TDS MAN]

TDS Returns Made Easy

User Manual

Helpline : +91 33 2287 5500, +91 98364 90007
Email : info@tdsman.com

PDS Infotech (P) Ltd
6, Hungerford Street, The Regency - 4th Floor, Kolkata 700017



ieSm  TDSMAN Ver. 14.1

eeeeeeeeeeeeeeeeee
User Manual — Last update: 21 March 2024



Table of Contents

T T = o = Y1 4 - 7
2 e (Y - Ve - PSP 8
D I U Lo 111 o o7 Y PP PP RPNt 9
D \V = Ta 1O = I @ T o F= T a1 4= (o o 1S PP 10
2.3. DOCUMENT CONVENTION ....iiiiiii e ettt et et e e 11
D N o o £ XY = 1 {0 o P 12
S VA To [ TN B 1Y o T TN 110 VS 13

3. Software Installation and Registration .............ooe i 14
3.1. Hardware and Software Requirement........ ..o o e 15
3.2. Process of Software Installation and Registration ... 16
3.2.1. Multiuser Upgradation and Client Registration .............cooiiiiiiiiiii e 29

3.3. Video on TDSMAN INStAllation ......uuiiiii e e et e eean s 32

L O = 33
4.1. Description of the different TDS / TCS FOIMS ... .oiiiiiiiei e eeeens 34
4.2. Key Functions of TDSMAN — ProCeSS OVEIVIEW ........ciiuuuiiiiiiii et e e e e eeenns 35
4.2.1. Processing Of RETUIMNS .. ...ttt e e e e e e et e e et e eeanaaes 36

4.2.2. Correction of TDS RETUINS .. .couiiiii e et 38

4.3. Getting familiarized with the Action Buttons of TDSMAN ........oiiiiiiiiii e 39
I = 1= o] oY =1 o PP 40

L TR 1 = T3 oY P 46
5.1. Company/DedUCOr MASTEI ...... oo e ettt e e 47
I B L= To [ 1 (== 1Y = 13 - USSP 54
TG TR = o 4T 0] (o) V2= =N V=T (- 58
5.4. Import Master from EXCel WOIrKDOOK .........coeuiiiii e 62
ST R =Yo7 =1 o) B N TP 73

LS =Y o [T - Tl =] U T 4 = 75
6.1. Selection of Parameters for filing the Returns:...... ..o, 76
6.2, PrediCt DefaUlls .. ... e 79
6.3. Challan and DedUCIEE ENtry . ... e e e e e e et e e 85
6.4. Salary Details — Form 24Q, Q4 (ANNEXUIE 1) ... e eeens 94
6.5. Pension Details by Banks u/s 194P (Annexure 1) ... 97
6.6. Generation Of REIUMN ... et 100
6.7. Deductee without Challan entry ... e e e 102
6.8. Form 16 — Tax Computation (BUIK) .........ooeueiiii e 105

7. Importing of External Data ..o s s ra s r s s e s r e e na e nans 108
A O T o Yo L A T o= 1 O PP 109

Page 3 of 383



7.2. Import from Excel / CSV for Salary Details .........cooiiiiiiiii i 115

7.3. IMPOrt from TDS Fle ..onoeii e e et e e e e e e e e 121
7.4. Import from Excel for Deductee Entry without Challan.............ccoooiiiiiiii e 123
8. Preparation of Correction RETUINS ... s e e e e e e n e ens 128
8.1. Import data for COMTECHION ... e e e e e e e e e e e eann s 129
8.2, MAKE COMTECHIONS .. ittt e et e e e e e e e e e e et e e et e e ea e eaas 131
8.3. Add /Edit Deductee USING EXCEI ....coouiiiiiii e 140
8.3.1. Add Deductee using Excel / CSV For Correction Return ...........coooviiiiiiiiiiiii e 141
8.3.2. Pan Modification Through Excel/CSV For Correction Return...............coooooiiiiiiiiiiin 145
8.3.3. Bulk Nullify Through Excel/CSV For Correction Return .............cooooiiiiiiiiiii e 149
8.3.4. Import Excel/CSV for Salary Details Updation (Add/modify PAN/ Bulk Deletion) ................ 152
8.4. Generate Correction Return for SUDMISSION ........oiiiiiiiiii e 164
8.5. ReECIEPT NO. MaS el oo et e e e e e e 166
9. Certificate & Report Printing......ccccoiiiiiiiiiir s s s s s s e s e n s e ma s emans 168
LS B I @ T =T L= A Y= N = o Lo P 169
S o= (8 [ T =T Lo PP 173
9.3, Certificate Printing .......ooii i e aaan 175
9.3.1. Merging Part A & Part B.....cooioii s 178
9.3.2. EMail CertifiCate.......coouiii e 180
9.4, Party/EMPIOYEE WISE . ....uiieiiii ettt et e e et e e e et e e e et e e e e e eea e aenanns 183
9.4.1. Party/Employee wise — Detailed...........oooiriiiiii e 184
9.4.2. Party or EMplOy€e WiSe — SUMMAIY ...ttt e e e e 187

LS BT O =1 =T o T =T oo P 192
9.6. Other SUMMArY REPOIS. ... e et e e e e et e e et e e eea e eeeeanes 195
9.6.1. DedUCHIONS SUMIMAIY ...t e e et e e e e et e et e e et e e et e e et e eeanes 196
9.6.2. All DEAUCIOIS SUMIMAIY ....iiiiiiiiie et e e e e e e e e e et e e e e e e e ea e e eneeennns 201
9.7. Deductee Details Without Challan...........ooouuiiiii e 204
9.8. Salary & TDS SUMMAry REPOIt ... et e e e e e 206
SRS T 0o =i 1 o] =SSP 209
9.9.1. Correction STatemMENT ... .o o 210

1S IR B O =T 1o o I 1 Yo PP 215
9.9.3. QUALEITY COITECHION ... et e e et e e et e e e e e e eaan e nns 218
9.9.4. Certificates 26Q, 27Q, 27EQ (For Correction return).........c.cocoieiiiiiiiiiie e, 220
9.9.5. Return Reports ( FOr COrrECLION ).ouu. i e e 223

LS B 0T @ T =Y YA =T oY £ 225
9.10.1. Query Reports —Challan ........... e e e 226
9.10.2. Query Reports —DeAUCIEE ...t 229
9.11. Master Lists (Company detail ,Company List,Employee List, Deductee List) ...........cccoceiiiinnnii. 231
LS I B 1o 1= =T =4 o] o 1o T PP 241
(TR VT 243
10.1. DOWNIOAA CSI Fll... i 244

Page 4 of 383



11. TRACES MOAUIES .....uiiiiiiiiiieiiiiiiirrriei e e e e e e s e e e rrna e nnn e e 245

1.1 PAN NaME EXIrACION ...t et 246
11.2. Request for TDS/CoNS0 file@ ONIINE.....ciiiiiiieee e e e e e e e e 249
11.3. Request for FOrmM 16 / 18A [ 27D ..ot et e et e e e e e e eees 251
11.4. Request for Defaults/Justification Report...... ..., 253
11.5. Request fTOr PAN COrr@CHION .. ...ouii e e e e e e e ean 255
11.6. Request for TAN-PAN fil@.. ..o e e e e e e et e e e e e e e e e aan e eeees 257
11.7. Declaration for NON — filliNg ........ i e e e e 259
11.8. Add Challan / PAN / Challan CorreCtion ...........cocuuiiiiiiie e 262
11.9. Download ReQUESTEA File ....oouiieii e e 264
I O TR =T o 0 Yo | ST 266
11.11. View Default SUMMAIY ... e e e e e e e e 268
11.12. View Statement Status ... ..o e 272
T1.13. View Challan SEAtUS .....o.uu e 275
T1.14. VIEW TDS/TCS Credit. oottt e e e e e e e e e e et e e e eean e 278
11.15. Validate 197 CertifiCates ......co.ui i 281
11.15.1. 197 Certificate — Single Validation............cooiiiiii e 282
11.15.2. 197 Certificate — Bulk Validation...........coouuii e 285
11.16. Download PDF Converter Utility to Generate TDS Certificate ..........oooeeiiiiiiiiiiiiiin 288
11.17. Download PDF Converter Utility to Generate TDS Certificate — Part B ..........ocooiiiiiii 289
11.18. Download Justification Report Generation Utility ...........ccoooiiiiiiiii e, 290
11.19. Download PDF Converter Utility to Generate 27D .........cooiiiiiiiiiiii e 291
72 U = 292
12.1. View Update DOCUMENT ... ... e et e e eaees 293
12.2. Monthly TDS Calculator (S@lary) ...... oo et e e e e e e e e e e eeees 295
R T o | N =] (o U] = (o PP PPTRPPTR 297
12.4. PAN VerifiCation ... oottt et e eaa s 299
12.5. RENAME PDF FilES ..ottt 303
2 S VA= Y 2 =1 1= s 1= 305
12.7. EXPOrt Data t0 CSV [ EXCEI ... e e et e e e e 308
12.8. FOrmM 3CD [TDS SECLON] ... . ciietiiiiiit ettt ettt e ettt e et et e e e et e e eaanaeaes 311
T2.9. TDS RATE CH AR T e e ettt e et e ea s 314
L7 O I Yo I =g T o] o) V7= Y= Y30 (o T ] o 1 o J TN 316
12.11. File RetUIN ONIINE ...oueiiii et e e e e e e 318
12.12. Compliance Check for Section 206AB & 206CCA ... 321
12.13. BACKUP @Nd RESTOTE ... e e et e e e e eaees 325
70 T I = 7= T (U o S 326
12.13.2. St AULO BACKUPD e e e e e e et e e e ee e e e een e eeeees 328
P B TR =T (o] =SSP 330
12,14, €-PaymMent Of TaXES ...oiiuiiiiiiiei ettt e e e e e et e e e e e e ean s 333
12.15. Show Usage — DedUuCtee RECOIUS ... ...uuiiiiiiii et e e e e e e e eeees 336
T2.16. Delete REIUIN ..o e e e e e e e e e e e 338

Page 5 of 383



12.17. Update File Validation ULty .........coooiiii e e e e e e e 341

12.18. SOMWAre UpPAate. .. ..o e et e 342
12.19. Upgrade Software t0 MUIti USEr........ooouniiii e e e e 344
12.19.1. UNIOCK all REIUMN ..o e et e s 347
12.19.2. Client ACCESS ManNagemMENT.......uuiiii e e e e 349
12.19.3. Client ManagemeEnt ... ..ot 351
12.19.4. Company AcCeSS ManagemeENT ... ..couuiiiii e e e 353

T U =T 0 I o 355
13.1. NSDL -View Bin Information ... ..o e 356
13.2. View / Download Challan Information OnliNe ............cooiiiiiiiiiii e 358
13.3. NSDL -View RetUrN STatUs ......oouiiiii e e e e e e e 361
13.4. Traces — Download PDF CONVEIET ......iiiiiiii ettt e e e e e e e e e aaeaes 364
13.5. Additional- Download Useful fOrm ... ... 365
13.6. Additional- Search BSR COUE ......couuiiiiiii e 366

7 = g T P 367
L B e oY (=T =T (o= S PP PPTRPPR 368
L 07e] g aT o (=T B L = S TP 377
7 T = U1 o I g o =G 379

15. Financial Year UPGrade ........ccoiieiiieiiieiiirinirsssssssssa s srassss s ssas s srassssnsssnnsssnasssensssnnsssensssnnsssnnsssensssens 381
16. Healthy Practices of using TDSMAN ... i e e e m e e e e e e e e e e e e e e e mm e eennn 383

Page 6 of 383



PDS Infotech Pvt. Ltd. TDSMAN Ver. 14.1 - User Manual_en

1. Disclaimer

While PDS Infotech (P) Ltd. makes every effort to deliver high quality products, we do not guarantee that
our products are free from defects. Our software is provided “as is” and you use the software at your own
risk.

We make no warranties as to performance, merchantability, fitness for a particular purpose, or any other
warranties whether expressed or implied.

No oral or written communication from or information provided by PDS Infotech (P) Ltd. shall create a
warranty.

Under no circumstances shall PDS Infotech (P) Ltd. be liable for direct, indirect, special, incidental, or
consequential damages resulting from the use, misuse, or inability to use this software, even if PDS Infotech
(P) Ltd. has been advised of the possibility of such damages.

These exclusions and limitations will apply in all jurisdictions.

Information in this document is subject to change without notice. No part of this manual may be reproduced,
stored in a retrieval system, or transmitted in any form or any means electronic or mechanical, including
photocopying and recording for any purpose other than the licensee’s personal use without the written
permission of PDS Infotech (P) Ltd.

All trademarks used herein are properties of their respective owners.

Copyright © 2011-2021 PDS Infotech (P) Ltd. All rights reserved.

PDS Infotech (P) Limited

6, Hungerford Street

The Regency, 4th Floor

Kolkata 700017

Phone: (+91) 33 40845500, 22875500, 9836490007
Email : info@pdsinfotech.com

Website : www.pdsinfotech.com

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 7 of 383
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2. Preface

TDSMAN is a state-of-the-art software solution, enabling the companies / deductors to keep in pace
with the ever changing TDS filing procedures by the Income Tax authorities. TDSMAN helps in
generation of TDS / TCS return, Correction of the returns filed earlier (irrespective of the software in
which the earlier return was filed) and generation of various reports and certificates.

It adapts to your business regardless of whether it is corporate, banking & insurance, government
bodies or SMEs & individuals.

TDSMAN is a versatile and configurable tool that enables return generation of all type of Forms —
Form 24Q, Form 26Q, Form 27Q & Form 27EQ in line with the requirements of Income Tax authorities.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 8 of 383



2.1. Audience

This manual is intended to assist the users, both trial and licensed, of the TDSMAN software.



2.2. Manual Organization

This manual starts with the detailed description of installation and registration of the TDSMAN
software. This is followed by the overview of the complete software including the different forms that
are used for filing the TDS / TCS returns. Then it continues to provide the detailed description of the
process for filing of the returns, Correction of the returns filed and the generating of various
certificates and reports.
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2.3. Document Convention

This guide uses the following formatting conventions:

IF YOU SEE..... IT MEANS....

boldfaced text Emphasized subjects

The word or set of words are especially
emphasized

Blue written text indicates mandatory
information.

The following paragraph provides additional

italicized text

Blue text

MNote: - .
infermation

The following paragraph provides suggestive
use

Tip:

Figure 1-1 Document Convention Guide

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 11 of 383
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2.4. Abbreviation

TDSMAN software uses the following abbreviations:

Abbreviation

Tax Collected at Source

Permanent Account Number

Commissioner of Income Tax

IT Income Tax

Figure 1-2 Table of Abbreviation

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 12 of 383



2.5. Video Demo link

In quite a few modules, video help is available. The below image will be displayed in such modules:
VIDEO
DEMO

In order to watch the video, one would need to click on the link, as the above image, in the TDSMAN
software.




3. Software Installation and Registration

The complete process of installing the TDSMAN software and the Registration of the same is explained in
this section.



3.1. Hardware and Software Requirement

Following is the hardware/software specification:

» Latest processor /4 GB RAM

¢ Minimum 1024 x 768 resolution
* Windows 10 or higher version
10 GB Hard disk space



3.2. Process of Software Installation and
Registration

TDSMAN operates on the .NET framework of Microsoft. If the system already has the .NET framework in
place, TDSMAN gets installed directly, otherwise, the .NET framework and its components are installed
followed

by TDSMAN.

TDSMAN Installation Process

To install the software insert the TDSMAN CD in your PC. Right click on the setup file and click on ‘Run
as Administrator’ to start the setup file. After Administrator confirmation of the windows you will get
the following screen:-

I.%] TOSMAM (Pro) FY 2022-23 — pod
welcome to TDSMANY12.3 _‘E’
Setup Wizard ,. .¥

The ingtaller will quide vau thraugh the steps required ta install TDSMAMN [Pra] By 2022-23 on your
computer.

Cancel < Back

TDSMAN Installation - Step 1

Click ‘Next’ button to get the following interface where you can view the EULA (End User License
Agreement).
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ﬁ TOSMAM (Pro) FY 2022-23 — *

TDSMAN (Pro) FY 2022-23 Information TDSMAN B

TOS Returns sade Loy

End User License Agreement

BY INSTALLING THIS SOFTWARE YOU ACKMOWLEDGE THAT YOU HAVE
READ THIS AGREEMENT, UNDERSTAND IT, AND AGREETO BE BOUND BY ITS
TERMS AMD CONDITIONS. IF YOU DO NOT AGREE TO THE TERMS OF THIS
AGREEMENT, DO NOT INSTALL, COPY OR USE THE SOFTWARE.

This END USER LICENSE AGREEMENT ("EULA") is made by and between
FDS INFOTECH PWT LTD, a company registered in India having its
Registered Office at 6, Hungerford Street, 4™ Floor, Kolkata 700017,
("PDS"), and you, as either an individual or a single entity ("Licensee"}.

Both parties agree to the terms and conditions below:

Cancel < Back

TDSMAN Installation - Step 2

Click ‘Next’ button to get the following interface where you can view the default folder in which
TDSMAN software is to be installed or you select a different destination folder where you want to
install the software

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 17 of 383
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PDS Infotech Pvt. Ltd.

ﬁ TDSMAN (Pro) FY 2022-23 — ot

Select Installation Folder TDS MAN

TOS Returns Slade Loy

The inztaller will install TOSMAM [Pro] Py 2022-23 to the following folder.

Toinstall in thiz folder, click "Mest". Taoinstall to a different folder, enter it below or click "Browse"'.

Folder:
C:AProgram Files [«86\TDSMANw12.24 Browse...

Diigk Cost...

Imstall TOSMAM (Pro) FY 2022-23 for yourself, or for anyone who uses this computer:

(®) Everyone
() Just me

Cancel ¢ Back

TDSMAN Installation - Step 3

Use the ‘Browse’ button in case you desire to change the installation folder. Before installing, if so
desired, click on ‘Disk Cost ..." button to get information of the availability of the disk space on your

system.

After you have selected the destination folder click on the next button to get the following interface:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.
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ﬁ TOSMAM (Pro) FY 2022-23 — >

Confirm Installation TDS MAN ;

TDS Returnid Made Loy

The inztaller iz ready to install TOSMAM [Pro] P 2022-23 on pour computer.

Click "Mest" to start the installation.

Cancel < Back

TDSMAN Installation - Step 4

Click on the ‘Next’ button to confirm and start the installation procedure. On completion of this you
will get the following interface: -

ﬁ TDSMAM (Pre) FY 2022-23 — =

Installing TDSMAN (Pro) Fy 2022-23 TDS MAN =

TOS Returns Sade Cavy

TDSMAM [Pro] Py 2022-23 i being installed.

Fleaze wait...

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 19 of 383
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TDSMAN Installation - Step 5
Click on ‘Close’ button to exit the installation.

TDSMAN Registration Process

Click on the software icon created on the Desktop to launch the software. The software needs to be
registered with PDS Infotech (P) Ltd. before one can start using the same.

Registration of the software can be done on the following ways:
* Online (internet connection required)

+ Offline
The procedure of each is explained below:

ONLINE REGISTRATION

Select ‘Online’ on the above interface and click on ‘Next’ button. The following interface is displayed:

@ TDEMAM 22-23 (Pro) Registration ot

Welcome to TDSMAN TDS MAN

Registration
TDS Returns Made Easy

The software needs to be registered before it can be used.

Select the process for registration from the following options then click Next:

® Online {This iz an automatic process and requires intemet connection on this device)

() Offline (This can be done over a phone call or through any device with intemet access and a browser)

Change Intemet Connection Seftings ;]

Helpline - +91-33-22875500. 93364 90007
Email - info@tdsman_com < Back Next >
Version date : 18-Jan-2022

TDSMAN Registration - Step 1

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 20 of 383
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Enter the Serial Number provided to you along with the software package and then click ‘Next’ to
proceed.

n.! TDSMAM 22-23 (Pro) Registration ot

Online Registration Process TDS MAN

TDS Returns Made Easy

Step 1of 2 -

Please enter the Seral Number provided with the software and click Next.

Serial Number |TM_FRO 2023

Helpline - +91-33-22875500. 98364 90007
Email - info@tdsman_com < Back
Version date - 18-Jan-2022

TDSMAN Online Registration - Step 2

On entering the valid serial number, you get the following interface:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 21 of 383
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'ﬁ TDsMAMN 22-23 (Pro) Registration x

Preview User details TDS MAN

TDS Returns Made Easy
Step 2of 2 : ?hirdafawﬁbesavedmwweﬁmerf?‘
The Serial No. is registered in the name of the licensee as mentioned below -

Licensee Name |MANOJ GUPTA |

Company Name |FDS INFOTECH PVT LTD |

E-mail |mk.gupta@pdsirrfntech.cnm |
Mobile No. 5836450007
Helpline - +91-33-22875500, 98364 90007
Email - info@tdsman.com < Back

Version date - 18-Jan-2022

TDSMAN Online Registration - Step 3

Provide your details and click ‘Next’ to proceed and complete the registration process. You will get the
following confirmation screen where you have to select ‘Finish’ button to exit the registration process:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 22 of 383
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'ﬁ TOSMAM 22-23 (Pro) Registration

Registration Complete

s

TDS MAN

TDS Returns Made Easy

Click Fimish to Exit.

Helpline - +91-33-22875500. 98364 30007
Email - info@tdsman com
Version date - 18-Jan-2022

TDSMAN has been successiully registered.

< Back

TDSMAN Online Registration - Step 4

OFFLINE REGISTRATION

Finish

Select ‘Offline’ on the first screen of the registration process if you don’t have an internet connection

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.
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'ﬁ TOSMAM 22-23 (Pro) Registration x

Welcome to TDSMAN TDS MAN

Registration
TDS Returns Made Easy

The software needs to be registered before it can be used.

Select the process for registration from the following options then click Next:

) Online {This i= an automatic process and requires intemet connection on this device)

(® Offline (This can be dene over a phone call or through any device with intemet access and a browser)

Change Intemet Connection Settings E] ;]

Helpline - +91-33-22875500, 98364 30007
Email - info@tdsman com < Back Next >
Version date : 18-Jan-2022

TDSMAN Offline Registration - Step 1

Click on ‘Next’ button. The following interface is displayed:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 24 of 383
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'ﬁ TOSMAM 22-23 (Pro) Registration x

Offline Registration Process TDS MAN

TDS Returns Made Easy

Step 1of 2 -

For offline registration, you need the System ID (provided below) and the Serial Number (provided with
the software).

- Visit https-/Ademan com/Reqister-Software aspx  pp

* Call PDS Infotech at +91-33-22875500, 98364 90007

Please enter the activation code once received and then click Next.

System ID |01029972998332022 |

Activation Code |5|]485|5|ﬁ'ﬂ'5l]535l]5|| |

Helpline - +91-33-22875500. 98364 30007
Email - info@tdsman.com
Version date - 18-Jan-2022

< Back Next >

TDSMAN Offline Registration - Step 2

The identification of your computer system is displayed in the System Id field. You will need to get the
Activation Code either through our website (as per the web address mentioned on the interface) by filling up
a web form with the requisite details or by calling over our Helpdesk. While entering the web form, for offline
registration, you will need the Serial No., provided along with the software package, and the ‘System ID’,
displayed in the above screen, while filling the web form. After successful verification the Activation Code
will be made available which needs to be entered in the form above.

Click on ‘Next’ button to proceed.

If the Activation Code is correctly keyed in, following interface will be displayed:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 25 of 383
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'ﬁ TOSMAM 22-23 (Pro) Registration x

Offline Registration Process TDS MAN

TDS Returns Made Easy

Step 2 of 2 : Enter Licensee details

Enter Serial No. |PH|:|_22_23

Licensee Name  |MANOJ GUPTA |

Email |manujgupta@gmail.cum| |
Helpline - +91-33-22875500. 98364 90007
Email - info@tdsman.com < Back Next >

Version date - 18-Jan-2022

TDSMAN Offline Registration - step 3

In the above interface, you will need to enter the Serial No. (as provided along with the software package),

Name of the person using the software and Email. Click on ‘Next’ button to complete the offline installation
process.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 26 of 383
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'ﬁ TOSMAM 22-23 (Pro) Registration

Registration Complete

s

TDS MAN

TDS Returns Made Easy

Click Fimish to Exit.

Helpline - +91-33-22875500. 98364 30007
Email - info@tdsman com
Version date - 18-Jan-2022

TDSMAN has been successiully registered.

< Back

Finish

TDSMAN Offline Registration - Step 4

After successful installation and registration, the following start up screen will be displayed.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.
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&= TDSMAN
Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit Subscribe our Blog

Shortcuts

Add Company

e TDS MAN

TDS Returns Made Easy

Form No. 26Q

Form Neo. 27Q

Make Corrections

Quarter wise Report

Name : MANOJ GUPTA
Serial No. - TM2223

Financial Year : 2005-06 To : 2022-23
Version Date : 18-Jan-2022

Form No. 27EQ

Add Employee

Helpline : +91-33-22875500, 9836490007
Email : info@tdsman.com

www.tdsman.com

PDS Infotech {(P) Ltd.
6, Hungerford Street
The Regency - 4th Floor

Kolkata 700017

TDSMAN Home Page
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3.2.1. Multiuser Upgradation and Client
Registration

MULTIUSER UPGRADATION

There is an option to make the TDSMAN software as multiuser software by adding clients to it. Click
the menu ‘Upgrade to Multiuser’ under ‘Utilities’ menu.

= TDSMAN
Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information W Exit
i |j|, Upgrade to MultiUser |I—t
Calculator

__“_________-—‘—__‘_‘g View Update Document
Shortcuts =

Monthly TDS Calculator (Salary)
HRA Calculator

Add Company

PAN Verification

Rename PDF Files
Form No. 24Q

Predict Defaults

TDS Ret Verify Challans

F Export Data to CSV/Excel

Form No. 26Q

Form No. 27Q Form 3CD [ TDS Section ]

TDS Rate Chart

Tag Employees To Grou
Make Corrections Ly J

Register D5C (Digital Signature)
File Return Online 3

Compliance Check for Section 206AB & 206CCA 3

Quarter wise Report

Name

Form No. 27EQ Serial No. Backup / Restore / Compress 3
Financial Year Download Useful Forms

Add Employee Version Date e-Payment of Taxes »

Print Challan 281

Search B3R Code

Helpline : +91-
Email : Preferences
Developed by : Show Usage - Deductee Records
PDS Infotech (P) Ltd. www.t‘ Build Index

6, Hungerford Street Delete Return

The Regency - 4th Floor Update File Validation Utility - [ 7.4 ]
Kolkata 700017

Update Software

Multiuser Upgrade

Enter the multiuser Serial No. and click
‘Next’ button. If online it will automatically get upgraded to multiuser and if offline you have to put the
activation code manually
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&= |pgrade to Multi User x

Upgrade to Multi User

DS Returns Made Eas

Provide the Multi User upgrade seral no. provided & click Next.

(® Online (Intermet connection required) () Offline

Enter Multi User Serial No. [MULTI2223 |

NOTE : Online is an auto upgradation process. For offline you have to contact our helpdesk to get the activation code.

Upgrade to Multiuser - step 2

ﬁ Upgrade to Multi User

Upgrade to Multi User

DS Returns Made Eas

Your software has been successfully upgraded to Multi User.

Steps :

1) Share the TDSMAN Application Folder in the Server by giving the Read/Write permission.
2) You can connect 1 ( One ) additional client {user)

3) Install the Client software in additonal machines and connect it with the Server.

Multiuser Upgrade - Step 3
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CLIENT REGISTRATION

For those users who have opted for multiuser upgrade, must need to register/link up the client software with
the Server machine. Both the client and server machine must be under same LAN connection. For this the
software installed folder in the server must be shared fully for access from the client machine. For
registration the client user needs to select the server software folder (which has been shared), enter the
server software serial no., enter the client machine name (must be unique) and click on ‘Next’ button. On
clicking ‘Next’ button the client software will be registered successfully and ready to use. Click on the
software icon created on the Desktop to launch the software.

[EERETT T ==

Welcome to TDSMAN (Client) TDS MAN |

Registration
TDS Returns Made Easy

Select Server Folder
\WUSER-PCATDSMANv 103

Enter Server Serial No. |PH02I]21

Enter Name for this machine |u5Em

Figure 2-15 Client registration
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3.3. Video on TDSMAN Installation

Following is the video link for installing the TDSMAN software:

TDS MAN]}

TDS Returns Made Easy

Installation & Getting Started
with TDSMAN



https://www.youtube.com/embed/n5gwPfAzVm8?rel=0

4. Overview

TDSMAN generates eTDS / eTCS Returns as per the stipulated requirements of the Income Tax
Department, Govt. of India. It is a simple to use software, which will assist in processing your returns
pertaining to Forms 24Q, 26Q, 27Q & 27EQ and help one to generate the electronic files forsubmission
with minimum effort. Further, it also has an in-built utility to help its users in understanding and
preparing the correction statements conveniently.

It also helps the users in requesting the TDS certificates (Form 16A) for Form 26Q, 27Q (non-salary
deductee), and Salary certificate (Form 16) from the TRACES website.



4.1. Description of the different TDS / TCS
Forms

The Income Tax Department, Govt. of India, has defined four different types of TDS/TCS Forms. Depending
upon your requirement select a particular form under which the return has to be filed.
All these four forms are explained below:

Form 24Q : For filing the returns of salaried employees, Form 24Q has to be selected. In this form the deductions
made are under section 192A (Payment done to government employees), section 192B (payment done to non-
government employees) or section 192C (payment done to union-government employees).

Form 26Q : For filing of returns of the deductees other than employees residing under domestic territory,
Form 26Q has to be selected. This includes payment of contractors, professionals, rent, interests,
commission etc.

Form 27Q : For filing of returns of deductees other than employees residing outside the domestic territory,
Form 27Q has to be selected.

Form 27EQ : For filing TCS returns, Form 27EQ has to be selected.



4.2. Key Functions of TDSMAN - Process
Overview

The overview of the processes of the key functions of TDSMAN software are explained in this section.
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4.2.1. Processing of Returns

This is the process by which the company/deductor provides the details of the TDS /TCS to the Income Tax
department of India.

TOS/TCS form Return
selected Generated

|
~  Return file created

Figure 3-1 Processing of Returns

The details of the different steps involved in generating the returns are given below:-

Process Diagram
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LOGIN T3 TDSMAN

completion o

Print Fonrm  27& o 27 [az
applicakble) that iz accompanied
along with the C0 f P en Drive

The Receipt Ho. received on
acceance of the retum isto be
recorded as i is used at the time
of printing TDS/ TCS certificates.
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4.2.2. Correction of TDS Returns

This is the process through which the company/ deductor prepares the corrections of the TDS/TCS details
submitted earlier to the Income tax department of India.

Impaort the file Generate
Return
| - .

Return file created

—'-"/ for submission

Figure 3-2 Processing of Correction Returns
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4.3. Getting familiarized with the Action
Buttons of TDSMAN

Table of Action Buttons

Add Enables you to create a new record.

Cancel Enables you to reset the screen. The screen is now ready to accept a new entry.

Search Enables you search records using the search parameter(s). All records will be filtered and
only searched records will be displayed.

Figure 3-3 Table of Action Buttons
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4.4. Dashboard

The Dashboard has been provided for access to current and past Regular & Corrections Returns directly

from one integrated interface.

== TDSMAN

Masters Regular Return Corrections Return Reports NSDL Information

TRACES Information  Utilities  Exit [ | oal Ll i)

Add Company

Form No. 24Q

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

Form No. 27EQ

Receipt No.

Regular Bulk Import

Backup

TDSMAN Dashboard

This ‘Dashboard’ may be set as the default screen when you open TDSMAN for use by clicking on the

TDSMAN

TDS Returns Made Easy

PROFESSIONAL
EDITION

Name - DEBALINA

Serial No. - PRO_24-25

- 2005-06 To - 2024-25
: 03-Feb-2024

Financial Year

Version Date

www.tdsman.com

Go to Dashboard

Helpline -

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email :
info@tdsman com

Developed by -

PDS Infotech (P) Lid.

6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

checkbox ‘Set Dashboard as Home Page. By unchecking, this default setting will be removed.
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oI - (Uesnuvana) —

Masters  Regular Return  Corrections Return  Reports 1T i TRACES i utilities QRG] 24-25  Exit - 5
port Dashboard [ SetDashboard as Home Page
Returns Under Process Retums Ready for Filing Filed Returns Filing Status

- Search here (min 3 chars) -

TAN Company F(I)\Ir?:r:n] No. of Challans Line Records Challans Balance Filing Due Date - Status -
“_
R uuhm 1 SUNIL AGARWAL 23-24[Q2-26Q] 9 606 [ chex |
R STTHOMASSCHOOL ~ 22-23[04-24Q] 3 5841261 0.00 31/05/2023 _
R THE EASTINDIACHA..  22-23[Q2-260)] 2 2 0.00
R STTHOMAS SCHOOL  22-23[Q2-24Q] 3 581 -403.00 3111012022
R THE EASTINDIACHA . 22-23[Q1-260 5 5 0.00 31/07/2022 No Defaults
R KIG KRAFT TECHCON... 21-22[Q3-27EQ] 4 5 0.00 15/01/2022
R THE EASTINDIACHA . 20-21(Q3-260] 4 5 0.00 31/01/2021
R AUTISM SOCIETY WE.. 20-21[Q2-26Q] 3 3 0.00 31/03/2021 Check
R THE EASTINDIACHA..  20-21[Q2-26Q] 5 ! 0.00 31/03/2021 Check
R STTHOMAS SCHOOL  20-21[@1-240] 3 132 0.00 31/03/2021 Check
R AUTISM SOCIETY WE.. 19-20 (Q4-260] " 13 300.00 31/07:2020 Check
R THE EASTINDIACHA..  19-20[Q4-26Q] 4 6 0.00 31/07/2020 [ Check |
R HIND PACKAGING 19-20 (Q4-27EQ] 3 3 0.00 31/07/2020 Check
R HIND PACKAGING 19-20 (Q4-26Q] 1 5 0.00 31/07/2020 Check
R KIG KRAFT TECH CON... 19-20 [Q4-27EQ] 3 3 0.00 31/07/2020 [ Check |
R KIG KRAFT TECH CON... 19-20[Q4-260] 1 1 0.00 31/07/2020 Check
R STTHOMAS SCHOOL ~ 19-20[Q4-240] 3 138/276 0.00 31/07/2020 "
* R - Regular | C- Correction Total Record Count : 264
To open a Retum from the grid. double Qllck on the record [based on Retumns accessed in the last 120 days]
The sort order may be changed by clicking on the head
TDSMAN Dashboard

There are four tabs on the top, which are as under:

* Returns under Process
* Returns Ready for Filing
* Filed Returns

» Filing Status

By default, the tab, ‘Returns under Process’ is selected.

Common Elements in the First Three Tabs:

In the first three tabs, each Return is listed in a tabular grid is listed under the respective category. The
common columns are Regular or Correction, TAN, Company Name, FY-Quarter-Form, No. of Challans, No.
of Line Records, and Challans Balance in the Return. One may double-click on any Return and directly
access the details. Other common features are:

Sort Order
The initial sort order in the grid is based on the last access of the Return. Click on the column headers to
sort on that particular head.

Search

There is a ‘Search’ box wherein anything that appears in the grid will be filtered out based on the content
placed for search. It could be TAN or Company or anything relevant.
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Export
The content in the entire grid can be exported into an Excel workbook.

Specifics related to each of these tabs as explained below:
Tab: Returns under Process

It lists out all Returns where activities have started but generation of the validated FVU file is still pending.
The interface is as below:

= TDSMAN - [Dashboard] - X
o) Masters Regular Return Corrections Return  Reports  IT Portal/NSDL i TRACES utiities  gEosla\\] 24-25  Exit - B
Export Dashboard [] SetDashboard as Home Page

Retumns Under Process Returns Ready for Filing ‘ Filed Returns | Filing Status |
|--9eavch here (min 3 chars) - ‘
5 FA Year R = Chall Bal = | o A
TAN Company [Qtr-Form] No. of Challans Line F Filing Due Date Status ‘
R CALP08143C PDS INFOTECH PVT. L ... | 23-24 [Q3-260] 3 29 66.00 | 3110112024 Default |
R Concdorapers & SUNIL AGARWAL 23-24[02-260] 9 606 0.00
R F T Teaa G STTHOMAS SCHOOL ~ 22-23(Q4-24Q) 3 584/ 261 0,00 31/0512023 [ pefaut |
R aiLsgoesaa THEEASTINDIACHA.. 22-23[Q2-26Q] 2 2 0.00
T e
R o g STTHOMAS SCHOOL ~ 22-23[Q2-24Q] 3 581 40300 311012022 No Defaults
R Chmr e THEEASTINDIACHA.. 22-23[Q1-26Q] 5 5 000 31/07/2022 No Defaults
R FTR e guee KIG KRAFT TECH CON... 21-22[Q3-27EQ] 4 5 000 15/01/2022 Check
R el L:sﬁ‘u’l THEEASTINDIACHA... 20-21[Q3-26Q] 4 5 0.00 31/01/2021 Check
e e e e
R ;Wm."“ 1 AUTISM SOCIETY WE... 20-21[Q2-26Q] 3 3 0.00 31/03/2021 Check
R 45000543 w: = THE EASTINDIACHA...  20-21[Q2-26) 5 8 0.00 31/03/2021 Check
R z ' STTHOMAS SCHOOL ~ 20-21[Q1-24Q) 3 132 0.00 31/03/2021 Check
R Cive/ e mm. 8 AUTISM SOCIETY WE.. 19-20[Q4-26Q] 14 13 30000 31/07/2020 Check
R Cheedosm: THE EASTINDIACHA...  19-20[Q4-26Q] 4 6 0.00 31/072020 Check
R ikt e e HIND PACKAGING 19-20 [04-27EQ] 3 3 000 31/07/2020
R Sk HIND PACKAGING 19-20[Q4-26Q] 1 5 000 31/07/2020
R Clul w1 KIG KRAFT TECH CON... 19-20 [Q4-27EQ] 3 3 0.00 31/07/2020 Check
R P L KIG KRAFT TECH CON... 19-20[Q4-26Q] 1 1 0.00 31/07/2020 Check
R v P8 ppn. 8 STTHOMAS SCHOOL ~ 19-20 [04-24Q] 3 1381276 0.00 31/07/2020 Check
* R - Regular | C- Cormrection Total Record Count : 264
To open a Return from the grid. double click on the record [based on Retumns accessed in the last 120 days]
The sort order may be changed by clicking on the d

Data Saved

Dashboard - Return Under Process

All the Returns (both Regular & Correction) is listed here where the preparation activity is still in process.
Apart from displaying the common information, the additional columns are:

Return Generated
This displays the Date when the FVU was successfully generated.

*Status *

Against each Return, a ‘Check’ button appears. On clicking this, the data within the Return is checked for
errors. It displays ‘No Defaults’ when no errors are found or ‘Default’ if errors are found. Irrespective of the
status, if any change is made in the return data, this will change to ‘Check’ each time.

Tab: Returns Ready for Filing

It lists out all Returns where activities have started but generation of the validated FVU file is still pending.
The interface is as below:
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I - vesiuvalug

J Masters Regular Return Corrections Return  Reports [T Portal/NSDL i TRACES i utilities @YY 24-25  Exit
ixport Dashboard [ SetDashboard as Home Page

Returns Under Process Retumns Ready for Filing Filed Returns Filing Status

- Search here (min 3 chars) - }

* TAN Company :il}\trYFe:r:n] No. of Chall Line R ds Chall Bal gz:ler:"‘ate d Receipt No.
> PDS INFOTECH PRIV... | 23-24 [Q1-26Q] 0.00 | 19/02/2024
C Cotongt/ siimm pgen_om PDS INFOTECH PRIV... 22-23[Q1-26Q] 3 30 0.00 19/02/2024 Update v
R o R ST THOMAS SCHOOL  23-24 [Q3-24Q] 3 615 0.00 10/01/2024 Update v
* R - Regular | C- Correction Total Record Count - 3
To open a Return from the grid. doub!_e click on the record [based on Returns generated in the last 60 days]

The sort order may be ch d by clicking on the col: h

T )

Dashboard - Returns Ready for Filing

All the Returns (both Regular & Correction) are listed that are ready for filing (FVU file has been generated
successfully and filing details are not yet provided). Apart from displaying the common information, the
additional columns are:

Return Generated
This displays the date on which the FVU was last generated.

Receipt No.
Once the Return is filed, the filing details need to be updated. Click on this to ‘Update’ the filing details.
Once this is successfully done, the Return record is shifted to the tab ‘Filed Returns’.

Last Column (no header)
Each time a Return is successfully generated a folder is created which contains the FVU, Statistical Report,
etc. By clicking on the ‘Arrow’ link, this folder is opened up for viewing.

Tab: Filed Returns

It lists out all Returns for which the filing information has been updated. The interface is as below:
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Iwawimie - uasiuvanug =

| Masters  Regular Return  Corrections Return  Reports [T i TRACES i utilities  @ERIYLW] 24-25  Exit -8
xport Dashboard [ SetDashboard as Home Page

Returns Under Process Returns Ready for Filing Filed Retums Filing Status

- Search here (min 3 chars) -

* TAN Company '[:&YFQ:’:“] No. of Challans Line Records Challans Balance Token No. Receipt No. Date of Filing
Ao ] STTHOMAS SCHOOL | 10-11[Q1-24Q] 3 050420100139323
| g SR WEST BENGAL TEA... 13-14[Q1-260] 8 1 0.00 013350300104525
| F‘_ H:I'i‘ml HIND PACKAGING 13-14[Q1-27EQ] 1 1 0.00 013350200464086
| g gy THE EAST INDIACHA... 13-14[Q1-26Q] 5 5 0.00 013350300103195
Has A arst WESTBENGALTEA.. 13-14[Q1-24Q] 3 27 0.00 013350300104514
| P THE ROYAL SOCIETY... 13-14[Q1-26Q] 3 3 0.00 013350300103206
| G B LR UNION BANK OF INDIA  13-14 [Q1-26Q)] 13 93 0.00 070385200405752
: R wf dowerss ¢ HIND PACKAGING 13-14[Q1-26Q) 1 0 0.00 013350200464075
LRI 1 KIG KRAFT TECHCO... 13-14[Q1-26Q] 2 3 0.00 013350100335795
| gt e KIG KRAFT TECH CO... 13-14[Q1-27EQ] 1 0 0.00 013350100335806
| R e g AUTISM SOCIETY WE... 15-16[Q1-26Q] 3 3 0.00 013359600303932
| IR TR AUTISM SOCIETY WE... 15-16[Q3-26Q] 4 4 0.00 013359600385191
e = IR g ST THOMAS SCHOOL ~ 15-16 [Q3-24Q) 3 278 0.00 050429600501921
g AL AUTISM SOCIETY WE... 15-16[Q4-26Q] 4 3 0.00 050429600548854
| R7pgf i g STTHOMAS SCHOOL 23-24 [Q1-24Q) 3 593 0.00 830217800000314 QVJGENYC 13/07/2023
| e 1 ST THOMAS SCHOOL ~ 23-24 [02-24Q) 3 612 0.00 098279600326460 QvLsBaYC 06/10/2023
* R - Regular | C- Correction Total Record Count - 16
To open a Return from the grid. double click on the record [based on Retums filed in the Iast 365 days]
The sort order may be changed by clicking on the head:

Dashboard - Filed Returns

All the Returns (both Regular & Correction) that have been filed are listed in the grid. Apart from displaying
the common information, the additional columns are:

 Token No.

* Receipt No.

» Date of Filing
Tab: Filing Status
In the fourth tab, for the selected financial year, it provides the status of ‘Return Filing’ status across all
four quarters for each TAN and Form No. This provides a bird’s eye view and helps in eliminating any miss-

out in filing. This information is derived from the data available in the software.

The interface is as below:
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Iwawimie - uasiuvanug

| Masters Regular Return  Corrections Return  Reports T i TRACES i utilities  @ERIYLW] 24-25  Exit -8
Dashboard [ SetDashboard as Home Page
Returns Under Process ‘ Returns Ready for Filing I Filed Returns Filing Status
Select Financial Year  2023-24 v
I |
TAN Company Form Qtr 1 Qtr 2 Qtr3 Qtr 4

e s PDS INFOTECH PVT. LTD. 260 [ ]
Cmcdorwn s ST THOMAS SCHOOL 2 1 e
AT SNLAst 250 [

GREEN -Filed Total Record Count : 3

BLANK - Not Done
GRAY -Under Process

Dashboard - Filing Status

On top of the grid, the Financial Year needs to be selected. The matrix of TANs and Quarters are displayed
with color coding of the ‘Filing Status’ for each TAN across all four quarters for the selected financial year.

Green — Filed
Gray — Under Process
White — Not Done
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5. Masters

All the master information which will be used across the system is defined in the Masters.
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9.1. Company/Deductor Master

In Company master, the detail of all the companies/ deductors for which the return has to be prepared is
created. In order to access the company details, click on the ‘Add Company’ from shortcuts or click on
Master>Add Company on the top left of the screen, as shown below :

&= TDSMAN &= X

Masters  Regular Return  Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit [l iaal il i)

®

TDS Returns Made Easy

Helpline :

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Make Corrections

Email :
info@tdsman.com

Quarter wise Report

Form No. 27EQ

Name : RAHUL BANERJEE
Receipt No. Serial No. : BLA_NE e
Financial Year : 2005-06 To: 2023-24
Add Deductee Version Date : 03-Feb-2023 Developed by :
PDS Infotech (P) Ltd.
6, Hungerford Street
Backup The Regency - 4th floor
Kolkata 700017
www.tdsman.com
Data Saved | ] —

TDSMAN - Home Screen

Following screen will appear:
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-
i Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit -

General Mode

Deductor/ Employer/ Collector Name TAN Mo. PAN No. Deductar Type Responsible Person Blodc

| Ad | Edt | Save  Cancel | Search | Delete || Refresh | Bat |

Figure 4-1 Access Company Master

The following window, which displays the list of all the companies that have been defined in the TDSMAN
database till now, appears. Currently, the grid is blank because we have not added any company.
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Ew_ || Soe | Cocel | Sesch || Detetw | Femeh | Ga |

Figure 4-2 Company Master
Search Company

The system gives the option to search the records on the following filter criteria:
i. Name

ii. TAN No.

iii. PAN No.

iv. GSTN

v. Deductor Type

vi. Responsible Person
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B Masters Regular Return  Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities [Epelidzn] 21-22  Exit -

Deductorf Employer/ Collector Name TAN No. PAN Mo. Deductar Type Respaonsible Person

PDS INFOTECH PRIVATE LIMITED CALPD8143C AAECPG176D K -Company RAMNIAN GOENKA
STRATUSMANAGEMENTTECHNOLOGIES CALS38391D ABSFS6668A  F- Firm RAMNIAN GOENKA

Add a new Company/Deductor

To define a new company, click on the ‘Add’ tab at the bottom of the screen.The following window appears
which assists you in defining a new company.
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&= TDSMAN - [Company Master]

- X
ol Masters RegularReturn Corrections Return Reports  NSDLInformation TRACES Information  Utiliies  Exit -8 x
Edit Mode C Master (Deductor / Collector) | General Mode
L S FDS INFOTECH PV LTD) |« (7] [] Enable Annexure Il (Form24Q-Q4)
This name should be same as avallable in TAN master database of Income Tax Deparment (ITD). 0D load CSl file gh P d
Basic i For Govt Deductors
TANNo [CALPD8143C * PANNo [ASIPM6789J * Branch/Division | | D@
Deductor Type K- Company vrestn [ |taNReg [ | paoReghe
Company Details Responsible Person Details DDO Code
Flt/Dr/Blck No. 6 * ) Same O Different DDO Reg No
Building |REGENCY BUILDING FDyBIckNo. |6 5 State
Rd/StrifLane  |HUNGERFORD STREET Building [REGENCY BUILDING Select Ministry
Areaflocality Rd/Stri/Lane HUNGERFORD STREET
Town/District KOLKATA Area/Locality Other Ministry
PIN (700017 * P
Town/District KOLKATA A Office Identification Number
State |WEST BENGAL &l - PIN 700017 S
STD Phone State  |WEST BENGAL v
Alt STD Phone sTD Phone CIT Details
E-mail |info@pdsinfotech.com Alt STD Phone
Al E-mail E-mail |info@pdsinfotech.com
Responsible Person Alt E-mail
Name |[RANJAN GOENKA | «
Designation |DIRECTOR ‘ = [ Block Company If you block a company. then you will City | |
Father's Name | not be able to enter any data & create PIN | |
~ returns for this company. However.
Mobile No.  |9836430007 = PAN |ASIPMB689) = Click here to know your CIT details
= -mandatory fields Add Edit Save Cancel Search Delete Refresh Exit I » I a

Company Master Details

In the above screen, there are self explanatory fields against which data has to be entered. Further, we can
classify the fields into 2 broad following sections:

a. Details of Company: Enter the details of the company such as Company Name, TAN No., PAN No,
Deductee Type, Address and other govt. details (if applicable).

b. Details of Responsible Person: Enter the details of the responsible person such as Name, Father’s
Name, Mobile No., Address etc.

