number that you are currently on is also displayed on the left-hand side of the screen above the
checkboxes.
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wing 160 130l 13 § Export 1o Excel Worksheet | xds)

LOCATION « Loc o CREATED UPDATED

* You can also use your web browser BACK button to move to a previous screen of locations.

6. Location Title

Each location’s title is listed next to the first photo of the location. By clicking on the title, you can view the
detailed location information.

LOCATION = LOC ID CREATED UPDATED

F 10069610 1MsR2013  2EaaonT

Austin, TX (Austin area)
1 Pholo

Locations that are highlighted in yellow are awaiting approval by film office staff. Locations that appear in
gray lettering have been marked as private, and will not appear on your film commission’s public page.
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.ﬂ\tli.l'lgttlﬂ House # & @ 10000000 117372003 125272017

Austin,d TX (Auwstin area)
16 Pholos

Skinny Pine Trail # 10119525 1211002017 1312018

Dallas, TX (DFW area)
T Fholos

Karoe Ranch # 10000004 1272003 1222018

Amaniio, TX (Amarilko anea)

44 Db

7. Location Symbols

Next to many of the location names, you will note blue and red circles. These help you to quickly identify
important information about the site; a blue circle indicates that a location a special restrictions that apply,
and a red circle indicates that the location is currently not available.

Abington House + @ @ 10000000 11732003 122002017

Austin, TX (Austin area)
16 Fhotos
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Finding a Specific Location

One of the powerful features of Reel-Scout™ version 10 is the ability to find places quickly that meet the
location scout’s criteria.

1. Search Option

Select Locations in the menu bar on the left-hand side of the screen. The Locations menu will default to
the Browse option. To search for places that meet your requirements, click Search.

reelscout

Location Search / Location Results
orowse
» Browse Locations
Filter Results By
CONTACTS
#|A|B|C|L
1

PROJECTS Viewing 1 to 25 of 85

In the Search Locations screen, type in your search criteria. This search page allows you to enter many
different search parameters through either drop-down menu or free-form text. When you select a search
parameter box, the box becomes outlined in blue for ease of orientation. To activate a search, use the
“Enter” key on your keyboard or click Search at the bottom of the screen. Once you’ve clicked search, you
will be taken to a Browse page that includes the results of your search.
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reelscout
LT - Search Locations
E = Loption Mame
Location 10 Phta 1D
[ |
P Region Cougr
o '
N OF ZipiPos Code
I-I Pubilic Description

Ede Conafon

Webiink

-10_en

CREATIVE BC

ieicome, Frank «

Address

oy Toan

Shite Hayword

General Moles

Usage Resirction

Prmiting Bodies

a. Location Name

Location Name is a free-form field in which you can enter the name a location, in whole or in part. As an

example, entering the letters “tre” would return search results whose location names all contained that letter

combination.At the top of the screen, you will see a summary of your search criteria in blue letters. The “X”

next to your search criteria can be clicked to erase your search and return you to the Browse page.

Location Search | Location Resulls

Browse Locations

Filer Resuls By

#IA|B|CIDIEIF|GIH|I|J|KILIM|N]O]
Viewing 110 10l 1

LOCATION =

Echo Ampitheatre #

Easton, TX (Marih East)
20 Phatos

QIR]=]T

VI XY ) Al

B Export to Excel Worksheet { xds)

LOC ID CREATED UFDATED

10000033 92872004 22272017
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Category searches make finding locations easy because the results are standardized and highly specific.

Clicking on the Category window will reveal a drop-down menu of choices. Alternatively, you may begin

typing, and matching categories will appear as you add letters. You can add as many categories and sub-

categories as you wish.

Search Locations

Location Mame

Location 1D
Region
WAEhin
5 mil v

Fublic Description

Site Condition

Pato 1D

County

Of ZigdPost Code

ACCOMMODATIONS
ACCOMBODATIONS

Al

ACCOMMODATIONS
ACCOMMODATIONS
ACCOMMODATIONS
ACCOMMODATIONS
2t ACCOMMODATIONS

PN T S P

General MNotes

Lisage Restriction

- [General)

- Bed & Breakfasts | Inns

- Cabins / Logges

- Hatels

- Matals

- Resarts f Retreats [ Spas
- Smmer Camps

am il
L

If you're looking for all locations in the main category, regardless of subcategory, select the main category-
[general]. For example, ACCOMMODATIONS - [General].

Copyright © 2024 reelscout
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Category

ACCOMMODATIONS - [General]
ACCOMMODATIONS - Bed & Breakfasts / Inns
ACCOMMODATIONS - Cabins / Lodges
ACCOMMODATIONS - Hotels
ACCOMMODATIONS - Motels
ACCOMMODATIONS - Resorts / Refreats / Spas
st ACCOMMODATIONS - Summer Camps

I s O T e O . [ —

Al

d. Location ID & Photo ID

Location ID and Photo ID are also free-form fields. However, you must know the exact ID number of the
item for which you are searching.

e. Address

Address is a free-form search field. Results will include all locations whose Address1 or Address2 fields
match the search criteria.

f. Region, County & City/Town

The Region, County, and City/Town search fields are drop-down search fields. You may only select one

search criteria in each field.

Lacation 1D Phota 1D Address

Copyright © 2024 reelscout Page 25 of 500



reelscout -10_en

g. Within Zip Code

Within Zip Code is a single-select field that allows the user to select from .5, 5 or 10 miles from the US-
based zip code that they enter.

Region County CityiTown
¥
thin Of ZipPost Code Style Heyword
5m 27502 v
5m
e
10mi
h. Style
Style is a single-select search field that defines the architectural period or style that is attributed to a
location.
Wit Of Zipd'Pos! Code S Kyword
5 mi ¥ ¥
Public Description Antebeliom
Architeciural
Art Deco
Arts & Crans | Bungakow
Site Comdition Beaux Arts

i. Keyword

Keyword is a single-select dropdown search option. Only one main keyword-specific search can be
conducted at a time. These values can be customized by the film office.
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k. Public Description, General Notes, Site Condition, Usage Restriction, Weblink,
Last Scouted For, Last Scouted By & Filmography

These are also free-form fields. They require exact character searching.

Public Description

General Notes

Site Condition

Weblink

Group

all

Last Scouted For

|. Permitting Bodies

Usage Restriction

Permitting Bodies

o

Last Scouted By Filmography

4»

Permitting Bodies is a single-select dropdown search option. Only one jurisdiction can be selected at a

time. This list can be customized by the film office.

Copyright © 2024 reelscout

Page 27 of 500



reelscout -10_en

Site Condition Usage Restriction
Yeblink Permitling Bodies
Group Alameda Film Office
Austin area
all N Eastem Region
El Paso anéa

m. Last Modified By & Created By

This search function allows the user to pull all records modified by a specific user over a date range or
period. The Last Modified By and Created By fields feature a drop-down menu of all of the users
authorized to make changes in the system.

From [i]

n. Photos

At the bottom of the search screen, the checkboxes under the heading “photos” allow you to refine your
search results further. You can select results that:

1. are in All Locations
2. consist of Only Locations With Photos, or
3. consist of Only Locations Without Photos

This function is especially useful when creating a package for a client in which you want only those location
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files that have photos.

Photos Approved
= All Locations Cnly Locations With Pholos = All Locations Approved (Public) Locations
Only Lecatians Without PRolos Private (OfT-Ling) Locatkons To Be Reviewed Locations

Son By
Search Reset
& Location Name Location ID Created Date -

Last Modified Date

p- Approved Locations

The checkboxes under the header Approved allow you to restrict your search results to only those locations
that have had their data and images reviewed and approved. The possible selections are:

1. All Locations
2. Approved (Public) Locations
3. Private (Off-Line) Locations
4. To Be Reviewed Locations
Phitos ADpioved
= All Locations Oy Locations With Pholos & AN LoCcations Approved (Public) Locations
O l'!.' Locations Wihoul Photos Frivate (Of-Line) Localions To Be Reviewed Localions

Sort By
Search Reset
= Locaton Mame Location 1D Created Date

Last Modified Date

p- Sort By
The Sort By checkboxes allows you to choose how your location search results are ordered. Possible
choices are:

1. Location Name

2. Location ID

3. Created Date

4. Last Modified Date
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Fhotos Approved
= AllLocations ) Only Locations With Photos = ANLocations O Approved (Public) Locations
Only Locations Without Photos Privale (Of-Ling) Locations ) To Be Reviewed Locations

Son By
Search Reset
= Location Mame Location 1D Created Date

Lasi Modified Date

2. Search and Reset Buttons

Click the Search button to return all the locations that match your criteria. The Reset button will clear all of
the search fields, allowing you to begin again.

Phatos Approved
= All Locations Cnby Locations With Photos = All Locatons Approved (Pulblic) Locations
Only Locations Without Pholos Prvate (Of-Line) Locations To Be Reviewed Localions

Soa By
Reset
= Location Nams Location 1D Created Date

Lasi Modified Date

If you wish to further refine your search results on the Browse page, click the Filter Results By link on the

top left-hand side of your screen. For more information, see “.

Browse Locations

RIAIBICIOJE|F|GIHNIJIKILIMINIGIPIQIRISITIMIY | WIX|Y]Z| AN

Virwing ) 54 of 4 1] Expot o Excel Wisrkcamaset (8
LOCATION = [ L+ i) CREATED UFDATED

Bald Head Island  # OTIA00  INABONE  FENRT

Amariio, TX [Amarso area)

Clicking Filter Results By will open up the below screen to enable you to refine your search results.
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Browse Locations

=F 5. Coodmniy Region

= M5 . Cabirss § Losdigen. 3 | Seanch

6. Subnavigation Menu Search
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At any time, you can click Search in the sub-navigation pane on the left-hand side of your screen to begin a

new search.

Browse Locations

Bt e suls By

Eatus County R

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding New Locations

Entering a new location is a three-step process. You will be able to:

1. Enter the information about the physical location;
2. Enter the contact information for the person or company related to that location; and
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3. Upload an unlimited number of electronic images or photo files of the location.

* Except when you are typing in the Public Description, Site Condition, General Notes, Internal
Notes, Neighborhood, and Usage Restriction fields, avoid using the “enter” key. Using the
“enter” key will save the location file as is and move you to the next page. If you inadvertently
strike the “enter” key, you can search for your location and then continue to edit your work.

1. Add a Location

To add a location, select Locations on the menu bar. Then, select Add from the sub-menu.

Browse Locations

Emad hesims, By

2. Location Information

Type in the information for the location. You must enter the name of the location, and then enter any other
needed information in the appropriate boxes. You can use the tab key to move quickly to the next box while
typing. The fields indicated with a RED star ( * ) by their label are required entries. The only information that
is necessary for the location to be added to the database is:

1. Location Name
2. City/Town
3. Category
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Bumse
Sea .
- Add Location
2
Location Details P .
e ala -t ARGA Bame
S
Addness 1 ASIrEss 7
Forl
COunty Rpgun L PO ZipPost Code
T Taurant DWW area TX
Chrcazpes 15 Parmitiing Boces
SEBICH OO Wy
E pop oAt Wit TX Mapl | Resel
e
s

Find Your Location's X Coordinates:

T abermines yous Ketalion's podiion on the man, $8arch wiing the Seid
bedow: The Seid will aulivmatically populibé o Heé address Selds above, o
M S v D enler alemale search benms like the DCaton's udeiongitude (X, 1) or
points of interest ke SmisGonian’ of ‘Sydney Opera House', Drag and
Mo T pin o She M T Ehir lecation displayed 15 nct acowrate. i e map
BpPLars DLInK JoOm Gl 10 Sk WRETE Tl BOCHTGN NS St panpendiG

(o ghe

3. Location Name

Type the name of your new location into the Location Name field. Location Name is a free-form field and
does not need to be unique. The library will store two locations of the same name and will differentiate them
by assigning different Location ID numbers. While there is no limit on the number of character’s that you
use, it is recommended that the Location Name be 30 characters or fewer.

Location Details S — .

AR Mame

Address | ASrEes 3
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4. AKA Name

The AKA name (also known as) field will always default to the location name field value unless the user
elects to change the value. This area can be used for locations that have commonly known names that are
not the same as their formal title (Panther Stadium vs. Bank of America Stadium).

Location Details T Db Rotrvaown]

Locagion Mamg *

Addness 1 Addness 7

5. Address

The Address field includes two free-form text fields and is not required to catalog a location in the library.
Use of this field is primarily intended for internal purposes only.

Location Details

Location Mame © ARE Name

6. City/Town

The City/Town field is a single-select drop-down selection field. Selecting the City/Town value will
automatically determine the county, region, and state values. Please contact your System Administrator if
you believe these values to be incorrect.
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Ry Regin SaleProvinoe DipPost Code

Dalas DFYY area TX

Groups 5 Penmitling Bodes

7. Zip, Phone, Fax

The Zip, Phone, and Fax Number fields are free-form fields for entering the zip/postal code and phone
numbers associated with the new location. Both U.S. and international formats are permissible.

Pon
CityiTown county Regun StateProvince
LTS o ..I x5 .-: W area 'I
Groupes 11 Permeting Bodes

Fax Errad

* REMINDER: The Zip Code field is not required but is critical for both interactive mapping and live
weather data.

8. Email

The Email field is coded to recognize correctly formatted email addresses.

Weblink 1 Weblnk 1 Tithe / Description

In the Browse mode, the user can click on the email address. This action will automatically open a new
message with the proper email address in the “To” field.

Copyright © 2024 reelscout Page 35 of 500



reelscout -10_en

Location Details:

9. Groups

The Groups drop-down field controls access to location data in Reel-Scout™ version 10. For those film
offices that divide locations into various groups, this field can be applied to the location that is being added.
Groups can be added individually by clicking on them in the drop-down menu provided. Multiple groups can
be added by clicking on them one at a time. Groups mistakenly added can be deleted by clicking the “X”
next to the group name.

Gromupes B2 Parmitting Bodes

W - Liocation Scoul ‘Wenink 1 Tie / Desenpoon

If you wish to grant location viewing priveledges to all of the groups in your account, click on the blue grid
icon next to Groups. Clicking the blue grid icon will auto-populate the Groups field with all of the available
group names.

Geoups Bl Peimitting Do

All groups can be removed from the field by clicking the gray grid icon.
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City/Toam = CEnety Rrisggicen Sram Provese TipPost Code
Damas ¥ Datas. O aea ™ 2T
Sioups IE Permulting Bodes

* Depending on the user logged into the system, the field value will default to the group to which the
user belongs. However, the user can still change the value to a different group in the list. Once the
new location information is saved, the user will not be able to view this location unless he/she
belongs to the ‘All’ group.

10. Permitting Bodies

The governmental authority or private organization controls access to the location being added can be
selected in this field. The Permitting Bodies selections can be uniquely configured for your particular film
office. If required, multiple permitting bodies can be added by individually selecting them from the drop-
down menu. If you need to remove a specific jurisdictional authority, click the “X” next to that organization’s
name in the Permitting Bodies field.

Groups IH Permatng Bodies

=
F Fa El El Pisd ardd
Far West Coasl
55-550-085
GORETA Abafigral Copsralion
Vs 1 w  Houslon area

All of the Permitting Bodies in your RS10 database can be added to a location by clicking the blue grid
icon. To remove all of the Permitting Bodies from the field, click the gray grid icon.

Permitting Bodies &

CLE, Ci L OO

h_i_u_.—l_n
mmmmm
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11. Weblinks

The Weblink fields are web-oriented fields that will automatically be created into a hyperlink once the SAVE
button is clicked. You do not need to enter in ‘http://’ to ensure that Reel-Scout™ recognizes the
hyperlink field. The ‘http://’ will automatically be added to the field value to ensure that the link works when
clicked in view mode. Up to three weblinks can be added.

Phong Fax Emal

PRI

Webilink 1 Title / Description

WWeblnk 2 Tike ! Descriplion

Enter the name of each Weblink in the Weblink Title/Description field. For example, the web link
“www.reel-scout.com” would have “Reel-Scout, Inc.” as its name in the Weblink Title/Description field.

TR Fax Emaid

Sebdink 1

Wetdini 2 Wellink 2 Tithe | Description

12. The X, Y Coordinate Fields

The X, Y Coordinate fields are automatically generated based on the Search Google Maps field
functionality. These coordinates enable the user viewing the location to see it's location relative to others by
having the place rendered on a Google map. RS10 will automatically generate the X and Y coordinates
when a value is entered into the Search Google Maps field. If you entered information into Address 1 * or
*Address 2, that information would auto-populate here. Other valid values for the Search Google Maps
field can include:

Address from the fields above
Points of interest (such as ‘Mount Rushmore’ or ‘Washington Monument’)
Location name (‘Brevard Hotel, NC’)

N -

Exact latitude/longitude in X and Y format
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Clicking the Map It button will render the X, Y coordinates as well as display the location on the map. You

can then drag and move the pin on the map if the location is not accurate. If the map appears blank, zoom

out to see where the location has been pinpointed. The Reset button will clear the map fields.

&
Mg
" Texas Cagitol £
DOWNTOWHN
£ Mary Cathedral
B =]
Gatgle g e 3

T RiTy WA
b Brpckeridge

¥ Coordnate (Lamtude) ¥ Coonnate [Latftude)

302727254 97, T388ITT
Rigetrar of Wileds
Seanch Googhs Maps

200 Filen Caewnission Wiy, Da Map R | Rese

Find Your Location's X% Coordinates:

T CeEterming your IGCHtoN'S PoSRion on M Mg, SEanh wiing the feik
bty Thee feeid will automatically populate from the addness Belds above, of
enier alemnate search iemms Miop the ipGaion's aRudeiongiude (XY ) or
peoinits of inlenes! g ‘Smithsonian’ o "Sydney Opeda House'. Diag and
e T i of [Ne Map i e Caon dspliyed 5 nol Boturate. i (fe map
Appears blank, TooM oul B0 See wherne e lCalon has been pinponied

13. Categories

Categories is one of the required entries to catalog a location. Accurately assigning the category or

categories is extremely important to ensuring the proper functioning of your RS10 platform. The list from

which you have to select has been customized based on your film office’s needs and standards. For a list of

pre-approved categories, see Section 8 of this manual by clicking here: Location Category/Subcategory.
Contact your RS10 System Administrator if you need to change, delete, or add categories.

Select the categories that apply to your location from the drop-down Categories menu. There is no limit to

the number of categories that you apply to your location. If you wish to remove a category from your

location, click the “X” next to that description in the Categories field.

=

Categones *

T - el & w i w [ 190

BEPPEa T DIANK, DO O 10 S0 WIIE e oAb Nas Dt panponied

N EEEEEETT T

HERUHES [ LS IAL « ARDGT & PO
BEACHES | COASTAL - Islands

BEACHES | COASTAL - Lighfhouses

S 1 COASTAL - Marinas / Daocks

% | COASTAL - VWettangs / Marshes

51 COASTAL - WEEhl Choled

ES « [General]

BRIDGES - Cable / Suspension
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* There is no need to only scroll through the list of categories. You can begin typing the name of the
category you are looking for, and the menu will jump to those options that match the letters you
have entered.

* Selecting several categories will result in the location appearing in more searches.

14. Styles

The Style field is where you can select the architectural attributes of the location you are adding. Since
many locations can characterize multiple style periods, you can choose as many from the Style menu as
you wish. Styles must be added individually and can be removed from the field by clicking the “X’ next to its
title.

| Ao AT, Thed & Ll L G NTTROARS - Bafvooms 3 [ 10 G - INTEESORS - Biedrocms |

L]

Pienod 19505
Pefiod 19605
Pendad 19703

Penod 19808

* There is no need to only scroll through the list of styles. You can begin typing the name of the
style you are looking for, and the menu will jump to those options that match the letters you have
entered.

15. Keywords

The Keywords drop-down menu contains popular search terms that you may want to assign to your new
location. These keywords are customized for your film office. You can add as many Keywords as you like by
selecting them individually from the drop-down menu. You can remove keywords by clicking the “X’ next to
its title in the Keywords field.
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16. Public Description, Site Condition, General Notes,
Internal Notes, Neighborhood & Usage Restriction

The Public Description, Site Condition, General Notes, Internal Notes, Neighborhood and Usage

Restriction fields are all free-form text box fields. You can store up to 4000 characters in each field. If the

site has unique restrictions or is currently unavailable, you may indicate that status with checkboxes below

these fields.

Public Description

Silé Condiion

Ganarsl Noles

iemal Bohes

Heighbormhasd

Lisaigps Rastnietion

So that you can view all of the text that has been entered, each of these fields’ windows can be expanded.
Left-click on the hashed lines in the lower right-hand corner of the field you wish to expand. While holding

down the left mouse button, use your mouse or touchpad to drag the window to the size that suits your

needs.
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Public Descriplion

Site Condition

* NOTE: The public description and general notes fields are fully indexed, so any value that is
entered in the field can be searched. For example, entering a description of “A small, historic
cottage built in 1902 for the family members of Thomas Jefferson” can be found when the user

searches for “Thomas Jefferson.”

17. Permits & Fees

The Permits & Fees fields are checkboxes that can be selected or deselected by clicking on them. Only
one selection can be made. These fields are not required to record the location in your RS10 library.

Pl and Fees
MO W Y Mo Choacs

Pt Info Link Permamng Tyoe CraTErE g

Mg & Yes B0 ChoiCe

18. Permitting Type & Ownership

The Permitting Type and Ownership fields are single-select drop-down selection fields.
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Permil and Fees

ParinE Mdaeg? Ho & Yes Mo Choice

Permi Info Link

Fess Required? 0 Mo @ Yies Mo Choice

19. Floors

The Floors field is a drop-down box containing values: 1 to 25+. The field is intended to capture the number
of floors or stories that the property has. The system defaults to no value or ‘—-’ selected when adding a
new location.

Fisnooraginy

Date

20. Filmography

The Filmography field is a free-form text box. You may enter a maximum of 4000 characters.

Last Soouned

21. Last Scouted By, Last Scouted For, and Date

The Last Scouted By and Last Scouted For fields are free-form text fields. Use these fields to note who
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last scouted the location, when, and for which production. The Date field format is MM/DD/YYYY. Clicking
on the date field box will reveal a calendar from which you can select the correct date. If you choose, you
may also type the date into the box manually. Additionally, there is a checkbox to indicate if the location is
Film Friendly Certified

Last Scouted

1 Dorcember, 2007 d

Film Friendk 5
riendly Cerfified Su MaTu WeTh Fr Sa

22. The SAVE Button

Click on the Save button once you have completed all the data entry for the location page. Saving is an
essential and required step. Unless you click Save, you will lose all the data you have been meticulously
entering.

Clicking Save will also take you to the next page, which is the Location Details preview page. You can
proofread all the information you’ve entered on this page here.

Location Detail

Basic Suburban House - The Grey House

Location Dwtalls:
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Once you have checked your work, the next step is to upload photos for this location. See Adding Location
Photos

* Remember, no data will be saved if you do not click “SAVE.”

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding Location Photos

Once your “Location Details” page has been completed, you can add photos of the location. Each photo
image must be saved in JPEG format. General resolution and sizing standards for film offices are:

+ 2560 x 1600 resolution (or higher)* for large size web browsing (max allowable 3840 pixels)
* File size between 1 MB — 3 MB* (max allowable 15 MB)

» 300 dpi (or higher)

* JPEG compression = 10 maximum quality

* Consideration should be given to the tradeoff between maximum image quality and what is best
for a client to receive electronically. Extremely large image files offer outstanding attributes for
internal film office use and printing. However, sending a series of 10MB images in an electronic
package to a client may unnecessarily tax email systems.

Before uploading photos to your location file, ensure that your images are accessible for use. Files can be
uploaded from a hard drive, shared drive, CD-ROM, or flash drive. Images that can be uploaded to RS10
include digital photos, digital photos that have been stitched together with a software program, and scanned
photos.

Here is a quick video tutorial on How to Add and Edit a Location Photo:
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https://player.vimeo.com/video/252370948

Upload Photos

Clicking on the Location Photos section in the Locations sub-menu will take you to the Location Photos
page.

* You can also use the Upload (camera) icon in the upper right-hand corner toolbar to
navigate to the Location Photos page.

Copyright © 2024 reelscout Page 46 of 500


https://player.vimeo.com/video/252370948

reelscout -10_en

nsd Location Detail

m Basic Suburban House - The Grey House

¥

Then click on Upload Images.

Location Photos - Basic Suburban House

mages

Once you have clicked Upload Images, three fields will be shown in which you can document information
about your image.

Location Photos - Basic Suburban House

Add

Lipicad |mages
&

Lscaticen Dertais
G Takdn

i Contacts 3

P gt

CMBCrigmn | Molies

nsert Mew Fholos &8 @ Top O Bollom

e

a. Date Taken

Date Taken is a required field. Clicking the Date Taken box will allow you to select a date from the
calendar. Alternatively, you may enter the date manually as MM/DD/YYYY.
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S P Tu WeTh fr 32

Todey: Dpcombar 8, 2017

nsqrl Mew Photos AL ® Top O Botiom

b. Photo Credit & Description/Notes

The Photo Credit and Decription/Notes fields are free-form fields.

Lodain Prolos

Ingant ew Photos A @ Top O Boliom

B

To allow you to see all of the text that has been entered in the Description/Notes field, this window can be
expanded. To change the size of the window, left-click on the bottom right-hand corner of the window.
Holding the left mouse key, drag the window with your mouse to the desired size.
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Photo Credit

Don Jones

Description / Notes

Grey house front elevation

c. Insert New Photos

-10_en

The Insert New Photos AT field is a checkbox where you can choose to have your photos inserted at the

top or bottom of the page. Only one selection is permissible.

Destriplion / Noles

Rairy dnd

d. Add Files & Upload

Click on Add Files to add all of the images of the location you would like to upload. Images that you have

added appear in the list below the Add Files and Upload action buttons.

Insgrt Mew Pholos A1 ® Tap BTy

i @ Liplea

Progress

1334 KB
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Once you have selected all of the images that you wish to add, click Upload to attach them to your RS10
location file. Progress bars will be shown for each image and the entire upload.

Prograss Sizw

1334k

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Sorting Photos

After you have uploaded your photos, thumbnails of your images will appear underneath the Images
header. For large image files, the uploading process may seem to take some time. The delay can be
attributed to RS10 storing a high-resolution version, and a medium (screen-sized) version, and a thumbnail
of your image.

Here’s a quick video tutorial on How to Sort Location Photos:
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https://player.vimeo.com/video/252372612

1. Sorting Photos Prior to Uploading

Before clicking Upload, you can use the checkboxes to choose whether new images will appear at the top
or bottom of the list.

Deserphion | Noles
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2. Sorting Photos After Uploading By Drag & Drop

Photos can be sorted after you’ve uploaded them by dragging and dropping them in the image pane. Left
click the image you wish to move. While holding down the left mouse button, slide the image to the position
that you want it. A blue box will appear to show you where the image will appear in the sequence of photos
when the mouse button is released. Release the left mouse button to place the photo in the location that you

desire.

During the dragging process, the photo that you are moving will appear out of focus and grayed out. This
change in appearance indicates that the photo is being transferred. The image will revert to its original
resolution once the mouse button is released.

IS Ationg -

s ,_,J 0 3342388 0: 1342880

&= Diag 10 S0t the order of your phodas Artions =

* When browsing for a photo, it is easier to see a thumbnail preview of the photo in order to locate
the specific image that you need. Therefore, the photo tab always defaults to a thumbnail listing
with photo title for easy access and reference.

3. Save Order

When you have placed your images in the order that you desire, click the Save Order button. If you do not
click Save Order, you will have to repeat your work.

o Dvaig 0 S0 Tk SO0Er of yOur philos

Ao -
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Editing Location Information

Editing the information about a location is very similar to adding a new location.

1. Find Location

Find the location in which you wish to make changes. For more information, refer to Browsing Locations and
Finding a Specific Location.

2. Edit Location

Once you have found the location that you wish to edit, click the name of the location on the Browse

screen.

%

If you are sure that you want to edit a location, you can save time by clicking the pencil

\ ]
4 icon. This will take you directly to the Edit Location screen.

Viewing 150 1071 B Expont b Excd Worishiee! | 5)
LOCATION = LOGC 1D CREATED UPDATED
Basic Suburban House LLUbh b=k LT Fr otk A it
Camas, TX (DFW aea)

J Phatis

On the Location Detail screen, select the pencil icon (edit) from the toolbar in the upper right-hand portion
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of your screen.

Location Results Location Letail

Location Detalil

asic Suburban House - The Grey House

Ission Way, Dallas, TX 27502

ZU0 Film

D 10119516

-10_en

Clicking the pencil icon will take you to the Edit Location screen. Here, all of the fields that were available
to you when you added the location can now be edited. For more information about these fields, see Adding

New Locations

Location Results | Basic Suburban House | Edil Location

Edit Location

Location Details To Be Reviewed
Location Name * ARA Mame

Basic Suburban House The Grey House
Address 1 Address 2

200 Film Commission Way

Port

City/Town * County Region State/Province ZipPost Code

Damas v Cralas DFW area TX 27502
Groups B Permitting Bodies

e T =

To save your changes, select the Save button at the bottom of the page. The Cancel button will return you

to the Location Detail page.
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3. Edit Photo Information

To edit your location photo information, click on the Location Photos module.

s @B & & | @
A Location Detail
_ Basic Suburban House - The Grey House
Localion Details > 3 T THTHES R0, Wy
\ oy
ot COnLSE 3 Location mages 10f3 X

View the thumbnails of all the images for that location. Select the checkboxes below the images that you
wish to copy, edit, or delete.

Images Aclions -
+ o
O: 3342879 10c 3342681 10 3342880
" ‘
« Drag to 5ot the grder of your photos Actions -

Once you’'ve selected the photo(s) you wish to edit, click on the Actions button on the right. For
convenience, there are Action buttons at the top and bottom of the Images field. When the Actions button
is selected, a drop-down menu will provide you with the following options:

Select All

Deselect All

Edit Selected Image File
Copy to Clipboard

Edit Photo Info

Delete Selected

A
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Images

1D XB42ETY 10 X421

«f= Dwrag o sor the onder of your photos

10k X4ZEE0

Actions =

Sahact All
Desalect Al

Edit Selectad Image File

Copy o Clipboarnd
Edif Pholo info

Delete Selected

LIS T

Choose the action you would like to perform. To edit a photo’s information, select Edit Photo Info. A pop-up

window will be displayed where you can edit the Date Taken, Photo Credit, and Description/Notes fields.
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Photo ID: 3342880

Date Taken *

12/5/2017

Photo Credit

Don Jones

Description / Notes

Hydrangea bush|

Cancel

4. Save

Once the changes have been made, click the Save button to save and close out of the window. If you do not
want to save your changes, you can click the Cancel button.
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Description / Notes

Hydrangea bush

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Deleting Location Photos

To delete photos from a location, begin by finding the location that you wish to edit. See Browsing Locations
and Finding a Specific Location.

Next, access the photos for that location by following the steps described in the Editing Location Information
section of this user guide.

1. Select Photo(s)

Once you have navigated to the Location Photos page, select the photo(s) you would like to remove/
delete. You have the option of deleting a single photo or multiple photos all at once. Images can be selected
by clicking the checkboxes. A green border will appear around photos chosen to highlight that you have
selected them.
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Images Actions =

D: 3342870 IDc 3342881 ID: 334580

+b+ Drag to sort the onder of your phatos Actions =

2. Delete Photo(s)

With the photo(s) selected, click on the Actions button on the right and choose Delete Selected. There are
Actions buttons at the top and bottom of the Images field on the right-hand side for convenience. The
Action buttons both function the same way.

REAJES | actions +

Select All

Deselect AN

Edit Selected Image File

A Copy to Clipboard
D: 34T 0 3 O 3340880 Edit Fhato Info

Dedete Sedecied

<+ Drag to sor the order of your pholos R

A pop-up screen will appear to confirm that you want to delete the selected photo(s). Click YES to confirm
or NO to cancel.
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Delete Selected Images

Are you sure you want to delete selected images?

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Editing a Location Photo

With Reel-Scout™ version 10, you do not have to use external photo editing software. RS10 features built-in
photo editing tools that you can use to modify the images in your location library.

Here’s a quick video tutorial on How to Add and Edit A Location Photo in Reel-Scout:
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https://player.vimeo.com/video/252370948

https://player.vimeo.com/video/252370948

1. Find The Location

To edit your location photo(s), begin by finding the location whose photos you wish to edit. For more
information, see Browsing Locations and Finding a Specific Location.

2. Choose The Photo To Be Edited

Once you have found the location you want to work on, click on the location title to go to the Location
Details page.
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Browse Locations

#|AIB|CIDIEIFIGIH|IJIKILIMINICIFIQIRIS|TIQIVIWIX]Y|Z) AR
Wierwing 1 80 25 of &7 ) Export 1 Excesl Workshes! | x5)
LOCATION LCC 1D CREATED UPDATED =

# 10119596 1282017 22T

Daltas, TX (DFVW area)
2 Pholos

On the Location Details page, select Location Photos from the Locations sub-menu.

o Location Detail
Basic Suburban House - The Grey House
ocaion Details > 3 M Commission Ware Dalas TX 27509
5 109 18506
ation Contacs + LesC Ao Mg Tof2 X

On the Location Photos page, select the photo(s) you wish to edit by clicking the checkbox below the
photo(s). Selected images will be bordered in green to show that they have been picked. Go to Action
button on the left-hand side of the Images field and select Edit Selected Image File from the drop-down
menu.
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Select All
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+f Drag to sor the onder of your phobos LR ¥

A Photo Editor window will open, which will allow you to access RS10’s powerful image editing tools.

3. Begin Editing

The Photo Editor screen features a number of user-friendly tools that can be used to improve the look of
your images. Included in the Photo Editor are tools that can:

+ Change the Orientation of your image
* Crop your photo
+ Enhance your image



* Adjust the Lighting in your photo

* Change various Color effects in your image
» Adjust the Sharpness of your image

* Whiten your picture

* Hide Blemish marks

* Add Text to your photo

Pl Edilar

v o

5 Wetdden Fwrmarh

You can experiment with each tool to improve your image by clicking on the tool. Use the Apply button to

save the changes you’ve made temporarily and to return to the main Photo Editor toolbar.

To undo an effect, click the Cancel button.

4. Save Your Edits

Once you have made all the changes that you desire to your image, click Save on the main Photo Editor
toolbar. Changes are not final until you select Save.



If you wish to exit the Photo Editor without saving your changes, you can click the “X” in the upper right-
hand corner of the Photo Editor window.

Photo Editor

7309 2 T

.
Orientation Crop Enhance Lighting Color Sharpness  Whiten Blemish Text

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Blanket Credit All Photos in a Location

When the same photographer produces all of the images of your location, you can save time by using a
“blanket credit” that is applied to all of the photographs that you upload.

At the beginning of the upload process, you can add as many files as you wish. You can add the
photographer credit to the Photo Credit field. When Upload is selected, all of the files that were added will
automatically be attributed to the Photo Credit that you entered.
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Upload Images

Date Taken *

Blnmiin P ol
i Credi

Dan Jomes

Description { Mabes

Insert Mew Photos At & Top Bottom

i

For photos that have already been uploaded, you will need to credit each one individually. See Editing a
Location Photo.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding or Removing Location Contact

1. Location Contact Module

Here’s a quick video tutorial on how to add and edit a location contact:
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To add a contact for your location, begin by searching for the location that you wish to edit. For more

information, see Browsing Locations and Finding a Specific Location.

Once you have opened the location that you wish to add contact information to, click the Location Contacts

sub-menu on the left-hand side of your screen.

A Location Detail

Basic Suburban Huu;ve = The Grey House

10119516

3 Location bmages

1002 ¥
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2. Existing Contact(s)

Begin by examining the Location Contacts page for the presence of existing contacts. These will be listed
below the Name, Title, Organization, and Email headers. In our example, there are currently no contacts
stored for this location.

A Location Contact

MNAME « TTLE CRGAHIZATION FHONE EMAIL

3. Adding a Brand New Contact

Once you'’re in the Location Contact module, you can add a contact by clicking on the Add New Contact
link.

agd Location Contact

MAME = TTLE ORGAMIZATION PHONE EMaIL

Locaton Photos 3

Once you click Add a New Contact, a Location Contact form will be opened. The only required inputs are
the first and last names. Not only will the contact information that you enter be applied to this location, but
the data will also be applied to a generic RS10 contact database. This will allow the contact’s information to
be easily retrieved if it is needed for another project or location.

Note that if the contact exists in the RS10 database, the name of the contact will appear in a selectable
drop-down menu as you enter the First Name or Last Name.
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First Name * Lasi Mame *
ja
Joehn Hulchinson (Radical Media) Title

Johnny Gerstner (EAW Productions)
Josephina Smith (EAW Productions)

John Doe (Honzon Video Inc)

Cioai. g3 =

* Except when you are typing in the Notes field, avoid using the “enter” key. Using the “enter” key
will save the contact file and move you to the next page. If you inadvertently strike the “enter” key,
you can search for your location, open the contacts, and then continue to edit your work.

Location Contact
Add New Comact
&
First Mamse - Last Marme -
C'ganlzaicﬂ Tithe
Displayed As
& [ndecidual -::-'npa ny
&
Address 1 Address 2
CIP_.'-T(:'AI‘I SlateProvinoe E:ﬁ'Pﬂil Coda Cﬂul“.l‘!.‘

a. Organization and Title Fields

The Organization and Title fields are free-form text fields. These are helpful, but not required.
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First Name * Lasi Name *

The buttons below the Organization and Title fields allow you to select whether you want the contact listed
individually or attached to a company contact.

Displayed AS

#* Individual Company

b. Address Feilds

The Address 1, Address 2, City/Town, State/Province, Zip/Post Code, and Country fields are all free-
form fields. Both domestic and international address information can be accommodated.

Agdress 1 Address 2

City/ Towm Slate/Frovince LpiFost Code Country

c. Telephone and Fax Fields

The Phone1, Phone2, Mobile, Home, Pager and Fax Number fields are free-form fields to allow for both
US-based and international phone numbers. Please apply appropriate US-based phone number standards.
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Fhone 1 Phone 2

1 =1
Mobie Phone Home Phone

1 ]
Fax

1

d. Email Fields

The Email 1 and Email 2 boxes are both free-form text fields.

e. The Weblink Fields

The Weblink fields are web-oriented fields that will automatically be created into a hyperlink once the Add
Contact button is clicked. You do not need to enter in ‘http://’ to ensure that Reel-Scout™version 10
recognizes the hyperlink field. The ‘http://’ will automatically be added to the field value to ensure that the
link works when clicked in view mode. Be sure to add a description of the weblink in the Weblink Title/
Description Fields

Weblink 1 Weblink 1 Title / Description
£ =1 ] -

Weablink 2 Weblink 2 Title / Description
]

Weblink 3 Weblink 3 Title / Description
-
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f. Film-Friendly

The Film-Friendly checkbox allows staff to mark contacts that are strong industry supporters.

MNabes

& - ChEck for Connaential ieid

d. Confidential Contact Information

-10_en

You can keep contact information confidential by clicking the lock checkbox next to their respective fields.
This information will not show up when the user displays the information in the print-friendly display.

Email 1
filmjohndoenheimen@fiimpeople.com &
Weblink 1
JohnD:penheimerFilms. com a
Weblink 2
]
wWeblink 3
]
& Film Friendly

Email 2

JohnDGuy@gmail com

Weldink 1 Title / Description

Company \Webiste

Weblink 2 Titke / Description

Weblink 3 Titke / Description

K

h. The Notes Field

The Notes field is a free-form text field with a 4000 maximum character limit. This field should be used
sparingly for non-critical data regarding the contact. This field is fully indexed and searchable.
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# Film Friendly

So that you can view all of the text that has been entered, the Notes field window can be expanded. Left-
click on the hashed lines in the lower right-hand corner of the Notes field. While holding down the left
mouse button, use your mouse or touchpad to drag the window to the size that suits your needs.

& - check for confidential fiald
# Film Friendy
Holes
Contact Type

i. The Contact Type Field

The Contact Type field is a multi-valued selection list that includes values customized for your film office.
These contact types are used to categorize and group various types of contacts to make searches more
efficient. There is no limit to the number of contact types that can be added. To remove a contact type, click
the “X” next to the type title in the Contact Type field.

Contact Type

Film Liaisons - Regional Pamners

e

Flmmakers - [C.l:!l-_"al]

Fiimmakers - Holywood
” Fimmakers - Indie

Filmmakers - Loca

Govemment Contacts - [General]
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j- The Groups Field

If appropriate, you can assign the contact to groups within RS10. These groups are customized for your film
office. There is no limit to the number of groups that a contact can be assigned to. You can select the
groups individually by clicking on them in the Groups drop-down menu. You can also begin typing the name
of the group, and RS10 will automatically display the names of the groups that match the letters that have
been entered. If a group has been applied to a contact accidently, you can delete that group from the
contact file by clicking the “X” next to the group title in the Group field.

Groups i

Fiedmonl Region
Piedmont Triad
“Marketing Team

im Westin - Location Scoul

I Aansing CWE

To assign a contact to all groups, click the six blue boxes next to Groups.

# Active Contact

To remove the contact from all groups, select the six grey boxes.

Groups B

k. The Active and Key Contact Check-Box

The Active Contact checkbox defaults to being checked. This field indicates whether this contact person is
still effectively in the role/position with the designated organization. It is recommended that all contacts
remain in the database for historical point-in-time referencing. The Key Contact box indicates that the
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person is in a lead decision making position.

¥ Acive Contact

o Key Contact

* If the contact is no longer with the organization or the data is no longer accurate, it is best to
uncheck the active contact field as opposed to deleting the contact altogether from the database.

2. Add Contact Button

Once you are finished with entering all the data that applies to your contact, click the Add Contact button.

W Aclive Conlact

ey Contact

3. Remove Contact

The contact now appears on the Location Contact page below the Add New Contact section. The star
indicates that this is a Key Contact. An “X” button appears beside the contact name to allow the user to
remove the relationship between the location and that particular contact.

If you wish to remove a contact, simply click on the “X” to remove it from the location.
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A Location Contact

11 Miew Cordsct

HAME = TITLE ORGANIZATION PHOMNE EMAIL

L ation Coitacts

i e +1-T4-555-5555  imchnacenheimengnimpeopie. com ®

* NOTE: Clicking on the REMOVE button will not delete the record from the database. This action
will remove the contact’s relationship with the location. If you’d like to delete the contact record
completely from the database, you will need to enter the contact record by double-clicking
on the contact name and then selecting the DELETE button.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Managing Multiple Locations’ Information and
Images

Reel-Scout™ version 10 allows you to change location names, duplicate location information, and to delete
and edit image information with ease. Additionally, functionalities exist to move photos from one location to
another, or you can copy photos for use in another location file.

See the following sub-sections for more information:

* Duplicating Location Information

* Changing Location Name

* Deleting Multiple Photos

* Copying or Moving Multiple Photos Across Locations
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Duplicating Location Information

1. Find Location

Begin by finding the location whose information you want to copy. For more information, see Browsing
Locations and Finding a Specific Location.

Basic Suburban House # 10118516 1282017 120017

Ciamkas, TX (DFW area)
2 Phatos

M Abilene Downtewn & @ @ 10000046 3112008 1272017

2. Copy Location

When you get to the screen featuring that specific location, you’ll notice a series of icons on the top right.
Click on the Duplicate icon.

Location Resulls Location Detal m

Location Detail

Basic Suburban House - The Grey House

200 Film Commisskon YWary, Dallas, TX 27502

Clicking the Duplicate icon makes a copy of the entire record of your location. Note that the Location
Name now has the original title in single quotes with the words “copy of” in front.
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Location Resulls | copy of "Basic Subwrban House' | Edit Location

B a
Edit Location
Location Details To Be Reviewed .
LocAation Mame * AKA Mams
[ "‘Basic Suburban House The Grey House
Address. 1 Address 2

200 Film Commission \Way

Fort
CityTown * County Rigion State/Provinoe ZipiPost Code
Dallas " Calias DFW area ™= 21502
Groups M Penmitting Bodies

You can now start filling in all of the appropriate information for the new location.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Changing Location Name

1. Edit Location Name

The new copy of the location still carries the old location name with a prefix of “copy of” in front of it.
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Location Resulls | copy of *Basic Suburban House'

Edit Location
Location Details

Location Name *

Address 1

200 Film Commission \Way

Fort
CityTown * County
Dallas v Dalkas
Groups M

Edit Location

Ty Be Reviewed

AKA Mame

The Grey House

Address 2

Rigion State/Provinoe ZipiPost Code

DFW area T= 27502

Penmitting Bodies
| Kensington x|

-10_en

Make sure you click on this field and change the name to whatever the new location name should be. In our

example, we’ve changed the name to “Skinny Pine Trail.”

Edit Location
Location Details

Locabon Mamie

Adadress 1

200 Film Comimisskon Way

To Be Reviewed

ARA Mame

The Grey House

Address 2

2. Make Other Changes

Once you change the name of the location, you can also change any other details necessary for the new
location (including adding, deleting, or resorting photos). All these changes will affect only the new location.

The original location file will remain unchanged.

When all of the necessary changes have been made, click Save to ensure that the new information is
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applied to your copied location.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Deleting Multiple Photos

To delete photos from your location file, begin by locating the location file that you wish to edit. For more
information, see Browsing Locations and Finding a Specific Location.

Once you are in the Location Details page, select the Location Photos sub-menu.

* As an alternative, you also use the Upload (camera) icon in the upper right-hand corner
o) : .
toolbar to navigate to the Location Photos page.

aaa Location Detail
_ Skinny Pine Trail - The Grey House
Location Details » K F vy, Dallas. TX 375
; \ e
tacs y LoCaian Images fofd W

In the Images field, select the checkboxes below the photos that you wish to delete. Each image that is
selected is highlighted with a green box. When you have selected all of the images that you want to delete,
click on one of the Actions buttons on the right-hand side of the Images field. Select Delete Selected from

the drop-down menu.
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MR Actions =

Sefect All
Desalect All

Edn Selected Image File

7 - Copy 1o Clpboard
I0C 3342004 I0: 3342002 10 3242000 Exit Phiis Info

Delete Selected
< Dirag 1o sor the onder of your phatos p——

A pop-up box will appear to ask you to confirm the deletion. Click Yes to delete the images from your
location file.

Delete Selected Images

Are you sure you want to delete selected images?

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Copying or Moving Multiple Photos Across
Locations

Copying and moving multiple photos across locations can be accomplished using RS10’s Copy to
Clipboard function.
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Begin by locating the location file that you wish to edit. For more information, see Browsing Locations and

Finding a Specific Location.

Once you are in the Location Details page, select the Location Photos sub-menu.

* = As an alternative, you also use the Upload (camera) icon in the upper right-hand corner

toolbar to navigate to the Location Photos page.

A Location Detail

_ Skinny Pine Trail - The Grey House
locaton Detais > [N oy, Dalas, TX 2750
; \ .

" LOCEEN IMages

1ofd X

1. Select Photos to Add to Clipboard

In the Images field, select the photos that you wish to copy or move by selecting the checkboxes below the
images. Once selected, the images will be highlighted with a green box. Go to one of the Actions buttons
on the right-hand side of the Images field and select Copy to Clipboard from the drop-down menu.

Images

O 3342902 D0 3340904 10 3342903

b Drag b0 S001 tht nder of your pholos

Actions =

Select Al
Desaject Al

Edn Selecied Image File

YR

oy 10 Chpbdand

Edal Photo Info

Delete Selecied

LS

Copies of your images will appear in a Clipboard pane above the Images field on the Location Photos
page. Above the photos, the location number from where they have been copied is referenced. This is a

clickable link.
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Cliphoard: 2 image(s) from #10119525 ACTONS =

2. Go to the “Target” Location

Select the location to which you want to add the copied photos. You can select the Browse sub-menu to
find the location that you are looking for, or you can follow the directions provided in the Finding a Specific
Location section of this user guide.

Browse Locations

After finding the location that you are looking for, click the Edit pencil next to the name.

Wiriwing 1 10 25 of &8 ] Export 1o Excel Worksheet | 135)

LOCATION LOE D CREATED UPDATED =

Skinny Fine Trall # POTIERE 1202017 rahoenr

Cealias, TX [DFYW area)
3 Prohos

On the next screen, click on the Photos tab or the Upload photos symbol in the upper right-hand toolbar.
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Edit Location

Location Details

Locan Detaits

& Location Mame RS Hame

Your Clipboard photos will appear above the Images field. Using the Action button on the right-hand side,

select Copy Image(s) to this Location from the drop-down menu.

Cliphoard: 2 image(s) from # 10119525

Remowe fnom Clpbosrnd

Copies of the images in your Clipboard will now appear in the Images pane.
applied to as many locations as you like.

Clipboard images can be

Images

10 3342913

I0x 334251 D 3342914

<= Drag to sort the ander of your pholos

Actions =

Actiong =

AChions =
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When you are finished moving copied images, you can erase your Clipboard by selecting the Clipboard
Actions button, and clicking Remove from Clipboard from the drop-down menu.

Cliphoard: 2 image(s) from #10119517 At -
Copy Mmage(s) 1o this Locakion

Remaove from Clipboarnd

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Exporting Locations Data

Location information can be exported from Reel-Scout™ version 10 into an Excel spreadsheet for use in
other applications. This capability allows for greater flexibility in producing reports and analyzing options
with a client.

1. Export Locations Data

To export your search results into an Excel spreadsheet, click the Export to Excel Worksheet (.xlIs) on the

right-hand side of your screen.

Viewing 1to Tof 7 ¥ Ex i " 1 (s}

LOCATION = LOC ID CREATED UPDATED

A dialog box will appear that will allow you to either export the results of your search or the entire location
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list. Click on your desired selection to begin the download.

Location Export

Select desired report:

A. Result Set from Location Search
B. ALL Locations (Includes Categories, Styles, Key Contacts, etc_.)

Once the file is exported/downloaded, click CLOSE to close the pop-up box.

Location Export

Select desired report:

A, Result Set from Location Search

B. ALL Locations (Includes Categories, Styles, Key Contacts, etc..)

2. Excel Data

When the file is opened in Excel, data will appear in pre-defined columns mirror the location information
found in Reel-Scout™ version 10.
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

How To Approve a Location

-10_en

Once you login to your Reel-Scout™ version 10 account, the system will automatically locate you on the

Browse Locations page. Locations that are in a To Be Reviewed status are those that have their titles

highlighted in yellow. These locations have been submitted to the RS10 system, but are still awaiting film

office approval.
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LOCATION LOC ID CREATED UPDATED =
Appalachian Gap # 10119517 1282017 121002017
Abdene, TX (North Central)

1 Pholo

Skinny Pine Trail # 10119625 12102017 12102017
Dalias, TX (DFW area)

3 Pholos

4 Jia

Basic Suburban House # 10119516 1282017 1200207

Dallas, TX (DFW area)
2 Phofos

There are two ways to approve locations: Individually or collectively.

1. Individually

To approve individually, click on the Edit (pencil) icon of the location highlighted in yellow.

LOCATION Loc o CREATED UPDATED -

BT N | Appalachian Gap | # 0119517 1282017 12102017
|

Abilene, TX (Morth Central)
1 Phata

Clicking the pencil icon opens the Edit Location page. Click on the To Be Reviewed drop-down box on the
right and select the Public/Approved option.
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Edit Location
Location Details

Location Mame *

dpnalachian Gan
Appatachian Gap

Scroll to the bottom of the page and click Save.