Brief description of each field is mentioned below
Company Details

Company Name : Enter the company’s name

TAN No. (Mandatory) : Enter the TAN No. of the company.

PAN No. (Mandatory) : Enter the PAN No. of the company.

Branch/Division : Enter the branch name or the division name of the company.
Deductor Type (mandatory) : Select the type of the company from the dropdown list provided.
FIt/Dr/Bick No. (mandatory) : Enter the FIt/Dr/Block No.

Building : Enter the building name.

Rd/Strt/Lane : Enter the name of the road/street/lane.

ArealLocality : Enter the name of the area/locality.

Town/District : Enter the name of the town/district.

PIN (mandatory) : Enter the Address PIN

State (mandatory) : Enter the name of the state.

STD (mandatory) : Enter the STD code of the company.
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Phone (mandatory) : Enter the phone no. of the company.
E-mail (mandatory) : Enter the E-mail address of the company.

Govt. Deductors

PAO Code (mandatory) : Enter the PAO code

PAO Reg No. : Enter the PAO Registration. No.

DDO Code (mandatory) : Enter DDO Code.

DDO Reg. No : Enter the DDO Registration No.

State : Enter the ministry state (Applicable for State Government Deductors)

Ministry (mandatory) : In the ministry options if ‘Other’ is selected then enter other ministry.

Responsible Person details

Name (mandatory) : Enter the name of the responsible person
Designation (mandatory) : Enter the designation of the responsible person
Father’s Name : Enter the father’'s name of the person concerned.
Mobile No. (mandatory) : Enter the mobile no. of the person concerned.
Fit/Dr/Blck No. (mandatory) : Enter the Flt/Dr/Block No.

Building : Enter the building name.

Rd/Strt/Lane : Enter the name of the road/street/lane.

Areal/Locality : Enter the name of the area/locality.

Town/District : Enter the name of the town/district.

PIN (mandatory) : Enter the PIN no.

State (mandatory) : Enter the name of the state.

STD (mandatory) : Enter the STD code

Phone (mandatory) : Enter the phone no.

E-mail (mandatory) : Enter the E-mail address of the responsible person.

Enable Annexure Ill — If this option is selected, Annexure Il gets enabled in Form 24Q Quarter 4.

Download CSI File Through Password — If this option is selected, CSI File can be downloaded using e-
Portal password.

Modify a Company/Deductor

Refer to Section 4.3 Getting familiarized with the Action Buttons of TDSMAN

Note: All the modifications made in the company will only get reflected in the returns for which the return
filling details are not mentioned.

Remove a Company/Deductor

Refer to Section 4.3 Getting familiarized with the Action Buttons of TDSMAN

Note: The company/deductor cannot be deleted if any return is made against it.
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Import Company Details from Conso file

Now one can get the company details by just importing a conso file of the desired TAN.

Click on ‘Import from Conso file’ button, select the conso file and click on ‘Import’ button. It will fetch the
data from conso file and will populate on the module, now one can change as needed or keep as it is and
click on ‘Save’ button. It saves time of entering Company details manually.Below is the Fig.

& TDSMAN - [Company Master] - X
o Masters Regular Return Corrections Return Reports  NSDLInformation  TRACES Information  Utilities  Exit -8 x
Add Mode Ci Master (Ded / Coll ) | General Mode
Company Name - Import @ Enable Annexure lll (Form24Q-Q4)
wnload CSl file through Password
Conso File path | C:\Users\USER\Desklop\CALP08143C_202324_26Q_Q1.1ds | o] vt Deductors
Progress \O Code
Reg No
Import 10 Code
JLILELE LS S L Same Different DDO Reg No
HLETE FIyDr/Blck No State v
Rd/Sitri/Lane Building Select Ministry
Area/locality Rd/Sui/Lane ~
Town/District Area/Locality Other Ministry
(L T /District
. C B Account Office Identification Number
State PIN
STD Phone State o -
Alt STD Phone STD Phone CIT Details
E-mail Alt STD Phone Address
Alt. E-mail E-mail
Responsible Person Alt E-mail
Name
Designation = City
Father's Name PIN
Mobile No * PAN Click here to know your CIT details
+ -mandatory fields Add Edit Save Cancel Search Delete Refresh Exit

Data Saved

Import from Conso File
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5.2. Deductee Master

In the Deductee master, the deductees can be created. Once Deductee is created in the master it will
appear in the help window of transaction module. User just needs to select the Deductee from the help
window to populate the details of the deductee in the required fields.

Note: Whenever a user saves a record of new deductee in transaction module, its master gets automatically
created.

In order to access the deductee details, click on the Master > Deductee from the top left corner of the home
screen as shown below:

&= TDSMAN

Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit Subscribe our Bbg

Company

Employee

Receipt No.

Add Company

Form No. 24Q

TDS MAN

TDS Returns Made Easy

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

Name - MANOJ GUPTA
Serial No. - PRO_22_23
Financial Year : 2005-06 To : 2022-23
Version Date : 18-Jan-2022

Form No. 27EQ

Add Employee

Helpline : +91-33-22875500, 9836490007
Email : info@tdsman.com

Developed by :
PDS Infotech (P) Ltd. WWWUtdsma nocom

6, Hungerford Street
The Regency - 4th Floor

Kolkata 700017

Deductee Master

The following window appears which displays the list of all the deductees that have been defined in the
TDSMAN software till now. Currently, the grid is blank because we have not entered any details yet.
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-
i Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit -

General Mode

Deductee PAN Deductee Name Deductee Code

Figure 4-6 Deductee Master

Add a new Deductee

To add a new deductee, click on the ‘Add’ buttonon the bottom of the screen.

The following window appears which assists you in adding a new deductee.
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e x

o  Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit -
Add Mode Deductee Master General Mode

Deductee Code Deductee Type - Company

— —

Deductee Name: | |
Address

Email |
Tax Identification No. | | These felds

Address py e
exclusively

g
g
¢
]
|
;
%
g

Figure 4-7 Deductee Master Details

The brief description of the fields is shown below:

Deductee Code (mandatory) : It has to be either 01 or 02. If deductee type is Company select 01 else if
deductee type is non-company select 02..

PAN (mandatory) : Enter the PAN of the deductee. Incase the deductee is not having PAN then
‘“PANNOTAVBL” has to be entered.

Deductee Name (mandatory) : Enter the name of the deductee.

Address : Enter the address.

State : Enter the state of the deductee

PIN : Enter the PIN of the deductee

Mobile : Enter the mobile no.

E-mail : Enter the e-mail address.

Note: Address, Mobile and Email of the deductee is not submitted in the TDS return. This is required only to
print the TDS Certificate through the software.
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Modify a Deductee

Refer to Section 4.3 Getting familiarized with the Action Buttons of TDSMAN

Remove a Deductee

Refer to Section 4.3 Getting familiarized with the Action Buttons of TDSMAN

Hide a Deductee

The system gives the option to hide the deductee from appearing in the 26Q, 27Q, 27EQ entry form.

Hide Deductee from Entry
However, reports can be viewed. In order to do so, click on this checkbox.

#TDSMAN—[Deductee Master] - S — g LB — -_--- Y-E@u

ol Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit -
Edit Mode Deductee Master General Mode

Deductee Code (g2 ~ | Deductee Type - Non Company

PAN AYHPG9431G Ref_No.

Deductee Name  PIYALI GANGLILY

State -

PIN

Contact No.

E-mail

Tax Identification No._

Address

Hide Deductee from Entry

Add Edt || Save || Cancel || Secarch Delete Eri Exit MﬁmL

Note: A deductee cannot be deleted if it has been used in the any return.
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9.3. Employee Master

In Employee master, the details of the employees are created. Once the employee is available in the
master, then the same will be available in the help window of the transaction screen of Form 24Q.

Note : Whenever a user enters a new deductee in transaction module, its master gets automatically created.
In order to access the employee details, click on the ‘Add Employee’ tab in Fig below :

&= TDSMAN

Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit Subscribe our Blog

Shortcuts

Add Company

Form No. 24Q

TDS MAN]

TDS Returns Made Easy

Form No. 26Q

Form Neo. 27Q

Make Corrections

Quarter wise Report

Name : MANOJ GUPTA
Serial No. - TM2223

Financial Year : 2005-06 To : 2022-23
Version Date : 18-Jan-2022

Form No. 27EQ

Add Employee

Helpline : +91-33-22875500, 9836490007
Email : info@tdsman.com

PDS Infotech (P) Ltd. WWWUtdsma nocom

6, Hungerford Street
The Regency - 4th Floor

Kolkata 700017

TDSMAN Home Page
The following window appears which displays the list of all the employees that have been defined in the
TDSMAN database till now. Currently, the list is blank because we have not added any new employee to our

master.

Note : An Employee is created under one company. The company has to be selected from the ‘Company
Name’ selection box to do any activity — View, Add, modify — related to that company
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-
i Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit -

Employee Master General Mode

Company Name | PDS INFOTECH PRIVATE LIMITED [CALP08143C] v

Employee PAN Employee Name Category Ref.No.

Figure 4-9 Employee Master

Add a new Employee

To add a new employee, click on the ‘Add’ button on the bottom of the screen.
The following window appears for creating a new employee
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£ TDSMAN - [Employee Master] g - a1 — . T T S

o- Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

Add Mode Employee Master General Mode

Company Name | PDS INFOTECH PRIVATE LIMITED [CALPDS8143C]

Employee PAN

Employee Name
Employee Category [G—General 2

Employee Ref No.

Designation

E-mail

g

Eit || Save || Cancel | Search Delete Refresh = MLﬂEuiL

Figure 4-10 Employee Master Details

The above screen shows the following fields of employee information:

Employee PAN (mandatory): Enter the PAN No. of the employee.

Employee Category (mandatory): Select the category from the dropdown list provided.
Employee Name (mandatory) :Enter the name of the employee.

Employee Ref. No. :Enter the company’s reference no of the employee

Designation :Enter the designation of the employee.

Modify an Employee

Refer to Section 4.3 “Getting familiarized with the Action Buttons of TDSMAN”

Remove an Employee

Refer to Section 4.3 “Getting familiarized with the Action Buttons of TDSMAN”

Hide an Employee

The system gives the option to hide the employee from appearing in the 24Qentry form. However, reports
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PDS Infotech Pvt. Ltd.

[] Hide Employee from Entry

can be viewed. In order to do so, click on this checkbox.

— —— g B pem— ol S

TN | o e

ﬁ TDSMAN - [Employee Master] -
s Masters RegularReturn  Corrections Return  Reports  NSDL Information

TRACES Information  Utilities Exit

- 8 X

Employee Master

Edit Mode

General Mode

Company Name EF'DS INFOTECH PRIVATE LIMITED [CALP02143C]

Employee PAN  AQQPE2814K
Employee Name  SUBHANKAR BASU

Employee Category
Employee Ref No.
Designation

E-mail

Hide Employee from Entry

g
g
"
g
|
i

Note : A deductee cannot be deleted if it has been used in the any return.
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5.4. Import Master from Excel Workbook

Import Deductee Master

Apart from the manual creation of the Deductee, it can also be imported into the system through Excel and
get added to the list already present. This would save effort in entering data through formats of the software
interface.

Importing data from Excel can be done in 3 steps:

1 Download the pre-defined blank Excel format in the desired location

2 Prepare the required data in this Excel sheet

3 Upload this data from the Excel sheet into the system

1. In order to import the data from Excel, first download the pre defined blank Excel format in the desired
location.

Click on Regular Return > Import From Excel > Create Blank Excel Sheet :

Regular Return | Corrections Betern Reports  MSOL information  TRACES nformation
Faren 240
Farm 260
Farm TG
Farm ITEG

Beupcert froem Dace] (] Cresie Blank Excel shest

miport 1 TDS File {C Cleated Sdabe ]
. W ooms il import Deducies Masber

trpart Emplopes Laster
Import Company Master

idd Deducion

E Mo M0 Impart Transactions

The following screen will appear:
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= TN - Ko sk B e T T T R O e

l Baters  MpbeierMeten  ComecteniBaten  Beoons ML Msrmabion  TRACEDMdermalion  pames  Egt -8
—T— e P
St
Frarwial Yewr | 200021 -
Siabect et Type | Deducton Master ]
Selloct File Trge |als -
Selent Desliration Folder
Excel o path  C\Usora\umer\Daskiog -
Filename #5_DEDUCTEE_MASTER
r ] B UsER |
v Ep MANL |

Create Blank Deductee Master Excel

Financial Year: Select the Financial Year of the Return for which the Deductee Master has to be entered.
Select Import Type: Select Deductee Master, as the blank Excel sheet with pre-defined format for Deductee
Master is required.

Excel File Path : Enter the desired location to save the blank Excel format.

Save : Save the Excel format in a desired location by clicking on ‘Save’

2. Prepare the Deductee data in the pre-defined blank Excel sheet, make sure about the following:
i. Only unique PAN should be provided in the list (there should be no duplicates)
ii. For Deductee without PAN — ‘Name’ should be unique (no duplicates)

3. In order to import the deductee data, click on Regular Return > Import From Excel > Import Deductee
Master :

Regralar Betarn | corresons Return Reports  MSDL Informason TRACES informadion |
Eari i i il i
Foarmm 20
Foum 370G
Fosm IIE0

U impont trom Excal » | Corste Bank Lacel sheet
Izt from: TOS File [Consobdated Saatement) .r —arx D

g Dmpioyes Master
gt Comipany Masier

Add Deductes

B o, 40 Wt Trafasd: hons

The following screen will appear :
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DN el Import - Deductes] R

6 Masters Bpguisr Aetwrm  Cormections Beturn  Beponts  WEDL ind TRACES Inf Umslition  Exit - 8 X

T ot Moo xcot T

Heltea
Ploass Hobo : -

1, Oy wricgae PAN sheudd be provided lor mpord
2. For deduciees with PANNOTAVEL urcue rusme should be previded

Seboct Excd lile
Escel file path - \lsersuser\Deskdop \Soreenshols X0 5_DEDUCTEE_MASTER xs iz
Update Hame & Address of v Dexduct
Color coding in Excel sheet for enoms fhis oy tako s fow mom minubes)
Prospross

[ Yodato Excnltite | Em

Enter the path of the source Excel file path for import of data.

Update Name & Address of existing Deductees: For a PAN already existing, the system gives the option to
update the name and other information as per the data provided in Excel. In case, it needs to be done,
check the box.

Color coding in Excel for error (this may take a few more minutes) :If there is any error in the data provided
in the Excel sheet, the system will highlight the same. The user is expected to rectify the data and import the
entire file again. In order to display these errors using the color code, check this box.

| Validate Excel file |
Validate Excel File : Click on to validate the data in the source Excel file.

Once the data is validated and if the data provided is correct, the system displays the following screen:
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o TOEAAM - [Exced Import - Deductee] W e w— T il o _L_._E_'_"?_ﬂ_
B Masters PRegular Betwrm  Correctons Return Repdrts  WEDL ind TRACES Inf Uslition  Exit - 8 X
| import Mode | P pe—— | Gonerai Mode |

Existing Dechreten Flocoed o change) | 98|  Existing Dechscion Recond (ot 1o be updaled) | 2 Heow Doducions fo be added | o]
Clodiecim Manim
WOOE CDEDIUCTEE HAME PN CODE ADDAESE STATE M MOBILE EMAL

* Ensang A1 FUTURE TECHROLOGIES ARKCATOEOHN I
Ensang AHIL AGGLARVIEL ARHFRISTIK 02

[ potoma | Em |

Import Data

Click on [ STt I , the data will get imported into the system.

However, if there is any error in the data, the system will highlight the errors. The errors have to be rectified

and the Excel sheet has to be imported again.

Import Employee Master

Apart from the manual creation of the Employee, it can also be imported into the system through Excel and
get added to the list already present. This would save effort in entering data through formats of the software
interface.

Importing data from Excel can be done in 3 steps:

1 Download the pre-defined blank Excel format in the desired location

2 Prepare the required data in this Excel sheet

3 Upload this data from the Excel sheet into the system

1. In order to import the data from Excel, first download the pre-defined blank Excel format in the desired
location. Click on Regular Return > Import From Excel > Create Blank Excel Sheet :-
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| Reguiar Beturn | Corrections Return  Reports  N3OL information  TRACES information
Faoren 240 :
Farem 360
Farm 270
Farm 2TEG

.m‘l_ ._mlm'l'l. lﬂﬂm_._ l'_. Creste Blank Excel sheet

bmupert froam TO'S File (Consolidaied Statement) mport Dediscies Master

Add Import Employes Master
Iimpart Company Master
Form No. 240 import Transactions
The following screen will appear:
= Sl - (ot B et hert] T — i E—— e T
s et e it il s e it
T e B xc b ot T
St
Tzl Ve O =

ebect et Tops Erperyrn: i
Sebecty Fie T s

Simbect Liat st kder
Enced s pass.  © Ly amer\Dsakcing I
| B PNFLOYTE_MATTER

= | e [ e

L |sii—
Create Blank Employee Master Excel

Financial Year: Select the Financial Year of the Return for which the Employee Master has to be entered.
Select Import Type: Select Employee Master, as the blank Excel sheet with pre-defined format for Employee
Master is required.

Excel File Path: Enter the desired location to save the blank Excel format.

Save: Save the Excel format in a desired location by clicking on ‘Save’

2. Prepare the Employee data in this pre-defined blank Excel sheet, make sure about the following:
i. Only unique PAN should be provided in the list (there should be no duplicates)

ii. For Employee without PAN — ‘Name’ should be unique (no duplicates)

In order to import the Employee details, click on Regular Return > Import From Excel*> *Import
Employee Master:
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Regular Returmn ] Comections Retdrn Reports  WSDL Wnformation  TRACES Information
Foam 240 .
Fowm 260
Foam 370
Foxms 2TEQ

Impeart from Excel * | Create Blank Excel sheet
Impart freem TOS File (Consolidated Statemant]

Irnpart Deductes Matier

Inport Employes asber
ke Drshaton

Bnport Com pany Masisr
Form Mo 240 impaort Transactions

The following screen will appear:

ol
6 Masters Bgpguisr etwm  Cormections Beturn  Beponts  WEDL ind TRACES ink Usiition  Exit -8 X
| tmport Mode | Emplayes Master Excel import | Gonerai Mode |
Helies
Ploass MHoto : -
1, Ordy wrdcgae PAN sheadd be prowided lor mpoi
2. For employee with PANROTAVBL unigue name should be provided.
Compumy
Excel fie
Excel file path  C-\Users s\ Desbd op\ Soreenshols 05 _EMPLOYEE_MASTER s i)
Lipikale cabegory, designaben & relerence no_ o existing Esployess
Color coding in Excel sheet for erom: his may take & low som mindes)
Prosgprees

Employee Master Excel Import

Enter the path of the source Excel file path for import of data.

Update Category, designation & Reference no. of the existing Employees: The system gives the option to
the details of the existing employees as per the data in the Excel. In order to do this, check this box.

Color coding in Excel for error (this may take a few more minutes) — If there is any error in the data provided
in the Excel sheet, the system will highlight the same. The user is expected to rectify the data and import the
entire file again. However, in order to display these errors using the color code, check this box.

| Validate Excel file |
Validate Excel File : Click on to validate the source Excel file.

Once the data is validated and if the data provided is correct, the system displays the following screen:
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et TDEMAN - (bcel Impost - Emplayee] - o 3
B Masters PRegular Betwrm  Correctons Return Repdrts  WEDL ind TRACES Inf Uslition  Exit - 8 X
| impot Mode | p—p— | Generat Mode |

Esisting Employes Flecord foo changs) | 17 [Exisling Employes Flocord ool tobaupdbed] | 2| Mew Employessloboadded [ 0
[PDS IFOTECH PRIVATE LINITED EALPOSIACT desmirer e i = e e e e L =
E-piu_guul_'
NODE EMPLOYEE NANE PaH CATEGORY DESGHATION REFERENCE MO
¥ Existing RAMALH GOENKA AGVPGEITEH G- General
Eaigarg SUBHANKER BASLI ADOFEIEMK G - Genensl

Click on [ L l

the data will get imported into the system.
However, if there is any error in the data, the system will highlight the errors. The errors have to be rectified
and the Excel sheet has to be imported again.

Import Company Master

Apart from the manual creation of the Company, it can also be imported into the system through Excel and
get added to the list already present. This would save effort in entering data through formats of the software
interface.

Importing data from Excel can be done in 3 steps:

1 Download the pre-defined blank Excel format in the desired location

2 Prepare the required data in this Excel sheet

3 Upload this data from the Excel sheet into the system

In order to import the data from Excel, first download the pre-defined blank Excel format in the desired location.
Click on Regular Return > Import From Excel > Create Blank Excel Sheet :-
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| Reguiar Beturn | Corrections Return  Reports  N3OL information  TRACES information
Faoren 240 :
Farem 360
Farm 270
Farm 2TEG

.m‘l_ ._mlm'l'l. lﬂﬂm_._ l'_. Creste Blank Excel sheet

bmupert froam TO'S File (Consolidaied Statement) mport Dediscies Master

Add Import Employes Master
Iimpart Company Master
Form No. 240 import Transactions
The following screen will appear :
TSN - [t Bk Lacel shaet] T — gl S——— s
W Mesiers  Fgguis Belen  Gorreclors Betwn Beports WL information  TRALES inlorraSion  [Seses  EgE - & N
T Gk et o [ i

Fieassd Towr | 200021
Foberd gt T Casmpury sl
Sedect Fila Trem  (sla
Subect Dinsfiralion Folder
L = ] |
| a— L CTMPANT AT TER

Create Blank Company Master Excel

Financial Year: Select the Financial Year of the Return for which the Company Master has to be entered.
Select Import Type: Select Company Master, as the blank Excel sheet with pre-defined format for Company
Master is required.

Excel File Path : Enter the desired location to save the blank Excel format.

Save : Save the Excel format in a desired location by clicking on ‘Save’

2. Prepare the Company data in the pre-defined blank Excel sheet, make sure about the following:
i. The company name and TAN, together as a combination, has to be unique (there should be no duplicates)

3. In order to import the Company details, click on Regular Return > Import From Excel > Import
Company Master :-
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[ meguisr Retsrn | Corrections Return  Reports  WSOL information  TRACES Information

Form M40
Firmm 360
Form 170
Form ITEQ
kngort from Excel ¥ | Crests Blank Excel sheet
Empor fram TOS File (Conaslidated Statemont) SR R G
Iy oy Liis e
Add Deducion st e
Import Company Master
E Mo, M40 Import Traneactions
The following screen will appear:
UMM - [orate Blank Locel sheet] e — g —— :"—""E"ﬂ
® Manisrn Fggwie Felemn  Correciions Feten  Beporin ERW informaion | TEACLS ndormation  [ReSes DR = & N
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Fieancd Year 383031

Tl et Tpww Copuarey elsation

Sobect Fle Trem  [sln
Sobect Donstirastion Foider
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N

Create Blank Company Master Excel

Financial Year: Select the Financial Year of the Return for which the Company Master has to be entered.
Select Import Type: Select Company Master, as the blank Excel sheet with pre-defined format for Company
Master is required.

Excel File Path : Enter the desired location to save the blank Excel format.

Save : Save the Excel format in a desired location by clicking on ‘Save’

2. Prepare the Company data in the pre-defined blank Excel sheet, make sure about the following:
i. The company name and TAN, together as a combination, has to be unique (there should be no duplicates)

3. In order to import the Company details, click on Regular Return > Import From Excel > Import
Company Master :-
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[ meguisr Retsrn | Corrections Return  Reports  WSOL information  TRACES Information

Form 240

Firmm 360

Form 270

Form 2TEQ

kngort from Excel ¥ | Crests Blank Excel sheet

Enpan from TS Fie (Consolidabed Statement) Import Deduches Msgier
Impart Emphiges Lester
rnpnrlltmwllnhr
Import Traneactions

The following screen will appear :

B ———————————————r

Wy Mestera  Pgpuls Rrletn  DorrecBons Belirn Beports  WEDL miermaton  TRACLE lormateos | lles Lyl = &N

T ot Masto st g =T

Floass Hote - -
. Cnly wrspen Compary Hawse § TAN sbwild b prowided for ot

kot |ncwd b
Excel M gty U 'sssen Servehet s\ L5 COMPANTY | s ]
ki i b Bl it i i (i iy Mk P s il
Frumprws

Yakdale Facel e || Em
N T
Company Master Excel Import

Enter the path of the source Excel file path for import of data.

Color coding in Excel for error (this may take a few more minutes) — If there is any error in the data provided
in the Excel sheet, the system will highlight the same. The user is expected to rectify the data and import the
entire file again. However, in order to display these errors using the color code, check this box.

| Validate Excel file |
Validate Excel File : Click on to validate the source Excel file.

Once the data is validated and if the data provided is correct, the system displays the following screen:
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P TDEMAN - facel Import - Comoo N T T e
. e

B Masters Regular Beturm  Correcons Refurn  Repdrts  WEDL ind TRACES Uslition  Exit =)
| tmwort Mode__| Bt | Gonerat Mode |
Hew Records b be added | ]
Compasy M
COMPANT HAME TaM PN DEDUCTOR TYP RESPORSENE PERSON
BADFISGETE F = Fueny AANJAN GOEMEA

¥ MSTA INFOTECH

Import Data I

Click on [ The data will get imported into the system.

TDSMAN Ver. 14.1 - User Manual_en

However, if there is any error in the data, the system will highlight the errors. The errors have to be rectified

and the Excel sheet has to be imported again.
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Once the TDS Return is successfully filed, an acknowledgement receipt is provided. Information on the

receipt is important for filling the next Return and should be stored in the system.

To enter the receipt details, click on Masters > Receipt No :-

Masters Regular Re

Company

Deductee
Employee

Receipt Ho.

The following screen will appear:

o  Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit - 8 X
Recoo o Masie
Create Rlter
Financial Year 7 Form v Gtr v Company v

Financial Year Form No. Quarter Company Name TAN No. Token No. A

4 2011-12 260 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
2011-12 260 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2011-12 260 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C
2011-12 260 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C
2012-13 240 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C 050420100404962
2012-13 260 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
2012-13 240 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C 050420500832866
2012-13 260 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2012-13 240 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C 050420400842221
2012-13 260 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C
2012-13 240 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C 013350200440264
2012-13 260 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C 013350100306281
2013-14 240 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
2013-14 260 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
2013-14 240 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2013-14 260 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2013-14 260 Q3 INSTA INFOTECH CALIO3748D
2013-14 240 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C 013359600003046
2013-14 260 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C 013359600003050
2013-14 240 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C
2013-14 260 Q4 PDS INFOTECH PRIVATE LIMITED CALP08143C
2014-15 240 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
2014-15 260 Q1 PDS INFOTECH PRIVATE LIMITED CALP08143C
2014-15 240 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2014-15 260 Q2 PDS INFOTECH PRIVATE LIMITED CALP08143C
2014-15 240 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C
2014-15 260 Q3 PDS INFOTECH PRIVATE LIMITED CALP08143C v

Clear Save Cancel Search Refresh Exit

Figure - Enter Receipt Number

Financial Year: Select the Financial Year of the Return for which the Receipt details have to be entered.

Form No: Select the Form No. of the Return for which the Receipt details have to be entered.

Quarter: Select the Quarter of the Return for which the Receipt details have to be entered.
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Company Name: Select the Company Name of the Return for which the Receipt details have to be entered.
Click on Edit. The following screen will appear:

= TOSMAN - (Receipt No. Master] NI W W W T oo o

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

Edit Mode Receipt No. Master General Mode

Financial Year 2013-13

Quarter Q2
Company Name PDS INFOTECH PRIVATE LIMITED

Form No. 260
Receipt No. FXGXOQTE
Date of Rling 27/10/201% DD/MM/YYYY

Token No. 770000031925084

Tax Invoice cum Provisional Receipt Path E] @
The Receipt file saved in the installed folder with name <RECEIFT FILE>.
Folder Path :- C:\Program Files\TDSMANwO0&.3\RECEIFT_FILE

Cear |[ Save || Cancel || Search Refresh Exit

g

Receipt No. : Enter the Receipt Number.

Date of Filing : Enter the Date of Filing.

Token No. : Enter the Token No.

Tax Invoice Cum Provisional Receipt Path: It is optional to provide Receipt path.
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6. Regular Returns

To file the return you will have to select a particular form under which the return will be prepared. Basically
there are four forms that can be selected. These four Forms are explained in section 4.1

There are three broad steps required for the preparation of the file for returns. They are as following:
i. Selection of Parameters for filing the Returns

ii. Challan and Deductee Entry

iii. Generation of Returns

We shall discuss in details about all the steps mentioned above, over the subsequent sections.
As Form 26Qis most popularly used, the same is being used to explain the operational procedure.

In order to select Form 26Q, click Form 26Q under Regular Return option as shown below:

[== TDSMAN —
Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit

Masters | Regular Return

Form 24Q
Form 26Q
®
Form 27Q
o TDS MAN
Import from Excel/CSV » Go to Dashboard
Import from TDS (Consolidated Statement)itxt File TDS Returns Made Easy
Deductee entry without Challan »
Form 16 - Tax Computation (Bulk)

Form No. !m

Form No. 27Q

Helpline

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Make Corrections

Email :

Quarter wise Report info@tdsman.com

Form No. 27EQ

Name - RAHUL BANERJEE
Receipt No. Serial No. : PRO_RB_23-24
Financial Year - 2005-06 To : 2023-24
Regular Bulk Import Version Date : 24-Nov-2023 Developed by -
PDS Infotech (P) Ltd.
6. Hungerford Street
Backup The Regency - 4th floor
www.tdsman.com Kolkata 700017

Form 26Q can also be selected by clicking on shortcut button _ provided in the list of

shortcuts. Ref.to above Fig.
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6.1. Selection of Parameters for filing the
Returns:

The following screen appears after the selection of Form 26Q.:

x

Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - 8 X
Form 250 (Domest)
Select Financial Year 2017-18 w Select Quarter Q1 w Select Company w
Save Cancel Edit Search Refresh Delete
Exit from 26Q
Select Return —' —’ —'

Data Saved | ‘| | | | | _l

Figure 5-2 Parameter for Filing Returns

The following important parameters should be selected for a return:
Financial Year : Select the financial year of the return.
Quarter : Select the relevant quarter of the return

Company : Select the company for which the return will be prepared.

On selection of all the parameters as discussed above the following screen will be displayed as below Fig. :-
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x
-
o5 Masters Regular Return  Corrections Return  Reports N3DL Information  TRACES Information  Utilities Exit - 8 X
Form 260 Domest
Select Financial Year 2017-18 v Select Quarter Q1 v Select Company | PDS INFOTECH PRIVATE LIMITED Y]
Company Info
TAN |CALP08143C
PAN |AAECP&176D

Deductor Type |K-Company
Cempany Name |PDS INFOTECH PRIVATE LIMITED
Responsible Person | RAMESH GUPTA

Responsible Person’s PAN ASEPN1459Y
Last Token Number Address Change since last retum
Has regular retum filed for Form 26Q eardier | Yes W Company

Token No. of previous regular retum (26Q)  (016575738392973 Responsible Person

Control Summary

Retumn Fling Status

Save = Cancel

g
§
%
1

Challan & Deductee Entry

Exit from 26Q Generate Retumns

Select Return —’ Enter Challan —’ Enter Deductee —’ Generate Returns

Data Sawved | .|||||_|
Figure 5-3 Return Specific Details

This data window displays the details company as explained below:

Company Info

TAN : TAN No. is displayed.

PAN : PAN No. is displayed.

Deductor Type : Company Type is displayed.

Company Name : Name of the company is displayed.

Responsible Person : Name of the responsible person is displayed.

Last Token Number

It is mandatory to enter the token number of last regular return submitted for this form.

Control Summary

It shows the summary of the records saved in this return. It shows information such as no. of challans
saved, No. of Deductee records saved, total amount shown in deductee details, total tax deduction shown in
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deductee details.

Return Filing Status

It displays the receipt no and other details mentioned in the acknowledgement copy, provided the user has
entered the information in the Receipt Master, of the return filed.
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6.2. Predict Defaults

This module is for calculating defaults for regular and correction return if any. In order to do this, click on the
relevant Form No. for selecting the Return to check for possible defaults.

fm TDSMAN = a X
Masters | Regular Return A Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit
Form 24Q
‘ Form 26Q

Form 27Q

®
Form 27EQ
Import from Excel/CSV DS AN
[DSM

Import from TDS (Consolidated Statement)/txt File
TDS Returns Made Easy

-

Form 16 - Tax Computation (Bulk)
O 0 g

Form No. 26Q
Name : SUJIT BOSE
Receipt No. Senal No. : 24-25_PRO
Financial Year - 2005-06 To : 2024-25
Regular Bulk Import Version Date © 30-Jan-2024 Developed by -
PDS Infotech (P) Ltd.
6. Hungerford Street
www.tdsman.com Kolkata 700017

" PROFESSIONAL
EDITION

Helpline :

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email :
info@tdsman.com

Existing data updated

Predict Defaults

The following screen will get displayed:
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&= TDSMAN - [Form 26Q)] = a X
o Masters RegularReturn Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -8 x
T

Select Financial Year  2023-24 v Select Quarter Q2 v Select Company PDS INFOTECHPVT._LTD. v
Company Info
TAN |[CALS10294E
PAN |ACJPA9999F | GsTN |
Daductor Tvna | Q - Individual/HUF ]
Company Name |PDS INFOTECH PVT_LTD. | View Details
Responsible Person [suNIL AGARWAL | View Details
Responsible Person's PAN |ACJPAI993F
Last Token Number Address Change since last return
Has regular return filed for Form 26Q earlier Yes ~ O ¢
i 770000198453474
Token No. of previous regular return (26Q) | ‘ R ible P n
Control Summary
Challan Records | 8| Verify Deductee Records Predict defaults
Amount Paid 102103964.00 | Total TDS Ded d 156861.00 Verify all PAN
Challan Amount 156861.00
Return Filing Status
; USER
Save Cancel Edit Search Refresh Delete Challan & Deductee Entry MANUAL
Exit from 26Q Generate Returns
Select Return e==fp Enter Challan =) Enter Deductee =) Generate Return

Existing data updated

Predict Defaults

Select the Return for which the Default needs to be checked (Select the ‘Financial Year’, ‘Quarter’ and
‘Company’). Click on ‘Predict Defaults’ & the following screen will appear:

@ TDSMAN - [Predict Defaults] = o X
o Masters RegularReturn Corrections Return Reports  NSDL Information TRACES Information  Utilities  Exit [ElLCS TN 10T -8 X
Prodit Dotauts

TAN: CALS10294E [ PDS INFOTECH PVT_LTD. | FAYear: 2023-24 Qtr: Q2 FormNo.: 26Q
Total Challan Total Challan Amount Total Deductee Amount Paid Total TDS Deducted
9 156861.00 606 102103964.00 156861.00
Short Deductions Late Payments Late Deductions Filing Date
X X X
27 nos. 22 nos. 3 nos.
Total : 258777.00 Payable : 2556.50 Payable : 44.00
Y Y A
View View View View Late Fee
Search
Section ~  Deductee Name PAN
To ine 'Short Di i , you need validate the PANs. Please note that all "invalid' and "inoperative ' PANs will attract TDS / TCS at maximum

rate u/s 206AA and 206CC.

Please note: The defaults has been calculated as per the due dates and tax rate published in Income Tax India website. For further =
clarification visit Income Tax India website. Exit

P — | 1]
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Predict Defaults

It will find out Short Deduction, Late Payments, Late Deductions if any. It will also calculate Late Fee for

filing the return.

Short Deduction: In case any value is found under ‘Short Deduction’ click on ‘View’ for the details
displayed as under:

@ TDSMAN - [Predict Defaults]
o Masters Regular Return

Corrections Return

Reports

NSDL Information

TRACES Information  Utilities

2 Subscribe our Blog

- 8 X

Predict D

General Mode

TAN: CALS10294E [ PDS INFOTECH PVT. LTD. | FAYear: 2023-24 Qtr: Q2 FormNo.: 26Q
Total Challan Total Challan Amount Total Deductee Amount Paid Total TDS Deducted
9 156861.00 606 102103964.00 156861.00
Short Deductions Late Payments Late Deductions Filing Date
X X X
27 nos. 22 nos. 3 nos.
Total : 258777.00 Payable : 2556.50 Payable : 44 00
v v A
View View View Late Fee
Search
Section ~  Deductee Name PAN
Payment ; TDS to be
Chi sl Ded SI PAN Ded Name Section Date Amount TDS Deposited TDS Rate Deducted Short Payment
5 3 DGPPK2776F NAJERI KHAT 18/09/2023 3649130.00 182457.00 178807.00
9 4 CZIPS7339M S LAXMINAR... 194C 02/07/2023 19600.00 0.00 20.0000 3920.00 3920.00
9 30 BBUPG4430N DURGESHKU... 194C 06/07/2023 27600.00 0.00 20.0000 5520.00 5520.00
9 34 CZIPS7339M S LAXMINAR... 194C 06/07/2023 5000.00 0.00 20.0000 1000.00 1000.00
9 52 BFUPR3980Q RABIROY 194C 10/07/2023 22500.00 0.00 20.0000 4500.00 4500.00
9 94 BBUPG4430N DURGESHKU... 194C 15/07/2023 8000.00 0.00 20.0000 1600.00 1600.00
9 129 BFUPR3980Q RABIRQY 194C 19/07/2023 7000.00 0.00 20.0000 1400.00 1400.00
9 187 BQIPG5673G KASHINATH ... 194C 29/07/2023 16100.00 0.00 20.0000 3220.00 3220.00
Total of Short d 258777.00
Please note: The defaults has been calculated as per the due dates and tax rate published in Tax India For further 5 5 m =
clarification visit Income Tax India website. Print Exit =

Existing data v

Predict Defaults - Short Deduction

Late Payment: In case any value is found under ‘Late Payment’ click on ‘View’ for the details displayed as
under:
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E TDSMAN - [Predict Defaults]
oy Masters Regular Return

Corrections Return

Reports

NSDL Information ~ TRACES Information  Utilities

TDSMAN Ver. 14.1 - User Manual_en

203 Subscribe our Blog

-8 X

Predict Defaults

General Mode

TAN: CALS10294E [ PDS INFOTECH PVT._LTD. | FAYear: 2023-24 Qwr: Q2 FormNo : 26Q
Total Challan Total Challan Amount Total Deductee Amount Paid Total TDS Deducted
9 156861.00 606 102103964.00 156861.00
Short Deductions Late Payments Late Deductions Filing Date
X X X
27 nos. 22 nos. 3 nos.
Total : 258777.00 Payable : 2556.50 Payable : 44.00
Y Y A
View View View View Late Fee
Search
Deductee Name PAN
Chl sl Ded sl PAN Name Amount TDS Deposited Ded Date Due Date Deposit Date Delay in Month  Interest @1.5%
1 L PRAVEEN KU 475995.00 07/2023 10/08/2023 2
1 2 DGDPS5236Q M J TRADERS 1775275.00 1775.00 06/07/2023 07/08/2023 10/08/2023 2 51.00
1 3 IAAPK1123E NIRAJ KUMAR.. 567795.00 568.00 10/07/2023 07/08/2023 10/08/2023 2 15.00
1 4 FKIPS0774J JHANTU SAHA 593472.00 593.00 15/07/2023 07/08/2023 10/08/2023 2 15.00
1 5 BPPPK8636F ASHOK KUMAR 2386975.00 2387.00 20/07/2023 07/08/2023 10/08/2023 2 69.00
1 6 AAVPL6765A  BIMALA DEVI .. 493273.00 493.00 20/07/2023 07/08/2023 10/08/2023 2 12.00
1 7 AUPPK9938C M K VENTURES 1447655.00 1448.00 20/07/2023 07/08/2023 10/08/2023 2 42.00
1 8 JEQPS3273L MANGALA SA .. 581166.00 581.00 20/07/2023 07/08/2023 10/08/2023 2 15.00
1 9 AIFPY0698H NEELAM TRA... 461855.00 462.00 20/07/2023 07/08/2023 10/08/2023 2 12.00
Total Interest : [Late Payments : 2512.50 + Late Deductions : 44.00] 2556.50 reported : Interest payable :
Please note: The defaults has been calculated as per the due dates and tax rate published in Tax India For further = =
clarification visit Income Tax India website. Print Exit

Predict Defaults - Late Payment

Late Deduction: In case any value is found under ‘Late Deduction’ click on ‘View’ for the details displayed
as under:
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E TDSMAN - [Predict Defaults]

@ Masters Regular Return Corrections Return Reports NSDL Information

TRACES Information  Utilities
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203 Subscribe our Blog

- a X
-8 X

Predict Defaults

General Mode

TAN : CALS10284E [ PDS INFOTECH PVT_LTD. |

FAYear: 202324 Qtr: Q2

Form No.: 26Q

View

View

View

Total Challan Total Challan Amount Total Deductee Amount Paid Total TDS Deducted
9 156861.00 606 102103964.00 156861.00
Short Deductions Late Payments Late Deductions Filing Date
X X X
27 nos. 22 nos. 3 nos.
Total : 258777.00 Payable : 2556 50 Payable : 44.00 )

View Late Fee

Search

Deductee Name

PAN

Ded Due

Chi sl Ded SI PAN Name Amount TDS Deposited F2Y™eM

Date Date
505.00 | 02/08/2023

Ded Date Delay in Month Interest @1%

SRISTIENTER..

02/09/2023

AJMPI2388A SK.IRFAN 1381522.00 1382.00 03/08/2023 03/08/2023 03/09/2023 2 26.00
3 3 CGYPG2284E  RADHA SAH ... 419610.00 420.00 07/08/2023 07/08/2023 07/09/2023 2 8.00
Total Interest : [Late Payments : 2512.50 + Late D - 44.00] 2556.50 amount reported : I payable : 2556.50
Please note: The defaults has been calculated as per the due dates and tax rate published in Income Tax India website. For further — —
clarification visit Income Tax India website. Print Exit

Existing data updated

Predict Defaults - Late Deduction

Late Filing Fee: In case, the return has not ben filed ‘On Time’, one needs to check the ‘Late Filing Fee’
that needs to be paid based on the date on which it would be filed. To do so, enter the Current Date & click
on ‘View’. The payable fee will get displayed as under:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 83 of 383



PDS Infotech Pvt. Ltd.

E TDSMAN - [Predict Defaults]

o Masters Regular Return Corrections Return Reports NSDL Information
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203 Subscribe our Blog

- u] X
-8 X

e
TAN: CALS10294E [ PDS INFOTECH PVT. LTD. ] FA Year: 2023-24 Qitr: Form No.: 26Q
Total Challan Total Challan Amount Total Deductee Amount Paid Total TDS Deducted
9 156861.00 606 102103964.00 156861.00
Short Deductions Late Payments Late Deductions Filing Date
X X X
27 nos. 19 nos. 1 nos.
Total - 258777.00 Payable : 1270.00 Payable - 4.00 24 024
View View View View Late Fee
Schedule Last Date of Filing 31/10/2023 Date of Filing : 24/02/2024
No. of delay day(s)
Late Filing Fee 23200.00
Fee already paid Fee payable - 23200.00
(Calculated @ 200/- day of delay or 100% value of TDS, whichever is lower)
Please note: The defaults has been calculated as per the due dates and tax rate published in Tax India ite. For further 5 5 E]-
clarification visit Income Tax India website. Print Exit

Data Saved

Predict Defaults - Late Filing Fee

One needs to enter the filing date based on which the ‘Late Filing Fee’ would be calculated and displayed.
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6.3. Challan and Deductee Entry

For all the TDS Deductions of the deductees made by the company/deductor challans are submitted. These
challan and deductee details form the building blocks for the preparation of the return and are entered over
here.

Adding a Challan

Click on the ‘Challan and Deductee Entry’ button provided at in above screen, refer to figure Return Specific
Details. On clicking this button, the following screen will be displayed:

e x

o  Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit -
Add Mode Form 26Q (Domestic) Challan Detail=
Select Financial Year 2017-18 Select Quarter Q1 Select Company  PDS INFOTECH PRIVATE LIMITED
SdNo 011 1 | Challan Details
Sl Challan Ne. Deposit Dt BSR Code Tax Deds Total Diiffe
Date of Payment [410]10/01/2017 | opywesvyyy
BSR Code [408]
Challan Ne. [409]
TDS [402] 0.00
Surcharge 0.00
Education Cess 0.00
Interest [403] 0.00
Fee [404] 0.00
Others [405] 0.00
T T
Minor Head [411] W
Remarks
For entries of Deductee details. select the challan in the above grid & click <Deductee Details> button below
Save Cancel Edit Search Refresh Delete Deductee Details
Exit from 26Q Back to Home Screen
—' Enter Challan —’ —'

Data Sawved | ‘|||||_|
Figure 5-4 Challan Screen

In this section we concentrate on entering and maintaining all the Challans, which have been submitted.

The above screen is divided into three sections:

i. The left panel is the area where data has to be entered
ii. The right panel displays records that has been entered
iii. The bottom part has the self labeled action buttons
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The challan details screen consists of the following fields :

Srl No. :This is an auto generated sequential number.

Date of Payment :Enter the date on which Challan was submitted.
BSR Code :Enter the BSR code of the Bank.

Challan No. :Enter the Challan No.

TDS :Enter the TDS Value.

Surcharge :Enter the surcharge value.

Education Cess :Enter Education Cess.

Interest :Enter the interest value.

Fee :Enter the Fee value (paid for late submission of the return).
Others : Enter other value, if any.

Total : The total value will get calculated and displayed automatically.

Minor Head :Select the appropriate Minor Head as mentioned in Challan.

Remarks : Enter remarks.

The above details will get recorded on clicking the ‘Save’ button.

TDSMAN Ver. 14.1 - User Manual_en

The saved entry will be displayed on the right panel. As you save more entries, the records get displayed on
the right panel. An illustrative screen of two saved challans is displayed as below:
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= x
[
o  Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit -
Add Mode Form 26Q (Domestic) Challan Detail=
Select Financial Year 2017-18 Select Quarter Q1 Select Company  PDS INFOTECH PRIVATE LIMITED
S No. [401] |2 Challan Details

Sl Challan Ne. Deposit Dt BSR Code Tax Deds Total Diiffe 1

Date of Payment [410]|10/04/2017 | oo/ veyy 1 00007 10042017 0000144 5000.00 0.00 5000.00

BSR Code [408] 0000144 » 2  BETA4 10/04/2017 0000144 15000.00 0.00 15000.00
S
TDS [402] 0.00
Surcharge 0.00
Education Cess 0.00
Interest [403] 0.00
Fee [404] 0.00
Others [405] 0.00
T T
Minor Head [411] | 200-TDS payable by taxpayer W

Remarks
For entries of Deductee details. select the challan in the above grid & click <Deductee Details> button below

Save Cancel Edit Search Refresh Delete Deductee Details

Exit from 26Q Back to Home Screen

Select Return —’ Enter Challan —’ Enter Deductee —’ Generate Returns

Data Sawed | .| | | | | _l

Figure 5-5 Challan Details

Modify a Challan

In order to modify a challan, select the challan, you need to modify, from the right panel with the help of the
mouse. Either double click on this entry or click on the ‘Edit’ button. The left panel will display details of the
selected entry, which can now be modified and saved again.

Note: When a challan details is shown in modify mode, you will be able to see two additional fields viz. ‘Interest
(Allocated)’ and ‘Others (Allocated). By default the amount entered in interest and others fields are copied to
allocated fields as well. The default values can be changed in this modify mode.

Delete a Challan

In order to delete a challan, select the challan you need to delete, from the right panel with the help of the
mouse. After selecting the record click on ‘Delete’ button, then after seeking your confirmation the selected
record will be deleted.

Note: Whenever a challan is deleted, then all the deductees present in that challan will also subsequently
get deleted.
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Add Deductee Details : To add the deductee against any Challan, select the particular Challan from the

Deductee Details

grid and click on [ ] button. . This will transfer you to an interface, as shown below,

for providing Deductee details:

2 x
-
o Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit - 2 X
Add Mode Form 26Q (Domestic) Deductee Details
Select Financial Year | 2017-18 Select Quarter Q1 Select Company  PDS INFOTECH PRIVATE LIMITED
ChallanSiNo.[1 | Deductee Details
i Tax Deposit

Challan No. ||:":":"]]|r |Dde | 1070472017 | Sl Mo. PAN No. Party Name Section Amount Date Total Tax Deposite

Deductee Sil No. [412] 2

Deductee Name [416] | |

PAN [415] Code[414] D1-Company v

/| Section [417] v

Payment Date [418] _f S DD/MM/Y¥YY

Amount of Payment [419] 0.00

Rate [423] 0.0000

Income Tax 0.00

Surcharge 0.00

Cess 0.00

Toa 420

Tax Deposited [420] 0.00

Remarks[424] | MNomal v

Certificate No. [425] v || Challan Amount Difference 5000.00 Total Tax Deposited

Save Cancel Edit Search Refresh Delete Back to Challan Screen
Exit from 26Q Back to Home Screen

Select Return —’ Enter Challan —’ Enter Deductee —’ Generate Returns

Figure 5-6 Add Deductee

The above screen is divided into three sections:

» The left panel is the area where data has to be entered
* The right panel displays records as you keep on entering
» The bottom part has the self labeled action buttons

The challan details screen consists of the following fields:

Deductee Serial No. : This is an auto generated sequential number.

Deductee Name : Enter the name of the deductee.

PAN : Enter the PAN of the deductee.

Code : Select the deductee code from the dropdown list provided.

Section : Select the section under which TDS deduction for the record was done.
Payment Date : Enter the date on which the payment was made.
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Amount of Payment : Enter the amount paid.

Rate : Enter the rate of TDS.

Income Tax : Enter the Income Tax deducted.

Surcharge : Enter Surcharge.

Cess : Enter Cess.

Total : The total deduction will automatically get populated here.

Remarks : Select the relevant non deduction remark

Certificate No. : Enter the certificate number if any non deduction or lower deduction remark is selected.

Click on the ‘Save’ button to record entered details.

The saved entry will be displayed on the right panel. As you keep on making more entries, keep saving each
record and list of all the records will get displayed on the right panel. An illustrative screen is displayed as
below:

e x

ocl  Masters Regular Return  Corrections Return  Reports N3DL Information  TRACES Information  Utilities Exit - 8 X
Add Mode Form 26Q (Domestic) Deductee Details
Select Financial Year 2017-18 Select Quarter Q1 Select Company  PDS INFOTECH PRIVATE LIMITED
Challan SiNo [1 | Deductee Details
i Tax Deposit
Challan No_ |I]DDI]? |Dde | 1070472017 | Sl Mo. PAN No. Farty Name Section Amount Date Total Tax Deposite
1 AMRFETE34 S MENTERPRISE 154 5000.00 01/0472017 500.00 500.00

Deductee S No. [412] A 2 AAKFSE2958 LM STEEL COMPA  134H 10000.00 01/04/2017 500.00 500.00
Deductee Name [416] || |

PAM [415] Code[414] 01-Compary v

' | Section [417] 194H v

[ Commission & Brokerage |

Payment Date [418] 01/04/2017 | DD/MM/YYYY

Amount of Payment [419] 0.00

Rate [423] 0.0000

Income Tax 0.00

Surcharge 0.00

Cess 0.00

Toal 1424

Tax Deposited [420] 0.00

Remarks[424] Momal b

Certificate No. [425] v || Challan Amount Difference 4000.00]  Total Tax Deposited 1000.00

Save Cancel Edit Search Refresh Delete Back to Challan Screen
Exit from 26Q Back to Home Screen

Select Return —’ Enter Challan —’ Enter Deductee —’ Generate Returns

Data Sawved | .|||||_|
Figure 5-7 Deductee Details

Deductee Master Help

While entering the deductee name, the software will provide a help screen having list of deductees matching
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with the value entered in the field. One can select the deductee from the help screen to populate the details
in the required fields. Moreover, when a new deductee record is entered its master will automatically get
created when the record is saved.

Modify a Deductee

In order to modify a deductee, select the deductee you need to modify, from the right panel with the help of
the mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will be displayed
on the left panel which can now be modified and saved again.

Note: When a deductee details is shown in modify mode, you will be able to see an additional fields viz.
‘Deducted Date’. By default the date entered in payment date field is copied to deducted date field as well. The
default values can be changed in this modify mode.

Delete a Deductee

In order to delete a deductee, select the deductee you need to delete, from the right panel with the help of
the mouse. After selecting the record click on ‘Delete’ button, then after seeking your reconfirmation the
record will be deleted.

Add Deductee without Challan entry

Normally one cannot enter Deductee without making a challan. However there is an option through
“Preference” module where by enabling it one can enter Deductees without making a challan. The
deductees needs to be tagged to the challan later before generating return.
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#m= TDSMAN - [Form 26Q - Deductee entry without Challan, Ll_lg

o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit

View Mode Form 26Q (Domestic) - Deductee entry without Challan Basic Information
Select Financial Year |2018-19 ~|  Select Quarter Select Company |PDS INFOTECH PRIVATE LIMITED v
Company Info
TAN |CALP08143C
PAN |AAECPG176D GSTN
Deductor Type | K - Company
Company Name |PDS INFOTECH PRIVATE LIMITED View Details
Responsible Person | RANJAN GOENKA View Details
Responsible Person’s PAN

Deductee Recornds

Total Deductee Records 39 Verify all PAN
Too Detuctos Togoed [ |
T L —

Returns cannot be generated if there are Untagged Deductee records.

Enter Deductee Records ][ Tag Deductee(s)

T e

Select Return ====p Enter Deductee OR Tag Deduct

Figure - Add Deductee without Challan

rl1
m
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52 ToSMAN - Fom 260 “educes et o S o e e

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X
Add Mode Form 26Q (Domestic) - Deductee entry without Challan Deductee Details
Select Anancial Year |2018-19 Select Quarter Q2 Select Company | PDS INFOTECH PRIVATE LIMITED

Deductee entry - without Challan Sl Ho. PAN No. Party Name Section Amount Date Total Tax Deposite
1 ANMPS2323 DEBARCHNAAGRA 194) 5000.00 20/09/2018 500.00 500.00
Deductee S No. [412] acs

Deductee Name [416]  FUTURE VISION AIDE PRI
PAN [415] AABCF3544Q
[ | section [4171 194 -

[ Professional & Technical Services |
Payment Date [418] 20/09/2018  DD/MM/YYYY

Amount of Payment [419] 5800.00
Rate [423] 10.0000 -
Income Tax 580.00 i
Surcharge 0.00
Cess 0.00
Total 24
Tax Deposited [420] 580.00

Remarks[424] | Nomal -

Certificate No. [425] | = Total Tax D ited 500.00

g

| Save || Cancel | Seach || Refresh Delete

T e ——

e Enter Deductee OR

Data Sawed | .| | | | | _l

Figure - Deductee without Challan Details

The deductees are tagged by loading the challan in the upper grid and tagging its corresponding deductees.
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= T s S R — |

o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit

View Mode Tag Deduciee records General Mode

FormMo Financial Year [2018-19 Quarter Company [PDS INFOTECH PRIVATE LIMITED |

Select Challan | 51 No_ - 1 Challan No. - 50117 Challan Date - 06/08/2018 BSR Code - 0510308
S PAM No. Party Name i Amourt  Date
CHAKRESHWARI EXPORTS PVT. L...

,

2 AAACOI758L  OVERNITE EXPRESS LTD. 194C 23500 16/07/2018 5.00 500

3 AMACDI758L  OVERNITE EXPRESS LTD. 194C 4701000 16/07/2018 34100 941.00

4 AAECP1918R  PROFESSIONAL COURIERS NETW... 134C 833260 23/07/2018 163.00 163.00

5 AACCGU527D GOOGLE INDIAPRIVATELIMITED  134C 8838305 31/07/2018 1780.00 1780.00

6 AYHPGS431G  PIYALI GANGLLY 14) 17800.00 02/07/2018 1780.00 1780.00

7 AABCDS0OSE  DIADEM TECHNOLOGIES PVT. LTD.  194) 440000 02/07/2018 44000 44000

0 nain s nn MO 11ACIAL AL A0 ACON0 N0 00 AN AN 0 ACnn nn iron nn ™
Challan Amount | 32681.00] Difference | 0.00] Total Tax Deposited | 32681.00]

Untag Deductees from Challan

R Frep———r—
All Unlagged deduciees

Sl PAN Mo. Party Name Section Amourt  Date Total Tax Deposited
v AHMP P DEBA A AGRAWA 5 D00.00 | 20/09/2018 DO0.0C 00.00
2 |AABCF35440Q |FUTURE VISION AIDE PRIVATELL.. |134) 5300.00 | 20/09/2018 580.00 530.00
Select / Deselect Al Tagged Summary - 2 records selected 1080.00 1080.00 |
[ Tag Deductees to Challan ] Back to Home Screen ]

Data Sawed | .| | | | | _l

Figure - Tag Deductee Records

There is also an option to find deductees based on Section and Month for tagging.
Note: Returns cannot be generated if there are Untagged Deductee records

In case, Form 24Q (salary return) is selected then salary details have to be entered also.
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6.4. Salary Details — Form 24Q, Q4 (Annexure
Il)

It is mandatory for the ‘Employer’ to provide details of tax computation of each employee and the total tax
deducted (TDS) during the financial year. This information is to be entered in the 4th Quarter of Form 24Q
in Annexure Il.

In Form 24Q — Q4, click of the ‘Salary detail (Annexure Il)’ button on the Home Screen. The following
interface is displayed:

[= TDSMAN - [Salary Details - Annexure Il] - A
o Masters Regular Return  Corrections Return  Reports  NSDL i TRACES i Utilities  Exit -
Form 240 Safary Detats - Amnexure
Financial Year [2023-24 Quarter |Q4 Company [PDS INFOTECH PRIVATE LIMITED |
Sil No. Name [329] [PRAKASH MOHTA | PAN [328] [EPNPK6767D T Satary Dotails ]
Cat[330] |CHETEE v FromDt [01/04/2023 | ToDt [31/03/2024 | SriNo. Name Total Deducted
® Mandatory Fields only New Regime [115BAC] Old Regime ‘
~
Total Salary
1. Gross Salary
(a) Sec17(1)- Salary 700000.00
(b) Sec17(2) - Value of perquisites 0.00 (d) Total
(c) Sec17(3)-Profits in lieu of salary 0.00 700000.00
2 Less: Allowance under section 10
Amount
a) Section10(5) -Travel concession or assistance 0.00
b) Section10(10) - Death cum Retirement Gratuity 0.00
c) Section10(10A) - Commuted value of Pension 0.00
d) Section10(10AA) - Cash equivalent of leave salary encashment 0.00
e) Section10(13A) - House Rent Allowance Calculate 0.00
f) Section10(14) - Other special allowances 0.00
0.00
0.00
0.00 v
> ‘[;Ignﬁg Save Cancel Missing PANs Edit Search Delete Refresh Back to Home screen

Annexure Il -Salary Details

Through this, tax computation of each employee is entered. Please note, it is a long form and needs to
scrolled. Towards the end of the form, the total tax deducted (TDS) during the financial year also needs to
be entered.

There are three sections in the interface:
» Left Panel — Data of each employee to be recorded here
* Right Panel — Recorded data is listed here in the sequence of entry
+ Bottom — it has the self-labelled action button
After providing the details of employee, click on ‘Save’. The saved record is displayed on the right panel.

Keep entering for rest of the employees in a similar manner. This is a long form which needs to be scrolled
down. An illustrative screen is displayed below:
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[™= TDSMAN - [Salary Details - Annexure Il] - X
o Masters RegularReturn Corrections Return Reports  NSDLInformation ~ TRACES Information  Utilities  Exit -8
Add Mode Form 24Q Salary Details - n | General Mode
Financial Year |2023-24 Quarter Company |PDS INFOTECH PRIVATE LIMITED |
Srl No. 3|Name [329] l ‘ PAN [328] ‘ ‘ v ‘ Salary Details |
Cat[330] |G-General v] FromDt [01/04/2023 | ToDt [31/032024 | Total
Srl No. Name Deducted
@ Mandatory Fields only | New Regime [115BAC] [J Oid Regime
1 PRAKASH MOHTA 299000.00
e~ ~| || E—EEEE 11500000
1. Gross Salary
(a) Sec17(1) - Salary 0.00
(b) Sec17(2) - Value of perquisites 0.00 (d) Total
(c) Sec17(3)-Profits in lieu of salary 0.00 0.00
2. Less: Allowance under section 10
Amount
a) Section10(5) -Travel concession or assistance 0.00
b) Section10(10) - Death cum Retirement Gratuity 0.00
c) Section10(10A) - Commuted value of Pension 0.00
d) Section10(10AA) - Cash equivalent of leave salary encashment 0.00]
e) Section10(13A) - House Rent Allowance Calculate 0.00
f) Section10(14) - Other special allowances 0.00
0.00
0.00
0.00 v
> gIEDhﬁg Save Cancel Missing PANs Edit Search Delete Refresh Back to Home screen
Existing data updated | ."l”_

Annexure Il - Salary Details

Note: The content of the data is similar to the format and sequence as in Form 16

Important points to take note:

Employee List Help:

While entering the ‘Employee Name’, a help screen with the list of employees with the matching text is
displayed for selection. If a new ‘Employee’ is entered (i.e. not appearing in the display list), it will accept
and a new record will be created in the list which will appear for the future.

New Tax / Old Tax Regime:
The tax computation is based on the ‘New Regime’ or the ‘Old Regime’. From FY:23-24, the default
Regime would be ‘New’. The employee may opt for the ‘Old’ regime.

Tax Calculation Help:

The system will display the taxable income and the computed tax based on the selected Regime alongside
where the data is being entered for each employee. This is useful to ensure the data provided is in
compliance. One may view the system calculation by clicking on ‘View Calculation’

Total TDS Deducted Help:

Tax is deducted from employees throughout the year. The amount as entered should be as per the data
provided during the course of the quarters during the year. The sum of TDS for the employees are
(information taken from Regular Returns only that is prepared from TDSMAN) is shown alongside with a
Help option to view the details of TDS month-wise.
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Missing PAN:

The button on the Bottom Panel is for getting a list of all PANs (Employees) wherein it has data during the
course of the financial year, but it is missing in the Annexure Il. This may be helpful to address situations in
case it has been inadvertently missed out.

Modify a Salary Record:

In order to modify information on an ‘Employee’ record, select the record that needs to be modified from the
Right Panel and either double-click or click on the “Edit’ button. The selected record will be displayed on the
Left Panel which can now be modified and ‘Saved’ again.

Delete a Salary Record:

In order to delete an ‘Employee’ record, select the record that needs to be deleted from the Right Panel and
click on the ‘Delete’ button. The record will be deleted after seeking reconfirmation.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 96 of 383



PDS Infotech Pvt. Ltd. TDSMAN Ver. 14.1 - User Manual_en

6.5. Pension Details by Banks u/s 194P
(Annexure Ill)

This is applicable for Banks and similar entities paying Pension to Senior Citizens (Age 75+) as per
provisions of Section 194P. By submitting the Pensioner’s data in this Annexure, the assessee will not be
required to file the Income Tax Returns.

This section will only be enabled only after ‘checking’ the option ‘Enable Annexure Il (Form 24Q-Q4)’ In
the ‘Company Master’.

In Form 24Q — Q4, click of the ‘Section 194P (Annexure lll)’ button on the Home Screen. The following
interface is displayed:

™= TDSMAN - [Section 194P - Annexure IIl] - X
s Masters RegularReturn Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit -8
Add Mode Section 194P - Annexure Ill | General Mode
Financial Year |2023-24 Quarter |Q4 Company |PDS INFOTECH PRIVATE LIMITED ‘
Sl No. 1|Name [329] |SUDIP MEHRA | PAN [328] [aPZNRO0SSC | Details |
Cat [330] ‘S - Senior Citizen v‘ [] Taxation u/s 115BAC Net Tax
SrlNo. Name
~ Payable
Total Salary
1. Gross Pension
(a) Sec17(1) - Gross Pension 0.00 (d) T‘:;aolo
2. Deductions under section 16
(a) Tax on Employment (16iii) m
(b) Standard Deduction (16ia) [ ooof
3. Aggregate of 2(a) & (b) 0.00
4. Income chargeable under the head 'Salaries’ (3-1) 0.00
5. Interest Income under the other sources paid by the specified bank
6. Gross Total Income (4 + 5) 0.00
7. Deductions under Chapter VI-A
Gross Amount Deductible Amount
a) Sec 80C-Deduction under life insurance premia, [ ‘ ‘ I
contributions to provident fund etc. 0.00 0.00
b) Sec 80CCC-Deduction under confribution to certain [ OOD‘ ‘ 0 [}OI
pension funds -
¢) Sec 80CCD(1)-Deduction under pension scheme [ D.Oﬂ\ [ 0 uol
Total deduction u/s 80C. 80CCC & 80CCD(1) [ 0.00| | 0.00|
d) Sec BOCCI;)J(}JB)—Deduf1ions Lrlreas pect of am(:u nt [ D.ODI ‘ 0 DOI v
> \éIEDME g Save Cancel Edit Search Delete Refresh Back to Home screen
||| —

Annexure Il
Through this, tax computation of each employee is entered. Please note, it is a long form and needs to be
scrolled. Towards the end of the form, the total tax deducted (TDS) during the financial year also needs to
be entered.
There are three sections in the interface:
+ Left Panel — data of each employee in to be recorded here

* Right Panel — recorded data is listed here in the sequence of entry
+ Bottom — it has the self-labelled action button
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After providing the details of the employee, click on ‘Save’. The saved record is displayed on the right
panel. Keep entering for rest of the employees in a similar manner. This is a long form which needs to be
scrolled down. An illustrative screen is displayed below:

™= TDSMAN - [Section 194P - Annexure Ill] - X
o Masters RegularReturn Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit -8
Financial Year |2023-24 Quarter |Q4 Company ‘PDS INFOTECH PRIVATE LIMITED |
SNo.| 3 Name[329] | leanpze [ | /| Details \
Cat[330] |S-Senior Citizen v [] Taxation u/s 115BAC SN N Net Tax
~ o ame Payable
T;"g:os;:':;:mn ‘ 1 AMAN SHAW 4160000
(a) Sec17(1)- Gross Pension (d) Tt:)'aolo SUDIP MEHRA 53248,00
2_Deductions under section 16
(a) Tax on Employment (16iii) m
(b) Standard Deduction (16ia) [ o000
3. Aggregate of 2(a) & (b) 0.00
4. Income chargeable under the head 'Salaries' (3-1) 0.00
5. Interest Income under the other sources paid by the specified bank
6. Gross Total Income (4 + 5) 0.00
7. Deductions under Chapter VI-A §
Gross Amount Deductible Amount
a) Sec 80C-Deduction under life insurance premia, ‘ ‘ [ ‘
contributions to provident fund efc. 0.00 000
b) Sec 80CCC-Deduction under contribution to certain ‘ 0 ()0‘ ‘ 0 00‘
pension funds -
¢) Sec 80CCD(1)-Deduction under pension scheme l oo()‘ l 0,00‘
Total deduction u/s 80C. 80CCC & 80CCD(1) [ 0.00/ | 0.00|
d) Sec 80CCD(1B)-Deductions in respect of amount [ 0 DO] [ 0 00‘ o
> ggﬁg Save Cancel Edit Search Delete Refresh Back to Home screen
Data Saved | 1

Annexure Il
Note: The content of the data is the abridged version of the format and sequence as in Form 16
Important points to take note:

Employee List Help:

While entering the ‘Employee Name’, a help screen with the list of employees with the matching text is
displayed for selection. If a new ‘Employee’ is entered (i.e. not appearing in the display list), it will accept
and a new record will be created in the list which will appear for the future.

New Tax / Old Tax Regime [Taxation u/s 115BAC]:
The tax computation is based on the ‘New Regime’ [115BAC] or the ‘Old Regime’. From FY:23-24, the
default of Regime would be ‘New’. The employee may opt for the ‘Old’ regime.

Tax Calculation Help

The system will display the taxable income and the computed tax based on the selected Regime alongside
where the data is being entered for each employee. This is useful to ensure the data provided is in
compliance. One may view the system calculation by clicking on ‘View Calculation’

Total TDS Deducted Help:
Tax is deducted from employees throughout the year. The amount as entered should be as per the data
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provided during the course of the quarters during the year. The sum of TDS for the employees are
(information taken from Regular Returns only that is prepared from TDSMAN) shown alongside with a Help
option to view the details of TDS month-wise.

Missing PAN:

The button on the Bottom Panel is for getting a list of all PANs (Employees) wherein it has data during the
course of the financial year, but it is missing in the Annexure Ill. This may be helpful to address situations in
case it has been inadvertently missed out.

Modify a Pension (194P) Record:

In order to modify information on an ‘Employee’ record, select the record that needs to be modified from the
Right Panel and either double-click or click on the “Edit’ button. The selected record will be displayed on the
Left Panel which can now be modified and ‘Saved’ again.

Delete a Pension (194P) Record:

order to delete an ‘Employee’ record’, select the record that needs to be deleted from the Right Panel and
click on the ‘Delete’ button. The record will be deleted after seeking reconfirmation.
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6.6. Generation of Return

After all data pertaining to the Return have been entered, one is now all set to generate the TDS / TCS
Return.

Click on ‘Generate Return’ from the Home Screen. The following interface appears on the right panel:

TDS5 filing inveolves following steps :

1. Generation of text file.

2. Creation of FVU file using the text file.
3. Printing of Form 27A_

Step 1

Generate text Fle ]
TDS/TCS Input Rle Name with Path

Step 2 and 3
7] Download CSl file Automatically
TDS/TCS Output folder -
C:\Program Files\TDSMANv07 2\FVU Files\CHNI | ... |

[ Create FVU file Print 27A (FVU)

Last Generation Status

Open Output Folder Quit

Figure 5-13 Generate Returns

There are three steps involved in the Generation of Return as follows:
1. Generate the Text File

2. Challan Verification through CSI file

3. Generate FVU file using the FVU Utility of the Dept.

These steps are explained as under:

Generate the text file

In the first step you will have to generate the text file. This text file is used as an input file for the validation
by the utility provided by Income Tax Department.
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Challan Verification through CSl file

For verifying the Challans, the CSI file as provided by the Income Tax Dept. is required. This may either be
downloaded automatically from their website or may be provided manually.

For ‘automatic’, the CSI will be downloaded either by ‘Password’ login (if opted for in the Company Master)
or through ‘OTP’ login (Mobile No. and OTP as received will need to be entered). In the case of ‘manual’,
the path of the CSI file needs to be provided.

Generate FVU file using the FVU Utility of the Dept.

The third step is the generation of the FVU file (Return for filing). This involves successful validation of the
text file (Step #1) and Challan verification (Step #2). In case of validation failure, the FVU may not be
generated or generated with errors.

If FVU is successfully generated, one can now file the Return either ‘Online’ or through ‘TIN-FC’ (print
Form 27A for this option)
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6.7. Deductee without Challan entry

Normally one cannot enter Deductee without making a challan. However there is an option through
“Preference” module where by enabling it one can enter Deductees without making a challan. The
deductees needs to be tagged to the challan later before generating return.

= TDSMAN - [Form 26Q - Deductee entry without Challan 5T P
o  Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit - 2 X

View Mode Form 26Q (Domestic) - Deductee entry without Challan Basic Information

Select Financial Year |2018-19 ~|  Select Quarter Select Company |PDS INFOTECH PRIVATE LIMITED v

Company Info
TAN |CALP08143C

PAN |AAECPE176D GSTN

Deductor Type | K- Company
Company Name |PDS INFOTECH PRIVATE LIMITED View Details
Responsible Person | RANJAN GOENKA View Details

Responsible Person's PAN

Deductee Records
Total Deductee Records | 39 Verify all PAN
Too Detuctoe Tooed [ |
Total Untagged Dehetess 0|

Returns cannot be generated if there are Untagged Deductee records.

Enter Deductee Records ][ Tag Deductee(s) ]

[ ewm |

Select Return =———jp OR

Figure - Add Deductee without Challan
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52 ToSMAN - Fom 260 “educes et o S o e e

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X
Add Mode Form 26Q (Domestic) - Deductee entry without Challan Deductee Details
Select Anancial Year |2018-19 Select Quarter Q2 Select Company | PDS INFOTECH PRIVATE LIMITED

Deductee entry - without Challan Sl Ho. PAN No. Party Name Section Amount Date Total Tax Deposite
1 ANMPS2323 DEBARCHNAAGRA 194) 5000.00 20/09/2018 500.00 500.00
Deductee S No. [412] acs

Deductee Name [416]  FUTURE VISION AIDE PRI
PAN [415] AABCF3544Q
[ | section [4171 194 -

[ Professional & Technical Services |
Payment Date [418] 20/09/2018  DD/MM/YYYY

Amount of Payment [419] 5800.00
Rate [423] 10.0000 -
Income Tax 580.00 i
Surcharge 0.00
Cess 0.00
Totl 424
Tax Deposited [420] 580.00

Remarks[424] | Nomal -

Certificate No. [425] | o= Total Tax Dy ited 500.00

g

| Save || Cancel | Seach || Refresh Delete

T e ——

e Enter Deductee OR

Data Sawed | .| | | | | _l

Figure - Deductee without Challan Details

The deductees are tagged by loading the challan in the upper grid and tagging its corresponding deductees.
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= T s S R — |

o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit

View Mode Tag Deduciee records General Mode

FormMo Financial Year [2018-19 Quarter Company [PDS INFOTECH PRIVATE LIMITED |

Select Challan (S| No. - 1 Challan No. - 50117 Challan Date - 06/08/2018 BSR Code - 0510308

S PAM No. Party Name i Amourt  Date &
1 CHAKRESHWARI EXPORTS PVT. L.
2 AAACOI758L  OVERNITE EXPRESS LTD. 194C 23500 16/07/2018 500 500
3 AAACOI7S8L  OVERNITE EXPRESS LTD. 194C 47010.00 16/07/2018 941.00 941.00
4 AAECP1918R  PROFESSIONAL COURIERS NETW... 194C 838860 23/07/2018 168.00 168.00
5 AACCG0527D GOOGLE INDIAPRIVATELIMITED  194C 88983.05 31/07/2018 1780.00 1780.00
6 ATHPG3431G  PIYALI GANGLLY 194 1780000 02/07/2018% 1780.00 1730.00
7 AABCDS00SE  DIADEM TECHNOLOGIES PVT. LTD. 194l 4400.00 02/07/2018 440.00 440,00
P N N s PP P sranan wconon 7|
Challan Amount | 32681. uu| Difference | 0.00] Total Tax Deposited | 32631.00]

Untag Deductees from Challan

R Frep———r—
All Unlagged deduciees

Sl PAN Mo. Party Name Section Amourt  Date Total Tax Deposited
v AHMP P DEBA A AGRAWA 5 D00.00 | 20/09/2018 DO0.0C 00.00
2 |AABCF35440Q |FUTURE VISION AIDE PRIVATELL.. |134) 5300.00 | 20/09/2018 580.00 530.00
Select / Deselect Al Tagged Summary - 2 records selected 1080.00 1080.00 |
[ Tag Deductees to Challan Back to Home Screen ]

Data Sawed | .| | | | | _l

Figure - Tag Deductee Records

There is also an option to find deductees based on Section and Month for tagging.

Note : Returns cannot be generated if there are Untagged Deductee records

In case, Form 24Q (salary return) is selected then salary details have to be entered also.
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6.8. Form 16 — Tax Computation (Bulk)

While placing or importing data in Annexure Il (Salary Details) in Form 24Q, the user also enters the ‘Tax
Payable’ value for each employee. On the interface of Annexure I, for each employee record, one can
cross-check the entered ‘Tax Payable’ value with the system computed value and accordingly, if required
correction action can be taken.

Through this module, one can do bulk cross-check of system computed values with the values provided.

Click on ‘Regular Return > Form 16 — Tax Computation (Bulk)’

&= TDSMAN - a X

Masters | Regular Return | Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit [l aail ol i)

Form 24Q
Form 26Q
Form 27Q ®
Form 27EQ

— , TDS MAN
Import from TDS (Consolidated Statement)/txt File Go to Dashboard

TDS Returns Made Easy

[ Form 16 - Tax Computation (Bulk)
Form No. 24Q

Form No. 26Q

PROFESSIONAL
EDITION e
Form No. 27Q Helpline
+91 33 2287 5500

. +91 33 4084 5500
Make Corrections +91 98364 90007

Email -
info@tdsman_com

Quarter wise Report

Name - PRIYANKA SEN
Receipt No. Serial No. : 24-25_PRO
Financial Year 1 2005-06 To : 2024-25
Regular Bulk Import Version Date : 30-Jan-2024 Developed by :
PDS Infotech (P) Ltd
6. Hungerford Street
Backup The Regency - 4th floor
www.tdsman.com Kolkata 700017

Form 16 - Tax Computation(Bulk)

Select the Financial Year and Company. Click on ‘Load’ to get all the employee records as per Annexure
Il on the grid below:
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&= TDSMAN - [Form 16 - Tax Computation (Bulk]] - X
ol Masters RegularReturn Corrections Return  Reports  IT PortallNSDL Information  TRACES Information  Utilities  Exit -8 x
Form 16- 1 Computaton (Bl

Select Financial Year 2023-24 o Select Company |PDS INFOTECH PVT. LTD. [AHMS00045D] ~ Load

SL PAN No. MName Category Regime Taxable Income Tax Payable(as entered) Tax Payable(as computed) Difference
1 AHUPS1110Q MANISH H. SHAH G MNew 2321171.00 256351.00
2 AAAPX3TIBL VEDPRAKASH G MNew 1620713.00 186214.00
3 AATPOB623Q MUKESHSINGH O G 650724.00 42645.00
4 AAZPNDO19K JAYASREE P NAIR w MNew 1694894.00 208468.00
5 ABGPY8551R MANOJ YAJURVEDI G 969120.00 106324.00
6 ABKPLO776H JITENDRAKUMAR JLE.. G New 1620713.00 186214.00
7 ABYPY2721P JAGDISHPRASAD YAD.. G 486392.00 0.00
8 ACIPAG3IS4H SUNITHA AJITH w New 1198799.00 87800.00
9 ACXPP2425P NIRUBEN D PATEL w New 1467655.00 143531.00
10 ADNPCB757G ASHISH DHARMCHAN. G MNew 1128113.00 79217.00

ADUPVE379J RAMESH K VANNIYAR G 966896.00 105879.00

(2]

ADWP J5165G_|GOPALRAO JADRAY G | 126449600 19134900 __

AEJPB9126R  DEVENDRAPALSINGH _ S 2406300

14 AFBPMOU2EN  NAGINBHAIB G 109360800 14058200

15 AFGPYOS29N  SHRIRAM YADAV [ 176840.00 000

16 AFKPB2293G  DILPKUMARJBAROT G 736103.00 5372100

17 AGFPCS438H  DASHRATHEHAIS G 878555.00 2821100

18 AGQPAI216Q  DEEPAKKUMARKAYAR G New 95763300 5365400

19 AHBPTO3SR  BHARATKUMARK G New 996215.00 5943200

20 AHOPP75880  DEVESHAPATEL G 1227313.00 180894.00

21 AHSPDGISAH  JTENDRANDAVE G 637559.00 4001200 .
Total Short Deduct :
Records Differencefound [ 2|  Records | 2| value | 142020.00| Compute * Exit

Existing data updated

Form 16 - Tax Computation(Bulk)

The data as appearing on the grid displays the employee records with the ‘Tax Payable’ as entered.

Click on ’Compute’ for determining the system calculated ‘Tax Payable’.

The result will be displayed as under:

== TDSMAN - [Form 16 - Tax Computation (Bulk]] - s
ot Masters Regular Return Corrections Return Reports  IT PortalNSDL Information  TRACES Information  Utilities  Exit -8 x
Form 16 - Tax Computation (Bulk)

Select Financial Year 2023-24 ~ Select Company |PDS INFOTECH PVT. LTD. [AHMS00045D] ~ Load
SL PAN No. MName Category Regime Taxable Income Tax Payable(as entered) Tax Payable(as computed) Difference
1 AHUPS1110Q MANISH H. SHAH G MNew 2321171.00 256351.00 396351.00 140000.00
2 AAAPX3ITIBL VEDPRAKASH G MNew 1620713.00 186214.00 186214.00 0.00
3 AATPOB623Q MUKESHSINGH O G 650724.00 42645.00 42645.00 0.00
4 AAZPNDO19K JAYASREE P NAIR w MNew 1694894.00 208468.00 208468.00 0.00
5 ABGPY8551R MANOJ YAJURVEDI G 969120.00 106324.00 106324.00 0.00
6 ABKPLO776H JTENDRAKUMAR JLE.. G New 1620713.00 186214.00 186214.00 0.00
7 ABYPY2721P JAGDISHPRASAD YAD.. G 486392.00 0.00 0.00 0.00
8 ACIPAG394H SUNITHA AJITH w Mew 1198799.00 87800.00 89820.00 202000
9 ACXPP2425P NIRUBEN D PATEL w MNew 1467655.00 143531.00 143531.00 0.00
10 ADNPCB757G ASHISH DHARMCHAN. G MNew 1128113.00 79217.00 79217.00 0.00
ADUPVE379J RAMESH K VANNIYAR G 966896.00 105879.00 105879.00

-_”
AEJPBS126R DEVENDRAPALSINGH 5 24063.00
14 AFBPMO026N NAGINBHAI B G 1093608.00 140582.00 140582.00 0.00
15 AFGPYD829N SHRIRAM YADAV G 176840.00 0.00 0.00 0.00
16 AFKPB2293G DILIPKUMAR J BAROT G 736103.00 59721.00 58721.00 0.00
17 AGFPC5438H DASHRATHBHAIS G §78555.00 88211.00 88211.00 0.00
18 AGQPA1216Q DEEPAK KUMAR KAYAR G MNew 957693.00 53654.00 53654.00 0.00
19 AHBPT9305R BHARATKUMAR K G Mew 996215.00 59432.00 59432.00 0.00
20 AHOPP7588D DEVESHAPATEL G 1227313.00 180694.00 180694.00 0.00
21 AHSPD6154H JITENDRA N DAVE G 637559.00 40012.00 40012.00 0.00 |
Total Short D i
Records Difference found l:l Records 2| Value 142020.00 o Exit

Existing data upc
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Form 16 - Tax Computation(Bulk)
Both the values are now displayed alongside with the difference, if any. The relevant summary is provided at

¢

the bottom of the grid. To download this data in ‘Excel’, click on the key.
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7. Importing of External Data

TDSMAN has a convenient option for importing / transferring data through Excel / CSV
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7.1. Import from Excel/CSV

To import data from Excel/CSV workbook, follow the steps given below:

* Create a Blank Excel/CSV sheet
» Enter data in the sheet
» Validate and import data from the Excel/CSV sheet

The specified actions can be accomplished through either of the two available options, 1. Excel or 2. CSV
both of which are explained below:

Create a Blank Excel Sheet

A pre-defined format has been provided in the Regular Return Menu. In order to do this, click on Regular
Return > Import from Excel/CSV > Create Blank Excel Sheet :

[== TDSMAN
Masters Regular Return | Corrections Return Reports NSDL Information  TRACES Information Utilities Exit
Form 24Q

Form 26Q
®

Form 27Q
Form 27EQ .
Import from Excel/CSV » Create Blank Excel sheet Go to Dashboard

Import from TDS (Consolidated Statement)/txt File rns Made Easy

Import Deductee Master

Deductee entry without Challan » Import Employee Master
Form 16 - Tax Computation (Bulk) import Company Master
Form NG. 26Q Import Transactions

Form No. 27Q

Helpline -

+91 33 2287 5500
+01 33 4084 5500
+91 98364 90007

Make Corrections

Email :
info@tdsman.com

Quarter wise Report

Form No. 27EQ
Name : RAHUL BANERJEE
Receipt No. Serial No. - PRO_RB_23-24
Financial Year : 2005-06 To : 2023-24
Regular Bulk Import Version Date : 20-Dec-2023 Developed by :
PDS Infotech (P) Lid.
6. Hungerford Street
Backup d The Regency - 4th floor
www.tdsman.com Kolkata 700017

S T )
Import From Excel/CSV - Create Blank Excel Sheet

The following screen will get displayed:
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[™= TDSMAN - [Create Blank Excel sheet] - X
8! Masters Regular Return  Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -8
Add Mode Get Blank Excel File Format General Mode

Select

Financial Year 2023-24 v
Select Import Type 24Q v
Select File Type xls v
Select Destination Folder
Excel file path [C\Users\USER\Desktop | —
Fi [XLS_BLANK24Q2324

Save Exit Q

Download Blank Excel Format

Select the Financial Year. Import Type and the relevant file type i.e. xIs or xlIsx files. Select the Excel File
Path to Save the same in the selected destination folder.

Enter data in the created Excel sheet
Provide the Challan and Deductee details in the Excel workbook as per displayed in the columns headers.

Note: Guidelines for placement of data are provided within the Excel workbook and should
be strictly followed.

Validate and Import data from Excel:

To import the data from Excel sheet, click on the option ‘Import from Excel/CSV’ > ‘import Transactions’

> Excel

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 110 of 383



= TDSMAN

Masters Regular Return | Corrections Return Reports  NSDL Information  TRACES Information Utilities Exit

Form 24Q
Form 26Q
Form 27Q
Form 27EQ

| Import from ExcellCSV

» Create Blank Excel sheet

Import from TDS (Consolidated Statement)/txt File
| Deductee entry without Challan

Form 16 - Tax Computation (Bulk)

urns Made Easy

Import Deductee Master
» Import Employee Master
Import Company Master

Form No. 1'612

Form No. 27Q

Make Corrections

Quarter wise Report

Form No. 27EQ

Receipt No.

Regular Bulk Import

Backup

Import Transactions » Excel
csv
Name : RAHUL BANERJEE
Serial No. : PRO_RB_23-24

Financial Year : 2005-06 To - 2023-24
Version Date : 20-Dec-2023

www.tdsman.com

Helpline -

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email -
info@tdsman.com

Developed by :

PDS Infotech (P) Lid.
6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

Import Transactions - Excel

The following screen will get displayed:

[™= TDSMAN - [Import from Excel file]

o Masters Regular Return Corrections Return Reports NSDL Information  TRACES Information Utilities  Exit

Import Mode

Excel Validate

‘ General Mode

Select
Select Financial Year

Select Quarter
Select Form No.

Select Company

Select Excel file
Excel file path

Progress

2023-24 v
Qi v
26Q v

PDS INFOTECH PRIVATE LIMITED [BLRT02860E]

v | Search by TAN

C:\Users\USER\Desktop\TM-UM-docs-7.1\XLS_BLANK26Q2324 xlIs

[4 Color coding in Excel sheet for errors (this may take a few more minutes)

Import Type
® New / Replace existing data

O Add to the existing data
Note - In excel challan serial no. should start from 1.

| —

Validate Excel file Exit

Import Data from Excel

Select the Financial Year, Quarter, Form No. and the Company Name for which the data needs to be
imported. Select the Excel file and choose the relevant ‘Import Type’ applicable. Click on ‘Validate Excel
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File’ to proceed with the data validation in Excel file. In case of errors encountered, it will be listed out in

one of the worksheets of the Excel file. Further, if ‘Color Coding for Errors’ has been opted for, errors will
also be marked in ‘color’ in the relevant data cells.

One needs to make corrections in the Excel sheet and again ‘Validate’ in a similar manner.

Once, the validation is successful (with no errors), the data is displayed in the format as under:

== TDSMAN - [Import from Excel file] -
o Masters RegularReturn Corrections Return  Reports  NSDL i TRACES i Utilities  Exit - 8
Import Summary
TANNo. [CALP08143C Company |PDS INFOTECH PVT LTD [CALP08143C] | Financial Year [2023-24 Form No. Quarter [Q2 |
Total Challan Records | 4| Total Deductee Records | 29| Amount Paid 1560793.23 | Challan Amount 108823.00 | TDS Deducted 108323.00

New Deductees Found l:l v

[ Challan Details J
BSR

Challan/Transfer

SINo. Section No. Deposit Date Code[24G No of Deductees Tax Deductee Total Difference Status
Voucher No. No
b Dowo ooz Jos100is 368400 %00 ool | |
2 46409 05/10/2023 0510017 10 38665.00 38665.00 0.00
3 32262 05/09/2023 0510018 9 27602.00 27602.00 0.00
4 34409 07/08/2023 0510019 9 38872.00 38872.00 0.00
Progress
Import Data Exit I » l 5

Import Transactions - Excel
All data as in the Excel file can be viewed in the interface above. The data can be browsed through the
content to ensure that data is being displayed. Once satisfied, click on ‘Import Data’ to transfer it into the
software database.
Note: The data gets transferred into the system only after ‘Import Data’ is clicked upon and confirmed

subsequently. After the import is completed you can go to the respective Form where the data was imported
and you are ready to generate the file for return submission.

Validate and Import data from CSV

Go to Regular Return > Import from Excel/CSV > CSV
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== TDSMAN = X

Masters Regular Return | Corrections Return Reports NSDL Information  TRACES Information Utilities Exit

Form 24Q

Form 26Q @
Form 27Q
Form 27EQ

‘ Import from Excel/CSV 3 Create Blank Excel sheet
Import from TDS (Consolidated Statement)itxt File

Import Deductee Master

Form 16 - Tax Computation (Bulk) Import Employee Master
Import Company Master
Form No. 26Q Import Transactions
Form No. 27Q Helpline :
+91 33 2287 5500
g +01 33 4084 5500
Make Corrections +91 98364 90007
3 Email -
Quarter wise Report info@tdsman_com
Server (1 + 4 Users)
Form No. 27EQ
Name : RAHUL BANERJEE
Receipt No. Serial No. : PRO_RB_23-24
Financial Year : 2005-06 To: 2023-24
Regular Bulk Import Version Date : 06-Nov-2023 Developed by -
PDS Infotech (P) Lid.
6. Hungerford Street
www.tdsman.com Kolkata 700017

Import Transactions - CSV

The following screen will get displayed:

™= TDSMAN - [Import from CSV file] - X
g Masters RegularReturn Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit -8

import Mode CSV Validate | General Mode

Make sure no comma (.) is present in the data.

Select
Select Financial Year 2023-24 v
SelectQuarter Q1 v
Select FormNo.  26Q v GetCSV Format
Select Company v Search by TAN
Select CSV file
Challan CSV file path | | —
Deductee CSV file path | | —
Import Type
® New / Replace existing data
O Add to the existing data
Note : In the CSV challan serial no. should start from 1.
Progress

Validate Csv file Exit

Get pre-defined CSV format

To get the pre-defined format of the CSV formats, select the Financial Year, Quarter and Form No. followed

by clicking on Get CSVFormal e ill need to specify the location where the format needs to be
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downloaded. Two blank CSV sheets (Deductee & Challan) will get downloaded into the system.

Providing data in CSV format

Provide the Challan details in the Challan CSV format and Deductee Details in the Deductee CSV format.
Once these are ready, one is now ready to Import data.

Validate and Import data from CSV

On the same interface as above, select the CSV formats in Challan and Deductee file path section and
choose the relevant ‘Import Type’ applicable. Click on ‘Validate CSV File to proceed with the data
validation as provided in the CSV formats. In case of errors encountered, it will be listed out in a HTML file.

One needs to make corrections in the CSV and again ‘Validate’ in a similar manner.