Filrn Friendly Cenilied

-10_en

On the Location Details page, notice that the title is no longer highlighted in yellow. An unhighlighted name

indicates that the location is approved.

g B = 4 B
s Location Detail
ﬁppg!}ac.r_.!?n Gap - Mountain Scene
Localion Cortscls 3 Location images fipli 3

2. Collectively

To approve several “To Be Reviewed” locations collectively, first select those locations by clicking the

checkboxes to their left.
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LOCATION LOC ID CREATED UPDATED =

Basic Suburban House 10115516 12082017 121172017

Dakas, TX (DFW area)
2 Photos

A very basic gray suburban housa in a moderabely quant
Sulburt

Appalachian Gap # 10119517 1282017 12112017

Abilene, TX (Morth Central)
5 Photos

Skinny Pine Trail WNREES  12NWEIT 12T

Dalas, TX (DFW area)

3 Phatos

A very basic gray suburban house in a moderately quant
SUDUTD:

Once you have selected the locations to be approved collectively, scroll up to the top of the Browse
Locations page and click on Filter Results By.

Browse Locations

#AIB|CID|E|FIG|H|IJKILIMIN|OIP|Q|RISIT|U|V|W|X|Y|Z Al

Wiewing 1 1o 25 of BB B0 Export 1o Excel Workshest | xis)

LOCATION LoC ID CREATED UPDATED ~

Basic Suburban House # 10118516 128207 1211207

Dallag, TX (DFW area)

A P

Click on the Select Action drop-down menu. Choose Approve (Show Public).
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Filter Results By

Status County Rigion

Category

Select Action

| Appn & [Show Public) |
To Be Reviewed
Privabies (O8-Line) IFIGIHIIJIKILIMIN|OQ|P|QIRISITIU|VIWIX]IY]Z]AN
Assign To Group
Unassign Group

Once you have clicked Approve (Show Public), a Go box will appear to the right. Click the Go box to
approve these selected locations.

Select Action

Approve (Show Public) *

You will be returned to the Browse Locations screen. Notice that the names of the locations that you
approved are no longer highlighted in yellow.
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LOCATION LOC ID CREATED UPDATED ~
Appalachian Gap F 108517 1282017 121172017
Abllene, TX (Morth Central)

5 Photos

Basic Suburban House # 10119516 1282017 12mzomT
Dalkas, TX (DFW area)

2 Phatos

A Neny DasIc gray subiirban house o a |'|'.fr.‘.-='!'-1'.!'-|;-' et

suburt

Skinny Pine Trail # 10119525 12110207 12mzoT

Dalklas, TX (DFW area)

3 Phatos

A very basic gray suburban house in a moderately quant
suburb

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Approving Location Files in Batch

1. Choose Location Files to be Approved

To approve Locations in batch, click on the Locations tab on the left. Under the sub-tab Browse, click on
Status and choose the correct option for your search: Approved, To Be Reviewed, or Private. In the
example below, we choose “To Be Reviewed” for the search.
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Browse Locations

Filter Results By

2. Approve Location Files in Batch

-10_en

Once you get your results, select by checking off the locations you want to approve. If you want to approve

all the locations shown, click on the white box on the top bar. All your locations below will be checked off

and selected.
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Browse Locations

Filter Results By

#|A|B|C|D|E|F|G|H|I|J|K|LIMIN|O|P|Q|R|S|TIU|V|W|X]|Y[|Z]Al

Viewing 1to 9 of 9 7 Export to Excel Worksheet (.xis)

LOCATION LoCID CREATED UPDATED ~

Abington House - Gardens ¢ & @ 10143688  6/13/2019  9/23/2019

Austin, TX (Austin area)
25 Photos

Four of the most fascinating acres al the Abington House are all
under one roof. America's largest home boasts 250 rooms, 65
fireplaces, an indoor pool, bowling alley, priceless art and
antiques. Inspired by the industrial framework of the High Line,
Abington House at 29th Street and 10th Avenue ju

Sandstone Home & K 10027073 6/17/2010  12/7/2017

Austin, TX (Austin area)
11 Photos

Beautiful home built in the 1990's. 5 bedrooms , 3 baths and
wonderful landscaping all around

Rio Grande # & 10000031 9/28/2004  10/5/2017

Ratamosa, TX (Valley)
12 Photos

Then click on Filter Results By for the drop-down menu. Under Selection Action, choose Approved
(Show Pubilic), then click on the Go button.
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Filter Results By
Status County Region
To Be Reviewed v = v = v
Category
Select Action

e —
Approve (Show Public)
Private (Off-Line) IFIGIH[IJIKILIMINJO|P|QIR|S|TIUIVIWIX|Y[Z]AN
Assign To Group

Unassign Group

Viewing 110 90f 9 Export to Excel Worksheet (.xIs)
LOCATION LOCID CREATED UPDATED ~
Abington House - Gardens #" & @ 10143688 6/13/2019  9/23/2019

Austin, TX (Austin area)
25 Photos

Four of the most fascinating acres at the Abington House are all
under one roof. America’s largest home boasts 250 rooms, 65
fireplaces, an indoor pool, bowling alley, priceless art and
antiques. Inspired by the industrial framework of the High Line,
Abington House at 29th Street and 10th Avenue ju.
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Filter Results By

Status County

To Be Reviewed v - v

Category

Select Action

3. Confirmation

You will receive a confirmation that your records were updated.
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Browse Locations

Filter Results By

Status

To Be Reviewed

Category

Select Action

9 record(s) updated!

4. Video Tutorial

For more detailed instructions on how to approve locations in batch, watch the below video.
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Contacts

The Contacts module can be accessed by clicking the envelope icon in the menu bar on the left-hand side
of your screen. Contacts are stored as individual records and can have an unlimited number of
‘relationships’ with the locations and projects within the Reel-Scout™ version 10 system. All of the relevant
information can be entered, including phone and fax numbers, addresses, and company affiliations.

CREATIVE BC
reelscout iy
1 -
. Browse Contacts
11 JUEIL TRAET
PECTS VARG 1 0 25 ol 108 B E et 18 Fceid Wainiealoins] | )
.."ﬁ‘!‘. CONTACT TITLE CROANZATION FHOME UPDATED =
| SLTOMSSS-5555 120037
L] T
[ ]]
s B 4 N
rF T
U <@ Cofoungel  Cady Enteriarment ta M2 1N ST
[ e
o0 Produce! Paramount Pictees THT) 4339574 AT

Here’s a quick Overview of the Contacts Module:
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https://player.vimeo.com/video/251853250

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Browsing Contacts

The Browse Contacts screen has several features that make finding the right people fast and easy. Also,
you can edit contact information from this page.
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Ll
S
. Browse Contacts
|H]u] = M N AR B TU W WX Y| Z) A
Wiarwineg 1 0o 25 of 908 B Expot in Excel Wioricahest i xig)
CONTACT THTLE ORCANEZATION FHOME UPDATED =
] TRLLE |
| 12737
1HTNT
12 |
na # B G P gurder iy Erdarlrsmnd I MR Ll
OE POCUCET Faramount Paciuses TiT) 435374 LTHIT
Preskent Rigstl-S00u, InC BX).£53. 3893 Lraauiy

As you navigate through the Contacts Module, breadcrumbs at the top of the page will help remind you
where you are.

Browse Contacts

While you are on the Browse Contacts page, each contact’s name will turn a darker shade of blue when
you hover over it with your mouse cursor. By clicking on the contact’s name, you can view or edit the
contact’s information. Additionally, two symbols help you to quickly evaluate the type of contact that you are
looking at. Location contacts have an “L” next to their name, while project contacts are noted with a “P”.

iget # [N Associate Harizon Videao Inc (T27) Ta4-9614 52014

Pomier, Dave # | Locabion 14 Limelight Video Works (T27) T43-8T52 52014
g

When you click a contact’s name, you will be taken to that individual’'s Contact Details page.
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Contact Detail

Avery, Dawson

B (1O ) - 1402

o WA G FS T BT S
501 Woodtand Deve, Sants Ana, CA S270T LISA

Batus: ACTIVE
Film Frisndly: YES

Contset Types: Groups: Primitting Bodin

Crexieg Updaied:

Locations and projects that the contact is associated with appear at the bottom of the Contact Details page.

Location Associations

LOCATION NAME = LOC ID ADDRESS CITYITOWN COUNTY
Bahia Grande ¥ 10000003 10508 Rawhide Trail Austin Travis
Binghamton Home 10027074 201 E. 14th 5t. 201 E. 14th 34 Austin Travis
Chama River ¥ 10000025 2600 Lamar Bhd Alstin Travis
Monnoe Court 10061498 4512 Monrog Court El Qs Karmes

Project Involvements

PROJECT TITLE =« FROJ ID TYPE STATUS
**OMCE AND FUTURE KING 10000001 Feature (Sudio) Lost / Incentives
A TIME FOR DANCING % 10000065 Feature (Independent) Scouting

* &

You can quickly edit a contact by clicking the Edit (pencil) icon next to the contact name.
Clicking the pencil icon will take you directly to the Edit Contact page.

This interactive display has three filtering tool that allows you to sort locations quickly. Additionally, the film
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commission can take action regarding a location on this page.

1. Search by Alpha

-10_en

Contacts are sorted in the RS10 database by last name. Clicking on the letters displayed on the Browse
Contacts page will reveal those contacts whose last name begins with that letter. These results will be
sorted in alphabetical order. Clicking All will list all of the stored contacts in alphabetical order.

Browse Contacts

FilRér Results By

Wiewing 110 1007 10

CONTACT
Doenheirmer, John # [l
Davis, Kim # [ IE)

Diaz, Abigail # [N

TITLE

ASSOCIAbe

Seoul

ORGANIZATION

Life Long Productions

EAW Productions

B|A|B|C|D|E|FISIHIIJIKILIMINIO|R|QIR|S|TIU|VIW]X]|Y|Z2]A0

) Export to Excel Workshest (xis)

PHOME

+1-T04-555-5555

(S80) 254-9741

(T04) Ba6-5815

UPDATED =

121002017

212mr

4132m7

2. Sort Results

The listing of contacts displayed can be sorted alphabetically by contact last name and organization. You
can also sort the list of contacts the date the contact was last updated. Clicking on Organization will reveal
a triangle to the right of the header. Click on the triangle to cycle between alphabetical and reverse

alphabetical listings of contacts by organization name.
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Viewing 110 25 of 108 ) Export to Exoel Workshest [ xi)
CONTACT TITLE ORGANIZATION = PHONE UPDATED
Smart , Mawresn (Mim.., # Yalata Community g 08 8525 8040 1202017
Biggs, scott # MDD Agent Warner-Bros (T04) 543-1432 52014
Johnson, Andréw + [ Direcior Universal Inc (T17) 4214331 W52014

You can also sort the Browse Contacts page by the date that the contact was last updated. To do this,
click on the Updated header. A blue triangle will appear next to the header that will allow you to cycle
between most and least recent update order.

'-.'|E".'\.1ng 12500 108 T‘E Expor o Excel Worksheel ( xds)
CONTACT TITLE ORGANIZATION PHOMNE UPDATED =
Lenagx, Katherine # 11122013
Fitzgerald, Rosaling # [I| 2223334444 182014
Hamison, AkSon # E 182014

3. Page Number, Forward/Backward, Beginning and End
Selections

By scrolling to the bottom of the page, you can use the page navigation tool. The Browse Contacts page
you are currently on is highlighted in blue. You can choose to view a particular page by clicking the page
number on the scale. The double triangle symbol will allow you to move one page forward or one page back.
Clicking the double triangle with a line symbol will take you to the first or last page of the list. You can also
select how many contacts are displayed on each page by clicking on the number (25, 50, or 100).
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N Locabion Contac
Id Froject Contact

4. Filter Results By

To further refine the list shown on the Browse Contacts page, you can click Filter Results By at the top of
the screen.

Browse Contacts

Click on the Contact Type to view a customized drop-down menu of options. Alternatively, you can begin
typing the type of contact and RS10 will display matching choices. If you need to remove a contact type
from the field, just click the “X” next to the entry. There is no limit to the number of contact types that you
can select.

Filmimakers. - Inde
Filmmakers. = Hollywood
Filrrmakers - Local
Crew - [General]
Vendor - [General]
Location - [General)

. , . [UIVIW] XY Z] AN
Accounting - [General] :
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5. Select Action Drop-Down

-10_en

When you click Filter Results By, you will also reveal a Select Action field. This field allows you to assign

types or groups to contacts you have selected with the checkboxes in the Browse Contacts list.

Additionally, you can also unassign contacts from groups using this menu.

Sedect Action

Assign To Type
Assign To Group

- Doenheimer, John # [

7 Harper, Camilla # [

- Joneg, Lizzy #

Unasign Group IFIGIH|IJ|KILIM|N|OIR|Q|R]S|T
Viewing 1 to 25 of 108
CONTACT TITLE ORGANIZATION

UV WIX]Y | Z]AN

PHONE UPDATED =

+1-T04-555-5555 122017
12mo7
127017

q"‘: Export to Excel Workshest (x15)

When you’ve chosen an action in the Select Action field, a second drop-down menu of options will appear
to the right. Only one option may be selected. Click the Go button to save the changes to the selected

contacts.

Select Action

Assign To Group v

Viewing 1 10 25 0f 108

o Doenheimer, Jobin # u

o+ Harper, Camilla # u

CONTACT TITLE

Frdmont Region

Piedmont Region

Fitdmont Triad
"Marketing Team

RIAIBICIDIE|F]| Jim Westn - Location Scout

Lansing CVB

Norhwest Region

Southsam RWK.-:’!
SteEnson Locakion Management L]
Kingsion Group

ORGANIZATION

TR AT

) Expont 1o Exoel Workshee! [ x5}

PFHONE UPDATED -
+1-T04-5335-5555 12102017
127zoT
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Looking Up a Specific Contact

Finding a specific contact name or type of contact is accomplished through the Search function in RS10’s
Contacts Module. Click Contact on the menu bar on the left-hand side of the screen. Then, select Search

Browse Contacts

Search Contacts

Clicking on any of the fields from the following list will allow you to search for a specific contact that has the
attributes you select.

1. Last Name, First Name, Title

You can include whole names and titles or partial spellings in this field. RS10 will produce results that
contain the letter combinations that you enter.

Search Contacits

Firsi Mame Last Hame
Tithe Crrganization
Pri 1 eyationn
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2. Project, Location, Organization

You can include whole or partial descriptions in this field. RS10 will produce results that contain the letter
combinations that you enter.

Tithe Olgal".zallljl'l

Project Location

3. Phone, Email, City/Town, and State/Province

Your contact search results can be further refined to a specific geographic area or individual by using these
fields.

FPhone Email
CityiTown State/Provinde
4. Notes

Words or phrases that may be associated with the contact you are looking for may be entered into this free-
text field.

Mobes
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5. Contact Type

Click on Contact Type reveals a drop-down menu that has been configured for your film office’s needs. You
can scroll through the list to find the appropriate contact types, or you can begin typing the contact type you
wish to include in your search. RS10 will type match your entry whose spelling matches the letters you've

entered.

Contact Type Group
& .!.‘ al
Film Liaisans - [Genearal)
Film LEaisons - In-Stale
Film Liaisans - Regional Pariners

Waomen In Film - [Seneral]

P L P

6. Group

You can also search for contacts that belong to one of the groups configured for your film office. The Group
drop-down menu is a single-select field. Click on Group and select the group you wish to include in your
search. You can only select one group per unique search.

Contact Type Group

Stenson Location Management Co

Last Modified By

Froam

M
S0
51 Location Management Co
Kingston Group

7. Last Modified By and Created By

The Last Modified By and Created By fields allow you to search for contacts that have been entered or
edited by a film office staff member. The staff member may be selected from a drop-down menu. The From
and To boxes are date range fields. When you select these boxes, a calendar will appear that you can use
to select the appropriate values. Alternatively, you can type in the date as MM/DD/YYYY.
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Lasi Modified By

1 December, 2007 L
Su MaTe WeTh Fr Sa

1z

Created By P45 678 9
1011 12 13 14 15 1%
17 18 15 20 21 22 23 o
M MITMN R
. n

Today: December 12, 2017

8. Active and Sort By

You can further refine your search results by choosing to display only Active Contacts or Inactive
Contacts. If you wish to view all of the contacts that match your search criteria, leave the Active selection
in the default setting of All. Additionally, you can use the Sort buttons to select how you want your search

results to be ordered.

Al

&= Al Contacs iy Active Contacts Oy Inactive Contacls

St By
Contac! Name Crganization @ Last Modied Date

After entering all of your search criteria, click the Search button at the bottom of the Search Contacts
page. You will be taken to the Browse Contacts page, where all of the search results returned will meet

each of the criteria you have selected.
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=

Contaci Search | Contact Resulis Stenzon Location Management Co, X

Browse Contacts

FilRer Results By

BIAIBICIDIE|IF|GIHIJ|KILIM|N|QIR|Q|R|S|TIUIVIWIX]Y]Z]AN
Wiewing 1t0 303 B Expeort to Exced Worksheet [ xds)
CONTACT TITLE ORGANIZATION PHONE UPDATED -
Angerson, Michael # [ D) Produces Paramount Piclures (T17) 43200374 42207
Amee, Kim # [[§ Manager EAW Productions (T0u8) 560-0022 42172017
Peters, Rick # Staft reelsoout WTR201T

View | 28 | %3 100 perpage

« «ll» »

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Editing, Removing, or Copying Contacts

To edit or remove a contact from your Reel-Scout™ version 10 database, begin by locating the contact you
want to edit. See Browsing Contacts and Looking Up a Specific Contact for more information.

1. Edit Contact

Contact information can be edited one of two ways:: Using the Edit (pencil) icon on the Browse Contacts
page or using the pencil icon in the upper right-hand corner of the Contact Details page.
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a. From the Browse Contacts Page

The fastest method is to click the pencil icon next to the contact’'s name on the Browse Contacts page.

iewing 110 25 of 108 B Export to Excel Worksheet (d5)
COMNTACT TITLE ORGANIZATION PHOME UFDATED =
Doenhieimer, sohn # +1-T04-555-5555 12r02m7
Harper, Camilla # 127207

Clicking the pencil icon will open the Edit Contact page. You can now change the contact’s information as
required. Click the Save when you are finished. For more information on the fields that you can edit, see

Adding a New Contact.

Edit Contact

CHganzaticn

b. From the Contact Details Page

If you are viewing the contact on the Contact Details page, select the Edit (pencil) Icon on the toolbar in

the upper-right hand corner of your screen.

Contact Detail

Doenheimer, John
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Clicking the Edit icon will open the Edit Contact page. Click Save when you are finished. For more
information on the fields that you can edit, see Adding a New Contact.

Edit Contact

Firs! Name Las1 Mame

Ceganization Titie

2. Remove Contact

* NOTE: If the contact is no longer with an organization, it is best to mark the record ‘inactive’ to
allow the contact history to be retained in the system. When an individual contact is deleted from
the system, all history and correspondence notes will be removed as well.

To remove a contact from the database, begin by click on the contact’'s name on the Browse Contacts
page. On the Contact Details page, select the Delete (trashcan) icon from the toolbar in the upper-right
hand corner.

Contact Results | Contach Deta

Contact Detail =

Doenheimer, John

RS10 will ask you to confirm that you want to delete the contact. Select Delete to remove the contact you
have selected permanently. Click Cancel to reject the change.
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Confirm

Are you sure you want to delete this contact?

3. Copying Contacts

If you have multiple contacts that have similar information (such as company name or phone number), it is
easier to make a duplicate contact than it is to create a new contact altogether. To copy a contact, begin by
clicking on the contact’s name on Browse Contacts page. Then, click the duplicate symbol on the toolbar in
the upper right-hand portion of your screen.

Contact Results tact Deta m

& B | B L | @

Contact Detail

Doenheimer, John

Copying your contact will add a new contact of the same name to your Browse Contacts page with the
words “Copy of” in front of it. You can use click the Edit (pencil) icon to open the Edit Contact page. From
here, you can adjust the required fields.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Adding a New Contact

To add a contact, open the Contacts module from the menu bar on the left-hand side of your screen. Select

Add from the sub-menu.

Browse Contacts

1. Required Fields and Name Fields

The only required fields to add a new record are First Name, Last Name and Contact Type. These
required fields are marked with a red star. Adding a contact record here places them into a generic contact
database. It does not automatically associate the contact with a location or a project.

The name fields are free-text fields.

Add Contact

First Nama * Last Narme *

Grace James|

T E L LYY it

Note that as you add a First Name or Last Name, RS10 automatically searches for your entry in the
database. If the name already exists, it will appear in a drop-down menu as you type.
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First Namse * Lasi Mamea *
il

Joehn Hulchinson (Radical Media)

Johnny Gerstner (EAW Productions)

Title

Josephina Smith (EAW Productions)

John Doe (Honzon Video Inc)

Cioai. g3 =

NOTE: Fields within the shaded area can be marked confidential by clicking the box next to

the “lock” icon. If so marked, these fields will not display when printed via the ‘Print Friendly’
button, nor display in packages or the location gallery.

2. The Title & Organization Fields and Displayed As Buttons

The title and organization are free-form text fields and are not required. The buttons marked Individual and
Company allow you to choose whether the contact is listed as a single person or as a corporate entity. You
can only select one.

Crganization Ttk

Displayed As

= Indradual Company

3. Address Fields

In the address fields, you can record the contact’s multiline address (Address 1 and Address 2), City/
Town, State/Province, Zip/Post Code, and Country. These are free-text fields.
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Address 1 Address 2

CityTowm SlaleiFrovince LipFost Code Country

4. The Phone1, Phone2, Mobile, Home, Pager & Fax Number
Fields

The Phone1, Phone2, Mobile, Home, Pager, and Fax number blocks are free-form fields to allow for both
US-based and international phone numbers. Please apply appropriate U.S.-based phone standards.

Phiane 1 Phone 2

= ]
Mobile Fhane Home Phone

- ]
Fax

-
Ermail 1 Email 2

- ]

5. The Email and Website Fields

The Email1 and Email2 boxes are all free-form text fields. The website fields are automatically rendered
into hyperlinks by RS10 once the contact is saved. There is no need to add “http://.” RS10 accomplished
this task automatically. Be sure to include a description of the weblink in the appropriate boxes.
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Erriadl 1

Weblink 1

Weblink 2

Viebdink 3

gracesameshilrmag fimil

Flimsgylsrace com

M COm

Email 2

Wieblink 1 Tk / Description

FHrms Sy (srace

Weblink 2 TRie /| Descriplion

Weblink 3 Tille / Description

6. The Notes Field and Film-Friendly Box

The notes box is a free-form text field with a 4000 maximum character limit. This field should be used

sparingly for non-critical data regarding the contact.

The Film-Friendly box is used to mark contacts that are supportive of the film and television industry.

o Filr Friendly

Holes

& - check for confdential field

-10_en

To be able to view all of the information that has been entered in the Notes field, RS10 allows you to resize

this window. To change the size of the Notes field, left-click on the lower right-hand corner of the window.

While holding down the left mouse button, drag the window to the desired size with your mouse or

touchpad.
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Noles

Contact Type

7. The Contact Type Field

The contact type field is a multi-valued selection list that includes values customized for the Film Office.
These contact types are used to categorize and group various types of Film Office contacts and are helpful
when searching. You can add as many or as few contact types as needed.

To add a type, you can click on the Contact Type field, scroll through the list, and select the ones that you
desire. You can also begin typing the type title; RS10 will type-match your entry to help you quickly locate
the desired type. If contact type is added by mistake, you can remove it from the Contact Type field by
clicking the “X” next to the type.

Contact Type

| Filmmmaskoers - Hollywood x| Filmemakes - General] x | Women in Film - jGeneral] x|

Communications - Annual Newsketier
Gl Communications - Call Sheet
Communications - Holiday Cand
Crew - [General]
£ -
Directors. - [General]
Direciors - Commerncial Work

l Direclors - In-Stabe

Directong - Oul-of-State

8. Groups

You can assign your new contact to one of your film office’s groups. To add your contact to a group, you can
click on the Group field, scroll through the list, and select the ones that you desire. You can also begin
typing the group title; RS10 will type-match your entry to help you quickly locate the desired type. If contact
type is added by mistake, you can remove it from the Contact Type field by clicking the “X” next to the
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Groups 5

Piedmant Region
F

Piedmont Triad

"Market g Team

Jim Westin - Location Scout

Lansing CWVB

Your contact can be added to all groups by clicking the blue grid icon next to Group.

Groups 8

Your contact can be removed from all groups by clicking the gray grid icon next to Group.

Groups I

9. The Active Contact Check-Box

The active contact check-box defaults to being checked. This field indicates whether this contact person is
still in the role/position with their organization. It is recommended that all contacts remain in the database
for historical point-in-time referencing.

Groups B




reelscout -10_en

* If the contact is no longer with the organization or the data is no longer accurate, it is best to
uncheck the active contact field as opposed to deleting the contact altogether from the database.

10. Add Contact

Once you are finished with entering all the data on the contact person, click the Add Contact button.

# Active Contact

Add Contact

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Exporting Contact Data

Individual contact-specific data can be exported out of Reel-Scout™ version 10 for use in a variety of other
applications, such as mail merges, label printing, and reports.

Before you export a contact or a set of contacts, search for the contacts that you want to export. For more
information, see Browsing Contacts and Looking Up a Specific Contact.

Exporting Contacts

Once you have found the contacts that you want to export, click the Export to Excel Worksheet link on the
Browse Contacts page.
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Browse Contacts
Filter Results By

B|AIB|CIDIE|IFIGIHIIJIKILIMIN|O|PIQIR|SITIU|V|W]X]Y[Z]AN

Wiewing 1102 of 2 : port 10 Ex orksheel (x)

Once you have clicked the Export to Excel Worksheet link, RS10 will open a dialog box that will require
you to choose if you want to export only your search results or all of the contacts in your database. Click the
appropriate selection.

Contact Export

Select desired report:

A. Result Set from Contact Search
B. ALL Contacts

The download will begin automatically. Once it is complete, you can open the Excel spreadsheet. The
columns are preformatted and self-explanatory. You may now click the Close button in the Contact Export
dialog box.
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Projects

The Projects component is one of the most powerful features of Reel-Scout™ version 10. The application
stores shoot days and dates, tax information, and services provided, as well as the specific locations that
are sent for review by each project.

Here’s a quick Overview of the Projects Module:

https://player.vimeo.com/video/252621552

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Browsing Projects

To access the project module of Reel-Scout™ version 10, click on Project in the main menu bar on the left-
hand side of your screen. This interactive screen has several features that allow you to sort and find
projects effectively. Hovering over the name of a project turns it dark blue. Clicking on a project title will take

you to the Project Overview page.

CREATIVE B
ree lSCCIUt -'m.':-'h.- Frank =
Sea )
. Browse Projects
E WiEw Al PR kiges
X ) AR
FRaesT Virwang 1 b 35 of &7 B Export i Excel Wercshes! [ xS
af, PROJECT TYPE STATUS CREATED BUDGET UPDATED =
M E Featue [Shuo) Ao 5
cr
'il Tt # £alue ] OATHDME i 1,000, D
TR el A T 1 Iy I
* F MG EHES S 0 Featune (Independen Sooutng 402002 51,000, 000 AMB20IT
# I et 4 1
o yo— 3ing 172009 5 o m
-

Breadcrumbs are located at the top of the page, so that you always know where you are located in the
Projects module.

Browse Projects

You can quickly edit a project by clicking the Edit (pencil) icon next to the project name.

Clicking the pencil icon will take you directly to the Edit Project page.
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The Browse Projects page can be sorted by any one of five different attributes: Type, Status, Created,
Budget, and Updated. Clicking on a header makes that column the active sorting column. A triangle will
appear next to each header once it is selected; clicking this triangle cycles the list between descending and

ascending order. Specific examples of this function are provided below.

a. Project Type

The project Type is one of the standard production categories, such as commercial, documentary, or feature
film. Clicking Type will order the projects in on your screen in alphabetical order of type. Clicking the

triangle will order the type column in reverse alphabetical order.

PROJECT TYPE =
COMMERCLAL # E Catalog Shoot
MASTER & SERVANT # B Catalog Shoot
HICHS FROJECT # Catalog Shoot
RICK'S PROJECT # E Catalog Shoot
RICKS PROJECT 22 |0 Calalog Shool
Chares Whitman Case # Commercial

STATUS

Bidding

Inguiry

Bidding

Bidding

Ell:lcmg

Compleled

CREATED

152005

W6R2008

12724972008

292009

121792008

312002

BUDGET

$950.000

51,000,000

§1,000,000

51,000,000

51,000,000

£1,000,000

UPDATED

TH3ER2009

1672009

T A200%

TH32009

THA2009

132002

b. Project Status

A project can only be assigned one status at any given time. Examples of statuses are completed, active,
and bidding. Selecting the Status header will order the projects by the alphabetical order of their status.
Clicking the triangle will order the status column in reverse alphabetical order.
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PROJECT TYPE STATUS = CREATED BUDGET UPDATED
ZETHHOUR # I Feature (Sudia) Scouting W262002 51,000,000 2MmRems
ANMMORLD ACCORDING TO EMILY  Feature (Studio) Scouting 1272011 93072014
oickensoN # B I
AYETIINTHE CITY # B I Feature (Independent) Scouting BE2002 520,000 212009
BAREFOOT CONTESSA, - TV Episode SCouting 2N 2 2102
BREAKFAST, LUNCH, AND
DINMER #
Carole McGoman Projed # Industrial / Conparate Scouting AMB2002 51,000,000 418002
c. Created

The project Created columns list the dates that each project was started in RS10. By clicking on Created
you can order the projects by creation date, earliest to latest. Clicking on the triangle reverses this order.

PROJECT TYPE STATUS CREATED = BUDGET UPDATED
FRIENDS # TV Special Compileted 1HL2001 £1.000,000 WE2014
WHAT DREAMS MAY COME # TV Movie / MOW Dead 12217200 £2,000 /52014
IT Girl # Cormmercial LOS { InCEnlhhes 162002 540,000 116002
ET'S BE COFS # Feature (Studio) Bidding 212002 £1.000,000 W04
THE BIG BANG THEORY # TV Segment Ineusry 242002 £1,000,000 9452014
d. Budget

The project Budget column lists the total budgets of each production. By clicking the Budget header, you

can order the projects by the size of the budget, lowest to highest. Clicking the triangle reverses this order.

Blank budget fields are unknown values; RS10 considers these a value of zero.

Copyright © 2024 reelscout

Page 127 of 500



-10_en

reelscout
PROJECT TYPE STATUS CREATED BUDGET - UPDATED
THE EXPENDABLES 3 (2014) # Feature (Studio) Scouting B252014 £15,000,000 42014
[ |
GEOLOGICAL MYSTERY TOUR #  Docurnentary Bidding SME2009 514,000,000 a2
[ P
TEST # Commercial Seouting 2009 85,400,000 QU009
THE BRIDGE # I} Industrial / Corporate Dead 2712002 £5,000,000 Q52014
BREAKING BAD (SEASON4) #E TV Movie / MOW Compleled B2TI2002 51,000,001 42014
c]P

e. Updated

The project list can also be sorted by the dates that they were last updated (beginning with the most recent)
by clicking the Updated header. Clicking the triangle reverses the list order.

PROJECT TYPE

“*OMCE AMD FUTURE KING # | Feature (Studio)

cle)

ALL THE KINGS MEN # Feature (Studic)

LIFE IS BEAUTIFUL # Comenercial

FALLING SKIES # ) Feature (Independant)

STATUS

Compileted

Compieted

Dead

Scouting

CREATED

2572009

TI2a2009

83025

A4M02002

BUDGET

$1,000,000

51,000,000

£1,000,000

UPDATED ~

12122017

G207

BT

AMBR2MT

2. Search by Alpha

Clicking a letter will sort the Browse Projects page to reveal only those projects that begin with that letter.
Clicking the “#” will show only those projects that begin with numerals. The All selection displays all of the

projects in your RS10 account.
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G

Viewing 110 4 of 4 ] Export 1o Excel Worksheet ( ds)
PROJECT TYPE STATUS CREATED BUDGET UPDATED «
GAME OF THRONES (SEASON & T Episode Completed 2172006 $1,000,000 WAz
‘a0
GEORGE W # Docurmentarny Seouting 11872013 1e2m3
GECLOGICAL MYSTERY TOUR #  Documentary Eilading WIE2009 £14,000,000 FE2010
==

Filter Results By

The Filter By function allows you to refine further the projects displayed on the Browse Project page. You
can filter the projects shown by selecting choices from one or all of the following drop-down menus:

- The Type of project
- The Status of the project
- The Source of the project\

Once you have selected the filters you wish to apply, click the Search button.

Browse Projects

Type Status
Feature [Independent) v Dead T
Source

radeshow L Search

3. Select Action

Clicking Filter Results By also reveals a Select Action drop-down menu. Once you have selected the
projects you want to affect by clicking the checkboxes in the left-most column, you can choose one of the
following actions to apply to those projects:
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- Assign to Staff

- Assign to Source
- Assign to Status

- Assign to Group

- Unassign Group

Selech Actior
Assign To Staft
Assign To Source
IR | F (G [ H 111 J[KILIM[N|CIP|QIRIS|TIUIVIWIX]|YZ]| AN
AssEn 1o Group
Unassign Group
Viewing 110 25 of &7 ) Export to Excel Worksheet (ds)
PROJECT TYPE STATUS CREATED BUDGET UPDATED =
+ *=OMNCE AND FLUTURE KING # : Feature (Shudig) Complated Tr2or2009 51,000,000 12122
c]P]
o ALL THE KINGS MEN # Feature (Studio) Completed TI2S2009 51,000,000 Ns2017
LIFE IS BEAUTIFLUIL # Commercial Dead B35 Br1/A01T

* Clicking the checkbox in the header line above the list of projects will mark all of the checkboxes
on the screen. Clicking the checkbox again will remove all of the checkmarks.

4. Page Number, Forward/Backward, Beginning and End
Selections

By scrolling to the bottom of the page, you can use the page navigation tool. The Browse Projects page
you are currently on is highlighted in blue. You can choose to view a particular page by clicking the page
number on the scale. The double triangle symbol will allow you to move one page forward or one page back.
Clicking the double triangle with a line symbol will take you to the first or last page of the list. You can also
select how many projects are displayed on each page by clicking on the number (25, 50, or 100).
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View | 25 | 50 100 perpage

5. Project Browse Screen Symbols

There are three symbols associated with the projects displayed on this screen that help you navigate the
page.

- A Lock Symbol means that the project is confidential and will not be publically displayed

- A “P” symbol means that there is more than one package associated with that project.

- A “C” symbol means that more than one contact is associated with that project.

A helpful key is located at the bottom of the page.

**OMCE AND FUTURE KING # : Feature [Studio) Compieted S2ar2009 §1,000,000 12M22017
c]e

ALL THE KINGS MEN # Feature [3iudia) Compieted 232009 §1,000,000 e2m7
LIFE IS BEAUTIFUL # Comemencial Dead B302M5 81127
FALLING SKIES # | Feature {Independent) Scouting 411052002 $1,000,000 aezm7T

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Searching for a Specific Project

In addition to browsing for projects that match your criteria, it is possible to search for a specific project as

well.
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Here’s a quick video tutorial on How to Search & Query Project Files:

https://player.vimeo.com/video/252380526

To begin, enter the Projects module from the menu bar on the left-hand side of the screen.

-10_en

Browse Projects

A Al Packs
View Al Paciages Filer e-sulls, By

BAJBICID|E|F|GIHIIKILIMINIOIP|QIRIS|TIUIV WX Y] 2] Al
Wiewing 1 bo 25 of B2 ) Expo o Excel Worksheet (s
FROJECT ™PFE STATLS CREATED BURGET UPDATED ~
THE SUBLIRBAN WICHIE # Feature: (Independent) Acive 12207 51, 0000, 00 1243007

You will now be located on the Browse Projects page.
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CREATIVE BC
ree I's‘ca Ut ‘Welcome, Fromk =
S )
- Browse Projects
E‘ i wC
OHTACT
H Z| AN
PROAECT] Wiewing 150 28 of 88 B Expaxt b el Woskabase! [ x|
E. PROJECT TFE STATUE CEREATED BUDIET UPDATED -
IE # Fratue (naepenaent At 132017 $1.006. 000 (FOFTr
SUOMCE AN E  Feahwe (Shedia e ] 5 i 1212
(1] T
LA ALL TF ) oed 0 TS0 $1.000 " 1
5 s Comime e L5 et 20
[ ] N pENOEN Soeting A0 51,000,000 BT
# [ 1 pite 200z $1.000,000-
-

1. Entering the Project Search Page

The enter the Project Search page, select Search from the Projects sub-menu.

Browse Projects

Clicking Search will take you to the Search Projects page.

2. Entering Search Criteria

* Avoid using the “enter” key while you are inputting text to the fields. Using the “enter” key will start
your search and take you to the Browse Projects page.

The Search Projects page allows you to search ten different criteria and apply unique filters to each one.
Each line of the project search page is considered a single criterion.
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a. Field

The Field selection allows you to choose from a drop-down menu of options that apply to the project search
that you are conducting. If you know the type of filter that you want to use, typing the first letter of the filter
will take you to that part of the drop-down menu.

Fieid Contains Value
FRCUJECT MAME v contains
NONE
PROJECT ID Coflaing L ALl -
PROJECT MAME
FROJECT SUMMARY
LD NEEDS contains

Containg v

b. Contains

The Contains field is a drop-down selection that contains a menu of five options to help you refine your
search: equals, not equal to, contains, does not contain, and starts with. You can select one of these
options.

Depending on the field selected, you may be limited to equals and does not equal options.

Fiekd Conlains Yalue
PROJECT MAM NG
equals
MCEMTIVE CHECKLIST v not egual 1o ALL Ll

LOCATION KNEEDS v S1Arls with

c. Value

The contents of the Value field depend on the field that has been selected. Some fields allow free text-
inputs into the Value block. Other fields require a limited selection of values that are configured for your film
office.
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Fiekd Contains WValue
PROJECT MAME v contains " The Subuwban
MCENTIVE CHECELIST v contains v ALL
ALL
LOCATION NEEDS v comains . Application Received

Script Received
Budge! Recehned

3. Executing the Project Search

When all of your criteria are complete, select the Search button at the bottom of the page.

Reset

Your search results will be displayed on a new Browse Projects page. Here, you can apply additional filters

if required by using the Filter Results By function.

View Al Packages

Progect Search | F

Browse Projects

Wiewing 110 10f 1

PROJECT

n Project is confdential

g X
BICIDIEIFIGIHNIKILIMINIOIRP|QIRIS|TIUIVIWIX]Y L] A0
B Expat |
TYPE STATUS CREATED BUDZET
Feature (Independent) Artaee 1ZMAHT LA R ]

View | IS | W 100 DR DagE

HHl «-Hn L

O Piopstt contlng ofe of Mofe phikbes
B Fromct containg ong of Mons Contacts

Exces Worksheet [ xs)

UPDATED =

121427
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Entering Projects

1. Add Project

To add a project to Reel-Scout™ version 10, Begin by entering the Projects module from the menu bar.
Click on Add in the Projects sub-menu.

Semh

Browse Projects

ELTE Wiewineg 110 248 of &7 B Bt noE WWorckhee] | X

* Except when you are typing in the Project Summary and Location Needs fields, avoid using the
“enter” key. Using the “enter” key will save the project file as is and move you to the next page. If
you inadvertently strike the “enter” key, you can search for your project and then continue to edit
your work.

2. Enter Project Information

On the Add Project screen, you can enter all of the information for your project. Required fields are those
that are marked with a red star (*).
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a. The Project Name Field

The Project Name field is a free-form text field and is required to save the project in the database. The
name is not required to be unique. For projects of the same name, the differentiator will be the project ID
number which is automatically assigned by RS10 when the project is saved. In other words, the library will
store two projects with the same name. The differentiator will be the project id# which is a unique identifier
automatically assigned by Reel-Scout™ for each project record.

A checkbox to the right of the Project Name allows you to make the project confidential. Confidential
projects will not be viewed publically.

* Although the application does not limit the character length of the project name, it is best to keep
the project name to 40 characters or fewer.

Add Project

t Name Status *

- select

b. The Status Field

Status is a required field. Valid project statuses are listed. If additional selections are needed, inform your
system administrator.

Project Mame ° Status
The Subiurban kMovie - Artive L
sehect
Source Type Chave
) Bidding
SN ¥ SEhecl N “ompleted
Genre Groups Irguiry

c. The Source, Type, and Staff Fields

The Source, Type, and Staff fields are required inputs for a project to be saved in RS10. These are single-
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select, drop-down menus that allow you to record the source of the project, the type of project, and the film
office staff member that is responsible.

Project Name * Statusg

The Suburban Moy ] Active -

film festiva J Feature (Independent) ¥ Young. Frank ¥

d. Genre

The Genre field allows you to select multiple values that describe the project genre from a pre-configured
drop-down menu. You can add as many genres as you wish. As an alternative to scrolling to find a particular
kind, you can begin typing the name of the genre and RS10 will type-match your entries and display options
that match your inputs. If a genre needs to be removed, click the “X” next to the genre name.

Groups
Cormedy -
Pt Crirme Location Mesds

e. The Groups Field

The Group box is a drop-down menu configured explicitly for your film office. The Groups field allows you
to assign as many groups as you wish. As an alternative to scrolling to find a particular group, you can begin
typing the name of the group and RS10 will type-match your entries and display options that match your
inputs. If a group needs to be removed from the field, click the “X” next to the group name.
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Genre Groups

x | Famity 5 Pacdmant Trisd x || Predmont Fegion 2 |

Piedmont Region
Project Summary Lg
Piedmont Triad

“Marketing Team

Jim Westin - Location Scout

f. The Project Summary and Location Needs Fields

The Project Summary and Location Needs fields are free-form text fields that allow you to describe the
project and the client’s needs. You are limited to 4000 characters in these fields.

This s 3 samphe project A hoyse and 3 bedroom

eC] SUummay (s G MNesds

d. The Main Production Company Field

The Main Production Company is an interactive “screen within a screen” that has four tabs that capture all
of the information you will need. There are tabs for Company Info, Dates and Details, Crew &
Expenditures, and Other Info. When the lock icon in the upper right-hand corner of the Main Production
Company block is checked, the information entered will be kept confidential. Additionally, separate lock
icons are provided for the phone and fax numbers.

For more information about completing these blocks, see the Entering Project Details sub-section.
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Company Info Dates & Delalks

Main Production Company

Company

Address 1

City/Town

Kain Contact

Fhone

Criw & Expenditures

StatedProvinoe

Ch Infe

Location Breakdown Script on File

Address 2

ZipiPost Code Couniry

Email

Fax

h. The Local Production Company Field

If a local production company is used on the project, their contact information can be entered in the free-text
boxes here. Buttons are provided to indicate if the company is locally based. The default setting for the
Locally Based Company attribute is “No.” When the lock icon in the upper right-hand corner of the Local
Production Company block is checked, the information entered will be kept confidential. Additionally,

separate lock icons are provided for the phone and fax numbers.
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Local Production Company

Company

Agdress 1

CityMown

Main Contact

Phone

State/Frovince

-
Local Based Cormnpany
Yes = No
Address 2
ZipPost Coge
Emad
Fax
-

Save Button

When you have completed adding your project information, click the Save button.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Entering Project Details

-10_en

The Main Production Company box on the Add Project Page offers a host of data fields that will enrich

your film office’s understanding of the scope and nature of each project. The Main Production Company

block can be thought of a file folder with four separate tabs: Company Info, Dates & Details, Crew &
Expenditures, and Other Info.

* Except when you are typing in the Notes field, avoid using the “enter” key. Using the “enter” key
will save the project file as is and move you to the next page. If you inadvertently strike the “enter”

Copyright © 2024 reelscout

Page 141 of 500


https://www.reel-scout.com/support

reelscout -10_en

key, you can search for your project and then continue to edit your work.

* NOTE: Do not be overwhelmed by the large number of fields. Just fill in the fields that are required
for a project. You can return at a later time as the project unfolds to continue updating the project
record. To enter a new project into Reel-Scout™ version 10, the only fields that are required are
Project Name, Project Type, Project Status, Staff; and Source.

Campany Info Ciades & Details Crew & Expendfiunes Crther Info

Main Production Company

]
CI::I'!IFIHH!.'
Location Breakdown .'QI:"'Ipr on Filke
Address 1 Address 2
City/Town Stale/Province Zip/Fost Code Country
Main Contact Email

1.Company Info Tab

a. Company Name, Address, Main Contact, and Email Fields

The Company Name, Address 1, Address 2, City/Town, State/Province, Zip/Post Code, Country, and
Main Contact boxes are free-text fields. Use the main contact email address in the Email block, ensuring
that the appropriate format is used.

b. Location Breakdown and Script on File Buttons

If there is a script on file or if a location breakdown has been provided, click on these boxes to check them.
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Company
N Location Breakdown = Scriph on File
Franc’s Fums
Address 1 Address 7
200 Film Commission Way Ste. 200
CityiTown State/Province Zip'Post Code Country
Apex NC 27502 Uniled Stales
Main Contact Email

c. Phone and Fax Numbers

Use U.S. formatted phone numbers in the Phone and Fax fields. If you would like to keep these numbers

confidential, select the checkboxes next to the “lock” symbols.

Fhone Fax

915-555-5555 = 919-555-4444

2. Dates & Details

The Dates & Details tab is useful for both estimating and tracking project progress, cost, and economic

impact. While none of the below fields are required, accurately completing them will provide the film office

with a measure of incentive effectiveness.

Company Info & Det Crew & Expendiiures Other Info
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a. Level of Effort and Hours Expected

Level of Effort is a field from which you can select the amount of time your film office devotes to a project.
The values in this field are customized for your film commission and can be selected from a drop-down
menu. In the Hours Expected field, you can enter an estimate of the number of hours that your office will
need to work on a project.

Company Info Cales & Details Crew & Expenditures Ciher Inkg

e (610 hirs) ’

b. Network and Distributor

These are free-text fields that can be completed if required.

Lvel of Effort Haours Expended

med (610 his Ll 15

c. Range, Estimated Revenue per Day, and Total Project Budget

When estimating the daily revenue for a project, RS10 enables you to select from two options: Automatic
defaults configured for your film office and manual entry. The automated function is engaged when you set
the Range buttons to High, Medium, or Low. These range selections are tied to specific dollar value. For
example, a medium selection sets the Est Revenue per Day to $50,000.

If Range is selected to other, you can manually enter the Est Revenue per Day value. With all dollar
amounts in RS10, you do not need to add a decimal (unless you wish to add fractions of a dollar) or a dollar
sign ($). When you exit the field, RS10 will format dollar values automatically.

Total Project Budget is manually entered by the user. RS10 formats the entry into dollars automatically.
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Range
Low & Medum High Other
Est. Revenue per Day Days In State Prod. Spend

S50, 0000 33.00 £1.650,000.00

d. Number of Days and Production Dates

These fields can be thought of as a running calendar of production milestones. If the Auto Calc Days
function is used, RS10 will automatically tally the number of days used in each phase of the production (the
fields are gray). These functions can also be used to calculate an estimate before a project begins. By
deselecting Auto Calc Dates, the Number of Day fields next to the production milestones can be manually
entered (the fields turn white). The Days field is always manually entered and will be automatically
converted to a decimal by RS10.

The production date fields indicate the start date of each phase. When a field is clicked, a calendar is shown
from which a date can be selected. The date may also be manually entered as MM/DD/YYYY. Scout dates

must be entered manually.
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Dates Number of Days Average BTL Wage
Auto-Calc Days: = Yes Mo
lle Opened Total Lma:u-‘-.'a-;es
I —— | 33.00 51,000.00
P Pré-Production Cud of Siale Wapes
21420 | 4.00 $250.00
Prodis i Produchion Total '\.'-'EQE'S
121182017 | 1200 $1,250.00
VI Wrap
202017 | 1.00
Post-Prod /Soomng Posi-Production
12031207 | 16.00
duction Finish
1E20E

e. Average Below the Line (BTL) Wages and In State Production Spending.

These fields are automatically generated by RS10. They are computed using the day count in the Dates &
Details tab and the wage/headcount values from the Crew & Expenditures tab. The In State Prod. Spend.
box is an automatically generated total of all in-state spending from the Dates & Details and Crew &

Expenditures tabs.
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Est. Revenue per Day Days n State Fra

$50,000.00 33.00 $1.650.000.00
Total Project Budget

1,000, 000,00

Dates Humber of Days Average BTL Wage
Aulo-Calc Days: ® Yes Mo

File Opened Total Local \Wages

AT X3.00 $1.000.00
Pré-Proguction Pri-Production Out of Stale Wapes

121402017 4.00 £250.00
Production Prduction Tolal Wages

12182017 12.00 $1,250.00
Wrap Wrap

1203072017 1.00
Post-Prod /Scoring Post-Producton

1203172017 16.00

Production Finish

3. Crew & Expenditures

The Crew & Expenditures tab allows you to record the project’s headcount and various expenditures.

Comgany Info Dates & Details w & Expendiunes Ciher indg

a. Cast and Crew

The number of cast and crew members can be recorded by type in these fields. The gray Total Jobs field is
automatically populated by RS10. The number of work days can also be recorded.
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Cast and Crew
Talent'Extras Crw
Hesident Hesident

2 19
Mon-Resident Hon-Resident

i 3
Total TakentExtras Tolal Crew

i 18

Todal Jobs

Worker Days

Local Labor Days

Hires Days

Local Talent Days

Work Days

20

*3

33

b. Compensation and Expenditures

Total compensation amounts and itemized expenses can be entered into these fields. RS10 automatically

converts your entries into dollar format ($00.00). The Total Above-the-Line and Total Below-the-Line

values are automatically calculated by Reel-Scout™ version 10. Note that these values are configured

explicitly for your state.
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Compensation
Michigan Above-the-Line Labor Compensaton

Mon-Michigan Above-the-Line Labor
Compensaticn

Total Above-ihe-Ling Labor Compensation

Expenditures

Michigan Lodging / Accommadations Expense

Michigan Building(s) Rental Expense

Michigan Food/Restaurant Expense

Michigan Equipment RenalPurchase

Michigan Materials RentalPunchase

a Core Community

Total Michigan Direct Production Expenditunes
not ina Core Community

Tiotal Qualified Personnel Expenditures

Tigtal Michigan Direct Production Expenditures in

5100,000

(=]
&=

525,000.00

$125,000.00

£1,000.00

£1,000.00

Michigan Below-the-Line Labor Compensation

Mon-hichigan Below-the-Line Labor
Compensation

Tolal Below-the-Line Labor Compensation

Michigan Locations Fees

Michigan Travel Expenditures

Michigan Contracied Senvices

Michigan Insurance

Other Michigan Expendiiures

Final Total Michigan Production Company
Expenditunes

i
o
[=]
=5
[=]
=]

$25,000.00

£125,000.00

£500.00

c. Personnel

The total number of ATL and BTL personnel can be entered into these fields. The personnel fields are

configured to allow your film office to gauge the total in-state economic impact of a production. The Total

ATL and Total BTL headcount numbers are automatically populated based on the numbers added here.

The number of hours worked can also be included.