Once, the validation is successful (with no errors), the data is displayed in the format as under:

™= TDSMAN - [Import from CSV file] - a
o) Masters Regular Return Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 4

Csv Import General Mode

Import Summary

TAN No. Company |PDS INFOTECH PVT LTD [CALP08143C] | Financial Year Form No. Quarter (02

Total Challan Records | 2| Total Deductee Records | 0] Amount Paid Challan Amount TDS Deducted
New Ded Found 0 v

[ Challan Details ]
BSR

Challan/Transfer No of

SINe. Section No. Voucher No. Deposit Date EJ:'dEJZAtG Deduclees Tax Deductee Total Difference Status
[ [ e oo ewswr | | w0l oo |
2 13 06-07-2023 7654321 2000.00 0.00 2000.00
Progress
Import Data Exit ‘ > . =

Import Data from CSV

All data as in the CSV file can be viewed in the interface above. One can browse through the content to

[ Import Data ]

ensure that data is being displayed. Once satisfied, click on to transfer it into the

software database.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 114 of 383



PDS Infotech Pvt. Ltd. TDSMAN Ver. 14.1 - User Manual_en

7.2. Import from Excel / CSV for Salary Details

To import data from Excel/CSV for Salary Details, follow the steps given below:

* Create a Blank Excel/CSV sheet
» Enter data in the sheet
» Validate and import data from the Excel/CSV sheet

The specified actions can be accomplished through either of the two available options, 1. Excel or 2. CSV
both of which are explained below:

Create a Blank Excel Sheet

A pre-defined format has been provided in the Regular Return Menu. In order to do this, click on Regular
Return > Import from Excel/CSV > Create Blank Excel Sheet :

= TDSMAN - X
Masters Regular Return | Corrections Return Reports NSDL Information  TRACES Information Utilities Exit
Form 24Q
Form 26Q
®
Form 27Q
Form 27EQ .
Import from Excel/CSV » Create Blank Excel sheet Go to Dashboard
Import from TDS (Consolidated Statement)/txt File |mport Deductee Master rns Made Eas y
Deductee entry without Challan » Import Employee Master
Form 16 - Tax Computation (Bulk) Import Company Master
Form NG. 26Q Import Transactions
Form No. 27Q Helpline -
+91 33 2287 5500
N +01 33 4084 5500
Make Corrections +91 98364 90007
R Email :
Quarter wise Report info@tdsman.com
Form No. 27EQ
Name : RAHUL BANERJEE
Receipt No. Serial No. : PRO_RB_23-24
Financial Year : 2005-06 To : 2023-24
Regular Bulk Import Version Date : 20-Dec-2023 Developed by :
PDS Infotech (P) Lid.
6. Hungerford Street
Backup d The Regency - 4th floor
www.tdsman.com i

S T )
Import From Excel/CSV - Create Blank Excel Sheet

The following screen will appear:
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E TDSMAN - [Create Blank Excel sheet] - a X

o Masters RegularReturn Corrections Return Reports IT i TRACES i (U =9 subscribe our Blog | -

Add Modo Get Blank Excel File Format | General Mode

Select

Financial Year 2023-24
Select Import Type 24Q Salary Details N
Select File Type xis

Select Destination Folder

Excel file path C:\Users\senpr\Download: | ... ]
Filename XLS_BLANK_SD2324

Save Exit B

| =] -
Create blank Excel sheet

Select the Financial Year. Import Type (24Q — Salary Details) and the relevant file type i.e. xIs or xlsx
files. Select the Excel File Path to Save the same in the selected destination folder.

Enter data in the created Excel sheet
Provide the Challan and Salary details in the Excel workbook as per displayed in the columns headers.

Note: Guidelines for placement of data are provided within the Excel workbook and should be strictly
followed.

Validate and Import data from Excel:

To import the data from Excel sheet, click on the option ‘Import from Excel/CSV’ > ‘Import Transactions’
> Excel

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 116 of 383



PDS Infotech Pvt. Ltd.

TDSMAN Ver. 14.1 - User Manual_en

= TDSMAN
Masters Regular Return | Corrections Return Reports  NSDL Information  TRACES Information Utilities Exit
Form 24Q
Form 26Q

®
Form 27Q
DS MAN
| Import from Excel/CSV » Create Blank Excel sheet

Import from TDS (Consolidated Statement)/txt File import Dodicine Mastor urns Made Easy
| Deductee entry without Challan » Import Employee Master
Form 16 - Tax Computation (Bulk) Import Company Master
Form No. 26Q Import Transactions » Excel
csv
Form No. 27Q
Make Corrections
Quarter wise Report
Form No. 27EQ
Name : RAHUL BANERJEE
Receipt No. Serial No. : PRO_RB_23-24
Financial Year : 2005-06 To - 2023-24
Regular Bulk Import Version Date : 20-Dec-2023

Backup

www.tdsman.com

Helpline -

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email -
info@tdsman.com

Developed by :

PDS Infotech (P) Lid.
6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

Import Transactions - Excel

The following screen will appear:

= TDSMAN - [Import from Excel file]
) Masters RegularReturn Corrections Return  Reports  IT PortalNSDL Information  TRACES Information  Utiities  Exit ([l il d e

Import Mode Excel Validate

| General Mode

Select
Select Financial Year 2023-24

Select Quarter Q4
Select Form No. 24Q Salary Details
Select Company PDS INFOTECH PRIVATE LIMITED [CALP08143C]

Select Excel file
Excel file path C:\Users\senpr\Desktop\Salary details TM\XLS_BLANK_SD2324 xis
8 Color coding in Excel sheet for errors (this may take a few more minutes)

Import Type
O New / Replace existing data
O Add to the existing data

Progress

Enter Deductee without Challan

Put 0 or blank in ‘Challan Serial Reference’ cell of ‘Deductee Details’ sheet.

v Search by TAN

Validate Excel file Exit

Validate Excel

Select the Financial Year, Quarter, Form No. and the Company Name for which the data needs to be
imported. Select the Excel file and choose the relevant ‘Import Type’ applicable. Click on ‘Validate Excel
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File’ to proceed with the data validation in Excel file. In case of errors encountered, it will be listed out in
one of the worksheets of the Excel file. Further, if ‘Color Coding for Errors’ has been opted for, errors will
also be marked in ‘color’ in the relevant data cells.

One needs to make corrections in the Excel sheet and again ‘Validate’ in a similar manner.

Once, the validation is successful (with no errors), the data is displayed in the format as under:

&= TDSMAN - [Import from Excel file] = =) X
8 Masters RegularReturn Corrections Return  Reports  IT PortallNSDL Information  TRACES Information  Utilities  Exit -8 x
e g
Import Summary
TAN No. |CALP08143C Company |PDS INFOTECH PRIVATE LIMITED [CALP08143C] Financial Year | 202324
Total Employee Records l:l
New Employ Found 6
\ Salary Details |
Sr From To
Ne PAN Employee Name Category Date Date Total Salary Total TDS Deducted Shorifall/Excess
1 .. |BRAJESH KUMAR G - General |01/04/20... [31/03/20... 630042.00 3500.00 -3500.00
| 2 DXJPS3.. SURYAKANT G- General 01/04/20... 31/03/20... 400588.00 0.00 0.00
| 3 EHAPS9.. VIKASH SINGH G-General  01/04/20... 31/03/20... 721148.00 16500.00 -141.00
| 4 AOHPKS... PRABHAT KUMAR G- General  01/04/20... 31/03/20... 1084006.00 122000.00 -45396.00
|5 AIVPS34.. ANUP KUMAR SHUKLA G- General  01/04/20... 31/03/20... 1402167.00 171400.00 -59.00
6 AVNPK7.. RAJESH KUMAR G- General  01/04/20... 31/03/20... 1034656.00 81000.00 -512.00
Progress
Import Data Exit =|

Import Excel

All data as in the Excel file can be viewed in the interface above. The data can be browsed through the
content to ensure that data is being displayed. Once satisfied, click on ‘import Data’ to transfer it into the
software database.

Note: The data gets transferred into the system only after ‘Import Data’ is clicked upon and confirmed

subsequently. After the import is completed you can go to the respective Form where the data was imported
and you are ready to generate the file for return submission.

Validate and Import data from CSV

Go to Regular Return > Import from Excel/CSV > CSV
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Masters

Regular Return | Corrections Return Reports

NSDL Information
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TRACES Information  Utilities  Exit

Form 24Q
Form 26Q
Form 27Q
Form 27EQ

‘ Import from Excel/CSV

Create Blank Excel sheet

Import from TDS (Consolidated Statement)itxt File

Farm 16 - Tax Computation (Bulk)

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

Form No. 27EQ

Receipt No.

Regular Bulk Import

Backup

i

Import Deductee Master
Import Employee Master

Import Company Master
Import Transactions
Server (1 + 4 Users)
Name : RAHUL BANERJEE
Serial No. : PRO_RB_23-24

: 2005-06 To : 2023-24
: 06-Now-2023

Financial Year

Version Date

www.tdsman.com

Import Transactions - CSV

The following screen will get displayed:

Helpline :

+91 33 2287 5500
+01 33 4084 5500
+01 98364 90007

Email -
info@tdsman com

Developed by -
PDS Infotech (P) Lid.

6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

&= TDSMAN - [Import from CSV file] = =] X
@ Masters RegularReturn Corrections Return  Reports  IT PortalNSDL Information  TRACES Information  Utilities  Exit [ iaaliela doy) -8 x
Import Mode CSV Validate | General Mode

Select
Select Financial Year

Select Quarter
Select Form No.
Select Company

Select CSV file

Salary Details CSV path

Progress

Make sure no comma (,) is present in the data.

2023-24

Q4

24Q Salary Details
PDS INFOTECH PRIVATE LIMITED [CALP08143C]

' Get CSV Format

C:\Users\senpr\Desktop\Salary details TM\CSV_BLANK_FORMAT_24QSD\SALARY DETAILS csv

Import Type
O New / Replace existing data
O Add to the existing data
Note : In the CSV challan serial no. should start from 1.

v Search by TAN

=

Validate CSV file Exit

Validate CSV File

To get the pre-defined format of the CSV formats, select the Financial Year, Quarter and Form No. followed

by clicking on ..GeLCSV Format e yill need to specify the location where the format needs to be
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downloaded. Two blank CSV sheets (Deductee & Challan) will get downloaded into the system.

Providing data in CSV format

Provide the Challan details in the Challan CSV format and Deductee Details in the Deductee CSV format.
Once these are ready, one is now ready to Import data.

Validate and Import data from CSV

On the same interface as above, select the CSV formats in Challan and Deductee file path section and
choose the relevant ‘Import Type’ applicable. Click on ‘Validate CSV File to proceed with the data
validation as provided in the CSV formats. In case of errors encountered, it will be listed out in a HTML file.

One needs to make corrections in the CSV and again ‘Validate’ in a similar manner.

Once, the validation is successful (with no errors), the data is displayed in the format as under:

= TDSMAN - [Import from CSV file]
@ Masters RegularReturn Corrections Return  Reports  IT PortalNSDL Information  TRACES Information  Utilities  Exit ([ L raali s Lo i) -8 x

Import Mode CSV Import General Mode

Import Summary
TAN No. CALP08143C Ci ‘PDS INFOTECH PRIVATE LIMITED [CALP08143C] Fil ial Year 2023-24

Total Employee Records 4
New Employ Found | —
[ Salary Details ]

Sr From To
Ne PAN Employee Name Category Dato Date Total Salary Total TDS Deducted Shortfall/Excess

1 |AJKPK6S... |ANIMESH KAR - General |01/04/20... [31/03/20... 1031450.00 38428000 ___ 000]

2 AFXPG4. MD.GAYASUDDIN G- General  01/04/20.. 31/03/20 76139100 28000.00 -2730.00
3 ACHPR1. ASHOK KUMAR RAHA G-General  01/04/20_ 31/03/20 96000000 59834.00 0.00
4 ATLPC43 . SOUMYAKISHOR CHAKRABO . G- General 01/04/20 . 31/03/20 676678 00 0.00 0.00
Progress
Import Data Exit =
Import CSV

All data as in the CSV file can be viewed in the interface above. One can browse through the content to
1 Import Data I

to transfer it into the

ensure that data is being displayed. Once satisfied, click on
software database.
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7.3. Import from TDS File

When you import the data from the TDS file, all the challan and deductee data from this file is transferred
into the database of the software including automatic creation of the Deductee & Employee master data.

For Importing of data from TDS file, in order to do this, click on Regular Return > Import from TDS File
(Consolidated Statement)/txt File :-

&= TDSMAN - [=] X
Masters | Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit

Form 24Q

Form 26Q

Form 27Q

-

®
Form 27eQ
Import from ExceliC SV I D M A N
Go to Dashboard

| Import from TDS (Consolidated Statement)/txt File
TDS Returns Made Easy

Form 16 - Tax Computation (Bulk)

Form No. 26Q

" PROFESSIONAL
EDITION

Form No. 27Q

Helpline -

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Make Corrections

S ET

Quarter wise Report info@tdsman._com

Name : SUJIT BOSE
Serial No. : 24-25_PRO
Financial Year - 200506 To : 2024-25

Receipt No.

Version Date © 30-Jan-2024 Developed by -

PDS Infotech (P) Lid.
6. Hungerford Street
The Regency - 4th floor

www.tdsman.com Kolkata 700017

Regular Bulk Import

m
TN
Lo
| recorion |
| o eenrot |
BTN
T
| oo |
T

Backup

N T
Import From TDS File

The following screen will get displayed:
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E TDSMAN - [Import from TDS/txt File]

- o X
o Masters RegularReturn Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit [E1 200 TN g- 15T -8 X
Import Mode Import from TDS/txt File | General Mode

Select
Select FA Year 2022-23 v
Select Quarter Q2 v
Select Form No.  26Q ~

Select Company PDS INFOTECH PVT. LTD. [CALS10294E] ~ Search by TAN

Select TDS file
TDS file path  C:\Users\senpr\Deskiop\CALS10294E_202324_26Q_Q2.ds
Master import @ Transaction Import

Progress

Import Exit m =|

Import From TDS File

Select the Financial Year, Quarter, Form No. and Company Name for which the data needs to be imported.

Browse and select the TDS file and click on the button . After checking and verifying relevant
details, the data will be transferred into TDSMAN.
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7.4. Import from Excel for Deductee Entry
without Challan

To import data from Excel for deductee entry without challan, follow the steps given below:

» Create a Blank Excel sheet
e Enter data in the sheet
* Validate and import data from the Excel sheet

Create a Blank Excel Sheet

A pre-defined format has been provided in the Regular Return Menu. In order to do this, click on Regular
Return > Import from Excel/CSV > Create Blank Excel Sheet :

= TDSMAN - X
Masters | Regular Return | Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit

I Form 24Q

Form 26Q

Form 27Q

Form 27EQ

Import from Excel/CSV > Create Blank Excel sheet
Import from TDS (Consolidated Statement)itxt File

Go to Dashboard

Import Deductee Master rns Made Easy

Deductee entry without Challan » Import Employee Master
Form 16 - Tax Computation (Bulk) Import Company Master
Form No. 26Q

Import Transactions

Form No. 27Q Helpline :

+91 33 2287 5500
N +91 33 4084 5500
Make Corrections +91 98364 90007
Email :

Quarter wise Report info@tdsman.com

Form No. 27EQ

Name : RAHUL BANERJEE
Receipt No. Serial No. : PRO_RB_23-24
Financial Year : 2005-06 To : 2023-24
Regular Bulk Import Version Date : 20-Dec-2023 Developed by :

PDS Infotech (P) Lid.
6. Hungerford Street
The Regency - 4th floor

www.tdsman.com Kotkata 700017

Backup

|5
Import From Excel/CSV - Create Blank Excel Sheet

The following screen will get displayed:
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[™= TDSMAN - [Create Blank Excel sheet] - X
8! Masters Regular Return  Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -8
Add Mode Get Blank Excel File Format General Mode

Select

Financial Year 2023-24 v
Select Import Type 24Q v
Select File Type xls v
Select Destination Folder
Excel file path [C\Users\USER\Desktop | —
Fi [XLS_BLANK24Q2324

Save Exit Q

Download Blank Excel Format

Select the Financial Year. Import Type and the relevant file type i.e. xIs or xlIsx files. Select the Excel File
Path to Save the same in the selected destination folder.

Enter data in the created Excel sheet
Provide the Challan and Deductee details in the Excel workbook as per displayed in the columns headers.

Note: Guidelines for placement of data are provided within the Excel workbook and should
be strictly followed.

Validate and Import data from Excel:

To import the data from Excel sheet, click on the option ‘Import from Excel/CSV’ > ‘import Transactions’

> Excel
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= TDSMAN

Masters Regular Return | Corrections Return

Reports

NSDL Information ~ TRACES Information

Form 24Q
Form 26Q
Form 27Q
Form 27EQ

Utilities  Exit

| Import from ExcellCSV

» Create Blank Excel sheet

| Deductee entry without Challan

Form 16 - Tax Computation (Bulk)

Import from TDS (Consolidated Statement)/txt File

Import Deductee Master
» Import Employee Master

Import Company Master

urns Made Easy

Form No. 1'612

Form No. 27Q

Make Corrections

Quarter wise Report

Form No. 27EQ

Receipt No.

Regular Bulk Import

Import Transactions A Excel
csv
Name RAHUL BANERJEE
Serial No. PRO_RB_23-24
Financial Year 2005-06 To - 2023-24
Version Date 20-Dec-2023

www.tdsman.com

Helpline -

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email -
info@tdsman.com

Developed by :

PDS Infotech (P) Lid.

6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

Import Transactions - Excel

The following screen will get displayed:
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3 - - - ——
f= TDSMAN - Import from Excel file] | g . " — -~ |

= L - —

o= Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

e Ve onora oo

Select
Seect Fancil Yeor
Select Quarter
Select Form No. 260 =
Select Company | PDS INFOTECH PRIVATE LIMITED [CALPO8143C] ~ | Search by TAN

Select Excel file
Excel file path C:\Users\user\Deskiop\XLS_BLANK26Q2021 xs
[7] Color coding in Excel sheet for emors (this may take a few more minutes)
Import Type
@ New / Replace existing data
Add to the exsting data

Note : In excel challan serial no. should start from 1.

Enter Deductee without Challan
Put 0 or blank in ‘Challan Serial Ref * cell of ‘Deductee Details' sheet

| validate Excelfile ||  Exat |

Fig - Validate Deductee without Challan Excel

Select the Financial Year, Quarter, Form No. and the Company Name for which the data needs to be
imported.

Select the Excel file and choose the relevant ‘Import Type’ applicable. Click on ‘Validate Excel File’ to
proceed with the data validation in Excel file.

Enter Deductee without Challan : Select this option in order to import the deductees without challan. (This
option can be enabled from ‘Preferences’ under utilities option*

In case of errors encountered, it will be listed out in one of the worksheets of the Excel file. Further, if ‘Color
Coding for Errors’ has been opted for, errors will also be marked in ‘color’ in the relevant data cells. One

needs to make corrections in the Excel sheet and again ‘Validate’ in a similar manner.

Once, the validation is successful (with no errors), the data is displayed in the format as under:
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o= Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

e onora oo

Import Summary
TAN No. Company |PDS INFOTECH PRIVATE LIMITED [CALP08143C] | Financial Year Form No. Quarter [Q2 |
Total Challan Records| 0] Total Deductee Records | 39| Amount Paid | 936240.99| Challan Amount [ 0.00| TDS Deducted
Nem Deticions Fourd [1021] (]
Deductee Detzils

Srl No. PAN Name Section Date Amount Paid Total TDS TDS Deposit: -
O AERPN7ST7A  VAISHNAVI ENTERPRISES 1941(8)  07/08/2020 3409.00 26.00 2600

z AYYPS3354F  GARGI ENTERPRISES 1941(B)  07/082020 470,00 4.00 400

3 ASOFABI84R  AMRUTAELECTRICALS 194LBA 0710812020 5472369 821.00 s2100f

4 BALPS2070L  WESTFIELD PEST CONTROL 194DA  07/082020 75000.00 1125.00 112500

5 ALNPJ1285C  RED SUN TRAVELS 1924 07/0812020 25443.00 191.00 191.00

5 BDDPS9656R  AROKYAPEST CONTROL 194LBB 071082020 12000.00 50.00 90.00

7 AFUPTE2£3)  NITIN GRAPHICS 19414 071082020 7700.00 58.00 52,00

8 ABWPV2134M  \/ PROFESSIONALS 194IC  07/082020 6750.00 51.00 51.00

3 ACPPM2E2SN  BREWLICIOUS 194N 071082020 1416.00 11.00 1100

10 ACPPM2E2SN  BREWLICIOUS 194)(8)  07/08/2020 1200.00 9.00 9.00

11 CAXPS1336) K A SUDHI 194)(B) 071082020 3190.00 24.00 2400

12 AAHHS2921K  SHAILESH A UPASHAM (HUF) 194C  07/08/2020 18798.00 282,00 282,00

13 ASHHS2921K  SHAILESH A UPASHAM (HUF) 194C 07082020 18798.00 282.00 282.00

14 ASHHS2921K  SHAILESH A UPASHAM (HUF) 194NF 071082020 18798.00 282.00 282,00

15 ASHHS2921K  SHAILESH A UPASHAM (HUF) 1940 07082020 18798.00 282,00 282.00

16 ASOFTEE20F  THE PROFESSIONAL COURIERS [CHENNA)  194C  07/08/2020 106260 16.00 600 -

| Double click the <Challan Details> grid to view the Deductee Details |
Progress
| |

| mpoData || Bat |

Figure - Import Data of Deductee details without Challan Details
All data as in the Excel file can be viewed in the interface above. The data can be browsed through the
content to ensure that data is being displayed. Once satisfied, click on ‘Import Data’ to transfer it into the

software database.

Note: The data gets transferred into the system only after ‘Import Data’ is clicked upon and confirmed
subsequently.
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8. Preparation of Correction Returns

The regular return for any Form type that has already been submitted can be corrected using the ‘Correction
Returns’ module. In Correction Return you can modify, add or delete existing information as per rules and
limitations as specified by the Income Tax Department.

There are three broad steps required for the preparing a Correction Return. They are as following:

i. Import of data for correction

ii. Make corrections

iii. Generate Correction Returns for submission

We shall discuss in details about all the steps mentioned above, over the subsequent sections.
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8.1. Import data for Correction

For making the Correction Return you have to import the file of the last accepted return for the relevant
Deductor, Form type, Financial Year & Quarter.

This TDS file can be downloaded from TRACES website after registering your TAN in their website. The
URL for the same is www.tdscpc.gov.in .1t will have all the details of the latest return that has been uploaded
by you. This TDS file will always show your last accepted statement at the Income Tax Department.

For the Import of data for the correction Return you will have to go to the Corrections Menu and
Corrections Return | Reports  NSDL

| Import Data for Correction |

Make Corrections

Receipt No. Master

select Import Data for Correction .The following screenshot shows the interface for the Import of the file for
making correction statement:

F=ITOSMAN - fimport E=ol >
o2 Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit Z GE X
Import Data for Correction General Mode

Notes
As per the new notification released by the TRACES it is mandatory to make ions using lidated TDS/TCS
statement only downloaded from TRACES-website.
Click here to view the tutorial on how to get the TDS/TCS.

File path |

deductees/empl Regul Mast While importing data from conso file, f deductees/employee not
O Add L to agbehin St available in Regular Retum Master data then it will add to it.
Progress
|
Import o8

Figure 7 1 Import Data for Correction
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Use the browse option to select the TDS file that needs to be imported and then click on the ‘Import’ button.
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8.2. Make Corrections

After data has been imported, now you can proceed with making corrections.

i i Make Corrections . . .
In order to select Make Corrections click on l lopt|on in Correction Return menu

as shown below:

&= TDSMAN
Masters Regular Return  Corrections Return Reports  NSDL Information  TRACES Information  Utilities Exit Subscribe our Bbg

Shortcuts

Add Company

Form No. 24Q

TDS MAN]

TDS Returns Made Easy

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

Name : MANOJ GUPTA
Serial No. - TM2223

Financial Year : 2005-06 To : 2022-23
Version Date : 18-Jan-2022

Form No. 27EQ

Add Employee

Helpline : +91-33-22875500, 9836490007
Email : info@tdsman.com

PDS Infotech (P) Ltd. www¢tdsma ntcom

6, Hungerford Street
The Regency - 4th Floor

Kolkata 700017

Make Correction can also be selected by clicking on shortcut provided within the list of short cut buttons.
Ref. to above fig

The following window appears which assists you in preparing the file for making correction.
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o x

o5 Masters Regular Return  Corrections Return  Reports N3DL Information  TRACES Information  Utilities Exit - 8 X

Correction Returmn Batch Information

Select Batch for Comection
FA Year Form Mo Gir  Company Name TAN No. Imported date & Time Total Comections

PDS INFOTECH PRIVATE LIMITED CALPDB143C 11/01/2017 12:11 PM

{
]
g
d

Refresh || Delete Select

| e |
Select Batech —’ Summary —’ Company —’ Challan —’ Deductee —’ Generate Returns

Figure 7-3 Batches of Data Import

Here you will be able see the all the TDS files that you have made for preparing correction returns. Every
import is a separate batch and you will be able to differentiate all by looking at the summary of that batch
shown in the grid along with the date and time at which the file was imported.

Use your mouse to select a batch and either double click on the batch or click on ‘Select’ button to enter into
the Batch for making corrections. Once you enter the batch the following window appears:
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= =
o= Masters Regular Return  Corrections Return Reports NSDL Information  TRACES Information Utilities Exit - 8 X
Coneston e
Financial Year Form No. Quarter E Company [PDS INFOTECH PRIVATE LIMITED |
Import Summary
TAN No. Deductor Type K Company |
File Downloaded on File Imported on | 11/01/2017 12:11 PM |

o Crolon Focots ] TotMootDodtons |20
Total Challan Amount 50168.00 Total TDS Deducted 50168.00

Comection Summary

Changes in Company details | NO

Total changes in existing Challan 0
Total changes in Deductees of existing Challans 0
Total No. of PAN updates of Deductees 0
Total No. of New Challan Added 0
Total No. of Deductees added in New Challan 0
0 for new & changed
PAN(s) only
Verify all PAN
Total Comrections l:l
Save Cancel Edit Search Refresh Delete Advanced Party Search | | Proceed to Corecti |
‘ Exit ‘ ‘ Generate Retums ‘

Select Batch —’ Summary —’ Company —’ Challan —’ Deductee —’ Generate Returns

Figure 7-4 Data Summary

In this Interface you will be able to see the data summary and also the count of the corrections that you
have done in this particular batch.

Note : After making the corrections, you have to return back to this page for generation of correction return
file.

Proceed to Corrections

To make the Corrections, click on [ ] button. The following window will be

displayed:

Correction in Company details :
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- b4
[
o  Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit -
Comoation Fou
Financial Year [2016-17 Form No. Quarter E Company [PDS INFOTECH PRIVATE LIMITED |
Company Name PDS INFOTECH PRIVATE LIMITED
Basic Information For Govt Deductors
TAN No |(CALP0S143C PAN No |AAECP6176D Branch/ Division |NA
Deductor T PRO
or K Company v
pe PAD Reg No
Company Details Responsible Person Details DDO Code
At/Dr/Blck No. 20, At/Dr/Blck Ne. |20,
’ DDO Reg No
Building |COOKE & KELVEY BUILDING Building |COOKE & KELVEY BUILDING =
e
Rd/Strt/Lane |OLD COURT HOUSE STREET, Rd/Strt/Lane |OLD COURT HOUSE STREET, Select Minisiry
Area/lLocality Area/Locality
Town/District | KOLKATA Town/District  |KOLKATA Other Ministry
State | WEST BENGAL v | PIN 700001 State |WEST BENGAL v| PIN 700001
STD |33 Phone |22623535 stD |3 Phone |22523535 AIN

Provisional Receipt Number
Original PRN No.

E-mail | info@pdsinfotech.com E-mail | 013359600518471 |
Responsible Person Address Change since last retum Previous PRN No.
Name |RAMESHGUPTA [] Company [013359600518471 |
Designation |DIRECTOR| [] Responsible Person
Mobile No_ | 5836430007 | PAN AGIPM4076H
Save Cancel Edit Search Refresh Delete Challan & Deductee Details
Exit Back to Basic Screen

Select Batch —’ Summary —’ Company —’ Challan —’ Deductee —’ Generate Returns

Figure 7-5 Correction in Company Details

If required, you can modify the company details over here and click on the | button to save the

same.

Note: TAN of the company, Financial Year, Form No. & Quarter cannot be modified for the return.

To make any correction in the Challan or Deductee Details, click on [Eha"“" & Deductee DEta“s] . The
following window will be displayed for correction in challan data:

Correction in Challans
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= x
o  Masters Regular Return Corrections Return Reports NSDL Information TRACES Information Utilities Exit -
Gorstan o

Financial Year Form No. Quarter E Company [PDS INFOTECH PRIVATE LIMITED |
Sd No. -5 Challan Details
NSOL Challan  Depost ] Changes
Sl Status Mode No. ot Tax  Deductee Total Difference  in
Deductes
Date of Payment |11/01/2017 DD,/MM/YYYY 1 Matched 40654 04/08/2016 15559.00 15959.00 0.00
BSR Code 2 Matched 13317 05/09/2016 2995.00 2595.00 0.00
Challan No. 3 Matched 04264 28/09/2016 30675.00 30675.00 0.00
4 Matched 04357 28/09/2016 539.00 535.00 0.00
TDS 0.00
Surcharge 0.00
Education Cess 0.00
Interest 0.00
Fee 0.00
Others 0.00
Toa
Minor Head v

For entries of Deductee details. select the challan in the above grid & click <Deductee Details> button below

{
]
g
|

Refresh Delete Add Deductees using Excel Deductee Details

Exit Back to Basic Screen

Select Batch —’ Summary —’ Company —’ Challan —’ Deductee —’ Generate Returns

Figure 7-6 Correction in Challans

The above screen is divided into three sections:

i. The left panel is the area where data has been entered
ii. The right panel displays all the records.

iii. The bottom part has the self labeled action buttons

Modify a Challan
In order to modify a challan, select the challan you need to modify, from the right panel with the help of the
mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will be displayed on

the left panel which can now be modified and saved again.

Note: For matched challan, provisionally matched challan& over booked challan only interest allocated amount
and others allocated amount can be updated.

Correction in Deductee Details

Select the Challan against which contains the particular Deductee record in which the correction has to be

done and click on [ Deductee Details

] button. The following window will be displayed for correction in
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the deductee details:

-
= x
o= Masters Regular Return  Corrections Return  Reports N3DL Information  TRACES Information  Utilities Exit - B X

Add Mode Correction Returmn Deductee Details
Financial Year [2016-17 Form No. Quarter E Company [PDS INFOTECH PRIVATE LIMITED |

Challan SH No. |:| Deductee Details
Challan No. (13317 |Date [p5/09/2016 | SiNo Mode PAN No. Peductee  gection  Amount Date Totsl  Tax Deposited
L ] 1 AAACO3758L DEDUCTEE2 134C 9876.00 12/08/2016 198.00 198.00
b= [ | 2 AACCGO527D DEDUCTEE1 194C 30000.00 31/08/2016 00.00 600.00
PAN, |E|C“d"|mc°"‘pa":" vl 3 BGEPEI954) DEDUCTEES 194J 9500.00 17/08/2016 350.00 950,00
Section L ¥ 4 AGBPJDGIK  DEDUCTEES 134J 7500.00 17/08/2016 750.00 750.00
5 AABCD9005E  DEDUCTEES 134J 764745 19/08/2016 197.00 197.00
Payment Date LU LTees 5 ABNPHA763F DEDUCTEE3 134J 2000.00 26/08/2016 200.00 200.00
Amount of Payment o 7 ABNPHA763F DEDUCTEE3 134J 1000.00 26/08/2016 100.00 100.00
Rate [ oomof %
Income Tax 0.00
Surcharge 0.00
Cess 0.00
Tota
Tax eposted
Remarks | MNormal V|
Certificate No. [ ] Challan Amour Difference Total Tax Deposited

| Save || Cancel | | Edt || Search || Refresh || Delete || Delete Al || Backto Challan Screen |

‘ Exit ‘ ‘ Back to Basic Screen ‘
Select Batch —’ Summary —’ Company —’ Challan —’ Deductee —’ Generate Returns

Figure 7-7 Correction in deductee details

The above screen is divided into three sections:

» The left panel is the area where data has to be entered
* The right panel displays records as you keep on entering
» The bottom part has the self labeled action buttons

Add Deductee

To add a deductee, enter the details in the left panel. The brief description of all the fields has been
explained in Regular returns section.
After entering, click on the ‘Save button’ to record the new challan in the return.

Note: The deductees can also be added from a pre-defined excel sheet. This can be done by clicking on the

[ Add Deductees using Excel ] button.
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Modify Deductee

In order to modify a deductee, select the deductee you need to modify, from the right panel with the help of
the mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will be displayed
on the left panel which can now be modified and saved again.

Note: If Deductee record is marked with Higher Rate flag then changes are only allowed in Payment Amount,
Payment Date, and PAN of the Deductee.

In case the PAN has to be modified, it has to be a valid PAN. For example, while preparing for regular
returns the system allows us to modify PAN to “PANNOTAVBL”, “PANINVALID” and “PANAPPLIED”,
however the same in not possible while making corrections.

Nullify Deductee

In order to nullify a deductee, select the deductee you need to nullify, from the right panel with the help of
the mouse. After selecting the record click on ‘nullify’ button, then after seeking your reconfirmation the
record will be nullified.

Note: Original deductees that have been imported cannot be deleted. You can only delete the new deductees

that have been entered during correction. In case one wish to clear the record of existing deductee then one has
to modify all the amount values to zero.

Correction in Salary Details

Corrections, in salary detail as entered in Quarter 4 of Form 24Q can be done by clicking on ‘Salary Detail’
on the company details screen. The following window will be displayed for correction in the salary details:
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TDS filing involves following steps -

1. Generation of text file.
2. Creation of FVU file using the text file.
3. Printing of Form 27A.

Step 1
[Eﬁlﬂrﬂetmt RHle ]
TDS/TCS Input Rle Mame with Path

Step 2 and 3
Download CSl file Automatically
TDS/TCS Outpu folder -
C:\Program Files\TDSMANv07.2\FVU Files\CHNI | ... |

| Create FWUfile Print 27A (FVU)

Last Generation Status

Open Output Folder | Quit

Figure 7-9 Generate Correction Returns

Add Salary details

In this section we concentrate on entering/modifying salary details for each employee.
The above screen is divided into three sections:
* The left panel is the area where data has to be entered
* The right panel displays records as you keep on entering
» The bottom part has the self labeled action buttons
Enter the salary details on the left panel as per the field/columns. After providing the details of each record

click on the ‘Save’ button. The saved entry will be displayed on the right panel. As you keep on making more
entries, keep saving each record and list of all the records will get displayed on the right panel.

Modify Salary record

In order to modify a salary record, select the record you need to modify, from the right panel with the help of
the mouse. Either double click on this entry or click on the ‘Edit’ button. The selected entry will be displayed
on the left panel which can now be modified and saved again

Delete Salary record

In order to delete a salary record, select the record you need to delete, from the right panel with the help of
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the mouse. After selecting the record click on ‘Delete’ button, then after seeking your reconfirmation the
record will be deleted.
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8.3.1. Add Deductee using Excel / CSV For
Correction Return

For Correction Return, apart from manual creation of the Deductee, it can also be imported into the system
through any of these two different formats either Excel or CSV, and get added to the list already present.
This would save effort in entering data through formats of the software interface.

Importing data from Excel/CSV can be done in 3 steps:

1. Download the pre-defined blank Excel/CSV format in the desired location
2. Prepare the required data in this Excel/CSV sheet
3. Upload this data from the Excel/CSV sheet into the system

Select the Correction Return which needs to be rectified. Select the batch for which the Deductee details
need to be corrected, the following screen will appear:

TDSMAN - [Make Corrections] - X
Masters  Regular Return  Corrections Return  Reports ~ NSDL i TRACES i Utilities  Exit -8 x
Add Mode Correction Retum | Challan Details
Financial Year [2023-24 Form No. Quarter Company |PDS INFOTECH PRIVATE LIMITED |
e Challan Details |
NSDL Chalizn| D Show Balance Changes
Sl Mode allan Deposit Tax Deductee Total Difference in
Status No. t Deductee
Date of Payment 05-01-2024 DD/MM/YYYY
1 Matched 49439  04-05-20... 28186.00 28186.00 0.00
BSRCode | |
2 Matched 05732 03-06-20. 20855.00 20855.00 0.00
3 Matched 46771 06-07-20... 34823.00 34823.00 0.00
TDS 0.00
Surcharge
Fee 0.00
Others 0.00
Total 0.00
Minor Head v
Challan Balance 0.00
[For entries of Deductee details. select the challan in the above grid & click <Deductee Details> bution below \
Save Cancel Edit Search Refresh Delete Add/Edit Deductees - Bulk Deductee Details
Exit Back to Basic Screen
—) ) ——p Challan ) ) [;] =

L |s S
Correction-Add Deductee using Excel/CSV

Now click on “Add/Edit Deductee — Bulk” the following screen will appear :
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[TDSMAN - [Make Corrections] —
Masters Regular Return Corrections Return Reports NSDL Information  TRACES Information Utilities Exit -
Financial Year [2023-24 Form No_ Quarter Company |PDS INFOTECH PRIVATE LIMITED |
® Add Deductees O Modify Deductees AN Modific: Challa No. - Availab =

Please Note
1. Please ensure that for each deductee record the correct Challan Sr. No. should be specified in the sheet

2. Make Sure that Challan Serial Nos. as specified is present in Challan Details

@® Excel O csv

Select the file to Import l

[] Color coding in Excel sheet for errors (this may take a few more minutes)

Progress
Create Blank File Validate Sheet
Save Cancel Edit Search Refresh Delete Back To Challan Details
Exit Back to Basic Screen
> —> «=fp Challan > ) ﬁ

Add Deductees Using Excel/CSV
Deductees can be added using any of the 2 options 1. Excel or 2. CSV
Further, we will be using the ‘Excel’ format to explain the operational procedures. However, the same can
be similarly done through CSV format, by choosing the ‘CSV’ option. CSV is comparatively faster than Excel
and also it is capable of handling larger volumes of data.

To add deductees using Excel, click on ‘Excel’.

In order to import the data from Excel, first download the pre-defined Blank Excel format by clicking on
‘Create Blank File’ and save it in the desired location.

Prepare the Deductee data in the blank sheet and make sure about the following:

i. For each deductee the correct Challan Serial number should be specified in the Excel Sheet.
ii. Make sure the Challan Serial Number is present in the challan details.

Excel File Path: Enter the Excel file path from which the data has to be imported.
‘Color coding in Excel sheet for errors’ — If there is any error in the data provided in the Excel sheet, the
system will highlight the same. The user is expected to rectify the data and import the entire file again.

However, in order to display these errors using the color code, check this box.(This option is not applicable
for CSV)
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PDS Infotech Pvt. Ltd.
™= TDSMAN - [Make Corrections] - X
o) Masters RegularReturn Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit - &
Coection Reur
Form No. Quarter Company |PDS INFOTECH PRIVATE LIMITED

Financial Year |2023-24
%

PAN Modification | cpajian il No_ - Available

© Modify Ded
Bulk Nullify

® Add D

t Challan Sr. No. should be specified in the sheet

Please Note
1. Please ensure that for each deductee record the

2. Make Sure that Challan Serial Nos. as specified is present in Challan Details

@ Excel O csv
[c:AUsers\USER\Desktop\EntTDS-CA & TM docs\TMO_XLS_BLANK_SD2022-23 xis —

Select the file to Import
[ Color coding in Excel sheet for errors (this may take a few more minutes)

Progress

Create Blank File Validate Sheet

Back To Challan Details

Refresh Delete
I Back to Basic Screen ‘

Save Cancel Edit Search

Exit
—p —p «=fp Challan —p
e ]
Add Deductee Using Excel/CSV

Validate Excel File: Click on the ‘Validate Sheet’ button. The system will validate the excel data. If the

data is correct then the following screen will appear :

= i - faee Cometon] N . . T e
- @ H

.u ml. ] Aeguisr et Correcicns Getern Reporin NS00 inlormation  TRACT S informaiion  Leimes (i
T = [ e e
Fomm Ko | Chder 1 Compary PO INFOTECH PHIVATE LIBITED

Financia Veur P18
Sramamary - Chalan Detaby

() Chalen Tan Erioong Dwd Rvcords Evitrg Dol Tl Ak Fomivits. A Dmd Totsl  Dmd Ficos

1 3152 80 ) 1 0 1 1o u

Chembbe: i W o oy [ cuia o gried 1o wrm B sk e o,

et [t

Hack To Challan Dot

tanarch |t resshy (a5 HY
e Ve B S

=7 o8

— — — Challun —
I T

Figure - Import Data of Correction Excel

Click on [ o e l the data will get imported into the system.
In case, there is any error in the data, the system will highlight the errors. The errors have to be rectified
Page 143 of 383
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and the Excel sheet has to be imported again.
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8.3.2. Pan Modification Through Excel/CSV
For Correction Return

For Correction Return, apart from manual modification of the PAN, The software gives the option to modify it
through any of these two different formats Excel & CSV, and imported into the system. This would save
effort in entering data through formats of the software interface.

Importing data from Excel/CSV can be done in 3 steps:

1. Download the pre-defined blank Excel/CSV format to a desired location in the system
2. Prepare the required data in that Excel or CSV sheet
3. Upload that data from the Excel/CSV sheet into the software

To modify PAN through Excel/CSV, select the Correction Return which needs to be rectified. Select the
Batch for which the PAN Number needs to be corrected the following screen will appear:

= TDSMAN - [Make Corrections] - X
o Masters RegularReturn Corrections Return  Reports  NSDLInformation ~ TRACES Information  Utilities  Exit -8
Financial Year [2023-24 Form No. Quarter Company |PDS INFOTECH PRIVATE LIMITED |
. Challan Details |
NSDL Challan| D 1 Show Balance Changes
SI Status Mode Noa an Jeposi Tax Deductee Total Difference in
Date of Payment (09012024 DD/Mt/ YYYY Deductes
1 Matched 49439 04-05-20 28186.00 28186.00 0.00
BSR Code
2 Matched 05732  03-06-20. 20855.00 20855.00 0.00
Challan No.
3 Matched 46771 06-07-20... 34823.00 34823.00 0.00
TDS 0.00
Surcharge 0.00
Education Cess 0.00
Interest 0.00
Fee 0.00
Others 0.00
Total 0.00
Minor Head v
Challan Bal: 0.00
[For entries of Deductee details. select the challan in the above grid & click <Deductee Details> button below |
Save Cancel Edit Search Refresh Delete Add/Edit Deductees - Bulk Deductee Details
Exit Back to Basic Screen
Challan A =5
—’ —’ q —’ —’ C:\Program Files (x86)\TDSMANv13.3\TDSMAN.md

PAN Modification - Correction Return

Click on ‘Add/Edit Deductee — Bulk’ button. The following screen will appear :
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= TDSMAN - [Make Corrections] - X

s/ Masters RegularReturn Corrections Return Reports  NSDL Information  TRACES Information Utilities  Exit - 8
Conechon Rewm T
Financial Year [2023-24 Form No. Quarter Company [PDS INFOTECH PRIVATE LIMITED |

O Add Deduct ® Modify Deductees @® PAN Modification “hallan Srl No. - Available
O Bulk Nullify Chalian Srte, - Aviiabie =

Please Note
1. Get the Blank file by clicking "Create Blank File" button.

2. The "CD Serial No'. ‘DD Serial No". 'PAN of Party” and "Name of Party” as per Justification report needs to be placed in the sheet and

enter the correct PAN under 'New PAN' for each record.
3. Click "Validate Sheet’ for Import/PAN modification.

@® Excel O csv

Select the file to Import ‘

[] Color coding in Excel sheet for errors (this may take a few more minutes)

Progress
Create Blank File Validate Sheet
Save Cancel Edit Search Refresh Delete Back To Challan Details
Exit Back to Basic Screen
> —> ——p Challan — —> @E

T
PAN Modification — Excel/CSV

Click on ‘Modify Deductees’

Click on ‘PAN Modification’

Further, we will be using the ‘Excel’ option to explain the operational procedures. However, the same can
be similarly done through CSV format, by choosing the ‘CSV’ option. CSV is comparatively faster than Excel

and also it is capable of handling larger volumes of data.

In order to import the data from Excel, first click on the ‘Excel’ option then download the Pre-defined blank
Excel format in the desired location.

Click on “Create Blank File” button to create the blank Excel file and save it the desired location
Prepare the PAN Modification Data in the Pre-defined blank sheet, make sure about the following:

The ‘CD serial no.’ , ‘DD Serial no.” ,’PAN of Party’ , and ‘Name of Party’ as per Justification Report
need to be placed in the Excel Sheet and the correct PAN under ‘NEW PAN’ has to be entered for each
Record.

Excel File Path : Enter the Excel file path from which the data has to be imported into the software

Color coding in Excel Sheet for errors — If there is any error in the data provided in the Excel sheet, the
system will highlight the same. The user is expected to rectify the data and import the entire file again.

However, in order to display these errors using the color code, check this box.(This option is not applicable
for CSV)
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== TDSMAN - [Make Corrections] - X
o Masters Regular Return  Corrections Return Reports  NSDL Information  TRACES Information Utilities Exit - 8 x
Comecion e
Financial Year Form No. Quarter Company |PDS INFOTECH PRIVATE LIMITED |
Add Deducte: Modify Deduct @® PAN Modificati - s B,
©] eductees @ Modify O Bulk N::Ilifyca Of | Challan Srl No. - Available ALL =
Please Note

1. Get the Blank file by clicking ‘Create Blank File’ button.

2. The "CD Serial No™. ‘DD Serial No". 'PAN of Party” and ‘Name of Party” as per Justification report needs to be placed in the sheet and
enter the correct PAN under "New PAN' for each record.

3. Click "Validate Sheet’ for Import/PAN modification.

@® Excel O csv
Select the file to Import |C:\Users\USER\Desklop\PAN modi-exl-csv tm\DD_MODIFY_PAN xIs

[ Color coding in Excel sheet for errors (this may take a few more minutes)

Progress
Create Blank File Validate Sheet
Save Cancel Edit Search Refresh Delete Back To Challan Details
Exit Back to Basic Screen
Select Batch el Summary =l Company «=——fp Challan =) Deductee ==l Generate Returns -.

PAN Modification — Excel

Validate Excel File: Click on Validate Sheet button, the system will validate the excel data. If the data is
correct, then the following screen will appear:

¥ TDSMAN - [Make Corrections - B

o5 Masters RegularReturn Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit

Bulk Import
Financial Year Form No. Quarter Company |PDS INFOTECH PRIVATE LIMITED |

[ Modify PAN

CD serial No DD serial No PAN of Employee Name of Employee New PAN Total Records

REGENCY WELFARE ASSOCIA... |ABPAR5112K
1 2 AACCG0527D GOOGLE INDIAPRIVATE LIMIT.. AACCG0526J 1
1 3 AABCG1661M GENIUS CONSULTANTS LTD AAPCG1711M 1
TDSMAN X
a PAN(s) modified successfully.
| ~
Progress
Update PAN |
Save Cancel Edit Search Refresh Delete Back To Challan Details
Exit Back to Basic Screen

Select Batch e=f) Summary =l Company «==af)p Challan =) Deductee e==f)) Generate Returns ﬁ

Click on Update PAN button. The data with the modified PAN will get imported into the system.
In case, there is any error in the data, the system will highlight the errors. The errors have to be rectified
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and the Excel sheet has to be imported again.
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8.3.3. Bulk Nullify Through Excel/CSV For
Correction Return

For Correction Return, apart from Nullifying Deductees manually, it can also be done through any of these
two different formats either Excel or CSV,. This would save effort in entering data through formats of the

software interface.