Personnel

Above-the-Line Mo, of Persons
Michigan ATL 20
Mon-Michigan ATL 5
Tiotal ATL 25

Agg Hrs Worked
100

Below-the-Line No, of Persons

Michigan BTL 20
Mon-Michigan BTL -
Total BTL a7

Agg Hrs Worked

100

100

200
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d. Persons Earning $250,000 or More and Extras

Persons Earning $250,000 or More and Extras can be recorded here in fields specifically configured for
your film office.

Total ATL 25 200 Total BTL 97 200
Persons Earning $250,000 or more No. of Persons Extras Hrs/Days Worked

Michigan Residenis 15 Michigan Exiras

Total Persons Earning S250.000 or more g Total Extras Hired ag

e. Overnight Courier Number, Film Format, and Hotel Name & Zip/Post Code

The Overnight Courier Number, Film Format, and *Hotel Name & Zip/Post Code can be entered in these
free-form boxes.

Owermaght Courier # Film Fommat Hodel Mame & ZipPost Code

f. Estimated Expenditures and Notes

You can quickly estimate total production expenditures in these fields. Numerals are automatically
converted to dollar format ($00.00). Essential memos can be kept in the Notes field, which can
accommodate up to 4000 characters.
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Estimaled Expenditures

Tatal FL wages FL Lodging Est. Room Mights FL 51 Construction
§100. 000,00

Purchase of Renl for Real and Personal Property Othed Senvices Rendered by FL Cos Quakfied Expeénditungs

Nobes

4. Other Info

The Other Info tab includes useful information that your film office can use to track actions associated with
a project.

Company Info Dates & Details Crew & Expendiures

a. Location, Referred to and Responded by

The City/Town Shot in, Filmed Elsewhere in, Referred to, and Responded by boxes are all free-text
fields that you can use to track locations and staff member involvement.

Company info Dates & Details Crew & Expenditures CHher Inf
ity Town Shot in Filmed Elsewhene in
Refemed 1o Responded by
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b. Services Provided

In the Services Provided section, you can select what sort of services have been provided to the
production by your film office. Clicking on a box adds a checkmark and records the action. You can select
as many boxes as is appropriate.

Services Provided

o SO0l ressarch liaeson referrals

= meeting faciltation = public relathans casting assistance
tanfes exemplion hasting BOCOMMOdAtons assisiance
markétng

5. Save button

Click the Save button at the bottom of the page when you are finished adding information to project you

wish to add.

Save Cancel

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding Contact Information

Once a project is added, the next step is to add contacts.
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1. Contact Tab Page

From the Project Overview page, select the Project Contacts tab on the left-hand side of your screen.

. = — = =

e Project Overview

View All PAckages

Once and Future King

Praject 10c 10000001
Project Summarny:

Paogict Crvenview

) TH. Whilé uses "The Onceé and Fuluré King™ a5 fes own pérsonal view of the idéal sociely The book, mosd of whikth "akes place on the Bk of Gramane, "
chwonicles the raising and education of king Asthur, his. rule 5 a king, and the romance befween his best lnaght Sir Lanceio? and his Queen Guinevere {shich
s ) Tt Speils. GMTEseT)

NOTE: Fields within the shaded area can be marked confidential by clicking the box next to

the “lock” icon. If so marked, these fields will not display when printed via the ‘Print Friendly’
button, nor display in packages or the location gallery.

1. Required Fields and Name Fields

The only required fields to add a new record are First Name, Last Name and Contact Type. These
required fields are marked with a red star. Adding a contact record here places them into a generic contact

database. It does not automatically associate the contact with a location or a project.

The name fields are free-text fields.

Add Contact

First Name * Last Name *

Grace James|

P T 1 X B LT i

Note that as you add a First Name or Last Name, RS10 automatically searches for your entry in the
database. If the name already exists, it will appear in a drop-down menu as you type.
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First Name * Lasi Name *
il

Joehn Hulchinson (Radical Media)

Johnny Gerstner (EAW Productions)

Title

Josephina Smith (EAW Productions)

John Doe (Honzon Video Inc)

Cioai. g3 =

2. The Title & Organization Fields and Displayed As Buttons

The title and organization are free-form text fields and are not required. The buttons marked Individual and
Company allow you to choose whether the contact is listed as a single person or as a corporate entity. You
can only select one.

Crganizaton Title

Displayed As

= Individual Company

3. Address Fields

In the address fields, you can record the contact’s multiline address (Address 1 and Address 2), City/
Town, State/Province, Zip/Post Code, and Country. These are free-text fields.

Copyright © 2024 reelscout Page 154 of 500



reelscout -10_en

Address 1 Address 2

CityTowm SlaleiFrovince LipFost Code Country

4. The Phone1, Phone2, Mobile, Home, Pager & Fax Number
Fields

The Phone1, Phone2, Mobile, Home, Pager, and Fax number blocks are free-form fields to allow for both
US-based and international phone numbers. Please apply appropriate U.S.-based phone standards.

Phiane 1 Phone 2

= ]
Mobile Fhane Home Phone

- ]
Fax

-
Ermail 1 Email 2

- ]

5. The Email and Website Fields

The Email1 and Email2 boxes are all free-form text fields. The website fields are automatically rendered
into hyperlinks by RS10 once the contact is saved. There is no need to add “http://.” RS10 accomplished
this task automatically. Be sure to include a description of the weblink in the appropriate boxes.

Copyright © 2024 reelscout Page 155 of 500



reelscout

Erriadl 1

Weblink 1

Weblink 2

Viebdink 3

gracesameshilrmag fimil

Flimsgylsrace com

M COm

Email 2

Wieblink 1 Tk / Description

FHrms Sy (srace

Weblink 2 TRie /| Descriplion

Weblink 3 Tille / Description

6. The Notes Field and Film-Friendly Box

The notes box is a free-form text field with a 4000 maximum character limit. This field should be used

sparingly for non-critical data regarding the contact.

The Film-Friendly box is used to mark contacts that are supportive of the film and television industry.

o Filr Friendly

Holes

& - check for confdential field

-10_en

To be able to view all of the information that has been entered in the Notes field, RS10 allows you to resize

this window. To change the size of the Notes field, left-click on the lower right-hand corner of the window.

While holding down the left mouse button, drag the window to the desired size with your mouse or

touchpad.
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Noles

Contact Type

7. The Contact Type Field

The contact type field is a multi-valued selection list that includes values customized for the Film Office.
These contact types are used to categorize and group various types of Film Office contacts and are helpful
when searching. You can add as many or as few contact types as needed.

To add a type, you can click on the Contact Type field, scroll through the list, and select the ones that you
desire. You can also begin typing the type title; RS10 will type-match your entry to help you quickly locate
the desired type. If contact type is added by mistake, you can remove it from the Contact Type field by
clicking the “X” next to the type.

Contact Type

| Filmmmaskoers - Hollywood x| Filmemakes - General] x | Women in Film - jGeneral] x|

Communications - Annual Newsketier
Gl Communications - Call Sheet
Communications - Holiday Cand
Crew - [General]
£ -
Directors. - [General]
Direciors - Commerncial Work

l Direclors - In-Stabe

Directong - Oul-of-State

8. Groups

You can assign your new contact to one of your film office’s groups. To add your contact to a group, you can
click on the Group field, scroll through the list, and select the ones that you desire. You can also begin
typing the group title; RS10 will type-match your entry to help you quickly locate the desired type. If contact
type is added by mistake, you can remove it from the Contact Type field by clicking the “X” next to the
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Groups 5

Piedmant Region
F

Piedmont Triad

"Market g Team

Jim Westin - Location Scout

Lansing CWVB

Your contact can be added to all groups by clicking the blue grid icon next to Group.

Groups 8

Your contact can be removed from all groups by clicking the gray grid icon next to Group.

Groups I

9. The Active Contact Check-Box

The active contact check-box defaults to being checked. This field indicates whether this contact person is
still in the role/position with their organization. It is recommended that all contacts remain in the database
for historical point-in-time referencing.

Groups B
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* If the contact is no longer with the organization or the data is no longer accurate, it is best to
uncheck the active contact field as opposed to deleting the contact altogether from the database.

10. Add Contact

Once you are finished with entering all the data on the contact person, click the Add Contact button.

# Active Contact

Add Contact

11. Deleting a Contact

Removing a contact from a project is accomplished by clicking the ‘X” in the contact’s row. This is on the far
right-hand side of the screen.

Add Mew Contact
NAME TITLE ORGANLZATION PHONE EMAIL
Droenieirmer, Johin Director o

Confirm that you want to remove the contact in the dialog box that appears.
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Confirm

Are you sure you want to remove this contact?

Remaove Cancel

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Recording Client Correspondences

To record client communications, access the project associated with that client in the Project module. For
more information, see Browsing Projects and Searching for a Specific Project.

1. Project History Tab

Once you have found the project you are looking for, click on it to access the Project Overview page. On
the left-hand side of the screen, select the Project History tab.

hoa Project Overview

Wiew Al Packages

Once and Future King

_ e
Projesct Creerdiew >
Project Summary:

Brodee] Conlacts » TH. Wil U “The Once and Futune King™ as his oan personal view of e ideal Socarty. The Book, most of which Taies place on the ke of Gamanye,
CRTOMICHES M PRSI BN SOUCHN Of King AMNis. NS filk B3 5 King, 03 T PHMER0E DEfwien ik Dest kmight S Lanoekat and S Cusen Ginevens [ahich
Packiges % P SPilis GUENEVET)
Locaticn Mesds:
* Primarity indesested in locations On Of near e waler, but also looking For wikd, unkemp! tamiand and countnysides
— d 5 B AR Type: Featune (Shudio) Lavel of Effont: x-lage (24+ hes)
[+ 7 Cokumied Piclunes St Complied Heurs Expanded; B8

Copyright © 2024 reelscout Page 160 of 500


https://www.reel-scout.com/support

reelscout -10_en

2. Project History Page

To add a correspondence notes to the Project History Page, click Add Correspondence.

Progect Results | THE SUBUIRSAN MOV
Broracsiy

Saarch

. Project History - THE SUBURBAN MOVIE

Vit All Packages

Clicking Add Correspondence will open a window where a communication summary can be entered. The

fields in this window include Date, Time, Contact, Type, and Notes. Required fields are marked with red
asterisks ().

L ngen
Drate * Tirne *

10030 AM o
Contact Type

Moses *

3. Correspondence Fields

a. Date

Date is a required field. Clicking the Date box reveals a calendar from which the date of correspondence
can be selected. As an alternative, you can manually type in the date as MM/DD/YYYY.
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Acd Comespondence

TEre *
10530 AM =
Y December, 2007}
Type
Su HaTu WeTh Fr 5a
% b ¥ ¥

3 456 7 89
10 11 12 13 14 15 18
17 18 19 20 11 22 I3
HEBTHEN®D

n

Todey December 14, 2017

b. Time

Time is a required field. You can type the time in using the proper format (00:00 AM/PM), or you may click
the clock icon. Using the clock icon will open a window in which you can use arrows to select the time the

correspondence occurred.

Add Comespondence

Date *
10:30 AM 0]
Contact A iy iy
Y olfe i m '
Maoles * W ' W

Add
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c. Contact and Type

If a contact has been associated with the project, you can select them from a drop-down menu in the
Contact block. The Type block is where you can record the general reason for the correspondence. Type is
a single-select, drop-down menu that is configured for your film office. Neither of these fields is required to
enter a client correspondence into the project history.

Add Cofrespondence

Date - Tima *

10:30 AM o
Contact Type

sakes call
Nates chent assistance

ema
lacation packages
meeting
phone Call
scout
sile visit
Spedial propect

Add

d. The Notes

The notes field is where you can record (or cut-and-paste) the contents of the correspondence. Up to 4000
characters are allowed.
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Date * Time *

Contact Type

S2ES Cal

Add

To be able to view all of the information that has been entered in the Notes field, RS10 allows you to resize
this window. To change the size of the Notes field, left-click on the lower right-hand corner of the window.
While holding down the left mouse button, drag the window to the desired size with your mouse or
touchpad.

Moles

Add

4. Add Correspondence

Once you have completed the required and desired fields, click the Add button to place your
correspondence record in the Project History.
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Add

You will be taken back to the Project History page, where your correspondence record will appear.

Project Results | THE SUBURBAMN MOVIE

Project History - THE SUBURBAN MOVIE

Od Comespondence

12/ 372017 - Frank Young

Sales Call
This is a samphe

5. Attaching Files to Correspondance

If there are files that you’d like to attach to your correspondence record, this can be done quickly from the

Project History page. In the upper right-hand corner of each correspondence, you will find a toolbar. Click

on the “up” arrow to select a file to attach. Current file types that are accepted by Reel-Scout™ version 10
are Adobe Acrobat (PDF), MS PowerPoint (PPT), MS Excel (XLS), MS Word (doc), and JPEG Image Files

(JPG or JPEG).

Project History - THE SUBURBAN MOVIE

12132017 - Frank Young

Sales Call
This i% a samphe
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Your added file will now appear as a clickable link within the correspondence block on the Project History

page.

* NOTE: Attached files are included in Reel-Scout™ with a paperclip icon and are also hot-linked
for easy opening and review. To open a particular file, the user will need to have the software
required for that file installed on his/her computer.

Project History - THE SUBURBAN MOVIE

Add Correspondence

12/13/2017 - Frank Young S D o

Sales Call
This is a sample

% HOUSE2.JPG 1

5. Delete a Correspondence

To delete a correspondence note, click the trashcan icon and confirm ‘Yes’ when asked to verify.

122047 - Frank Young #

Sales Call
Thils ks a samiphs

% HOUSE2JPG @
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Recording Locations Used bx Project

Reel-Scout™ version 10 can record the specific locations that were used for the project. New users may
confuse the ability to recommend locations in packages with actually recording the particular locations used
or shot at by the project. Reel-Scout™ records both and assists the film office in moving through the entire

project lifecycle.

1. Locate Project Record

Begin recording locations used by a project by locating the project record either by using Project Search or
Project Browse. For more information, see Browsing Projects and Searching for a Specific Project.

Once you have located your project and opened the Project Overview page, click the Location Used tab
on the left-hand side of the screen.

Aga Project Overview

View Al Packages

Onece and Future King

Praject 100 10000001
Project Summary:

et Conlact 5 TH, While uses "The Once and Fulure King™ a5 his gem personal view of the ideal society, The book, mos! of which Takes place on the: iske of Gramanye,”
CRPONICHS (e radsing and education of King A, Nis rule 35 8 King. and e remancit betwein Ris st knight Sir Lanceiof and his Queen Guinevene (which
» hi SR GisfiEner)
Liocation Mesds:
Toel HISIGy » Primrily nbepesied in oCabions o of near the waber Bl also kooking for wild, unkemg Tamiland and Couniryskies
5 Nabwrcei: ABC Typa: Feature (Sudic) Lanvel of Effan: x-langes (244 hrs)
Disbribautar: Columbis Fichres ‘Status: Compisted Howrs Expended: 88

2. Add a Location

To add a location, begin typing the name of the location. As you type, RS10 will type-match your entry to
places that are in the locations database. Select your location from the drop-down menu by clicking on it.
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Locations Used - THE SUBURBAN MOVIE

ocAlgn Lised

Location Mame * W of Production Days *
Appalachian Gap
] Export Results 1o Excel Worksheet (xis)
LOCATION = LOCATION ID COUNTY PROD DAYS

3. Number of Production Days

Enter the numeric value of the number of days that production activities will be conducted at the location
you have added.

4. Add button

When you have entered the location information, click the add button. The same process can be repeated
for other locations used in the production.

Locations Used - THE SUBURBAN MOVIE

Add Location Used

Lacation Marme - # of Production Days *

Appalachian Gap 10 m
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Incentives Tab

One of the most powerful tools that a film commission has in their arsenal to attract productions to their area
is financial incentive packages. Any financial incentive offered by your film office must be subject to a
rigorous application, approval, audit, and award process. Reel-Scout™ version 10 integrates tracking
functions for these tasks into the Projects module.

1. The Incentives Tab

To enter, view, or modify incentives information, begin by locating the project that you wish to work on in the
Projects module. For more information, see Browsing Projects and Searching for a Specific Project.

Browse Projects
Filter Resuls By
FIAIBICIDIEIFIGIHIINJIKILIMIN|QIPIQIRISITIWVIV|WIX]Y]Z]|AN

Viewng 110 25 0f 88 B Export fo Excel Worksheet ( xds)
PROJECT TYPE STATUS CREATED BUDGET UFDATED -
"UON IE  Feature (Studio) Lost ] Incentives Tr252009 $1,000,000 2132018
C]P]
THE TRUTH # |3 Documentary Soouting 1MW2014 13208
Chanes Whitman Case # [[3 Commercial Completed IMTR2002 1,000,000 1252018

Once you have located the project you are interested in on the Browse Project page, click on that project to
open the Project Overview screen.
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o Project Overview
iew Al Packages ONCE AND FUTURE KING

Projact 10 10000001

Project Summary:

TH. Whiti uses “The Once and Fulure King™ a3 his own personal view of the ideal socisty. The book, mos! of which "akes piace on the sk of Gramanye.”
chacamiches e rmsing and edecation of King Arihur, his nele &5 & king, and e romance befaeen Bis best inight Sar Lancelol and bhis Oueen Quinesvene (shich
ol RS Gt

Project Cverview

Loestan Kasds:

Preject Hetory > Prisvuarty rsteoeited i IGCHIONS. ©N SF Red Ihe wiliy buf biio Kookang for wikdl unkenmpl Dnmiling B Courfryikae
" Ganre
Nt AR Typs: Feaiues (52 Livrel of Effon: x-4aige (4= i)
Incenives » Distribmtor, Columiis Pl UL Lot / Incentves Hount Expanded: Bours supended; 1
Source: asbsfe Biadt: Theodore Beean

On the Project Overview screen, find and click on the Incentives tab below the sub-menu on the left-hand
side of the page.

Project I0: 10000001
Frogec] Crsew >
Project Summarny:

Erewct Gontacs 3 TH. Whitis et “The Once and Future ing™ 8 his cw parsonal view of ihe kieal society. The book, most of which Takes place on the sie of Gramanye,”

CONICHES e FARINY S SOUCENION Of King ArTue, B rubs i 3 Kng. and the romance Detwssn he best knight Sir Lanosiol and his Cussn Guinevens (which
el Packages % he spelis Suenéeverh

R Location Nesds:

Frogect Rislory > Primarity insesesied in Icalons on o pear The water, bul aiso kooking for wikd, unkempd fanmiand and countrysides.

Location Used * Genre
Hateroric ABC Type: Fealure |Sluda) Level of Effori: xlarge (24+ hrs)

» Distributor: Columbes Fichunes Status: Lost [ Incenives Howrs Expended: hours sxpended: 53

Soures: website Seait: Theedon: Brown

The Incentives page will display all of the information about the proposed amount of the incentive package
and the progress of that package through the award process.
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PG LRs. i J Wk
Browse
.-
Search
A H o oy
w0 Incentives - ***ONCE AND FUTURE KING
Wi Al FaCkages
]
Project Cverview 3 Hans
el T
oject Cont >
Filing M Federal TaxiD e Tax Exempl ®
ToHe >
T ¥
incenisse Moles
Lecamn Lsed H SANg HOMES Svalable N Ml 3nd onlne
Appling Dane Appieed Estenaned Expendiyne
Yes @ MO (P CWCiCE 1 5
i $1594.55
Approved; Dot Appicred Esl Rebale (Approved)
= Vi Mo (Mo Choice P £330 567 12
Extarsion: Exiension Daig Expiraiion Dade

2. Incentives Page Fields

a. Status

The current status of the incentives package can be selected from this drop-down menu. The available
options are:

* Applied

* Received

* Approved

+ Awarded

+ Withdrawn

* Not Qualified
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Applied Federal Tax ID & Tax Exempl &

235-Tea5

Mot Cualfied

TN NOTES avallabie i e and shiine

b. Filing Number, Federal Tax ID #, Tax Exempt #

These fields allow you to enter the relevant filing and tax information.

Status

SaheC] T

neEniive Noles

c. Incentive Notes

Notes that explain specifics about the incentive offer, review, or award process can be entered into this
field. Up to 4000 characters can be entered into this window. To expand the Incentive Notes window, left-
click on the lower right-hand corner of the field. Holding down the left mouse button, drag the window to the
desired size. Changing the size of the window will allow you to view all of the text that has been entered
simultaneously.

Filing Nurmiber Federal Tax ID# Tax Exempl £

235-T68%

InCantive Moles

Armelind: Diato A oy Ectrnaion Cyegmmis vy
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A series of radio buttons are provided to mark the status of each task in the incentives award process. Task

completion status can be marked as Yes, No, or No Choice. Only one option per line may be selected.

Extension:

# Wes Mo

Audited:

o Yes No

* Yes No

Awarded:

Yes @ No

Audit Raraigad:

Chalcey

s CROleey

Dale Appled

Date Approved

Exiension Date

Date Audited

Diale Audit Received

Diate Awarded

a200e

AR2R2009

432009

43002009

SM32009

Ba2R2009

Estimated Expendiurs

Est Rebate (Approved)

Expiration Date

Accounting Visit Dale

Actual Expenditung

Actual Rebabe/Credil

51,234 567 .12

Tr22005

Ar30i2009

51,180,567 .12

e. Date Fields

The date that each part of the incentives process is completed can be recorded on the Incentives page.

Each date field features an integrated calendar; when you click on a date field, a calendar appears from

which the appropriate month, date, and year can be chosen. You can also enter the date manually in MM/

DD/YYYY format.
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Applied:
Yes w Mo
Approved:
o Yes Mo
Extension:
® Yeg Mo
Audited;
® fes Mo
Audit Received:
& fes MNo
Awcarded;
Yes W Mo

(Mo Cholce)

(Mo Choice)

(Mo Choice)

(Mo Choice)

(Mo Choice)

{No Choice)

Date Applied

Date Approwed

Extension Date

Date Audited

Date Audit Receved

Diate Awarded

Brr2009

Harch, 200%

Su MoTu WeTh Fr Sa

12 3 45 67
4 9 1011171314
15 16 17 18 19 20 21
2 23 24 25 2 27 IR
MR

Todey: Febneary 5, 2018

A2009

SM3nz009

B272009

Estimated Expenditure

Est Rebale (Approved)

Expiration Date

Accounting Visit Date

Actual Expenditure

Actual Rebate/Credit

51,898 56712

51,234 56712

TR

43002009

51,180,567.12

$589,800.17

* Note that the Expiration Date field is gray. You cannot enter values in this field; the Expiration
Date is automatically assigned based on your film office’s specific RS10 configuration.

f. Dollar Value Fields

The dollar value fields are designed to save you keystrokes. You need only enter the digits; RS10 will

automatically format your entry into “dollar” format with the necessary commas and currency symbol.
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Applied: Date Applied Estimated Expenditure
Yes @ Mo (Mo Cholce) T4 RO
¥ b PN
Approved: Date Approved Est. Rebate (Approved)
 Wes No (Mo Cholce) 4722009
Exténsion: Extension Date Expiration Date
i o
& g Ng (Mo Cholca) 400 TVar2008
Audited: Drate Audited Accounting Visa Date
& Yes No (N Choice) 413072009
Audit Received: Drate Audit Recehved Actual Expenditune
& Yesg Mg (Mo Choice) 5/ 342009
Awarded: Drate dwarded Actudl Rebale/Cre
weg @ Mo (Mo Cholce) G200

g. Save Button

When you have finished entering information on the Incentives page, click save to preserve the changes

you have made. Cancel may be clicked anytime to return to the Project Overview page without saving any

changes that have been made.

3. Keeping Incentive Information Confidential

Your film office may wish to keep incentive information confidential. If the lockbox in the upper right-hand

corner of the incentives information field is checked, this information will not be able to be viewed outside of

your film commission.
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Incentives - ***ONCE AND FUTURE KING

Stanus

salact Y

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Editing, Removing or Copying Projects

Editing or changing information about a project is very similar to adding a project.

1. Edit Project

To edit an existing project, follow these steps.

a. Find Project

Find the project for which you wish to make changes. See Browsing Projects and Searching for a Specific
Project.

r

The steps this section detail the procedure for accessing the Edit Project page from the

Project Overview page. If you are sure that you want to edit the project, you can skip the Project
Overview page by clicking the pencil icon next to the project name on the Browse Projects page.
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b. Click on Project Name

Each project name will appear dark blue when you hover the cursor over the record.

Browse Projects
Filter Results By

BlA|B|CIDIEIFIGIHINJIKILIMINJOIF|QIR|S|TIUIVIW|X]|Y|Z]AN

Viewing 1 to 25 of B8 ) Expart to Excel Worksheet (xds)
PROJECT TYPE STATUS CREATED BUDGET UPDATED =
**ONCE AND FUTURE KING # [ Feature (Studio) Completed TI252009 51,000,000 12142017
] P
THE SLUBURBAN MOVIE # E Feature (Independsnt) ACtve 1232017 51,000,000 12142017

When you click on the project name, the Project Overview page will open.

Ao Project Overview

Wiew Al Packages

Once and Future King
Projest 10 10000000

Projict Susmany:
» TH. W s “The Oncs 5na Futens King™ i 1 own peronl view of e el sockety, T ook, Mt of which Tk, pion of Ihe Bk of Gramane,”
thinickes e rsng and educaton of King AFTus, his nae a3 8 king. and e romance between hi besd lnight 5 Lanceiol and bis Queen Guinewere (which
Fackages 3 e s GuenEET]

Looanete Misas:
» Prondily indenirbiid i REanh i OF Mefdd Tl wiidin! Dol S RxShansy For' wilk] Wit TAITLE] A Coufinyhaded

N —— 5 Metwnri: ABC Typs: Feature (Shude) Ll of B x4 (14s his)

c. Opening the Edit Project Page

Locate the toolbar in the upper right-hand corner of the Project Overview page. Click on the Edi pencil
icon.
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Project Resulis

Project Overview

Once and Future King

d. Edit Project information

Make all of the changes that are required on the Edit Project page. For a description of the fields, see
Entering Projects and Entering Project Details.

Frogect Resulls | ""OMNCE AND FUTURE KING

Edit Project

Project Name * Status *
“*ONCE AND FUTURE KING & Comgleted
Source = Type * Stafr -
..... sie v eature (Studia) . nega

2. Remove a Project

To remove the entire project record including contact relationships (but not the actual contact data),
package information, and project correspondence history, locate the toolbar in the upper right-hand corner
of the Project Overview * page. Select the *Delete (trashcan) icon, and then follow the confirming steps.

* Be sure that you want the entire project record deleted before taking this action. This action
cannot be reversed.
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Project Overview

3. Copy a Project

The ability to copy a project is one of the powerful work saving features of RS10. For television shows with
multiple episodes or seasons, or for movie sequels, the Duplicate feature allows you to copy all of the
information from the previous project without having to replicate your work.

To copy a project, navigate to the Project Overview page and locate the toolbar in the upper right-hand
corner. Click the Duplicate (two pieces of paper) icon. A new project will be created that is the same name
as the one that has been copied, except that the words “copy” of will lead the title of the new project. RS10
will differentiate the duplicate project from the original with a unique ID number, so changes can safely be
made to the duplicate without affecting the original.

Project Overview

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Exporting Project Data

All project records can be exported out of Reel-Scout™ version 10 so that your film office can efficiently
create reports and analyze data. Your project information can be exported from RS10 as an Excel
spreadsheet, making data transfer to other applications fast and simple.
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Here’s a quick video tutorial on How to Export a Project Report:

https://player.vimeo.com/video/252622535

Begin by searching for the project or set of projects whose information you wish to export. For more
information, see Browsing Projects and Searching for a Specific Project.

1. Select the Export Link

Locate the Export to Excel Worksheet (.xIs) link on the top right-hand portion of the Browse Projects
page. Click on this link to open a dialog box.
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Browse Projects

Fllter Resuls gy

#|A|B|CIDIE|FIGIH[IJIKILIMIN|C|P|QIR|SITIUIVIW|X|Y|Z]AN

Viewing 1 to 25 of 50 B Exp x Morksh [ xls

2. Project Export Dialog Box

Once you have selected the Export to Excel Worksheet (.xls) link, a dialog box will appear. The Project
Export box will offer you two export options: You can export all of your film office’s project, or you can
export only the results of your search. Click on the option that is right for the task that you are working on.

Project Export

Select desired report

A. Search Result Set (Includes Contact Names and Associated Packages)
B. ALL Projects (Includes Contact Names and Associated Packages)

3. Selecting the Data to Export

Because project files contain a voluminous amount of information, exporting the files in their entirety is not
recommended. The numbers of columns and rows on the resulting spreadsheet would quickly prove to be
unmanageable. On the Project Export page, RS10 offers you the opportunity to customize the data sets
that will appear in your Excel spreadsheet. The boxes on the left-hand side of the screen contain all of the
possible data selections, organized into general categories. The boxes on the right-hand side of the screen
contain the data elements that will be exported into your spreadsheet. Commonly exported fields have been
pre-entered by RS10 to save you time.
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Project Export

reverse arrows o deselect

Project info Fields

PROUECT ID
PROUECT MAME
FROJECT SUMMARY
LOCATION NEEDS
SCURCE

TYFE

STATLUS

STAFF (LAST)

STAFF (FIRST)

Preduction Company Filds

MPC COMPANY

MBC ADDRESSA
MPC ADDRESS2
MPC CITYITOWN
LIS STATE

G0 Bpoan

To choose the Nields o De exponed, use Ine single amow (o select any Teld that you have highlighed. Use the double ampw o select all ine fiekds, Use the

PROJECTID
PROJECT NAME
FROJECT SUMMARY
LOCATION NEEDS
SOURCE

TYFE

STATUS

STAFF [LAST)

STAFF (FIRST)

MPC COMPANY
MPC ADDRESS
MPC ADDRESS2

MPC CITYITOWN

a. Deleting Fields

-10_en

To delete a single field from your export, click on the data type that you wish to remove. Once the data type
is highlighted in blue, select the arrow pointing to the left. This field will not appear on the spreadsheet that
contains your exported data. To delete all of the data in a box, click the double triangle pointing to the left.

There is no need to highlight any of the data types in the export column to accomplish this task.

Production Company Fields

MPC COMBANY
MPC ADDRESS
MPC ADDRESS2
MPC CITYITOAWN
MPC STATE

MPC ZIP

MPC COUNTRY
MPC CONTACT
MPC EMAIL

2] -]

MPC COMPANY
MPC ADDRESSA
MPC ADDRESS2

MPC CITY/TOWN

b. Adding Fields

To add a single field from the available options to your export, click on the data type that you wish to add.
Once the data type is highlighted in blue, select the arrow pointing to the right. This field will now appear in
the Excel worksheet that is downloaded. To add all of the data types in a box to your export, click the double
triangle pointing to the right. There is no need to highlight any of the data types in the column of available

fields to accomplish this task.
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Production Company Fields

MEBC COMPANY MPC COMPANY
. OORESS MPC ADDRESS
- - MPC ADDRESS2
MPC CITYTOWN

MPC CONTACT

2]+ Sl

4. Export & Save

When you have selected the data fields that you wish to export, click the Export button at the bottom of the
Project Export page. The download will begin automatically. Be sure to save the file to your desktop so that
you can manipulate your spreadsheet to meet your requirements. Changing the data found in your Excel
spreadsheet will not affect the information in RS10.

5. Data in Excel

When the file is opened in Excel, data will appear in pre-defined columns that are self-explanatory. Any
manipulation or change of the data in the Excel file will not impact the data in Reel-Scout.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Exporting Project Correspondences

Similar to other export functions, all of your project correspondence can be exported from Reel-Scout™

version 10 in Excel format. The export function is useful for creating reports or transitioning the information

into other platforms for film office use.

Begin by locating the specific project that you are interested in. For more information, see Browsing Projects

and Searching for a Specific Project.

Exporting Project Correspondance

Once you have located the project from which you want to export correspondence, click on the project title

to open the Project Overview page.

CALVARY # Ingusirial / Conporate Active 10102002 $150,000 122227
“OMCE AMD FUTURE KING # i Feature (Studia) Lost ! Incentives Tr25200% 51,000,000 1272212017
)P

** TEST**"THE SUBURBAN Enformercial Acthog 121827 515,000 12222017
MOVIE #

On the Project Overview page, select the Project History tab on the right-hand side of your screen.

Progect Delals

» Primarily Ineresiid in locations on of nid i waler, Dul alse kdiing Sor wilg, unkemd tanmilaend nd Countrysiges
aticen Lised k] Genre
BaTAoric; AR TP Featore (Sludic) Lavred of Effort x-largs (24+ hrs)
enihes ¥ Deisributon Coumies Pichaes Shatu: Lost/ Incenines Heurs Expended: hours sxpanded: 66
Sounce: wibide Saaft: Theddons Brown

Project B0 10000001

Project Summany:

Contacts > TH. While: uses “The Once and Fubure Fing™ as his own personal view of the ideal socety, The book, morst of which =lakes place on the iske of Gramane.”
CIIOMUCHES Meb IAESING S SACHN0M of Bing Arthur, e Nk &5 @ Kingi. 3o e POSTENCE Dataiden nis Dest inaghl S Lancelol and his Quesn Guinesie (which

Fackages ¥ P Spls GUeneved)

Locabion Mesds:

The Project History page contains a list of all of the correspondence associated with the project. To export

the correspondence list in Excel format, click on the Export to Excel Worksheet (.xIs) link on the right-

hand side of your screen.
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12242047 - RS Administrator @&

1 firum Backamas

The export will begin automatically, and the resulting Excel worksheet can be saved to your computer. From
this spreadsheet, you can copy and paste the relevant information that you need into a variety of different

applications.

SOOOC00E **"OMCE AND FUTURE KING 1377172007 5626 RS Adminstrator Rocation packiges Patkape Fesitentel Houses I sent o KM el-SiouT0omONEkome 10 your customied |

] EC

2

1 BOO00001 **AOMCE AND FUTURE KING  13/FLI007 1630 RS Adminlratar Iocation pachipes. Patkape Tedidental Mouses I el 1o itk el out eomae st ks [elonss 1o o
4 BOOOCOL *TCONCE AND FUTURE KING 137172037 3119 RS Adminsitrator Iocation packape. Packape Fatidentisl Mouss I seet to wendibepmail.com; beibPresl-icout som:slydf
3 REO0OCOY " OMCE AND FLITURE KNG 127372027 AkaAS RS Admirasirator Michasl dndevson cliens gasisiance  Bridge dosure disussons, Cormeried him 5o ool Traraport s, A, referenced hig
6 BOOO000L ***CNCE AWD FUTUREKING 1201/ X037 110 RS Sdminsiraner Sois wits cliest gsimance  Siip cilled asking for ks i lirding bocatusn o Eprode 11 55 S00 a5 poisibile. Amachsd
T BOOOOOOI T*AONCT AND FUTURE KING £197307% 0152 WS Admifalater letalion pachigel Piduaps ‘Tovered Bridpes’ ien] 1o chafreel-itout com, ipsnptsfyaton mom, wnd ]
a ARl T B b TS ITL AT ik Alal=nan e sn Or n P I " -y Dimdin. 2L 0 . FrRpe—— a " i il

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Printing a Project

Printing a project is easy with Reel-Scout™ version 10. Having a printed copy of your project information
can be helpful for meetings with clients or discussions with film office staff. To print a project, begin by
finding the project you wish to work with. For more information, see Browsing Projects and Searching for a

Specific Project.

Once you have located the project you want to print, click on it to open the Project Overview page.
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Browse Projects

Filler Results By

Viewing 1 to 25 of 88

FIAIB|C|DIE|IFIGIHIIJKILIMIN[C|P|Q|RIS|ITIW|VIWIX|Y|Z]A0

BT Expont 1o Excel Workshee! (xis)

PROJECT TYPE STATUS CREATED BUDGET UPDATED -
THE TRUTH # I3 Documentary Soouting 12014 1F302018
Charles Whitrman Case # Commercial Compleded SM3002 £1.000 000 1252018
C Feature (Studio) Lost f Incentives Traa009 51000000 12472018
WILDFIRE - SEASON 4 EFISODE TV Episode Soouting a2 £5.789 1222018
=

On the Project Overview page, locate the Print icon. The Print icon can be found on the toolbar in the

upper right-hand corner of your screen.

Project Resulls | Progect Oveniew

Project Overview
***ONCE AND FUTURE KING

Clicking on the Print icon will open a new window in your browser. In this new window, you will find all of
your project information rendered to fit on 8.5” x 11” sized paper. Your browsers print function can now be

used to send these pages to the printer.
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Project ID: 10000001
Project Summary:

Location Needs:

Metwork: ABC
Distributor: Columbia Pictures
Source: website

Dates

File Opened: 7252000
Preproduction: 22002012
Production 212212012
Wrap: o2
Fost

32872012

Prov ISenrinm:

Project Detail - *""ONCE AND FUTURE KING&

T.H. White uses “The Once and Future King® as his own personal view of the ideal society. The book, most of which
“takes place on the isle of Gramarye,” chronicles the raising and education of King Arthur, his rule as a King, and the
romance between his best knight Sir Lancelot and his Queen Guinevere (which he spells Guenever)

Primarily interested in locations on or near the water, but also looking for wild, unkempt farmland and countrysides.

Type: Feature (Studio)
Status: Lost / Incentives
Staff: Theodore Brown

Days

Total 48.00
Preproduction: 2.00
Production 8.00
Wrap 27.00

Post-Production: 11.00

-10_en

reelscout

Level of Effort: x-large (24+ hrs)
Hours Expended: 88

Wages

Local Wages: £10,327 887.81
Out of State Wages

Total Wages: £30,440,121.18

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Packages

When a location scout or production associate contacts your film commission regarding a location search,
you can quickly send a unique web link (URL) highlighting all of the locations that meet the project’s criteria
directly to the scout’s email box. In Reel-Scout™ version 10, this web link that contains project specific
information is called a Package. Here is an example of a sample Package.

meelscout

=

Here’s a quick Overview of the Packages Module:
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https://player.vimeo.com/video/253288616

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Creating a New Location Package

Location packages allow you to create unique weblinks for producers and location scouts that will help them
choose site suitable for their projects. Reel-Scout™ version 10 helps you create attractive projects that
highlight the value that your film commission can bring to any production.
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1. Creating a New Location Package

To create a location package, begin by finding the project that you wish to work on. For more information,
see Browsing Projects and Searching for a Specific Project.

Once you have located the project that you wish to work on, double-click that project to open the Project
Overview page.

Project Results /' Project Overview

9 Browse

P )

LOCATIONS Search
Add Project Overview
B View All Packages
CONTACTS ONCE AND FUTURE KING

. ) Projeci=!R: 10000001
-
- Project Summary:
Project Contacts > T.H. White uses "The Once and Future King" as his own personal view of the ideal society. The book, most of which "takes place on the isle of
PROJECTS Gramarye," chronicles the raising and education of King Arthur, his rule as a king, and the romance between his best knight Sir Lancelot and his
Project Packages > Queen Guinevere (which he spells Guenever).

Location Needs:

Project History > Primarily interested in locations on or near the water, but also looking for wild, unkempt farmland and countrysides.
DIRECTORY
Location Used > Genre
Action, Drama
lil Incentives > Network: ABC Type: Feature (Studio) Level of Effort: x-large (24+ hrs)
Distributor: Columbia Pictures Status: Lost / Incentives Hours Expended: hours expended: 88
TOURISM Source: email Staff: Ed Henegar
* Production Company: Local Production Office: &
Random Harvest Pictures Stuck in the Middle Productions
JURISDICTIONS 1000 Sunset Blvd., Suite 128 16000 Dallas Parkway, Suite 400
Hollywood, CA 90210 Dripping Springs, TX 75248
P: 289.389.4721 @ P: 421.212.2469 &
F: 421.212.3822 @ F:421.212.8653 @&
E: jim@rhp.com E: rdupont@kvue.com
Main Contact: Jim Stenman Main Contact: Robert Dupont

Local Based Company: N

On the Project Overview page, select Project Packages from the sub-menu on the left-hand side of the
screen.
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9 Browse

LOCATIONS Search
Add
g View All Packages

CONTACTS

PROJECTS

Project Contacts

Project Packages
Project History

DIRECTORY
Location Used

|il Incentives

TOURISM

l,

JURISDICTIONS

>

>

>

>

>

Project Results /' Project Overview

Project Overview
ONCE AND FUTURE KING

Project ID: 10000001

Project Summary:

-10_en

A=

T.H. White uses "The Once and Future King" as his own personal view of the ideal society. The book, most of which “takes place on the isle of
Gramarye," chronicles the raising and education of King Arthur, his rule as a king, and the romance between his best knight Sir Lancelot and his

Queen Guinevere (which he spells Guenever).

Location Needs:

Primarily interested in locations on or near the water, but also looking for wild, unkempt farmland and countrysides.

Genre
Action, Drama

Network: ABC
Distributor: Columbia Pictures
Source: email

Production Company:

Random Harvest Pictures
1000 Sunset Blvd., Suite 128
Hollywood, CA 90210

P:289.389.4721 &
F:421.212.3822 @
E: jim@rhp.com

Main Contact: Jim Stenman

Type: Feature (Studio) Level of Effort: x-large (24+ hrs)
Status: Lost / Incentives Hours Expended: hours expended: 88
Staff: Ed Henegar

Local Production Office: &

Stuck in the Middle Productions
16000 Dallas Parkway, Suite 400
Dripping Springs, TX 75248

P:421.212.2469 &
F:421.212.8653 @
E: rdupont@kvue.com

Main Contact: Robert Dupont
Local Based Company: N

Clicking Project Packages will take you to the All Project Packages page. Here, any previously created

location packages can be viewed. To create a new package, click the Create New Package link at the top

of the page. This will open a drop-down form for you to complete.
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Project Results / ONCE AND FUTURE KING

All Project Packages

Create New Package

Sort by:
Past Package Requests
Date Prepared v

3/12/2020 - Parks & Main Characters (17 locations) ® % 7 & & W
requested by Michael Andersen
Script based locations are suggested and djfjaslkdjflkajsdkfjja

¢ Package sent 6/20/2020 9:41:15 AM by RS Administrator to wendile@gmail.com

e Package sent 3/12/2020 1:13:59 PM by Wendi Reisling to wendile@gmail.com;
9/12/2019 - Northern Territory - Initial Submission (21 locations) ® ¥ @ & & W

requested by Ausfilm - John Bowen
Bars, Tavern, Marketplace, US Military Bases, and options for main character's house

e Package sent 9/12/2019 12:59:37 AM by RS Administrator to wendile@gmail.com;

2. Create New Package Fields

Several information fields can be completed when you create a new location package. Title, Date
Prepared, and Requested By have red asterisks next to them, indicating that these are required fields.
There is an optional Package Description field that allows you to enter free-text that describes the package
contents.
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Project Results / ONCE AND FUTURE KING

All Project Packages

Create New Package

Date Prepared * Requested by *

8/10/2020

Package Description

Show Contact Information: O Yes @ No
Default View Format: @ Thumbnails O List O Map
Allow Photo Download: O Yes @ No

Create Package

a. Title

This is a free text field that allows you to name your package. Be sure to select a name that accurately
describes the contents of the location package being created. For example, instead of “your location
package,” use “Residential Houses in Downtown.”
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Create New Package

Residential Houses in Downtown|

Date Prepared * Requested by *

8/10/2020

b. Date Prepared

This is a date-only field. Clicking on the Date Prepared window displays a calendar from which the date can
be selected. The date can also be entered manually in MM/DD/YYYY format.

Title *

Residential Houses in Downtown

(Date Prepared ) Requested by *

‘ 8/10/2020 1 August, 2020 4

Su MoTu WeTh Fr Sa
Package Description 26 27 28293031 1

2 3 456 78
9 10 11 12 13 14 15
16 17 18 19 20 21 22
23 24 25 26 27 28 29
30311 2 3 4 5

Show Contact Information: O Yes @ No

Default View Format; ® Thumbnails O List O Map Today: August 10, 2020
Allow Photo Download: O Yes @ No

c. Requested By

This free-text field allows you to enter the name of the individual or organization that has requested the
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location information.

Title

Residential Houses in Downtown

Date Prepared * ( Requested by * )

S —
8/10/2020 [

d. Package Description

Package Description is an optional field that allows you to provide details about the location package’s
contents. To view all the text that is entered, the window can be resized. To change the size of the Package
Description field, left-click on the lower right-hand corner of the window. Holding the left mouse button,
drag the window to the desired size.

Create New Package

Title *

Residential Houses in Downtown

Date Prepared * Requested by *
8/10/2020

Package Description

e. Package Options

Buttons are provided to allow you to select various options for the package you are creating.
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* You can choose to Show Contact Information

* You can choose the Default View Format, which is how the package will look when it is first opened
by the client. Options here include Thumbnail, List, and Map views.

* You choose whether you want to Allow Photo Download from your location package.

Package Description

Show Contact Information: O Yes @ No
Default View Format: @ Thumbnails O List O Map h

Allow Photo Download: O Yes @ No

f. Create Package

When you have entered all of the relevant information, click Create Package.
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Create New Package

Title *

Residential Houses in Downtown L.A.

*

Date Prepared * Requested by

8/10/2020 Sarah Le

Package Description

For internal use only.

Show Contact Information: O Yes @ No
Default View Format: @ Thumbnails O List O Map
Allow Photo Download: O Yes @ No

Create Package

You will be taken to the All Project Packages page, where your new package will appear at the top of the
list. You may now begin adding locations to your package.
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All Project Packages

Create New Package

Sort by:
Past Package Requests
Date Prepared v
8/10/2020 - Residential Houses in Downtown L.A. (0 locations) ® ¥ ¢ & & WO
requested by Sarah Le
For internal use only.
3/12/2020 - Parks & Main Characters (17 locations) ® ¥ @ & ¢ 1w

requested by Michael Andersen
Script based locations are suggested and djfjaslkdjflkajsdkfjja

e Package sent 6/20/2020 9:41:15 AM by RS Administrator to wendile@gmail.com
e Package sent 3/12/2020 1:13:59 PM by Wendi Reisling to wendile@gmail.com;

3. Adding Locations to Your Package

Begin by clicking on the package title on the All Project Packages screen.
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All Project Packages

Create New Package

Past Package Requests

requested by Sarah Le
For internal use only.

8/10/2020 - Residential Houses in Downtown L.A. (0 locations)

3/12/2020 - Parks & Main Characters (17 locations)
requested by Michael Andersen
Script based locations are suggested and djfjaslkdjflkajsdkfjja

<=

e Package sent 6/20/2020 9:41:15 AM by RS Administrator to wendile@gmail.com
e Package sent 3/12/2020 1:13:59 PM by Wendi Reisling to wendile@gmail.com;

-10_en

Sort by:
Date Prepared v
® ¥ & & & O

To add a location to your package, click the Add Location box on the Project Package page

Project Results / ONCE AND FUTURE KING / Packages

Browse
Search
Add

View All Packages Folder #*

[unfiled]

Project Overview >

Project Contacts

Project Packages

Project History
Location Used >
Add Location

Incentives >
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When you select the Add Location box, you will be taken to the Locations module. This is indicated by

white highlighted Locations on the main menu bar. Here, you can search for sites that you would like to

attach to your package. For more information, see Browsing Locations and Finding a Specific Location.

9 Browse

LOCATIONS Search

Add

™M

CONTACTS

PROJECTS

DIRECTORY

TOURISM

5

JURISDICTIONS

Location Search / Location Results

PACKAGE: ONCE AND FUTURE KING - Residential Houses in Downt... -

Browse Locations

Filter Results By

#|A|B|C|D|E|F|G|H|I[J|K|LIM|N|O|P|Q|R|S|T|U|V|W|X]Y]|Z]|Al

Viewing 1 to 25 of 92 & Export to Excel Worksheet (.xIs)
g LOCATION LOC ID CREATED  UPDATED ~
o Location_RS_Piedmont 3 ¢ & 10159536  7/27/2020  7/27/2020

©
kL_' San Antonio, TX (San Antonio area)

No Photo

NO IMAGE AVAILABLE

0 Location_RS_Piedmont_2 ¢ & 10159535  7/27/2020  7/27/2020

(+]
kL_' San Antonio, TX (San Antonio area)

NO IMAGE AVAILABLE

RS10 remembers that you are working on a project by creating a hotlink back to the Project Package page.

When you hover over the file folder at the top left-hand corner of the screen, you can see the title of the

project on which you are working.
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Location Search I;ocation Results

PACKAGE: ONCE AND FUTURE KING - Residential Houses in Downt...

Browse Locations

Filter Results By

#|A[B|C|D|E|F|G|H|I[J|K|LIM|N|O|P|Q|R|S|T|U|VIW[X|Y]|Z]|Al

Viewing 1 to 25 of 92

-10_en

7 Export to Excel Worksheet (.xIs)

You will note that each location that is displayed on the Browse Locations screen now has a plus sign (+)

next to it.

Guilford House
& o0

Austin, TX (Austin area)
41 Photos

100;9610 11/6/2013  3/12/2020

The master suite (king sized bed) has its
own private bath and the other two
bedrooms share a bath. Both baths have
tubs with showers. The master bath has
a double bowl vanity. Perfect for filming
in outdoor spaces. Include a big sunny
50 x 10 deck (walk out from living room
and master bedroom), 30 ......

Clicking on the plus sign will open a context window where Notes can be added, Folders created, and you

can choose the folder into which the location will be placed. For more information about folders, see

Organizing Your Package with Folders.
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Add Guilford House to
ONCE AND FUTURE KING - Residential Houses in Downtown L.A.

[unfiled]

Add To Package Cancel

The Notes field is a free-text window that can be expanded to show all of the text that is entered. To expand
the window, left-click on the lower right-hand corner of the field. While holding the left mouse button, drag
the window to the desired size.

When you have finished adding information to the Add context window, select Add to Package. This
location is now part of the location package that you will send to your client. If you need to, you can press
Cancel to return to searching locations without adding that particular site to your package.
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Add Guilford House to
ONCE AND FUTURE KING - Residential Houses in Downtown L.A.

Folder

[unfiled]

Add To Package ’ Cancel

* You can continue to search for and add locations to your package after adding a site. There is no
need to return to the package after each location is added. You can add an unlimited number of
locations.

Locations that have already been added to your package will be indicated by a checkbox symbol. Clicking
the checkbox will remove the location from your package.
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10069610 11/6/2013  3/12/2020

Guilford House
& ® 0

Austin, TX (Austin area)
41 Photos

The master suite (king sized bed) has its
own private bath and the other two
bedrooms share a bath. Both baths have
tubs with showers. The master bath has
a double bow! vanity. Perfect for filming
in outdoor spaces. Include a big sunny
50 x 10 deck (walk out from living room
and master bedroom), 30 ......

When you have finished adding locations to your package, click the folder icon in the upper right-hand

corner of the Browse Locations screen.

Location Search / Location Results

PACKAGE: ONCE AND FUTURE KING - Residential Houses in Downt...

Browse Locations

Filter Results By

Clicking the folder icon will reveal a drop-down menu with three options:

-10_en

* Preview Package will open a new browser window that will show you how your package currently

looks.

+ Edit Package will return you to the Project Package page where changes can be made.

* Reset Package will remove the hotlink to the package that is currently displayed, allowing you to

select a new package to edit.
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Location Search / Location Results

PACKAGE: ONCE AND FUTURE KING - Residential Houses in Downt...

Preview Package

Edit Package

Browse Locations

Reset Package

Filter Results By

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Viewing a Package as Seen by Client

When you click the SEND PACKAGE button, within seconds an email is sent to the specified email address
from the email address belonging to the user who is logged-in. The package that has been sent will have a
link that your client can click. This link will automatically open the client’s default internet browser and take
them to the package you have prepared. The package is automatically configured to include your film
office’s logo and branding to enhance your marketing strategy.

1. Viewing a Package as Seen by Your Client

Once the package has been sent, it will appear in the list of packages on the All Project Packages page.
To view the package from the client’s perspective, click the Eyeball icon on the package toolbar on the
right-hand side of the screen.
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Project Results / ONCE AND FUTURE KING
PACKAGE: ONCE AND FUTURE KING - Residential Houses in Downt...

All Project Packages

Create New Package

Past Package Requests

8/10/2020 - Residential Houses in Downtown L.A. (3 locations)
requested by Sarah Le
For internal use only.

-10_en

Sort by:

Date Prepared v

Alternately, you can click the Package Sent link next to your most recent message. This function is useful,

as multiple revisions may occur to packages over time; viewing the packages historically can help you recall

what locations have already been sent.

All Project Packages

Create New Package

Past Package Requests

8/10/2020 - Residential Houses in Downtown L.A. (3 locations)
requested by Sarah Le
For internal use only.

3/12/2020 - Parks & Main Characters (17 locations)
requested by Michael Andersen
Script based locations are suggested and djfjaslkdjflkajsdkfjja

¢ Package sent 6/20/2020 9:41:15 AM by RS Administrator to wendile@gmail.com
e Package sent 3/12/2020 1:13:59 PM by Wendi Reisling to wendile@gmail.com;
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2. How the Client’s Page is Organized

a. Thumbnail and List Views

The client’'s package page will have the project title and package names in the upper left-hand corner of the
screen. All of the locations selected to be a part of the package by your film office will appear as thumbnail
photos with location names. The client can choose to view the locations in a list view by selecting the List
View icon in the upper right-hand corner of the screen.

| ONCE AND FUTURE KING Location Package |
Parks & Main Characters - 17 locations 3/12/2020
Package Description Script based locations are suggested and djfjaslkdjflkajsdkfjja

ALL LOCATIONS

All Locations - Default (17 locations) §

‘?‘ Main Character's House (14 locations)
B Parks - City (2 locations)

Guilford House Abington Mansion Binghamton Home Buckingham Ave House Buckingham Avenue Interiors
41 photos 19 photos 552 photos 30 photos 13 photos

California Bungalow Cottage Cozy Cottage Dream Cottage Green Living
5 photos 10 photos 15 photos 14 photos 11 photos

The list view includes a representative location photo, the location name, location ID, how many images are
included, and a brief description.
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ONCE AND FUTURE KING Location Package D

Parks & Ma aracters - 17 locations 3/12/2020
Package Description Script based locations are suggested and dijfjaslkdjflkajsdkfjja
ALL LOCATIONS

All Locations - Default (17 locations) Guilford House The master suite (king sized bed) has its own private bath and the other two bedrooms
share a bath. Both baths have tubs with showers. The master bath has a double bow!
Location ID: #10069610 vanity. Perfect for filming in outdoor spaces. Include a big sunny 50 x 10 deck ...

(= Main Character's House (14 locations) 8 of 41 photos

[0 Parks - City (2 locations)

Abington Mansion Four of the most fascinating acres at the Abington House are all under one roof. America's
largest home boasts 250 rooms, 65 fireplaces, an indoor pool, bowling alley, priceless art
Location ID: #10000000 and antiques. Inspired by the industrial framework of the High ...

8 of 19 photos

The client can return to the thumbnail view by clicking the Thumbnail View icon in the upper right-hand

corner of the screen.
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ONCE AND FUTURE KING Location Package D

Parks & Ma acters - 17 locations 3/12/2020
Package Description Script based locations are suggested and dijfjaslkdjflkajsdkfjja
ALL LOCATIONS

All Locations - Default (17 locations) Guilford House The master suite (king sized bed) has its own private bath and the other two bedrooms
share a bath. Both baths have tubs with showers. The master bath has a double bow!
Location ID: #10069610 vanity. Perfect for filming in outdoor spaces. Include a big sunny 50 x 10 deck ...

T

-/ Main Character's House (14 locations) 8 of 41 photos

[0 Parks - City (2 locations)

Abington Mansion Four of the most fascinating acres at the Abington House are all under one roof. America's
largest home boasts 250 rooms, 65 fireplaces, an indoor pool, bowling alley, priceless art
Location ID: #10000000 and antiques. Inspired by the industrial framework of the High ...

8 of 19 photos
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The master suite (king sized bed) has its own private bath and the other two bedrooms
share a bath. Both baths have tubs with showers. The master bath has a double bowl
vanity. Perfect for filming in outdoor spaces. Include a big sunny 50 x 10 deck ...
b. Quick View

When viewing the package in the Thumbnail View, your client can hover their cursor over each location to
see a quick description. The quick view function provides the client a time-saving way to gather information

without clicking through potential sites individually.
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ONCE AND FUTURE KING Location Package

Parks & Main Characters - 17 locations 3/12/2020

Package Description Script based locations are suggested and djfjaslkdijflkajsdkfjja

ALL LOCATIONS

All Locations - Default (17 locations)

oy

Main Character's House (14 locations)

o

Parks - City (2 locations)

Guilford House Abington Ma > = ‘ Buckingham Avenue Interiors
41 photos 19 photo = s 13 photos

Abington Mansion 8 of 19 photos
Austin, Texas, United States
Location ID: #10000000

Four of the most fascinating acres at the Abington House are all under one roof. America's
largest home boasts 250 rooms, 65 fireplaces, an indoor pool, bowling alley, priceless art
and antiques. Inspired by the industrial framework of the High Line, Abington House at

California Bungalow Cottage

Green Livin
10 photo 29th Street and 10th Avenue juxtaposes the energy of West Chelsea with the ... b 9

11 photos

Notes that have been added to a location by your film office staff are clearly marked by a yellow tag.

Copyright © 2024 reelscout Page 211 of 500



reelscout -10_en

Binghamton Home Buckingham Ave House Buckingham Avenue Interiors
552 photos 30 photos 13 photos

c. Folders

When a client has requested information on locations that have different characteristics, your film office may
choose to group similar sites into folders. If folders have been added to a package, they will be listed
vertically on the left-hand side of the page.
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ONCE AND FUTURE KING Location Package

Parks & Main Characters - 17 locations

Package Description Script based locations are suggested and djfjaslkdjflkajsdkfjja

Main Character's House

All Locations - Default (17 locations)

7 Main Character's House (14
locations)

| Parks - City (2 locations)

Abington Mansion Binghamton Home Buckingham Ave House
19 photos 552 photos 30 photos

d. Map view

A Google map view of all of the locations in the package can be accessed by clicking the Map View icon in

the upper right-hand corner.
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Buckingham Ave House Buckingham Avenue Interiors California Bungalow
30 photos 13 photos 25 photos

And the Google map view of the locations will open up.
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ONCE AND FUTURE KING Location Package

Package Description

Main Character's House

All Locations - Default (17 locations)

Main Character's House (14
locations)

o

Parks - City (2 locations)

Characters - 17 locations

Script based locations are suggested and djfjaslkdjfikajsdkfjja

-10_en

PRINT

3/12/2020

©

Disclaimer: Reel-Scout's mapping capability is dependent on both the accuracy of the data provided by the location owner/contact as well as on Google Map's ability to receive

that data and render the results appropriately.
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Clicking on the folders will display only those locations associated with those folders.
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ONCE AND FUTURE KING Location Package

Parks & Main

Package Description

Parks - City

All Locations - Default (17 locations)

acters - 17 locations

-10_en

3/12/2020

Script based locations are suggested and dijfjaslkdjfikajsdkfjja

9

Disclaimer: Reel-Scout's mapping capability is dependent on both the accuracy of the data provided by the location owner/contact as well as on Google Map's ability to receive
that data and render the results appropriately.
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To see all of the locations in the package, the client can click the All Locations-Default on the top left-hand

side of the screen.
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Parks & Main Characters - 17 locations

Package Description Script based locations are suggested and djfjaslkdjflkajsdkfjja

Parks - City

Disclaimer: Reel-Scout's mapping capability is dependent on both the accuracy of the data provided by the loi
Il Locations - Default (17 locations that data and render the results appropriately.

|-i Main Character's House (14 locations) ‘ : OKLAHOMA
= parks - City (2 locati T ; : i
arks - City (2 locations) Map Satellite . i Oklahogla City
marillo :
ue | ‘ o o
o : Norman
W MEXICO A , L
Lubbock R . Aait i
' o
Dallas
Abilene Fort Worthe  ©
uces (e}

All locations will then be included in the map.
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ONCE AND FUTURE KING Location Package PRINT
Parks & Main Characters - 17 locations 3/12/2020
Package Description Script based locations are suggested and djfjaslkdjflkajsdkfijja
ALL LOCATIONS Q
Di imer: Reel-Scout's mapping capability is dependent on both the accuracy of the data provided by the location owner/contact as well as on Google Map's ability to receive
< All Locations - Default (17 locations) > that data and render the results appropriately.
:5 Main Character's House (14 locations) SdCTdlenu: ] 1 COLORADO ARG i ==
| Parks - City (2 locations) . i MISSOURI -
Map Satellite i S
San Jose s : | ;
CALIFORNIA ’-Las\éegas oo pesmsnsnanus
Al OKLAHOMA
Los ANles ) Q | ARKANSAS
oY BEARIZONA | NEW MEXICO - 3

BAJA : b
CALIFORNIA { LOUISIANA, *
¢ o

) : o : : ' T MISSISSIPP
SanDiego  ° Phoenix i D Do - !
o C : i o : i i
i o N o ; 3
) Tucson El Paso ' :
o

SONORA
: CHIHUAHUA New Orleans
)
,,,,,, %
2 It
%4 S
) NUEVO LEON
n 5 Gl wr
BAJA . Monterrey_ -
CALIFORNIA SUR S Y Mexico
—

Guadalajara ‘GyanaJuAT
lalajara | ) 3 !
: Map data ©2020 Google, INEGI  Terms of Use

JALISCO-T x| ik

Google

3. View Location Screen

To view a specific location in detail, the client can click on the name of the location or it's associated photo
in either the List View or Thumbnail View.
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ONCE AND FUTURE KING Location Package [ prnt
Parks & Main Characters - 17 locations 3/12/2020
Package Description Script based locations are suggested and djfjaslkdjflkajsdkfjja

ALL LOCATIONS

All Locations - Default (17 locations) |

") Main Character's House (14 locations)

") Parks - City (2 locations)

Abington Mansion Bingharton Home Buckingham Ave House Buckingham Avenue Interiors
19 photos 552 photos 30 photos 13 photos

Guilford House
41 photos

a. Location Details

The location details page includes a summary of the location, the location number. Buttons to advance to
the next location, go back to the previous location, and to return to the Locations Screen are located at the
top of the page. The address of the location and Film Office are located below the map at the bottom of the
location’s page. A contact link is also provided.
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Slideshow

photo 1 to 12 of 41 <prev 1121314 next>

<prev 1121314 next>

Back to Location Package | « Prev | Next »

Location Details

Guilford House

United States / Austin, Texas
Location ID:  #10069610

Print-friendly

The master suite (king sized bed) has its own private bath and the other two bedrooms
share a bath. Both baths have tubs with showers. The master bath has a double bowl
vanity. Perfect for filming in outdoor spaces. Include a big sunny 50 x 10 deck (walk out
from living room and master bedroom), 30 x 20 screen room, a shady patio area under
deck on the bay side with a porch swing to while away hot afternoons, an open outdoor
shower to wash off sand and salty water, and a bright balcony off the dining room. Back
yard is open.

£ ””76;{

Stubb’s Bar-B-Q

Omni-Agetir @ Temporarily closed
Wﬁ”’sf otel'Dr ' Q !
" St

CIVIC DISTRICT

¢ Republic "\, i i
§ useum of the Weird Easy Tiger
$ Square @ Temgur;:ﬁ)- 5
stir Q Q 7
. SECOND ~ ‘ !
ST D
(Go R E Y 01S TRICE a Map data ©2020 Google

View in Google Maps

LOCATION ADDRESS CONTACT DETAILS

604 Brazos St Film London

Austin, Texas 78701 1900 Abbott Street
Suite 100

Charlotte, NG 28203
Contact Phone: (888) 355-REEL
REQUEST MORE INFO

A Print-friendly link renders the page into a printable format with all of the location photos attached.
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Guilford House

United States / Austin, Texas
Location ID: #10069610

Print-friendly

The master suite (king sized bed) has its own private bath and the other two bedrooms
share a bath. Both baths have tubs with showers. The master bath has a double bowl
vanity. Perfect for filming in outdoor spaces. Include a big sunny 50 x 10 deck (walk out
from living room and master bedroom), 30 x 20 screen room, a shady patio area under
deck on the bay side with a porch swing to while away hot afternoons, an open outdoor
shower to wash off sand and salty water, and a bright balcony off the dining room. Back
yard is open.

Viewing Specific Location Images

Individual location images can be viewed by clicking on the thumbnail versions on the left-hand side of the
location’s page. Alternatively, the photos can be viewed in order by clicking the Next or Prev buttons. If a
large number of location images have been provided, clickable page numbers will be present.
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Slideshow

<prev 1121314 next>

-

I= ||

<prev 1121314 next>

Clicking Slideshow opens a
the location photos.
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Location Details

Guilford House

United States / Austin, Texas
Location ID:  #10069610

Print-friendly

-10_en

Back to Location Package | « Prev | Next »

The master suite (king sized bed) has its own private bath and the other two bedrooms
share a bath. Both baths have tubs with showers. The master bath has a double bowl

vanity. Perfect for filming in outdoor spaces. Include a big sunny 50 x 10 deck (walk out
from living room and master bedroom), 30 x 20 screen room, a shady patio area under
deck on the bay side with a porch swing to while away hot afternoons, an open outdoor
shower to wash off sand and salty water, and a bright balcony off the dining room. Back

yard is open.

CIVIC DISTRICT

Omni-Als

We,, . {otel'Dow
6”’Sf

« Republic

¢ Square

SECO
D

/ ND
'GOQTgPeEET ISTRICT

Museum of the Weird @

Qe
\ustir @ $ % 5

a Map data ©2020 Google

E”lhé;p

Stubb's Bar-B-Q

Temporarily closed

Easy Tiger

Temporarily closed

View in Google Maps

LOCATION ADDRESS
604 Brazos St
Austin, Texas 78701

CONTACT DETAILS

Film London

1900 Abbott Street

Suite 100

Charlotte, NC 28203

Contact Phone: (888) 355-REEL
REQUEST MORE INFO

new browser page where the client can browse through full-size renderings of
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Slideshow

photo 1 to 12 of 41 <prev 1121314 next>

4. Sharing Locations in a Package

The client can share the online locations package you sent by forwarding the email to the appropriate
individuals. The package will be available as long as it exists in the Projects database.

The client can also share an individual location by selecting one of the social media platforms on the

Shares bar on the left-hand side of the screen. Currently available options include Twitter, Facebook,
Google+, LinkedIn, Pinterest, and SumoMe.
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Location Details Back to Location Package | « Prev | Next  »

Guilford House

United States / Austin, Texas
Location ID:  #10069610

Print-friendly

The master suite (king sized bed) has its own private bath and the other two bedrooms
share a bath. Both baths have tubs with showers. The master bath has a double bowl
vanity. Perfect for filming in outdoor spaces. Include a big sunny 50 x 10 deck (walk out
from living room and master bedroom), 30 x 20 screen room, a shady patio area under
deck on the bay side with a porch swing to while away hot afternoons, an open outdoor
shower to wash off sand and salty water, and a bright balcony off the dining room. Back
yard is open.

CIVIC DISTRICT Etrtn g,
Stubb's Bar-B-Q

Omni-Ageatir @ Temporarily closed
W6"75~‘, o ) .,"\ 0 /
n 8t

£ Republic » @ "
§ Museum of the Weird Easy Tiger
__9 Square Ts=|'|3’r;raf| y closed

£
Austir @ Q )”‘751

SECOND
STHREET DISTRICT -
(Gocgle a Map data ©2020 Google
View in Google Maps
LOCATION ADDRESS CONTACT DETAILS
604 Brazos St Film London
Austin, Texas 78701 1900 Abbott Street
Suite 100

Charlotte, NC 28203
Contact Phone: (888) 355-REEL
REQUEST MORE INFO

* Social media share functionality only exists on the individual location pages.

5. View in Google Map & Weather Forecast

Included on each location page is a Google map that shows the geographic location of the proposed site. In-

map controls allow for zooming in and out, as well as the ability to display the map in full-screen view. The

Google map can be displayed as a conventional “road” type map, or it can be toggled to a satellite view

powered by Google Earth.
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Guilford House

United States / Austin, Texas
Location ID: #10069610

Print-friendly

The master suite (king sized bed) has its own private bath and the other two bedrooms
share a bath. Both baths have tubs with showers. The master bath has a double bowl
vanity. Perfect for filming in outdoor spaces. Include a big sunny 50 x 10 deck (walk out
from living room and master bedroom), 30 x 20 screen room, a shady patio area under
deck on the bay side with a porch swing to while away hot afternoons, an open outdoor
shower to wash off sand and salty water, and a bright balcony off the dining room. Back
yard is open.

¥

CIVIC DISTRICT E1h g,
Stubb's Bar-B-Q

Temporarily closed

o

Easy Tiger

Temporarily closed

- ’ E

-

A Map data ©2020 Google

View in Google Maps

A weather window powered by Dark Sky is also provided on each location page in the package.
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Austin, TX _‘O’_ 9 7 (o] F

Weather ik Clear
Mon Tue Wed Thu Fri Sat Sun
LY L s L L ’)
-/Q\- -/Q\- -IQ\- -/Q\- -/CI)\- Q Q
97°F 97°F 99°F 99°F 99°F 97°F 100°F
77°F 77°F 75°F 75°F 75°F 75°F 75°F

DISCLAIMER:

The above search results are for the sole purpose of research for the user. The images may be copyrighted
by individuals and cannot be used without permission. The user has no authority to reproduce these images
in anyway outside of the sole use of research.

If users have specific questions about a location or the photography they may select the "REQUEST MORE
INFO" link above.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Copying an Existing Package

There are many times where a location package must be edited but will retain many similarities with a
previous package associated with a project. It is also true that a location package used for one project might
meet the needs of another project. To save film office staff time in producing packages, Reel-Scout™
version 10 features the ability to create duplicate location packages.
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1. Creating a Duplicate Package Within the Same Project

Begin by locating the project in which you wish to work. For more information, see Browsing Projects and

Searching for a Specific Project.

Once you have located the project you want to work on on the Browse Project page, click on the title to
open the Project Overview screen.

IMAGE
PLACEHOLDER

On the Project Overview page, open the Project Packages tab.
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Locate the location package that you want to copy. To make a copy of the package, click the Copy (two
sheets of paper) icon on the toolbar to the right of the package name.
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Clicking the Copy icon will open a dialog box. To copy the package into the project you are currently in,
click the Copy button.
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A replica of the package you have copied will appear and will have the same name as the package that
you’ve duplicated, led by the words “copy of.”
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IMAGE
PLACEHOLDER

Click on the Edit (pencil) icon to change the name of the new package to suit your needs. Revisions to this
package can now be made without affecting the original location package. For more information, see Editing
a Package.
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IMAGE
PLACEHOLDER

2. Copying a Package to Another Project

Using the same Copy icon, you can quickly duplicate a package and place it into another project. Clicking
the Copy icon brings up the Copy Package To dialog box.
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IMAGE
PLACEHOLDER

Using the drop-down menu, select the project that you want to copy the package to. You can quickly sort
through the list by entering the first letter of the project to which you wish to copy the location package. This
causes the menu to “jump” to those projects beginning with that letter.
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IMAGE
PLACEHOLDER

When you click Copy, you will automatically be taken tot he All Project Packages page of the project to
which you have copied the package.Your location in the RS10 system can be easily determined by
examining the breadcrumbs at the top of the screen.
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IMAGE
PLACEHOLDER

The package you have copied will appear at the top of the list on the All Project Packages page, led by the
words “copy of.” You are now free to edit the package to meet the requirements of the project that you have
inserted it into. For more information, see Editing a Package.
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IMAGE
PLACEHOLDER

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Viewing_j Location Packages

Viewing location packages that have already been created is easy in Reel-Scout™ version 10. Begin by
entering the Project module to locate the project whose packages you want to view. For more information,
see Browsing Projects and Searching for a Specific Project.

* You can always view all of the packages in your RS10 system and filter them on the Browse
Packages page. For more information, see View All Packages.

Copyright © 2024 reelscout Page 236 of 500


https://www.reel-scout.com/support

reelscout -10_en

1. Locating Packages Within a Project

Once you have located the project whose packages you wish to view, double-click on the project title to
open the Project Overview page.

Browse Projects
Filter Resuits By
BlA|B|CIDIEIFIGIHIIJIKILIMIN|O|P|QIRISITIU|VIWIX]YIZ]|AR

Viewing 110 25 of 68 ] Export 10 Excel Workshee! ( xis)
PROJECT TYPE STATUS CREATED BUDGET UPDATED ~
O C  Feature (Studio) Losd / Incentives T2S2009 $1,000,000 2ar20e
Ow
THE TRUTH # I3 Documentary Seouting 102014 173072018

Underneath the sub-menu on the left-hand side of the screen, you'll find a series of tabs. Click on the
Project Packages tab to open the All Project Packages page.

Project I0c 10000001

Progect Cvervies

Project Summary:

TH. Wiite uses “The Onoe 03 Fulkee King™ &5 NS own persenal visw of (Ne ideal society. The Dok, most of wikch <akes place on i BSke of Gramane ©
Chicnicies M rasing and ssucation of King Arfu RS ruls 39 B King, Sl M ormience Detien his Deg! aght S Lanoeiol and hs. Cusen Guinsns (whith
Pt Pl Gustiener]

Location NHeeds:

Progect Hisony » Primarily inberesied in RCABONS on oF near the waler, bt also kooking for wild, unkempt Fanmiand and couninysices
Location Lised > Genre
M ASC Typa: Feature (Sludia) Lol of Effan: x-laege (244 hrs)
rCifines. * DRARADULSr: Cola™iin Patutes Status: Lost /) ISCentnes Hours Expandid: hours sxpended: 50
Sowrce: welriie Stadf: Theodons Boown

The All Project Packages page will show the packages that have been created for that project. Using the
*Sort By * drop-down menu on the right-hand side of the screen, you can sort the packages alphabetically
by name or by the date that they were created.
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All Project Packages

Create New Package
Past Package Requests

22018 - Residential Houses (3 lecations)
requested by Frank Jones
This i% 3 Sarmphe package for he user guide

1T12018 - weater and houses ii (10 locations)
requested by Fred Smith
All these are fee-free

= Fackage pent V242015 33818 PM by RS Adminsirator be nckigreshecout com

2ot by

Date Frepared

Dade Prepared

Mame
L & F o
L & /& 0

T

Clicking on a package title will allow you view the contents of that location package.You can use the

breadcrumbs at the top of the page or your browser’s back button to return to the All Project Packages

screen.

All Project Packages

Creale Mew Package
Past Package Requests

X018 - Residential Houses (3 locations)
Fiauesied Dy Frank Jonds

Thés is a sample package for the user guide

Sor by

Ciate Pregansd

2. Package Options on the All Project Packages Screen

There is a toolbar associated with each location package on the screen, history of when the package was

sent and to whom it was delivered. On the toolbar, there are six options:
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Past Package Requests

212120118 - Residential Houses (3 locations)
requested by Frank Jones
This is a sampie package for the user guide

* You can Preview the package to see what the client will experience as they navigate the location
package. For more information, see Viewing a Package as Seen by Client

* You can click Send Package to deliver the package to a client’s email address. See Sending a
Location Package

* You can Copy your package. For more information, see Copying an Existing Package

* You view the package’s location Contacts. This opens a separate browser window

* You can Edit the package. See Editing a Package

» If you choose, you can Delete a package. See Deleting a Package for more information.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

View All Packages

From the Browse Packages page, you can view all of the location packages in your Reel-Scout™ version
10 system. This function is useful for checking on those packages that have been worked on most recently,
or for finding packages that haven’t been updated in a while.

To access a listing of all of your film office’s location packages, select View All Packages from the Projects
sub-menu on the left-hand side of the page.

Browse Projects
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Clicking View All Packages will take you to the Browse Packages Page. This screen includes interactive
sorting tools that will help you to find the package that you are looking for quickly.

‘ackage Resulls
.-
Browse Packages
Filter Results By
Z|AIBICIDIEIFIGIHIIJ[KILIM|INIQ|P|QIR|S|TIV|VIWIX|Y|Z]|AN
Viewing 1 to 25 of 52 ¥ Export 10 Excel Worksheet (ds)
PACHKAGE TITLE FROJECT CREATED BY CREATED LAST SENT =
w of waler and houses i (B Locations) THE TRUTH Karyn, Jim 1232018 132018
waler and houses i (10 Locations) “*QMNCE AND FUTURE KING Administraton, RS 2012 1242018
Residential Houses im Downiown (9 Locations “*ONCE AND FUTURE KING Administrabor, RS 12032014 12018
Privale Homes on the Waler (& Locations WILDFIRE - SEASDON 4 EPISODE 11 Administrator, RS 1222018 1222018
1. Filter Results By
Narrow the number of packages that are being viewed by clicking on Filter Results By.
i 3 i
.-

Browse Packages

MIAIB|CIDIEIFIGIHIIJIKILIMINIOIPIQIRISITIU|V|W|X|Y|Z]AN

Clicking Filter Results By will open up a new dialogue box featuring all of the available selections: Project
Name, Project Title, Date Last Sent, Created By, Date Created (From), and Date Created (To). Only one
filter needs to be applied to filter your results. You can use as many filters as you wish, in any combination
to find the package that you are looking for. Select the Search button to apply the filters you have set and
refresh the list of projects that are displayed.
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Eifer Resylts By
Project Name Package Titke Dale Lasi Sent
Creabed By Crabe Creabed (From) Crabe Created (Ta)

a. Project Name

The full or partial name of the project can be entered here, and RS10 will display only those project titles
that match what you have entered.

Emer Resylts By
1 Mame Packags Title Date Las! Sent
Creabed By Dale Created (From) Date Created (Ta)

b. Package Title.

The full or partial name of the package can be entered here. RS10 will display only those package titles that
match what has been entered in this window.
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Fuker I 3

Froject Name Fackape Title Dabe Last Sent

Created By Date Created (From) Date Created (To)

c. Date Last Sent

This filtering parameter allows you to restrict your results to packages that were last sent on a particular
date. Date Last Sent is a calendar field; clicking on the window reveals a calendar from which the date can
be selected. You may also enter the date manually in MM/DD/YYYY format.

Fifer Resuls By
Project Marme Package Titke

" Februsry, 2008 ¥
Created By Diate Created (From) L

Su MoTe WeTh Fr Sa

1 1 3
4 5 &£ 7 8 %10
11 12 13 14 15 16 17

18 19 30 21 22 13
Search 25 2% 3T 28

Todey: Februsry 3, 218

d. Created By

Created By is a drop-down menu that features the names of your film office’s staff. This field allows you to
restrict the displayed results to packages that were created by a particular individual.
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RTLILEL T A
Welktome, Frank «

Fackage Titie Duate Las! Sent

Drate Created (From) Cuwe Creartesd T

e. Date Created (From)

This calendar field allows you to instruct RS10 to search for projects created on the date selected and later.
In can be used in conjunction with the Date Created (To) field (to create a range) or as a standalone
parameter. Clicking Date Created (From) reveals a calendar from which a date can be selected, or the date
may be entered manually in MM/DD/YYYY format.

Filter Results By

Progect Mame Package Tike Cate Last Sent

Created By Date Creabed (From Date Created (To)

 February, 2018 k

m Su MoTu WeTh Fr 5a
13

3
4 5678 %W
11 13 13 14 15 16 17
BwBwunnnM

S 26 27 28

e
RIA|BICIDIEIF] o HEPIQIRIS|TIUIVIW]X]IY]Z]AN

Toduy: February 3, 2018

f. Date Created (To)

This calendar field allows you to instruct RS10 to search for projects created up to and including a selected
date. In can be used in conjunction with the Date Created (From) field (to create a range) or as a
standalone parameter. Clicking Date Created (To) reveals a calendar from which a date can be selected, or
the date may be entered manually in MM/DD/YYYY format.
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Filtér Resuls By

Proaci Mame

Crealed By

#A|B|CIDIE

Fackage Title Date Last Sent
Date Crealed (Fromj) ate Created [To
1 February, 2008 *
Su MoTe WeTh Fr 5a
45 6789
12 13 14 15 16 17
FIGIH[IJIKILIMINIQIFIQIR[SITIV]YV

Teday: Febeuary 3, 2018

2. Search by Alpha

Clicking a letter will narrow the sort only to those packages whose titles start with that letter. Clicking the #

will display those packages beginning with numerals. Clicking All will return the full list of packages to your

search results, in alphabetical order.

Browse Packages

Eiltef s

£)an

3. Sort Results By

The list of packages can be sorted by clicking on the column header. The order of each column listing can
be changed (ascending/descending or alphabetical A to Z/Z to A) by clicking the triangle that appears next

to each column header that you

+ Package Title
* Project Title
+ Created By

Copyright © 2024 reelscout
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e Date Created
« Date Last Sent

Eiltef it
2|A|IB|CIDIE|FIGIH|IJIKJLIMINISIPIQIRIS|ITIUIVIWIX]YZ]AN
Viewing 110 25 of 52 ) Export 1o Excel Worksheet | xis)
PACKAGE TITLE PROJECT CREATED BY CREATED LAST SENT ~
Ciopy af waler and houses il (8 Localions) THE TRUTH Kanyn, Jim 1232018 1307201 &
waler and howses i (10 Locabons *ONCE AND FUTURE KING Adminksirator, RS WER012 12472018
Resigential Houses in Downlown (3 Locations *=*OMNCE AND FUTURE KING Administrator, RS 1203014 12a2ne

4. Previous & Next Page

To page backward and forward through the list of packages, click on the double arrows before and after
each page number (at the bottom of the page). You can choose to view 25, 50, or 100 locations per page.
The page number that you are currently on is also displayed on the upper left-hand side of the screen. You
can also click on the individual numbers to go to that page. Clicking on the double arrows with the line will
take you to the first or last page of your search results.

View | 25 | 50 100 per page

* You can also use your web browser BACK button to move to a previous screen of locations.

6. Package and Project Titles

Each Package’s title is listed next to the first photo of the location. Clicking on the title will take you to the
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Project Package page. Project titles are also clickable and will allow you to view the Project Overview
page.

PACKAGE TITLE PROJECT CREATED BY CREATED LAST SENT =
Karyn, Jim 1723208 10208
water and houses i (10 Locations) “**OMCE AND FUTURE KING Adminisirator, RS 52012 1Z42018
Resideniial Houses in Downlown (3 Locations) SOMCE AND FUTURE KING Adminisiralor, RS 12732014 W28
Private Homes on the \Water (6 Locations) WILDFIRE - SEASON 4 EPISODE 11 Administrator, RS 1221208 122208

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Sending a Location Package

Once you have created a location package and previewed it to ensure that it has all of the elements that it
needs, it is time to send it to your film office’s client. Sending a package can be completed with just a couple
of button clicks and keystrokes with Reel-Scout™ version 10.

Begin by locating the package that you want to send. For more information, see Viewing Location Packages
and View All Packages.

1. Sending Your Package From the All Project Packages
Page

Each package on the All Project Packages page has an associated toolbar on the right-hand side of the
page. Find the package that you want to send and click the Send Package (envelope) icon.
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Fast Package Requesis

Date Prepaned "
222018 - Residential Houses (3 locations) = =B Hh &4 # 0

requesied by Frank Jones
This is a sample package for the user guide.

Clicking the Send Package icon will reveal a dialog box that contains five fields, as well as email text
options.

Send Package
Separate multiple emais with semi-colons

Message 1o ACCompany Email

# Display Standard Email Tex Above @ Below Message

a. Email

Begin entering the name of the individual to whom you want to send the package. As you type, RS10 will
match your entry to contacts in the database. Clicking the name of the person will insert the complete email
address into the field. If the contact does not exist, you can enter the email address manually. Multiple
recipients can be entered; ensure that manually entered email addresses are separated by a semicolon (;)
and a space.
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Send Package
SEpaEh? multiple emails with semi-Cokons

wendi@reel-scoul com; francis young 100@gmail com; dav

Dave Pomier <dave@imebghtvidecworks.com=>

David Digang <david_ digangi@towersproduchons com:
Kim Davis <kim@lifelongproductions. com>
David MeClister <lampshadefims@yahoo com=

Message to Accompany Ermail

o Display Standard Email Text Above @ Below Message

b. CC and BCC

-10_en

The CC and BCC fields operate the same way as the email field. Just like the email window, be sure to

separate multiple entries with a semicolon (;) and a space.

Send Package

SE‘FIE.FBIZE multiple emails with semi-colons

francis.young100@gmail.com;

we|

David Digangi <david.digangi@towersproductions.com=
Wendi Le =wendi@reel-scout. com:=

Melissa Tao <wendile@gmail. com=

# Display Standard Email Text Above @ Below Message
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c. Subject

The Subject window is a free-text field. Here, you can enter the subject that will appear as the header for
the email that is sent.

Send Package
Separate multiple emails with semi-colons

francis young100@gmail com

Message o Accompany Emal

« Display Standard Email Text Abowe & Below HESS.EQE

Send Cancel

d. Message to Accompany Email

In this field, you can enter a customized message to the client. To view all of the text that is entered, the
Message to Accompany Email window can be expanded. To change the size of the window, left-click on
the lower right-hand corner. Holding down the left mouse button, drag the window to the desired size.
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Send Package
Separate multiple emails with semi-colons

francis. young100@amail.com

Your Location Package

This is 3 sample package|

# Display Standard Email Text Above = Below Message

e. Display Standard Email Text

To help the client navigate the package and to provide other instructions, most film office’s have standard
text that accompanies each package that is sent. Leaving the checkbox checked (the default option) will
ensure that this standard message accompanies the email. To remove the standard email text, uncheck the
box.
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Send Package
Separate mulliple emails with semi-colons

francis. young 100@gmail.com;

Your Location Package

This Is a sample package

# Display Standard Emall Text Above @ Below Message

You can also select where the standard email text will appear in the email relative to your personalized
message. Using the radio buttons, you can choose either Above or Below Message options.

Send Package
Separate multiple emails with semi-colons

francis, young100@gmail com;

Your Location Package

This is a sample package

¥ Display Standard Email Text Above ® Below Message
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f. Send Button

When you have finished filling in the fields in the Send Package dialog box, you can deliver the package to
the client by clicking the Send button. Cancel will close the dialog box.

Send Package
Separate multiple emails with semi-Colns

francis. young 100@gmail.oom;

Your Location Package

This is a sample package

# Display Standard Email Teaxt Above ® Below Message

RS10 will display a message indicating that your location package has been sent. Click Close to return to
viewing the All Project Packages page.

Copyright © 2024 reelscout Page 252 of 500



reelscout -10_en

Send Package

Separate multiple emails with semi-colons

The location package email has been sent.

Your Location Package

IMessage to Accompany Email

# Display Standard Email Text Above ® Below Message

Close

Sending a Location Package from the Browse Packages
Page

If you found the package that you want to send using the View All Packages function of RS10, sending the
package is still a simple process. Begin by clicking on the package title to open the Project Package page.
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Browse Packages
Filter Ressults By
E|A|B|CIDIEIFIGIH|IJ|KILIMINIOIPIQIRISITIV|VIWIX]Y|Z]AN
Wiewing 110 25 of 52 '\;i Export b Excel Vorksheet [ xis)
FACHAGE TITLE FROJECT CREATED BY CREATED LAST SENT~=
**0ONCE AND FUTURE KING Young, Frank 222018 22018
Copy of waber and houses i (B Locations) THE TRUTH Karyn, Jim 12aziie 130208

Locate the breadcrumbs at the top of the Project Package screen. Click on Packages.

Project Resulls | *""OMNCE AND FUTURE KING Residential Houses

Project Package - ***ONCE AND FUTURE KING

Selecting Packages will take you to the All Project Packages page. You can now send the package of your
choice using the procedure described above.

Project Resulls | *"OMNCE AND FUTURE KING

All Project Packages

Sorl by
Past Package Requests

Date Frepared ¥

2/Z12018 - Residential Houses (3 locations) L
requested by Frank Jones
This is a sample package for the user guide

=
%
L

= Packaga pent 220108 1002517 P by Frank Young bo frances. young 1 004ggmad. com.

Copyright © 2024 reelscout Page 254 of 500



reelscout

* See View All Packages for more information.

3. What Your Client Will See

-10_en

Your client will receive an email from your film office that features your personalized message and the

standard text (if that option was selected).

Your Location Package ws= =

SEpportEnbal-ScouLCom 10025 PR (9 minites age) -

Thit B & amile padiape
Wieloome b your customized location package from the North Cangling Film Oéfice. Just clich the tink below fior dnstant scoes bo location photos that hawe been costom-pelected Tor your project,
Flease allew & few sooonds for the images bo load. Swould yos have ey questions. plesse emall o call. Thanis for thinidng of Horth Carolina)

bitesd/ Staging. rerl ot o oackaie Sowi o= WO Sloees 11 SCRARC

The email contains a URL hyperlink that, when clicked, will open another browser page that contains the

package you sent. For more information on client navigation of the location package, see Viewing a

Package as Seen by Client.

Residential Houses - 3mcatons ]

Paciags Description ThiE iF &0 Dl PACKapE Sor o ST gt

111
<o

ALL LOCATIONS

AN Locates - Detaelt (1 IoCanons)

Irlioree Fnma (3 ool

**ONCE AND FUTURE KING Location Package =D
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Editing a Package

Editing package information can be quickly accomplished in Reel-Scout™ version 10. Begin by locating the
package that you want to edit. For more information, see Viewing Location Packages and View All
Packages.

1. Editing Package Information

If you have found the package that you wish to edit by navigating through that package’s Project Overview
screen, you can access the editing function via the toolbar on to the right of the package title. Click the Edit
icon (pencil).

All Project Packages

Create Mew Package

Sor by
Past Package Requests

Date Frepangd ¥

HAZ2018 - Residential Houses |3 locations) = = & & 4 B8
requested by Frank Jones
This s a sampbe package for the user guide

= Fackage sent 232018 1002511 PM by Frank Young o francs young 100Egmadl com;

Clicking the Edit icon (pencil) will open up the information fields associated with that package. You can
change any of these fields. When you are finished, click the checkmark in the upper right-hand corner to
save your changes. To collapse the fields without making any edits, click the “X.”
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Tithe *
Residental Houses

Diate Prepared ° Requested by *
222018 Frank Jones

Package Description

This i5 & sample package fof the User gude

Show Contact Information Yes ® MNo
Defaul View Format ® Thumbnails List Map
Alow Poto Downhosd Yes = No

-10_en

If you have located the package that you wish to edit via the View All Packages function, you can access

the same functionalities by first clicking on the package title to go to the Project Package page.

Browse Packages
F Resulls
BIAIB|CIDIEIF|GIH|IIJ|KILIMIN|O|PIQIR|S|T|UIVIWIX|Y]|Z]AN

Viewing 110 25 of 52 B Export 1o Excel Worksheet [ ds)

PACKAGE TITLE PROJECT CREATED BY CREATED LAST SENT ~

Residential Houses (3 Localions) ***OMNCE AND FUTURE KING Young, Frank 2r2r2018 2032018

Copy ol water and houses il (B Locations THE TRUTH Karyn, Jim 1232018 15302018

MCE AND FUTURE KING Adminisiralor, RS E2012 17242018

Locate the breadcrumbs at the upper left-hand corner of the screen. Click on Packages.

.-
Project Package - ***ONCE AND FUTURE KING
Folder #
[uriilesd] v Acliong =
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Then, you can click the Edit icon next to the package you want to change and proceed as described above.

» [Package sent 232018 1002511 PM by Frank Young 1o Irancs young 1 004g@-gmail com,

i |

o

1112018 - water and houses §i (10 locations) LS
requested by Fred Smith
Al these are fee-free

» Package sent 1242018 33518 P by RS Administralor b rickigresl-scout com
+ Package sent 242018 13143 PMW by RS Adminisirator to nick@resl-scout com

o =1

Pisai S SOh NG N R P e W

2. Editing Package Locations

To add locations to or remove locations from a package, click on the title of the package to view the sites
that have already been added.

= Package pent 202018 1002511 PW by Frask Yourng fo trancis. young 1 004Ggmal com

4]
=
LY
=

1111123018 - water and houses i {10 lecations) #
regucshad by Fred Smilh
All hese are fee-free

* [Package sent 1242018 333 12 PM by RS Administralor o ncki@neek-soout com
i [Package sent 1242018 33243 PM by RS Administrator 1o nckiinesk-sooul com

S S Cn AR T NG g e e e 8 B il O s a

a. Adding Locations

Additional locations can be added by following the procedure described in Creating a New Location
Package.

b. Deleting Locations

To delete a location, select the checkbox in that locations block.
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Fokder o
[unfisad) v Actions =
| | | | |
’ y
ASd Locabon Doewrilram Churchas SChools Karoé Ranch
= - - - o j I x

Click on Actions in the upper right-hand corner of the Project Package area. Click on Remove Selected.

Note that Select All and Deselect All options are available.

Folder #
(unfiled] '
e, — | —_—
|
I L y I y
a4 Location DiramiboeT Churchaes Sefadls

ACtions -

Salact All
Desalect All

Remove Selecied

Mowve To Folder
Remeve Selected

Karcs Randt

- j 2 x

Complete the confirming step to remove the location from your package.

Conifirm

Arg you Sune you want 1o remaoye fhe Selecled iocations?

Remove Cancel
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c. Moving Locations Into and Out of Folders

The procedure for creating folders, and moving locations into them, can be found in Organizing Your
Package with Folders.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Deleting a Package

If required, individual packages can be deleted by film office staff anytime. To delete a package, begin by
finding the project that the package is associated with. For more information, see Browsing Projects and
Searching for a Specific Project.

Deleting a Package

Once you have located the project that you want to work in on the Browse Projects screen, click on that
project to open its Project Overview page.

FROJECT TYFE STATUS CREATED BUDGET UFDATED =
25TH HOUR # I3 Feature (Sludio) Scouting 262002 1,000,000 122018

A LITTLE WaR OF QUR OWHN # Ingustrial F Corporale Wregpuiry S24r2002 1,000, D00 122602017
[P |

On the Project Overview page, open the Project Packages tab on the left-hand side of your screen.
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Progect B0 10000002

Project Summary:
Whaen three Amish Boy's ane given M opporhanity b live Withoul CONSSJUENCES of night. their naively places Teem right in the middls of 3 gangster
ransacion Wil ey make i back o thelr Communily withgul ruining their reputation of will Ty haee 00 ey 85 S0 Sressed vepindos Tor the rest of thel ves?

3 - VWIS by ARGRYTOUS

Locabon Meeds:
Propect Metory »

Cenre
Location Used 3 Action

Watwork: Baner Fru Proguctions. Trpe: Feanse (Sludic) Ll of Effort med (6-10 i)
S H Distributor: MG Fatus: Seouling Hours Expenced: hours axpended: T

Sowurce: Saes Call Staft Wendi Le

Locate the project that you wish to delete in the Past Package Requests list. On the right-hand side of the
screen, click the Delete (trashcan) icon associated with the project’s line.

W15/2014 - water (& locations) = = W S
requested by Bob
asfasdkinas o as-ofion:kin

= Package sent 21172015 1:10:36 PM by RS Administrator 1o wendile@gmail com

RS10 will ask you to confirm that you want to delete the package. Click Delete to remove the package
permanently.

Confirm

Afe you sure you want 1o delele this package?

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Exporting Package Data

For organizational meetings and data transfer into other platforms, it is often helpful to have all of your film
office’s package information available at your fingertips. Reel-Scout™ version 10 not only allows you to filter
and sort your package list, but you can also export your search results into an Excel spreadsheet with just a
couple of button clicks.

To begin the export process, enter the Projects module and select View All Packages.

Browse Projects

A |C|D|E IGIH]I (L] MIN|O| JIR|EIT VIWI|E]Y|Z]AR

hewing 1% 25 of 88 W] Export to Excel Workshes! | xi)

You may wish to filter your list of packages to limit the number of entries that appear on your spreadsheet.
For more information on completing this task, see View All Packages.

kA
.-
Browse Packages
F|AIBICIDIE|FIGIHINJIKILIMINIOIPIQIRISITIUIVIWIX|Y|Z]AN
Viewing 110 25 of 52 ] Expodt to Excel Workshest (| x1s)
PACHAGE TITLE PROJECT CREATED BY CREATED LAST SENT =
Residential Houses (3 Locations) *=*ONCE AND FUTURE KING Young, Frank 2208 raz2ms
Ciopy of warter and houses il (8 Locations THE TRUTH Kanyn, Jim 1232018 173072018

In the upper right-hand corner of the Browse Package screen, locate the Export to Excel Worksheet
(-xIs) link.
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Fackage Results
.-
Browse Packages
Fiter Resulis By
HIAIBICIDIEIF|GIHIIJIK|LIMIN|OIP|QIR|SITIUIVIWIX]YIZ] AN

Vigwing 1 1o 25 of 52 ] Expont to Excel Workshest | x15)

PACKAGE TITLE PROJECT CREATED BY CREATED LAST SENT =

Residential Houses (3 Locations) **OMCE AND FUTURE KING Young. Frank ararzie azoe

Ciopy of warter and houses il (8 Locations) THE TRUTH Karyn, Jim 1232018 1302018

When you click on Export to Excel Worksheet (.xls), a dialog box will open that will present you with two
options: you can export only the search results set, or you can export the entire package file that exists in
your RS10 database.

Package Expart

Sl Sesknd report

A Seagich Resul Sel, inCiudes Detaibsd Pacioags Inforrabion
B ALL Packages. irch

Once you have clicked on your desired selection, the worksheet will begin downloading automatically. When
the download is completed, the worksheet can be saved in the file location of your choice. Click the Close
button in the dialog box once you have made your selection.
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Package Export

Select desmed repad
A SEACH Bl 56 ks Df Shiey) PRCEIGE NI

D ALL PRk il FRCgE ST ation

& pactage el g_shx  ~ [ S—) X

The worksheet that is downloaded is preformatted to perform some of the same filtering tasks that are
available within the online RS10 system.

A == fo | PACKAGEID

Tal & ] B c [ D

j i PACKAGE ni‘kl: KAGE NAME B PROECT NAME nREﬂUFETE DBy ﬂmu:m-.‘..i DESCRIPTION

2 22801 Ret 3| genatez | **"OMCE AND FUTURE KING Frank Jones This i 3 sample package for the user guide,
3 a2655 Cog §| senzres | THE TELTH Fred Smith Al these are fee-free.

4 42830 Priv  5om by Coke » |WILDFIRE . SEASOM 4 EFIS00E 11 Jim Albanese |

5 42399 Cof ) | 25TH HOUR Bob asdtasdkfnasdlict asdfin;iin

[} 2865 Cog |4 LITTLE Wik OF OUR OWN Michael Pelish Bebow yeu will find the leestions for Seene |
T 41333_“!-'. . _THE SUBURBAN MOWVIE _FrlM Young _'I"H!

8 42312 Rey DR * |THE SUBURBAN MOVIE FAY sample

a 22811 Rt ewch 2| | THE SUBURBAN MOVIE FaY Sarnple

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

%anizing Your Package with Folders

Many packages often require the addition of several different types of locations. Looking through a lot of
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thumbnail pictures can be confusing and time-consuming. That is why Reel-Scout™ version 10 allows you
to organize your locations into folders. Locations with common characteristics can be placed into a single
folder, allowing the client to vet sites more efficiently.

Folders can be created at two different places in the process of adding locations to a package.

1. Adding Folders to Your Package From the Project Package
Screen

If you already know that you’ll require folders before you begin adding locations to your package, you can
handle this task on the Project Package screen. Click the Edit (pencil) icon next to the Folder header.

Project Package - ***ONCE AND FUTURE KING

Folder #

Sirear v Actions =

Selecting the Edit (pencil) icon will open a dialog window that will allow you to name your new folder. After
typing in the name you desire, click the plus sign (+) to add it to your list of folders. You may add as many
folders as you require. When you are finished adding folders, click the Save Changes button.

Add'Edit Folders

The trashcan and pencil icons next to each folder allow you to delete and edit those folders.
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2. Adding Folders to Your Package While Selecting Locations

Sometimes you may not know what folders you will need until you begin to add locations. RS10 provides a
way to organize locations even as they are being added to your package. When you select the plus sign ()
next to a site on the Browse Locations page. you will be given the option to create a new folder. Enter the

name of the folder you want to create in the Folder box and press the plus sign () to add it to your list.

| Skinny Pine Trail # © 10119525 121062017 13172018

Dallas, TX (DFW area)
T Pholos

A Wiy DAasic gray suburban house in 3 moderately quant
suburb

Add Skinny Pine Trail to
""OMNCE AND FUTURE KING - Residential Houses

Moles

IMErion house SCEne Exterion House|

INBEMGr HoESE

Add To Package

You can view the folders that you have created by clicking on the drop-down menu box below the Folder
field.
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Add Karoe Ranch to
"*OMNCE AND FUTURE KING - Residential Houses

Folder

unified]

.
[undiled)

City Streets
Inienior House
| Residences

When you have created all of the folders that you wish to add, click the Add to package button. Your
location and the folders you have created will be added to your location package.

Add Karoe Ranch to
"""OMCE AND FUTURE KING - Residential Houses

Moles Falder

[unfiled]

3. Adding Locations to Specific Folders

Organizing your photos into folders is simple with RS10. Click the plus sign next to the location on the
Browse Locations page to add that location to your package.

Copyright © 2024 reelscout Page 267 of 500



reelscout -10_en

tm

Karoe Ranch +# © 10000004 1292003 12272018

Amarillo, TX (Amarnilo anéa)

11 Photos

.“.I"I.gld.'lq ranch wath s of trees, barms and animals. Localed n
e mowntain area. Very quite and peaceful kown

When the context window opens, you’ll be able to select which folder you would like to place that location in
with the Folder drop-down menu. Click Add to package when you have finished.

Add Karoe Ranch to
“*OMCE AND FUTURE KING - Residential Houses

MNabes Fipder

[unfikzd)
[unfilad]
City Streets

Regigences
: ——

Locations can be added to folders on the Project Package page as well. Click the checkbox(es) in the
location block to select the location(s) you wish to move to a folder.

Project Package - ***ONCE AND FUTURE KING
Folder #
Junifiled] r Actions =
[ —— |
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Click the Action button on the right-hand side of the screen and select Move to Folder.

Folger #

[undfiled] hd ACHONS -

Salect All
Desalect AN

Remove Selected

Kiove T Folder

| S .

Add Locaton City Sroats nignior House Resiences Abinglon House

— * ¥ 1 = = x

A context window will open, from which you can select a folder in which to place the location(s) you have
selected. Click the Move button once you have made your selection.