Importing data from Excel / CSV can be done in 3 steps:

1. Export the desired record in the Excel or CSV sheet and store it in the system
2. Prepare the required data in that Excel or CSV sheet

3. Upload that data from the Excel/CSV sheet into the software

To import the data from Excel or CSV, Select the Correction Return that needs to be rectified. Select the
Batch for which the Deductee details need to be nullified. The following screen will appear:

TDSMAN - [Make Corrections] — X
| Masters Regular Return Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit -8 x
Gomscton Ret
Financial Year [2023-24 Form No. Quarter Company |PDS INFOTECH PRIVATE LIMITED |
Srl No A ] Challan Details ]
NSDL Challan| D ; Show Balance Changes
sl Mode y,'2a" eposit Tax Deductee Total Difference in
Status No t Deductee
Date of Payment  |10-01-2024 DD/MM/YYYY
1 Matched 49439 04-05-20. 28186.00 0.00 28186.00 Yes
BSR Code
2 Matched 05732  03-06-20. 20855.00 0.00 20855.00 Yes
Challan No.
3 Matched 46771 06-07-20. 34823.00 0.00 34823.00 Yes
DS 0.00
Surcharge 0.00
Education Cess 0.00
Interest 0.00
Fee 0.00
Others 0.00
Total 0.00
Minor Head v
Challan Bal 0.00
[For entries of Deductee details. select the challan in the above grid & click <Deductee Details> button below |
Save Cancel Edit Search Refresh Delete Add/Edit Deductees - Bulk Deductee Details
Exit Back to Basic Screen
—_ —_— e Challan — — [;] =

Bulk Nullify - Excel/CSV

Now click on the “Add/Edit Deductee — Bulk” button. The following screen will appear:
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[F TDSMAN - [Make Corrections] - X
-l Masters Regular Return Corrections Return Reports NSDL Information  TRACES Information Utilities Exit - 8 X
Financial Year [2023-24 Form No. Quarter Company [PDS INFOTECH PRIVATE LIMITED |
O Add Ded @® Modify Ded O PAN Modification iy
ify ® Bulk Nulify Challan Sti No. - Available ALL 7| =
Please Note
1. Click ‘Export Data’ to get "All or Challan wise’ Deductee data in Excel/CSV.
2. Keep only the data you want to "Nullify". Remove all other records.
3. Don’t tamper any data in the file. Only delete the records that need not be nullified.
@® Excel O csv
Select the file to Import  [C:\Users\USER\Desktop\PAN modi-exl-csv tm\bulk nullify exl csWiEXPORTED_DATA_BULK DI|[___]
[] Color coding in Excel sheet for errors (this may take a few more minutes)
Progress
Create Blank File Validate Sheet
Save Cancel Edit Search Refresh Delete Back To Challan Details
Exit Back to Basic Screen
—_— —_— ——fp Challan —_—) —) m =

Bulk Nullify - Excel/CSV
First, click on “Modify Deductees”, then click on “Bulk Nullify”.
The system gives the following options:

* To nullify all the Challan deductees select “ALL” from the dropdown
* To nullify the deductees of the specified challan, select “the specified challan”

Select the desired option and click on the “Export Data for Bulk Nullify”
button to export the data to Excel file.

Further, we will be using the ‘Excel’ option to explain the operational procedures. However, the same can
be similarly done through CSV format, by choosing the ‘CSV’ option. CSV is comparatively faster than Excel
and also it is capable of handling larger volumes of data.

Prepare the data in this Excel sheet. Keep only those deductee records which need to be nullified. Remove
all the other deductee records. Do not tamper any data in the Excel file.

Enter the Excel file path from which the data has to be imported.

Color coding in Excel Sheet for Errors — If there is any error in the data provided in the Excel sheet, the
system will highlight the same. The user is expected to rectify the data and import the entire file again.
However, in order to display these errors using the color code, check this box. (This option is not applicable
for CSV)

Validate Excel File: Click on the “Validate Sheet” button. The system will validate the Excel data.
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If the data is correct then the following screen will appear:

[= TDSMAN - [Make Corrections] - X
o Masters RegularReturn Corrections Return Reports  NSDLInformation  TRACES Information  Utilities  Exit - 8 X
Financial Year [2023-24 Form No. Quarter Company [PDS INFOTECH PRIVATE LIMITED ]

[ Records For Nullify ]

Challan Srl No. Deductee Srl No PAN Name Payment Date Deductee TDS ~
1 2 AACCG0527D GOOGLE INDIAPRIVATE LIMIT... 30-04-2023 507.00
1 3 AABCG1661M GENIUS CONSULTANTSLTD  29-04-2023 959.00
1 4 AABCMS9407D SHREE MARUTICOURIER SE..  30-04-2023 500
1 5 AABCG1661M GENIUS CONSULTANTS LTD 30-04-2023 300.00
1 6 AGBP J4069K JHAVERI TECHNOLOGIES 29-04-2023 975.00
1 7 AAKFT1224F TAXGURU CONSULTANCY 0. 19-04-2023 7500.00
1 8 AABCC2790B CHAKRESHWARIEXPORTS P..  30-04-2023 14500.00
1 9 ADLPT8115F ANIL TUTEJA 07-04-2023 1654.00
1 10 AADPT7349C ASHOK KUMAR TUTEJA 07-04-2023 1654.00
2 1 AAAARST12K REGENCY WELFARE ASSOCIA... 31-05-2023 132.00
2 2 AACCGD527D GOOGLE INDIAPRIVATE LIMIT...  31-05-2023 1078.00 ~
No of records - 28 Total TDS : 83864.00
Progress
Nullify Records |
Save Cancel Edit Search Refresh Delete Back To Challan Details
Exit Back to Basic Screen
Select Batch a=fp Summary =) Company ——p Challan «=fp Deductee a==fp Generate Returns m =]

N T )
Bulk Nullify - Successfull

Click on the “Nullify Records” button. The data will nullified from the system.

In case, there is any error in the data, the system will highlight the errors. The errors have to be rectified
and the Excel sheet has to be imported again.
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8.3.4. Import Excel/CSV for Salary Details
Updation (Add/modify PAN/ Bulk Deletion)

Add Employee in Salary Details Through Excel/CSV For
Correction Return

For Correction Return in Salary details, apart from the manual creation of the Employee, It can also be done
through any of these two different formats either Excel or CSV, and get added to the list already present.
This would save effort in entering data through formats of the software interface.

Importing data from Excel/CSV can be done in 3 steps:
1. Download the pre-defined blank Excel/CSV format in the desired location
2. Prepare the required data in this Excel/CSV sheet

3. Upload this data from the Excel/CSV sheet into the system

In order to import the data from Excel/CSV, Select the Correction Return which needs to be rectified. Select
the Batch where the Employees need to be added. The following screen will appear:

TDSMAN - X
|| Masters RegularReturn Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit - 8 X
Add Mode Form 24Q Salary Details General Mode
Financial Year [2021-22 Quarter c [PDS INFOTECH PRIVATE LIMITED |
Srl No. Name || } A Salary Details
PAN [328] ‘ / |Category [330] [ V‘ SrlNo Mode PAN Name Total Deducted *
From Date |01-04-2021 To Date |31-03-2022 [] Taxation u/s 115BAC? __ AAYELN2/N SMIESLUNGLAG SO0
2 AFCPP0131Q S.GPATLI 299000.00
1. Gross Salary
(2) Sec17(1)- Salary 0.00 3 AKCPS8458A SMT.S.M.SAMBA... 283000.00
(b) Secl7(2)- Value of perquisites 0.00 (d) Total 4 AJKPME244P DMMULLA 13700000
(c) Sec17(3)-Profits in lieu of salary 0.00 0.00 5 AHPPC1022) MS.CHOUGALE 76500.00
) 6 BEDPM1577A SMT.SANDHYAR... 10000.00
2. Less: Allowance under section 10
Amount 7 ABNPH7706E SMT LB HIREHOLI 58000.00
a) Section15) -Travel concession or assistance 0.00 8 ELLPMO0296N SMT.GEETAMAD... 500.00
h) Section10f10) - Death cum Retirament Gratiitv 0.00 9 ACGPT0B42P S K TARADALE 366000.00
e) Section10(10A) - Commuted value of Pension 0.00 10 ACJPB1626J S.1.BADAGAVI 236000.00
d) Section1M1NAA) - Cash eanivalent of leave salarv 0.00 1 GCVPK5132A SURESH KOUJA .. 32000.00
el Section10f13A) - House Rent Allowance Calculate 0.00 12 BWPPB0529M SANTOSHR BHA. 30500.00
Total amount of any other exemption u/s10 0.00! 13 AZAPJ7249R MAHESH S JADA.. 2000.00
Total Amount u/s10 I U-DUI 14 AOQDPR6924F V.S.RANJANAGI 27000.00
Total Salary 0.00 15 FGZPK5133A PRAVEEN B KONE 500.00
Breakup of Total Salary 16 BMXPNG582Q GOMATESWARK 500.00
Current Employer Salary . oo00 17 ANXPH8827N RAMESH S HOSA... 500.00
Previous Employer Salary 000 18 BBOPK1827R SANJEETKUMAR 14150000
Naductinne under cactinn 16 & 19 EVIPS3734L RAHUL SUNAGAR 34000.00
< > a0 ANODDANCOD. DALIAMDIDATE acnnnnn At
Save Cancel Edit Search Delete Refresh Add/Edit Employees - Bulk Back to Home screen

Salary Details - Add Employee

Click on ‘Add/Edit Employees — Bulk’ button. The following screen will appear:
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[== TDSMAN - X
o Masters RegularReturn Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit -8
Fom 240 Satary Detis
Financial Year Quarter Company |[PDS INFOTECH PRIVATE LIMITED |
‘ Import From File ]
© Add Employees O Modify Employees PAN Modification Bulk Deletion =
Please Note
1. Don't repeat the entries that are already p in the return.

2_Provide comrect values in all the calculative fields in the sheet

® Excel O csv

Selectthe file |

[] Color coding in Excel sheet for errors (this may take a few more minutes)

Progress
Create Blank File | Validate Sheet
Back
Save Cancel Edit Search Delete Refresh Add/Edit Employees - Bulk Back to Home screen

|
Salary Details - Add Employees

Click on ‘Add Employees’ button.

Further, we will be using the ‘Excel’ format to explain the operational procedures. However, the same can
be similarly done through CSV format, by choosing the ‘CSV’ option. CSV is comparatively faster than Excel
and also it is capable of handling larger volumes of data.

Select Excel then Click on ‘Create Blank File’ button to create the blank Excel file and save it in the
desired location.

Prepare the Employee data in the blank sheet, make sure about the following:
i. Do not repeat the entries already present in the Return
ii. Enter correct value in the calculative fields

Enter the Excel file path from which the data has to be imported.
Color coding in Excel sheet for errors — If there is any error in the data provided in the Excel sheet, the
system will highlight the same. The user is expected to rectify the data and import the entire file again.

However, in order to display these errors using the color code, check this box. (This option is not applicable
for CSV)
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PDS Infotech Pvt. Ltd.
[= TDSMAN - X
s Masters RegularReturn Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit - 8
Fom 240 Satary Detis
Quarter Company [PDS INFOTECH PRIVATE LIMITED

Financial Year

Import From File

B¢

Bulk Deletion

@® Add Employees O Modify Employees PAN Modification
Please Note
1. Don't repeat the

2_Provide comrect values in all the calculative fields in the sheet

in the return_

1 4

that are y p

® Excel O csv
Selectthe file |C:\Users\USER\Desktop\Salary details TM\Correction_SD_(1.1)_2021-22.XLS | —
[] Color coding in Excel sheet for errors (this may take a few more minutes)
Progress

Create Blank File Validate Sheet
Back

Back to Home screen

Refresh Add/Edit Employees - Bulk

Save Cancel Edit Search Delete
N T ]
Add Employees - Validate Data

Validate Sheet: Click on ‘Validate Sheet’ button. The system will validate the excel data. If the data is

correct then the following screen will appear :

== TDSMAN - X

s-) Masters Regular Return Corrections Return  Reports NSDL Information  TRACES Information  Utilities  Exit -2
Quarter [Q4 | Company [PDS INFOTECH PRIVATE LIMITED \

|

Import From File

156 AKCPS8458A SMT.S.M.SAMBARA... W -Female

Progress

Import Data |

Add/Edit Employees - Bulk

Import Summary
Existing Records ljl Add Records Total Records
[ S y - Salary Details
New Srl No. Employee Name Category From Date ToDate Total Salary  Total TDS Deducted Shortfall/Excess
_ W -Female 01/04/2021 31/03/2022 000
AFCPP0O131Q S.GPATLI G- General 01/04/2021 31/03/2022 -16562.00
01/04/2021 31/03/2022 0.00 283000.00 -16986.00

Back

Back to Home screen

Add Employees - Import Data
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. I Import Data I . . .
Click on = The data will get imported into the system.
= 1AN - (0
o) Masters Regular Return Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit -2
—
Financial Year [2021-22 Quarter Company [PDS INFOTECH PRIVATE LIMITED |
Import From File
Import Summary
Existing Records ‘E Add Records l:] Total Records
| y - Salary Details |
New Srl No. PAN Employee Name Category From Date To Date Total Salary  Total TDS Deducted Shortfall/Excess
SMT.SHANKALAGI |W -Female 31/03/2022
155 AFCPP0131Q S.G.PATLI G- General 01/04/2021 31/03/2022 0.00 299000.00 -16562.00
156 AKCPS8458A SMT.SMSAMBARA.. W -Female 01/04/2021 31/03/2022 0.00 283000.00 -16986.00
TDSMAN X
0 Import from Excel File completed

Progress
Import Data

Back

Save Cancel Edit Search Restore Refresh Add/Edit Employees - Bulk Back to Home screen

Data deleted |

Add Employees - Data Import Successfull

In case, there is any error in the data, the system will highlight the errors. The errors have to be rectified
and the Excel sheet has to be imported again.

Modify PAN in Salary Details Through Excel For Correction
Return

For Correction Return of the salary details, apart from manual modification of the PAN of Employee, it can
also be modified through any of these two different formats either Excel or CSV and get imported into the
system. This would save effort in entering data through formats of the software interface.

Importing data from Excel can be done in 3 steps:

1. Download the pre-defined blank Excel format in the desired location
2. Prepare the required data in this Excel sheet
3. Upload this data from the Excel sheet into the system

Select the Correction Return of the Salary Details which needs to be rectified. Select the Batch for which
the PAN Number need to be corrected the following screen will appear:
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== TDSMAN - X
o Masters RegularReturn Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit -8
Add Mode Form 24Q Salary Details General Mode
Financial Year Quarter Company [PDS INFOTECH PRIVATE LIMITED |
Srl No. Name || Salary Details
PAN [328] J/  Category [330] G- General o Srl No. Mode Name Total Deducted *
FromDate [01-042021 | ToDate (31032022 | [ Taxation u/s 115BAC? . _ aaMEa e eLEC SO0
2 AFCPP0131Q S.G.PATLI
1. Gross Salary
() Sec17(1)- Salary 0.00 3 AKCPSB8458A SMT.SM.SAMBA.. 283000.00
(b) Sec17(2) - Value of perquisites 0.00 (d) Total 4 AJKPME244P DMMULLA 13700000
() Sec17(3)Profis i liew of salary 000 0.00 5 AHPPC1022J M.S.CHOUGALE 78500.00
= 6 BEDPM1577A SMT.SANDHYAR.. 10000.00
2. Less : Allowance under section 10
Amount 7 ABNPH7706E SMT LB.HIREHOLI 58000.00
a) Section10(5) -Travel concession or assistance 0.00 8 ELLPM0296N SMT.GEETAMAD... 500.00
b) Section10(10) - Neath cum Retirement Gratiitv 0.00 9 ACGPT0642P S K TARADALE 366000.00
) Section1N10A) - Commuted value of Pension 0.00 10 ACJPB1626J S.LBADAGAVI 236000.00
d) Section1f10AA) - Cash eauivalent of leave salarv 0.00 1 GCVPK5132A SURESH KOUJA... 32000.00
@) Section10(13A) - Honse Rent Allowance Calculate 0.00 12 BWPPB0529M SANTOSH R BHA... 30500.00
Total amount of any other exemption u/s10 0.00 13 AZAPJ7249R MAHESH S JADA... 2000.00
Total Amount u/s10 0.00 14 AODPR6924F V.S RANJANAGI 27000.00
Total Salary 15 FGZPK5133A PRAVEEN B KONE 500.00
Breakup of Total Salary 16 BMXPN6582Q GOMATESWARK .. 500.00
Current Employer Salary . o000 17 ANXPH8827N RAMESH S HOSA . 500.00
Previous Employer Salary . ooo 18 BBOPK1827R SANJEETKUMAR 141500.00
Daductinne undar cactinn 16 I 19 EVIPS3734L RAHUL SUNAGAR 34000.00
< 2 AN ANVODDINCOD DALAMDIDATE keT~falalaWaYa ¥ 5
Save Cancel Edit Search Delete Refresh Add/fEdit Employees - Bulk Back to Home screen

Modify Employee PAN

Click on ‘Add/Edit Employee — Bulk’ button. The following screen will appear:

[== TDSMAN - X
o Masters RegularReturn Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit -2

Fom 240 Satary Dotaie
Financial Year Quarter

l Import From File ]

Company (PDS INFOTECH PRIVATE LIMITED |

O Add Employees @® Modify Employees @® PAN Modification O Bulk Deletion X
Please Note
1. Don't repeat the entries that are already p in the return.

2. Provide cormrect values in all the calculative fields in the sheet

@® Excel O csv

Selectthe file |

[] Color coding in Excel sheet for errors (this may take a few more minutes)

Progress

Create Blank File Validate Sheet

Back

Save Cancel Edit S h R R Add/Edit Employees - Bulk Back to Home screen

Data deleted | =] —-—
Modify Employee PAN - Excel

First click on “Modify Employees”, then click on “PAN Modification”.
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Further, we will be using the ‘Excel’ option to explain the operational procedures. However, the same can be
similarly done through CSV format, by choosing the ‘CSV’ option. CSV is comparatively faster than Excel
and also it is capable of handling larger volumes of data.

Select Excel then Click on ‘Create Blank File’ to create the Excel file and save it in the desired location.

Prepare the PAN Modification Data in the Pre-defined blank sheet, make sure about the following:

The ‘SD No.’ , ’PAN of the Employee’ , and ‘Name of Employee’ as per Justification Report need to be
placed in the Excel Sheet and the correct PAN under ‘NEW PAN’ has to be entered for each Record.

Excel File Path: Enter the Excel file path from which the data has to be imported

Color coding in Excel sheet for errors — If there is any error in the data provided in the Excel sheet, the
system will highlight the same. The user is expected to rectify the data and import the entire file again.
However, in order to display these errors using the color code, check this box. (This option is not applicable
for CSV)

f= TDSMAN = X
o Masters Regular Return  Corrections Return Reports NSDL i TRACES i Utilities Exit - 8
Form 240 Salar Detaie
Financial Year [2021-22 Quarter Company |PDS INFOTECH PRIVATE LIMITED
[ Import From File
O Add Employees @® Modify Employees ® PAN Modification O Bulk Deletion X
Please Note
1. Don't repeat the entries that are already p in the return.

2. Provide correct values in all the calculative fields in the sheet.

@® Excel O csv

Select the file IC:\Users\USER\Desldop\Salary details TM\SD_MODIFY_PAN.XLS

Color coding in Excel sheet for errors (this may take a few more minutes)

Progress

Create Blank File Validate Sheet
Back
Save Cancel Edit Search Restore Refresh AddfEdit Employees - Bulk Back to Home screen
Data deleted | .|||||

Modify Employee PAN - Validate

Validate Sheet: Click on ‘Validate Shheet’ the system will validate the excel data. If the data is correct
then the following screen will appear:
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f= TosmAN = X
ol Masters Regular Return Corrections Return Reports NSDL Information  TRACES Information Utilities Exit - 7
et impor
Financial Year (202122 Quarter [04 | Company |PDS INFOTECH PRIVATE LIMITED |

l Import From File I

| y - Salary Details

SD serial No PAN of Employee Name of Employee New PAN Total Records
AAYPH6227N SMT.S.H.ANKALAGI AAYJHE227N
2 AFCPP0131Q S.GPATL AFFPP0131J 1
Progress
[ Update PAN |
Back
Save Cancel Edit Search Delete Refresh Add/Edit Employees - Bulk Back to Home screen
Data deleted | sl
Modify Employee PAN - Update
. P y . . .
Click on ‘Update PAN’ button. The data will get imported into the system.
f= TDSMAR - 0o
ol Masters RegularReturn Corrections Return  Reports  NSDLInformation  TRACES Information  Utilities  Exit -8
Financial Year (202122 Quarter Company |PDS INFOTECH PRIVATE LIMITED |
[ Import From File ]
y - Salary Details
SD serial No PAN of Employee Name of Employee New PAN Total Records
AAYPH6227N SMT .S HANKALAGI
2 AFCPP0131Q S.GPATLI AFFPPO131J 1
TDSMAN X
0 PAN modification successfully.
Progress
[ Update PAN |
Back
Save Cancel Edit Search Delete Refresh Add[Edit Employees - Bulk Back to Home screen
| |

Modify Employee PAN - Update Successfull

In case, there is any error in the data, the system will highlight the errors. The errors have to be rectified
and the Excel sheet has to be imported again.
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Bulk Deletation in Salary Details Through Excel/CSV For
Correction Return

For Correction Return of Salary Details, apart from manual nullification of the Employee Salary Details, this
can also be done through any of these two different formats either Excel or CSV and gets imported in the
software. This would save effort in entering data through formats of the software interface.

Importing data from Excel/CSV can be done in 3 steps:
1. Export the desired record in the Excel/CSV sheet and store it in the desired location
2. Prepare the required data in this Excel/CSV sheet

3. Upload this data from the Excel/CSV sheet into the software

In order to import the data from Excel/CSV, Select the Correction Return that needs to be rectified. Select
the Batch where the Employees need to be deleted. The following screen will appear:

[== TDSMAN - X
o) Masters RegularReturn Corrections Return Reports  NSDL i TRACES i Utilities  Exit -8
Fom 240 Seiay Deais
Financial Year [2021-22 Quarter Company |PDS INFOTECH PRIVATE LIMITED |
Srl No. Name || | ~ Salary Details
PAN [328] J/ Category [330] [ VI Sl No Mode Name Total Deducted *
FromDate (01042021 | ToDate [31032022 | [J Taxation u/s 115BAC? __ aalalal 2l e eC! SN0
2 AFCPP0131Q S.GIPATLI
1. Gross Salary
(a) Sec17(1)- Salary 0.00 3 AKCPSB8458A SMT.SM.SAMBA.. 283000.00
(b)Sec17(2)- Value of perquisites 0.00 (d) Total 4 AJKPME244P DMMULLA 13700000
(c) Seci7(31Profits inlieu of salary 000 0.00 5 AHPPC1022) M.S.CHOUGALE 7850000
. 6 BEDPM1577A SMT.SANDHYAR.. 10000.00
2. Less : Allowance under section 10
Amount 7 ABNPH7706E SMT LB.HIREHOLI 58000.00
a) Section10(5) -Travel concession or assistance 0.00 8 ELLPM0296N SMT.GEETA MAD... 500.00
b) Section10(10) - Neath cum Retirement Gratiity 0.00 9 ACGPT0642P S.K. TARADALE 366000.00
) Section10(10A) - Commuted value of Pension 0.00 10 ACJPB1626J S.|BADAGAVI 236000.00
d) Section1f10AA) - Cash eanivalent of leave salarv 0.00 1 GCVPK5132A SURESH KOUJA . 32000.00
&) Section1f13A) - Honse Rent Allowance Calculate 0.00 12 BWPPB0529M SANTOSHR BHA . 30500.00
Total amount of any other exemption u/s10 0.00 13 AZAPJ7249R MAHESH S JADA .. 2000.00
Total Amount u/s10 0.00 14 AODPR6924F V.S RANJANAGI 27000.00
Total Salary 15 FGZPK5133A PRAVEEN B KONE 500.00
Breakup of Total Salary 16 BMXPN6582Q GOMATESWARK .. 500.00
Current Employer Salary . oo00 17 ANXPH8827N RAMESH S HOSA... 500.00
Previous Employer Salary . ooo 18 BBOPK1827R SANJEETKUMAR 141500.00
Neductinns under sectinn 16 v 19 EVIPS3734L RAHUL SUNAGAR 34000.00
< > an AVONDDINCOD DALAMDIDATC 20000 N0 <
Save Cancel Edit Search Delete Refresh Add/Edit Employees - Bulk Back to Home screen

Bulk Deletion of Employees

Click on ‘Add/Edit Employees — Bulk’. The following screen will appear :
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= TDSMAN — X

s Masters Regular Return  Corrections Return Reports NSDL Information ~ TRACES Information Utilities Exit - &
Form 240 Salary Deail

Financial Year Quarter Company |[PDS INFOTECH PRIVATE LIMITED |
‘ Import From File ]
O Add Employees @® Modify Employees O PAN Modification @® Bulk Deletion X,
Please Note
1. Don't repeat the entries that are already p in the return.

2_Provide comrect values in all the calculative fields in the sheet

® Excel O csv

Select the file l

[4] Color coding in Excel sheet for errors (this may take a few more minutes)

Progress

Create Blank File Validate Sheet

Back

Save Cancel Edit Search Restore Refresh Add/Edit Employees - Bulk Back to Home screen

|
Bulk Deletion of Employees

Further, we will be using the ‘Excel’ format to explain the operational procedures. However, the same can
be similarly done through CSV format, by choosing the ‘CSV’ option. CSV is comparatively faster than Excel
and also it is capable of handling larger volumes of data.

First click on “Modify Employees”, then click on “Bulk Deletation”.
The system gives the following options:

* To delete all the Salary details select “ALL” from dropdown
* To delete the employees of the specified salary details, select “ the specified Salary details”

Select the desired option and click on “Export Data for Bulk Nullify” to export the data to Excel file.
Prepare the data in this Excel sheet. Keep only those employee records which need to be deleted. Remove
all the other employee records. Do not tamper with any data in the Excel file.

Select Excel then Click on ‘Create Blank File’ button to create the blank Excel file and save it in the desired
location.

Excel File Path: Enter the Excel file path from which the data has to be imported.
Color coding in Excel sheet for errors: If there is any error in the data provided in the Excel sheet, the

system will highlight the same. The user is expected to rectify the data and import the entire file again.
However, in order to display these errors using the color code, check this box. (This option is not applicable
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for CSV)
™= TDSMAN - X
o Masters RegularReturn Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit -5
Form 240 Satary Detais
Financial Year Quarter [Q4 | Company |PDS INFOTECH PRIVATE LIMITED ]
l Import From File |
O Add Employees © Modify Employees O PAN Modification @ Bulk Deletion S
Please Note
1. Don't repeat the entries that are already present in the return.
2_Provide correct values in all the calculative fields in the sheet.
@® Excel O csv
Select the file ‘C:\Users\USER\Desk!op\SaIary details TM\EXPORTED_SD_DATA_BULK_DELETION xIsx | - |
Color coding in Excel sheet for errors (this may take a few more minutes)
Progress
Create Blank File Validate Sheet
Back
Save Cancel Edit Search Restore Refresh Add/Edit Employees - Bulk Back to Home screen

Bulk Deletion of Employees-Validate
Validate Excel File: Click on the “Validate Sheet” button. The system will validate the Excel data.
If the data is correct then the following screen will appear:

If the data is correct then the following screen will appear :
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[== TDSMAN - X
o Masters RegularReturn Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit -8
=T
Financial Year Quarter (@4 | Company [PDS INFOTECH PRIVATE LIMITED |
l Import From File ]
[ No of records - 153 Total TDS - 9069500.00 |
[ S y - Salary Details |
Employee Srl No. PAN Name Employee TDS )
1 AAYPH6227N SMT.S.HANKALAGI 336000.00
2 AFCPP0131Q S.GPATL 299000.00
3 AKCPSB8458A SMT.S.M.SAMBARAGI 283000.00
4 AJKPME244P D.MMULLA 137000.00
5 AHPPC1022J M.S.CHOUGALE 78500.00
6 BEDPM1577A SMT.SANDHYARM 10000.00
7 ABNPH7706E SMT LBHIREHOLI 58000.00
8 ELLPMO0296N SMT.GEETAMADAR 500.00
9 ACGPTO0642P SK.TARADALE 366000.00
10 ACJPB1626J S.1.BADAGAVI 236000.00
1 GCVPK5132A SURESH KOUJALAGI 32000.00
12 BWPPRN529M SANTOSH R BHAVIMANI 3050000 M
Progress
| Delete Records
Back
Save Cancel Edit Search Delete Refresh Add/Edit Employees - Bulk Back to Home screen

SN T 7
Bulk Deletion of Employees - Delete Records

Click on * The exiting record will get deleted from the system and a new nullified record
will get added.
= TDSMAN - ()
o Masters RegularReturn Corrections Return  Reports  NSDL i TRACES i Utilities  Exit -8
Excaiinpon
Financial Year Quarter Company |[PDS INFOTECH PRIVATE LIMITED \
[ Import From File I
[ No of records - 153 Total TDS : 9069500.00 |
[ y - Salary Details |
Employee Srl No. PAN Name Employee TDS ~
1 AAYPHGE227N SMT.S.HANKALAGI 336000.00
2 AFCPP0131Q S.GPATLI 299000.00
3 AKCPSB8458A SMT.S.M.SAMBARAGI 283000.00
4 AJKPM6244P TDSMAN X 137000.00
5 AHPPC1022J 78500.00
6 BEDPM1577A 0 10000.00
Bulk deletion completed successfully
7 ABNPH7706E 58000.00
8 ELLPM0296N 500.00
9 ACGPT0642P 366000.00
10 ACJPB1626J 236000.00
n GCVPK5132A SURESH KOUJALAGI 32000.00
12 BWPPRN529M SANTOSH R BHAVIMANI 3050000 A
e
Delete Records
Back
Save Cancel Edit Search Delete Refresh Add/Edit Employees - Bulk Back to Home screen

Bulk Deletion of Employees - Successfull
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In case, there is any error in the data, the system will highlight the errors. The errors have to be rectified
and the Excel sheet has to be imported again.
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8.4. Generate Correction Return for
Submission

After all corrections have been done, you are all set to generate your Correction Return. Click on the
‘Generate Return’ and the following interface appears on the right panel:

o R e SR
Generate Returns

TDS filing involves following steps -
1. Generation of text file.

2. Creation of FWYU file using the text file.
3. Printing of Form 27A_

Step 1
Generate text Fle ]
TDS/TCS Input Rle Mame with Path

Step 2 and 3

7] Download CSl file Automatically
TDS/TCS Output folder -

C:\Program Files\TDSMANv07 2\FVU Files\CHNI | __. |

[ Create FVU file Print 27A (FVU)

Last Generation Status

Open Output Folder | Quit

Figure 7-9 Generate Correction Returns
There are 3 steps involved in the Generation of the correction returns.

i. Generate the text file
ii. Cross Verification of the challans
iii. Validation of the file generated using utility provided by IT department

Generate the text file

In the first step you will have to generate the text file. This text file is used as an input file for the validation
by the utility provided by Income Tax Department.

Cross Verification of the challans

In second step you can check / uncheck Automatic CSI file download link for which Internet connection is
prerequisite. This will download a file from the NSDL’s website which will have the Challan details as per IT
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records provided by the Bank/PAO for cross verification.

Validation of the file generated using utility provided by IT department

Third step involves validating the text file generated in Step 1 and generating the FVU file for submission.
While validating, the Challan details entered in the returns and Challan Detail as uploaded by Bank will be
cross verified. In case automatic CSl file is unchecked then the path of this file should be manually provided.

On validation, the status in terms of successful / unsuccessful validation will be displayed and one can also
view the report for subsequent action.

After the return has been generated and validated, the return has to be submitted to TIN-FC or it can also
be uploaded as per the rules in NSDL’s website. Steps for preparation for submission of the return are
explained as under:

» Click on open output folder and copy the file having extension .fvu

» Print Form 27A by clicking on button ‘Print Form 27A’ which will also be required for submission of
return along with the .fvu file in Floppy / CD / Pen drive.
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8.5. Reciept No. Master

Once the TDS Correction Return is successfully filed, an acknowledgement receipt is provided. Information
on the receipt is important for filling the next Return and should be stored in the system.
To enter the receipt details, click on Correction Return > Reciept No. Master

The following screen will appear:

i Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X
Financial Year Quarter Company Name Receipt No. Image Available
» 2018-19 Q4 PDS INFOTECH PRIVATE LIMITED 240
2018-19 Q4 PDS INFOTECH PRIVATE LIMITED 240

2013-20 PDS INFOTECH PRIVATE LIMITED

Select the relevant record and click on Edit. The following screen will appear:
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= TOSMAN - [Conection REEET . o | o
o= Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

Edit Mode Correction Receipt No. Master General Mode

PDS Infotech Pvt. Ltd.

Financial Year 2013-20

Quarter Q1
Company Name PDS INFOTECH PRIVATE LIMITED

Form No. 26Q
Receipt No. AECDEFGH

Date of Filing 25/07/2019 DD/MM/YYYY
Token No.  111000111000111

Tax Invoice cum Provisional Receipt Path B @
The EReceipt file saved in the installed folder with name <RECEIPFT FILE>.
Folder Path :- C:\Program Files\TDSMANw10.3\RECEIPT_ FILE

Figure 7-16 Correction Receipt No. Master

Receipt No.: Enter the receipt number
Date of Filing: Enter the Date of Filing

Token No.: Enter the Token No.

Tax Invoice Cum Provisional Receipt Path: It is optional to provide Receipt path
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9. Certificate & Report Printing

TDSMAN has an in-built comprehensive system for printing TDS / TCS certificates and reports. It generates
report for on-screen viewing and printing hard copies serving multiple purposes such as record keeping,
auditing, filtered queries, etc. The report interface is simple to use with convenient self-explanatory labels
for understanding. Most of the reports have the facility for setting filters across multiple Form types,
Quarters, Deductees, Section etc.




9.1. Quarter Wise Reports

Purpose

This report is used to generate the details of all the records that have been submitted in a particular return.
The user has to select the specific parameter son the basis of which the report will be generated.
In order to view this report, click on Reports > Quarter Wise Reports :-

Report= NSDL Information TRACES Infon

| Quarter Wise Report

Return Reporis
Certificates 3

Party | Employee wise 3
Challan Report

Other Summary Reports 3
Corrections 3
Query Report ]
Master Lists 3

File Generation Log

The following screen will appear :
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B2 oSN - Quanervise ol i LT T e T ol
E Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X
c v [TAN] Select Type Sort order within Challan
FPDS INFOTECH PRIVATE LIMITED [CALPO8143C] = ) Company Info ©) Name
pean ©) Challan & Dats
2020-1 - @ As Entered
@ Deductee
Form No
260 ™
Cmarter
|0 )
Description

Party Name Farty PAN
I PIYALI GANGULY MG
|

AYH
) v e

Select / Deselect All 2 record(s) selected Search
USER -
E]muu l e “ == l

Figure - Quarter wise Report

Selections

Deductor (Company) : Select the Deductor/Company for which the report has to be generated.
Financial Year : Select the Financial Year for which the report has to be generated.
Quarter No. : Select the Quarter No. for which the report has to be generated.

Form No. : Select the Form No. for which the report has to be generated.

Select Type

On the basis of the criteria provided, ‘Select Type’ gives the user the option of generating three different
sections of this return. The different sections are:

a. Company Info

b. Challan

c. Deductee/Employee

Note: Print all the sections of the report to view the complete details of the return submitted.
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Each section is explained below.
a. Company info

This report provides the details of the company entered in the return. It also provides the summarized
information of the challans and deductees submitted.

POS NFOTECH PRIVATE LIMITED
TAN: WUMCOEEIC PR esr: 201213
From ; PURRSOMTD T MOOAS01 Ferm Mo 280 - Campany Detaic Frirei Dot o =rah
1. Particulars of Deductor
L 4 FOE NFOTECH PRIVATE LANTED
b e
Fine | Dot | e i - 29 Fial) Code
tame of Freemizes ) Baliding - CO0KE & KELVEY BLALDIND P Reg Mo,
Foaed | Sertl ant . QLD COURT HOVRE STREET D00 Tt
Bz [ lLocaity - DO Reg Mo
o Qi Dty KOLMATA =
B WESTEENGAL My
Fir Code: TOOOM
&T0: &0 Paone: 2MTNE
t-higd . Fhseoite. e
) T Deacion Actourt Mumber (TAN) - (LT o]
| FEmmanTT Sooog hagmber (Fas] e e ]
) Deducte Type K- Comgany
) s Aeres Changed 7 L
1 Particulars of Responcible Permon
@] Nare : SLENILN SOENTL
3 My
Famt | Do | Baack No - 28
e of Feereses | Baldng - CDOKE | KELVEY BLLDIND
Fioad | Spet | Lane - QLD COURT MOUEE BTREET
e | Loty
Town | Disi ( Oty KOLKATA
Fir Code: 1000
e - WEST BENGAL
i am Peone ;22820535
sl - EI00BEDY
sl FR@oertlic.Tm
i1 Faimers hane
o Jeagnay : DRECTOR
=] el Adient charged T : e
1. Sarremary
Bibc.ofCeslen ©: N (£1 e o Degucee Reoomds w
24 ool Arsaant M ) Tomi TDETES:  MTRN0 o) Tan Depostieg - BYPRD0
d_Fimg Detak
] Recriot Mo [ Dol of iy

Figure 6-1 Report on Company Information

b. Challan

This report provides the details of all the challans for the selected return. It can be sorted on the
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basis of the date, section or the way it has been entered.

FOS IMFOTECH PRIVATE LIMITED
TAM: RAUICOEIS00T A Ve JA -1 Fage 141
From | 108851 VR 3 Faem Ne, 760 - Challan Deisds fort e | TSN S
e i ME S SR Coded Crallin HoJ (Fg Mo Tl T 0% ir ity 0dCea Fiees  Ofwry  Tobd Amount Bk
HERepL TN Mo
3 GTA3 1 1M ogEiT) 2 00 00 B0 00 ) a0 #0000
Lottt T 1ae TR bl L nlend L] L] L] i el
OTRNAT F TR TR Lk Bk L] L] L1 ] o AR 00
ARG T AT Les] TG L] L] L] i RS
CUEDTIT 1M1 CEEHT NI TI0000 a0 a0 a0 LT IO
Lo titi oyt € e EeiT S T L] 1] L] i FREGUE
L0 T o186 EiT SO T4 1] 1] (1] i a5
LA T BT TR Lkt T L] L] L] i Sdirs )
T R - Lo T a0 a0 LR o L]
ATEAT 1o Tl T AR Fo L L1 L] L] L1 i
Lot oyt i1 idi TS ik TiTidis L1 L] L] S LLEEE T
Total I (1] [} am [T

Figure 6-2 Report on Challan Details

c. Deductee

This report provides the details of all the deductee within the challans. The deductees can be

sorted on deductee name, date or as entered, within the challan.

Figure 6-3 Report on Deductee Details
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PDE INFOTECH PRIVATE LIMITED
TAN HUMDBSINIC FA s 3243 Paga 1ol 1
From : (1 D402 To: HO60H2 Fomn Mo, 350 - Deductes Detlls Prit Dl - 12022012
Tiypas £ Py, PAM Dherinchieny Mg [ T Tokad TDS Al [ Prow Erlry Pamaricy
Bactor A9 Chaldar Mo 93612 BER Coda O30 TH Dopod Dade 1204 D93
Mon-Company 1 AERPJEEAA  POOLA GUPTA T T T 00 10 0008 anm anm
Men<Company ¢ BOZPSAIETH JINISHA SHAH EiTT ] 00 00 10 0000 A m i ili]
Tatal L] (0 0 m
Secton 194 Chalan Mo, 1195 BER Code 0090176 Owposd Date (OG0T
Mon-Compary 1 BOZPSSTEIH JINISHA SHAH W 000K B0 100000 FoT] FrT
Men=Company  §  AERPFSNIA  POOUA GUPTA LT ) 0 0 10 D000 A m o
Fhory-Corpaaery 1 ALCPGEINEMN  AZLAM GADKAR L ETA L 15600 00 1000000 15 0 156000
Tatal “mdul S m e m
Setor 1) Chealir Pio 90156 BER Cock 01 T Depost Dede  GROTEONZ
Mon-Company 1 AERPFEEAS  POOLA QU LE T 000 00 10 D000 amm A m
Mon-Company 4 BOZPSUEM  JINISHA SHAH F T ] 000 0 10 D00g A m Ao
Morn-Corpany 1 AHUPGEIER)  KARIZHWA GLUFTA T ] 1000 00 10 D00 LT ] 1000
Mon-Company 4 ALCPOITEIN  AfLAM GadiiaR SR 1ES0 00 1000000 TS 1500
Tatal S W NS RS m
Sacior 151 Chaltan Mo SefEs BER Code 02801 TS Oopost Dol JUAESTHZ
WenCompary 1| AGTPSITZIE  PRAKASH K SHAH W Tm00 100 ]
Tatal T T Tm
SEgn 1) Chatan o 31228 BER Gk C2BOITH Oeperd (ot ROERUIR
Mon-Company 1 AGTPEITITE  PRAKASH K SHaH Blmam? TH000 001 10 D00 T m T
Tatal 7 ) T ol
Gantor gkl Chadirs Pl 0168 BER Code  CERO1 TS Owpeest Dt OAOT.2HNZ
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9.2. Return Report

The user can view the details of the Return generated for the selected quarter through Return Report. This
report is designed as per the format provided by the department.

In order to view this report, click on Reports > Return Report :-

Reports | HSDL Information  TRACES info
1 Quarter Wise Report

Return Reports
Certificates [
Party / Employee wige »
Challan Report

The following screen will appear:

et TISMAN - [Returm Repont] . i

i) Masters Rpgulis Retwin  (odrecBons Return Bepdita WEOL bad TRACES ink Uslitieas  Exit - X

Compary [TAH)
FDE INFOTECH PRIVATE LIMITED [CALPOERC]
FA Yaar

o =
Form Bo.

(ma 2]
gnartar

6

[ o [ me |

Figure - Return Reports

Company Name : Select the Name of the Company for which Return Report to be generated

Financial Year : Select the Financial Year for which Return Report to be generated entered.

Quarter : Select the Quarter for which Return Report to be generated.

Form No : Select the Form No for which Return Report to be generated.

Ok : Click on ‘OK’ to view the selected Return. The details of this Return will get displayed as shown below:
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[ T Debrnan e Camachen ASCoum e (TAN] | CALPOEIIC 1) = o T Do ) T T P W (TR o
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Figure - Return Report
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9.3. Certificate Printing

This report is used to print TDS & TCS Certificates. Form 16 is printed for Form 24Q (Salary), Form 16A is
for Forms 26Q & 27Q and Form 27D is for Form 27EQ. As per the requirement, the user has to provide the
criteria for generating and printing all or selective certificates.

In order to view certificate, click on Reports > Certificates > Form No :-

Reports NSDL Information TRACES Information Utilities Exit

Quarter Wise Report

Return Reports

| Certificates » Form 16 [24Q]
Party /| Employee wise , Form 16 [24Q] - Part B
Challan Report Form 16 Merge PartA - PartB
Other Summary Reports 3 Form 164 [26Q]
Corrections - Form 16A [27G]
Query Report » Form 27D [27EQ]
Master Lists , Email Certificates b

File Generation Log

After selecting the required certificate No. the following screen will get displayed:

Fi jal Y Printing
inancial Year O View @ EDF O Add Digital Signature
[2021-22 v]
Company [TAN] Export to PDF
[PDS INFOTECH PRIVATE LIMITED [BLRT02860E] v]
Save to folder |c:\Users\USER\Documents\BLRT02860E_2021-22\Form16 || _

Now it is compulsary to download the Part A of Form 16 from TRACES website.

Employee List
Employee Name Employee PAN A
| | AN SATIHAL BCWPS9854D
a ABKAPARATTI AMVPK4863A
O ARKABBUR BRAPK2456A
O ,A S.DODAMANI iANRPD1623J
O AJIT HAJARE BTCPA7315Q
O |AJJAPPA A SANJEEVGOL |HQHPS7701C
O AKSHAYKUMAR PUJARI BVVPA0666D
] AMRUTA KULLOLLI CXUPK2353R
| ASHWINIS BKEPA2901N Y
[] select / Deselect All Search
Print Option Sort on
Place : [caIRODI | @ Employee PAN

(O Employee Name

Date of Issue : [18/01/2024 | O as Entered
eTe
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Run Time Selection Criteria

Deductor (Company): Select the Deductor/Company for which the certificate has to be generated.
Financial Year: Select the Financial Year for which the report has to be generated.

Quarter No: Select the Quarter No. for which the report has to be generated.

On providing the above parameters, all the deductees present for the given criteria will get listed

Select the deductees for which the TDS certificates have to be printed.

Select ‘View’ to view the certificate within the software. The system interface offers choices for printing and
exporting certificates through the software.

Select ‘PDF’ to directly export the PDF files into the system.

Select ‘Add Digital Signature’ If digital signature is required on these certificates. After selecting this
option, Provide the necessary details.