Move To Folder

Interior House

Locations can also be moved into and out of folders using the Notes icon associated with each location.
Clicking the Notes icon will bring up a dialog box for that location.

Aild Lacation Abinghon House K Ranch

= K= = K = x
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A folder can be selected from the drop-down menu. Click Save Changes to affect the change.

Edit Location - Skinny Pine Trail

NS

Indeior FouSe SORME

i [ Tim= |
Cifty Shreels

RESIOENCES
T

You can also create new folders from location Notes dialog box. Enter the name of the new folder in the
window, and click the plus sign (+) to add it to your list.

Edit Location - Skinny Pine Trall

MNohes

Inbenor house Soens

Intevnior House

Sawe Changes

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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The Reel-Directory module is an optional add-in component of Reel-Scout™ version 10 that allows film

offices to access comprehensive information about talent, directory, and production support services. To

access this module, click the Reel-Directory selection on the menu bar located on the left-hand side of your

screen.

a1 Browse Listings

Please cofract the ermas Delow

] SIAIBICIBIEIFIGIHIIKIL MNP IGIRISI TV IWIX]Y 12140

g 100 Ghor

oABmate Text Exgon Retuls 10

Below is a brief video Overview of the RS10 Reel-Directory Module.

https://player.vimeo.com/video/281682018
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Browsing ReeI-Directory Listings as Admin

When you first enter the Reel-Directory module, you will be in Browse mode, as indicated by the blue
highlighted Browse selection in the upper left-hand corner of your screen and the Browse Listings page
title. Hovering over a name on this page will turn it dark blue. Clicking on a location will take you to that
individual’s Directory Detail page.

.-
S
wad Browse Listings
T RO L || AT JIW W XY )2 | i
Wirmang 110 35 of &7 B Expon 1o Excal Wionaes! { x5
MAKE = COUNTY = EXPMRED = CREATED = UFDATED = nLe
& vy ey Very ) 1 ) Sout Fiains DAATA012 Q4 Tran2 DA T2
0 . # i |
[ w §

* names (or companies) that are awaiting film office approval are highlighted in yellow.

Anderson, Hugh # L] South Plains G4 T2z T2z e E T el b
ka# Il * South Plains GrTR20M2 GMTR20M2 T2
jehanson, Jenniter # I3 K3 South Plains oM1T2012 oaMT2002 04T 2002

This interactive display has three filtering tool that allows you to sort directory, talent, and support staff
names quickly. Additionally, the film commission can take action regarding the individuals listed on this
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page.

* &

You can quickly edit a crew name by clicking the Edit (pencil) icon next to the location

name. Clicking the pencil icon will take you directly to the Reel-Directory Details editing page.

1. Filter Results By

Narrow the number of individuals that are being viewed by clicking on Filter Results By.

a3 Browse Listings

A B IFIGIHIS | KILIMINIQPIQIRIS|TIUY W] X172 A0

Woewing 11025 of 87 B Export t Exced Workahest | xi8)

Clicking Filter Results By will open up a new dialogue box featuring all of the available selections: Listing
Type, Review/Approval, and Category. Clicking on any of these fields will reveal a drop-down menu of
options. Once you have selected the attributes that meet your requirements, select the Search button.

Filter Results By

sting Type ® Review | Approval

Category
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a. Listing Type
You can select one of the following choices:

* Reel-Directory
» Support Services
* Talent

b. Review/Approval

Using this drop-down menu, you can choose to view only those crew members who have been approved, or
you can choose to see only those still awaiting review.

c. Category

The category selection allows you to search for individuals who can fulfill specific job functions. The choices
available in this drop-down menu will depend on what has been selected in the Listing Type field.

2. Search by Alpha

Clicking a letter will narrow the sort only to those individuals whose last names start with that letter. Since
some support services may be listed by business name, just companies whose name begins with the letter
selected will be displayed. Clicking All will show all Reel-Directory records in alphabetical order.

Browse Listings

ReT Resuls By

Z | AN

WViewing 110 25 of &7 B Expont to Excel Workshee! | x15)
MNAME = COUNTY = EXFIRED = CREATED = UFDATED = FILE
#  \ery Very \ery Long Long Long South Flains oanianmz o722 wan7RM2
Long Nam me MName # E
0 *
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The Crew list can be sorted by clicking on the column header. By clicking on the column headers, the list

can be re-ordered into alphabetical order or earliest to latest date, as appropriate. Clicking on the blue

triangle next to the column header will allow you to toggle the order (A to Z/Z to A or earliest to latest/latest

to earliest The available columns are:

* Name
* County in which they are based

» The date that their qualification in your RS10 platform was Expired

e The date that their file was Created
* The date that their file was last Updated

Browse Listings

Filler Results By

B|AJB|CIDIE|FIGIH|IJ|KILIMIN|CIP|QR|S|TIW]V]W]X]
Wiewing 1 1o 25 of BT
MNAME - COUNTY = EXPIRED = CREATED =
#  \ery Viery \Very Long Long Long South Flains o4nTaniz DT 2
Long Mame Marr e [ E |
L *

W £ AN
81 Export to Excel Worksheet { xis)
UPDATED = FILE
0372012

Files that can include additional information or headshot photos can be accessed by clicking the link symbol

in the File column.
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Browse Listings
Filer Results By
B|AJB|CIDIE|FIGIH|IJIKILIMIN]OIP|QIR|SITIU|V|W|X]|Y|Z]AN

Wiewing 110 25 of BT 81 Export to Excel Worksheet { xis)

MNAME = COUNTY = EXPIRED = CREATED = UPDATED = FILE
- \ery Viery ety Long Long Long South Flains 04 TIA0A2 04 TEA012 0ANT2012

Long Mame Mame kame # [ E |
o *

4. Action

The Action drop-down field allows the user to take a specific action on multiple crew names (or companies)
at a time. The actions available include:

* Approve (Show Public)
* To Be Reviewed

* Private (Off-Line)

+ Assign To Group

* Unassign Group

To run the actions, click the checkboxes next to the individuals or organizations that you want to affect.
Then, select the Filter Results By link at the top of the page
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Browse Listings
#IAIBIC|DIE|F|GIHIIJIKIL|MIN|O[PIQIRIS|TUIW[W]|X]|Y]Z] Al
Viewing 110 25 0f 87 5 Expodt 1o Excel Workshest [ xls)
MHAME = COUNTY = EXFIRED = CREATED = UFDATED = FILE
- ong Long Long South Plains DA T2012 Q4AMTr202 0472012
r 1 F 3
Anderson, Hugh # i South Plains 041 2012 04 T2 oA T2

When the Filter Results By link is clicked, an additional Select Action drop-down menu will be opened
along with the filtering options. From the Select Action drop-down menu, choose the action that you want to
take. Click Go to affect the change.

Listing Type * Review J Approval

1 L 1

5. Previous & Next Page

To page backward and forward through the Reel-Directory list, click on the double arrows before and after
each page number (at the bottom of the page). You can choose to view 25, 50, or 100 listings per page. The
page number that you are currently on is also displayed on the left-hand side of the screen above the

checkboxes.
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View | 25 | 50 100  per page

bl H 2 3 948 99 100 L L

* You can also use your web browser BACK button to move to a previous screen of locations.

6. Exporting Results to Excel

Your search results can be exported to an excel spreadsheet. Click the Export to Excel Worksheet (.xls)
on the right-hand side of your screen.

Browse Listings

Fier Results By

BIAIBICIDIEIFIGIH|IJIKILIMIN|O|PIQIRISITIU|V|WIX]Y]Z]|AN

Viewing 110 25 of &7 ) Ex . ! s

A dialog box will appear that will allow you to either export the results of your search or the entire crew list.
Click on your desired selection to begin the download.

7. Reel-Directory Symbols

Many of the names and companies listed on the Browse Listings page have symbols associated with
them. The purpose of these symbols is to help film office staff to quickly evaluate the type of contact they
are looking at, as well as the attributes of that listing. These symbols can be configured differently for each
film office, but typical examples include willing to work statewide, preferred crew, women-owned
businesses, and minority-owned businesses.

A key to help you understand these symbols is located at the bottom of the Browse Listings page.
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Willineg 1o work statewide
I3 Texas Expatriate Provision
£} eew record
W Prefemed crew
Women-Cwned Business
Minority-Owned Business

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Reel-Directory Search Admin Function

Searching for the specific crew, talent, and film industry support staff is easy with Reel-Scout™ version 10.
The Search Directory/Support Services/Talent page provides detailed fields that enable users to find
exactly the help that they are looking for.

* Avoid using the Enter key while adding search terms. If Enter is pressed, RS10 will search using
the terms that have been entered up to that point.

1. Accessing the Search Reel-Directory/Support Staff/Talent
page

To begin your search, open the Reel-Directory module by clicking that selection on the menu bar that is
located on the left-hand side of your screen. Once you are you are on the Browse Listings click on Search.
Clicking Search will open the *Search Reel-Directory/Support Staff/Talent page.
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Wiewing 1 o 25 of 87

MAME « COUNTY « EXPRED - CREATED »

o ey ey V ] ! Saouth Flaing D4 TI0N2 DAMTZ0E2
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UPDATED «
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2. Inputting Search Terms

-10_en

To accomplish your search, you can use as many or as few of the provided fields as you choose. Below is a

brief description of the search fields.

a. Listing Type

Listing Type is a single-select drop-down field that allows you to limit your search results to Reel-

Directory, Support Services, or Talent.

Search Crew / Support Services / Talent

Categonies Lhnkon / Ailations

b. Categories

Categories allows you to restrict your search results to specific crew categories that have been defined for

your film office. Clicking the Categories field will reveal a drop-down menu of selections that can be

individually clicked on to add them to your search criteria. You can choose as many Categories as you like.
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If a category has been added by mistake and needs to be removed from your search terms, click the “x”

next to the title of the category. As an alternative to scrolling through the drop-down menu for specific

categories, you can begin typing the category title in the Categories field. RS10 will type-match your entry

to the available selections.

Listing Type

Jirr Westin - Location Seou
Lanzing CVB

Marthwes! Region

cu  Pisdmont Region

Unign / AMiliations

Secior

c. Union/Affiliations

If you are looking for crew associated with a particular union or organization, you can select the affiliation

you are interested in from this drop-down menu. Only one Union/Affiliations entry can be accommodated.

Listing Type

Calegonies

d. Keyword

Using the Keyword free-text field, you can search the crew listings for entries that match a specific

characteristic.
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First Mame

Sechor

Last Mame

e. Sector

A single Sector can be added to your search criteria in this drop-down menu field.

Keywond

First Nams

Last Nams

f. First Name, Last Name, Company, and Title

These are free-text fields. Partial names and titles are acceptable. RS10 will display search results that

match those crew listings that incorporate the sequence of letters you enter.

Firsl Mame

Company

Last Hame

d. Phone, Login ID, Email, and Listing Displayed As

If you know the phone number, Login ID, email address, or how the listing is displayed in RS10, you can

enter those items as search terms in these fields. Be sure to use U.S. format for phone numbers.
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Phoné Lagin 1D

Email Listing Displayed as

h. Region, County, and City

You can restrict your search results to specific geographic regions, counties, or cities using these drop-
down menus. Only one term per field is permitted.

Emial Listing Displayed a5

i. Notes

Words that are likely to appear in a particular crew listing can be added to your search criteria in this field.

Status

j. Status

Using the Status drop-down menu, you can restrict your search results to one status type. The Status *
options are *New, Contacted, Awaiting Info, and Closed.
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MNoles Status

k. Expiration Date

https://player.vimeo.com/video/281682018

https://player.vimeo.com/video/281682018

You can search for crew based on their expiration dates by inputting a date range or by assigning beginning
and end dates manually, The Date Range field has pre-configured selections that save you time since you
do not have to select dates from a calendar. The Date Range options are:

+ Today
* Within 7 days
* Within 30 days

As an alternative to the Date Range field, beginning and ending dates can be assigned in the From and To
fields. Clicking on these fields reveals a calendar from which the dates can be chosen. The date can be
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manually typed in using MM/DD/YYYY format.

Expiration Date

Date Range

l. Group

If the crew you are searching for has been added to one of your film office’s custom groups, you can select
one of those groups from this drop-down menu. You can select only one group in this field.

Groug

Fila Credis
s Mo = AT No Restrction s N Invalid = Allf No Resiriction

m. Additional Options Buttons

You can further refine your search results using the buttons at the bottom of the page. These have been
specifically configured for your film office. The options available to you may vary from what is pictured
below.
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File
Yes MNo & Allf Mo Restriction

Approwal
Approved / Public To Be Reviewed (Meéw)
To Be Reviewed (Modified) Privale / Of-Line

= AllT Mo Restriction

Enroling as ¥Wa Resident

Credits.
Yes No Invalid @ Al No Restriction

WWilling bo Work Statewice
es No = AR/ No Restriction

Regls[fflﬂg under the Texas Film Commission's Expatriae P:ogram
Yas No = AR No Restriction

Kinomty-Cramed Busingss

-10_en

Afpcant s (Approved) Mo = Al No Restriction Yes No = AR No Restriction

Sor By
Name Created Date = Last ModiNed Dabe

Executing Your Search

When you have added all of the criteria that you want to your search, click the Search button at the bottom
of the Search Reel-Directory/Support Services/Talent page. Your results will be displayed automatically
on a new Browse Listings page.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding Directory Records as Admin

Crew records can quickly be added to your Reel-Scout™ version 10 database. Begin the process of adding
crew records by clicking Directory on the menu bar that is located on the left-hand side of your screen. The
Reel-Directory module will open, allowing you to access the Add feature.
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Browse Listings

BA|B|CIDEIF|GIHII]AM]LIM|M]|C FR|S TV IWIX]Y]Z AR

Viewing 1 B 285 of BT #) Expart to Exced Worksh

HAME = COUNTY = EXPIRED « CREATED = UPTATED =

+ Wi WY Wiy LONG Lond ILong =T P N2 L Ere ks P FEr kS

1. Required Directory Details Fields

There are many elements of information that can be added to a crew record in RS10, but only a few are
required to save the entry. The required fields are:

* First Name

+ Last Name

+ Address 1

+ City/County

» Zip/Post Code

* Phone 1

* Email 1

+ At least one Listing Category
* Union/Guild Affiliation

2. Lockboxes

It may be decided that some of the information provided in a Directory listing should be kept confidential.
Throughout the Directory Details page, various data types are equipped with checkboxes next to a lock
symbol. If these boxes are checked, the data types associated with those lockboxes will be kept
confidential. Locked data cannot be viewed by individuals outside of your film office.
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[

First Nams Lasi Mame *

Jon AdSEN]

3. Adding a New Directory Record

* When entering information into the fields on the Directory Details page, use caution to not use
the Enter key (unless you are in the Special Skills & Experience or Notes block). Use of the
Enter key will cause RS10 to attempt to save the record as is. If this occurs, you can always
return to the Browse Listings page and edit the individual entry.

a. First/Last Name, Company, and Title

The First Name, Last Name, Company, and Title blocks are free-text fields.

First Narme * Last Narme *
Jon Adseng

Company tha

Mouniain Kid Piciures

b. Approval Status

In the upper right-hand corner of the Directory Details page, you will find a block an RS10 status block.
Here is where you can mark the crew record as one of the following:

* To Be Reviewed by your film office staff
* Public/Approved and available to be seen by visitors to your film office’s site
» Private/Off-Line and viewable only by film office staff.
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Crew Details

c. Listing Displayed As

The Listing Displayed As button allows you to choose whether the new listing will appear as a company or
an individual. You can select only one option.

Listing Displayed as
= Individual Company

Login 1D Resel Password

d. Login ID and Reset Password

The Login ID will be assigned. A reset password can also be attributed at this time.

& indedidual Coampany

Losgimn 10 Reset Passward

Aaseng Jon

e. Optional Blocks

Optional boxes may be checked to indicate crew or company characteristics that may be of interest to your
film office. These are configured for your film office, but typical options include a willingness to work
statewide and minority/women-owned companies.
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o | am wiling o work stabiewice.
W are @ women-owned Company

# We are a minority -owned company

f. Status and Expiration Date

The crew record’s Status with your film office and the Expiration Date of that status can be indicated in
these blocks. The Status block is a single-select drop-down menu that includes these options:

* New

+ Completed

* Awaiting Info
* Closed

The Expiration Date of the individual/company’s status can be selected by clicking on the field and
choosing the appropriate date from the calendar provided. Alternatively, the date may be entered manually
as MM/DD/YYYY.

Status Expiration Date

afting Info r 2152016

g. Address and Contact Information

The address blocks include spaces to enter the complete two-line Address information, Clty/County, and
Zip/Post Code. The State/Prov field is automatically populated when the Zip/Post Code is entered.
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Address Adness 2
gl Becioanin Suite =
CityiCiou ZipiPost Code Stale/Prov
Abbatt -

The Phone 1/2, Mobile, Home, and Fax fields accept phone numbers in the standard U.S. format

(XXX)XXX-XXXX.

Phone 1 Fhone 2
) 222-3333 ]

Kobile Fhonea Homa Phone

SD0) B93-8352E & 111) 2223333 i
Fax

2 ]
The email fields require addresses to be formatted correctly.

Email 1~ Email 2

0 a o B ]

h. Listing Category

At least one Listing Category is required to save the crew record, but up to three Listing Categories can
be used. If you desire to have more categories available, contact your system administrator. Each Listing
Category field contains a drop-down menu of options. Only one category can be selected per block.
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Listing Category -
Caegony #1 Calegony #2

ART DEPARTMENT - Production Designer - Commerncial & Other v CAMERA - Director of Photography - Commercial & Other
Calegony #3

ACTING - Technical Advisor / Histoncal Researcher v

i. Weblinks

Film crew members, artists, support staff, and actors maintain a website that highlights their skills and
attributes. Up to three links to their websites can be added in RS10. There is no need to add “http://” to the
beginning of the web address; RS10 will automatically format the address into a usable browser format. Be
sure to add a textual description of the weblink in the Title/Description block.

¥eblink 1 Wieblink 1 Tifle / Descripiion
hittp:iiwwsy. mountainkidpics.com Websibe Link

Weblink 2 Weblink 2 Title / Descriplion

Weblink 3 Weblink 3 Tifle / Descripiion

j- Union/Affiliation Information

Union/Guild Affiliation information is one of the required items to create a new Directory record in RS10.
Select the appropriate organization(s) by clicking on the boxes so that a checkmark is displayed. If a union,

guild, or professional group is not listed, use the Other box. If the individual or company is unaffiliated, be
sure to click the No Affiliations box.

A field for the number of the union local to which the individual belongs is provided below the checkboxes.
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UnioniGuild Affiliation(s) -

Actors' Equity Association (AEA)

W Directors Guild of America (DGA)

# International Alliance of Theatrical Stage Employees (LATSE)
International Cinematographers Guild (ICG)
Location Managers Guild of Amenca (LMGA)
Producers Guild of America (PGA)
SAG-AFTRA
Steadicam Operators Association (S0A)
Teamsiers
Wimers Guild of America (WGA)

Hon-Union
o NO ARlalions

Other

Local Mumber (2.9, Local B0O for An Directors Guild)

Local 283

k. Licensing

In this section of the Directory Details page, the licensing status of the individual or company can be

recorded. There is a box in which the license number can be entered.

Local Number (.g.. Lecal 800 for A Deeciors Guikd)

Local 283

Are You Cumently Licensed to Practice Your Craft in the State/Prov.?
Nat apphicable
NoPending

= Yei License &

I. Special Skills & Experience

The Special Skills & Experience field is where a unique description (much like a cover letter) can be

-10_en

added. This field is a free-text and can accommodate up to 4000 characters. In order to view all of the text
that has been entered, this window can be expanded. To expand the field, left-click on the lower right-hand

corner of the window, hold down the mouse button, and drag the window to the desired size.
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Special Skils & Expenence (Maucmum Lengi of 4000 Characiers)

Multimedia for he Web, Interactive Media Aulhoring, Mullimedia Wiiting, Web Communication, MullimediaLaw, News Editing, Phobojourmnalism, Graphic

Communication, and Creative Noniction

m. Film Office Staff Notes

The Notes field is for film office staff use only. It is a free-text field in which office notes about the Directory
record can be entered. These notes will NOT appear in the individual/company’s public listing. In order to
view all of the text that has been entered, this window can be expanded. To expand the field, left-click on
the lower right-hand corner of the window, hold down the mouse button, and drag the window to the desired

size.

Noles (for Staff Lise Oniy, Wil not Be Displayed Publicly)

followed up via email missing doC

n. Groups

If desired, the individual or company for which the listing is being built can be added to one, several, or all of
your film office’s custom Groups. The Groups field contains a drop-down menu of options that are
displayed when the box is clicked. You can select as many groups as is appropriate. If a group is added in
error, you can remove it by clicking the “X” next to the group title. As an alternative to scrolling through the
group list, you can begin typing the group name. RS10 will type-match your entry to the available selections.

Filrm Liaisons - [General]
Film Liatsons - In-31ate
Film Liatsons - Regional Partners

Filrnmakers - [General]

If you are adding the listing to all of your film office’s Groups, you can click the blue grid icon. To remove
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your listing from all Groups, click the gray grid icon.

Groups B

| Accounting - [General] n § Ad Agencies - [General] x|
film
Filrm Liaisgns - [Ganeral]
Film Liasons - In-Stale
Film Liagsons « Regional Panners

Filrerakers - [General]

4. Administrative Override

An administrative override feature is attached to the Directory Details page. This option allows
administrators to set the number of allowable categories to a value higher than three.

Adminisbration Lise Onby

override maximum aliowable calegones from 3io 4 »

5. Saving Directory Records

When you have finished inputting the new listing’s information, click the Save button to add the listing to
your Directory database.

Save Cancel

Copyright © 2024 reelscout Page 295 of 500



reelscout

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Open Registration
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You can open registration for directory and support services companies. To open registration, simply

provide access to this link — http://demo.reel-scout.com/crew_login.aspx — from your film office website.

LPDATE YOUR LISTINGS

b o gsg

s inearsation bealon 1o adtatn vous BTG
g infigemiation bedow 1o Lpdate your lsting

User 10

Password

Lagi

Open registration can be set for any period to collect the appropriate quantity of qualified crew and support
services records. Once the film office is ready and has vetted the listings, the landing page will display Reel-
Scout™ version 10’s Production Resource Directory, which a clearinghouse of local film, television, and

digital media industry professionals, support services, and talent professionals.
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Based on standand industry listings of categonies, the

on Dinectony enables prodiucers and

potentsal ¢ 10 botate local film, Ielevision, and digital

madia industry professionals, SUpport Senices and Takent

Looking for Crew of Support Services? The database wi
Sl il 1 CLESboeTRe B SEah

By, P, O

e 3

yoAd 3

regster for the directony, phease
Riebuming Account Holders may kg in bo update andior
vill b vartTed B0 ersure

drdidl Bo BT arvd eyt

s

riedia cormpanies. Updated istings will be temporarily

wridnrailalie until Thary are agan verified

LPDATE YOUR LISTINGS

Enter your kogin informiation bedow 1o update your lsting

Your Lpdates will appear cnling once They hare Deen

Password

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

ReeI-Directorx Registration

When the user clicks the Register Now link, he/she will be taken to Directory Registration page. Your film
office can also add a link to this page from their website. Registration is a simple 4-step process.
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sy istings of categparies. the LPDATE YOUR LISTINGS

clory enabies producers and

Iocal film, fedevision, and digita Enter your kogin informiation bedow 1o update your lsting

PRSIonals. PUpPort Seraces and Takent Vour Lpdates will appaar onbing oncg Thiry Fdres Baen
professionals approed
Looking bor Crew of Support Servces? The daabase wi User ID
Sk U 10 CUALOMIDE 3 Search by CalBpEry, Abe, of
company. The Seanch Can then be furhes refined by region
aevdlior urecn afliation Password
H youl are @ Crew Member or Bndusins Yendor and wan 1o “
rectory, pleasde .

Account Holders mary kg in b9 updabe and'or
ity information. Each listing will be verifed bo endure
acturacy of the nfammabion prosidiad b Him and ke

riedia cormpanies. Updated istings will be temporarily

wridnrailalie until Thary are agan verified

* NOTE: Registrations by crew members, support services companies, and talent are only available
for searching by the general public when the record is approved. However, the registrant can log
into the account at any time to update, edit, and delete any aspect of their profile without having to

contact the film office directly.

Step 1: Login Account

The registrant can select his/her own Login ID and Password which will allow them to update their profile.

The Terms of Service and Privacy Policy are legal agreements that protect the rights of both the film office

and the registrant by clearly defining the how the registrant’s data can be used. The Listing Type can be

selected by the registrant from a drop-down menu.
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LDDON SENACES, Yiou Can BHEect Trorm two ISTing Types First Nama

Last Nasri

Emiail Addross

Lestineg Type

Ut 1D

Password

Retype Password

SONTpiEbe YouUr SppiCation in on Sitting. Walking anway | ageee te Terms of Senvice and F

When the registrant has entered an available Listing Type, Login ID, Password, and has accepted the
Privacy Policy and Terms of Service, they can click the Sign Me Up button to continue their registration.

W = Toareore Thal your

FRSH0N CORST | TG

cormpigte your application in one sitting

ialing away | agree o Te rvice and Privacy

arvd leaving il open may requine you to start over! Al fleids
aeregured S

* Many people working in the film and television industry are multi-talented and can perform a
variety of roles. For instance, an individual could have experience in both the Support Services
and Directory roles. It is recommended that these individuals create two profiles— one for each
Listing Type. Only one Listing Type can be selected per registration.

Step 2: Contact Info

Registrants must begin the contact page by entering the name of the company that they are employed by
and their title. These are required fields.

The following fields are also required to be entered on the Contact Info page

 Address
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e Phone 1 number
« Mobile Phone number

Optional blocks exist for additional phone numbers, a Fax Number, and up to two Email addresses.

Cornpary Nanme * Title *
Listing Displayed a5 ¢ individual & Company
Address * -
Phome 1 * Fhone 2

-] &
Mabile Phone * Fax

] Fl
Home Phone

-
Email 1 Emaill 2

] -

The registrant can elect to keep elements of their contact information confidential by clicking the
checkbox(es) next to the “lock” symbols. Only Film office staff can view data that the registrant has chosen
to keep confidential. The user can log in and change these settings at any time.

Address * -

When the registrant has finished entering their contact information, they can click the Save button at the
bottom of the page to continue.
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Step 3: Skills & Affiliations

The Skills& Affiliations section is where the registrant can list their professional guild/organization
memberships, identify themselves with special designations, provide links to their websites, and record their
licensing information. The registrant can select any of the Unions & Affiliations that apply to them by
clicking on the checkboxes. Unions & Affiliations is a required field; if the registrants guild or organization
is not listed, they must select Other. Individuals who do not belong to any professional organization must
click No Affiliation.

The Special Designations field consists of checkboxes by which registrants can identify themselves by
categories that can be of interest to film producers.

SKILLS AND AFFILIATIONS @

UKIONS & AFFILIATIONS DESIGHATIONS

# Actors’ Equity Association [AEA) i | am willing to work statewide

@ Directors Guibd of Amenca (DGA # We are a women-owned company
# International Alliance of Theatncal Stage Emplayees (JATSE) # We are a Certified Minority Business
& International Cinematographers Guild (105G @ | am certifiod via the

@ Location Managers Guild of America (LMGA) . . .
a anagers Guild o eNca # We are a green/eco-friendly business

# Producers Guild of Amenica (PGA)
# | am an Indigenous scraen practitionsar
# SAG-AFTRA
# Steadicam Dperators Association (SOA)
# Teamsiers
& Winters Guild of Amenica (WEA
@ MNon-Linion
# Mo Affiliations

# Other

Up to three weblinks can be added to the registrant’s profile. There is no need to enter “http://” in front of the
web address; RS10 will automatically format the address into a usable browser format. The registrant
should be sure to include a title or description of each website in the boxes provided.
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Weblink 1 Weblink 1 Title f Description
Weblink 2 Weblink 2 Title / Description
Weblink 3 wWablink 3 Title f Description

A Local #/Other Affiliations field is included so that registrants can record additional union/guild
membership information, or can identify which professional bodies they are members of if Other was
selected in the Unions & Affiliations field.

Local # 7 Other Affiliation(s)

A Special Skills & Experience block is provided for registrants to highlight their expertise and background.
Special Skills & Experience is a free-text field that can accommodate up to 4000 characters.

Special Skills & Experience Maximum Léngth of 4000 Characters

Licensing information can be added at the bottom of the Skills and Affiliations page.

Are You Currently Licenced to Practice Your Craft in the State / Province?
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When all of the Skills and Affiliations information has been added, the registrant can click the Save button
at the bottom of the Skills and Affiliations page to continue.

Step 4: Categories & Credits

The Categories & Credits section of the registration process allows the registrant to list roles and
categories of roles they have filled. At least one Category is required for the registration to be recorded in
the RS10 system. When the Role/Category field is clicked, a drop-down menu of roles appears. Categories
are separated from the main roles by a hyphen. As an alternative to scrolling users can enter the first letter
of the category they are interested in, and the menu of options will jump to items beginning with that letter.

When a Role/Cagtegory has been chosen, the user can add it to their Categories & Credits profile by
selecting the plus (+) sign.

CATEGORIES & CREDITS @
Category
ACCOUNTANT - Production Accountant (3 Credits)

Within each Role/Category that the user selects, Project Name/Project Title credits can be listed. To add
a Project Name/Project Title credit, the user must click on the Role/Category that they added to their list.
A drop-down menu box allows the year of the production to be selected, and checkboxes are provided for
the registrant to indicate that they were officially credited for their work in that project.

One the user has entered the credit information, the plus sign can be selected to save it under the Role/
Category that has been chosen.
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The registrant can review their work by opening by clicking on each Role/Category to view the credits that
have been entered. The credit list can be collapsed by clicking on the Role/Category again. The number of
credits per Role/Category appears in parenthesis next to those roles.

ACCOUNTAMT - Production Accountant (3 Credits

« Officially Credited +

Roles and categories, as well as credits, can be deleted by the user at any time by selecting the Delete
(trashcan) icon.

Category

ACCOUNTANT - Production Accountant (3 Credi

< Officially Credited +
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Previously entered credit Role/Category or credit information can be changed by clicking the Edit (pencil)
icon. When clicked, the pencil button changes to a checkmark; the user will select the checkmark button to
save the edited information.

ACCOUNTANT - Production Accountant (3 Credits)

@ Dfficially Cregited +

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

User “My Account” Screen

Reel-Scout™ version 10 offers individuals who register on a film commission’s site to change their account

details anytime. Account information that can be changed includes:

* First Name

+ Last Name

* Email Address
* UserID

» Password

To access the My Account module, the user will begin by logging into their RS10 account.
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“New* Production Resource Directory

Based on $landard ndustny E5tings of cabegories, the “Mew™ Production Dingchory enabies producers ul te Your USﬂ"gl

and pobential chents o locale local Tilm, lelevision, and digital media industry professionals, suppaort

sanices and lalent professionals et oL Lo

updabe your listing. Your updates will

Looking for Crew of Suppor Services? The databace will alow you 16 fustemize & search by appear online once they have been

category, name, or company. The saarch can then b further rafined by region andfr union affiliation Spproved.
Login ID
Search Crew Listings Fyoung
Faszword
Search Support Services
It you ara @ Crew Mamber or Industry Vendor and wan bo register for the directary, please REGISTER LOGIN

HOW!
Fargot your ID &r password?
Ratuming Account Holders may log in to update andior verify information. Each listing will be verified io
entury ccuracy of the information provided to flm and dightal mibdia companies. Updatid ESEngs wil
b tempaorariy unavailable untl ey are again verifiad

The “My Account” Module

The My Account screen can be accessed by clicking the My Account selection from the menu bar on the
left-hand side of the screen.

CONTACT INFORMATION @

Aopoint Infa Company Mama * Tutha *

Listing Displayed as O Indivigual & Company

Lhille i & i

Once the user is in the My Account module, any of the fields can be changed without affecting the rest of
the information in their profile. Once the required changes have been made, Save must be clicked to
preserve the changes.
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reelscout
MY ACCOUNT @
First Name Last Narme
X
Email Address Uger ID

»w Change / Update Password

Qld Password

New Pazsword

Retype New Password

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Searching for Directory and Support Services

One of the powerful features of Reel-Scout™ version 10 is the ability for users to find the production, talent,

and support services they need to work in your film commission’s area efficiently. By providing this

information to your client’s through your RS10 platform, your film commission’s site becomes a “one-stop”

shopping experience for producers and scouts.

* Note that each film office’s site is uniquely configured with their branding. The examples provided
below may appear aesthetically different than your page configuration. The capabilities and

selections will remain the same.
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1. Accessing the Directory and Support Services Feature

When your potential clients visit your landing page, there will be options available for them to search for
crew and support service personnel. There is typically no login information required to access this service.
The Reel-Scout™ staff configures the appearance of your film office’s landing page and the menu options

that are available.

2. Refine Search

Several features on the directory page will help your film office’s clients locate the crew and support staff
that they need. Any of the below options, or any combination thereof, can be utilized by clients to narrow
their search results.

iagley 5 HEW
REFIME SEARCH R L re— » ewing 110 20 f 15
Cabegory ACCOUNTING « PRODUCTION ADCOUNTANT
o, Yioaung, Al
vam
Eaywond Y
3 L] -1 F4 ~ &
Location
. Johnson, Janot
] =11 a1
:p_;
King, Avery Aophilry, Jim
@ Wiling 1o work Slalewvide I e e 1 -

a. Categories and Subcategories

The Categories field is located in the Refine Search box on the left-hand side of the screen, and it is here
that a user can select both the categories and subcategories of crew or support staff that they wish to
locate. Clicking on the Categories field reveals a drop-down menu of options. Categories are separated by
their subcategories with a hyphen. Clicking on a selection will place it in the Categories field, where it
becomes one of the search terms. If a category is added inadvertently, it can be removed by clicking the “X”
next to the category title.
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* If the user knows the category or subcategory that they wish to select, they can click on the white
space in the Category field, begin typing the category of crew or support service they are looking
for, and RS10 will automatically display selections that match their entry.

REFINE SEARCH B

ACCOUNTING - PRODUCTION ACCOUNTANT

c. Search by Keyword

A client may also choose to search the Directory listings by keyword. A helpful search tips link is provided.

Location

d. Search by Location

RS10 offers users the ability to search for crew and support staff based on their location. The Locations
menu on the left-hand side of the screen allows scouts to find the people they need based on City, County,
and Region. The City selection is a free-text field, while the County and Region fields are composed of
drop-down menus. Any combination of these fields can be used.
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Lol
Syreit Compary Johnsce, Janet
r!‘ﬁ Tl . - ﬁ .
LR ot Lenes =
=T I3 as
—
L
Kirg by, Jim

e.Search by Special Attributes

Checkboxes are included on this page to restrict your search to those Willing to Work Statewide, Woman/

Women-Owned Businesses, and Minority Crew/Vendor.

King, Avery Appletry, Jim

= 'Willing 1o work sisewide Bwrande ot Can ™
# WormpnAWomen Dwened Buginen 21T Tre B
# Moty CeewVendor

f. Search by Affiliations

RS10 also offers the ability to search for crew and support services by guild, union, or association. The
Affiliations field is a single-select drop-down menu. Only one organization can be chosen per search.

L — = I -
e 7 - Py
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3. List and Business Card Display Options

a. Business Cards View

The default presentation of the each of the individuals listed in the crew search results is business card
format. The business card display shows the names of individuals that match the user’s search criteria,
along with their region, projects they have worked on, and their telephone number. An icon is available to
print that contact’s information. Additionally, if the contact as added an email address, the email button can
be clicked to send that individual a message.

p(banner tip) If multiple categories and subcategories have been selected, the listings displayed will be
listed under category/subcategory headings in alphabetical order. For example, Accounting listings would
come before Camera-1st Assistant Camera.

ACCOUNTING - PRODUCTION ACCOUNTANT

Anderson, Cooper Young, Albert

tel: (390) 123-8925 =Y. tel: (123) 123-1234 g
Syrett Company Johnson, Janet
{ 2 ik
L : :
LA o -
tel: (919) 342-6950 Y- tel (892) 274-9012 a1

b. List View

For a more compact view of crew and support listings, the user may select the List View icon (four blue
lines) next to Display Options in the upper portion of the screen.
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Display Options: B =

Sort by: [ Name ' viewing 1 to 20 of 151

ACCOUNTING - PRODUCTION ACCOUNTANT

Anderson, Cooper Young, Albert

Moeth Central TX

L]
Ly

moo arma T

The list view displays only the name of the contact, their region, and their telephone number. An icon is
available to print that contact’s information. Additionally, if the contact as added an email address, the email
button can be clicked to send that individual a message.

ACCOUNTING - PRODUCTION ACCOUNTANT

Anderson, Cooper Morth Central, TX (390) 123-8925 View Profile =T
Young, Albert El Faso area, T (123) 1231234 View' Profile (=Y.
Syrett Company Panhandle Tx (@19) 342-8850 View Frofile -
Johnson, Janet Morth Central, TX 892) 2740012 view Profile =Y
King, Avery Panhandie, TX (117) 222-3333 View Profile —
Appleby, Jim East Central Tx 11111111111 View Profile e
Beannery, Jim El Paso area, TX 123) 1231235 View Profile e=
Courtney, Brenda Howston area, TX 319) 389-3892 view Profile =11

ACCOUNTING - PRODUCTION ACCOUNTANT ASSISTANT

Smith, Wallace Mgrth Central, TX (892) 145-2034 View Prohile (=Y.
Poon, Rick Morth Central, TX 111) 222-3333 2 = =] =11

c. Returning to the Business Card view

To return to the business card view, click the Business Card icon (six boxes) next to Display Options.
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Display Options §H S

_____

ACCOUNTING - PRODUCTION ACCOUNTANT

Anderson Conner Morth Central T 28071 133-2098 sy Brofils o=

Sart by | Hame . Viewing 110 20 af 151

4. Sort By

The user’s crew search results may be sorted by the date that the listings were Last Updated or

alphabetically by last Name through a drop-down menu at the top of the screen.

Last Updated
ACCOUNTING - PRODUCTION ACCOUNTANT

5. Viewing Directory or Support Staff Details.

-10_en

In either the list or the business card views, clicking on the name of a crew or support service contact will

open page dedicated to that individual or company. The details available on this page depends on what that

contact has chosen to make public, but typically the page includes:

* Full address, phone, and email contact information
+ Categories

+ Affiliations

* Weblinks

» Special Skills and Experience

* Credits

Email addresses are displayed as clickable links. Clicking the email address will open your computer or

mobile-based email program (such as Outlook) with the address field already filled in. Additionally, the

category and subcategory entries are also clickable, allowing you to initiate a new search based on those

specific terms.
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COOPER ANDERSON

I
(]

Contact Infarmation: Categaries Affiliations:

(A% 123-8025 Phona ACCCLUNTING - Produztion Accountant rtamaticral Cnamatograghes G
~WELD2 Phone 2 ACCOUNTING - Payro Lol Mumioer: Local 285
1] 232-2580 Fa ACCOUNTING - Axcitant simamsa vas s

abariad Lore ipswm o sit @mat, coTsaTEtr atipEsng &it ElamaadEnd el norcwes nulla. Mascenas lacinis, fwis sed tempor tempus, massa
TagTa uiata: ballus, =l 5 Madrs nac justs. Dorac alguet ast vl sad facisis arou. Phrasallis st JEsaran cagines feugiat AlgaaT smd e
&M, Vit porta risus. Vast T aTha igswT grirnis in faucioes Lctus & TRE pom viilia Cura s mawis ridn, commedo vitas adipiscing nec,
imtarduT agst (gs0m. Cres @i oann, egestas Discing &t pomsera @ diam Momdi gt niah vites dolor accumsan lectus. Aiguam sed facifsis o =ETRTEE
scelerisgue augue & masss fausizus quis consectatur sam consactat

6. Directory or Support Service Page Symbols

-10_en

Special symbols next to many of the contacts displayed denote particular characteristics that may be of

interest to visitors to your film office’s RS10 site. A helpful legend is located at the bottom of the page.
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7. Navigating Search Pages

Often, there are several pages of results that clients will have to opportunity to search through, especially if
multiple categories and subcategories have been selected. In the top right-hand portion of the screen, the
current page number is displayed. At the bottom of the screen, users can change pages using an intuitive
navigation tool. The double arrows will display either the first or last page of the search results. The single
arrows will advance or go backward one page. Specific page numbers can also be selected.

“""' - » oW

Statewide

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Approving Directory Records

1. Film Office Login

Once users have begun registering, the Film Office staff can view the registrations by logging into Reel-
Scout™ with his/her login credentials. When you log into the Reel-Scout system, you will notice that there is
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a new DIRECTORY component available for use.

9 Browse

LOGATIONS Search

Add

g Print Directory

CONTACTS

PROJECTS

DIRECTORY

TOURISM

’

JURISDICTIONS

* “Unapproved” registrants will be clearly visible
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Listing Search / Listing Results

PACKAGE: ONCE AND FUTURE KING - Residential Houses in Downt...

Browse Listings

Filter Results By
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#|A|B|CID|E|F|G|H|I|J|K|LIMINJO[P|Q|R|S|T|U|VIWI|X|Y]|Z]|AN

Viewing 1 to 25 of 216
Last Modified Non-Staff View

0 NAME TYPE CITY

O Brightwater, Rilley 4" C  \Valley Wells
O Adience, Fiona &' (w]m] C Afton

O Doe, John s 3@ C Charlotte
O  Bell, Sebastian # (€| C Forsyth

EXPIRES

8/10/2023

7/21/2023

7/8/2023

7/8/2023

and highlighted yellow.

i) Export to Excel Worksheet (.xls)
£ Export to PDF File (.pdf)

CREATED

7/24/2009

6/20/2018

9/24/2014

6/7/2018

UPDATED~ &
8/10/2020

7/21/2020 R
7/8/2020 3

7/8/2020 L ¥
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Listing Search / Listing Results

9 Browse PACKAGE: ONCE AND FUTURE KING - Residential Houses in Downt... --
LOCATIONS Search
Add Browse Listings
g Print Directory
CONTACTS Filter Results By

#|A|B|C|D|E|F|G|H|I|J|K|LIM|N|JO|P|Q|R|S|T|U|V|W|X|Y|Z|Al

[~ |
PROJECTS
Viewing 1 to 25 of 216 [ Export to Excel Worksheet (.xls)
Last Modified Non-Staff View ) Export to PDF File (.pdf)
O NAME TYPE CITY EXPIRES CREATED UPDATED~ A&
O Brightwater, Rilley #° C  Valley Wells 8/10/2023  7/24/2009  8/10/2020
lil i i » C Afton 7/21/2023  6/20/2018 7/21/2020 XN
ToEEY U Adjence, Fiona # EAED T
é O( Doe, John & @ C  Charlotte 7/8/2023  9/24/2014  7/8/2020 Q
* O Bell, Sebastian & 3 C  Forsyth 7/8/2023  6/7/2018 7/8/2020 S Y

JURISDICTIONS

(J NAME TYPE CITY

O Brightwater, Rilley ¢ C  \Valley Wells

U  Adjence, Fiona #' (wm C Afton

O Doe, John ¢ [ C Charlotte

New registrants will have a green plus mark beside their record. To approve a record, click into the name
and select the EDIT button.
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U  Appleby, James #' C Dabney
O S Padgett
U  Lakena, Terry & c Abernathy
a C Abram
O Leparo, Wendi ¢ ({T}) C Abbott
O Murray, Kent ¢ T

2. The Password Field

6/18/2021

11/1/2015

6/13/2021

6/13/2021

6/13/2021

6/13/2021

6/14/2018

12/11/2014

3/19/2009

5/30/2018

9/11/2008

5/15/2018

-10_en

6/19/2018

6/14/2018

6/14/2018

6/14/2018

6/14/2018

6/14/2018

All fields are visible with the exception of the password field (based on Internet security standards).

Passwords, however, can be reset by the Film Office at anytime and notified to the registrant. In order for a

profile to be listed on the web to the general public, all three flags must be checked.

3. Add New Registrations to Resource Directory

New registrations can be added to the Resource Directory by the Film Office staff at any time simply by
clicking ADD under the DIRECTORY component. The Film Office also has full access to modify, edit,
remove a registration at any time. When a user logs back into his/her profile and makes any update, the

profile will again be highlighted to show that changes have been made.
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Add Listing

9 Browse PACKAGE: ONCE AND FUTURE KING - Residential Houses in Downt... -
LOCATIONS Search
Add Add Li Sting To Be Reviewed v
9 Print Directory
CONTACTS
Crew v
——
- First Name * Last Name *
PROJECTS
Salutation Suffix
ses
(]
DIRECTORY
Company Title
LR, Listing Displayed as: @ Individual O Company

* The profile must be re-approved in order to make it available to the public. This includes any
changes to credits, uploading of resume, or name or address changes.

4. The JOBS Function of DIRECTORY

The JOBS function of Directory allows the Film Office to provide a job listing or “Hot Sheet” of current
projects accessible strictly to their registered user-base. The JOBS feature is used as an incentive for the
users to return often and to keep their profiles up-to-date. All other functions of Directory work in the same
fashion as the remaining areas of the Reel-Scout suite of applications.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Flag or Invalid Title Warning

When Do You See the “Flag” or “Invalid Title” Warning?

A “Flag” or “Invalid Title” warning occurs when the crew member:

1. Lists credits under a category/role that is NOT one of their three categories/roles (e.g., Acting —
Coach & Construction — Foreman) they had selected for their profile.

2. Adds credits under those categories; and

3. Returns into his/her record to change the categories.

The ‘invalid credit flag’ occurs when a crew member

Instead of assuming the authority to automatically delete aspects of the crew member’s record, such as a
credit, we identify for you that that credit is no longer valid because the registrant has changed his/her mind
on the categories under which he/she wants to be listed.

In other words, these are credits where the crewmember or support services listing:

1. Originally selected this category/subcategory,
2. Added this credit, and
3. Went back into his/her title and changed the category/subcategory under which he/she wanted to list.
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Listing Results / Brightwater, Rilley / Listing Credits

Listing Credits - Brightwater, Rilley

Add Credit

YEAR PROJECT NAME TITLES / ROLES

2009 The Last Summer (of You & Me) SET DECORATION - Leadman

2015 Happy Days ART DEPARTMENT - Art Department Coordinator
2016 Shannon Come Back ART DEPARTMENT - Art Department Coordinator
2017 Hearts are Strong MUSIC - Writer

2019 Marxist Rally USIC - Composer

2020 My Hand in Yours USIC - Composer

™ |nvalid title, this credit will not be listed in the directory.

In the Case of One Crew Member’s Profile

In the specific case of Rilley Brightwater’s record, we assume that Rilley had:

1. Modified his record,
2. Changed his category selections after having entered in ‘MUSIC — Composer’ credit, but

3. Failed to delete/remove that credit.

-10_en
OFFICIAL
N & o
Y S o
N S 1
N $ 1
Y & o
Y S o

So when you are logged in as a user of the system, you as an Administrator will see that “Invalid Title,” but

the public logged onto your website will not see that credit (once it's been approved) when viewing Rilley’s

record.
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DIRECTORY > CREW > BRIGHTWATER, RILLEY

CREW LISTING

Categories Weblinks

ART DEPARTMENT - Art Department Coordinator Website Link
RILLEY BRIGHTWATER MUSIC - Writer

SET DECORATION - Leadman

Rilley Brightwater
Brightwater & Company
Valley Wells, TX Special Skills & Experience

Lorem ipsum dolor sit amet, consectetur adipiscing elit. Morbi commodo volutpat velit, et semper lorem
pellentesque in. Fusce eget augue nec quam egestas venenatis. Donec nec nunc non dolor rhoncus elementum.

ART DEPARTMENT - Art Department Coordinator MUSIC - Writer

CONTACT INFORMATION

2016: Shannon Come Back 2017: Hearts are Strong
2015: Happy Days

SET DECORATION - Leadman
2009: The Last Summer (of You & Me)

How to Resolve the “Invalid Title” Flag?

There are two ways to resolve this issue:
1. Add back the “CONSTRUCTION — Propmaker / Carpenter” in place of the “On-Set” category as he
doesn’t list any credits for under that one; or
2. Delete the credits with unlisted categories from the profile entirely. We would recommend he lists

these “less related” work experience in his full resume that he can upload but that the credits that
need to be shown are ones for the category that he selects.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Sending Directory Registrants their Login

Credentials

If someone in your Directory (vendor, talent, crew member, etc.), can’t remember their login credentials, you

can direct them to two places.

1. RS10 Directory

The crew member (or vendor, talent, etc.) can go to the Directory module and search for their listing.

Listing Search ' Listing Results

LOCATIONS

Search
Browse Listings

Acd

Print Directory - . . B
. Filter Results By

#|A|BICIDIE|F|GIH|IJIK|LIM|N]
Viewing 1 - 25 01 216
Last Modified Non-Staff View
( NAME TYPE cITY
( American Idol :'ro@jcmns Inc. # s Abbot
Brightwater, Rilley # c Valley Wells

Afton

O|P|QIR|S|TIUIVIW|X|Y]|Z]|Al

EXPIRES

212312017

10/12/2023

10/12/2023

CREATED

9/7/2008

712412009

10/19/2008

3 Export to Excel Worksheet (.xis)
£ Export to PDF File (.pdf)

UPDATED ~ 2 B
10/12/2020
10/12/2020

10V12/2020

Once found, click on the listing to get to their Listing Details page. Click on the Edit icon on the upper

right-hand corner.

Copyright © 2024 reelscout

Page 323 of 500



reelscout -10_en

Listing Results ~ Listing Details

Listing Details Expiration Date: 2/23/2017

American ldol Productions, Inc.

Maguire, Jacques

President

American ldol Productions, Inc
123 Main Street

Abbott, TX 27707

/ Login ID: ssclest
County: Hil

Region: North Central

NMBERHY Public Shared Link:

hitp:/idemo.reel-scout. com/crew print aspx?id=21&cid=0
CONSULTING P 2

This will take you to the Edit Listing page. On this page, you'll find their Login information which includes
their Login ID and email. Click on the Send Password Reset link.

ogin ID
ssctest

Email 2

Reset Password Email1* Send P%svmrd Reset

wendile@gmail.com

A pop-up will appear to confirm that you wish to send a password reset email, click Send.
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Send Password Reset

Do you want to send an email to this account owner with password reset Instructions?

An email will be sent to allow them to reset their password. That email will only be valid for a 24-hour period,
after which it will expire.

2. Login Screen

Another way to help them recover their login credentials is to direct them to your website’s Login page
and ask them to click on the Forgot Password link.

TEXAS PRODUCTION DIRECTORY

Update Your Listing!

Search our online Texas Production Directory for talented Texas freelance individuals, companies and associations Enter your login infermation below to update your
from the film, television, commercial, video game and animation industries. listing. Your updates will appear online once they
have been approved.

Search Directory EMAIL/ USER ID
EMAIL / USE

Industry professionals search the Texas Production Directory to recruit crew and vendors for their projects. Listings

are free to create and the online application typically takes 10 - 20 minutes to complete. PASSWORD
The Texas Film Commission has implemented new and exciting features to enhance the overall Texas Production
Directory experience for both visitors and those listed in the Directory.

. . Sign In
Please note: Because these changes are new, search results by these feat may be P and not .

representative of the entire directory.

To create a listing:

A pop-up box will appear in which they can enter in either their email address or user ID, and then select the
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Listing Type that they’re listed under (Crew, Support Services, Talent, etc.). They will then receive the
same email mentioned above to help them reset their password directly.

FORGOT PASSWORD7
but can't remember your password, please TO YOUR ACCOUNT

! D ST,
TE XAS P R O D U C T | O N [ enter your usermame or email and instructions to reset your password will be

!
sent to the email account on file. | Your Listing!
Search our online Texas Production Directory fq EMAIL/USERID o ur [ogin information below to update your
from the film, television, commercial, video gan Your updates will appear online once they

een approved.

LISTING TYPE Q
. v L/USERID

Industry professionals search the Texas Product
YP

are free to create and the online application tyg Submit Cancel IWORD
The Texas Film Commission has implemented n
Directory experience for both visitors and those listed in the Directory. 0

Please note: Because these changes are new, search results by these features may be incomplete and not
representative of the entire directory.

To create a listing:

a DasA tha Dilar £ Das nramante ta datarmena alindhilityg

3. Video Tutorial

For instructions on how to send directory registrants their login credentials, watch the video below.
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Expiration Date

To help our film offices create an efficient process for keeping listings in their Production Directory as
current as possible, we implemented an effective Expiration Date on all listings.

1. Default Expiration Date

We can set the Expiration Date default to any time period that would be helpful (e.g., 1 year, 2 years, 10
years, etc.). When a listing is Expired, it will automatically be hidden from the Production Directory.


https://player.vimeo.com/video/469020347
https://player.vimeo.com/video/469039104
https://www.reel-scout.com/support
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This means that a listing will be based on two factors:

1. Status = Public/Approved; and
2. Expiration Date.

2. Manually Override Expiration Date

The system also has the ability for you to use the default expiration date yet you can manually override
those dates if you prefer for certain listings.

Edit Listing 1 J—_—

Listing Type Expiration Date (Auto-Calc) * Change Date?
Crew o 8/28/2019

First Name * Last Name *
Jim Bluefield

Company

3. Option for Both Default and Manual

You can have all records using the default Expiration Date and only ‘Change Date’ for those exception
records where you want those listings to always appear or vice versa. This Expiration Date video will walk
you through step-by-step to illustrate how you can use the Expiration Date editable field on a case-by-case
basis.
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Exp. Date:
) Allf No Restriction @ Manually Set ) Auto-Calc

File: Headsht
= Allf Mo Restriction ) Yes () No = AllST

4. Expired Listings

You can also do a quick CREW > Search for all Expired listings or to-be Expired listings within a certain
date range etc. You can bookmark the link with the search result and use it as a way to review on a regular

basis the expired listings.

Having the option to either use the default OR manually setting your own dates will provide you with the
complete flexibility to handle your process as efficiently and effectively as needed.

Expiration Date

From To
Date Range v
Date Range
Today
Within 7 Days
Ex Within 30 Days
" ) Auto-Calc
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Handling ‘In Progress’ Listings

We recently upgraded the Ul for the Directory Registration. The registration now has two steps: (1) the first
step allows users to quickly initiate an account, and (2) the next step allows users to continue updating their

profile — while completing the listing — until it is ready to submit.

https://player.vimeo.com/video/669987527

‘In Progress’ Status

For this process, we created a new ‘In Progress’ status to let you (the film office), see these initially started
records and potentially tap those registrants on the shoulder if the listing sits a long time without being

submitted for review.


https://www.reel-scout.com/support
https://player.vimeo.com/video/669987527
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Browse Listings

Filter Results By

Listing Type

Category

[ Premier Member

Select Action

#IAIBICID]

Viewing 1 - 6 of 6
Last Modified Non-Staff View

Poon, Rick ¢

Hanks, Tom #

McDonough, Mary &

O'Reilly, Marcus #

Marx, Jim &

[ TR T TS [ TR TSI ]

Murray, Kent ¢

T

\ X4

Ly

7

v
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&) Export to Excel Worksheet ( xIs)
f.) Export to PDF File (.pdf)

CITY EXPIRES CREATED
8/10/2024 8/11/2021

Abbott 3/13/2023 3/13/2020
1/9/2023 1/10/2020
12/31/2022 1/1/2020
12/12/2022 12/13/2019

6/13/2021 5/15/2018

View ‘ 25 | 50 100 perpage

I««-»»l

UPDATED ~ £ (I

8/11/2021

3/13/2020 ?
1/10/2020

1/1/2020

12/13/2019

6/14/2018
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Email Follow-Ups

When a crew member initially starts a record on the Registration page, they will immediately receive an
email letting them know that a profile was initiated. It will also include a link for them to return at their

convenience.

You, at the film office, also have the ability to send a “Listing In Progress” email to all registrants who have
not completed their listings over a period of time.

Send Email

Send

Custom Message

Custom Message

Reel-Scout, Inc. Directory - Listing in Progress
Reel-Scout, Inc. Directory - Updates Requested
Reel-Scout, Inc. Directory - Expired Listing

FILM CREW DIRECTORY - Activate your new listing

Send Cancel
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Reel-Tourism

The Reel-Tourism feature of Reel-Scout™ version 10 is a brand new, optional addition that will allow your
film office to extract the maximum value from the productions shot in your area. The Tourism module is a
library of productions and their associated locations that the business community can leverage to develop
visitor initiatives. Reel-Scout™ version 10 displays the synopsis of each production, the filmmakers, an
intuitive map of locations, still photographs, and other helpful notes. Users can use the information that the
Reel-Tourism feature displays to learn more about the productions filmed in your area and create their own
tours using the detailed site map display.

Here’s a quick Overview of the Tourism Module:

https://player.vimeo.com/video/252622989
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Browsing Tourism Records

1. Accessing the Tourism Module

To access the Tourism module, select the Tourism icon from the menu bar on the left-hand side of your

screen.

PROCUCTIONE YEAR GEMRE TFE SBTES UFDATED =
| 424 H13  Biography Shan 10 MHSRET
Cemma
Teas shory of Jaoins Foobansoe o RS Sng wih me
BRI G0l T LR RN IS 105 1 Rk BAONC 19
Boskie: Sanaon Wiy he becios [he okl BAmer i NSO Leagas
{ Basetal

2. Navigating Browse Productions Page

When Tourism is selected from the menu bar, the Browse Productions page is displayed. On this page,
you can sort your results by column header, filter your results, and search by the letter or number a
production begins with (search by alpha).

. .
A Browse Productions
#A|BIC IFIGIHINJIKILIMMIO|P| S RIS|TIUIVIWIX]YIZ] AN
Viewing 1 o 25 of 1628 B Export by Ewe Workshes! [ x8)
FROCOUCTIONS YEAR GENRE TPR HTES UFDATED =
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a. Filter Results By

Narrow the number of productions that are being viewed by clicking on Filter Results By.

.-
#an Browse Productions
wjAJBJC|D|E jGHpi = MW JEIRIS|TIUY |WIX| Y E | Al
Whewing 190 24 of 1638 B Expart iy Exced Woricsheses { 1s)
PRODUC TIONS YEAR GENRE TPE HTES UPDATED

Clicking Filter Results By will open up a menu featuring these selections: Production Type, Collection
and Status. Clicking on any of these fields will reveal a drop-down menu of options. When an option is
selected in one of the fields, the list automatically repopulates. Click Filter Results By again to add
additional search criteria.

Filter Results By

Productian Type Collecton Stalus
Movie ¥ sas v v

Coillaborated wi Film Office

Select Action

N Grammy Nominations 2015
Hoimor Films
Popular 19905 TV Shows
»

Sci-Fi Movies
\Western Films

a. Production Type

Type is a single-select, drop-down menu of various options configured for your film office.
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Filter Resulis By

Production Type

Mowie

Comemencial
Digital / Animation
Docurmentary
Industrial
Infomercial
[ Mowe |

Oty

Slatus

b. Collection

The Collection menu is a single-select, drop-down menu of productions groups into collections such as

those your film office has worked on and specific genres of films.

Filler Results By

Production Type

Iowie

Select Action

Grammy Nominations 2015

Fopular 1990's TV Shows

Statlus

c. Status

The Status block is a single-select, drop-down menu of options that include the following choices:

» Private: Tourism files that are not displayed publically

+ To be reviewed: Tourism files that are awaiting approval to be made publically viewable.

+ Approved Tourism files that have been approved and are publically available.
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Filler Results By
Froduction Type Collection Status
L L ¥
tect Action L
EEED To Be Rewviewed
Approved
]

3. Search by Alpha

Clicking a letter will narrow the tourism files to only those productions titles begin with that letter or a
number.

For example, if the locations are sorted by category ‘Businesses’, clicking the letter “C” will list a location
such as Capitol City Cleaners (which is identified as a ‘Business’). Clicking All will show all records in
alphabetical order by the sort (name, category, region or county). Clicking the “#” sign will display those
productions whose titles begin with a numeral.

Eifier Basuits By

| £ ANl

WViewing 1 to 25 of 1628 B Export bo Excel Worksheet | xis)

4. Sort Results By

The list of locations can be sorted by clicking on the column header. The order of each column listing can be
changed (ascending/descending or alphabetical A to Z/Z to A) by clicking the triangle that appears next to
each column header that you select. Lists can be sorted by:

Production

Year

Type

Site

The date the tourism file was last Updated

o kN =
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* While there is a Genre column on the Browse Productions page, you cannot sort this list by
genre.

PRODUCTIONS YEAR GEMNRE TYPE SITES UPDATED~

42 #F 2013 Baography Short 10 1Me2M7
Drama

The stony of Jackie Rotinson from his signing with the St

Brooklyn Dodgers arganization in 1945 10 his histonc 1547
rookie 523500 when e broke the color bamier in Major League
Baseiball

Capne Fear # 1991 Crime Short 12 3202017

5. Action

Selecting Filter Results By also displays the Action drop-down field. The Action field allows you to affect
the status of multiple productions at a time. The actions available include:

* Approve (Show Public)

* To Be Reviewed

* Private (Off-Line)

» Assign To Collection

* Remove from Collection

To run the actions, click the checkboxes next to the locations that you want to affect. Then, select the action
to be taken in the drop-down field and click the GO button.
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Filter Results By

Production Type Collection Slatus
I ¥
Salect AC
L] 5]
Approve
To Be Reviewed
Private IFIGIH|IJKJLIMIM|O|P|Q|RISIT|UVIW]X]Y]|Z]AN

Assign To CoBection
Remave From Collection

a. Approving Productions for Public Viewing

-10_en

One of the film office tasks that will be completed in the Tourism section is approving film information for

the public to use. Production titles awaiting approval are highlighted in yellow. To approve a production,

click the checkbox next to the title and use the Action menu as described above.

PRODUCTIONS YEAR GENRE TYPE
- The Room # 2004  Comedy Movie
Dvama
A deferent sort of drama Filim-Moir

SITES UPDATED -

0 12207

6. Previous & Next Page

To page backward and forward through the list of productions, click on the double arrows before and after

each page number (at the bottom of the page). You can choose to view 25, 50, or 100 productions per page.

The page number that you are currently on is also displayed on the left-hand side of the screen above the

checkboxes.
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of 1628 ¥ Export b0 Excel Worksheet [ xis)
PRODUCTIONS YEAR GENRE TYPE SITES UPDATED ~
= 42 & 2013 Biography Shon 10 11s207
Drama
The story of Jackie Robinscn from his signing with the Spor
Brookiyn Dodgers organization in 1545 o his histonc 1547

* You can also use your web browser BACK button to move to a previous screen of locations.

7. Production Title

Each production title is listed next to the first photo of the location. By clicking on the title, you can view the
detailed location information. Hovering over a title turns it dark blue for easy navigating.

alﬂl.lﬂ TIONS YEAR GENRE TYPE SITES UPFDATED =
42 # 2013 Biography Shor 10 1Me201T
Drama
The slony of Jackie Robinson from his Signing wilh the Spart
Broaidyn EDC?E"'E -:-r;a'llza:-:n in 1945 to his histornic 1547
rookie season when he broke the color barmier in Major League
Basebal
Cape Fear # 1991 Crime Shor 12 330207
Thriller
A COMICIE rapesl, rédased from prison ater Sening a
Tt T et 'GUI'IEE‘I'I-"_‘.'E‘E!' sentence, stalks the 'al"llr:u' of the lawyer who
I II.II [ ]' E II.FI origanally defended him
Child's Play 3 # 1991 HGnoe Shon 9 2242017
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8. Exporting Results to Excel

Your search results can be exported to an excel spreadsheet. Click the Export to Excel Worksheet (.xls)
on the right-hand side of your screen.

Viewing 1 to 25 of 1628 1 Export 1o Ex Warksheet ([ ads)

PRODUCTIONS ¥YEAR GEMNRE T™PE SITES UPDATED ~

——=l 12s 2013 Biography Short 10 NHERMT

A dialog box will appear that will allow you to either export the results of your search or the entire production
list. Click on your desired selection to begin the download.

Productions Export

Select desired report

A Search Result St (Includes CoBections, Filmmakers, Casls, and Locatkons)

B. ALL Productions (Includes Collections, Filmmakers, Casts, and Locations)

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Searching for a Specific Production

One of the powerful features of Reel-Scout™ version 10 is the ability to find productions of interest quickly
and easily.
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1. Search Option

Select Tourism in the menu bar on the left-hand side of the screen. The Tourism menu will default to the
Browse option. To search for places that meet your requirements, click Search.

Browse Productions

Wiewing 11025 of 1628 ) Export 1o Excel Worsheet { x5

PROOUC TIONS YEAR GENRE TYPE SITES UPDATED -~

42 4 HN3 Bography  Shod G-
Cwama

The Spon

W of Jackie Robireson fom his signing with the
v DXOOQETS CIpanization in 1945 1o his nionc 1947

Todice Ras0n wihen B Drckop T SO DA IS MUNCE Léaget

‘-l-i;" Basata

In the Search Productions screen, type in your search criteria. This search page allows you to enter many
different search parameters through either drop-down menu or free-form text. When you select a search
parameter box, the box becomes outlined in blue for ease of orientation. To activate a search, use the
“enter” key on your keyboard or click Search at the bottom of the screen. Once you’ve clicked search, you
will be taken to a Browse Productions page that includes the results of your search.

a. Location Name

Production Name is a free-form field in which you can enter the name a location, in whole or in part. As an
example, entering the letters “tre” would return search results whose production titles all contained that
letter combination.At the top of the screen, you will see a summary of your search criteria in blue letters.
The “X” next to your search criteria can be clicked to erase your search and return you to the Browse

page.

Search Productions

n Mame Production ID
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b. Production ID

Production ID is a unique numeric identifier that RS10 assigns to each production in your Tourism library.

Search Productions

Production Narme

d. Production Summary, Production Synopsis, and Production Notes

Production Summary, Production Synopsis, and Production Notes are free-form fields text fields in
which you can enter keywords to find the work for which you are searching.

Production Summary Production Synopsis

Production Mobes

e. Single Select Search Criteria

There are eight single-select, drop-down menu boxes that allow you to choose options that will help you find
the productions that meet your needs. The eight fields are as follows:

+ Genre

* Production Type

* Release Year From
* Release Year To

* Release Country

+ MPAA Rating

+ Collection

* Network/Distributor
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m. Last Modified By & Created By

This search function allows the user to pull all records modified by a specific user over a date range or
period. The Last Modified By and Created By fields feature a drop-down menu of all of the users
authorized to make changes in the system. The date range fields feature a calendar that appears when the
box is clicked, or the date can be entered manually as MM/DD/YYYY.

Lasi Modified By

TGm Ta
Chi Le v 1205207 11262017

1 Meenibser, 2017 ¥
Sai MoTe WeTh Fr Sa

1134

™ P L
Created By 56 78 9wWN
12 1% 14 15 16 17 18
. 15 20 21 12 23 24 25

26 27 8 Iy W

Today: December 19, 2007

n. Additional Search Parameters

At the bottom of the search screen, the checkboxes under the headings Sort By, Status, Stills, and Sites
allow you to further refine your search results:

+ Sort By allows you to have your search results ordered by Production Title, Last Updated, or Type.
+ Status enables you to choose to display productions that approved, to be reviewed, or private. The
default setting is All Productions/No Restrictions.
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 Stills allows you to filter your search results to only those with artwork, without images, or no
restrictions.

+ Sites allows you to select productions with associated locations, those without locations, or you can
choose not to restrict your search in this manner.

Sod By
& Last Updated Production Name Type

Status
&= All Productions | Na Restriction Approved / Public To Be Reviewed Private / Off-line

ills
= All Productions | No Restriction Only Productions wi Stills/Arbwank Only Productions wio Stlsiartwornk

Saes

= All Productions | No Restriction Cinily Productions wi Sites Cnily Productions wio Siles

2. Search and Reset Buttons

Click the Search button to return all the locations that match your criteria. The Reset button will clear all of
the search fields, allowing you to begin again.

If you wish to further refine your search results on the Browse page, click the Filter Results By link on the
top left-hand side of your screen. For more information, see “.
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E|A|BIC|DIE|FIGIH]I

Wiewing 1 to 1.of 1

PRODUCTIONS

- @

KILIMINICIPIQIRISITIU|YIWIX|Y]|Z]|AN

YEAR

013

1§ Export 1o Excel Worksheet [ xis)

GEMRE TYPE SITES UPDATED~

Biography  Short 10 1HE20MT

Miraema
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding a New Production

Your Reel-Tourism module will come with some movies and television shows pre-loaded by Reel-Scout™,
but you can input your own productions at any time. Entering a new production into your Tourism library is

a three-step process. You will be able to:

1. Enter the production details

2. Enter the sites associated with that production
3. Upload an unlimited number of electronic still images from that production.

* Except when you are typing in the Production Summary, Synopsis, and Notes fields avoid using
the “enter” key. Using the “enter” key will save the location file as is and move you to the next
page. If you inadvertently strike the “enter” key, you can search for your production and then

continue to edit your work.

1. Add a Production

To add a location, select Tourism on the menu bar. Then, select Add from the sub-menu.
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a. Production Details Required Information

The only information required to create a file in your Tourism database is the Production Name and
Production Type. The fields are indicated with a RED star ( * ).

Add Production

The Room

Froduction Type Release Year Refease Country

e g,
¥ 20 ¥ Uniied Stales

b. Production Name

Type the name of the work into the Production Name field. Production Name is a free-form field. While
there is no limit to the number of character’s that you use, it is recommended that the Production Name be
30 characters or fewer.
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Add Production

e Rigam

Production Type Release Year Refease Country

L 200 w Uned Stales

c. Production Type, Release Year, Release Country, and MPAA Rating

The Production Type, Release Year, Release Country, and MPAA Rating fields are single-select, drop-
down menus of options configured for the needs of your film office. While only Production Type is required
to catalog a work into your database, you may select one option from each of these fields.

lehease C

v 2004 ¥ United States ¥

Duration (min} Genre

o 155 =
R ¥ 126 | C

d. Duration

Duration is a numeral field that requires you to enter the runtime of the production in minutes.

Froduction Type Helease Year Hedease Country

Mg 2004

MPAA Rating Jraticn {Fin Genre

R
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e. Genre

The Genre field allows you to select multiple values that describe the project genre from a pre-configured
drop-down menu. You can add as many genres as you wish. As an alternative to scrolling to find a particular
kind, you can begin typing the name of the genre and RS10 will type-match your entries and display options
that match your inputs. If a genre needs to be removed, click the “X” next to the genre name.

Froduction 1!.1}? Release Year Helease CCLII'I"![

Mo - 2004 ¥ United States v
IAPAS Rulln; Diuration (i Genre

R v 128 Dema & | Comdy & | ikl &

f. Network/Distributor

The Network/Distributor field allows you to select the organizations responsible for showing the production
from a drop-down list. Mulitple networks or distributors can be selected. If you need to remove a company
that has been added, click the “X” next to the company name.

Nebtwor/Disiributorn #

WamerTime

P

If the Network/Distributor is not on your list, it can easily be added. Click the pencil icon next to the
Network/Distributor label and enter the name of the network or production distributor in the dialog box that
is shown. Click the plus sign to add the company to your Network/Distributor list, then select Save
Changes.
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Edit Network/Distributor

Meraork DSt

BCS

wWamerTime

Sawe Changes Cancel

g. Production Summary, Synopsis, and Notes

The Production Summary, Synopsis, and Notes boxes are free-text fields that add a film summary
statement, plot details, and other notes to your production file. Up to 4000 characters can be
accommodated.

Production Summary

A different so of drama

Synopsis

Thé Roorm’s genius defies explanation

Mobes

This 15 8 musi-see

h. Collections

Collections are groups of productions with similar characteristics and attributes and can be created explicitly
for your film office’s needs. To add your production to a collection, use the Collections field. The
Collections field allows you to select multiple collections from a pre-configured drop-down menu. You can
add your production to as many collections as you wish. As an alternative to scrolling to find a particular
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kind, you can begin typing the name of the genre and RS10 will type-match your entries and display options
that match your inputs. If you need to remove a production from a collection, click the “X” next to the

collection name.

Cobaction #

Grammy Nominations 2015
Weslem Films
Collaborated w' Film Offce
Sci-Fi Movies

Homor Films

Fil  Popular 1990's TV Shows

i. Weblinks

The Weblink fields are web-oriented fields that will automatically be created into a hyperlink once the SAVE
button is clicked. You do not need to enter in ‘http://’ to ensure that Reel-Scout™ recognizes the
hyperlink field. The ‘http://’ will automatically be added to the field value to ensure that the link works when
clicked in view mode. Enter the name of the Weblink in the description field. For example, the web link
“‘www.reel-scout.com” would have “Reel-Scout, Inc.” as its name in the description field.

Weblinks

Once you have entered the web link information, click the plus sign to add it to your list. You can delete web
links with the trashcan icon, or edit them by clicking the pencil icon.

Webdinks
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j- Filmmakers/Cast

The cast and the makers of the production can be credited in this space. Enter the name of the individual in
the Name field, then select their type of role in the Select field to the right. Options in the Select field
include Top 10 Cast, Director, Star, Produce, and Writer. Once you have entered a name and the
correlating Select option, click the plus (+) sign to add them to your list. Filmmakers/Cast entries can be
deleted using the trashcan icon or edited by clicking the pencil icon.

Filrnmakers Cast

Gred Sesler

Tomimy Wiseau (Director)

Juliet Daniefa (Top 10 Cast) Star # B

k. Narratives and Quotes

Film narratives and notable quotes can be added to the Narrative and Quotes fields. Multiple narrative
descriptions and quotations can be added. Enter a title and a textual description, then add your Narrative or
Quote to your list using the plus (+) sign. Narrative and Quote entries can be deleted using the trashcan
icon, or they can be edit by clicking the pencil icon.

Narrative
+
description
Quate
+
qudbe
=Ch, hi Mark =
Temmy Wiseau, Famous Line
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l. Production Status

In the upper right-hand corner of the Add Production Screen, you can choose the level of visibility with a
status block. Private/Offline means that this production’s details will only be able to be seen internally. To
Be Approved marks productions awaiting film office approval for public sharing. The Public/Approved
status makes the production visible to website visitors.

Add Production

To Be Reviewed .
. To Be Reviewed
Proguction Mame Y
Y LEHAT-L I

Publiciapproved

The Roam

2. Saving the Production

When you have entered all of the information about the production that you want to be included, click the
Save button. You can always come back at a later time and edit your work.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Deleting a Production

If required, an entire production file can be deleted from your film offices Tourism library.

To remove a production, begin by locating the title that you wish to delete. For more information, see
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Browsing Tourism Records and Searching for a Specific Production.

Deleting a Production

Once you have found the production that you want to remove on the Browse Productions page, select the
Edit icon next to the title.

The Room # 2004  Comedy KMovie 1 1228207
Drama
A gifferent sort of drama Film-Bodr

On the Edit Production page, select the Delete (trashcan) icon. The Delete icon is located on the toolbar in
the upper right-hand corner of your screen.

Production Results | The Room ¢ Ed# Progduction

o] [n ]
Edit Production

To Be Reviewed L
Froduction Mame *

The Room

Py ymbinn Teops o Clanl S Fiml Finsnbng

RS10 will ask you to confirm that you want to delete this production. If you are sure you want to erase this
title from your Tourism file, click Delete.
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Confirm

Are Wou SUne you wani o delele this production?

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding Locations to a Production

Once you have added a production to your Tourism library, you can add production locations to make the
richer and more useful to your local business community.

To add a location, begin by finding the production to which you want to add sites. For more information
about finding a particular production, see Browsing Tourism Records and Searching for a Specific
Production.

1. Production Sites Tab

After finding the right production title on the Browse Productions page, click on the title to access the
Production Detail Screen. On the left-hand side of your screen, click the Production Sites tab.

Production Sites—[the production title] will appear at the top of the screen. If you are adding sites to a
production that you have just included in your database, the list of sites will be blank and the Add New Site
menu will already be open.

If you are adding a location to a production that already has sites associated it, you can add additional sites
by selecting Add New Site at the top of the page.
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2. Adding a New Site

If required, click Add New Site at the top of the Production Sites page. Clicking Add New Sites will open
fields that will allow you to add the Location/Site Name and the Production Site Name. The only required
field, as indicated by the red asterisks, is Location/Site Name.

Production Sites - The Room

Location [ S8e Name Froduchion Sie Name

Enter the name of the location into the Location/Site Name field. As you type, RS10 will type match your
entry and display matching location names in a drop-down menu below. Click on the location to add it to the
field.

Al New Sile

Location / Site Name * Production Site Name
o
Abington House { &10000000)
Bahia Grande { #10000003)
Fred Hartman Bridge (from Baytown ta La Porle) { #10000006)
Guadalupe Salt Flats ( #10000007)
Global Transpark { 210000011)

) Expon Results 1o Excel Woikshee! (d)

CREATED UPDATED =

Now, you can enter the Production Site Name, which is a free-text field that allows you to describe how the
location was used in the production. For instance, you could use a descriptor such as “main character’s
house” or “final battle scene location.” When the sites are displayed on the Production Sites page, this is
the name of the place that the user will see.
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Locaton / Site Name *

Sangia Casing | #10000035)

n g

Casing Soens

MATE

When you have entered the location information, click Add to include it in the production’s site list. The

location now appears in the production’s site list.

Wiewing 110101

SITE HAME

Casino Scene F

Radium, TX (North Central)
ID 1729 - 33 Pholos

X

B Export Results 10 Excel Worksheet ( xds)

SITE ID CREATED UPDATED

1725 RE2004 20T

3. Sorting the Site List

The list of sites is organized into four columns: Site Name, Site ID, Created, and Updated. You can filter

the order in which the production’s sites appear on the page by selecting any of these column headers.
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SITE NAME SITEID CREATED - UPDATED
Baseball Field where Jackie First 82 1282003 21222017
Plays # x [

Aushin, TX (Austin area)
1D 82 - 73 Photos

Emerson Fields #F X = 115 17282003 2FHPT

Austin, T (Austin area)
ID 115 - 69 Phaobos

Sed shdakes IBCUS jushd, 3 UlEAMCONRET i ConSeCcielur egel. Mund arcu

a. Sort by Site Name

Clicking on Site Name will allow you to sort the locations associated with the production in alphabetical
order. Clicking on the blue triangle that appears next to Site Name will let you cycle the order between
alphabetical order (A to Z) and reverse alphabetical order (Z to A).

5ITE NAME SITEID CREATED - UPDATED
Baseball Field where Jackie First &2 VIA2003 2222017
Plays & %X @

ALSHn, TX (Austin area)
1D 82 - 73 Photos

Emerson Fields #F % 15 17282003 22T

Austin, TX (Austin area)
1D 115 - 69 Phatos

Sed sodakes Iacus jusho, a ulkamconper mi consecieiur egel. Nunc arcu

b. Sort by Site ID

Site ID is a unique numeric identifier for each production site in your Tourism database. Clicking on the
Site ID column header sorts your locations in order of Site ID, lowest numeric value to highest. Clicking the
blue triangle next to Site ID allows you to toggle between lowest to highest numeric value and highest to
lowest numeric value.
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SITE NAME SITEID » CREATED UPDATED
Baseball Field where Jackie FirstPlays # x B 82 V282003 EHAONT
Austin, TX (Austin area)

1D B2 - T3 Pholes

Jackie's Childhood home #F X @ 83 2003 1272002017

Austin, TX (Auslin area)
1D B3 - 130 Pholos

c. Sort by Created and Updated

The Created and Updated columns are the dates that the locations were either created in the RS10 system
or the date that the sites were last updated. You can sort your production sites list in order of Created or
Updated date by clicking either one of those column headers. The blue triangle next to the header allows
you to toggle between date order and reverse date order (most recent to earliest).

SITE NAME SITEID CREATED s UPDATED
Baseball Field where Jackie First Plays 82 V2R2003 2017
F % B

Austin, TX (Auwslin area)
ID B2 - T3 Photos

Emerson Fields & ¥ [ 15 03 22207

Austin, TX (Austin area)
10115 - 69 Phalos

4. Exporting the Site List to an Excel Document

Producing reports or sending information to a business community client sometimes requires exporting
production site information outside of the RS10 platform. To export your production site list, click the Export
Results to Excel Worksheet (.xIs) link at the top right-hand portion of the Production Sites page.
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Viewing 110 1007 10 B Export R 5 40 Ex Norkshest | x15)
SITE NAME S5ITEID CREATED~ UPDATED
Baseball Field where Jackie First Plays B2 1282003 22227
F X B

- ’ = Austin, TX (Austin anéa)

Follow the confirming steps. The download of the information to an Excel spreadsheet will begin
automatically.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding Still Photos to a Production

Still photos of the production that your film office has worked with can be added to your tourism library in

Reel-Scout™ version 10. These still photos will add color and depth to your tourism efforts and enable local
businesses to visualize opportunities for marketing.

To add still photos to your tourism library, begin by locating the production file that you wish to work on. For
more information, see Browsing Tourism Records and Searching for a Specific Production.

Once you have located the production to which you want to add images, click on the title of that film on the
Browse Productions page to open the Production Details page.

1. Adding Still Photos

a. Accessing the Production Stills Page

There are two ways to access the screen on which you can upload still photos. The first method is to click
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the Upload Artwork link on the Production Detail page. Alternatively, you can select Production Stills tab
on the left-hand side of the Production Detail page. Either one of these selections will take you to the

Production Stills page where photos can be added.

Peoduchion Results  Producton Detad

and Production Detail
The Room (2004)

Winvie | R | T28min | Conesdy, Deamma, Fim-Hoir | 2004 (US)
10 T9825

Sypnoss

Moles

b. Uploading Images

To upload still images to your production file, click on Upload Images link on the Production Stills page.
Selecting Upload Images will open several fields that you can use to describe the photo that you are about
to upload. The only required field is the Date Taken, as indicated by the red asterisks. All of the fields, with
the exception of Date Taken, are free-text fields. Clicking on Date Taken will reveal a calendar where the
date can be selected. Alternatively, the date may be entered manually in MM/DD/YYYY format.

Upkoad Images
Tithe Date Taken *
Hotel Room Scene 1211172017)
L] ]
December, 2007
Source
Su MoTu WeTh Fr Sa
WWiklComImons
1 2
145 6 7 8§
Caplion 10 11 12 13 14 15 16
TIEBNHNNA
Where Tommy and Mark fight MIBWITBH N0

n
Description 7 Noles
Todey: December 28, 2017

Enter descripion herne

The buttons at the bottom of the Upload Images fields allow you to select whether the uploaded photo will
appear at the top of the list of photos or at the bottom. When you have entered all of the desired information,
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click Add File to select the image from your computer or network drive. You may add as many image files to
the description as you like.

Insert Mew Pholos A1 @ Top Bolom

+ e

* Note that you must have the photos that you wish to upload accessible to complete this process,
either on your computer’s hard drive, on a network drive, or an external storage device (flash
drive, CD ROM, etc.).

When you have attached all of the files to your description that you wish to add, click Upload. Progress bars
will appear that will show the status of your upload to the RS10 platform.

Preview Hame Progress Size
RooM 1 jpg s 61KB
TOONT2. [P BEHB

Additional upload descriptions can now be created to add an unlimited number of still images.

2. Reordering the Order of Your Still Images

* The first image on your list will be the one shown on the Browse Productions page alongside the
title of the film or show.
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You can use RS10’s drag and drop feature to change the order of your still images on the Production Stills
page. To change where an image appears in order of pictures, left click and drag the image to its new
location. The image you are moving will appear translucent, and a blue box will indicate where the image
will be located when the left mouse button is released. Once you have ordered your images, click Save
Order at the bottom of the screen to preserve your changes.

Imiages Actions -
| A1

== 5 1

(]

L.
!
| I 0 20680
o Drag to 5o the order of your photos —

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Editing Still Photos

With Reel-Scout™ version 10, you do not have to use external photo editing software. RS10 features built-in

photo editing tools that you can use to modify the still images in your tourism library.

1. Find the Production

To edit the still photos associated with a production, begin by finding the production file in which you want to
work. For more information, see Browsing Tourism Records and Searching for a Specific Production.
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2. View the Still Images Available for Editing

Once you have found the production in which you will be editing photos, click on its title on the Production
Detail page. Then, select the Production Stills tab on the left-hand side of the screen.

ouction Resslts | Production Detad

A B & 8
. Production Detail
42 (2013)

Shaoit | PG=13 | 128min | Biography, Dama, Spor | 2013 (US)
10 7083

Sy

3. Selecting Images to Edit

On the Production Stills page, select the photo(s) that you wish to edit. Images can be selected by clicking
on the checkbox below the image thumbnail.

Imiages Actions =

ID: GE81 10 18019 10 18020 ICx 16021

Once you have selected the photo that you want to edit, find one of the Action buttons on the right-hand
side of the screen. There are Action buttons that function alike at the top and bottom of the image pane.
When Action is selected, a drop-down menu of options will appear. To edit a photo, click Edit Selected
Image File.
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Images Actions =

Select Al

Desehect Al

& Edit Phobo Info
ID: G581 1D 16019 D 16020 1D 16021 D: 16023 10 16024 D: 11
Delele Sekacled

A Photo Editor window will open, which will allow you to access RS10’s powerful image editing tools.

4. Begin Editing

The Photo Editor screen features a number of user-friendly tools that can be used to improve the look of
your images. Included in the Photo Editor are tools that can:

+ Change the Orientation of your image

* Crop your photo

+ Enhance your image

+ Adjust the Lighting in your photo

* Change various Color effects in your image
» Adjust the Sharpness of your image

* Whiten your picture

* Hide Blemish marks

* Add Text to your photo
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You can experiment with each tool to improve your image by clicking on the tool. Use the Apply button to
save the changes you’'ve made temporarily and to return to the main Photo Editor toolbar. To undo an
effect, click the Cancel button.

5. Save Your Edits

Once you have made all the changes that you desire to your image, click Save on the main Photo Editor

toolbar. Changes are not final until you select Save.

If you wish to exit the Photo Editor without saving your changes, you can click the “X” in the upper right-
hand corner of the Photo Editor window.
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Froala Eilior

CAFODD /LT

Erog It Lightrs Cobs  Shaiperid  Vilen Mk et

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Deleting Still Photos

To delete still images from a production in your tourism library, begin by finding the production that you

wish to edit. For more information, see Browsing Tourism Records and Searching for a Specific Production.

On the Browse Productions page, click on the title of the title of the production whose photos you want to
delete. Then, select the Production Stills tab on the left-hand side of the screen.

1. Select Photo(s)

Once you have navigated to the Production Stills page, select the photo(s) you would like to remove/
delete. You have the option of deleting a single photo or multiple photos all at once. Images can be selected
by clicking the checkboxes. A green border will appear around photos chosen to highlight that you have
chosen them.

Images

Actionsg -
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2. Delete Photo(s)

With the photo(s) selected, click on the Actions button on the right and choose Delete Selected. There are
Actions buttons at the top and bottom of the Images field on the right-hand side for convenience. The
Action buttons both function the same way.

Images Actions =

Sefect All
Deselect All

Edit Selected Image Fila

o # Edit Phat Infig
1D: 20681 10 20680
Delele Selecied

= D 1o S0M the odder of your pholos Actions =

A pop-up screen will appear to confirm that you want to delete the selected photo(s). Click YES to confirm
or NO to cancel.

Delete Selected Images

Are you sure you want to delete selected images?

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Editing Existing Productions and Still Image
Information

The information recorded about productions that exist in your Tourism library, and the data about the still
images that are associated with those productions, can be edited at any time in Reel-Scout™ version 10.

To edit an existing file, begin by locating the production you wish to edit in the Tourism module. For more
information, see Browsing Tourism Records and Searching for a Specific Production.

1. Editing an Existing Production’s Information

Once you have located the production you want to edit on the Browse Productions screen, select the Edit
(pencil) icon next to the title.

42 2013 Biography Short 10 1162017

Drama
The story of Jackie Robinsan from his signing with the Spont

Brookiyn Dodgers organization in 1945 10 his histonc 1947
rogkee season when he broke the color barrer in Major League
Basebal

* You can access the Edit Production screen from the Production Detail page as well by clicking
the Edit (pencil) icon on the toolbar. The toolbar is located in the upper right-hand corner of your
screen.

Clicking the Edit icon will open the Edit Production Screen. Here, you can change the information in any of
the fields. For more information about the Production fields, see the descriptions in Adding a New
Production.
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o Edit Production

Prosdaction Mams *

i 5: B
Production Type * Fhiiase Yeu Fopiease Couriry
5 > e
LEPAA Rating Crsration (min) Genne
v | Bograpiey w | Drwma « [} Spost x|

Mtk Detintatcr

2. Editing Still Image Information

You can edit the information associated with a production’s still photos as well. To edit the image
information, begin by selecting the production file you want to work in on the Browse Productions page.
On the Production Detail page, select the Production Stills tab on the left-hand side of your screen.

acd Production Detail
Vi A o 42 (2013)

Shorl | FG=T3 | 128min | Bograpty, Draema, Spor | 2073 (US)
I0: 7083

SYpNOSS

Select the image whose information you want to edit by clicking the checkbox below the photo. A green box
will appear around the image to highlight that it has been selected.

Images Actions =

10k S4BT O 15015 o 18020 ] kg D e 3 10 18024 10; 16025 10 150E
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Using one of the Action buttons on the right-hand side of the image field, select Edit Photo Info from the
drop-down menu.

e | Actions - |
— = Select All
4
’ Desedect AR
e
Edit Selecled Image File
.. -
L2 | ' Edit Photo Info
I0: 6581 I0: 15019 ID: 16020 IC: 16021 D: 164023 10 16024 o1

- I i Delete Selected

A dialog box will appear with the photo and the following fields that can be edited

» Title

+ Date Taken

+ Source

* Photo Caption

* Description/Notes

Phate 1D: 16021

’r 5
e I’.. F
4 “’{i‘ﬁ‘ ;JT'}
LN

Dané Taken *

1EPNT

oy

When you have made the required changes to the image information fields, click the Save button.
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Jurisdictions

One of the significant challenges film and television productions face is dealing with a multitude of federal,
state, and local jurisdictional authorities. Reel-Scout™ version 10 helps film offices collect, organize, and
retrieve jurisdiction information quickly and easily. The Jurisdiction module allows you to browse and sort
an entire library of governmental and private management authorities, search for specific jurisdiction

information, and manage your jurisdiction database efficiently.

reelscout Wekceme, Pk =
s Browse Jurisdictions
~
E (5] 1€ 1 (L] | | | | b o | A
Wiraing 180 T8 ol 19 ] ot 0 Ent WorkBeset | 8
2e3
- JUIRI S0RS TION PR EMAN, COMNTACT UPDATED =
..... e So— Wirians, Lk 21T
] ‘s i ’
AR M Abcrioanl Comemunsey dm yalatagiiignond ight. P& 2asmy
* 0 sy oL Ty v T T LML ey Adteee KT = LEr b
P — Liaives Asratanea Peo . 1) Abonginal Communite Lt AR i, S L2807
ton o [0 ity A Eermngion o Hiowand, Bes WHEP01T
L 3

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Browsing Jurisdictions

1. Accessing the Jurisdictions Module

To access the Jurisdictions module, click the Jurisdictions icon on the main menu bar that is located on
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the left-hand side of your screen. The Jurisdictions selection will take you to the Browse Jurisdictions
page. Here, you can scroll through your list of authorities, sort them using a variety of tools, or filter the list

according to your specific needs.

reelscout Fetas
Browse Jurisdictions
=
-. u I I I I Al
PEECTS T ] Expeort 10 Exced Worksheet | 15
* JURIEDNC THON TFPE EMLAIL COMTACT UPDATED =
' o et i il
Iil N 3 Fim Qe # [ Faasra LE R 3 Eulvebe BT 1T
e 1T - o AboTigng TN - niEt - i 1729201
i x 1 1
II',
F ﬂ ABGIGSI CoOmimnis: 3 SOgSdamalaempEns com By 2 JosE Sam 0909090909090 IR 1
L] C IET01
E 3

The name of a jurisdiction will turn dark blue when you hover over it with your cursor. Clicking the
jurisdiction’s name will take you to its Jurisdiction Detail page where in-depth information can be viewed.

JURISDICTION TYPE EMAIL CONTACT UFDATED -
Federal Hriaris, hice 122002017
Alameda Film Ofice o 1) Fegeral infoEfmiecas. ong s Kim 127202017

You can quickly edit a jurisdiction from this page by clicking the Edit (pencil) icon next to

the authority name. Clicking the pencil icon will take you directly to the Edit Jurisdiction page.
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2. Filter Results By

You can narrow the number of jurisdictional authorities that are being viewed by clicking on Filter Results
By.

Browse Jurisdictions

Z|AIB|ICIDIE|FIGIHINJIKILIMINIO|PIQIRISITIUIVIWIX|Y|Z]AlI

Clicking Filter Results By will open up a new dialogue box featuring the following selections:

e Jurisdiction Name

+ Type
e Contact Name

Filer Result

Jursdichion Name Type

Comact Mame

When you have finished entering your Filter Results By criteria, click the Search button. The results
displayed on the Browse Jurisdictions page will be restricted to only those that match the filters that you
have applied.

a. Jurisdiction Name

The name (or part of a name) of the Jurisdiction you are looking for can be typed into this field.

Copyright © 2024 reelscout Page 375 of 500



reelscout

-10_en

Filter Results By
JESQICon Name ':.'I:K'.'
Coniact Mame

b. Type

The Type field is a single-select drop-down menu that features the following choices:

* Aboriginal Communities
« City

+ County

* Federal

* Regional Film Office

» State

Filter Results By

Jurtsdiction Mame

Abanginal Communities

Contact Mame

County
Federa
Reainal Film Offos

Hale

c. Contact Name

If the name (or a portion of the name) of the jurisdiction contact is known, you can enter it here.
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Eler Besulis By

Jurisdction Mame 7:. e

3. Search by Alpha

Clicking a letter will narrow the sort only to Jurisdictions whose titles start with that letter. Clicking the All
selection will return the list on the Browse Jurisdictions page to showing all of the available records. If you
are interested in a Jurisdiction that begins with a number, the number sign (#) can be selected.

Browse Jurisdictions
Eler Basults By
£ | &l
Viewing 1 to 19 of 15 ) Expont to Excel Worksheet {.xis)
JURISDICTION TYPE EMAIL CONTACT UFPDATED =
Austin area # |'__] Fedaral Kriars, Mika 12202017
ilameda Film Office # [ Fegeral nigEfilmiexas. ong Armes, Kim 1272002017

4. Sort Results By

The list of Jurisdictions can be sorted by clicking on the column header. The order of each column listing
can be changed alphabetical A to Z/Z to A or earliest to latest/latest to earliest) by clicking the triangle that
appears next to each column header that you select. Your list canJurisdictiony:

* Jursidiction name
» Type of jurisdiction
* Contact last name
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Viewing 110 190of 19

JURISDICTION ~

Yalata Community Inc # [[§

South Plains « [§

FALKKAN = POINT MCLE

vanguard Regional Council # [}

Traditional Cremiers Group # [

TYPE

l‘-'l.DIC.'IgII'I{II Comamungies
County

Aborginal Communities
Regional Film Office

Abonginal Communities

EMAIL

com yalkatagbigpond com

Info@vanguardRegionalCouncil gov

tradiicnalownersiadjahdura. oom.au

raukkancouncil@bigpond com

:-ﬂ_i Export 10 Excel Warkshest | xs)

CONTACT

Bright, Faul

Ame Kim

Agius . Quentin

UPDATED

N7

nzmT

1202017

182014

12072017

5. Previous & Next Page

To page backward and forward through the list of Jurisdictions, click on the double arrows before and after

each page number (at the bottom of the page). You can choose to view 25, 50, or 100 locations per page.

The page number that you are currently on is also displayed on the left-hand side of the screen above the

checkboxes.

* You can also use your web browser BACK button to move to a previous screen of locations.

u JSUESICHON CONLAINS CNe oF MOne KeCalons

6. “L” Symbol

When a jurisdiction has an “L” symbol next to its name, that indicates that more than one location is

associated with that jurisdiction in your RS10 database.
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Yalata Community inc # [ Abariginal Communities cdm yalatag@iigpond com Bright, Pau 11729207
Vanguard Regional Council # u County Inf@vanguardRegionalCounci goy Amesa Kim I32mr
Traditional Oramers Group # [N Abariginal Communities rraditionalowners@adjahduwra com au  Agius | Quentin 12072047
South Plains # [§ Regional Film Cifice 182014

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Searching for a Specific Jurisdiction

As an alternative to just browsing for Jurisdiction information, Reel-Scout™ version 10 gives film office staff
the capability to search for jurisdiction information based on specific criteria. To access the Search
Jurisdictions page, enter the Jurisdictions module and click the Search sub-menu on the left-hand side of

your screen.

1. Search Jurisdictions Page Fields

* Avoid using the Enter key while inputting your search criteria. Tapping the Enter key will cause
RS10 to execute your search prematurely.

a. Free-Text Search Fields

One, all, or only some of the search fields provided on the Search Jurisdictions page may be used to find
the exact authority that you are looking for. The following fields are free-text fields:

e Jurisdiction Name

* Umbrella Agency
+ Contact Name
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* Description
- Comments

Full or partial entries are acceptable. RS10 will search for all Jurisdictions that match the entries that you
supply.

b. Location Field

The Location field is a single-select, drop-down menu of options that is populated by your RS10 location
library. You can scroll through the names of the locations in the field, or you can begin typing the name of a
specific location. RS10 will type-match your entry to the location library and display locations that match the
words or letters that you have entered.

Search Jurisdictions
Jurigdiction Name Jurisdiction Type
Umbrella Agency Conlact Mame
Descriglion Comments
Location

b. Type Field

The only single-select drop-down field on the Search Jurisdictions page is the Type field. If you choose to
search using this criterion, you may click one of the following selections:

* Aboriginal Communities
+ City

+ County

* Federal

* Regional Film Office

+ State
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Search Jurisdictions

Jurisdiction Mame Jurisdiction Type

Limbrella .ﬂ.;{lnc.y Abonginal Communifties
City
County
Fedéral

Descriplion Regional Film Office
State

Lo atinn

c. Last Modified By and Created By Fields

You can restrict your search to a range of Last Modified By or Created By dates, or choose to view only
those Jurisdictions that have been created or modified by a specific member of your film office staff.

Lasi Modified By

Fiait Ta

Created By

Froim [o]

The far left-hand boxes in the Last Modified By and Created By fields are single-select drop-down menus
that contain the names of the film office staff authorized to use RS10. If you choose to filter your results
using either of these parameters, you can choose only one name.
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Last Modified By

Tgim To
¥
Admin, Admin
Admin, RS
Amwar, Fakhar
Bemnard, Julie
Brewn, Theodone
Don, Tom From To

Guest, Guest

The From and To boxes in the Last Modified By and Created By fields accept only correctly formatted
date entries. Clicking on any of the date fields reveals a calendar from which the proper dates can be
selected. As an alternative, the date can be manually entered in MM/DD/YYYY format.

Lasi Modified By

From To

1 January, 2008 ¥

S MaTu WeTh Fr Sa

L 405 &
Created By T E 9 L0 1% 1% 13
14 1% 16 17 18 15 20

HE XML XD

From
BN

Todary: Jaruary 5, 2015

2. Sorting Your Search Results

Below the Search Jurisdictions page fields are buttons that allow you to select how your search results will

be ordered. The available sorting options are:

Last Modified Date (default)
Jurisdiction Name

* Jurisdiction Type
+ Contact Name

Only one of these buttons may be selected.
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Sort By
= Last Modified Date Jursdiction Nanme Jurisdiction Type Contact Narme

3. Executing Your Search

When you have finished inputting your search criteria, click the Search button at the bottom of the Search
Jurisdictions page.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding Jurisdictions

Adding new Jurisdictions records to your Reel-Scout™ version 10 database is simple. To begin the
process, access the proper RS10 module by clicking Jurisdictions on the main menu bar. Then, click Add
in the Jurisdictions sub-menu on the left-hand side of your screen.

Copyright © 2024 reelscout Page 383 of 500


https://www.reel-scout.com/support

reelscout -10_en

Browse Jurisdictions

BIAIBICIDIEIF|GIHIIJIKIL MM |QIRISITIU|YIW]XIYZ] A0

WiEwing 100 19 of 19 ¥ Expoit 1o Ex

JURI SDICTIOMN TVPE EMAIL CONTACT u
Aty anea o ) Feerral [ 5 T 1

mce # Federal e o -
Yalats Commungy inc # i) Abcerginal Commurniies im yalatagitagpond com right, P

Regonal Cowncl # [ County
1 Peo I Afoaiginal Communies
gicn # [ iy

1. Adding a New Jurisdiction

* Except for when you are inputting information into the Description and Comments fields, avoid
using the Enter key. Tapping the Enter key will cause RS10 to save your work as it currently
exists. If the Enter key is inadvertently pressed, you can access the new jurisdiction from the
browse page and continue adding information with RS10’s editing function.

Clicking Add in the Jurisdictions sub-menu will take you to the Add Jurisdiction page. While completing
as many fields as possible will make the record more complete, there are only two required data elements
that need to be added for a jurisdiction to added to your RS-10 database: Jurisdiction Name/Permitting
Body and Type.
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Add Jurisdiction
Jurmdscion Mame | Permitting Body Type
el AQENCY Ehond
‘Webiri 1 et 1 Tithe § Deesoniption
'Wetilinic 7 Wieblink 7 Tifle J Desonplion
i ok Tiwe 1 Daedanption

a. Jurisdiction Name/Permitting Body

Enter the official name of the jurisdiction or permitting body into this box. Jurisdiction Name/Permitting
Body is a required entry to save a new entry into your RS10 Jurisdictions database.

Add Jurisdiction

Type: *

Apex Area Film Board Aborginal Comimianities ¥

b. Type

The type of jurisdiction or permitting body can be selected from this drop-down menu. Type is the second
required entry, and the choices available are:

* Aboriginal Communities
« City

+ County

* Federal

* Regional Film Office

+ State
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Only one option may be chosen.

Jurisgiction Name | Permilling Body * Type
Apex Area Film Boand Aboriginal Commundlies v
Aborginal Cormmungies
Umbresa Agency Cit

Email

c. Umbrella Agency

Many jurisdictional authorities exist as part of other governmental or private organizations. If this is the case
for the jurisdiction you are adding, record the Umbrella Agency here.