Enter values for Place and Date of Issue, if you want this to be printed in the certificate. Select the Sorting
option as needed. Click on ‘Ok’

The following certificate will be generated:
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[Searule s1[1)0}]
Cartificate under ssction 203 ofthe Incoms-ax Act, 1961 for Taxdeduciad atzours

Kame and sddress of the Deducine Kame and addmss af te Duducna
POE INFOTECH PRIVATE LIMITED CHAKREEHNARI EXPORTE PVT. LTD.
HIZ AEEDNCY - 4TH FLOCR, HUMGERS0AD STREST, MCASSD
MOLWCATA - FODOTE
PANof the Deducsar TAWoftheDeducsar PN of the Deducnes
AAECPEATED CALPEAAC AAECCIT0E
cTiTog Aszessoert Year Bgrnd
From Te
24
MO FODEIDI
Summary of Payment
Amaan: Pall ; Cratiad (RS Matv of Payman: D of Paymens ! Crdh
14500000 1941 {b} [Rentfor land, building & furniture] 3047
14500000 NSN3
14500000 30062023
Summary of tax dedusted atsource inrespect of deduces
FRCaE Wumbars O GRQINGl Quamy NGO O [a¥ ORO0CTed 1N Feses oF Lo T
Qe sxemenss of TDS underSob-sacan e deduo R, deEasin mised n Rapeer
3 aff Sectioe M) aff the deducn (R,
i TN TN

I.'ET AILE OF TAX DEDUCTED AND DEFOBITEDINTHE CENTRAL GOVERNMENT ACCOUNT THROUG HEQOX ENTHY
IT heCedurtorto poowide papment wise detsils of fax dedusied snd d eposited with gzt 1o the deduotes |

5. Na Te Eook idendiTeadan aamisr (ETR)
o mw;',:_.mem Recsipraomies of Fom D00 Sagvatoa Nomderle B2 Book ercan which fax deposind
IRs.) Mo, 43 AdJusoment Myal Einomor Jioi oAy |
Notfipplicable

IL DETAILS OF TAX DEDUCTED AKD DEF0-STED K THE CENTRAL 30VERNMWENT ACCOUNT THROUDH CHALLAN
{T b= Dedusiorio provide payment wise details of x deduobed and deposied with respectto S dedusies]

Challae Idendfcsdon nueha (GIN)
5 No Tax Deposined
In respeet o f e dedaeag &0 o & 0n W ich o - Thallae 1
) Bmnch Sy Kumbar
1 1450000 B[R] TR LR 434
z 1450000 0541000 DIADEAGT TR
] 1450000 051 06 DEMDT IR0 45TT
Tl 4150000
Vertaalion

| FAMAGN GOEMEA, sombisaghieraf wosing in the capactyof DIRECTOR do hereby pertiy fhat 2 sum of e 4350000 Fsapees. Fody-Theee
Thoasand Fue Hundred oy | m=n deduched snd deposied to foe credi of fhe Cuninl Govenment: | further cerify e the nfometon g

st mirue complete and comedhsnd Bbased o the books of scoount, docamerts, TOS stai=ment, TOE deposi=d mnd ofner svminbe

Certificate - Form 16A
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9.3.1. Merging Part A & Part B

Form 16 comprises of two parts. Both the parts i.e. Part A and Part B are provided by the IT Department
through TRACES. To generate one consolidated Form 16, Part A and Part B have to be merged.

TDSMAN Ver. 14.1 - User Manual_en

In order to merge the two , click on Reports > Certificates > Form 16 Merge Part A —Part B :

Reports | HSDL Information  TRACES Information  Utilities  Exit

e -

Certificates A | Form 16 [24G]
Form 16 [240) - Part B

Return Reports

Party | Employes wige
Chailan Report
Other Summary Reports

3

Form 16 Merge PartA - PartB

» | Form 184 [260]

The following screen will appear:

P TOSMAN - [Formi6 (o2
o Masters Rggulsr Rotwrm  Corrections Refurn  Beports  WEDL ind TRACES Inf Usiition  Exit - & X
T Form16 - Merge Part A and Part B | Ceneral Mose |
(2078-19, v || PEXS SFOTECH FRMATE LIMIVED ICAPGI143C) =
Part & Part B
CAlUlsersuses\Dieabiop\Form 16 Pari A Part EWPART A CWaeruserDeskiopWemm 16 Part A Pari BVPART B
PAN NAME PAM NAME
AGVPGADTEH FANJAN GOENKA T
ADOPEZENAK SUBHANKAR BASL ADGPEZEIAK SUBHANSAR BAZY)
BOUFREIEIF FAJEEY MUMAR EQUPKEIESF RAJEEY KUMAR
Cound ;: 3 Courd @ 3
Usa Dhgitnd Ssgnaturs
i ar
Ouipist Folder Path  CWssruseriDeskiop\Form 16 Pa A Pan B ||| ot Mergng | Em
Oy the malched PAN (2] (Part A & Part Bl will be sarged.

Figure — Merging Part A &amp; Part B
FA Year : Select the Financial Year

Company Name : Select the company. The company name and the TAN of the company will get displayed.
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Select the source folder where Part A of Form 16 is available. All the employees in this folder will get
displayed.

Select the corresponding source folder where Part B of Form 16 is available. All the employees in this folder
will get displayed.

Use digital Signature: If digital signature is required on these forms, check this box. Provide the details,
Output Folder Path: Select a folder to where the merged Form 16 will get stored.

Start Merging — In order to merge Part A and Part B and generate a consolidated Form 16, click on ‘Start
Merging’. Note that only the matched PAN of Part A and Part B will get merged.

Once the merging is complete, the consolidated Form 16 is stored in the provided folder.

Exit : Click on ‘Exit’ to exit from this report
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9.3.2. Email Certificate

TDSMAN software provides the facility to email TDS certificates or any other certificate to its users.

In order to do so, the following have to be configured in the system:

1 Setup — each company has to be initially setup with the relevant email configuration.

2 Format — the format of the mails have to be configured in the system.

Unless there is a change in the setup values or in the format of the mail, it is typically a onetime activity.

1. For the initial setup of the company e-mail facility, Click on Reports > Certificates > Email Certificates
> Setup -

Reports | MSDL Imformation  TRACES Information  UMilties  Exit

Quarter Wise Report
Return Reports

Certificates 4 Form 16 [240]

Party | Employee wise " Form 16 [240)] - Part B

Challan Report Form 16 Merge Parta - Parid

Other Summarny Reports 3 Form 16A [280)

Corrections . Form 164 [270]

Query Report " Form 27D [27EG]

Master Lists " [ Email Certificates 3

Select the ‘Company’ for its email settings and click on ‘Add’ . The following screen will appear:

5y Masters Rpgulsr Retwrm  (oorgctons Return Beporte WEOL ind TRACES inf Usiitien  Exit = 3 X

Compaarry Mame | POS INFOTECH PRIVATE LIMITED JCALPOR 14.30)

Description [TCS CERTIFICATES

From Emall kd [smip@pdsiniotech com From Display Mame :mm@pdamhm
SMITE. Ly | i Bpudyinkdachy e _| MY Pomm | 123089057 |
SMTPPon | %87  s5L [Yea x] SMTF Hoat [smip gmad com
Froml Fieply oy mortge  petesioiesty soen Dubgoing Server requines Authentication
(S i — o s a— EmalCCZ | - ]
Emal BCE | ] Gmal BCC 2 |
Send Tast Emai
po Ew [ sew | Cwod | Sewch | Dol | Belewsh | Fs (>}

Figure - Email Certificate
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Description: This is for the simple identification of this setup which you need to specify.

From Email Id and From Display Name : Enter the Sender’s Email Id and the Display Name. The emails
would be sent from this ID. For mails sent through this Setup, the receiver will see this Email ID and Display
Name of the Sender.

SMTP Port, SSL, SMTP Host : Enter the Server details through which the email will be sent.

Outgoing Server Requires Authentication : If an authentication is required before mailing the certificates,
check the box ‘Outgoing Server Requires Authentication’

Email Reply to : In case the Sender wants the ‘Replies’ to reach on a different Email ID, it needs to be
specified here. If it is same, leave it blank.

Email CC, Email CC2, Email BCC, Email BCC2 — One can pre-define internal CC and BCC Email IDs to
enable receiving a copy of the system generated mails.

Send Test Email : Once the details are provided, click here to send a test mail to ensure that all the
specifications provided are working correctly.

Click on ‘Save’ and exit.

2. For the initial setup of the e-mail format, click on Reports > Certificates > Email Certificates > Format

The following screen will appear:

e TIGMAN - (il Fomat] R T —— L 5
5] Masters Rggulsr Betwrm  Corrections Return  Reponts  WADIL ind TRACES inf Usiitien  Egit -8 X
| EdiMode | Email Format | Gonerai Mode |
Compary Mame
Cortificate 1D |Form 16 [2400] - Part B -

Description |DEFAULT FOAMAT - FORM 270-27EQ |

Bedy |FRIOM - SCOMPANT_MAMES [STAN_MOS -
TO : EPARTY_MAMES [rAN_NO#|
PLEASE FIND ATTACHED TOUR E-TDS CERTIFICATE GENERATED EY TRACES FOR THE
PEFIOD
HTML Body  Wiew HTML Inasctive
Akl Frit Swe | Canod | Search Dieletn Fiderat Fat

Figure — Email Format

Company Name : Select the Company
Certification ID : Select the applicable Certificate which needs to be mailed.
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‘Select Setup’ — This is the Email Settings to be used for sending the emails. This is equivalent to the
description provided during the e-mail setup .

Description : This is for the simple identification of this e-mail format which you need to specify.

Email Subject :

Body:

Once the Email sending parameters are setup, TDSMAN is all set to email TDS certificates. Make sure
these certificates have already been generated and stored in a folder.
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9.4.1. Party/Employee wise — Detailed

Purpose

This report provides the details of all the deductions made for Parties / Employees for the any specific
period for a particular Form or across different Forms, for a given financial year.

As per the requirement, the user has to provide the specific criteria on the basis of which the report will be
generated.

In order to view this report, click on Reports > Certificates > Party/Employee wise > Detailed :-

Reports NSDL Information TRACES Information Utilities E:

Quarter Wise Report

Return Reports

Certificates 3
Party | Employee wise b || Detailed
Challan Report Summary

Other Summary Reports 3

Deductee details without Challan

Corrections 3

Returns M
Query Report 3
Master Lists 3

File Generation Log

Run Time Selection Criteria

From Date : Enter the date from which the details of the deductees have to be generated.
To Date : Enter the date till which the details of the deductees have to be generated.
Deductor (Company) : Select the Deductor/Company for which the report has to be generated.

Party/Employee : Select either ‘Party’ or ‘Employee’. If ‘Party’ is selected then you have to

Foim Ha
[=] %0
[z
[] #ED

select either one or multiple forms . However, if Employee is selected then Form 24Q will be selected.

On providing the above details, all the deductees present for the given criteria will get listed.
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f= TDSMAN - [Party / Employes Wise Detaill | Tee—— Y e S~ <
o2 Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit - 8 X
| Party / Employee Wise Detail |
Date range should be of same FA Year e 22; Sort Order
From Date 01/04/2019 (DD/MM/YYYY) PDS INFOTECH PRIVATE LIMITED [CALPD8143C] - _ @ Date wise
To Date 31/03/2020 (DD/MM/YYYY) LEEE [ Lomieres g ) Section wise
Party - &
0) PAN wise
() Name wise
Deductee List
Deductee Name Deductee PAN =
ANIL AGGARWAL AAHPKTE12K pE
CHAKRESHWARI EXPORT PVT. LTD. AABCC2730B
DIADEM TECHNOLOGIES PVT. LTD. AABCDS005E
GOOGLE INDIA PVT.LTD. AACCGE0527D 5
JHAVERI TECHNOLOGIES AGBPJ4DEIK 7
OVERMITE EXPRESS LTD. AAACO3TEEL
PIYALI GANGULY AYHPGS431G
PROFESSIONAL COURIERS NETWORK LTD. AAECP1918R B
PROGRESSIVE CENTRE AAEHB4175M
PROGRESSIVE SOLUTIONS ADUPG0859Q -
Select / Deselect All Search

Select the deductees for which the report has to be generated

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 185 of 383



PDSINFOTECH PRIVATE LIMITED
TAM  CALPO2143C FAYear 1 2019-20

From Date © 0100442019 To 3102020 Detailed Deductee Transactions Fage 10of2
SriNo  Date Section  Amount Paid Rate TDS Amount TDS Deposited Pay Doc. No.  Pay Doc. Date  Remarks
Deductee Name : A1 FUTURE TECHNOLOGIES PAN | AAKCATO63N  Type : Company
1 04062019 194) 0000.00 10,0000 00:0.00 4000.00 20542 03072019
2 04062019 194J 0000.00 10,0000 00:0.00 000.00 20542 03072019
Total 80000.00 800000 8000.00
Deductee Name : ANIL AGGARWAL PAN | AAHPKTB13K  Type © Non-Company
1 05/04/2019 1941 (b) 2100000 10,0000 2100.00 2100.00 42380 061052019
2 O7I052019 1941 (b) 21000.00 10,0000 2100.00 2100.00 11268 07106i201G
3 OTI062019 194! (b) 2100000 10,0000 2100.00 2100.00 20542 0H0TI201G
Total §3000.00 6300.00 6300.00
Deductze Name | CHAKRESHWARI EXPORT PVT. LTD. PAN ' AABCC2790B  Type © Company
1 10/06/2019 1941 (b) 12500000 10,0000 12500.00 12500.00 11268 07106/2019
2 05/06/2019 194! (b) 12500000 10,0000 12500.00 12600.00 20642 03072015
Total 250000.00 25000.00 25000.00
Deductse Name | DIADEM TECHNOLOGIES PVT. LTD. PAN : AABCDS005E  Type © Company
1 04062019 194J 3124245 10,0000 312500 3126.00 20542 03072019
Total 31242 45 3125.00 3125.00
Deductee Name | GOOGLE INDIA PVT.LTD. FAN | AACCGOB2TD Type : Company
1 004208 1840 7946843 20000 15%0.00 1590.00 42380 061052019
2 OH2019  184C 10169491 2.0000 203400 2034.00 11268 07106i2019
3 JH0G2NG  134C 1116045 20000 220400 2204 (1) 20542 QHOTIHNG

Figure 6 5 Detailed Report on Deductions
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9.4.2. Party or Employee wise — Summary

Purpose

This report provides the summarized information of all the deductions made for Parties / Employees for the
any specific period for a particular form or across different forms, for a given financial year.

As per the requirement, the user has to provide the specific criteria on the basis of which the report will be
generated.

In order to view this Report, click on Reports > Certificates > Party/Employee wise > Summary :-

Reports NSDL Information  TRACES Information  Utilities E:

Quarter Wise Report

Return Reporis

Certificates 3

Party | Employee wise 3 | Detailed
Challan Report Summary
Other Summary Reports 3

Deductee details without Challan

Corrections 3

Returns M
Query Report (S
Master Lists 3

File Generation Log

Run Time Selection Criteria :

From Date : Enter the date from which the summary of the deductees have to be generated.
To Date : Enter the date till which the summary of the deductees have to be generated.
Deductor (Company) : Select the Deductor/Company for which the report has to be generated.

Party/Employee : Select either ‘Party’ or ‘Employee’. If ‘Party’ is selected then you have to

Form Ha

Dm
select either one or multiple forms Sl . However, if employee is selected then Form 24Q will be
selected.
A
) gmarterly
Summary Type : Select the summary type from the given options e If Monthly Summary or

Quarterly summary is selected then, additionally, the month range or quarter range has to be selected.
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On providing the above details, all the deductees present for the given criteria will get listed.

= TDSMAN - [Perty / Employee Wise Summany —— - ——— — T e )
ozl Masters Regular Return  Corrections Return  Reports NSDL Information ~ TRACES Information  Utilities Exit - 8 X
| Party / Employee Wise Summary |
Company [TAN] Select Party/Employee Form No. Summary Type
PDS INFOTECH PRIVATE LIMITED [CALPO8143C] - @ Party 2 ) Monthly
FA Year © Employee 0 ©) Ouarterly
201920 - 27EQ 5
@ Annual

Deductee List

Deductee Name Deductee PAN =~
ANIL AGGARWAL AAHPKTE13K =
CHAKRESHWARI EXPORT PVT. LTD. AABCC2730B
DIADEM TECHNOLOGIES PVT. LTD. AABCDS005E
GOOGLE INDIA PVT.LTD. AACCG0527D =
JHAVERI TECHNOLOGIES AGBPJ4DEIK
OVERMITE EXPRESS LTD. AAACO3TEEL
PIYALI GANGULY AYHPGS431G
PROFESSIONAL COURIERS NETWORK LTD. AAECP1918R
PROGRESSIVE CENTRE AAEHB4175M
FROGRESSIVE SOLUTIONS ADUPG0859Q -
Select / Deselect All Search

Select the deductees for which the report has to be generated.

Monthly Summary :
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PDE INFOTECH PRIVATE LIMITED
TAN : CALP0S143C FA Year :2019-20

From : APRIL To : MARCH Deductee Transactions - Monthly Summary Page 10f 1
PAM Party Name Period Section Amount Paid TDS Amount TD5 Deposited
AAKCATOS3N A1 FUTURE TECHNOLOGIES Jun1g 194J 0000.00 00:0.00 000.00
AAHPKTH13K  ANIL AGGARWAL Apr1g 1841 (b) 21000.00 2100.00 2100.00
AAHPKTH13K  ANIL AGGARWAL Jun1g 194] {b) 21000.00 2100.00 2100.00
AAHPKTH13K  AMIL AGGARWAL May 19 1941 {b) 21000.00 2100.00 2100.00
Total 63000.00 6300.00 6300.00

AABCC2TG0B CHAKRESHWARI EXPORT PVT. LTD. Jun1g 1841 (b) 125000.00 12500.00 12500.00
AABCC2TS0E CHAKRESHWARI EXPORT PVT. LTD. May 19 194/ {b) 125000.00 12500.00 12500.00
Total 250000.00 25000.00 25000.00

AABCDS00SE  DIADEM TECHNOLOGIES PAVT. LTD. Jun1g 134 31242 45 3125.00 3125.00
AACCG052TD GOOGLE INDIA PVT.LTD. Apr1g 194C 79458 48 15%0.00 15%0.00
AACCG082TD  GOOGLE INDIA PVT.LTD. Jun1g 184C 11016949 220400 220400
AACCGO82TD GOOGLE INDIA PVT.LTD. May 19 184C 101694 91 2034.00 203400
Total 291332 88 5828.00 5828.00

AGBPMOGSK  JHAVERI TECHNOLOGIES Apri1g 124) 8500.00 850.00 850.00
AAACCATREL  OVERNITE EXPRESS LTD. Jun1g 184C 36270.00 126.00 726.00
AYHPGE431G  PIYALI GANGLULY May 19 184J 17800.00 1780.00 1780.00
AYHPGE431G  PIYALI GANGLILY Apr1g 194J 17088.00 1709.00 1709.00
AYHPGI431G  PIYALI GANGLILY Jun'1g 134) 17800.00 1780.00 1780.00
Total 52633.00 5269.00 5269.00

AAECP1918R  PROFESSIONAL COURIERS NETWORK LTD. Jun1g 184C 346060 70.00 10.00

Quarterly report:

Figure - Employee/Party wise Summary Report — Monthly




PDSINFOTECH PRIVATE LIMITED
TAN : CALPO3143C FA Year :2019-20

Eopme ot s Deductee Transactions - Quartery Summary Page 1 0f 1
PAN Party Name Period Section Amount Paid TDS Amount TDS Deposited
AAKCATOEIN A1 FUTURE TECHNOLOGIES Q1 1844 0000.00 00000 0:00.00
AAHPETE13K  ANIL AGGARWAL Q1 1841 (b) G3000.00 6300.00 630000
AABCC2TS0B CHAKRESHWARI EXPORT PVT. LTD. Qi 1841 (b) 260000.00 250000 0 25000.00
AABCDS00SE DIADEM TECHNOLOGIES PVT. LTD. Q1 184 324245 3125.00 3125.00
AACCGDE2ZTD GOOGLE INDIA PVTLTD. Qi 184C 291332.83 5323.00 5323.00
AGBPMOGOK  JHAVERI TECHNOLOGIES Qi 1844 8500.00 350.00 250.00
AMACO3TEEL  OVERNITE EXPRESS LTD. Q1 184C 36270.00 726.00 726.00
AYHPGES431G  PIVALI GANGULY Q1 1944 52688.00 5269.00 5269.00
AAECP1918R  PROFESSIONAL COURIERS NETWORK LTD. ™ 184C 9887.90 200.00 200.00
AAEHB41TEM PROGRESSIVE CENTRE o 194C GO000.00 600.00 600.00
AAEHB41TEM  PROGRESSIVE CENTRE o 1844 0000.00 00000 0:00.00

Total 90000.00 3600.00 3600.00
ADUPGO8580 PROGRESSIVE SOLUTIONS Q1 1844 123450.00 12345.00 12345.00
AAAARB112ZK REGENCY WELFARE ASSOCIATION Q1 134C 19740.00 396.00 396 .00
ABNPH4783F SANDEEP HARALALKA Qi 1844 16500.00 1650.00 1650.00
AATCST220G  SHAKAMBAREE TECHNOLOGIES PVT. LTD. 8] 184 52000.00 5260.00 5250.00
Grand Total 1125111.23 78539.00 78539.00

Figure - Employee/Party wise Summary Report - Quarterly

Annual Summary:



PDSINFOTECH PRIVATE LIMITED
TAN : CALP03143C FA Year

(2019-20

Deductee Transactions - Annual Summary

Page 1 of 1

PAM Party Mame Period Section Amount Paid TDS Amount TDS Deposited
AAKCATOG3N A1 FUTURE TECHNOLOGIES 2019-20 1844 0000.00 0:00.00 000.00
AAHPKTE13K  ANIL AGGARWAL 2019-20 1941 (b) 5§3000.00 6300.00 §300.00
AABCCITS0BE CHAKRESHWARI EXPORT PVT. LTD. 2019-20 1841 {b) 250000.00 25000.00 25000.00
AABCDS005E DIADEM TECHNOLOGIES PVT. LTD. 2018-200  194) 31242 45 3125.00 3125.00
AACCGDEZTD GOOGLE INDIA PVT.LTD. 2019-20  194C 291332.88 522800 5222800
AGBPJM0G63K  JHAVERI TECHNOLOGIES 201520 184 8500.00 850.00 850.00
AAACO3THEL  OVERNITE EXPRESS LTD. 2019-20 184C 36270.00 726.00 726.00
AYHPGS431G  PIVALI GANGULY 2019-20 1844 526838.00 5269.00 5269.00
AAECP1918R  PROFESSIOMAL COURIERS NETWCRK LTD. 2019-20 194C 4887.590 200.00 200.00
AAEHB4175M PROGRESSIVE CENTRE 2019-20  184C 60000.00 600.00 600.00
AAEHBE4175M PROGRESSIVE CENTRE 2019-20 1844 0000.00 0:00.00 000,00
Total 9000000 3600.00 3600.00

ADUPG08530 PROGRESSIVE SOLUTIONS 201920 194 123450.00 12345.00 12345.00
AAAARST12K  REGENCY WELFARE ASSOCIATION 2019-20 184C 19740.00 3596.00 3596.00
ABNPH4TG3P SANDEEP HARALALKA 2019-20 1844 16500.00 1650.00 1650.00
AATCST220G  SHAKAMBAREE TECHNOLOGIES PVT. LTD. 2019-20  194J 52500.00 5250.00 5250.00
Grand Total 1125111.23 78539.00 78539.00

Figure - Employee/Party wise Summary Report - Annual




9.5. Challan Report

Purpose

This report provides the list of all the Challan payments made across one or multiple forms and further
across one or multiple quarters for a given financial year.
In order to view this report, click on Reports > Challan Report :

Reports | NSDL Information TRACES Infon
Quarter Wise Report

Return Reports
Certificates 3

Party | Employee wise »

Challan Report

Other Summary Reports 3

Deductee details without Challan

Corrections 3
Query Report »
Master Lists 3

File Generation Log

Run Time Selection Criteria

Company (TAN) : Select the company for which the report is to be generated.

FA Year : Select the Financial year for which the report is to be generated.

Challan Type : Select the type of the challan to filter out particular type of Challan.
Select Forms : Select one or multiple forms across which the report is to be generated.
Select Qtrs : Select one or multiple quarters across which the report is to be generated.

On providing the above details, all the challan sections present for the given criteria will get listed
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= TDSMAN - [Challan Report] . 8

.'._4. .-. — —

— e Lo D
o- Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X
| Challan Report |
any [TAN] Select Form Select Gir SORT ORDER
PDS INFOTECH PRIVATE LIMITED [CALPO3143C] 240 mar ] @ Date
FA Y ot 0 -
= 27Q Q3 © Form No.
] = Z7Ea :
a4 ) Quarter
Challan Type
Al -

B > | e |
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FORMS :

I »)
P
ch
=
Pa

0

TAN . CALPO2143C FA Year :2019-20
Challan Report

PDSINFOTECH PRIVATE LIMITED

QUA

RTERS :

Page 1 of 1

099 DA

o
S,Q203 04

FormCtr Date BSR Code/ Challan/ TDSSurcharge Edu Cess  Interest  Others Fee Total Amount Allocated  Balance
No 24GRcpt. TV No.

240 Q1 060572019 0510308 42TH 10500.00 0.00 0.00 0.00 0.00 0.00 10600.00 0.00 0.00
260 Q1 060572019 0510308 42380 12289.00 0.00 0.00 0.00 0.00 0.00 12289.00 0.00 0.00
240 Q1 OTI062019 0510308 12194 10500.00 0.00 0.00 0.00 0.00 0.00 10600.00 0.00 0.00
260 Q1 0TI062019 0510308 11268 27093.00 0.00 0.00 0.00 0.00 0.00 270498.00 0.00 0.00
240 1 030Tr2019 0510308 20734 13700.00 0.00 0.00 0.00 0.00 0.00 13700.00 0.00 0.00
260 Q1 030TI21G 0510308 20542 39152.00 0.00 0.00 0.00 0.00 0.00 39152.00 0.00 0.00

Total

113239.00

0.00

0.00

0.00

n.0o

113239.00

n.00

*** These challans have been used more than once in different Regular Returns.

Figure - Challan Reports
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9.6.1. Deductions Summary

Purpose

This report provides the summarized information of all the deductions made by a company for the any
specific period for a particular form or across different forms, for a given financial year.

As per the requirement, the user has to provide the specific criteria on the basis of which the report will be
generated.

In order to view this report, click on Reports > Other Summary Reports > Deductions Summary :-
Reports NSDL Information TRACES Information Utilities Exit

Quarter Wise Report

Return Reports

Certificates 3

Party /| Employee wise 3
Challan Report

Deductions Summary

Other Summary Reports 3 |
Deductee details without Challan All Deductors Summary
Corrections 3

Returns Made Ea
Query Report o
Master Lists 3

File Generation Log

Run Time Selection Criteria

Company (TAN) : Select the company for which the report is to be generated.

FA Year : Select the Financial year for which the report is to be generated.

Challan Type : Select the type of the challan to filter out particular type of Challan.

Select Forms : Select one or multiple forms across which the report is to be generated.

Summary Type : Select the summary type from the given options . If Monthly Summary or Quarterly
summary is selected then, additionally, the month range or quarter range has to be selected.

Swwary Trye
(=) Homt By
O fearteely
) Rnamal
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P O - Dt Summy] e ot S it St s T G
W Massters  Rggulsr Rebwrm  Corrections Return Exit -8 X
l |

Compary [TAN) Eart on

PO INFOTECH PRIVATE LIMITED [CALPOEMIC] & Period wise
FA Yoar ) Form Ho. wise
201%20 - ) Section wise

[ FEA [ T
I T

Click on ‘OK’ button to print the report based on above selections.

Monthly Summary:
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PDS INFOTECH PRIVATE LIMITED

TAM . CALPO3143C FAYe

r2019-20

From : APRIL - 2019 To : JULY - 2020 Deductions -Monthly Summary Page 10f 1
Period Form No. Section Total Payments TDSAmount Mo Of Deductions Mo Of Deductees
Apr 240 1928 133000.00 10500.00 2 Z
Apr 260 184C 148922 78 2380.00 4 &
Apr 260 1941 {b) 21000.00 2100.00 1 1
Apr 260 194) 73083.00 7309.00 6 L
May 240 1928 133000.00 10600.00 2 .
May 260 184C 111827 91 2238.00 3 3
May 260 1941 (b) 146000.00 14600.00 2 Z
May 260 134) 10:2600.00 10:260.00 4 E:
Jun 240 1928 208000.00 13700.00 3 3
Jun 260 184C 156480.09 3132.00 4 E
Jun 260 1841 {b) 146000.00 14600.00 2 .
Jun 260 184) 24152 45 2142000 7 i

Quarterly Summary :

Figure - Summarized Deductions for a Company - Monthly Report




From : Quarter 1 To: Quarter 4

PDSINFOTECH PRIVATE LIMITED
TAN : CALPO3143C FA Year (2015920

Deductions - Quarterly Summary

Page 1 0f 1
Period Form No. Section Total Payments TDSAmount  No Of Deductions  No Of Deductees
m 240 15928 474000.00 JMT00.00 7 3
8] 260 184C 417230.73 7750.00 11 i
Q1 260 1841 (b) 313000.00 31300.00 5 .
8] 260 1544 39438045 3948900 17

Annual Summary :

Figure - Summarized Deductions for a Company - Quarterly Report




PDSINFOTECH PRIVATE LIMITED
TAM : CALPOS143C FA Year 2019-20

Deductions - Annual Summary

Page 1 of 1
Period Form No. Section Total Payments TDSAmount Mo Of Deductions Mo Of Deductees
201820 240 1928 4T4000.00 34700.00 7 3
2018-20 260 184C 4723078 7750.00 i g
2018-20  26Q 1841 {b) 313000.00 31300.00 5 2
2019-20  26Q 184J 394830 45 39439.00 17 g

Figure - Summarized Deductions for a Company - Annual Report
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9.6.2. All Deductors Summary

Purpose

This report provides the summarized information of all the deduction made by all companies / deductors for
the specified financial year.

In order to view this report, click on Reports > Other Summary Reports > All Deductors Summary :-

Reports HSDL Information  TRACES Information Utilities Exit
Quarter Wise Report

Return Reports

Certificates 3

Party | Employee wise 3
Challan Report

Other Summary Reports 2 | Deductions Summary
Deductee details without Challan All Deductors Summary
Corrections »

Returns Made Ea
Query Report ki
Master Lists »

File Generation Log

Run Time Selection Criteria

FA Year : Select the Financial year for which the report is to be generated.
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_— - - T ————— |
£ TDSMAN - [All Deductors Summary] gy . m— P — - o o (2| O ]
o5 Masters Regular Return Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit - 8 X
| All Deductors Summary |
FA Year Sort Order
2012179 - @ Company Name
) Form No.
) Quarter
o | e
=
| ] ——

Click on ‘OK’ button to print the report based on above selection.

All Deductors Summary
FA Tear 2012403
Tam Ho Conepany Hamie [Foam Ra O, Todal Challan Total Total
4
WUMDETREC PDS INFOTECH PRVATE LIMITED 240 L] 1 z
WUMEEREEE POS INFOTECH PRAATE LIMITED 240 e E H
WUMDOEREC PDE INFOTECH PRIVATE LIMITED 240 i} 3 ]
WUMDEREE PDE INFOTECH PRIVATE LIMITED 1) L] 4 [
WUMDOEEAC PDS INFOTECH PRIVATE LIMITED 20 L] )| 3
WUMDETREC PDS INFOTECH PRVATE LIMITED D0 i3 1| Ll
WUMDOETIC PDE INFOTECH PRVATE LIMITED 260 ow )| ¥
WUMDETFEC PDS INFOTECH PRVATE LIMITED 20 L] z EJ
MUMEOSESC POS INFOTECH PRIVATE LIMITED arEq o 1 1
WUMDOEREC PDE INFOTECH PRIVATE LIMITED ITEQ Lie] 1 1
WUMDEREE POS INFOTECH PRIVATE LIMITED 2TEQ L= | 1
WUMDOGRTIC PDS INFOTECH PRIVATE LIMITED ZTEQ L] 1 1
WUMDERGE PDS INFOTECH PRIVATE LIMITED ari Lyl & ¥
MUMDOSEIEC POS INFOTECH PRIVATE LIMITED I o t 3
WUMDETEC PDS INFOTECH PRIVATE LIMITED T Lic] kS &
MUMDOSEEG POS INFOTECH PRIVATE LIMITED i o ] ¢
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Figure 6-13 Summarized Report on Deductors
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9.7. Deductee Details without Challan

The detailed list of all the deductees entered without challan will get displayed on the basis of the criteria
provided.
Click on ‘Report’ >‘Deductee details without Challan’

Reports | NSDL Information TRACES Info

1 Quarter Wise Report
Return Reports
Certificates b
Party | Employee wise ¥
Challan Report
Other Summary Reports ¥
Deductee details without Challan
Corrections b
Guery Report K
Master Lists ¥
File Generation Log

The following screen will get displayed :

W Mimlers  SegulsrBeturn  Comectons Beten  Beports  HAOL ke TRACES e xR = 2K

[ Deducton Erdrios Withou Challan |
Company [TAN) Select Sectusn Ka. Greup Semary

PO IFOTECH PRICATE LMITED [CALPDENEIC] = | 1 & Month Sectien
FA Tesr 0 Menth
X000 -
= 7 Month Secticn Deductes

| zl

{marter

o =]
| Descripties

[] $elect [ Damalect All A a0 necied Search

o =)
I T T
Figure - Deductee without Challan Details Reports

Company Name : Select the Name of the Company for which the list of deductees entered without challan
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has to be generated.

Financial Year : Select the Financial Year for which the list of deductees entered without challan has to be
generated entered.

Quarter : Select the Quarter for which the list of deductees entered without challan has to be generated.
Form No : Select the Form No for which the list of deductees entered without challan has to be generated.
Select Section Number : Select the section number, by default ‘Section 194C’ is selected

Group Summary : Select the group on which the report will be generated. It could be Month Section/
Month/ Month Deductee Section. Over here, ‘Month Section’ has been selected.

Ok : Click on ‘Ok’. The details of deductees entered without challan will get displayed as shown below :

o Masters  Regulsr Beturn  Corrections Beturn  Reparts  NSDL information  TRACES information  Utilities  Exit - & X
&S BEix « » x| nm &- 2
Mair Rapert

POSINFOTECH PRIVATE LIMITED
TAN © CALPORILME EA Yo 20002 O O
Deductes Entries Witheut Challan [Saction Wise] Print Dt © OO0
Deductes Hame Saction Amouwnt Pay Date Total TDSDed Date  CortWo  Rate Re

UL HANDI 1 1000000102202 15000 15000
At o0 15.00
090 00 LR

Teasl Page Mo 1

Figure - Deductee Details without Challan Report
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9.8. Salary & TDS Summary Report

In Form 24Q (Salary Returns), TDS is reported for each employee in every Return with the monthly
breakup. In the 4th Quarter, additionally, in Annexure II, the annual tax computation for each employee
needs to be provided.

It is expected that the Salary and TDS reported each month should match with the information as provided
in Annexure Il. This is important to avoid defaults.

&= TDSMAN - o X

Masters  Regular Return  Corrections Return | Reports | NSDL Information  TRACES Information  Utilities  Exit [l oasilade dias )

Quarter Wise Report
Return Reports ®
Certificates »

Party / Employee wise »

Add Company

Challan Report DS Returns Made Easy

Other Summary Reports »

Salary & TDS Summary |

Corrections »
Query Report »

Master Lists »

Helpline :

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

File Generation Log

Email :

Quarter wise Report info@tdsman.com

Form No. 27EQ

Name : RAHUL BANERJEE
Receipt No. Serial No. D g
Financial Year ¢ 2005-06 To : 2023-24
id Deductee Version Date : 03-Feb-2023 Developed by :
PDS Infotech (P) Ltd.
6, Hungerford Street
Backup The Regency - 4th floor
Kolkata 700017
www.tdsman.com
pata Saved | [ I

Salary & TDS Summary Report

Click on ‘Reports > Salary & TDS Summary’. The following screen will get displayed:
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@@= TDSMAN - [Salary & TDS Summary]

= g X
o7 Masters RegularReturn Corrections Return  Reports  NSDL TRACES i Utilities  Exit -8 x
[ Salary & TDS Si y

c any [TAN] Select Salary Amount (Form 16)
[PDSINFOTECHPVT. LTD. [CALP08143C] v] © Sum of Section 17
FA Year O After deduction u/s 10
]

For preparing the report. the salary amount in Form 16 could either be the sum of Section 17.

or ively. after ing for the d il ufs 10.

Ok Exit

Salary & TDS Summary Report

Select the Company and FA Year.

One needs to also specify the basis of the Salary amount. It may be the sum total of the values as provided
in Section 17(i) to 17(iii) or after subtracting the admissible deductions under Section 10.

Based on this selection, the Salary amount will be displayed in the report. After selecting the specified
option, click on ‘Ok’

The report will get generated as under:
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Salary & TDS Summary Report

Salary & TDS Summary - FAYear - 202223
Company : ST THOMAS SCHOOL [CALS00777A] Page 10f8
Salary Amount (Form 1€): Sum of Section 17 Print Date osnaz023

| t— | Q— | Q3 It Q4— || Totab—— |} Formi6— | | Dif—— |

SiNo. PAN Employes Name Salary TDS Salary TDS Salary TDS Salary TDS Salary TDS Sakery TDS Salery TDS
1 BINPD2SISH  AKREST) KAUR 116730.00 0.00 116730.0 0.00 116730.00 0.00 0.00 000 350190 0 0 0 350190
2 ANVPESE3T) AMRITABISWAS 75000.00 0.00 75000.00 0.00 112480.00 0.00 0.00 g.00 262430 0 g 0 262480
3 BUWPGE400K ANGELA IRENE GRAY 123630.00 0.00 127425.00 0.00 121787.00 0.00 0.00 0.00 392342 0 0 0 392842
SEBICPPTIS6L ANITAPAL 127425.00 0.00 1312200 0.00 126109.00 0.00 0.00 0.00 404754 0 0 0 404752
§ BESPR2960D ANNIERI2V 131220.00 0.00 135015.00 0.00 150255.00 o.00 0.00 0.00 41643 0 0 0 416432
6 AUPNGOSTQ ANNWWESHA JONES 131220.00 0.00 135015.00 0.00 150255.00 0.00 0.00 0.00 4164%4 0 0 0 416482
7 CDPPES206H ARUNADITYABOSE 127425.00 0.00 1312200 0.00 146079.00 0.00 0.00 g.00 4047TH 0 0 0 404724
8 CAHPDS9IR ASHA RANI KERKETTA 131220.00 0.00 135015.00 0.00 150259.00 0.00 0.00 0.00 41649 0 0 0 416432
9 COEPRBES1C ASHUTOSH KUMAR RN g7410.00 0.00 100170.00 0.00 100170.00 0.00 0.00 0.00 297750 0 ] 0 297750
10 ADVPNST1BL BEVERLEY NARENDER 103275.00 0.00 106380.00 0.00 118411.00 0.00 0.00 0.00 323066 0 0 0 328066
11 DELPGTO16C BISWANT KUNDU 131220.00 0.00 147435.00 0.00 162778.00 0.00 0.00 0.00 441433 0 0 0 441433
12 AFHPHE1T2A CARLYLEHIGHLAND 175725.00 0.00 180900.00 0.00 201503.00 0.0 0.00 0.00 §53123 0 0 0 §58128
13 AAOPEI133E CHARNIER MARIAN ALVAEDMON  52767.00 000 82767.00 000 B8ss6200 000 0.00 0.00 259996 0 0 0 259336
14 EBAPM2224E CHIRADEEP MISRA 119030.00 0.00 123630.00 0.00 123630.00 0.00 0.00 0.00 366290 0 0 0 366290
15 BASPATI44G CHRISTOPHER ROEERT ANDREW  112530.00 0.00 116040.00 0.00 129106.00 0.00 0.00 0.00 357736 0 0 0 357736
16 BNPPTBE1H CYNTHIA RESJA GOMES 156405.00 0.00 160830.00 0.00 173098.00 0.00 0.00 0.00 496393 0 0 0 4396393
17 AMYPE2015L DAWVID ALFRED EENNY 116040.00 0.00 113430.00 0.00 133033.00 0.00 0.00 0.00 363563 0 0 0 368563
18 COEPD4435C DESADIPDUTTA 116730.00 0.00 116730.00 0.00 0.00 g.00 0.00 0.00 233460 0 0 0 233460
19 CZPS27780 DESPMALA SINGH 143470.00 0.00 145470.00 0.00 148470.00 0.00 0.00 0.00 445410 0 0 0 445210
20 CICPXS5380H DINANTIKA KSHORE 162270.00 0.00 167100.00 0.00 185758.00 0.00 0.00 0.00 §15123 0 0 0 515128
21 SANPNZEBLK BVANJALI NAYaK 94650.00 0.00 34650.00 000 54650.00 0.00 0.00 0.00 233950 0 0 0 283350

22 AHLPR2328A HARIDEORAM 0.00 0.00 5000.00 403.00 0.00 0.00 0.00 0.00 5000 403 ] 0 5000 403
23 AHIPBA263K IPSITADAS BHUNIA 147435.00 0.00 15742000 0.00 174708.00 0.00 0.00 0.00 479533 0 ) 0 479583
24 AKCPN3BASD JMACQUELINE ANN NYSS 38910.00 g.00 0.00 0.00 0.00 0.00 0.00 0.00 33910 0 0 0 38310
25 ADRSI1SF  JASON MARK JoSEPH 1223200 0.00 126735.0 0.00 14110400 0.00 0.00 0.00 390779 0 g 0 330778
26 AMPSTA92P  HILIK SYAMAL 143295.00 0.00 147435.00 0.00 164207.00 o000 0.00 g.00 454937 0 0 0 454837
27 BQAPPE1TT) JONATHAN ANDREWPETERSON  143295.00 0.00 147435.0 0.00 147435.00 0.00 0.00 0.00 433165 0 0 0 438165
28 CRHPDT340N JUIN Das 127425.00 0.00 1312200 0.00 146109.00 0.00 0.00 0.00 404784 0 0 0 404754

In the report, for each employee the quarterly break up with the totals, along with Annexure Il (Form 16)

values have the provided. In case of difference in the two values, it is also displayed.
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9.9.1. Correction Statement

Purpose

The report provides the complete set of instructions that is required to correct the return which was
submitted earlier.

In order to view this report, click on Reports > Corrections > Correction Statement :-

Reports HSDL Information  TRACES Information Utilities Exit
Quarter Wise Report

Return Reports
Certificates F
Party | Employee wise 3

Challan Report
Other Summary Reports 3

Deductee details without Challan

Corrections 3 | Correction Statement

Query Report » Correction Log
Quarterly Correction Statement

Master Lists F

File Generation Log Certificates b

Return Reports

Run Time Selection Criteria

Select Correction Batch : Select the correction batch for which the report needs to be generated. The
correction batches can be differentiated by looking at the information against each batch.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 210 of 383



PDS Infotech Pvt. Ltd. TDSMAN Ver. 14.1 - User Manual_en

W Masters  Rggulsr Returm  Corrections Return  Beports  WSOL information  TRACES information  Usiities  Exit - %
| Comection Stalement |
Dascription
_I‘J'-‘l'i- Fembo O Cormparry Hama TAN b, Imputed date 4 Time Tetal Compction,
\Elfarsan  jwa [POS INFOTECH PRUATELNITED | CALPORIAX 1R/ 06X 15 P . Ll
| angas 240 04 [ 12062019 28310 PH

Click on ‘OK’ button to print the report based on above selection.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 211 of 383



PDS Infotech Pvt. Ltd.

TDSMAN Ver. 14.1 - User Manual_en

PDS INFOTECH PRIVATE LIMITED
TN - CALPOBILIC FA Yazr 1201813
FarmNo. 24Q - Correction Statement

2602201

PrintDak

1. Particulars of Ded uctor

Il W

13} Name

T AN
AN

Company Details

2. Particulars of Responsible Person
PDS5 INFOTECH PRIVATE LIMITED aiis

CALPT () G5TN i =
CALPO8143C {d} G35 T PAN AGPGAITEH

RANJAN GOENKA

AAECPEI7ED (2] BranchDivision - NA

¥ - Company 2 . -
: st/ Door / Block Mo - 6,

THE AEGENCY -4TH FLOOR

g HUNGERFORD STREET
THE REGENCY -4TH FLOOR PICASSOBTH
HUNGERFORD STREET y - KOLKATA
FICASSOBMH Bin Code - 70007
Town ! Disticd [ City - KOLKATA Gisk - WEST BENGAL
Stsk - WESTEBENGAL 5T B Phaone 22875500
i Cote - T Mobie - 98300853
S i:hone:: 228 T g5l mfo@pdsmiotechom
=451 imfo@pdsmiviechoom d} Fathar's Name
W) Has Address changed 7 Mo g Designaton DIRECTOR
PAQCode DD Reg No Al | Has Addeess changed 7 Yo
PAQReg Mo Stk
DD Cor finisty Ofher Ministy
3. Pravious Filing Details
s 770000042955113 (b} Original PRN No 7700000423513

-~
|
E

=]
[=]
&
=
i
o

[=]
i
it
=)

n
3
=]

Figure - Company Details as recorded in the Statement
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PDS INFOTECH PRIVATE LIMITED
TAN : CALPOSI43C FA Year - 2819
Farm No. 24Q - Correction Statement

Challan Details
de s& Chalisn Mo/ Chg ko Todal TDS Sur Chg Edless nizrag Ofers  Tols T
T Wich. Mo A
Updse a 19/04/2019 0310308 08833 2350000 000 a0 000 000 2330000 1000.00 a0

Figure - Report on Changes done in Challan details




"
o

PDS INFOTECH PRIVATE LIMITED
TAN : CALPOS143C FA Yesr - 2018-19
Farm No. 24Q - Correction Statement

Print Dat

Deductee Details

20073284

70000

B0QPE281K

70000

AEVPE0TEH
BO0PE2812
BOQPEIE

Dedusies Nare Dse Amiount ] TO5 SeChg. Edules
Challan ho. 3547 Tatal Tax 1110000

SUBHANKAR BASU 31012019 3300000 000 70000 000 0.00
Challan ho. 42652 B85R Code 0510308 Tatal Tax 1110000 Depasit Dat

SUBHANKAR BASU 2802213 5300000 .00 Ta00d 000 0.00
Challan No. 05333 B5R Code 0310308 Tetal Tax 2330000

RANJAN GOENA 07032019 0.00 000 0.00 000 0.00

SUBHANKAR BASU 07032019 3300000 000 70000 000 0.00

SUBHANKAR BASU 310320139 G300000 000 200000 00 0.00

.00
70000
200000

Figure - Report on Changes done in Deductee details
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9.9.2. Correction Log

Purpose

This report provides the log for all changes made in the correction return wherein the old value and the
changed new value both are displayed. It also displays the details of all the records that have been
additionally added or deleted.

In order to view this report, click on Reports > Corrections > Correction Log :-

Reports HSDL Information  TRACES Information  Utilities Exit

Quarter Wise Report
Return Reporis
Certificates 3

Party | Employee wise 3
Challan Report
Other Summary Reports 3

Deductee details without Challan

Corrections 3 | Correction Statement
Query Report b Correction Log

Quarterly Correction Statement
Master Lists 3

Certificates 3

File Generation Log

Return Reports

Run Time Selection Criteria

Select Correction Batch : Select the correction batch for which the report needs to be generated. The
correction batches can be differentiated by looking at the information against each batch.
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- o
E Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X
Description
FA Year Form Mo Gtr Company Name TAN No. Imported date & Time Total Comections.
201520 260 a PDS INFOTECH PRIVATE LIMITED CALPDE143C 17/01/2020 06:39:16 PM
201819 240 Q4 PDS INFOTECH PRIVATE LIMITED CALPDB143C 12/06/2015 02:53:10 PM
9 Q "D5 INFOTECH PRIVATE LIMITED CA 10,06, 303:13:49 PM

=R |

Click on ‘OK’ button to print the report based on above selection.
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PDS INFOTECH PRIVATE LIMITED

TAN - CALPOSIIC  FAYesr -20M8-19 Page1 of Z
Fram : 010472019 To : M2HI Form No. 240 - Correction Log PrintDale - 260027202
Correction Summary

Changesm Company Desis - Mo
Total thanges m exising chalan - 1
Totsl Changesin Deducizesof exsing chalans - i
Total Mo ofPAMN Updates ofdedudes - L
Total Mo. ofmew challan added: i
Totsl Mo. of deduciess added in new chalen : i
Totsl Mo ofPA N Updates m Salary Detss - i
Totsl dhanges in 5alsryDesis - i

Values Changedin Challan Deails

Challan RecordMo. Fisld NawWalus Oid Valus

3 InierestA Bocaled 100000 0.00

Valuea Changedin Deductee Detils

Ghallan§l. No. Deductes 3. Mo. Fiskd NawValus Old Valus
1 1 Deducize PAN BOQPEIEI&K ACQPE2E1
2 1 Deducize PAN BOOPE2B1& ADQPE281
3 1 PaymeniAmount 0.00 8000000
3 1 TaxAmaunt 0.00 1000000
3 1 TaxAmaount 0.00 1000000
3 1 TaxDeducizd Amount 0.00 1000000
3 1 TaxDeducizd Amount 0.00 1000000
3 2 Deducies PAN BOQPE2E14K ADQPB2E 4K
3 5 Deducize PAN BOQPE2EISK ACQPE2E1

Figure - Correction Log
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9.9.3. Quaterly Correction

Quarterly Correction Statement

The corrected statement for the selected quarter gets displayed on the basis of the criteria provided.
Click on Reports > Corrections > Quarterly Correction Statement :

Reports | N3DL Information  TRACES Information  Utilities  Exit
Quarter Wise Report
Return Reports
Certificates ¢
Party | Employee wise 3 {E
Challan Report
Other Summary Reports 3 . "
Deductee details without Challan
™ . Ad =i |
Corrections » | Correction Statement
Query Report b Correction Log
Quarterly Correction Statement

Master Lists 3 o
File Generation Log Certificates »

‘ Return Reports

The following screen will get displayed :

w Mswiers  Reguler Beisrn  Correcions Seturn  Beporin  BA0H informaton  TRACHS mivemaiion  idses i - @ H
| = = -
Dascription
Pk Yoar fomMc Compary Hams AN Mo Irmpscatecd clate b Tema: Total Comactiona
] Ha a POrS INFOTECH FRIVATE LISETED CALPOENEC W20 2000 D600 6 PRl L]
1 XA kL) B | PRX5 IMFOTECH PRIVATE LIKTED |CALPOILOT |RAVEN RN | L
243 e e INFOTTON PRTVATT LSTED VLRI 01 AT P

Figure - Quarterly Correction statement Reports
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The list of all the quarterly corrected statements gets listed. The user can select the required corrected
statement which needs to be displayed.

Select Type : Select the type of information that needs to be displayed. It could be Company Info/Challan/
Employee/Salary Details. Here, Company has been selected.

OK : Click on ‘Ok’ to view the selected corrected statement. The company details of selected corrected
statement will get displayed as shown below:

Sinkie! e = =
W Masiers Rebwrm  Coavections Return  Reporis  WSOL information  TRACES Information  Umlities  [QINclulan] 21-22  Exit - & X

ESRBEn « v x| lnnma- .

PFDS INFOTECH PRIVATE LIMTED

TAN : CALPOETEIC FA Year 2018-15
From - 0U0W200% Te : 03205 Form Ne. 240 - Company Detals Priet Dste . 1102021

1. Particulars of Deducker
(BT POE MFOTECH PRIVATE LnTED
b Addness

[
THE REGEMNCY - 4TH FLOOR
HUNGERFORD STREET
PCASS0 BITHI
OLKATA
faple  WEST BENGAL
TN T
5T0- B Fhone | 23875500
AL 5TD Fhione:
-l - i @paniohe Lom
AL a-Mad
) oo Deenducnion Actier Mumber (TAN) CALPOEILIC [} Jocds and Servioes Tax (GHTH)

() Peeainesnt Abdount Hambes [PAN) [} Er anchyThvsinn MA
(&) Dédhacir Tyge K- Compaaery
) Has Addness changed 7 W

2. Particulars of Reaponsible Parson

[3) Name

Total Mol Zocem Factor L0

Quarterly Correction statement Report

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 219 of 383



PDS Infotech Pvt. Ltd. TDSMAN Ver. 14.1 - User Manual_en

9.9.4. Certificates 26Q, 27Q, 27EQ (For
Correction return)

To view Certificate for 26Q — Form 16A (Correction Return) click on Reports > Corrections > Certificates

> 16A (26Q)
eports | HEL inforr TRACES bet ey Exit
Gaarter Wise Repon
Arturn Reports
Comwates .
Party | Employee wise .
Chalian Bageort
Dither Surmmary Reperts N . u
Cimections ¥ | Correction Sustement
Crmery Bepent = Cosmection Log
AR 2 Gasartorty Correcten Statomant
il Cardtalion Lisg | Confeates v Farm 164 [364]
Return Repornts Form 184 [270]
PRES = —— o L

The following screen will appear:

) Mssters  Rggulsr Rebwrm  Corrections Return  Beports WSO information  TRACES information  Blities  Exit - & X

I Form Mo, 1EA [260] |

Salect Batch
Pl Toar Form Ma O Compary hame TAM o Irpented dare & Teva Total Comemans

Select Deductes
Dot or Marer Deducton PAN -

_i B A1FUTURE TECHHOLOGIES PVT. LTD

] | AMIL AGGRRWAL | RAHPRTS1 3K

| CHAMAEMWARI EXPORTS FVT.LTD RABCCITHR |

| 7] | BLADIEM TECHNOLOGIES PYT. LT | AABETIRE

"] | GOOGLE BOL PRIVATE LIMITED AACOGISITD

] MAVERI TECHNOLOGIES ACEP LA

| 1 OVERNITE EXPRESS LT AnCoTSRL

I PivAL GANGLLY ATHPGHING

| ] PROFESSIONAL COURSERS NETWORK LTD | AKECPIS1ER _

Il | PROGRESSIVE CENTRE AAEHBAYTSM h

[7] Salect / Deselect AlL

Print Option 1 Frint Option 3

e f

' CIT STATE (Meat Besgal v]

Date of Issos P "

Figure - Certificate for 26Q — Form 16A (Correction Return)
All the Correction Returns will get displayed under ‘Select Batch’.

Select Batch : Select the Return which the deductee(s) whose Form 16 has to be generated.
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Select Deductee : Select Deductee(s) whose Form 16 has to be generated.

The system gives the option to display the following, additional, information on Form 16 :
Place : The place where the company is located.

Date of Issue: The date on which this Form16 is issued

City State : The state where this Form16 is issued

Father's Name : The name of the father of the deductee.

Click on ‘OK’

The following report will get generated :

FORN RO R R
(e abe TN |
Catiagte wndier saation 233 of M Inacme-tax A, 1981 fod Tax deduated af soume
e i nadrerr @ S Dndadr e e nasern o S Sedaam
PIE IMF O TECH PRINATE LMTED A FUTURE TECHMOLOSES AT LTI

1, FICAZE0ETH THEREGSDT - STHFIOOR, HOUSTE,

FRN af e Sedacky | TAN ot Ddacty | FAN ot Sndacie
BEECPETD I CRLPOENED | BRECETOREN
e i -7 ArrErrTeT W i
ThCommpsson o BDTe TX(TIE] s Ta
T oo, Ml on R, ok - 70007 2020-21
e WA
Summary of Sapmet
Amoat And ( Tredid (Ar) Nrdaw 2’ frymer e feyet’ Tredl
20000 84l (Poofegscaal BT aonasal Senay [ ]
2000 EENE
Summary of tadaduoted & weurns i repeot of dalude
TeonE NamaaT T Ene GanTaY Amoat o' dex dndacied N eraes a Amoar a'der
F— ey ot T Sande Dalrestm e e T SnzarE CoemEied b oerzes
ot Secion 2D  da andacm (T
[~ 0] T
L DETALS OF TAX DEDUC TED AND DEFOSTED N THECEN TRAL COVERNNEN T ACCOUNT THROUGH BODK BNHY
TraZasdter b ety et = = I
£ Na - it Haak namhr ZN |
B e ;ﬂ;"__: FacalE s har D DCegonace N e Boak 1w S Gwariad
e Na BZ Ajurimerdn Bt o e )
ST Aoz hane
L DETALS OF TAX DEDUCTED AND DEPOSTED N THECENTRAL GOVERNNENT ACCOUNT THROUGH CHALAN
(Tra Causborts o e cdw s ditady o = st
Thrd ERe—)
£ Na T Swzran = = S
% BT Coon o e A BT Thrles S
nm’”‘::" Smazs i bl Namr
FH0m [y GeOT20E 02
Tt LW
erfcaion
RAMMN GOSE, sotsughter of marking Inthe camscty of 0 RECT OR da ety cartiy thst meum of R 300000 [Fupsss Sght

Thaumand oy | Fues e deduched and denosbed e credt of He T, | Rt Ca e tha T tion e sl
anhete et i e e e adkn of sttt dacurens, TOS stster TS et mnd other moslia nanre

Fince
e Sparia of peTan Araatriietor Sedacion of Ser
Serporiin DERECTR ] FAMLEN QOEMNE
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Figure — Certificate for 26Q (For Correction Return)
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9.9.5. Return Reports ( For Correction )

After making the necessary corrections in the previously filed erroneous Return, the user can view the
details of the Return re-generated for the selected quarter through Return Reports (Correction). This report
is designed as per the format provided by the department.

In order to view this report, click on Reports > Corrections > Return Reports :-

m|lmm TRACES Informatisn [Milties  Exit

Quarter VWise Report
Return Reporis
Certficates ¥
Party | Employee wise " @
‘Challan Report
Ctser Summary Roponts " .
| Correcticons v | ‘Cormection Statement
Guary Repart v |  Comeseniog
LT < Quarterty Corraction Statemant
Fibe Gemeration Lag Cartdicates "

The following screen will appear :

TOEMAM -
o Manters Bggulsr Boterm  Cosrections Return  Beponts  NSOL information  TRACES information  UIslities  Exit -
I Hetisn Hepoits Comectesn I
Desoription
FA Tear Fembo O Cempary Hams TAN e Imged date 4 Time Tetal Comectiorn.
| amnsas 240 r 7} PO INFOTECH PRIVATE LIMITED CALPOEIAC 120672018 02 8310PH 1]
_I":I _3:11&1!_ 240 e _H:G INFOTECH PRIVATE LIMITED _tH.PtBMI | 110672019 01: 1357 PW 1]
[ ] | 213 | 240 s 7] IPLeS INFOTECH PRIVATE LIMITED CALPOETAC 0062019 03 1 P | 5

Figure - Return Reports (Correction)

Select the relevant Financial Year, Form No., Quarter, Company Name, TAN, the date and time when the
previously filed Return was imported and the total number of corrections made in this Return.
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Click on ‘Ok’ to view the selected Correction Return. The details of this Return will get displayed as shown

below:

FormMe 80
[Semsestoas 193, 15, 1548, VS4B, 19458, 1540, 1540, TSEE, 134F, 15465, 154H, 1541, 154), 15408 s vl 3184]

AT e e 4]

Craarturly ol wnder ction I} of 20 oleta faxAct mnepect ol mty piherthan palany or thesearie wded
dung 20vB-20
1. T DASucion i Dacson ACiat Namter (TAN] © CALERAE T R S B A B i G (YRS L
7 PACTI AL N (DAN] [ S8 N 1] AaEcogTIED I (S Y e ToNNE . S g e N
151 PO Vel e 0 Ty o B S e 5] - Cavreany
2 Barvcuan o T Deduoer 3 SWBOANE P SRR MESONIDE T ST O T
N © DS RROTEIN BARATE LANTED 1 e AR BOENEA
T e Saant I’:mmm
S o) nigng L
A S0 BADTOCD00 N o o i g PRCASED BTl
e nza sree | e TREREGENY - T FLSOA
P = Arm iLzcmon KOLKATA
%y e Pramie Buidng REASIC WTH Town | Sy | Cewird HURGERACAD STRERT
s R = L) Cen o cam e
Town | Say | D HLASERECAT FTREET TearEs e PRI
- T - Ao Twagrone o (hee o &)
iy ] 2 e
TR o o B N ]
AT TIRREORE ol [k N 5 il b, i
L Inupdniiech o

Figure - Return Report (Correction)
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9.10.1. Query Reports —Challan

The summarized information of the challan(s) selected as per the requirement of the user will get displayed
through this query.

In order to view this report, click on Reports > Query Report > Challan :-

.FI:-_p-uru. HSOL mformation  TRACES Information  Utilities |
| Quarter Wise Report

Return Reporis

Certificates 3
Party | Ernployes wise ¥
Challan Repon
Dther Swmmary Reports ¥
Corrections ¥
o U W N ———Y
Pﬂﬂmm L3 ] Challan
WMaster Lists v Deductee

The following screen will appear :

e TDSMAN - [Chalan wise Query Report] = i - B = I —— ~ o | & |
o) Masters Rpguisr RBotwm  oorectons Beturn  Beporta  WEGL ind TRACES ink Usiition  Exit - 3 M
Challan wise Guery Fepon |
o Ey [TAM) Select Form Select Ger SORT ORDER
PO INFOTECH PRIVATE LIMITED [CALPDEMIC] - o 0 o & Date
A Ve < B0 o 2
A Yoar ] J a3 Form Ba.
22021 2 I |/ o
Challan Type _ ik
n 2]
BSR Cods [ALL =
Challan Total Amcunt |ALL =
e, I Exit

N T W
Figure - Query Reports —Challan

Company (TAN) : Select the Company for which the challan information has to be displayed.

Financial Year : Select the Financial Year for which the challan information has to be displayed
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Challan Type : Select either All or any one of the 3 challan type:

i. Bank Challan

ii. Book Entry

iii. Nil Challan

Select Form : Select one or more Form.

Select Qtr. : Select one or more Quarter

Sort : The challan query can be sorted on any of the following parameters:
i. Date

ii. Form No.

iii. Quarter

BSR Code : The query can be generated for the all the BSR Code or any selected BSR Code.

Challan Total Amount : The query can be generated for all the Challans or specific Challan depending upon
the Total Challan Amount provide.

OK : Once the specification for generating the Challan is provided, click on ‘OK’.

The Challan query will get displayed on the basis of the specifications provided, as below:
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PDS INFOTECH PRIVATE LIMITED
TAM : CALPOBIA3C FA Year - 201520
Challan Query Report Page 1 oft
Foem ¢ Dae Sez B5R Code! Challan Mo TDS Surchame Edules mizred Oers Total Amount Remak
o HGRepl. T.V Mo
¥/q o 04052 0310308 42330 1228300 0. 000 0.00 .00 1228500
280 @ 05052049 510308 23731 11]51]#]0:.'! 0.m 000 oo 000 1030000
260 O OTOsA 0510308 11268 270Ral oM 0| 0o 0.0 270RE00
280 Ot 0708 0510302 121 1030000 0.0 000 000 0.00 10350000
260 @ 030729 0510308 20542 3513200 0.0m 0 o.oo o.00 3915200
280 @ 0307 051038 0T 1370000 oM 0| o 0.0 1370000
Total 11323900 0.00 0.0 0.m 000 11323000

Figure — Query Report- Challan
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9.10.2. Query Reports —Deductee

The details of the deductee(s) will get displayed on the basis of the criteria provided.
Click on Reports > Query Reports > Deductee :-

Beports | NSDL Information  TRACES Information  Ufilities E

Quarter Wise Report

Return Reports

Certificates 3

Party | Employee wise ¥

Challan Report

Other Summary Reports ¥

Deductee details without Challan

Corrections k REtI..II'HSM
Query Report » | Challan
Master Lists b Deductee

File Generation Log ! ' ‘

The following screen will be displayed :-

= 1A - Omcivn Wine Guery Report] g =R T oecisie
W Mesisrs  Apguls Relan  Comecions Seten  Beporin  NSIL information  TRACES informatios  oimss gt - N
Dabe rarge shendkd e of mame FA Toa (T ':'--; e ——
From Dute OO0 (O0/SSEYYES FOS MPOTECH FRARATE LIITED CLPOEHY] = @ Dwbs wiss
To Date 0L Facty / Bepleyes . Sz
DO/UTEYTT [l Imn L Wl
L1 =
| Bemates List | Snbori St o
Salect / Damalect ALL 1 recosBi) seieied Baareh
Comparision Filtar
Smsant Paid [an -
TDS Amount Lau,; -
Rabs AL -
i - ]

Figure - Query Reports —Deductee
The criteria for selecting the deductee(s) has to be provided here. Following are the criteria(s) :

Date Range : The ‘From Date’ and ‘To Date’ providedhas to be for a particular Financial Year
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Company/TAN : Select Company/TAN

Party/Employee : Select Party/Employee

Form No. : Select Form No.

Sort Order : Select whether the query has to be sorted Date wise or Section wise

Select Section No. : Select Section No.

The list of deductees will get displayed on the basis of the above selected criteria. The user has the option
to select one or more deductees for query.

The system further provides additional filter criteria as explained below :

Amount Paid : The deductees selected above can be filtered on the basis of the amount paid. It could be
‘Less Than/ Equal To/ Greater Than’, the amount entered by the user.

TDS Amount : The deductees selected above can be filtered on the basis of the TDS paid. It could be ‘Less
Than/ Equal To/ Greater Than’, the amount entered by the user.

Rate : The deductees selected above can be filtered on the basis of the Rate. It could be ‘Less Than/ Equal
To/ Greater Than’, the rate entered by the user.

OK : Click on ‘Ok’. The details of the deductee(s) will get displayed as shown below :

I TN e Soiaten o Gy Rt . S o —
i Mewiers  Bgge Bebers  Corecbess Befern  Beeeris  VEDL bleewsslion  TRACHL bleewsion  SSSes 08 - x
FELY IR LY |
|| st

FORNFOTECH PRIVATE LINTID
Tad CALRENGE Fa ver W2T
ot e Weier Tty Rinpot. Pageiall

1 £ Al oA [epoaiied Faped Ba  Fay Dol [ee  Kemuns

o ENHPORIAT

[ Tots Foga a1 [ p—
| seoes _________________________________________|s/iE-
Figure — Query Report (Deductee)
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9.11. Master Lists (Company detail ,Company
List,Employee List, Deductee List)

Company Details (Master List)

The Company Details can be viewed by clicking on Reports > Master Lists > Company Details : -

Reports | WEDL Information  TRACES Information  Unilies  Exit

Cearter Wise Report
Return Reports
Certificates ¥

Party | Employee wise *

Challan Report
Other Summary Reporis * . l‘
Corrections *

Returns Made

Duery Raport *
Master Lists » Company Detals
| File Generation Log Company List '

The following Screen will get displayed :

o TOSMAN - KCompany Detis] PGy - b 4 E308 X
o) Masters Rpgulsr Retwrm  (covectons Return  Beporis  WEOL ind TRACES inf Usiition  Exit - &3 N
Coamparry Detmls

Compary [TAH)

P4 INFOTECH PRIVATE LIMITED [CALPOEMIC] =

Figure - Comany Detail (Master Lists)

Company (TAN) : Select the Company for which the details have to be viewed.
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Click on ‘OK’.

The company details will get displayed, as below:

PIXS INFOTECH PRIVATE LIMITED
TN CALPEMD
Company Detais Frint O . (ST

) b RO INFOTECHRR VETE LT

Figure - Company Detail (Master Lists)

Company List (Master List)

The list of all the companies created in the TDSMAN software can be viewed by clicking on Reports >
Master Lists > Company List :-
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Reports NSDL Information TRACES Information Utilities Exit
Quarter Wise Report

Return Reports
Certificates 3

Party /| Employee wise [3
Challan Report
Other Summary Reports 3

Corrections [3 .
Query Report ]
Returns Made
Master Lists 3 | Company Details
File Generation Log | Company List |
Deductee List
Employee List
The following Screen will get displayed :
s TOSMAM - [Company List] - [ —— - Elgw
o Mamters PBggulsr Retwrsm  (orrectons Beturn  Beports  WEDL ind TRACES ink Ustition  Exi - & X
Compary List |

Salect Dption
@ Leas Information
Wore Information

Figure - Company List

The list of companies can displayed in 2 way :
i. Less Information : Select this in order to get the list of companies with minimum information
ii. More Information : Select this in order to get the list of companies with additional information Click ‘OK’
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Comgany Lt (Daduos)

Figure — Report Company Lists (Less Information)
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K8 Company List (Dadwato)
S

BETHM Erma FhneMa  FrPhane Mo Priioblle Mo 21NN Cabegy

ooty (D350 (E3-2003415] EE00TIN
=R

roZodeohech (SHZ0IZEES (EE-EDTESES GIRNSTEN <

rgomialimeatoey (D350 (E3-2043415] EE00TEN
=R

Figure — Report Company Lists (More Information

Employee List (Master List)

The list of all the employees in a selected company can be viewed though this report. Click on Reports >
Master Lists> Employee List :

Reports | MSOL information  TRACES information  Utilities Exit
Quarter Wise Report

Return Reports
Certificatles [
Party | Employes wise ¥
Challan Report
Other Summary Reporis ¥ . "
Corrections [
e , IReturns Made
Master Lists v Company Details
File Generation Log Company List
Deguctes List
y [ Employee List

The following Screen will get displayed :
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TN Erpprelel] L w e L eee— ——— - E E30] < )
o) Mssters  Rggulsr Rebwrm  Corrections Return  Beports NSO information  TRACES information  slities  Exit - 8 %
I Emploves Lis ]

Compary [TAH]

PO INFOTECH PRIVATE LIMITED [CALPDEMIC]  «

|

o | me ]

I T
Figure - Employee List

Company (TAN) : Select the company for which the employee list has to be generated.

Click ‘OK’.

The following report will get displayed:
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Figure - Employee Lists

Deducteelist (Master List)

The list of all the deductees in a selected company can be viewed though this report. Click on Reports >
Master Lists > Deductee List :-
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Reports | NSDL nformation  TRACES Information  Utities  Exit

Quarter Wise Report

Returmn Reporis

Certificates *®
Party | Emiployes wise ¥

Chsllsn Report

- : m
Corrections L

Returns Made

Query Report L
Master Lists * | CompanyDetails
[File Ganeration Log Company List

| Deductes List |

The following Screen will get displayed:

e TOEMAN - [Dediactes List) e — el W

TDSMAN Ver. 14.1 - User Manual_en

Wl Mastors  Rggulsr Aotwrm G Return  Bep WA, I TRACES Inf .8 x
Deductes List ]
- [TAN) Select Type
'PDS INFOTECH PRIVATE LMITED CALPORMIT] = & With Address
Witheut Addadsa

Figure - Deductee List

Company (TAN) : Select the company for which the deductee list has to be generated.

Select Type : The deductee list can be generated in 2 ways :

i. With address : Select this to generate the deductee list with the address of the deductee.
ii. Without address : Select this to generate the deductee list without the address of the dedutcee.

Click ‘OK’. The following report will get displayed:
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Figure — Report Deductee List (with Address)




PO INFOTECH PRIVATE LIMITED jCALPS3143C)

TEM 2CRL PRS0
Deduates List

Figure — Report Deductee List (without Address)
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9.12. File Generation Log

Purpose

Every time a return is generated through the TDSMAN software, an internal log is updated. This report
provides the option to print the internal log of all the file generations done through this software, for the
selected company.

Run Time Selection Criteria

FA Year : Select the Financial year for which the report is to be generated.
Select Forms : Select one or multiple forms across which the report is to be generated.
Select Qtr : Select one or multiple quarters across which the report is to be generated.

On providing the above details, all the companies present for the given criteria will get listed.

-] Seleet F Besslect ALL Srarch

Select the company for which the report has to be generated and press ‘OK’ button to print the report.

File Genersion Log

Pam Cets: 1 RDSE01S FAYow 3243
gy Blar Form & QTR Fgy H OF  Dater & Ty Slakis
Challan  Davucies

POS MFOTECH PRAVATE LIMITED - 11 IF SO DS AM
POSMFOTECH PRAGATE LIKITED et 1o ] 1 F NN Al M
PLGMFOTECH PRAVATE LIMITED el ] El TR0 FIEIT P

FDE MFOTECH PRIVATE LIMITED 24001 1 2 12D 2 I05EE PM

POE NFOTECH PRIVATE LIMITED 240-02 3 & 12000l 2040 PM

FDS MNFOTECH PRIVATE LIMITED A0 I & A 2445 PM

FDE MFOTECH FRIVATE LIMITED Lo ] 1 T NZENEOED 16626 PM
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Figure 6-24 File Generation Log
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10.1. Download CSI File

The system allows the user to view the Challan details available with the department through NSDL. In
order to so, click on NSDL Information -> View /Download Challan Information Online

NSDL Information | TRACES Information Utilities

View BIN Information Online

View/Download Challan Information Online

View Return Status Online

The following screen will appear:

|~ LR NH_LE'HE

Wy asters  Appoler Aeturm  Cesrectons Beturn Beports BSOL Informatan  TRACES informalion  |likbes  Egdl =

T e Tepre—— T
Compary Name | PDS INFOTECH PRIVATE LIMITED [CALFOS143C) = | St by TAN
Challon From Date ¢ DOVMMAYYY Challan Te Date _4_¢_ DO/MMAYYY
wew || Dowdond || Gareat | Y

N [
Download CSl File (NSDL)

Company Name: Select the Company Name
Challan From Date: Enter ‘Challan From Date’
Challan To Date: Enter ‘Challan To Date’

View: Click on ‘View’. This will take you to the e-Portal web page outside TDSMAN. The relevant data has to
be provided and the CSI file can be downloaded.
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11.1. PAN Name Extractor

This module provides the option to verify PANs by extracting the name linked as per the records with the
Income Tax Dept. Further, it also checks for the ‘Inoperative’ status. In order to proceed, click on ‘TRACES
Information’ > ‘PAN Name Extractor’

TRACES Information  Ublities

Exit
PAH Raime extractor

Requestfor TDE / Conso file Online
Request far Farm 164

Risquenad far Foren 16
Requaead far Form 270

Ry 1 far Defautsd. Report
Request for TAH - PAN Fis
Add Challan f FAN Correcton @ Challan Correciion

Denwmibaad Reguested Files

Wiew Default Summary

View Statement Status

Wiew Challun Status

Wiew TD5 ! TCS Crede

Validate 187 Cartdicats

Dowmidond FOF Comwerber IRility to generate TOS Certificate
Downdosd FOF Converter Utility to generate TOE Certificate-Part B

Dowmnidoad Justitication Report Genssraton UHility
Dowmnidoad FOI Converter Uity to generate 270

Following screen will get displayed:

= TDSMAN - [PAN Name extractor (bulk)] - X
o Masters RegularReturn Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit -0
PAN Name extracor (bulk General Mode

@® Regular Return O Correction Return
Select Financial Year 2023-24 v SelectFormNo  26Q v Select Quarter Q1 v
Select Company PDS INFOTECH PVT LTD [CALP08143C] v | Search by TAN

Select All ® Only Unverified PANs O AllPANs O Reverify Valid PANs O Reverily Inoperative PANs ?

PAN No. Deductee Name (entered) Deductee Name (extracted) Status
AJKPM624... D.M.MULLA

AHPPC102.. M.S.CHOUGALE
EVIPS3734L RAHUL SUNAGAR
AFCPP013.. S.GPATLI

ACJPB162.. S1BADAGAVI
ACGPTO064.. SK.TARADALE
BBOPK182.. SANJEETKUMAR
BWPPB05.. SANTOSH R BHAVIMANI
ABNPH77.. SMT LB HIREHOLI
AAYPHG22... SMT.S.HANKALAGI
AKCPS845.. SMT.S M.SAMBARAGI
GCVPK513.. SURESH KOUJALAGI
AODPRE9.. V.S.RANJANAGI

HEIKIEIKIEJEJHK]HK]HEI.

Total Record(s): 13

lIl B - B m B NulVeriﬁedIII Start Validation Exit
it | ]

PAN Name Extractor

This module can be used for both Regular and Correction Returns. Select Company, Financial Year,
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Quarter and Form Number.

The list of PANs within the selected Return that has yet not been verified earlier (Only Unverified PANs) will
be displayed by default. One may select either ‘All PANS’ or ‘Reverify Valid PANs’ or ‘Reverify
Inoperative PANs’ as the case may be and accordingly the list will be displayed.

In the list, only the PANs that has been selected / checked will be verified. All PANs can be selected by
checking on ‘Select All’ or unselect all by unchecking on ‘Select All’. Additionally, PANs in the list can be
checked / unchecked individually.

To initiate the validation processes, click on ‘Start Validation’ button. Enter the TRACES details: i.e. TAN,
Username, and Password. If credentials have been saved previously, they will automatically populate.
Finally, enter the Captcha Code & click on ‘Go’.

== TDSMAN - [PAN Name extractor (bulk)] — X
o Masters RegularReturn Corrections Return Reports  NSDLInformation TRACES Information  Utilities  Exit -
A N ezt (o

Regular Return Correction Returr
Select Financial Yea 2023-24 select Form No  |26Q Select Quarte Qa1
elect Company PDS INFOTECH PVT LTD [CALP08143C] Search by TAN
Select All | @® Only Unverified PANs O AllPANs O Reverify Valid PANs O Reverify Inoperative PANs ?
PAN No. Deductee Name (entered) Deductee Name (extracted) Status
TRACES Login Details
TAN [CALP08143C UserID [PDSINFO | Password [Pdsinfo2018
-,
-«

Enter text as perimage |WMMB7

Go Close
vl AKCPS845. SMT.SMSAMBARAGI
M GCVPK513.. SURESH KOUJALAGI
[ AODPRS69.. V.SRANJANAGI
Total Record(s): 13
B - [0 6 EEM6 [0 6 o 000 | Senveidaion | Ext
| |

PAN Name Extractor

Once the credentials of TRACES is validated, the process commences and the progress of verification and
name extraction can be viewed interface below:
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= TDSMAN - [PAN Name extractor (bulk)] - ]
o Masters RegularReturn Corrections Return Reports  NSDLInformation ~ TRACES Information  Utilities  Exit -
PAN Name extractor (bulk) General Mode
@® Regular Retun O Correction Return
Select Financial Year | 2023-24 ~ SelectFormNo  26Q i Select Quarter Q1 v
Select Company PDS INFOTECH PVT LTD [CALP08143C] v Search by TAN

Update Master Data

Select All O Only Unverified PANs @® AllPANs O Reverify Valid PANs O Reverify Inoperative PANs 2
PAN No. Deductee Name (entered) Deductee Name (extracted) Status &
&1 ANBCC279. CHAKRESHWARIEXPORTS PVT LTD. NOT AVAILABLE 22/01/2024
AADPT734.. ASHOKKUMAR TUTEJA ASHOK KUMAR TUTEJA
& ADLPT8I1.. ANILTUTEJA ANIL TUTEJA 22/01/2024
AGBPJ406.. JHAVERI TECHNOLOGIES SANKET JHAVERI 22/01/2024
AAAARST1.. REGENCY WELFARE ASSOCIATION REGENCY WELFARE ASSOCIATION
M AAACL4%.. LEE NEE SOFTWARES EXPORTSLTD. LEE & NEE SOFTWARES EXPORTS LTD
AABCC279.. CHAKRESHWARIEXPORTS PVT.LTD. CHAKRESHWARI EXPORTS PLTD 22/01/2024
& AABCDS00.. DIADEM TECHNOLOGIES PVT.LTD DIADEM TECHNOLOGIES PRIVATE LIMITED
] AABCG166.. GENIUS CONSULTANTS LTD GENIUS CONSULTANTS LIMITED
AABCM94.. SHREE MARUTICOURIER SERVICES PVT.LTD. SHREE MARUTI INTEGRATED LOGISTICS LMITED  PETII00s
@ AACCGO52.. GOOGLE INDIAPRIVATE LIMITED GOOGLE INDIA PRIVATE LIMTED
1 AAEHB417. PROGRESSIVE CENTRE B.C.GOENKA HUF
AAHHRO6.. JAYASOFTWARES RANJAN GOENKA HUF
& AAKFT122.. TAXGURUCONSULTANCY ONLINE PUBLICATION  [TAXGURU CONSULTANCY & ONLINE PUBLICATION ... EETRIPoN)
& AFAPY84.. MAYADEVIYADAV MAYA DEVI YADAV 22/01/2024
L BV YTl PLINACALLIZL LA D AR PLIRAS AL L AL D AL AnAIAAN 4

Total Record(s): 1

Fi
8 [ 2 |5 mHHs & | Notveried [0 | Stant Validation || Exit
I sl

PAN Name Extractor

The status bar at the bottom displays the summary in numbers. If the status is GREEN, the PAN is valid, if
RED, the PAN is invalid, if , the PAN is Inoperative.

A BROWN status for the entered Deductee Name indicates a Name Mismatch as per the software and the
extracted name. As long as the PAN is proper and correct, the ‘Name Mismatch’ is insignificant.

If verification for a PAN cannot be completed for any reason, the status will be in GREY.

On the ‘Status’ column, the Date of this ‘Verification’ is recorded / updated for each PAN. This ‘Date’ is
maintained in the software as the last date of verification individually for each PAN.
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11.2. Request for TDS/Conso file online

This module is used for requesting TDS/Conso file from TRACES.The system allows the user to request for
‘Conso file’ from TRACES through TDSMAN interface. In order to do this, click on TRACES Information >
Request for TDS/Conso file Online :-

TRACES Information | Utilities  Exit

PAN Hame extractor

| Request for TDS / Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 27D

R t for D lJustification Report

Request for TAN - PAN File
Add Challan ! PAN Correction / Challan Correction

Download Requested Files

View Default Summary
View Statement Status
View Challan Status
View TDS /| TCS Credit

Validate 197 Certificate

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B
Download Justification Report Generation Utility

Download PDF Converter Utility to generate 27D

Enter the TRACES login details, after that select FA year, Form No. and Quarter. If data is available in the
software the below data will be automatically be fetched otherwise it needs to entered manually. It also gives the
option to make additional request for Justification Report and Form 16A or Form 16. Enter the captcha and click
on ‘Request’ button.
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#m TDSMAN - [Request Consolidated File Ll_lg

o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit

Request for Consolidated Statement General Mode

Step 1
Enter User Details
TAN CALP08143C Uzer id PDSINFO Password Pdsinfo2018
Select Your Retum
AYeor (2019 | fomme Querer
Step 2
Provisional Receipt No  770000031925084 [] NIL Challan Statement
7] Book Adjustment Payment [C] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record’s PAN and its Tax
retum Deducted
Sl No. 1 Sino.  Deductee PAN TDS Deducted
Challan No. 50117 1. AAAARS 112K 132.00
BSR Cede 0510308 2. AAACOI758L 5.00
Date of Deposit 06/08/2018  DD/MM/YYYY 3. AAACO3758L 941.00
Tax Deposit 32681.00

Additional Request
[[] Justification Report [7] Form 16A

Progress

NN :F:___ "’

Enter text a= in above image

Data deleted | .|||||_|
Figure 9-4 Request for Consolidated Statement

On clicking a request will get submitted and TRACES will generate a request number against it. Normally,
TRACES takes some time to process the request. Once done, the file is made available in the
““DOWNLOAD REQUESTED FILE” *Section.
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11.3. Request for Form 16 / 16A / 27D

After the TDS / TCS Return is filed, one can request for Certificates at TRACES. Subsequently, these will be
made available at TRACES for download.

For each of the TDS / TCS Certificates, i.e. Form 16A (Non-Salary), Form 16 (Salary) & Form 27D (TCS) —
the procedure to request at TRACES is explained below:

Click on TRACES Information > Request for Form 16 or Form 16A or Form 27 (as the case may be).

&= TDSMAN = o X
Masters  Regular Return  Corrections Return  Reports T TRACES Utilities  Exit m
PAN Name extractor

Request for TDS / Conso file Online

Request for Form 16A

Request for Form 16

Request for Form 27D

Add Company Go to Dashboard
Request for Defaults/Justification Report
Request for TAN - PAN File
Form No. 24Q Declaration for Non-filing
Add Challan / PAN Correction / Challan Correction
Form No. 26Q Download Requested Files
Direct Login
View Default Summary Hel pline -
View Statement Status +91 33 2287 5500
N +91 33 4084 5500
Make Corrections View Challan Status +91 98364 90007

View TDS / TCS Credit

Email
info@tdsman.com

Quarter wise Report Validate 197 Certificate N

Download PDF Converter Utility to generate TDS Certificate
Download POF Converter Utility to generate TDS Certificate-Part B

Form No. 27EQ ) report vty I

Download PDF Converter Utility to generate 270

Receipt No. =
Financial Year : 2005-06 To : 2024-25
Version Date . 04-Mar-2024 Developed by :

PDS Infotech (P) Ltd

8, Hungerford Street

The Regency - 4th floor

www.tdsman.com Kolkata 700017

Regular Bulk Import

Backup

.|/ n——
Request for Form 16 / 16A / 27D

The following screen will get displayed:
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= TDSMAN - [Request Form 16A]

o5l Masters Regular Return Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit [l g tll ol i)

s o T3 Corhnt (Form 1
tep 1
Enter TRACES User Details
TAN [CALP0B143C User Id Password
Select Your Return
FA Year 2022-23 <2 Form No 26Q v Quarter Q3 v
Step 2
Provisional Receipt No | 770000159491603 | O NIL Challan Statement
[] Book Adjustment Payment U No Valid PAN
Provide any 1 Challan information of that return Provide any 3 Deductee record's PAN and its Tax
e Deducted
Sl No. L3 Sl no. Deductee PAN TDS Deducted
Challan No. 71816 1. e [ 132.00|
BSR Code 0510308 21 [rargasis 14000.00
Date of Deposit  |05/11/2022 DD/MMIYYYY 3. [Amdraiiid ] [ 270.00|

Tax Deposit 18972.00

Additional Request
[ conso file [J Justification Report
Progress

& i -~
-«

Enter text as in the image

Request Now Exit Selective PANs Only \z[

N T
Request for Form 16 / 16A / 27D

Enter the TRACES login details.

Select the Return where corrections need to be made along with the ‘Provisional Receipt No.’ of the
original Regular Return.

One will also need to provide relevant details of any one ‘Challan’ and any three ‘Deductee Record’. In
case of the less than three in number, enter all Deductees.

Enter the ‘Captcha’ and click on ‘Request’.

On successful submission, TRACES generates a number which is displayed. Once it is ready, one can
download it from the menu option ‘Download Requested File’.

Note: This request is for all PANs within the selected Return. One may request only for selective PANs by
clicking on ‘Selective PANs Only’ followed by selecting the PANs.
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11.4. Request for Defaults/Justification Report

This module is used for requesting Defaults/Justification report from TRACES. The system allows the user
to request for ‘Defaults/Justification Report’ from TRACES containing data through TDSMAN interface. In
order to do this, click on TRACES Information > Request for Defaults/Justification Report :-

TRACES Information Utilities Exit

PAN Name extractor

Request for TDS / Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 270

Request for Defaults/Justification Report
Request for TAN - PAN File

Add Challan ! PAN Correction / Challan Correction
Download Requested Files

View Default Summary
View Statement Status
View Challan Status
View TDS/ TCS Credit

Validate 197 Certificate
Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B

Download Justification Report Generation Utility

Download PDF Converter Utility to generate 27D

Enter the TRACES login details, after that select FA year, Form No. and Quarter. If data is available in the
software the below data will be automatically being fetched otherwise it needs to entered manually. This
module also gives the option to make additional request for Conso file and Form 16A or Form 16. Enter the
captcha and click on “Request”.
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e T T——————,
o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit

Request for Defaulis/Justification Report General Mode

Step 1
Enter User Details
TAN CALP08143C Uzer id PDSINFO Password Pdsinfo2018
Select Your Retum
AYeor (2019 | fomme Querer
Step 2
Provisional Receipt No  770000031925084 [] NIL Challan Statement
7] Book Adjustment Payment [C] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record’s PAN and its Tax
retum Deducted
Sl No. 1 Sino.  Deductee PAN TDS Deducted
Challan No. 50117 1. AAAARS 112K 132.00
BSR Cede 0510308 2. AAACOI758L 5.00
Date of Deposit 06/08/2018  DD/MM/YYYY 3. AAACO3758L 941.00
Tax Deposit 32681.00

Additional Request
[[] Conso file [7] Form 16A

Progress

1 e v

Enter text a= in above image

[ Reest ][ Bt |

Data deleted | .|||||_|
Figure 9-8 Request for Defaults / Justification Report

On clicking a request will get submitted and TRACES will generate a request number against it. Normally,

TRACES takes some time to process the request. Once done, the file is made available in the “DOWNLOAD
REQUESTED FILE” Section.
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11.5. Request for PAN Correction

The system allows the user to do PAN Corrections directly from TRACES web portal through the TDSMAN
interface®. In order to do this, click on TRACES Information> Add Challan / PAN Correction/ Challan
Correction:-

TRACES Information | Utilities  Exit
PAN Hame extractor

Request for TDS | Conso file Online

Request for Form 164

Request for Form 16

Request for Form 270

Request for Defaulis/Justification Report
Request for TAN - PAN File

Add Challan | PAN Correction | Challan Correction

Dowmload Requested Files

The following screen will appear:

™ 1
W/ Masters Regular Aeberm  Codvections Return  Repons  WSDL Informatk TRACES Inb ! Undities.  Exit - &
~
| viewMode | Add Challan { PAN Comaction | Challan Cortect | Gonoral Mode__|
Ertow Linar Dot e
TAN CALPOSIAIC Lhseer bl podsindo Password  Prairdo018

Select Yeur Fsturn
FA Yoar 2019-20 w  Fom Mo 260 w  Ouster Q1 -

Previsional Recept Bo  T7KNNMB06ET6EZ 1

Provvide sy | Challan information of that Provide sy 3 Deducton recond's PAM and its Tax
et Dechstod
S Ho. L 5 e, Detacton FAN T0% Deducted
Chullan Mo A7 1. ARAARST 15 13200
BSH Code 0510308 2 AN TS 726.00
Dolw of Dopost  OADR0IS | DOy 3 AMBCCZ 0B 12500,00
Tax Deposit I9052 (0

®) PAN Cormoction | Challen Comection | Add Challan To Statemant

Pl bt

Figure - Request for PAN Correction

Enter User Details: Enter the Login details of the user i.e. TAN, TRACES User Id and Password
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Select Your Return: Select the details of the Return i.e. Financial Year, Form No. and Quarter for which the
form needs to be downloaded.

This information will be automatically placed, if available in the Regular Return as recorded in the system. In
case it is missing, this needs to be manually entered.

Provisional Receipt No.: Enter Token Number of regular return of that quarter

Provide 1 Challan Information of the Return: Enter the Serial Number, Challan Number, BSR Code, Date of
Deposit and Tax Deposited of any one Challan of the selected Return.

Provide any 3 Deductee Record’s PAN and it's Tax Deducted: Enter the PAN and the amount of Tax
deducted of any three Deductees from the Challan whose details have been provided.

PAN Correction: Select PAN Correction.
Next: Click on ‘Next’

This will take you to the TRACES interface where the PAN corrections can be done. Please follow the
instructions and make the necessary PAN updation.

Challan Correction : Select Challan Correction and click on ‘Next’. This will take you to the TRACES
interface where the Challan corrections can be done. Please follow the instructions and make the
necessary Challan corrections.

Add Challan to Statement : Select ‘Add Challan to Statement’ and click on ‘Next’. This will take you
to the TRACES interface. Please follow the instructions and add the necessary Challan(s) to
Statement.
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11.6. Request for TAN-PAN file

This module is used for requesting for TAN-PAN from TRACES.This module is used for requesting for
TAN-PAN from TRACES. The system allows the user to do PAN —TAN file directly from TRACES web portal
through the TDSMAN interface. In order to do this, click on TRACES Information > Request for TAN-PAN
file :-

TRACES Information Utilities Exit

PAN Hame extractor
Request for TDS / Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 27D

Req t for Defaults/Justification Report

Request for TAN - PAN File
Add Challan / PAN Correction / Challan Correction

Download Requested Files

View Default Summary
View Statement Status
View Challan Status
View TDS / TCS Credit

Validate 197 Certificate
Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B

Download Justification Report Generation Utility

Download PDF Converter Utility to generate 27D

Enter the TRACES login details, after that select FA year, Form No. and Quarter. If data is available in the
software the below data will be automatically being fetched otherwise it needs to entered manually. Enter
the captcha and click on ‘Request’ button.
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= TDSMAN - [Request for TAN - PAN File] L_I_Ig

o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit

Request for TAN - PAN File General Mode

Step 1
Enter User Details
TAN CALPO08143C User id PDSINFO Password Pdsinfo2018
Select Your Retum
Aves [0ra s 3 fomo Guste
Step 2
Provisional Receipt No  770000031925084 [T NIL Challan Statement
[”] Book Adjustment Payment [C] No Valid PAN
Provide any 1 Challan information of that Provide any 3 Deductee record’s PAN and its Tax
retum Deducted
Sl No. 1 Sino.  Deductee PAN TDS Deducted
Challan No. 50117 1. AAAARS112K 132.00
BSR Code 0510308 2. AAACO3I758L 5.00
Date of Deposit 06/08/2018  np/My/vyvy 3 AAACO3758L 941.00
Tax Deposit 32681.00
Progress

Data deleted | .|||||_|
Figure 9-9 Request for TAN — PAN file

On clicking a request will get submitted and TRACES will generate a request number against it. Normally,

TRACES takes some time to process the request. Once done, the file is made available in the “DOWNLOAD
REQUESTED FILE” Section.
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11.7. Declaration for Non — fiIing

In case there is no information for a particular TDS / TCS Return that needs to be filed, one option is to file a
NIL Return. The other and better option is to declare this on TRACES web portal. This may be done through
TDSMAN.

Click on ‘TRACES Information > Declaration for Non-filing’

&= TDSMAN = a X
Masters  Regular Return  Corrections Return  Reports  IT PortalNSDL Information | TRACES Information | Utilities  Exit [l da s

PAN Name extractor
Request for TDS / Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 270

Add Company Go to Dashboard
Request for Defaults/Justification Report
Request for TAN - PAN File
Form No. 24Q Declaration for Non-filing
Add Challan / PAN Correction / Challan Correction
Form No. 26Q Download Requested Files
Direct Login
View Default Summary Helpline
View Statement Status +91 33 2287 5500
i +91 33 4084 5500
Make Corrections View Challan Status o e e

View TDS / TCS Credit

Email -
info@tdsman_com

Quarter wise Report Validate 197 Certificate 3

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B

ion Report Utility
Download PDF Converter Utility to generate 27D
Receipt No. =
Financial Year : 2005-06 To : 2024-25
Regular Bulk Import Version Date : 04-Mar-2024 Developed by

PDS Infotech (P) Ltd
6, Hungerford Street
The Regency - 4th floor

www.tdsman.com Kolkata 700017

Backup

Declaration for Non-filing

In the next step, login to TRACES. After successful login, following is displayed:
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E TDSMAN - [Declaration for Non-filing] - a X

s Masters RegularReturn Corrections Return  Reports  IT TRACES (LI ZER S U S Subscribe our Blog -8 x

Add Statements

Progress

VIDEO
-

Declaration for Non-filing

The grid will show earlier declarations made if any. This is just for information purpose. To add a new
‘Declaration’, click on ‘Add Statements’ which will open the following interface:

& TDSMAN - [Declaration for Non-filing] - o X
o Masters RegularReturn Corrections Return  Reports  IT. TRACES ([T S Subscribe our Blog - 8 %

Statement Details

FA Year 2023-24 v Form No 26Q v Quarter Q3 hd

Reason

Not Liable to deduct for the selected statement period
No Payment made / Credited to Deductee

Declaration for Non-filing

Select the TDS / TCS Return (FA Year, Form No. & Quarter), ‘Reason’ and click on ‘Go’. Once it is
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successful, confirmation message will be displayed.
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11.8. Add Challan / PAN / Challan Correction

There are certain type of ‘Corrections’ on TDS / TCS Returns that may be done directly on TRACES web
portal instead of going through filing of the ‘Correction Return’ These include ‘Adding Challan’ , ‘PAN’ and
‘Challan Corrections’.