Jurisdiction Namé [ Permitting Body * Type: *
Apex Area Film Board Abonginal Communities N
Umbrella Agency Fhane
MC Depariment of Commence]
d. Phone

The phone number of the jurisdiction being added can be recorded here in standard U.S. format.

Jurisdiction Mame § Permitting Body * Type: *
Apex Area Film Board AT ;|I'|.=.| Comimiunities v
Umbrella Agency Phone
MC Department of Commerce 919) H55-5555
e. Email

The email address for the jurisdiction or permitting body being added to your film office’s database can be
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included in this field. Be sure to use proper email address format.

Umbrela Agency Fhone

f. Weblinks

Up to three websites associated with the new jurisdiction or permitting body can be included in the Weblink
fields. There is no need to include “http://” in the address. RS10 will automatically format the address you
enter into a usable browser format. Be sure to add a description of each weblink in the fields provided.

Weblink 1 Wablink 1 Tike § Description
Apexfilmnc.com Apex Anea Film Board Homepagd

Weblink 2 Weblink 2 Ttk § Description

Weblink 3 Weblink 3 Ttk § Description

g. Description

A detailed description of the permitting body or jurisdiction can be entered into the Description field. Up to
4000 characters can be accommodated. The size of this window can be changed so that all of the text
entered can be seen. To resize the window, left-click on the lower right-hand corner of the field. Hold down
the left mouse button as you drag the window to the size required.

Descipiion

This i5 3 samplé jurisdiciion |
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h. Comment

Film office notes regarding the jurisdiction or permitting body can be added to the record using this field.
The size of this window can be changed so that all of the text entered can be seen. To resize the window,
left-click on the lower right-hand corner of the field. Hold down the left mouse button as you drag the window
to the size required.

Comment

Thits 1% 2 note for the film office staf

2. Saving the New Jurisdiction

When you have finished adding information to the Add Jurisdiction page, click the Add button.

When you click the Add button, you will be taken to a new Jurisdiction Detail page. From this page, you
will be able to add Jurisdiction Contacts to further enrich the information in your database.

Jurisdiction Detail

Apex Area Film Board

Ll B

W Agen ATl F i B FHO ey
Trpe: ADOTGINa Commenines
Umbraita Agency: NC Depantment of Commence

Depcnphion:
Thiss i5 & sample jurisdiction

(=10 ]
Tk b5 & o dor the il Ofice stall
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Adding Jurisdiction Contacts

Once you have added a new jurisdiction to your film office’s Reel-Scout™ version 10 database, it is then
possible to add detailed contact information to the jurisdiction’s record. To add contact information, open the
Jurisdiction Contacts tab on the left-hand side of the Jurisdiction Detail page.

&, Sl 5]
A Jurisdiction Detail
e
Jurediction Details >
P (919) 655-55585
y ApexFimEne SoC gov
Wi Apex Arca Film Boaed Hoemepage

Typs: Abcriginal Comminnegs

Umbewlia Agency: NG Depaiment of Commence
(=2 3 L

Thid 5. & Srmphe junsaeion

Comment
Thits i @ nole o The Sm ofics Stall

* While it is convenient to incorporate contact information when you add a jurisdiction, you can
always return to add or edit that information later. Just click on the jurisdiction’s name on the
Browse Jurisdictions page to access the Jurisdiction Detail page and proceed as described
above.

1. Adding Jurisdiction Contact Information

* Avoid using the Enter key while entering contact information. Tapping the Enter key will cause
RS10 to save your work as is. If you inadvertently strike the Enter key, you may continue adding
information by browsing for the jurisdiction you were working in, opening the Jurisdiction
Contacts tab, and then editing the contact on which you were working.
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To add contacts to a jurisdiction in RS10, click the Add New Contact link at the top of the Jurisdiction
Contacts page. A form will open that contains all of the fields you will need to capture information about the
contact you wish to add.

Jurisdiction Contacts

N « e oRGANZATION phoNE e

a. Required Feilds

The only fields required to be completed to add a contact to a jurisdiction are First Name and Last Name. If
other information is unknown, you can return to this contact and edit it at a later time.

Florian Yung

Crganization Tithe

b. Lockboxes

Throughout the Add New Contact form, a number of the fields incorporate the option to render information
confidential. If a lockbox is checked for a particular field, that data will only be visible to film office staff.
Locked data will not be available on the public portions of the film office’s website.
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First Mame Last Mame *
Flounan Yaoung
|.—.-I';?|’.I" Eate3n Title

c. Organization and Title

The organization that the contact belongs to and his/her title can be entered in these fields.

First Name * Last Narme *
Flafian il g
Apex Afea Film Board _-_.._:..____._: (TETENTY

d. Display As Buttons

-10_en

The Individual or Company button can be chosen to indicate whether the contact is to be recorded as a

single person or an organizational entity. Only one option can be selected.

Displayed As

# Individual Company

e. Address Fields

The two-line Address, City/Town, State/Province, Zip/Post Code, and Country can be entered into these

fields.
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=1
Address 1 Address 2
City Town State/Frovince ZipPost Code Country
f. Phone Number Fields
These fields can be completed using standard U.S. format phone numbers.
Phone 1 Phone 2
O] §-5E8_EREL [«] 1
Mobile Phone Home Phone
= ]
Fax
=
dg. Email Fields
Use the correct and complete email format when entering information into these fields.
Email 1 Email 2
Fyoung@apedilm com =1 &

h. Weblinks

Many jurisdictions have one or more websites that describe their functions and provide valuable information
about their services. These web addresses can be entered in the Weblink fields. Up to three websites can
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be entered, and there is no need to add “http://” to the URLs. RS10 will automatically format the addresses
into a usable browser format. Be sure to include a description of each Weblink in the Title/Description
field.

Weblink 1 Weblink 1 Title / Description
Apenirmoilice com -] Commission home page
Webilink 2 Weblink 2 Title / Description

=
Wblink 3 Weblink 3 Title / Description
=

i. Film Friendly

A checkbox is provided to mark a jurisdiction contact as being helpful to the film and television production
industry.

i - check Tor confidential fiekd

j- Notes

Specific notes about the jurisdiction contact can be added in this free-text field. Up to 4000 characters can
be used. The size of this window can be changed so that all of the text entered can be seen. To resize the
window, left-click on the lower right-hand corner of the field. Hold down the left mouse button as you drag
the window to the size required.

W - CIECE TO7 ConmoeTial Tk
o Filim Friendhy

NOoles

This Is a sample contact
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k. Contact Type

The Contact Type field is a drop-down menu of choices, from which you may select as many types as is
appropriate for the contact that is being added. Many of the selections also have sub-types that are
separated from their parent types by a hyphen. When a type is selected, it appears in the Contact Types
field highlighted in blue. If a Contact Type is added in error, simply click the “X” to remove it from the field.

Alternatively, if you know the name of the type, you can begin typing it in the Contact Type window. RS10
will match your entry to the available selections.

st AT
ga  Film Liatsons - In-State

Film Liatsons - Regional Parners

Filmmakers . [Cemsrall

l. Groups

You may also choose to add the jurisdiction contact to one of your film office’s custom groups. The Groups
field is a drop-down menu of choices, from which you may select as many Groups as is appropriate for the
contact that is being added. When a group is selected, it appears in the Groups field highlighted in blue. If a
group is assigned in error, simply click the “X” to remove it from the field.

Alternatively, if you know the name of the group to which you want to add the contact, you can begin typing
it in the Groups field. RS10 will match your entry to the available selections.

an

Lansing CWB

To add the jurisdiction contact to all of your groups, click the blue grid icon next to Groups. To remove the
contact from all of your film office’s groups, click the six gray grid icon.
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Groups

| Pecimond fiegion ] Piedmont Trisd x f *Markefing Team x [f Jim Westin - Location Scout_x J Lansing CVi_x || Morifwest Region_x | Scuthem Fiegion s |
| Stenson Location Mansgement Co._x ) Kingsion Group 2 Jl Test Growp 2 x|

m. Active and Key Contacts

Checkboxes are supplied for you to indicate if the contact is active in their role at the jurisdictional authority,
or if your film office can consider that person a Key Contact. The Active Contact box is checked by
default.

# Active Contact

Key Contact

2. Saving the Jurisdiction Contact Information

Once you have finished entering all of the information you wish to add, click the Add button to save the
contact in your RS10 database.

Add Contact

When you click Add, you’ll be returned to the Jurisdiction Contacts page. The contact you have added will
be seen on the list of contacts associated with that jurisdiction or permitting authority.
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Jurisdiction Contacts

HAME TITLE ORGANIZATION PHOMNE EMAIL

Projeci Manage Apex Anea Film Boand 919-555-3955 FyoungiEApexdilm. com H

-10_en

Adding a contact anywhere in RS10 add it to your database of contacts. If you go to the Contacts module,

you will see that the contact you attached to a jurisdiction is also searchable in Contacts.

Browse Contacts
Filler Results By
Z|AIB|C|IDIEIFIGIH|IJ|KIJLIMINIGIP|QIRISIT|IU|V|WIXIY|Z]AN
Wiewing 1 to 25 of 107 ] Expon to Excel Waorksheet ( 1ds)
CONTACT TITLE ORGANIZATION PHONE UPDATED ~
Project Ma Apax Area Film Board 9195553555 162018
D hn # [ +1.704.555.5555 /32018

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Editing Jurisdictions

It is easy to edit the information associated with the Jurisdictions in your Reel-Scout™ version 10

database. Begin by locating the jurisdiction or permitting authority whose information you wish to edit. For

more information, see Browsing Jurisdictions and Searching for a Specific Jurisdiction.
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Once you have located the jurisdiction you want to edit on the Browse Jurisdictions page, you can access

the editing screen using one of two methods:

a. Browse Jurisdictions

If you already know that you will be editing the jurisdiction’s information and do not wish to review the details
beforehand, click the Edit (pencil) icon next the authority’s name on the Browse Jurisdictions page.

Browse Jurisdictions

Fiiter Ressults By

Wiewing 1 to 20 of 20

JURISDICTION
Apex Area Film Boar

Austin area # |1

#|AIBIC]

DI|E|F|GH[I|JIKIL]IM

TYPE
Aboriginal Communities

Federal

[NJOIP[QIR|S|TIWYWIX]Y|Z]AN
B Export
EMAIL CONTACT
Ape- BMERNC. doc gov Young, Floman
Krians, Mike

o Excel Worksheet {xds)

UPFDATED =

1162018

1220207

b. Jurisdiction Detail

If you would like to review the Jurisdiction Detail page before editing the record, click the name of the

jurisdiction on the Browse Jurisdictions screen. Once you are on the Jurisdiction Detail page, you can
click the Edit pencil icon that is located on the toolbar in the upper right-hand corner of the screen. Then,
you will be taken to the Edit Jurisdiction page where the information can be revised.

Jurisdiclion Results ursdicion Detail

Jurisdiction Detail

Apex Area Film Board
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2. Edit Jurisdiction Page

* Except for when you are inputting information into the Description and Comments fields, avoid
using the Enter key. Tapping the Enter key will cause RS10 to save your work as it currently
exists. If the Enter key is inadvertently pressed, you can access the new jurisdiction from the
browse page and continue adding information with RS10’s editing function.

The fields that are available for editing are the same fields that were completed when the jurisdiction was
added to your RS10 database. For more information regarding the options on this page, see Adding

Jurisdictions.

JNEECion Results | Junisdiclion Detail | Edil Jurisdiction
Edit Jurisdiction
Jurisdiction Name/Permitting Body * Type: "
Apex Area Film Boand Aboriginal Communities
Umibrella Agency Fhane
NG Depariment of Commerce (G15) BE5-BRES
Email

ApexFim@nc doc. gov

Weblink 1 Wisblink 1 Tithe / Description
nipApExfilmne com At Arga Film Boand Homéepage

Weblink 2 Wiblink 2 Tithe / Descriplion

Weblink 3 Weblink 3 Titke 7 Description

3. Saving your changes

When you have made all of the changes that you want, click the Save button to preserve your edits to the
jurisdiction in the RS10 system.
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‘ Save Cancel

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Editing Jurisdiction Contacts

The contacts associated with the Jurisdictions in your Reel-Scout™ version 10 database can be edited

with ease. Begin by locating the jurisdiction whose contacts you want to edit. For more information, see

Browsing Jurisdictions and Searching for a Specific Jurisdiction.

1. Navigating to the Jurisdictions Contacts and Edit Contact

page

Once you have found the Jurisdiction whose contacts you wish to edit, click on that authority’s name on the

Browse Jurisdictions page.

Viewing 110 2008 20 'E Export 10 Extel Workshee! (ds)
JURISDICTION TYPE EMAIL CONTACT UPDATED ~
Apex Area Film Bcard Abriginal Communitees ApeFEmENC g0, gay Young, Fioran 162018
Austin area # [[1) Federal Krians, Mike 12200007

On the Jurisdiction Detail page, click on the Jurisdiction Contacts tab.

Copyright © 2024 reelscout

Page 399 of 500


https://www.reel-scout.com/support

reelscout -10_en

s Jurisdiction Detail

Apex Area Film Board
: (915 ;

im Boand Homapage

Locate the name of the contact you want to edit. Click on that name to open the Contact Details page.

HAME = TITLE ORGANIZATION PHOMNE EMAIL

Progect Manage Ape Area Film Bosed 919-555 5555 Foung@apectim o

To access the Edit Contact screen, click the Edit (pencil) icon on the toolbar in the upper right-hand corner
of your screen.

Contacl Results | Contact Detail

Contact Details

Young, Florian

2. Edit Contact Fields

* Avoid using the Enter key while entering contact information. Tapping the Enter key will cause
RS10 to save your work as is. If you inadvertently strike the Enter key, you may continue adding
information by browsing for the jurisdiction you were working in, opening the Jurisdiction
Contacts tab, and then editing the contact on which you were working.

The fields that are available to be changed are the same as the ones that were available when the contact
was added. For more information of these fields, see Adding Jurisdiction Contacts.

Copyright © 2024 reelscout Page 400 of 500



reelscout -10_en

Edit Contact

=1
First Mamse * Las! Name *
Flarian Young
Organization Title
Apex Area Film Board Project Manage
Displayed AS
= [Individual Company
-
Addrness 1 Address 2
200 Fitm Commission Way Sae. 200
CityiTowm State/Province Zip/Post Code Country
Apex NC 27502 LISA

3. Saving Your Changes

Once you have edited the contact information as required, click the Save button.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Deleting Jurisdictions

If a jurisdiction needs to be removed from your Reel-Scout™ version 10 database, that can be easily
accomplished with just a few clicks. Begin by locating the permitting authority that needs to be deleted. For
more information, see Browsing Jurisdictions and Searching for a Specific Jurisdiction.

Deleting a Jurisdiction

To delete a jurisdiction, select the authority from the Browse Jurisdictions page. Clicking the name of the
jurisdiction will open its Jurisdiction Details page.

Wiewing 110 20 of 20 ) Export 1o Excel Workshest [ xis)
JURISDICTION TYPE EMAIL CONTACT UPDATED -
Apex Area Film Board # Abariginal Communities ApexFim@inc doc.gay Young. Floran 12018
Austin area # 1) Feoeral Kriaris, Mike 122002017
Alameda Film Ciffice # [ Fegeral info@fimieas ong Amee, Him 1202002017

Locate the toolbar in the upper right-hand corner of the Jurisdiction Detail page. Click the Delete
(trashcan) icon.

Jurisdiction Detail

Apex Area Film Board

Jadatan [etais ¥

RS10 will open a dialog box asking for you to confirm that you want to erase the jurisdiction. Click Delete to
permanently delete all of the jurisdiction’s information.
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Confirm

AU YO SUre you Waand i Gelele this _II.IiEﬂV.'lN:II'l'>

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Deleting Jurisdiction Contacts

It is a common situation that people leave their positions at permitting authorities to pursue other
opportunities. When this happens, your film office may have to delete old contacts to ensure that your
records are accurate and up-to-date.

To delete a jurisdiction contact, begin by locating the permitting authority that you wish to edit. For more
information, see Browsing Jurisdictions and Searching for a Specific Jurisdiction.

Deleting Jurisdiction Contacts

* Removing a contact from a jurisdiction will delete the contact from the entire RS10 database.

Open the permitting authority you whose contacts you want to edit by clicking its name on the Browse
Jurisdictions page.
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Wiewing 1 to 20 of 20 B Expont to Excel Worksheet [ xis)
JURISDICTION TYPE EMAIL CONTACT UPDATED =
ard Abonginal Communities ApexFirm@inc dot. gov Young, Florian 1672018
Austin area # E Federal Kriaris, Mike 122062017
Alameda Film Ofmce # 1) Federal InfoE fmiexas. ong Amee, Kim 122062017

On the Jurisdiction Detail page, click Jurisdiction Contacts on the left-hand side of your screen.

Apex Area Film Board
P (910 S55-0585

3 ApexF e 0o ooV
NFLC Apex Asea Film Boand Moamepage

Typs: Abonginal Communiies

Jursdiction Detals *

Locate the name of the contact that you want to remove on the Jurisdiction Contacts page. To delete the
contact, click the “X” on the far right side of the contact’s line.

Add New Contact

HAME = TITLE ORGANIZATION PHONE EMAIL

Young, Floran Prigject F.!anag& Apex Ared Film Board 919.555.5555 Fyaungi@apexdim com 5

RS10 will open a dialog box asking you to confirm that you want to remove the contact. Click Delete to
remove the contact permanently.

Confinm

ArE you Sure you want to remove this contact?
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Exporting Jurisdictions

To create reports and accomplish other tasks, film office staff may find it helpful to export Jurisdictions
information into other programs and formats. Reel-Scout™ version 10 makes this easy with an integrated
Export to Excel Worksheet (.xls) function.

Begin the process of locating the jurisdiction(s) whose information you wish to export. For more information,
see Browsing Jurisdictions and Searching for a Specific Jurisdiction.

To export jurisdiction information, click the Export to Excel Worksheet (.xIs) link on the right-hand side of
the Browse Jurisdictions page.

BIA|BICIDIEIFIGIH|IJIKILIMINICIPIQIRISITIU]VIWIX]Y]|Z]AN

Viewing 1 to 20 of 20 ] Export 1o Expel Workahest (15

RS10 will give you two options:

+ Export Search Result Set (includes Contact Names and Associated Locations)
« Export ALL Jurisdictions (includes Contact Names and Associated Locations)

Once you have clicked on the selection that suits your needs, your Excel spreadsheet download will begin
automatically.
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Jurisdiction Export

Sefect desired repor

A Search Resull Sef (Incluges Contac Names and Associated Locations)
B, ALL Junsdclions (Includes Contact Mames and ASSesiated Localions)

The resulting spreadsheet contains self-explanatory columns and rows.

AL - B JURTHCTION I *
A ] € 2] E F £ H I /] [

PR sumision g ] BusRISine THIM MAME B minriicrion trei B uabsiia sdimecy

1 1 Aldrmada Film Oifioe Federal Tewini Film Cormminien

1 %58 Ages Area Film Bosrd diborigingl Comminitier N Departmient of Commanne

4 2 Austin area Federal

5 1524 Easmern epon Regienal Fim Giface

[} & I i i Vaderal

T 1P Fir st Coant dboriginal Commenitien Mirning, Wirsngu, Eckaths

4 BN GORETA Aborginagl Corporaten abowigingl Comimanitier Numanges

¥ 7 HOUSIN S8 Cosanty

18 1EAY K Atenifinel Commusity B Hefitige Associaton Abofifinal Commrnilies Kiuma

11 158 Keriingion City Rorpal [ Eanaington and Chahas

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Admin

In Reel-Scout™ version 10, the Admin module provides system administrators with a high degree of control

over a variety of different RS10 features. The Admin module is accessed by selecting Admin from the
menu bar on the left-hand side of the screen.

FIAIBICIDIEIFIGIHINJIKILMINIOIPIGIR|SITIUIYIWIXIY|Z]AN

Wiewing 1 10 3% of 7 0 Expon fo Excel Woriaheet | xiy
RODETION ROCID CREATED WFDATED =
Abington House # & & = 10000000 1IAS00S 22018
Aarian TX (ustin ses)
16 Pholos

ny Pine Tral O 0115525 KI0INT 12018

Dalas, TX

The RS10 elements that administrators can edit and control are:

* User Accounts

+ Contact Types

* Location Config

* Location Categories
* Crew Categories

* Keywords

» Cities/Towns

» Counties

* Regions

Additionally, there are a variety of Reports that can be created to measure the performance of your film
office.

If you have any questions about any of these functions, contact our team at support@reel-scout.com.
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

User Account Manager

Managing user accounts is simple in RS10. To enter the User Account Manager select the Admin module
from the menu bar on the left-hand side of the screen.

| AJB| FISIHIIJIEILIMIN]L JRISITIUIYIWIXDY 2] AN

Viewing 1 1o 25 of BT B Export o Excel Wisisheet [ 1y

RODETION ROCID CREATED WFDATED =

Abington House # & & = 10000000 1IAS00S 22018

Aaritn, TX (Austin #0es)
16 Pholos

O 0115525 KI0INT 12018

Entering the Admin module will automatically place you on the User Account Manager screen. If you have
been in a different Admin sub-menu, click on User Accounts.

User Account Manager

Sorting the User Account Manager Screen

To help you locate the user that you want to view or edit, RS10 features intuitive sorting tools to help you
organize the listings on the User Account Manager page. Clicking on any of the column headers allows
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you to sort the entries into alphabetical or chronological order. When a column header is clicked, a blue
triangle appears beside it. Clicking the blue triangle will allow you to toggle your listing between forward and

reverse order.

User Account Manager

1 Bai Llasq

Wiew Actve Only
LOGIN
USER = AGCESS LEVEL GROUP PSWD EXF DATE LAST LOGIN
= ! 5 COUNT
Brown, Theodore A Lansing CVEB 2M2016 4:41:35 PM 14
enegar. Ed & all 22018 11:35:23 AM 415 F
S30 all 1172072017 22634 PM 15 ;

4 A a1l A ST g A5 00 AN ETat

* You cannot sort the list by Login Count.

Using a drop-down menu in the upper right-hand corner of the screen, you can choose to View All
accounts, View Active Only, or View Inactive Only.

User Account Manager

Aol New Liser

W ACThe ! L
Wiew Inactive Cnly
USER = ACCESS LEVEL GROUP PSWD EXP DATE | View A
UM

2. Viewing and Editing User Account Information

Clicking on a user’s name or the pencil icon reveals an Edit User dialog box that allows you to view and edit
the following pieces of user information.

Copyright © 2024 reelscout Page 409 of 500



reelscout -10_en

USER - ACCESS LEVEL GROUP PSWD EXFP DATE LAST LOGIN LOG:_II

Young, Frank A all 163172018 2:5951 PM 2 F
Viasova, Anastasia A all 12N92017 92236 AN 53 Fd
Upwoarks, Sengii 530 all TRAF20NT 35738 PM 9 Fi

Items available for edit in this window include:

* First Name

+ Last Name

+ Email

* Username

* Access Level (drop-down menu)

« Staff Title (drop-down menu)

* Group (drop-down menu)

* Whether the user will receive an Reel-Scout Approval Email Alert
* If the user has an Active Account

Edit User
First Mama * Last Mame *
Franik YDIJI"I?

Email * Usemame *

suppor@resd.scout oom fyoung

Reset Passwiord {Max 12 Chars) Confirm Mew Fassword

Access Level Stan TRle

A Technical Administrator

Res-Crew Approval Email Ader

# Actie Apcount

.

Additionally, you can also reset a user’s password in this window.
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3. Adding a New User

To add a user to your office’s RS10 platform, click the Add New User link at the top of the User Account
Manager page.

User Account Manager

A LIgE

i Acthve Oinly v

LOGIN
COUNT

USER = ACCESS LEVEL GROUP PSWD EXP DATE LAST LOGIM

Selecting Add New User will open fields into which you can input the information described above. When
you have finished adding the user’s information, click Add.

Add Mew Liser

First Mame * Last Mame * Email *

Usemame Fassword (Max 12 Chars) Confirm Fassword
ACoess Level Staff Titke Sroug

E10 ¥ sefect

1]
-

Reel-Crew Approval Email Alert

# Aclnve ACcount

Add

4. Deleting a User

If your permissions allow you to delete users from your RS10 system, you can click the trashcan icon in the
user’s line on the right-hand side of the screen to remove that user from your film office’s database. Be sure
to follow the confirming step to delete the user’s information.
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* Note that removing a user will also delete that person as a contact in the Contacts module.

Upworks, Serg 230 all TRANT 35738 PM ) &
Lp j E10 all F]
Sahar, Jim A al 1282017 4:53:265 AM 4 #
P RWCK A Stensinn | oeation Idanaoersn Co .

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Groups

RS10 allows system admins to edit and create Groups that can be assigned to locations, projects, contacts,
crew, and accounts. Groups are affiliate offices that are sharing your Reel-Scout™ version 10 platform.

Accessing the Groups sub-menu can be accomplished by entering the Admin module and selecting
Groups on the left-hand side of the page.

User Account Manager

1. Sorting Groups

The Groups listing can be sorted by either the GROUP NAME or by the GROUP ID. Clicking on either one
of these column headers will sort the list into alphabetical or numerical order. Clicking the blue triangle next
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The WEBSITE column allows you to access each group’s website from this page, but you cannot sort the
list using this column.

Groups Manager

GROUP NAME « GROUFID WEBSITE

“Marketing Team (3 Locations, & Proyects, 1 Contacts, 0 Crew, 0 Accounts 564 W ree-500ul.Ccom #
Jim Westin - Location Scoul @29 Locations, § Proyects, 10 Comacis, O Crew, 0 Acoowns, £ wwwL JWLocalon=coul oom #
Kingston GRoup (3 Locations, 1 Projects, 1 Contscts, § Crew, (f docounts 580 www KingstonGrowp. com #
Lansing CVB (M Locabions, 17 Projects, 27 Contacis, T8 Srew Y deooonts 11 wisw LansingCVE. com F

2. Editing Groups

To edit a group, click the Edit (pencil) icon in that group’s line on the far right-hand side of the screen.

Groups Manager

GROUP HAME = GROUPID WEBSITE

“Marketing TEAM (3 Locations, § Projacts, 1 Contacts, O Crew, § Accousts, 554 WWW. reE-S00ul Cor

Jim VWeslin - Location S00u (29 Locations, § Proects, 10 Contects, § Crew, 0 Accounts 4 wiwwL JWLoCalionSCoul oom #
Kingston GRoup (3 Locations, 1 Projects, 1 Contscls, § Crew, (F dccounts 580 www KingstonGrowp com #
Lansing CVB (M Locations, 17 Projacts, 27 Contacts, T4 Crew 3 Acoconts, 11 wiww LansingCVE.Com F

An Edit Group dialog box will open, which will allow you to edit the fields as necessary. There are also
checkboxes that you can use to assign the group to all locations or location contacts. Click Save to preserve
your changes, or Cancel to return to the Groups Manager screen.
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Edit Group

Group Mame © Agdress

*Markeling Team

Address?

State | Province fip I Post Code

Website

Wi reel-scoul.com

Assagn To Al Locations

Assign To A Location Contacts

3. Adding Groups

Adding a group to your RS10 database can be accomplished by clicking the Add New Group link at the top
of the Group Manager page.

Groups Manager

Ald Mew Group

GROUP NAME = GROUFID WEBSITE

“Marketing Team 3 Locations, 0 Payecis. T Contacrs, 0 Crew, 0 Anoounrs) 554 Wisw regl-scout com F i

When Add New Group is selected, a drop-down menu of fields will appear. The only required field is Group
Name. Once you have filled in the fields, you can choose to assign the group to all of your locations or
location contacts using the checkboxes provided. You can always assign individual locations, contacts,
projects, crew, and accounts as required using those modules.
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Asd New Group
Groug Name Adgresst Addressd

City / Town State | Province Zip I Post Code
Phone Email Website

Assign To All Locations

Assign To Al Location Conlacts

4. Deleting Groups

Deleting groups is only possible if they are not assigned to any locations, contacts, projects, crew, or
accounts.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Contact Types

RS10 allows the administrator to create, edit, and manage the contact types and subtypes that are used in
the location module.

1. Viewing Contact Types

To view the types of contacts that have been created, enter the Admin module by selecting it from the menu
bar on the left-hand side of the screen.
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Browse Locations

- | | " 18]
iewing 1 1o 3 of B
LOCATION
AbinglonHouse # @8 & &
Austin, TH [Ais
16 Fhofos

ot [ 38

LOC D CREATED UPDATED -

10000000 1122003 2GS

IOHS5S 1210537 1312018

Select Contact Types from the Admin sub-menu.

User Account Manager

VEER = ACCESS LEVEL GROUP

FEWT EXP DATE

LOGH

S COUNT

-10_en

The Contact Types page lists all of the types of contacts that currently exist within your RS10 database.

These are listed in alphabetical order.
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hiain Conact Type

Actounting (3 Contacts)

Ad Agencies (21 Contacls
Communicatians (22 Contacls)
Crew (0 Contacts)

Direciors (6 Conlacts)

Film Liaisons (14 Contacls)

Filmmakers (7 Conlacts)

=

-10_en

To view contact subtypes, click the main contact type that subtype would reside within. The subtypes list

can be collapsed by clicking the main contact type a second time.

[General] (7 Contacts)

Call Sheet (2 Contacis)

Holiday Card (0 Contacts)

annual Newslefler (13 Comacts)

2. Adding a New Main Contact Type

To add a new Main Contact Type, enter the name of the type you wish to create in the window below the

Main Contact Type header. When you are finished typing, click the plus sign (+) to add the new Main
Contact Type to your list.
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Main Contach Tvpe

The contact type you have created will appear in alphabetical order on the Contact Types page.

Pemmitting Contacts {1 Contacts) F

Production Companies (3 Conlacls

Scouts & Managers (T Contacts) F

3. Adding a New Sub-Contact Type

-10_en

To add a new sub-contact, click the main contact under which you want your new sub-contact to appear.

Pemmitting Contacts {1 Contacts) F

Production Companies (3 Conlacls

Scouts & Managers (T Contacts) F

When you click the main contact, a window will appear. Enter the title of the sub-contact type you wish to

create. When you are finished typing, click the plus sign (+).
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4. Editing Main and Sub-Contact Types

To edit a main contact type, click the Edit (pencil) icon on the right-hand side of the screen.

The main contact type title will appear in a window. Enter the change that you want to make, and click the
checkmark. To cancel and close the editing window without saving any changes, click the “X.”

Contact sub-types can be edited the same way. First, click the main contact type to view the sub-types.

Click the Edit (pencil) icon next to the sub-type that you want to change.
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Sample Contact Sub-Type (0 ComMacts)

Soouts & Managers (7 Contacts) #

Once you have made the changes you desire, click the checkmark to save. Or, if you do not wish to save
your changes, click the “X.”

Sampie Contact Type (0 Contacts) #

5. Deleting Contact Types and Sub-Types

* Deleting any type or sub-type will result in the loss of those contacts that have been assigned
those attributes.

To delete a main contact type, click the trashcan icon to the right of the contact type title.

Production Compankes (3 Contacts) -
Sampie Confact Typs (D Contacls) ’
Soputs & Managers (T Contacts) &

Deleting a sub-type is similar, except that you must click the main contact type to view the sub-types.

Copyright © 2024 reelscout Page 420 of 500



reelscout -10_en

Sample Contact Sub-Type (0 Conacts) s

RS10 will ask you to verify that you wish to delete the main category type or sub-type. This action cannot be
undone.

Confirm

Are you sure you want to delete sub-type Sample Contact Type - Sample Contact Sub-

Type?

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Location Config

The Location Config sub-menu of the Admin module allows your film office to customize the location fields
that can be seen by the public, whether they are searching through your location gallery or are examining a
package that your office has sent. To access the Configure Public Display page, enter the Admin module.
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-0

LOCATION LOCID  CREATED UPDATED =
Abingion House # @ & 0000000 TAAVEO0D. 2112018
Aurstin, TX (Ausiin asea)

16 Phciod

Siinrry Pine Trall # & [l T A Te } T
Calixs, TX (D area

T Peitod

In the Admin module, select Location Config from the sub-menu.

o User Account Manager
Clicking Location Config will take you to the Configure Public Display page.
-

Configure Public Display

Location Fields
ARA, Name

Styhe

Sie Condition
:_'ﬁ'_'.'ll_'li}' .'\]l_‘l!l_"j
Usage Resinction
X ales

Abanginal Communities

Community

To choose the fields 10 De pubscly displayed in the gallery and cBent packages, use (he single amow 10 St any field thal you have highlighled. Use the
doulie armow to select all the felds. Use the revierse armows 1o desesksct

Location Mame =

Address
Address2

L]

Public Descriplion

Locateon 1D
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The Configure Public Display screen is divided into two halves: the left-hand window contains the fields
that are available for use. The right-hand window shows the fields that the public can currently view.

Configure Public Display

To chodse the feslds 10 De pubEch Gaplyed inthe gallery and chent packages, use the sngle Amow 10 $e3ect amy Beld that you havve highilighted Lise the
double amow 10 Select all the filds. Use the reverse amows 10 deselect

Location Fields

Publicly Viewable Fields

ARA Mame LOCaton Name
S Address

Sne Conation ADONERsS
General Noles n Counby

LISa0éE Resinihon &N

XY Cooedinales Zip Code
Fllmagragty [XET
[T B

Floois n Fx

Fees WWebhsde

Fsg Agmiiant Ermail

----- WErShig Pubilic Descrption
C.'!!l";rl"". Subcal Locatn ID
L1 Scouted Fod PeErrul

Last Soouted By Wheather

Lasi Scouted Date S ol
Location Conlacl|s

arnus. Perrm
Somimianities

Community

To add a publically displayed field, click on the type of field that you want the public to be able to view.

Then, select the right arrow to move it to the window on the right-hand side.

To choose the fiesds to be publcly displayed in the gallery and client packages, use the single amow to select any field that you have highlighted. Use the
double arfow 16 Seect all the Helds. Use M feverss armows b deselet

Location Fields

AR, Name - - Location Mame -
Style Address

Sitg Conditian ove pelected [FE5E2

General Notes

Lisags Resiriction Regior

2ip Code
Flimograghy u lap

HEyWond{s) Phane

Floors n Fax

Fees Websibe

Fea Amoun Email

CwTershio Fubiic [hescriplion

To hide a location information field from public view, select the field that you want to remove from the
window on the right-hand side of the screen. Click the left arrow to move that field to the left-hand window.
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Usage Restriction

Location Fields

AKA Mame Location Namss
Style Address1

Sile Condition A eis.?
General Mates Coul

XY Coordinates LD FO0E
Filrmggraphy Map
Keyword(s) | Phone
Floars Perﬂ-c e selected
Fees nl.l.'l!-ll.i.
Fea Amoun Email

If you wish to make all of the available fields viewable, click the two triangles that point to the right. Clicking
the two triangles which point to the left will clear your “currently viewable fields” window, allowing you to

start over with a clean slate.

Configure Public Display

Lecation Fields

AA Mame

S“ i

Sae Condition
General Notes
Usage Restriction

XY Coordinates
Filragraphy
Kaywiord(s)

Floors

Fees

Fee Arownt

Cramership

Categany | Subcat
Last Scouted For

Last Scouted By

Last Scouted Dale

Location Contach(s)

Clackamus Permit

Aborniginal Communities

Cormeriunity

To choose the fields 1o be publicly disptayed in the gallery and client packages, use the singhe amow 10 select any fieid that you have highlighted. Use the
double amew 1o select all the fiekis. Use the reverse amows to deselect

Locaton MName
Addness
Aganess2
County

Region

Zip Code

Map

Phone

Fax

Website

Email

Pubdic Description
Locaton ID
Permit
Weather
JUrnsmction

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Location Categories

The Admin module allows your film office (if it has been given this functionality) to customize your location
categories and subcategories. To edit these values, begin by entering the administrative module by
choosing Admin from the menu bar.

Wiewing 110 28 of &7 ] Expront 80 Excel Workalee! [ x|

LOCATION Lo 10 CREATED UPDATED =

AbingionHouse # & @ & WOO0O0D  TANDO0D g

Skinny P ;& L 1 018
n akas, T (O a
Teodirs
ADARN .
Karoe |;:.-_ nch # :f POOOCO0 L0 L orrarathl]]
A—aeda ATl gred
i Phodos

Once you are in the Admin module, click on Location Categories in the sub-menu.

User Account Manager

1. Viewing Location Categories and Subcategories

The Location Categories & Subcategories page features a list of all of your main location categories in
alphabetical order. Be sure to scroll down to see them all.
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Main Location Category

ACCOMMODATIONS (50 Localions)

AGRICULTURE (23 Locations)

AIRPORTS (2 Locatians

AUDITORIUNMS f THEATERS (8 Locations)

AUTOS FVECHICLES (0 Locatons)

BARS [1 Locations)

BEACHES / COASTAL (10 Locations)

BRIDGES (T Locatons)

BUSINESSES ! BUILDINGS (3 Localions)

Location Categories & Subcategories

To view the subcategories, click on the main category that you are interested in.

AGRICULTURE (29 Locations)

AIRFORTS (2 Locations)

The subcategories will appear in black lettering below the main location category that you have selected.

ACCCIMIMODATIONS (20 Localions)

[General] (50 Locations)

Bed & Breakfasts / Inns (10 Locations)

Cabins / Lodges (9 Locations)

Selec LocationsHub: Catlegon

ACCOMMODATIONS - [peneral)

ACCOMMODATIONS - Bad & Breakfasts. / Inns

ACCOMMODATIONS - Cabins [ Lodges / Chalels
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Click the main category title again to collapse the list.

g s 0

Select LocationsHub Calegory v +
[General] (50 LOCAtons) ACCOMMODATIONS - [genaral) # 0
Bed & Breakfasts / Inns (10 Locations) ACCOMMODATIONS - Bed & Breaklasts [ Inns & 0
Cabins [ Lodges (8 Locations) ACCOMMODATIONS - Cabins. / Lodges / Chalets F 0

2. Editing Main Categories

To edit a main category, click the Edit (pencil) icon on the right-hand side of the screen.

& BMODATICN I} 5]

AGRICULTURE (29 LocaBons) T

The name of the main category will appear in a white box field. You can change the name of the category
here. When you are finished, click the checkmark to save your changes or select the “X” to return to
browsing your location categories list.

AGRICULTURE (29 Locations) & B

3. Editing Subcategories

A Subcategory can be edited by first clicking the main category in which it resides.
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Select LocationsHub Categaory r +
[General] (29 Locations) AGRICULTURE - [general] & @
Agric. Research Stabons (T Locations) AGRICULTURE - Agn. Research Stations g 0

Next to the subcategory you want to edit, click the Edit (pencil) icon on the right-hand side of the screen.

AGRICULTURE {29 Locations # a
Seled LocationgHub Cabegory v +

[General] (29 Locations) AGRICULTURE - [general] a
Agric. Research Slatons (T Locations) AGRICULTURE - Agri. Reseanch Stations # 0

In the white boxes, you can now enter a new subcategory name and/or choose a new LocationsHub
Category.

Agric. Research Stations (7 Locations) AGRICULTURE - Agri. Research Stations # 0

* LocationsHub Categories are tied to a locations gallery that is shared by all Reel-Scout™
clients. Accurately tying your subcategories to the appropriate LocationsHub Categories helps
ensure that your film office’s locations are found by producers and scouts.

4. Adding New Main Location Categories

To add a new main location category, simply enter the title you wish to use for your new category in the
Main Location Category field at the top of the Location Categories & Subcategories page. Click the plus
sign (+) on the right-hand side of the screen to add it to your list.
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Main Location Calegony

The page will refresh, and you will see your new main location category listed in on your location categories
list.

5. Adding New Location Subcategories

To add a new location subcategory, begin by clicking on the main location category in which the new
subcategory will reside.

In the Subcategory Name field, enter the title that you wish to give the new subcategory.

Select LocationsHub Categary v

[General] (0 LoCations)
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Next, select the LocationsHub Category that best applies to the subcategory you have created. Click the
plus sign (+) to add the new subcategory to your list.

SAMPLE CATEGORY (0 Locations) s B
Samok 3 . +
[General] (0 Locatkons) F$ B8

* LocationsHub Categories are tied to a locations gallery that is shared by all Reel-Scout™
clients. Accurately tying your subcategories to the appropriate LocationsHub Categories helps
ensure that your film office’s locations are found by producers and scouts.

You now see your new subcategory displayed under its parent main category.

SAMPLE CATEGORY (0 Locations) " |
Selact LocationsHub Categony v +

[General] (0 Locations) ’
Sample Subcategory (0 Locations) HOUSES - Condos | Townhouses # B

6. Deleting Main Location Categories and Subcategories

To delete a subcategory, simply click on the Delete (trashcan) icon to the right of the subcategory you wish
to remove.

SAMPLE CATEGORY (0 Locations) F B8

Sakact LocatiansHub Categony " --

[General] (0 Locations)

Sample Subcategory (0 Locations) HOUSES - Condos | Townhouses #
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Follow the confirming step, or click Cancel when prompted by RS10.

Confirmn

Are you Sue you want 1o geléle subcalegory SAMPLE GATEGORY - Sample

Subsategany”?

It is important to note that deleting a main location category will remove ALL of its child
subcategories, so this should be done with great caution. To delete a main location category, click on the
Delete (trashcan) icon on the right-hand side of the screen.

ROADS | HIGHWAYS (2 Locations) # B
SAMPLE CATEGORY (0 Locations) P -
SCHOOLS (2 Locations) 4 @

Follow the confirming step, or click Cancel to return to browsing the location categories list.

Confirm

Are you sure you want 1o delete category SAMPLE CATEGORY?
All child subcategories and relations will be deleted as well

o JO

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Directory Categories

The Admin module allows your film office to customize your Directory categories and subcategories. To edit
these values, begin by entering the administrative module by choosing Admin from the menu bar.

Wiewing 110 28 of &7 ] Expront 80 Excel Workalee! [ x|

LOCATION Lo 10 CREATED UPDATED =

AbingionHouse # & @ & WOO0O0D  TANDO0D g

Skinny P P & 1 118
n alkas, TX (D &
hioios
ACkAR .
Kafoe Ranch # & WOO000d  LEAG003 | wEIAMe
Amaria AT e
1 Fholos

Once you are in the Admin module, click on Crew Categories in the sub-menu.

User Account Manager

Coniac] Types
Location Config

LiCation Calegones

Eeywords

LOGIN

- B 1}
USER ACCESS LEVEL GROUF 5WD EXP DATE LAST LOGIN COUNT

CHlbes. [ Tomwres

1. Viewing Crew Categories and Subcategories

Begin by choosing the type of crew listing you want to view from the drop-down menu on the top right-hand
portion of the Crew Categories & Subcategories page. The options are:
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e Production Crew
» Support Services
» Talent

Crew Categories & Subcategories

Suppor Services
Main Direciory Calegory Taent
+

Once you have selected your desired type of listing, the Directory Categories & Subcategories page will
display a list of all of the relevant categories in alphabetical order. Be sure to scroll down to see them all.

IAain Direciony Category

+
ACCOLUNTING (81 Crew) # B
ACTING (32 Crew) £ B8
ART DEPARTMENT (31 Crew) F B
CAMERA, (40 Crew) f B
CASTING (0 Crew) F
CATERING (22 Crew) s B
CHOREQGRAPHY (8 Crew) ;B

To view the subcategories, click on the main category that you are interested in.
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The subcategories will appear in black lettering below the main location category that you have selected.

ACCOUNTING (81 Crew)

Asziztant (19 Crew)

Payroll (26 Crew)

Prodection Acoountant (19 Crew)

Production Acoountani Assistant (17 Crew)

Click the main category title again to collapse the list.

Assistant (19 Crew)

Payroll (26 Crew)

Proguction Accountant (19 Crew)

Production Acopuntant Assistamt (17 Crew)




reelscout

2. Editing Main Categories

To edit a main category, click the Edit (pencil) icon on the right-hand side of the screen.

-10_en

IMain Direciony Calegony

MNT {81 Cr

ACTING (32 Créw)

The name of the main category will appear in a white box field. You can change the name of the category

here. When you are finished, click the checkmark to save your changes or select the “X” to return to

browsing your location categories list.

Main Direciory Category

3. Editing Subcategories

A Subcategory can be edited by first clicking the main category in which it resides.
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Click the Edit (pencil) icon on the right-hand side of the screen next to the subcategory that you wish to
change.

ACCOUNTING (B1 Crew)

Assistant (19 Crew)

jay'l[’,‘l:l (26 Crew)

In the white box, you can now enter a new subcategory name. Click the checkbox to save your changes, or
click the “X” to return to your subcategory listing.

h2.4. Adding New Main Directory Categories

Begin by ensuring that you will be entering a category of the proper type. Select the type of contact main
category that you will be creating from the drop-down menu in the upper right-hand portion of the screen.
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Crew Categories & Subcategories

Main Direclory Calegony

To add a new main directory category, simply enter the title you wish to use for your new category in the
Main Directory Category field at the top of the Directory Categories & Subcategories page. Click the
plus sign (+) on the right-hand side of the screen to add it to your list.

Main Directory Category

The page will refresh, and you will see your new main location category listed in on your location categories

list.
PUBLICITY (2 Crew) ;B
s B
SCRIFT (B Crew /s B

5. Adding New Directory Subcategories

To add a new directory subcategory, begin by clicking on the main directory category in which the new
subcategory will reside.
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In the Subcategory Name field, enter the title that you wish to give the new subcategory.

“ATEGORY (0 Crew

You now see your new subcategory displayed under its parent main category.

6. Deleting Main Directory Categories and Subcategories

To delete a subcategory, simply click on the Delete (trashcan) icon to the right of the subcategory you wish
to remove.

Sample Subcategory {0 Crew) ¢ 5]

SCRIF

Follow the confirming step, or click Cancel when prompted by RS10.
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Confirm

Are you sure you want 1o debate subcategory SAMPLE CATEGORY - Sample
Subcategory?

It is important to note that deleting a main directory category will remove ALL of its child
subcategories, so this should be done with great caution. To delete a main directory category, click on the
Delete (trashcan) icon on the right-hand side of the screen.

PUBLICITY (2 Crew) # 0
SAMPLE CATEGORY (0 Cresw) # 0
SCRIPT (8 Crew) # B8

Follow the confirming step, or click Cancel to return to browsing the directory categories list.

Confirm

Are you sufe you want 1o delete category SAMPLE CATEGORY?
Al child subcategones and relations will be deleted as well

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Reel-Scout™ version 10 offers admins the ability to create, edit, and delete keywords that can be used to

search the system. Keywords are helpful tools that help users select locations that meet their exact criteria,

or for locating sites when the user isn’t quite sure what category that they need to be searching

To access the Keywords page, begin by clicking Admin on the menu bar.

within.

¥ Z|AR

Whewing 1 b 25 of 8T

LOCATION L I CREATED

Abinglon House # & @ 00000 1A 3D
At TX (AanSn aea)
16 Fhotcs

Sxinny Pine Tra e WIS 1AGT0aT Lo

Cualiys, TX [DFW area)
I B

shest | 1y

LIPOATED =

Click Keywords in the Admin sub-menu. This action will take you to the Keywords page.

User Account Manager

LOGIN

FIWD EXF DATE COUNT

LEER = ACCESE LEVEL GROUP LAST LOGIN

On the Keywords page, you will see an alphabetical list of the keywords that are currently defined in your

RS10 system. Beside each keyword phrase, the number of associated locations can be seen in
parentheses.
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Keywords
Add Keyword

%
aerial (2 Locations) s B
barracks (0 Locations) s B
deserted (2 Locatons) P
gas pumg (2 Locabions) / B
gazebo (5 Lotations) P
lakwyinth {1 Locations) #
peuce (0 Locations) P

1. Editing Keywords

Keywords can be edited by clicking the Edit (pencil) icon to the right of the keyword you want to change.

Keywords
Add Keyword

&
aerial (2 Locations) PR
barracks (U Locations) /B

Selecting the pencil icon will make the keyword a changeable field. Enter the word or phrase that you want
to change the keyword to. Click the checkmark to save your entry, or click the “X” to return to browsing
keywords.
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And Keyword

barracks (0 Locations)

2. Adding Keywords

To add a new keyword phrase, type the word or series of words you want to use in the field underneath Add
Keyword. Click the plus sign (+) on the right-hand side of the screen to add it to your list.

Keywords

Add ¥evword

aerial (2 Locations)

Your new keyword now appears on your list at the proper alphabetical location.

round barn (0 LoCations)

SAAFCETE (2 Locations)

3. Deleting Keywords

To remove a keyword, click the Delete (trashcan) icon on the right-hand side of the screen. Deleting is a
task normally performed on ineffective keyword (those with no or very few associated locations).
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round barm (3 Locations) s B
Sample (0 Locaticns) #
staircase (2 Locations) -

Complete the confirming step by clicking Delete, or click Cancel to return to browsing keywords.

Confirm

Are you sure you wani 1o délale keyword Sample?

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Cities/Towns

The names of towns can change, county lines can be adjusted, or you may find that a municipality has been
misspelled. Fortunately, RS10 allows admins to add, edit, and delete city and town names with ease.

Begin by clicking Admin on the main menu bar.
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| 1 KlL|=] | | VW | AN
Wiewing 1 1o 25 of BT ¥ Export o Excel Worksheed | xiy
LHCATION LG I CREATED UPDATED =

Abinglon House # & & OO0000 110 ZnabiE

Austing TX [AanSn ama)
16 Phincs

Dalas, TX [DFW aea)
T Protos

Select Cities/Towns from the Admin sub-menu.

Groups User Account Manager

PMEw LPer

o N
Crw Calegores
Ko USER = ACCESS LEVEL CROUP PEWD EXF DATE LAST LOHN Loam
COUNT
. A Larnsing CVE NROE 44179 PM 14 #
Counl
Eewie dmAT 481G L

All of the cities and towns are listed alphabetically by default. The number of locations associated with each
is in the parentheses to the right of the city name.
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Cities & Towns
Add Mew City /' T
D CITY | TOWN &
1 AbBOTE (1 Locations
2 ADemathy @ Lesasess)
3 Al |7 Locntang
4 ADTAM (0 Locatons
=] ACademy 0 Locabons

COUNTY | COUNCIL
Hill

Hale

Taylor

Higalgo

Eeill

REGION
Maith Central
South Plains
Nonh Central
Valiey

East Central

Location

STATE ! PROVINCE

T

>

%

TX

TX

City/Town names are important to crew listings as well. By selecting Crew from the drop-down menu at the

top right-hand portion of the Cities/Towns page, you can view Crew locations, as well as the number of

listings associated with each municipality.

Add Mew City | Town

D CITY | TOWN =
1 AbDOH (34 Crew)
2 Abemathy (8 Crew)
3 ADBENE (10 Crew

COUNTY I COUNCIL

Hill

Hak

Taylor

REGION

Moirth Cenbra

South Plains

Moeth Centbral

Crew

Crew

Location

STATE | PROVINCE

™=

The Cities/Towns screen can be sorted so that you can find the municipality you are looking for quickly.

Clicking on the City/Town, County/Council, Region, and State/Province headers will sort those columns

in alphabetical order. You can reverse the order by clicking the blue triangle next to the column header you

have selected.
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Cities & Towns
Location v
Add New City / Town
v} CITY | TOWN = COUNTY /| COUNCIL REGION STATE | FROVINCE
1 ADBOH (1 Lecatians il Morth Central T™ #
2 Abemathy (@ Lasasead) Ak Soaith Plains TX F B
3 Aailee |1 Locasnag Taylor Mortih Central Tx F
4 ADTAM (0 Locatons Hidalgo Walley ™= " |
=] ACademy (2 Locaions Bell East Central = s B
For instance, this is how your screen might appear if you clicked on County/Council.
0] CITY | TOWN COUNTY | COUMNCIL = REGION STATE | PROVINCE
34 Adderbranch o Locamss Anderson Morith East TX F - |
234 Bathel (8 Locssaas Anderson Maorh East T¥ 4 0
264 BHaCkioDt (0 Locabons) Andersaon Marih East TX " - |
295 Bois d'AIT j0 Lacaness) Anderson Migrih East TX F o |
327 Bradiond (o Locasons Anderson Morth East TX # @
365 Broom CRY (0 Locatoas, Anderson Morth East TX $ a
arz2 Broyles Chapel 0 Locasoas Anderson Migrth East TX " |

1. Editing Cities/Towns

To edit a city or town, click the Edit (pencil) icon on the right-hand side of the screen.

CITY | TOWN =

AbbOlL 1 Lozamssy

Abermattny (0 Lacatens

COUNTY [ COUNCIL

Hill

Hale

REGION STATE | PROVINCE
Morh Central T &
Zouth Plains TX A Edet
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A dialog box will open that will allow you to change the information associated with that city or town. Click
Save to preserve your change or Cancel to return to browsing the Cities/Towns screen. Changes you have
made are applied to locations or crews (depending on drop-down menu selection) throughout your RS10
database.

Edit City / Town

City  Terwn Name * County | Coanc *

ARDod Hill

Region * Stabe § Province *

Morth Central v Texas

Courtry *

Linfied Slales

2. Adding a New City/Town

New cities and towns can be added to your RS10 system by clicking Add New City/Town at the top of the
Cities/Towns page.

Cities & Towns

Location

Add New Lity / Town

o CITY | TOWHN = COUNTY | COUNCIL REGION STATE | PROVINCE

When you click Add New City/Town, a fields drop down that allows you to input attributes that describe that
municipality. All of these fields are required entries. City/Town Name is a free-text field, while County/
Council, Region, and State/Province are single-select drop-down menus. Click Add when you have
finished.

Copyright © 2024 reelscout Page 447 of 500



-10_en

reelscout
Add New City I Town
City / Town Mame * County / Council * Rgion -
Asamiphe Vil DFW area
Stale / Province * Country *
Texas " United States
Add

3. Deleting Cities/Towns

To remove a city or town from your RS10 system, click on the Delete (trashcan) icon next to the municipality

you wish to erase.

* Note that the Delete icon only appears if there are no locations or crew associated with that area.

18 Arthur City (0 Locasions Lamar
2553 ASAMple | Locanog Walker
1% ASh (9 Locasions, Houston
120 AShDY (0 Locatong Matagorda

TX

TX

TX

TX

Follow the confirmation step, or click Cancel to return to browsing cities and towns without any changes

being made.
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Confirm

Are you sure you want to delete City/Town 1D # 225537

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Counties

Being able to search RS10 for and sort locations based on the county or council they are in is a helpful
feature for location scouts and producers. Since county borders are sometimes adjusted, and because you
may need to add new counties to your RS10 platform, RS10 allows admins to edit, add, and delete the
counties in their system.

To begin, first access the Admin module by clicking the appropriate icon on the main menu bar.

B AIBICIDIEIFIGIHIIJIKIL | M]S| OIF QIRISIT W]V WIX] Y| Z]AR
Wiewing 1 bo 25 of BT ] Export o Excel Woricsheet | xiy
LOCATION LG I CREATED LUPDATED =
Abinglon House # @ @ WOO0000 1103 2gdng
Austin, TX [(Aantn area)
16 Fhots
ToF, 3 Wi
AT s L
¥ i W
Skinny Pine Trall # WNRAES  12NaR0nT LGl
Cualiys, TX [DFW area)
T Prlen
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Select Counties from the Admin sub-menu.

Hywinds I & - " T LOGIN
USER = ACCESS LEVEL GROUP PEND EXP DATE LASTLOGIN
COUNT

A Lansing CVEB 212018 4:41:33 PM 14
] ol FATPONE B AT 10 AM 417

530 al SN T 22624 Pl 15

The Counties page is organized alphabetically by default. The number of locations associated with each is
in the parentheses to the right of the County/Council name.

Counties / Councils
Lacation .

Add County [ Council

+
Anderson (0 Locations) /B
Andrews (0 Locations) P
Angelina (0 Locations) P
Aransas (0 Locations) ’
Archer (0 Locations) P
Arrnginong {0 Locations) s @
Atascosa (0 Locations) ’
Austin (0 Locations) ;B
Bailey (0 Locations) 4 @

County names are important to both location and crew listings. By selecting Crew from the drop-down menu
at the top right-hand portion of the Counties/Councils page, you can view Crew locations, as well as the
number of listings associated with each area.
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Counties / Councils

Add County § Countil

1. Editing Counties/Councils

Choose whether you wish to edit a county in the crew or location listings.

Counties / Councils

Add County § Council

To edit a County/Council, click the Edit (pencil) icon on the right-hand side of the screen.

Add County [ Cowncll

Anderson (0 Locations) & B

Andrews (0 Locations) # @

The county name will appear in a changeable field. Enter the new name of the county, and click the check
mark on the right-hand side of the screen to save your changes. The “X” can be clicked to continue
browsing counties without saving any edits.

Copyright © 2024 reelscout Page 451 of 500



reelscout -10_en

Add County f Gouncil

Andrews (0 Locations) P

2. Adding a New County/Council

Choose whether you wish to add a new county to the crew or location listings.

Counties / Councils

Add County § Coundil

New counties can be added to your RS10 system by entering the name into the Add County/Council field
at the top of the page. When you have finished entering the county, click the plus sign (+).

Ad County F Coundcil

Anderson {0 Locations) ;s B

The county that you have added can now be seen on your Counties/Councils list.

Armstrong (0 Locatons) #

Alascosa (0 Locations) #
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3. Deleting Cities/Towns

Choose whether you wish to delete a county from the crew or location listings.

Counties / Councils

Addd County § Counc o

To remove a county or council from your RS10 system, click on the Delete (trashcan) icon next to the one
you wish to erase.

* Note that the Delete icon only appears if there are no locations or crew associated with that area.

Armsirong (0 Locations) # 0|
Asample (0 Locatkons) A - |
Atascosa (0 Locations) # 0|

Follow the confirmation step, or click Cancel to return to browsing cities and towns without any changes
being made.

Confirm

Are you sune you want 1o delete county Asample?
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Regions

RS10 gives film offices the ability to group locations and crews into geographic regions. These regions are

fully customizable within the Admin module. Here, you can view your current list of regions, edit existing
regions, delete regions, or add new ones.

To begin, first access the Admin module by clicking the appropriate icon on the main menu bar.

Whewing 1 b 25 of 8T B Export i Excel Worcshest | iy

LOCATION L I CREATED UPDATED =

Abinglon House # & @ 00000 1A 3D

At TX (AanSn aea)
16 Photcs

Sxinny Pine Tra e WIS 1AGT0aT Lo

Dualas, TX [DFW area)
F Paracsbor

Select Regions from the Admin sub-menu.

Himpanesn USER - ACEERE LEVEL GROUP WD EXP DATE LAST LOGM ;wrl:;
- CRATTY
" Lihsig CVE DO 4415 PM 14 ’
A b TS B4 10 AM 417 #

830 & TNNIIT 26 24 Pl 15 #

The Regions page is organized alphabetically. The number of locations associated with each is in the
parentheses to the right of the region name.
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Regions
Location
Add Region
+

Amanilo area (8 Locations) #
Austin area (30 Locations) #
Coast (3 Locations) '
DFW anea (9 Locations) #

Regions are important to both location and crew listings. By selecting Crew from the drop-down menu at
the top right-hand portion of the Regions page, you can view Crew regions, as well as the number of
listings associated with each area.

Regions

1. Editing Regions

Choose whether you wish to edit a county in the crew or location listings.

Regions

To edit a region, click the Edit (pencil) icon on the right-hand side of the screen.
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Amarilky area (8 Locations) #
Austin area (30 LOCaRIoNs) #
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The region’s name will appear in a changeable field. Enter the new name of the region, and click the check

mark on the right-hand side of the screen to save your changes. The “X” can be clicked to continue

browsing counties without saving any edits.

Acd Region

Austin ared (30 Locations) g

2. Adding a Region

Choose whether you wish to add a new region to the crew or location listings.

Regions

A0a Regon

New regions can be added to your RS10 system by entering the name into the Add Region field at the top

of the page. When you have finished entering the region, click the plus sign (+).
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Add Renian

Amariliy area (B Locations)

The region that you have added can now be seen on your Regions list.

Panhandie (0 Locations)

SAm

San Ansonio aréa (3 Localions)

3. Deleting Regions

Choose whether you wish to delete a region from the crew or location listings.

Regions

Add Region

-10_en

To remove a region from your RS10 system, click on the Delete (trashcan) icon next to the one you wish to

erase.

* Note that the Delete icon only appears if there are no locations or crew associated with that area.

Copyright © 2024 reelscout

Page 457 of 500



reelscout -10_en

Panhandle (0 Locations) P
Sample Region (0 Locations) P
San Anlonio area (3 Locations) s

Follow the confirmation step, or click Cancel to return to browsing the Regions page without any changes
being made.

Confirm

Are you sune you want 1o delete Tegion Sample REQI'DII'?

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Statistics & Reports

One of the most powerful features of Reel-Scout™ version 10 is the ability to run reports and gather

statistical data that will drive improvements to your film office’s site and service offerings. The Statistics &
Analytics Reports section of the Admin module allows you to view how your site is being employed, by
whom, what the most popular searches are, and more.

* The needs of every film office are different. If you require additional types of reports, contact our
service team at support@reel-scout.com.
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1. Accessing the Statistics & Analytics Reports Page

Begin by entering the admin module. Click the appropriate icon on the main menu bar, as shown below.

mAIB|T IEIFIGIHIIIJIKIL ]| 1517 | AN
Wiewing 1 bo 25 of 87 =t iy
LHCATION LG I CREATED UPDATED =
Abinglon House # & @ 000000 1A 20l
Austio, TX [Aunssn area)
16 Phanes
5 e # bl 12150
Dalas, TX [DFW area
Tl
Click Reports in the Admin sub-menu.
LOGIN
USER o ACCEES LEVEL GROUF PSYWII EXP DATE LAST LoD
CIOUNT
i Lansing CVE S 44135 PM 14
A al EARI08 & 4210 Al 41T #
&30 a8 VR0 T ki P 15 #
i 3 1272018 B 7312 A 19

Selecting Reports will take you to the Statistics & Analytics Reports page.

2. Statistics & Analytics Reports Page Contents

A list of available reports is viewable on the Statistics & Analytics Reports Page. By default, these reports

are listed in alphabetical order. The number of reports displayed on your page and the total number of

reports available can be seen in the upper left-hand portion of the screen.
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T N
Statistics & Analytics Reports
To Access a SpeCific repor, cick on the appropriate link Debow. Piease allow for up 10 five minubes for 5ome repons 10 bit generated as the volume of the data
may b quite sizabie
Filler Resuns By
RIA|BICIDIEIFIGIHNJIKILIMIN]O|PIQ|R|SITIUIVIW] XY Z]| AN
Viewing 1 to 11 of 11
Report Name Description Updated =
Inpuiries. By Diate Provides a list of all inquines that have been received for any film bcation. Data includes 212208
contact name, inquiry date, location 1D, efc. Inquries listed include those recehvwed from
the public Locations Gallery and LocabonsHub.com Gallery (If applicable) and thase
recehved from cusiom Clenl Location Packages senl
Last Viewed Locations Repor is generated from lve data listing film kocations by most recent viewing dale. You 2122018
can sort by the "Source’ column to compare locations viewed via the film office websie
versus kocations viewed via LocationsHub (if applcabie).
Location Package Previgusly referenced 'Location Stats’ has now evolved inbo a lve Packages Repor by 2122018
1 o adisn’ s ren] will et marh bnealinn and ihe cpacific Clen Parkanaatwasgant 0 000000

For additional pages, use the page change buttons located at the bottom of the page. You can also select
the number of reports displayed per page here.

2011_NC_RS_Analylics pdl 2011 Webstats & Analybics 12317201

There are three columns displayed on the Statistics & Analytics Reports page. The first column displays
the Report Name. By clicking on Report Name, you can sort the list by numbered reports first, then by
alphabetical order. Clicking the blue triangle beside the Report Name header allows you to reverse the
order displayed.

Copyright © 2024 reelscout Page 460 of 500



reelscout

-10_en

Wiewing 110 11 of 11

Report Name = Description Updated

RS Usage - Record Totals Report is generated from the lve database 1o display total number of records across all anazme
modules including: Locatons (Dy vanous status), Photos, Contacts, Packages,
Comespondences, Projects, aic.

Mast Popular Locations Report i generated from live data wilth the mast current information on number of views 2122018
10 specific lncations. Mos! viewed is sorted at the top of the report

Location Package Previgusly referenced 'Location Slals” has now evaolved into a live ‘Packages Repor by anzzne
Location’. This report will kst each location and the specific Client Package thal was sent
for a Project that included the location. A lokal count of packages is included 1o allow
users to quickly reference which kocations have been recommendad in projects and how
P STLY

The Description column contains detailed explanations of each report type.
Wiewing 110 11 of 1

Report Name = Description Updated

RS Usage - Recond Tatals Repon is generated from the Ive database b gisplay tolal number of reconds across all 212208
modules including: Locations (by vanous status), Pholos, Contacts, Fackages
Comespondences, Projacts, eic

Most Popular Locations Report is generated from live data with the mosi cument information on number of views 2122018
1o specific locations. Most viewed is soried al the top of the report

Location Packags Previoushy referenced "Location Stats' has now evoived into a live ‘Packages Report by 2122018

Location’. This report will list each location and ihe specific Chent Package thal was sent
for a Project that incleded the location. A tolal count of packages is included to allow
users 1o quickly reference which locations have been recommended in projects and how

PP

The Updated column tells you the last date that each report was updated. You can sort reports in this

column in either from most recent to earliest (or in reverse) by clicking Updated and toggling the blue

triangle.

Wiewing 110 11 of 11

Report Name =

RS Usage - Recond Totaks

Mast Fopular Locations

Location Package

Description

Report is generaled from the e dalabase 1o display 10lal number of records across all
madukes including: Locations (by various siatus), Photos, Contacls, Packages,
Comespondences, Projects, efc

Report s generated from live data with the mast curment information an number of views
0 specific locations. Maos! viewed i sored at the top of the repor

Previgusly referenced ‘Location S1ats” has now evobved into a live ‘Packages Repor by
Location'. This repor will B51 each location and the specific Clienl Package thal was sent
for a Project that included the locathon. A lolal count of packages is included 1o allow
users to quickly reference which locations have been recommended in projects and how

S

Updateg

2n22me

2n22me

2M22018
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You can search for reports based on the letter that they begin with by clicking a letter in “alpha” selection

line. Selecting the number sign # will display reports that begin with a numeral. Clicking All will display all of
the reports that are available.

Statistics & Analytics Reports

To access a specilic report, click on the appropriate link below. Please allow for up bo five minutes for some reports to be generaled as the wolume of the data
may be quite sizable

Filter Results By

F | ANl

You can also filter the Statistics & Analytics Reports page to make it easier to find the report you are

looking for. Clicking Filter Results By at the top of the page reveals search fields. You can enter either a
Report Name or part of a Description.

Repar Mams D Tiphion

Downloading Reports

To download a report, simply click on the report name. A download will automatically be initiated in the
proper format (such as Excel worksheet or PDF).

Report Nama = DI“!I'IPIIUH Updated

Report is generaled from the ive database o display total number of records across all 2122018
modules. including: Locations (Dy vanous status)y, Photos, Contacts, Packages
COMespondences, Propects, elc

Most Paopular Locations Report is generated from live data with the most current information on number of views 2122018
o specific locations. Most viewed s sorted at the top of the report
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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FAQs

How do | add values that are not currently present within a particular drop-down field? Can the value

be changed?

Yes. To do this, please contact your systems administrator. Please note that many values are keys to other
fields (e.g., the county determines the region) and, therefore, should not be modified.

My client is having problems opening the online package. What can | do to help?

If there are any problems with the link, you may want to suggest that the client copies the entire unique URL
beginning with ‘http://www” from the email and pastes it into the Internet browser window. If this does not
resolve the problem, go into the package and send the package to your email address and test the link. The
link may no longer be active if a system user has deleted the package from the project.

How do | change my user id and password?

You will need to contact your system administrator. IDs and passwords and system-wide and set by the
centralized resource(s).

What’s the difference between the print friendly and print friendly (ALL) buttons in the location
record?

The print friendly button will display the location record with data fields that have been marked for public
viewing. This is done centrally in the ‘Configure’ page of the location component. The ‘print friendly (ALL)’
button will display all data fields available in the location record, including confidential contact information,
etc. This should be used for internal viewing or record keeping purposes only.

How do | ensure that the premier locations are placed at the top and others follow?

The package displays locations in the order it was added. Add the premier locations to the package first in
order to have them listed first. Also, you can always delete a location from a package and add it again later
so the ordering of the package is the way you would like.

Do | need to sign-off the application when | am finished for the day or can | just close out of the
browser window?

Be sure to sign-off once you have finished using the application. To do this select log-out from the
navigation menu. Do not close the Internet browser window without first signing off from Reel-Scout™.

Why do | have access to different data and different functions than another user in the office?
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The Reel-Scout™ access control module is built on roles and groups. Roles allow the users access to
specific functions (e.g., editing contact data or uploading an image). Groups enforce which specific records
the user can apply the function. To better understand access control, reference the attached Access Control
Matrix.

My question is not answered here or in this manual. How do | get additional support?

You can review the “Help” area of the Reel-Scout™ system. This is an ever-growing blog of how-to’s, video
clips, and step-by-step instructions on many of Reel-Scout’s latest updates and new functionality. If you
cannot find the answer to your question, contact your local systems administrator. If he/she is unavailable,
you can direct you question to Reel-Scout™ Technical Support:

Reel-Scout, Inc.

1900 Abbott Street, Suite 100
Charlotte, NC 28203

(888) 355-REEL Option #2
support@reel-scout.com

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

Logging Off

1. Keep Track of Your Package

When working on a package, note that in the top left of the screen, the package prompt now lists the
package that you have just titled. This allows you to keep track of what package you are in the process of
creating at any time. This is especially useful when you are multi-tasking or moving from activity to activity in
a given day.

2. Reset Package

Once you have completed the package, you can click reset package in order to clear the project clipboard
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and allows you to remove it from your desktop. This is not a required function and is merely a tool to assist
you in keeping the “top” project active and within “easy reach.”

&

)

Welcome, RS | logout

location contact project crew admin help

- SPIRATOR® e —
reset package browse | search | add | export

3. Sign-Off

If you are finished with using Reel-Scout™ for the day, be sure to sign-off. Signing off enforces the user to
re-enter a login and password and therefore should be used anytime the computer is left unattended.

To sign-off, select Logout from the navigation menu. Do not close the Internet browser window without first
signing off from Reel-Scout™.

locabon  contact DTUJEC‘t. crew

browse | search | add | export
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Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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A collection of resources for Reel-Scout’s clients.

Access Control Matrix

Functionality to Be Filtered by Groups

N T I I

LOCATIONS

View

Add

Edit

Add / Upload Images
Edit Image Data
Delete Images
Location Contacts
Search

Delete

Copy / Duplicate
Export

Approve Locations
Print (All Data)
Download

View Internal Notes
CONTACTS

View

Add
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Edit

Search

Delete

Copy / Duplicate

Export

PROJECTS

View Project — Summary
View Project — All Data
Browse

Add

Edit

Search

Delete

Copy / Duplicate

Export

Project Contacts

View Project History

Edit Project History

Add Project History
Delete Project History
Export Project Correspondence
Add Project Packages
Edit / Delete Project Packages
Project Locations
CREW

View

Add

Edit

Search
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Delete

Copy / Duplicate

Approve Crew / SS Listings
Export

TOURISM (PRODUCTIONS &
SITES)

View

Add

Edit

Search

Delete

Approve Productions

Export

JURISDICTION

View

Add

Edit

Search

Delete

Jurisdiction Contacts

Export

ADMIN

Add / Edit Users

Add / Edit Groups

Add / Edit Location Categories
Add / Edit Crew Categories
Add / Delete City / Town Values
Add / Delete County / Councils

Add / Delete Contact Types
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Add / Delete Keywords
Delete Keywords

Add / Delete Region Values
Configure Locations

Run Database / Stat Reports

< X X X x X
< X X X x X
< X X X x X
< X X X x X
< X X X x X
< X X X x X
< X X X x X
< X X X x X
< < < =< =< <

User’s Profile / Password

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.

AFCI Tracking Production Revenue

Direct Spending for On-Location Production

(Revised 2/7/07)

Determining an accurate calculation of the direct location spending a film or media project brings to an area
is an important task. In a perfect world, a commission can establish a good working relationship with the
production accountant on each project to arrive at an accurate assessment of the actual dollars spentin a
given area. However, this information is not always available.

In the event actual reports cannot be secured, the formulas listed here have been recognized by AFCI
members from North American film commissions as reasonable guides for calculating the economic impact
of certain projects. These formulas are based on an analysis of studio & TV network accounting records,
independent producers/production managers, commercial production companies, exit reports submitted to
film commissions, and generally accepted estimates from film commissioners with experience on a wide
range of film, television, print, and other media projects. Outside North America, many cities, regions, and
nations may have different results, and are encouraged to use this system as a basis for the development of
their own unique tracking systems. As with any formula, common sense and prevailing history should be
applied. By careful tracking of reports from AFCI members using this system, the Task Force will
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periodically refine the formulas to increase the accuracy and flexibility for all jurisdictions.

LOW MEDIUM HIGH
TYPE OF PRODUCTION L:::::::'::aﬂ A“foﬁ;’l::ﬂ“ H‘Q:ﬁ:’”ﬂ:‘;@“
Union Scale Union Scale
Feature Film (studio) $125,000/day n dﬁg::i?i?:ﬂ 0
Feature Film (independent) $30,000/day £50,000/day $110,000/day
$165,000/day $300,000/day
TV Weekly Series (network TV) ($1M/6 days) ($2.5M/8 days)
(including stage work) (including stage work)
TV Movie $35,000/day $75,000/day $125,000/day
TV Special $35,000/day $60,000/day $100,000/day
Commercials $25,000/day $100,000/day $150,000/day
Music Video §30,000/day $65,000/day $110,000/day
Corporate/industrial $15,000/day $25,000/day $45,000/day
Documentary $15,000/day $25,000/day $35,000/day
Still Photography $15,000/day $25,000/day $35,000/day
Reality $7.500/day $25,000/day $60,000/day
All Others® $15,000/day $25,000/day $35,000/day

*All Others: 2nd Unit, Travel, Educational, Satellite, Foreign Broadcasts, Sports, Exercise, etc.

Contact Reel-Scout

If you experience any problems or errors, please fill out this form. We will get back to you shortly.
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Need Help?

If you’re experiencing any issues or problems, or have any questions, please fill out this form. We will get

back to you shortly.

Location Category / Subcategory

The categories are listed below in alphabetical order.

Category 1 — Accommodations

CategorylD CategoryName

1

1

Category 2 — Agriculture

Accommodations

Accommodations

Accommodations

Accommodations

Accommodations

Accommodations

Accommodations

Accommodations

SubCategorylD SubCategoryName

1

2

[General]

Bed & Breakfasts / Inns
Cabins / Lodges / Chalets
Guest Houses / Homestays
Hotels

Motels

Resorts / Retreats / Spas

Summer Camps

CategorylD CategoryName SubCategorylD SubCategoryName

2

2

Agriculture
Agriculture
Agriculture

Agriculture
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[General]
Agricultural Research Stations
Barns & Silos

Crops
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Category 3 — Airports

CategorylD CategoryName SubCategorylD

3

3

Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture
Agriculture

Agriculture

Airports
Airports
Airports
Airports
Airports
Airports

Airports
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13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

32

33

34

35

36

37

Dairy

Fairgrounds

Farm Equipment
Farmhouses

Farms

Fields, Pastures, Meadows
Fisheries / Hatcheries
Horse Farms / Stables
Kadangs / Feedlots
Livestock

Mills & Gins

Orchards / Groves

Paddy / Oil Palm Mills
Ranches / Dude Ranches
Stockyards

Wildflowers

Wind / Solar Farms

Wineries & Vineyards

SubCategoryName
[General]

Airfield / Airstrip / Runway
Airplanes

Concourses / Terminals
County / Regional Airports
Hangars

Helipads / Helicopters
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Category 4 — Auditoriums / Theaters

CategorylD CategoryName

4

4

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

Auditoriums / Theaters

SubCategorylD SubCategoryName

38

39

40

41

42

43

44

45

46

47

48

[General]

Amphitheaters

Arts Center / Stages
Auditorium / Arenas
Ballrooms / Banquet Halls
Concert Halls

Convention Centers
Drive-Ins

Meeting Rooms

Movie Theaters

Outdoor / Pavilions

Category 5 — Autos / Vehicles

CategorylD CategoryName SubCategorylD SubCategoryName

5

5

Autos / Vehicles 49

Autos / Vehicles 50

Autos / Vehicles 51

Autos / Vehicles 52

Autos / Vehicles 53

Autos / Vehicles 54

Autos / Vehicles 55

Autos / Vehicles 56

Autos / Vehicles 57

Autos / Vehicles 58

Autos / Vehicles 59
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[General]

Bus Stations

Bus Stops

Car Lots / Dealerships
Car Washes

Gas Stations
Junkyards
Maintenance Yards
Parking Lots / Decks
Picture Cars

Racetracks / Dragstrips
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Autos / Vehicles 60

Autos / Vehicles 61

Category 6 — Bars

CategorylD CategoryName SubCategorylD

6

6

Bars

Bars

Bars

Bars

Bars

Bars

Bars

Bars

Bars

62

63

64

65

66

67

68

69

70

Repair Shops / Garages

Trolleys / Streetcars

SubCategoryName
[General]

Breweries / Microbreweries
Clubs

Dives / Honkey-Tonks
Hotel-Based / Lounges
Karaoke

Sports Bars

Taverns / Pubs

Wine Bars

Category 7 — Beaches / Coastal

CategorylD CategoryName

7

7

Copyright © 2024 reelscout

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

SubCategorylD SubCategoryName

71

72

73

74

75

76

77

78

79

80

[General]

Bays

Beaches / Shorelines
Boardwalks / Piers
Boats / Ships

Canals / Channels
Coastal Plains

Ferry Landings
Harbors & Ports

Islands
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Category 8 — Bridges

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

Beaches / Coastal

81

82

83

84

Lighthouses
Marinas / Docks
Wetlands / Marshes

Yacht Clubs

CategorylD CategoryName SubCategorylD SubCategoryName

8

8

Bridges
Bridges
Bridges
Bridges
Bridges

Bridges

85

86

87

88

89

90

[General]

Cable / Suspension
Covered

Draw

Pedestrian / Foot

Swinging

Category 9 — Businesses / Buildings

CategorylD CategoryName

9

9
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Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

Businesses / Buildings

SubCategorylD SubCategoryName

91

92

93

94

95

96

97

98

99

100

101

[General]

Attorney / Legal

Banks

Barbershops / Salons

Day Care Centers

Funeral Homes / Mortuary
High Tech / Technology
Kennels / Pet Groomers
Laundromats / Cleaners
News Publishers / Presses

Offices / Office Buildings
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Category 10 — Casinos

Businesses / Buildings 102
Businesses / Buildings 103

Businesses / Buildings 104

Pawnbrokers
Print Shops / Signmakers

Woodworking / Cabinets

CategorylD CategoryName SubCategorylD SubCategoryName

10

10

10

10

Category 11 — Cemeteries

CategorylD CategoryName SubCategorylD

11

11

11

11

11

11

11

Casinos

Casinos

Casinos

Casinos

Cemeteries

Cemeteries

Cemeteries

Cemeteries

Cemeteries

Cemeteries

Cemeteries

105

106

107

108

109

110

111

112

113

114

115

[General]
Hotel Casinos
Land Reservations

Riverboats / Ocean Cruisers

SubCategoryName
[General]

Church

Historic

Military

Park Setting

Pet

Rural / Private

Category 12 — Cities /| Towns

CategorylD CategoryName SubCategorylD SubCategoryName

12

12

12

Cities / Towns

Cities / Towns

Cities / Towns
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116

117

118

[General]

Anytown, USA

Border Towns
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12

12

12

12

12

12

12

12

12

12

12

Category 13 — Gardens

CategorylD CategoryName SubCategorylD

13

13

13

13

13

13

Category 14 — Government

CategorylD CategoryName SubCategorylD

14

14

14

14

Cities / Towns

Cities / Towns

Cities / Towns

Cities / Towns

Cities / Towns

Cities / Towns

Cities / Towns

Cities / Towns

Cities / Towns

Cities / Towns

Cities / Towns

Gardens

Gardens

Gardens

Gardens

Gardens

Gardens

Government

Government

Government

Government
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119

120

121

122

123

124

125

126

127

128

129

130

131

132

133

134

135

136

137

138

139

Coastal Towns
Downtowns

Inner City / Urban

Mill / Factory Towns
Mountain Towns
Skylines

Slums / Shanty Towns
Small Towns

Town Squares / Plazas
Towns / Villages

Western / Ghost Towns

SubCategoryName
[General]

Arbors / Gazebos
Botanical / Arboretums
Community Gardens
Courtyards / Private

Nurseries / Greenhouses

SubCategoryName
[General]

Animal Shelters
Capitol Buildings

City Halls / Town Halls
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14

14

14

14

14

14

14

14

Government 140
Government 141
Government 142
Government 143
Government 144
Government 145
Government 146
Government 147

Civic / Community Centers
Courthouses / Courtrooms
Fire Stations

Government Offices
Libraries

Morgue / Coroner’s Offices
Police Stations

Post Offices

Category 15 — Hospitals / Medical

CategorylD CategoryName

15

15

15

15

15

15

15

15

15

15

Category 16 — Houses

Hospitals / Medical
Hospitals / Medical
Hospitals / Medical
Hospitals / Medical
Hospitals / Medical
Hospitals / Medical
Hospitals / Medical
Hospitals / Medical
Hospitals / Medical

Hospitals / Medical

SubCategorylD SubCategoryName

148

149

150

151

152

153

154

155

156

157

[General]

Children’s Hospitals
Dental Facilities
Doctors’ Offices / Clinics
Emergency Rooms
General Hospitals
Mental Health / Rehab
Nursing Homes
Veterans Hospitals

Vets / Animal Hospitals

CategorylD CategoryName SubCategorylD SubCategoryName

16

16

16

Houses 158
Houses 159
Houses 160
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[General]
Apartments

Beach / Lake Houses
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16 Houses
16 Houses
16 Houses
16 Houses
16 Houses
16 Houses
16 Houses
16 Houses
16 Houses
16 Houses

161

162

163

164

165

166

167

168

169

170

Condos / Townhouses
Cottages / Cabins
Farmhouses / Rural
Lofts / Penthouses
Mansions / Estates
Mountain Houses
Neighborhood

Period Homes / Historic
Plantations

Teahouses / Bamboo

Category 17 — Houses - Interiors

CategorylD CategoryName

SubCategorylD SubCategoryName

17 Houses — Interiors 171
17 Houses — Interiors 172
17 Houses — Interiors 173
17 Houses — Interiors 174
17 Houses — Interiors 175
17 Houses — Interiors 176
17 Houses — Interiors 177
17 Houses — Interiors 178

Category 18 — Housing

[General]
Attics
Basements
Bathrooms
Bedrooms
Garages
Kitchens

Living Areas

CategorylD CategoryName SubCategorylD SubCategoryName

18 Housing
18 Housing
18 Housing
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179

180

181

[General]
Dormitories

Low-Income / Projects
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18

18

18

18

18

Category 19 — Industrial

CategorylD CategoryName SubCategorylD

19

19

19

19

19

19

19

19

19

19

19

19

19

19

Housing
Housing
Housing
Housing

Housing

Industrial
Industrial
Industrial
Industrial
Industrial
Industrial
Industrial
Industrial
Industrial
Industrial
Industrial
Industrial
Industrial

Industrial

182

183

184

185

186

187

188

189

190

191

192

193

194

195

196

197

198

199

200

Men'’s / Women’s Shelter
Mobile / Trailer Parks
Orphanages / Homes
Retirement Communities

Shelters / Mission

SubCategoryName
[General]

Abandoned Structures
Boiler Rooms / Basements
Distribution Centers
Dumps & Recycling
Electric / Nuclear Plants
Factories / Plants / Mills
Laboratories

Oil Refineries / Derricks
Quarries / Mines
Shipyards

Towers

Warehouses

Water Treatment

Category 20 — Lakes / Rivers

CategorylD CategoryName SubCategorylD SubCategoryName

20

20

Lakes / Rivers

Lakes / Rivers
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201

202

[General]

Dams
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20

20

20

20

20

20

20

Category 21 — Landscapes

CategorylD CategoryName SubCategorylD

21

21

21

21

21

21

21

21

21

21

21

21

21

21

21

21

Lakes / Rivers
Lakes / Rivers
Lakes / Rivers
Lakes / Rivers
Lakes / Rivers
Lakes / Rivers

Lakes / Rivers

Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes
Landscapes

Landscapes
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203

204

205

206

207

208

209

210

211

212

213

214

215

216

217

218

219

220

221

222

223

224

225

Lakes / Reservoirs

Piers / Docks

Ponds / Fishing Holes
Rivers

Streams / Creeks / Brooks
Swamps / Marsh / Lagoon

Swimming Holes

SubCategoryName
[General]

Aerials

Arctic / Snow / Ice
Canyon / Ravines
Caves / Caverns
Countrysides, Fields, and Meadows
Desert / Sand Dunes
Dry Lakes / Flats
Forests / Wilderness
Jungles / Rainforests
Mountains / Valleys
Plains / Savannahs
Plateau / Mesas

Rock Formations / Cliffs
Rolling Hills

Springs / Waterfalls
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CategorylD CategoryName SubCategorylD SubCategoryName

Category 22 — Military
22 Military 226
22 Military 227
22 Military 228
22 Military 229
22 Military 230
22 Military 231

[General]

Bases / Housing
Forts / Battlefields
Historic
Memorials

Training Facilities

Category 23 — Museums / Exhibits

CategorylD CategoryName

SubCategorylD SubCategoryName

[General]
Agriculture

Art / Galleries
Automotive
Military / Civil War

Nautical / Aviation

Planetariums / Observatories

Science / History

Sports / Music

CategorylD CategoryName SubCategorylD SubCategoryName

23 Museums / Exhibits 232
23 Museums / Exhibits 233
23 Museums / Exhibits 234
23 Museums / Exhibits 235
23 Museums / Exhibits 236
23 Museums / Exhibits 237
23 Museums / Exhibits 238
23 Museums / Exhibits 239
23 Museums / Exhibits 240
Category 24 — Parks
24 Parks 241
24 Parks 242
24 Parks 243
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[General]
Amusement Parks

Aquariums
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24

24

24

24

24

24

24

24

24

24

Parks

Parks

Parks

Parks

Parks

Parks

Parks

Parks

Parks

Parks

244

245

246

247

248

249

250

251

252

253

Camping / Camp Grounds
Federal / National Parks
Historic Parks

Nature / Walking / Bike
Nature Preserves
Playground

State Parks

Town / City / County Parks
Water Parks

Zoos / Animal Parks

Category 25 — Prisons / Jails

CategorylD CategoryName SubCategorylD SubCategoryName

25

25

25

25

25

25

Category 26 — Public Art

CategorylD CategoryName SubCategorylD

26

26

26

26

26

Prisons / Jails

Prisons / Jails

Prisons / Jails

Prisons / Jails

Prisons / Jails

Prisons / Jails

Public Art

Public Art

Public Art

Public Art

Public Art
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254

255

256

257

258

259

260

261

262

263

264

[General]

City / County Jails
Federal Prisons
Juvenile Detention
Period Prisons / Historic

State Penitentiary

SubCategoryName
[General]

Fountains

Murals

Sculptures

Statues / Monuments

-10_en

Page 485 of 500



reelscout

Category 27 — Religious

CategorylD CategoryName SubCategorylD SubCategoryName

27 Religious 265
27 Religious 266
27 Religious 267
27 Religious 268
27 Religious 269
27 Religious 270
27 Religious 271

General

Chapels

Churches / Cathedrals
Missions

Monestaries / Convents
Shrines

Synagogues / Temples

Category 28 — Restaurants / Eateries

CategorylD CategoryName

28

28

28

28

28

28

28

28

28

28

28

28

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries

Restaurants / Eateries
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SubCategorylD SubCategoryName

272

273

274

275

276

277

278

279

280

281

282

283

[General]

Bakeries

Cafes / Coffee Shops
Cafeterias

Delis / Pizzerias
Diners

Drive-Ins / Drive-Thrus
Ethnic Restaurants
Food Stand / Concession
Local Restaurants
Outdoor / Patio Dining

Up-Scale Restaurants
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Category 29 — Roads / Highways

CategorylD CategoryName

29

29

29

29

29

29

29

29

29

29

29

29

29

29

29

29

29

Category 30 — Schools

Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways
Roads / Highways

Roads / Highways

SubCategorylD SubCategoryName

284

285

286

287

288

289

290

291

292

293

294

295

296

297

208

299

300

[General]

Alleys

City Streets

Cloverleaf / Overpasses
Coastal Roads
Cobblestone / Brick

Dirt Roads

Flat / Straight Roads
Main Streets

Mountain Roads

Rest Stops / Pullovers
Rural / Country Roads
State Highways

Toll Booth / Security Gate
Truck Stop / Weigh Station
Tunnels

Winding / Curvy Roads

CategorylD CategoryName SubCategorylD SubCategoryName

30

30

30

30

30
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Schools 301
Schools 302
Schools 303
Schools 304
Schools 305

[General]

Arts

Elementary Schools
High Schools

Historic Schoolhouses
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30

30

30

30

30

30

Category 31 — Sports

CategorylD CategoryName SubCategorylD

31

31

31

31

31

31

31

31

31

31

31

31

31

31

31

31

31

31

31
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Schools
Schools
Schools
Schools
Schools

Schools

Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports
Sports

Sports

306

307

308

309

310

311

312

313

314

315

316

317

318

319

320

321

322

323

324

325

326

327

328

329

330

Middle Schools

Nursery / PreSchools
Private / Charter Schools
Religious / Parochial
Technical / Trade Schools

Universities / Colleges

SubCategoryName
[General]

Arenas / Stadiums
Athletic Clubs & Gyms
Baseball / Softball Fields
Basketball Courts
Billiards / Pool Halls
Bowling Alleys

Boxing Rings

Climbing

Firing / Archery Ranges
Football Fields

Golf Courses
Gymnastics

Hockey / Skating Rinks
Horse Tracks / Equestrian
Karate Gym / Dojo

Mini Golf / Driving Range
Rodeo Arenas

Skate Parks / Bike
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31

31

31

31

Sports
Sports
Sports

Sports

331

332

333

334

Skiing
Swimming Pools
Tennis Courts

Track & Field

Category 32 — Stores / Shops

CategorylD CategoryName SubCategorylD SubCategoryName

32

32

32

32

32

32

32

32

32

32

32

32

32

32

32

32

32

32

32

32

32

Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops
Stores / Shops

Stores / Shops

Copyright © 2024 reelscout

335

336

337

338

339

340

341

342

343

344

345

346

347

348

349

350

351

352

353

354

355

[General]

Antiques

Bait & Tackle

Bookstores

Boutiques / Crafts / Gifts
Computer / Electronics
Convenience Stores
Department Stores

Drug Stores / Pharmacies
Flea Markets

Florists

General Stores / Hardware
Groceries / Supermarkets
Hobbies / Toys

Jewelry

Malls / Strip Malls / Outlets
Music / Video / DVD
Outdoor / Farmers’ Market
Shopping Districts
Sporting Goods

Thrift / Goodwill
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32

Stores / Shops

356

Wine / Liquor

Category 33 — Studios / Sets

CategorylD CategoryName SubCategorylD SubCategoryName

33

33

33

33

33

33

33

Studios / Sets

Studios / Sets

Studios / Sets

Studios / Sets

Studios / Sets

Studios / Sets

Studios / Sets

357

358

359

360

361

362

363

[General]

Digital / Video Production
Motion Pictures / Sound Stages
Performance Studios

Sets / Backlots

Sound Recording Studios

Television Stations

Category 34 — Trains / Railroads

CategorylD CategoryName

34

34

34

34

34

34

Trains / Railroads

Trains / Railroads

Trains / Railroads

Trains / Railroads

Trains / Railroads

Trains / Railroads

SubCategorylD SubCategoryName

364

365

366

367

368

369

[General]

Bridges / Tunnels

Rail Yards / Freight Yards
Tracks / Junctions / Sidings
Train Stations / Depots

Trains

Category 35 — Tribal / Native American Lands

CategorylD CategoryName

35

SubCategorylD SubCategoryName

Tribal / Native American Lands 370 [General]
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Location Style

-10_en

StyleID Standard Style Values

460

468

461

462

463

464

465

466

459

467

469

470

471

472

473

475

476

477

478

479

480

451

452

453

454

455

Antebellum
Architectural

Art Deco

Arts & Crafts / Bungalow
Beaux Arts

Brownstone

Cape Cod

Colonial

Contemporary / 21st Century
English Cottage

English Tudor

Federal

Foursquare

Frank Lloyd Wright
French Country
Georgian

Gothic

Government

Italianate

Mission

Oriental / Asian

Period 1800s / Civil War
Period 1920s — 1930s
Period 1940s / WWII
Period 1950s

Period 1960s
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456

457

458

481

482

483

486

487

Period 1970s

Period 1980s

Period 1990s

Ranch

Saltbox

Spanish / Mediterranean
Victorian

Western

Crew Categories & Subcategories

-10_en

CATID
1

1

CATEGORY
Accounting
Accounting
Accounting
Accounting
Acting

Acting

Acting

Acting

Acting

Art Department
Art Department
Art Department
Art Department
Art Department
Art Department
Art Department

Art Department

Copyright © 2024 reelscout

SUBCATID SUBCATEGORY

2

800

801

802

803

10

310

11

12

13

804

14

SORT
Assistant 4
Payroll 3
Production Accountant 1
Production Accountant Assistant 2
Acting Coach
Choreographer
Coach 1
Dialect Coach
Technical Advisor / Historical Researcher
Art Department Coordinator 6
Art Director 3
Assistant Art Director 4
Clearances — Product Placement 9
Graphic Artist 7
Production Designer — Commercial & Other 2

Production Designer — Feature & TV

Production Designer — Feature & TV
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3 Art Department
3 Art Department
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
5 Camera
6 Casting
6 Casting
6 Casting
6 Casting
6 Casting
6 Casting
7 Catering
7 Catering
8 Choreographers
9 Construction
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15

16

805

806

807

808

809

731

22

810

23

24

25

26

27

28

29

811

812

31

813

814

815

32

33

35

36

38

816

Set Designer
Storyboard Artist

1st Assistant Camera
2nd Assistant Camera
Aerial Operator
Camera Loader
Camera Operator

Digital Imaging Tech

-10_en

Director of Photography — Commercial & Other 2

Director of Photography — Feature & TV
Director of Photography — Feature & TV
First Assistant

Jib Operator

Loader

Operator

Operator — Steadicam

Second Assistant

Steadicam Operator

Still Photographer

Assistant

Casting Assistant / Associate

Casting Director — Extras

Casting Director — Principals

Director — Extras

Director — Principals

Assistant

Caterer

Choreographer

Builders
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10

10

10

10

10

10

10

10

10

10

10

10

11

11

12

13

Construction

Construction

Construction

Construction

Construction

Construction

Construction

Construction

Construction

Construction

Construction

Construction

Construction

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Costume / Wardrobe

Craft Services

Craft Services

Dialect Coach

Directors
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40

817

818

41

42

43

44

819

820

45

821

46

822

49

47

823

50

51

52

53

54

55

56

824

825

58

59

61

826

Buyer

Buyer

Carpenter

Coordinator

Fabricator & Welder
Foreman

Laborer

Laborer

Metal Fabricators
Plasterer

Plasterer

Prop Maker

Prop Maker

Assistant

Assistant Costume Designer
Assistant Wardrobe Stylist
Costume Designer
Costumer

Key Costumer
Seamstress

Set Assistant

Set Costumer
Supervisor

Wardrobe Stylist / Buyer
Wardrobe Supervisor
Assistant

Craft Service

Dialect Coach

1st Assistant Director
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13

13

13

13

13

13

13

13

13

14

14

15

15

15

15

15

15

15

15

15

15

16

17

17

18

18

18

18

18

Directors

Directors

Directors

Directors

Directors

Directors

Directors

Directors

Directors

Editing

Editing

Electric and Lighting
Electric and Lighting
Electric and Lighting
Electric and Lighting
Electric and Lighting
Electric and Lighting
Electric and Lighting
Electric and Lighting
Electric and Lighting
Electric and Lighting
Food Stylists
Greensman
Greensman

GRIPs

GRIPs

GRIPs

GRIPs

GRIPs
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827

828

63

829

830

831

64

832

833

66

67

69

834

70

303

835

71

72

836

837

73

75

77

78

80

838

81

82

83

2nd Assistant Director
Assistant Director

Commercial & Other

Director — Commercial & Other
Director — Corporate & Industrial
Director — Feature & TV
Feature & TV

Second second

Technical Director

Assistant

Editor

Best Boy

Best Boy Electric

Dimmer Board Operator
Electrician

Electrician / Set Light Technician
Gaffer

Generator Operator

Lighting Designer

Rigging Electric

Rigging Gaffer

Food Stylist

Assistant

Greensman

Best Boy

Crane / Jib Operator

Crane Operator

Dolly Grip

Grip
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18 GRIPs
18 GRIPs
18 GRIPs
19 Hair
19 Hair
19 Hair
19 Hair

1983 Interns

1983 Interns

1983 Interns

1983 Interns

1983 Interns

1983 Interns

1983 Interns

1983 Interns

20 Locations
20 Locations
20 Locations
20 Locations
20 Locations
20 Locations
20 Locations
20 Locations
20 Locations
21 Make-Up
21 Make-Up
21 Make-Up
21 Make-Up
21 Make-Up
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84

839

85

88

840

89

841

842

843

844

845

846

847

848

849

91

850

92

86

851

852

853

93

94

96

854

97

98

855

Key

Key Grip

Rigging Grip
Assistant

Assistant Hair Stylist
Head of Department
Key Hair Stylist

All Other Departments
Art Departments
Construction

Extras Casting
Locations

Office

Set

Wardrobe

Assistant

Assistant Locations Manager

Assistant Manager
Key Stylist
Location Manager

Location Scout

Locations Support Services

Manager

Scout

Assistant

Assistant Make-Up
Head of Department
Key Artist

Key Make-Up Artist
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21

22

22

22

23

24

25

25

26

26

26

26

26

26

27

28

29

29

29

29

29

29

29

29

29

29

29

30

30

Make-Up

Marine Services
Marine Services
Marine Services
Medics

Model Makers
Music

Music

Painters

Painters

Painters

Painters

Painters

Painters

Personal Assistants
Post Production Supervisors
Producers
Producers
Producers
Producers
Producers
Producers
Producers
Producers
Producers
Producers
Producers
Production Assistants

Production Assistants
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99

101

102

103

105

107

109

110

112

113

856

114

857

115

117

119

858

859

121

122

860

861

862

863

314

864

865

124

866

Special Effects
Marine Assistant
Marine Coordinator
Marine Safety
Paramedic
Miniatures
Composer

Writer

Foreman

Lead Scenic

Paint Foreman
Scenic Painter

Set Painter

Sign Writer
Personal Assistant
Post Production Supervisor
Assistant Producer
Associate Producer
Commercial & Other
Feature & TV

Line Producer

Producer — Commercial & Other

Producer — Corporate & Industrial

Producer — Feature & TV
Producer’s Assistant
Production Supervisor
UPM / Production Manager
All Other Departments

Art Department
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30

30

30

30

30

30

30

31

31

31

32

32

32

32

32

32

32

32

34

34

34

34

34

34

36

36

36

36

38

Production Assistants
Production Assistants
Production Assistants
Production Assistants
Production Assistants
Production Assistants
Production Assistants
Production Managers
Production Managers
Production Managers
Production Office
Production Office
Production Office
Production Office
Production Office
Production Office
Production Office
Production Office
Property

Property

Property

Property

Property

Property

Script

Script

Script

Script

Set Decoration
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867
868
125 Key Set
869
126
127
870
129
871
130
132
872
873
133
874
875
135
136
876
140
141
138
142
144
146
147
148
877

156

Construction

Extras Casting

1

Locations

Office

Set

Wardrobe

Commercial & Other

Feature & TV

Feature & TV

Assistant Coordinator
Assistant Coordinator / APOC
Assistant to Producer, Director or Actor
Coordinator

Coordinator / POC
Projectionist / Dailies
Secretary

Travel Coordinator

Armorer / Props Weapons
Assistant

Assistant Prop Master
Production Supervisor

Prop Master

Unit Publicist

Screen Writer

Script Revisionist

Script Supervisor

Scriptwriter — Corporate & Industrial

Boom Operator
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37 Set Decoration

37 Set Decoration

37 Set Decoration

37 Set Decoration

37 Set Decoration

38 Sound

38 Sound

38 Sound

38 Sound

38 Sound

39 Special Effects / Visual Effects
39 Special Effects / Visual Effects
39 Special Effects / Visual Effects
39 Special Effects / Visual Effects
39 Special Effects / Visual Effects
39 Special Effects / Visual Effects
40 Still Photography

41 Stunts

41 Stunts

41 Stunts

41 Stunts

42 Transportation

42 Transportation

42 Transportation

42 Transportation

42 Transportation

42 Transportation

43 Tutors

43 Tutors
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149

151

152

153

154

878

157

158

159

879

880

161

162

881

882

163

165

167

883

884

168

170

171

172

885

173

174

176

177

Buyer

Leadman

On Set Dresser
Set Decorator

Set Dresser
Boom Operator
Cable Puller
Designer

Mixer

Studio Engineer
Artist

Coordinator
Foreman
Make-Up / Prosthetics
Pyrotechnics
Technician

Still Photographer
Coordinator

Stunt Coordinator
Stunt Utility

Utility

Captain
Coordinator
Driver

Driver

Office Coordinator
Picture Car Coordinator
Studio Teacher

Tutor
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43

44

44

44

44

44

44

45

45
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Tutors
Video
Video
Video
Video
Video
Video
Wranglers

Wranglers

179

886

887

888

180

181

890

183

184

Video Assist

Video Assist

Video Camera Operator — Eng
Video Camera Operator — HD
Video Playback

Videographer HD

VTR Operator

Assistant

Handler & Trainer
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