Click on ‘TRACES Information > Add Challan / PAN / Challan Correction’

&= TDSMAN = a X
Masters  Regular Return  Corrections Return  Reports  IT PortalNSDL Information | TRACES Information | Utilities  Exit [l da s

PAN Name extractor
Request for TDS / Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 270

Add Company Go to Dashboard
Request for Defaults/Justification Report
Request for TAN - PAN File
Form No. 24Q Declaration for Non-filing
Add Challan / PAN Correction / Challan Correction
Form No. 26Q Download Requested Files
Direct Login
View Default Summary Helpline
View Statement Status +91 33 2287 5500
i +91 33 4084 5500
Make Corrections View Challan Status e A

View TDS / TCS Credit

Email -
info@tdsman_com

Quarter wise Report Validate 197 Certificate 3

Download PDF Converter Utility to generate TDS Certificate

Download PDF Converter Utility to generate TDS Certificate-Part B
ion Report Utility

Download PDF Converter Utility to generate 270

Receipt No. =

Financial Year : 2005-06 To : 2024-25

Version Date : 04-Mar-2024 Developed by :

PDS Infotech (P) Ltd
6, Hungerford Street
The Regency - 4th floor

www.tdsman.com Kolkata 700017

Regular Bulk Import

Backup

|l —
Add Challan / PAN / Challan Correction

The following screen will get displayed:
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E TDSMAN - [Add Challan/PAN Correction/Challan Correction]

= a X
o Masters RegularReturn Corrections Return  Reports 1T i TRACES i utilities  Exit -8 x
Enter Traces User Details
TAN CALP08143C User Id PDSINFO Password Pdsinfo2018
Select Your Return
FA Year 2022-23 ~ Form No 26Q v Quarter Q2 ~
Provisional Receipt No ~ 770000150516225
Provide any 1 Challan information of that retum Provide any 3 Deductee record's PAN and its Tax
Deducted
SiNo. S Sino.  Deduclee PAN TDS Deducted
Challan No. 62442 1. AAAARS112K 132.00
BSR Code 0510308 2. AAATT1103F 5500.00
Date of Deposit 06/09/2022 DD/MM/YYYY 3. AABCC2790B 14000.00
TaxDeposit 7621000
© PAN Correction © Challan Correction © Add Challan To Statement
Next Exit

|| —
Add Challan / PAN / Challan Correction

Enter the TRACES login details.

Select the Return where corrections need to be made along with the ‘Provisional Receipt No.” of the
original Regular Return.

One will also need to provide relevant details of any one ‘Challan’ and any three ‘Deductee Record’. In
case of the less than three in number, enter all Deductees.

Select any one ‘Correction Type’ and click on ‘Next’.

You will be directed to the relevant page on TRACES for making the corrections. Follow the instructions for
the doing the needful.
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11.9. Download Requested File

All the request that are made from serial no. 11.2 to 11.8 will be available for download in this module. In
order to do this, click on TRACES Information> Download Requested File :-

TRACES Information | Utilities Exit
PAN Name extractor

Request for TDS / Conso file Online

Request for Form 16A

Request for Form 16

Request for Form 27D

Request for Defaults/Justification Report

Request for TAN - PAN File
Add Challan | PAN Correction / Challan Correction

Download Requested Files

View Default Summary
View Statement Status
View Challan Status
View TDS / TCS Credit

Validate 197 Certificate

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B

Report ion Utility
Download PDF Converter Utility to generate 27D

= TDSMAN - [Download Requested Files

o= Masters Regular Return  Corrections Return  Reports N3DL Information  TRACES Information  Utilities Exit - B X

-

Download Requested Files General Mode i

Enter Login Details
TAN CALP08143C User ID PDSINFO Password Pdsinfo2018

m

Enter text as in above image

| b
Data Saved | ‘| | | | | _l
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Figure 9-10 Download Requested Files

TDSMAN Ver. 14.1 - User Manual_en

All the requests made will be available in the grid, click on ‘Download’ button to download and extract the

required file.
f= TDSMAN - [Down
E Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 2 X
Download Requested Files General Mode r
Search By Request No. Loqg Off
Request -
Request Date N Financial Year Quartter Fom Type File Processed Status Remarks Progressbar
4 75971648 |201819 Qz2 260/ 27Q Bulkc Form 16A File | Available Download 0%
31-Dec-2018 | 75971647 | 201819 Q2 260 NSDL Conso File | Available Download 0%
31-Dec-2018 | 755971583 | 201819 a1 260/ 27Q Bullkc Form 16A File | Available [ Download ] 0%
31-Dec-2018 | 75571580 | 201819 a 260 Justification Report | Not Available Statement proces... 0%
31-Dec-2018 | 75971578 | 201819 al 260 NSDL Conso File | Available Download 0%

-

Figure 9-11 Download Requested Files
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11.10. Direct Login

Through this module, one can access the TRACES website (www.tdscpc.gov.in) and IT Portal
(https://eportal.incometax.gov.in/) by selecting the desired option. and can be accessed after providing the

login credentials.

Click on ‘TRACES Information > Direct Login’.

&= TDSMAN = a X
Masters  Regular Return  Corrections Return  Reports  NSDLInformation | TRACES Information | Utilities  Exit ([ iialodudiT)

PAN Name extractor
Request for TDS / Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 27D

Add Company Go to Dashboard
Request for Defaults Justification Report
Request for TAN - PAN File
Form No. 24Q Declaration for Non-filing
Add Challan / PAN Correction / Challan Correction
Form No. 26Q Download Requested Files
Direct Login
View Default Summary Helpline
View Statement Status +91 33 2287 5500
+91 33 4084 5500
Make Corrections View Challan Status o e e

View TDS/TCS Credit

Email -
info@tdsman_com

Quarter wise Report Validate 197 Certificate 3

Download PDF Converter Utility to generate TDS Certificate

Download PDF Converter Utility to generate TDS Certificate-Part B
Report ion Utility

Download PDF Converter Utility to generate 270

Receipt No. =
Financial Year © 2005-06 To : 2024-25

Version Date : 30-Jan-2024 Developed by :

PDS Infotech (P) Ltd
6, Hungerford Street
The Regency - 4th floor

www.tdsman.com Kolkata 700017

Regular Bulk Import

Backup

||/
Direct Login

The following screen will get displayed:
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&= TDSMAN - [Direct Login] - a X
o) Masters RegularReturn Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -8 x
O Traces login O IncomeTax eFiling Login
TAN CALP03031  UseriD xxof Password
o inB
Exit

||| S
Direct Login

After entering the proper Login details, click on ‘Open in browser’
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11.11. View Default Summary

This module is used for Viewing Default summary. In order to do this, click on TRACES Information> View
Default Summary :-

TRACES Information | Utilities  Exit
PAN Name extractor

Request for TDS / Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 27D

Req 1 for Defaults/Justificati Report

Request for TAN - PAN File
Add Challan / PAN Correction / Challan Correction

Download Requested Files

View Default Summary

View Statement 5tatus
View Challan Status
View TDS / TCS Credit

Validate 197 Certificate
Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B

Download Justification Report Generation Utility

Download PDF Converter Utility to generate 270

For this one needs to enter the TRACES login details .
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= TDSMAN - View Default summan DD, DR D N 7 (et e
-8 x

o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit
-
Ootaut Summary —r——

Enter Login Details
TAN CALP08143C User ID PDSINFO

Password Pdsinfo2018

m

Entertext as in above image 8KA47

[ togn |[ Bat | N

| 3
| ] —

Data Sawed

Figure 9-12 Default Summary
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% TDSMAN - [View Def:

E Masters  Regular Return  Corrections Return  Reports

&

NSDL Information

TRACES Information  Utilities

TDSMAN Ver. 14.1 - User Manual_en

Exit

(| O i

- 8 X

Default Summary

General Mode

Default Summary Details for all FA
ST.THOMAS SCHOOL [ CALS00777A ]

FA Year Quarter Form Type Net Payable{Rounded-Off)

2007-08 a1 260 650.00 View Details 0%
2007-08 Qa2 260 10.00 View Details 0%
2007-08 Q3 26Q 19660.00 View Details 0%
2017-18 Q4 26Q 550.00 View Details 0%

Fire 9-13 Default Summary

3

| /]|

If there are any defaults in any return then it will show in a grid. On clicking the “View Details” link it will

display the detail of defaults and the liability amount.
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#m TDSMAN - [View Default Surma ([E=nRey x|
o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit - 8 X
-

Dotaut Summary Gencrat oce 8

Summary Details
ST.THOMAS SCHOOL [ CALS00777A ] Fa Year : 2007-08 Quarter - Q1 Form Type - 26Q
Statement Token Number Order Passed Date Count of Comection Statement(s) - 0
» Reqular Stateme: 0504200005515 - Net Payable (Rounded-Off) (Rs_) - 650.00

RS Defaut Amourd R Hepc(ﬁ;tt)ed As “Interest / Others® Claimed in the N
b Short Payment 390.00 0.00 390.00
2 | Short Deduction 0.00 0.00 0.00
3 | Interest on Payments Default u/s 201( ..
3(a) | Interest on Short Payment 260.00 0.00 260.00 £
3b) | Interest on Late Payment 0.00 0.00 0.00 _
3(c) | Additional Late Payment interest again... | NA NA 1
4 | Interest on Deduction Default u/s 201(...
4(a) | Interest on Short Deduction 0.00 0.00 0.00 T
4b) | Interest on Late Deduction 0.00 0.00 0.00
4{c) |Additional Late Deduction interest aga... | NA NA MNA
5 Late Flina Fee u/s 234E i
Total Payable (Rs) 650.00
Net Payable (Rounded-OFf) (Rs.) 650.00
Summary of PAN Emors
Deductees Without PAN Deductees With Invalid PAN _
> _ 0

< | [T | 3

Figure 9-14 Default Summary
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11.12. View Statement Status

This module is used for viewing the status of the Regular & Correction Return (Statements) as submitted. In
order to do this, click on TRACES Information > View Statement Status :-

TRACES Information | Utilities  Exit

PAN Name extractor

Request for TDS / Conso file Online

Request for Form 164
Request for Form 16

Request for Form 27D

Request for D lJustification Report

Request for TAN - PAN File
Add Challan ! PAN Correction / Challan Correction

Download Requested Files

View Default Summary

View Statement Status

View Challan Status
View TDS / TCS Credit

Validate 197 Certificate
Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TD5 Certificate-Part B

Download Justification Report Generation Utility

Download PDF Converter Utility to generate 27D

Enter the TRACES login details, after that select FA year, Form No. and Quarter
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= Toswn - iew serert S S | O e

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

-
Request For Siatus of Statement Filed General Mode r

Enter Login Details
TAN CALP08143C User ID PDSINFO Password Pdsinfo6

Enter text as in above image

m

Figure 9-15 Request for Status of Statement Filed

After that it will display status by FA Year, Form No. and Quarter wise
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E Masters  Regular Return  Corrections Return  Reports

PDS Infotech Pvt. Ltd.
2 TOSMAN - View Statement Stztus] IR A R ™ e D S
NSDL Information  TRACES Information  Utilities  Exit - 8 X
BTN

Request For Siatus of Statement Filed

FA Year 2016-17 - Form No Quarter Q2 v] [Gn ]

CQuarter Date of Filling E:e Of. 7 Status

250ct-2016 Processed With Defaults

Token Finnancial Statement Form T
MNumber Year Type om lype

26-0ct-2016
02-Nov-2016 04-Nov-2018

Processed Without Defaults

Data S

Figure 9-16 Request for Status of Statement Filed

b

| /]|
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11.13. View Challan Status

This module is used for Viewing Challan Status. In order to do this, click on TRACES Information> View
Challan Status :-

TRACES Information | Utilities  Exit

PAN Name extractor
Request for TDS / Conso file Online

Request for Form 164
Request for Form 16

Request for Form 27D

Request for D lJustification Report

Request for TAN - PAN File
Add Challan ! PAN Correction / Challan Correction

Download Requested Files

View Default Summary

View Statement Status

View Challan Status
View TDS / TCS Credit

Validate 197 Certificate

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B
Download Justification Report Generation Utility

Download PDF Converter Utility to generate 27D

Enter the TRACES login details, after that select FA year, Form No. and Quarter.
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= TOSMAN - [View Challan StatusT W W s ™ oo - S

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

-
Challan Status Query General Mode r

Enter Login Details
TAN CALP08143C User ID PDSINFO Password Pdsinfo2018

m

Enter text as in above image

| logn || Exi I

| 3
Data Sawved | !|||||_|
Figure 9-17 Challan Status Query

After that it will show the challans within a period. It will show the challan’s consumption details. For that
Challan Amount must be matched.
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£ Tosw - i craes S I | O

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

-
Challan Status Query General Mode r

1.) Search For CIN or BIN 2.) Select either of the search criteria Log Off
‘ @ CIN () BIN @ Period of Payment () CIN/ BIN Particulars

Search Option

Challan Deposit Date From 06/08/2018 To 04/10/2018  Challan Status @

Challan Details
Date of Deposit Challan Serial Challan Soe Chilan Amount -
b | 040c2018 2573 Claimed 567356356
04-0ct-2018 26007 Claimed 567372376 Match Challan Amourt 0% L
06-Sep-2018 52102 Claimed 562472843 Match Challan Amourt 0% -
06-Sep-2018 51794 Qlaimed 562472977 Match Challan Amourt 0%
06-Aug-2018 50117 Claimed 555535108 Match Challan Amourt 0%

| logn [ Eat | I

-

| 3
| ] —

Data Sawed

Fidure 9-18 Challan Status Query
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11.14. View TDS/TCS Credit

This module is used for Viewing Deduction summary for a particular PAN. In order to do this, click on
TRACES Information> View TDS/TCS Credit :-

TRACES Information | Utilities  Exit

PAN Name extractor
Request for TDS / Conso file Online

Request for Form 164
Request for Form 16

Request for Form 27D

Request for D lJustification Report
Request for TAN - PAN File
Add Challan / PAN Correction / Challan Correction

Download Requested Files

View Default Summary
View Statement Status
View Challan Status

View TD5 / TCS Credit

Validate 197 Certificate

Download POF Converter Utility to generate TDS Certificate
Download POF Converter Utility to generate TDS Certificate-Part B
Download Justification Report Generation Utility

Download POF Converter Utility to generate 27D

Enter the TRACES login details, after that select FA year, Form No. and Quarter.
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= Toswan - view 1 /S e TR I T R o O e

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

-
View Deduction Details for Deductee General Mode r

Enter Login Details
TAN CALP08143C User ID PDSINFO Password Pdsinfo2018

m

T

Enter text as in above image

| logn || Exi I

| 3
| =] —

Figure 9-19 View Deduction Details for Deductee

After that one needs to enter the PAN and select FA Year, Form No. and Quarter and click on “Go”. It will
show the full deduction history for that PAN for that FA Year.
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= Toswan - view 1 /S e TR I T R o O e
- 8 X

Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit

o Masters

View Deduction Details for Deductee General Mode @

Leg Off
PAN ADUPG0859Q  FAYear [2018-19 ~| FomNo Quarter Q2 ~| [Go |
Statement Details
TAN CALPDB143C Aszzessment Year 201520 Token Number of Regular Statement TTD0MOOCXE084
Form Type 260 Quarter Q2 Token Number of Latest Comection Statement 7700000005084

Deductee Details
PAN ADUPGD0B55Q Mame of Deductee PROGRESSIVE SOLUTIONS

9
7 194J 10.00 55100 | 02-Aug-2018 5510.00 | 02-Aug-2018 5510.00 | BOOKED
3 194J 10.00 46100 | 03-Sep-2018 4610.00 | 03-Sep-2018 4610.00 | BOOKED

| logn [ Ext E

| 3
| ] —

Data Sawed

Fig_ure 9-20 View Deduction Details for Deductee
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11.15. Validate 197 Certificates




11.15.1. 197 Certificate — Single Validation

This module is used for Validating 197 certificates. In order to do this,

Click on ‘TRACES Information > Validate 197 Certificate > Single Verificaton’

== TDSMAN = x
Masters  Regular Return  Corrections Return  Reports  NSDL Information | TRACES Information | Utilities  Exit b be our og
PAN Name extractor

Request for TDS / Conso file Online
Request for Form 16A

Request for Form 16

Add Company Request for Form 270

Request for Defaults/Justification Report
Form HNo. 24Q Request for TAN - PAN File

Declaration for Non-filing

Form No. 26Q Add Challan / PAN Correction / Challan Correction

Download Requested Files

Form No. 27Q

Direct Login
+91 33 2287 5500
View Default Summary +91 33 4084 5500

Make Corrections
View Statement Status +91 98364 90007

View Challan Status Em:

Quarter wise Report info@tdsman.com

View TDS / TCS Credit

Validate 197 Certificate 3 Single Verification
Form No. 27EQ :

Download PDF Converter Utility to generate TDS Certificate Bulk Verification
Receipt No. Download PDF Converter Utility to generate TDS Certificate-Part B
D« i Report Generation Utility
Download PDF Converter Utility to generate 270 Developed by

Regular Bulk Import

PDS Infotech (P) Lid_
6. Hungerford Street
The Regency - 4th floor

www.tdsman.com Kokata 700017

Backup

Database (35) Connected at

Validate 197 certificate

Enter the TRACES login details, after that select FA year, Form No. and Quarter.
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= Toswn - paiene 57 Exrer T R o O e
g X

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -

Valdae 197 Goriicats [ cenero vose 8
Step 1
TAN CALP08143C User ID PDSINFO Password Pdsinfo2018
T
:IIII 3
Entertext as in above image |
Progress
|
| logn || Exi I
< | [T | 3
| ] —

Data Sawed

Figure 9-21 Validate 197 Certificate

After that enter the Certificate no., corresponding PAN and FA Year to validate.
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E Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X

— — - B

Log Off
Step 2
Certificate Number  0816ACE81B PAN AABCDI0OSE FA Year [2016-17 | [ Go |
. . Rate of TDS
SeNo Setficate financial - PANOIE  pame of Deductee VaidFrom  ValdTo  SectonCode  pomes as per
Certificate
0216ACEETE  |201617  |AABCDSOOSE | DIADEM TECHNOLOGIES P LTD | 04-May-2016 | 31-Mar-2017 | 154) Fees for professio... | 25

4 L 3

| /]|

Data S

Figure 9-22 Validate 197 Certificate
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11.15.2. 197 Certificate — Bulk Validation

This module can be used for bulk validation of 197 Certificate.

Click on ‘TRACES Information > Validate 197 Certificate > Bulk Verificaton’

= TDSMAN

Masters  Regular Return  Corrections Return  Reports  NSDL Information | TRACES Information | Utilities  Exit b be our og

Add Company

Form No. 24Q

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

PAN Name extractor
Request for TDS / Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 27D

Request for Defaults/Justification Report
Request for TAN - PAN File
Declaration for Non-filing

Add Challan / PAN Correction / Challan Correction

Download Requested Files

Direct Login

View Default Summary
View Statement Status
View Challan Status
View TDS /i TCS Credit

Form No. 27EQ

Validate 197 Certificate

Receipt No.

Regular Bulk Import

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B
D i Report Generation Utility

Download PDF Converter Utility to generate 27D

Backup

Database (35) Connected at

The following screen will get displayed:

www.tdsman.com

Validate 197 Certificate - Bulk

Single Verification

Bulk Verification

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Em:
info@tdsman com

Developed by

PDS Infotech (P) Lid.
6. Hungerford Sireet

The Regency - 4th floor
Kolkata 700017
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& TDSHAN

[Verify 197 Certificate]

TDSMAN Ver. 14.1 - User Manual_en

< x
otl Masters Regular Return  Corrections Return  Reports  IT Portal/NSDL Information ~ TRACES Information  Utilities  Exit [t bt A1) - 8 x
View Mode

Verify 197 Ceriificate (bulk)

General Mode

@® Regular Retumn ) Correction Return

Total Record(s): 4

o e

Valid

Invalid - (=)

Database (55) Conns

am Files (x86)\TDSMANv14.5

Start Validation

Select Financial Year |2022-23 "“: Select Form No ZSQ V Select Quarter Q3 >
Select Company “PDS INFOTECH PRIVATE LIMITED [CALPD8143C] V. Search by TAN
| PAN No. Deductee Name Certificate No. ~ Status
|AABCDSDOSE  DIADEM TECHNOLOGIES PYT. LTD 1ACD423HZY
AAMCA7712L | GOOGLE INDIA PRIVATE LIMITED T et |
AAACG7917K  REGENCY WELFARE ASSOCIATION TAAI723CFW
AABCMZ407D  SHREE MARUTI COURIER SERVICES PVT.LTD AAACGTH7K

Validate 197 Certificate - Bulk
All the deductees with Certificate 197 are displayed in the grid.

Click on ‘Start Validation’ to proceed.

The following screen will get displayed:

e w

} TDSMAN - [Verify 197 Certificate] - x
&l Masters RegularReturn Corrections Return  Reports  IT PortaliNSDL Information  TRACES Information  Utilities  Exit [ Ll L Ly -

Verify 197 Ceriificate (bulk)

General Mode

Regular Return Correction Return

Select Financial Year |2022-23 3 Select Form No | 26GQ v Select Quarter [Q3 M
Select Company |PDS INFOTECH PRIVATE LIMITED [CALPO8143C] Search by TAN
PAN No. Deductee Name Certificate No.  Status
AABCD9005E  DIADEM TECHNOLOGIES PVT.LTD TAC0423HZY

TRACES Login Details

TAN |CALP08143C

UserID |pdsinfo

| Password [Pdsinfo2018

Enter text as per image

Total Record(s): 4

Database (55) Connected a

ram Files (x86)\TDSMANwv14.5

Go | Close _-

Start Validation Exit
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Validate 197 Certificate - Bulk
One needs to provide the* TRACES* login details to proceed with the verification.

As each certificate in the grid is checked, the ‘Status’ column is updated. Once all are completed, on may
download the detailed information of Valid and Invalid by clicking on the respective icon.
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11.16. Download PDF Converter Utility to
Generate TDS Certificate

With the help of this module, user can download the PDF Converter Utility directly from TDSMAN Software.
Click on >Download PDF Converter Utility to Generate TDS Certificate< under > TRACES Information<
to download the utility.

TRACES Information | Utilities - Buy Now - Exit

PAN Name extractor
Request for TDS / Consgo file Online

Request for Form 164
Request for Form 16
Request for Form 27D

Request for Defaultz/Justification Report
Request for TAN - PAN File
Add Challan / PAN Correction [/ Challan Correction

Download Requested Files

View Default Summary
View Statement Status
View Challan Status
View TDS / TCS Credit

Validate 197 Certificate

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Uility to generate TDS Certificate-Part B
Download Justification Report Generation Utility

Download POF Converter UHility to generate 27D

Download PDF Converter Utility to Generate TDS Certificate



11.17. Download PDF Converter Utility to
Generate TDS Certificate — Part B

With the help of this module, user can download the PDF Converter Utility for part B of TDS Certificate,
directly from TDSMAN Software. Click on >Download PDF Converter Utility to Generate TDS Certificate
— Part B< under >TRACES Information< to download the utility.

TRACES Information | Utilities - Buy Now -  Exit
PAN Name extractor

Request for TDS / Conso file Online

Request for Form 164
Request for Form 16

Request for Form 27D

Request for Defaults/Justification Report
Request for TAN - PAN File
Add Challan / PAN Correction / Challan Correction

Download Requested Files

View Default Summary
View Statement Status
View Challan Status

View TDS / TCS Credit

Validate 197 Certificate

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B

Download Justification Report Generation Utility

Download PDF Converter Utility to generate 270

Download PDF Converter Utility to Generate TDS Certificate — Part B



11.18. Download Justification Report
Generation Utility

With the help of this module, user can download the utility for generating Justification Report, directly from
TDSMAN Software. Click on >Download Justification Report Generation Utility< under > TRACES
Information< to download the utility.

TRACES Information | Utilities - Buy Now - Exit

PAN Name extractor
Request for TDS /! Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 270

Request for Defaults/Justification Report
Request for TAN - PAN File
Add Challan / PAN Correction / Challan Correction

Download Requested Files

View Default Summary
View Statement Status
View Challan 5tatus

View TD5 / TCS Credit

Validate 197 Certificate

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B
Download Justification Report Generation Utility

Download PDF Converter Utility to generate 27D

Download Justification Report Generation Ultility



11.19. Download PDF Converter Utility to
Generate 27D

With the help of this module, user can download the PDF Converter Utility to generate 27D, directly from
TDSMAN Online. Click on >Download PDF Converter Utility to Generate 27D< under > TRACES
Information< to download the utility.

TRACES Information | Utilities - Buy Now - Exit

PAN Name extractor
Request for TDS ! Conso file Online

Request for Form 16A
Request for Form 16

Request for Form 270

Request for Defaults/Justification Report
Request for TAN - PAN File
Add Challan / PAN Correction ! Challan Correction

Download Requested Files

View Default Summary
View Statement Status
View Challan Status

View TDS / TCS Credit

Validate 197 Certificate

Download PDF Converter Utility to generate TDS Certificate
Download PDF Converter Utility to generate TDS Certificate-Part B

Download Justification Report Generation Utility

Download PDF Converter Utility to generate 27D

Download PDF Converter Utility to Generate 27D



12. Utilities

The various utilities provided in the system to make the system user friendly are explained in this section.



12.1. View Update Document

This module will show all the past updates of the TDSMAN software. In order to do this, click on Utilities >
View Update Document :-

Utilities | Exit

@ Upgrade to Multilser

Calculator

| View Update Document

Monthly TDS Calculator {Salary)
HRA Calculator
PAN Verification

Rename PDF Files

Predict Defaults
Verify Challans

Export Data to CSV/Excel

Form JCD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Signature)

File Return Online 3

Click Show to view the details in the default browser.
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f1= TOSMAN - [View Update Documend] I W ™ oo D

o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit -
View Update Document
Version No. Update Date Release Date il
[ 1922 03-Dec-2018 03-Dec-2018 Show
1921 24-0ct2018 24-0ct-2018
19.18 03-0ct-2018 03-Oct-2018
19.17 29-Jun-2018 29-Jun-2018 =
19.16 19-Jun-2018 19-Jun-2018
19.15 08-Jun-2018 08-Jun-2018
1914 25-Apr-2018 25-Apr-2018
1913 26-Mar-2018 26-Mar-2018 -
19.11 06-Feb-2018 D8-Feb-2018
1821 11-Jan-2018 11-Jan-2018
1819 03-Jan-2018 03-Jan-2018
1313 07-0ct-2017 07-0ct-2017
1817 16-Jun-2017 16-Jun-2017
18.18 03-May-2017 03-May-2017
18.15 20-Mar-2017 20-Mar-2017
1814 10-Mar-2017 10-Mar-2017
1813 23 Feb-2017 23-Feb-2017
1729 07-Dec-2016 07-Dec-2016
1723 29-Now-2016 29-Now-2016
1727 26-Nov-2016 26-Nov-2016
17.26 26-Sep-2016 26-Sep-2016
17.25 23-Sep-2016 23-Sep-2016 i

ate Seved | |||
Figure 10-1 View Update Document
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12.2. Monthly TDS Calculator (Salary)

This module is for TAX calculation. The system allows the user to check Monthly TDS Calculator (Salary)
through TDSMAN interface. In order to do this, click on Utilities > View Update Document :-

Utilities | Exit

i Upgrade to Multilser

Calculator

View Update Document

Monthly TDS Calculator (Salary)
HRA Calculator

PAN Verification

Rename PDF Files

Predict Defaults
Verify Challans

Export Data to CSViExcel
Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Signature)

File Return Online 3

Select FA Year, category and enter the income. There is also an option to enter any eligible deduction if
any. It will give the output of Monthly TDS.
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#m= TDSMAN - [Monthly TDS Calculator (Salary)] SNl X

o Masters Regular Return  Corrections Return  Reports NSDL Information  TRACES Information  Utilities Exit - 8 X
Monthly TDS Calculator (Salary) General Mode
Enter Expected Salary and Deductions
Select Financial Year [211]8—]9 ']
Select Category [G - General - ]
Total Estimated Income for whole Financial Year
(Including salary and other non-salary income) [11530000.00
Less : Higible Deduction 0.00
Total Taxable Income 11530000.00
Tax Calculation
Less Tax Credit 0.00
Income Tax on total Taxable Income 3271500.00
Surcharge 490725.00
Education Cess 150489.00
Total Tax Liability for the Year 3912714.00
Meonthly TDS 326060.00

Click here to check the calculation from Income Tax Website.

d

Data Sawe

Figure 10-2 Monthly TDS Calculator (Salary)
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12.3. HRA Calculator

HRA Calculator is a tool to help in computing the HRA on Salary payout for the month. In order to do this,
click on Utilities > HRA Calculator:-

Utilities | Exit

& Upgrade to Multilser
Calculator
View Update Document

Monthly TDS Calculator [Salary)
| HRA Calculator
PAN Verification

% Rename POF Files

Predict Defaults
Verify Challans

The following screen will be appear:

B Masters Bpgular Betwrm  orrectons Refurn Bepsrts  WIDL TRACES Umslition  Exit - 8 X
| Viewbode | HIA Caleulator | Gonernl Mode |
Ertor Morthly Dwotmls
Bmsic Salary 0.00
DA femming part of Salary 0.00
Commission (a3 % of lumover achieved by the employes) n_m: |:|l.:||:|'
HIRA Feceived 0.00 | | Fessdng in Metro City
Pt Paid 0.00 | Caladate I : |
Caboullabion

Figure - HRA Calculator

Basic Salary: Enter the Basic Salary of the employee.

DA forming part of Salary: Enter the Dearness Allowance, if it form a part of the Salary.
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Commission (as % of turnover achieved by the employee): Enter the commission earned by the employee, if
any.

HRA Received: Enter the HRA Received

Residing in Metro: If the employee is residing in a metropolitan city then the box has to be checked.

Rent Paid: Enter the Rent amount paid by the employee

Calculate: Click on calculate. The system will process the above data and display the same.

Reset: Click on Reset, to refresh this screen and get a blank screen for re-entering the above data.

Print to Excel: Click here to print the entire HRA calculation details in an Excel sheet.

Click here to check the calculation from Income Tax Website: Click here to check the HRA calculation as
per the Income Tax Website.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 298 of 383



PDS Infotech Pvt. Ltd.

12.4. PAN Verification

TDSMAN Ver. 14.1 - User Manual_en

This module is for single PAN verification. In order to do this, click on Utilities > PAN Verification :-

&= TDSMAN

Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information | Utilities | Exit

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

Form No. 27EQ

Receipt No.

Regular Bulk Import

Backup

M Upgrade to MultiUser

Calculator
View Update Document
I I Monthly TDS Calculator (Salary)
HRA Calculator
PAN Verification

TDSR‘

Rename PDF Files
Verify Challans

Export Data to CSViExcel
Form 3CD [ TDS Section ]

P TDS Rate Chart
Tag Employees To Group

File Return Online

Compliance Check for Section 206AB & 206CCA
Backup / Restore / Compress

Download Useful Forms
e-Payment of Taxes

Search BSR Code
Name
Preferences
Senal No.
Show Usage - Deductee Records
Financial Year
Build Index

Delete Return

Version Date

Update File Validation Utility - [ 8.4 ]

§  Update Software
WWW.lwonmmurmwwin

Helpline :

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email :
info@tdsman_com

Developed by

PDS Infotech (P) Ltd.

6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

The following screen will get displayed:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.

Validate 197 certificate

Page 299 of 383



PDS Infotech Pvt. Ltd. TDSMAN Ver. 14.1 - User Manual_en

E TDSMAN - [PAN Verification] — o X
o Masters RegularReturn Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit [E1200 [ TN g- 10T -8 X

e et -

PAN AAECP6176D)|

Proceed Reset

| ]| -—
PAN Verification

Enter the PAN to be verified and click on ‘Proceed’.

The following screen will appear providing the TRACES login details:
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E TDSMAN - [PAN Verification] — a X
o Masters RegularReturn Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit [El1TSi T 0T ] -8 X
PAN Verkioation r—Tvarn

TRACES Login Details
TAN | | userip | | [
A -
M T -
tertestasperimage ||
Go  Close

=

||| N
PAN Verification

Enter the TRACES login details and click on ‘Go’ to proceed further. Once login is successful, the following
screen would be displayed:
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E TDSMAN - [PAN Verification] — a X
o Masters RegularReturn Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit [E1200 [ TN g- 10T -8 X

e et -

PAN AAECP8176D

Proceed Reset
Name PDS INFOTECH PRIVATE LIMITED

Print

TDSMAN x

o PAN is valid and operative

——

||| n-—_—
PAN Verification

If the PAN exists, the name of the PAN holder is displayed along with the current status.
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12.5. Rename PDF Files

This module is for renaming TDS certificates (pdf files) that are generated from PDF converter. In order to
do this, click on Utilities > Rename PDF files :-

Utilities | Exit

A Upgrade to Multilser

Calculator

View Update Document

Monthly TDS Calculator (Salary)
HRA Calculator
PAN Verification

Rename PDF Files

Predict Defaults
Verify Challans

Export Data to CSV/Excel

Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Signature)

File Return Online 3

The file name includes the PAN as an identifier. This utility will create another folder of these PDF files
including the Deductee/Employee name (15 chars max) within the filename. It has option to put the name
prefixed or suffixed.
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5= Toswn - rename o P T o O e
g X

o5 Masters Regular Return Corrections Return Reports  NSDL Information  TRACES Information  Utilities  Exit -

Rename PDF of TDS Certificates General Mode

The PDF Converter for TDS Certificates generates PDF files for each
Deductee/Employee. The file name includes the PAN as an identifier.
This utility will create another folder of these PDF files including the
Deductee/Employee name (15 chars) within the filename.

Fore.g.
'AAECP6176D_XXXXXX. pdf would be 'PDS INFOTECH PR_AAECP6176D_ XXX XXX, pdf

Choose input folder

Output folder path

PDS INFOTECH PR_AAECPE176D_XC00000Cpdf |

for e.qg.

@ Prefix Name () Suffix Name

Data Sawed
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This module is for verifying challans of any return with records of the Income Tax Department. In order to do
this, click on Utilities > Verify Challans :-

&= TDSMAN

Masters  Regular Return  Corrections Return

TRACES Information

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

Receipt No.

Regular Bulk Import

Backup

e PSR bscribe our Blog)

i Upgrade to MultiUser

Calculator

View Update Document

I I Monthly TDS Calculator (Salary)
HRA Calculator

TDS Re|

Name
Senal No.
Financial Year

Version Date

PAN Verification
Rename PDF Files

‘ Verify Challans

Export Data to CSV/Excel

Form 3CD [ TDS Section ]

TDS Rate Chart

Tag Employees To Group

File Return Online

Compliance Check for Section 206AB & 206CCA

Backup / Restore | Compress

Download Useful Forms

e-Payment of Taxes

Search BSR Code

Preferences

Show Usage - Deductee Records

Build Index

Delete Return

Update File Validation Utility - [8.4]
§  Update Software

ICEHITTITET T TwweT Ty

Verify Challans

Helpline -

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email :
info@tdsman.com

Developed by -

PDS Infotech (P) Lid.

6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

After selecting the ‘Return’, all the Challans are displayed as per the interface below:
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E TDSMAN - [Bulk Challan Verification] — o X
o Masters RegularReturn Corrections Return Reports  NSDL Information ~ TRACES Information  Utilities  Exit [E1 200 TN g- 15T -8 X
Online Challan Verification General Mode

Select Financial Year 2023-24 v Select Form No  26Q v Select Quarter Q2 v

Select Company PDS INFOTECH PVT. LTD. [CALS10294E]

~ Search by TAN

Verify Challans

Sl Challan DepositDt BSRCode  Tax Deductee Total  Allocated Value  Difference Status
1 25629 02/08/2023 0510002 30871.00 30871.00 0.00 0.00
2 25330 02/08/2023 0510002 28350.00 28350.00 0.00 0.00
3 14555 06/09/2023 0510002 25196.00 25196.00 0.00 0.00
4 14913 06/09/2023 0510002 4011.00 4011.00 0.00 0.00
5 04723 02/10/2023 0510002 35322.00 35322.00 0.00 0.00
6 24861 04/10/2023 0510002 1666.00 1666.00 0.00 0.00
7 04811 02/10/2023 0510002 19700.00 19700.00 0.00 0.00
8 04872 02/10/2023 0510002 2055.00 2055.00 0.00 0.00
9 04952 02/10/2023 0510002 9690.00 9690.00 0.00 0.00
Total Record(s): 9
Amount mats:h)ed - Unmatched challan - Not Verified II' Start Verifying Exit

Click on “Start Verifying”. The following screen will appear providing the TRACES login details:

ﬁ TDSMAN - [Bulk Challan Verification] = [u] X
4 Masters RegularReturn Corrections Return Reports NSDL Information TRACES Information  Utilities  Exit - Y
e Cratan vercaon

Select Financial Year 2023-24 Select Form No  26Q Select Quarter Q3
Select Company PDS INFOTECH PVT. LTD. [CALP08143C] Search by TAN
Sl Challan  DepositDt  BSR Code Tax Deductee Total Allocated Value Difference Status
1 43030 06/11/2023 0510002 35959.00 35893.00 0.00 66.00
Enter TRACES Login Details
TAN o St User ID  “iiibivais o Password |t dieais s
Nt b
-
Enter text as in above image E42AD
G0 | come
Total Record(s):
Amount matched Unmatched challan - Not Verified |I] Start Verifying Exit
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Verify Challans - Start Verification

Once login is successful, the following screen would be displayed:

= TDSMAN - [Bulk Challan Verification] - o X

- & X

Online Ghallan Vercation Genornl Mada

@ Masters Regular Return Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit [0 T 4100

Select Financial Year 2023-24 v Select Form No  26Q v Select Quarter Q3 v
Select Company PDS INFOTECH PVT. LTD. [CALP08143C] ~

Search by TAN

Sl Challan DepositDt  BSR Code  Tax Deductee Total  Allocated Value Difference Status
143030  06/11/2023 0510002  35959.00 35893.00 0.00 66.00
2 61339  05/12/2023 0510002 3591900 35919.00 0.00 0.00 ]
3 61956  04/01/2024 0510002  23522.00 23522.00 0.00 0.00 [
Total Record(s):
Amount matched Unmatched challan - Not Verified \Il Start Verifying Exit

°VIDEO
DEMO

Verify Challans

After the verification is complete, the status column against each challan, displays a color implying as under:

Green — Matched Challans
Red — Unmatched Challans
Brown — Not Verified
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12.7. Export Data to CSV / Excel

This module is for bulk exporting the data of a return in a single excel file. It may be used for different excel
based reporting. In order to do this, click on Utilities > Export Data to CSV/ Excel :-

Utilities | Exit

A Upgrade to Multilser

Calculator

View Update Document

Monthly TDS Calculator (Salary)
HRA Calculator
PAN Verification

Rename PDF Files

Predict Defaults
Verify Challans

Export Data to C5ViExcel

Form 3CD [ TDS Section ]
TODS Rate Chart
Tag Employees To Group

Register DSC (Digital Signature)

File Return Online 3



TDSMAN Ver. 14.1 - User Manual_en

PDS Infotech Pvt. Ltd.

= TDSMAN - [Export Data to Exce | IR, D e E=mRon |
NSDL Information  TRACES Information  Utilities Exit - 8 X
General Mode

o5 Masters Regular Return Corrections Return  Reports
TDS Data - Export to Excel

Data Export to Excel

Select TDS / TCS Return

Select Financial Year (201819 | Select Form No [26Q v Select Quarter [@2 |
~ | Search by TAN

Select Company |PDS INFOTECH PRIVATE LIMITED [CALP08143C]

Control Summary
o Records [ 3] Dechcten Rocorts [ 41
Total TDS Deducted

Amount Paid 1160707.92

Challan Amount

Existing data updated

Figure 10-9 TDS Data — Export to Excel
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PDS Infotech Pvt. Ltd.
#=2 TDSMAN - [Expert Data to Exce] IERDE. DD T =l e
Reports NSDL Information  TRACES Information  Utilities Exit - 8 X
General Mode

o5 Masters Regular Return  Corrections Return
TDS Data - Export to Excel

Data Export to Excel

Select TDS /| TCS Return

£
Folder path %]
Filename XLS_EXPORT_26Q_Q2_1819_CALPD8143C XLSX
Progress
|
Export to excel

Amount Paid 116070792 Total TDS Deducted 9574400
Challan Amount 97364.00

f

Existing data updated

Figure 10-10 TDS Data — Export to Excel
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12.8. Form 3CD [TDS Sectionl
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This module is for generating the content of the* Form 3CD* report pertaining to TDS / TCS section.

To ensure that the report is generated from the latest data, it is recommended to import data from all the

latest CONSO files for the year.

Click on ‘Utilities > Form 3CD [TDS Section]’

= TDSMAN

Masters Regular Return  Corrections Return

TRACES Information | Utilities | Exit [l ailiig i)

Make Corrections

Quarter wise Report

Form No. 27EQ

Receipt No.

Regular Bulk Import

Backup

The following screen will get displayed

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.

4 Upgrade to MultiUser

Calculator

View Update Document

I I Monthly TDS Calculator (Salary)
HRA Calculator

PAN Verification
TDS Re|
Rename PDF Files

Verify Challans

Export Data to CSV/Excel

[ Form 3¢ [0S section]

P | TDS Rate Chart
Tag Employees To Group

File Return Online »

Compliance Check for Section 206AB & 206CCA 3
Backup / Restore / Compress 3

Download Useful Forms
e-Payment of Taxes L

Search BSR Code
Name
N Preferences
Senal No.
Show Usage - Deductee Records
Financial Year
; Build Index
Version Date
Delete Return

Update File Validation Utility - [ 8.4 ]

WWW. tusrmar
ECTEHIITTEHI T Ty

Form 3CD - TDS Section

Go to Dashboard

Helpline :

+91 33 2287 5500
+91 33 4084 5500
+97 98364 90007

Email
info@tdsman.com

Developed by -

PDS Infotech (P) Ltd.
6. Hungerford Street
The Regency - 4th floor
Kolkata 700017
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2 TDSMAN - [Form 3CD [ TDS Section 11 -9 X
s Masters RegularReturn Corrections Return Reports  NSDLInformation TRACES Information  Utilities  Exit -8 x

Add Mode Form 3CD [TDS Section] General Mode

To generate the content of the Form 3CD Report pertaining to TDS / TCS, it is recommended that information should be in
reconciliation to the Returns that has been filed. The most authentic and updated data for the purpose is the latest Conso / TDS File

Financial Year 2023-24 ~ Company PDS INFOTECH PVT.LTD. [CALS10294E] v Search by TAN

Select return to view / import from Conso file I
Form 240 a1 Salary

Q2  Salary Control Summary
Q3 Salary Challan Records | |
Q4  Salary Amount Paid
Form 26Q #]] Non-Salary Challan Amount
Q2  Non-Salary + - Return Data Deductee Records
Q3 Non-Salary Total TDS Deducted | |

Q4 Non-Salary

Form 27Q a1 Non Salary (Foreign)
Q2 Non Salary (Foreign)
Q3  Non Salary (Foreign)
Q4  Non Salary (Foreign)

Form27EQ @1  TCS Select TDS fle
Qz TCS Path
Q3 TCS | |
Q4 TCS

Form 3CD - TDS Section
This report will be generated from either the ‘Conso Data’ and / or ‘Return Data’.
Select the* Financial Year* & Company

The available data for each Form, quarter-wise is marked for reference which will be used as the data
source for this report.

Click on ‘Get Report’ button.
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425 TDSMAN - [Form 3CD [ TDS Section 1 S
@ Masters RegularReturn Corrections Return Reports  NSDLInformation  TRACES Information  Utilities  Exit -8 x

Add Mode Form 3CD [TDS Section] General Mode

To generate the content of the Form 3CD Report pertaining to TDS / TCS, it is recommended that information should be in
reconciliation to the Returns that has been filed. The most authentic and updated data for the purpose is the latest Conso / TDS File

Financial Year 2023-24 Company PDS INFOTECH PVT.LTD. [CALS10294E] Search by TAN

Select retumn to view / import from Conso file |

|Form 24Q Q1 Salary

Q2  Salary
Q3 Salary Records [ |
Q4  Salary bunt Paid
Form 26Q (o]} Non-Salary h Amount
Q2  Non-Salary

ot otk —
Q4 Non-Salary

Form 27Q al Non Salary (Foreis
Q2  Non Salary (Fore
Q3  Non Salary (Foreign)

.Form 27EQ g: :(o:nssehw (Forean) Select TDS file
Q2 TCs Path
a3 TCS |
Q4 TCs
Import

Form 3CD - TDS Section
There are set of four reports that can be generated as under:

« TDS/TCS - Section Summary
+ TDS / TCS - Section Details

» Dates of Return Filing

* Interest u/s 201(1A) / 206C(7)

Select each report separately. Apart from ‘Printing’ the selected report, one can also export the data in
either ‘Excel’ or ‘CSV’ file.
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12.9. TDS RATE CHART
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TDSMAN provides the facility to view the TDS rates applicable for the various sections for a particular

financial year.

In order to view this, click on Utilities >TDS Rate Chart

TRACES Information | Utilities | Exit

& Upgrade to Multilser

Calculator
View Update Document

Monthly TDS Calculator | Salary)
HRA Calculator

PAN Verification

Rename POF Files

D

TDS Reti

Predict Defaults
Verify Challans

Export Data to C5ViExcel
Form 3CD [ TDS Section |

TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Signature)
File Return Onling

<
A
2

The following screen will appear:

#y Meatera Apgeled Sefurm  Correchiom Asfum  Beporta  NHR Informaieos

TRACES Iefrmration.  [filies Lg%

= FATowr MO8

e gy “-ﬂl lbue Thua Toeest

T 108 P ot
Ploamn run Busld fradox {Liitios > Build indesj onon boiorn chadng netes
= o

Imaahs ik

m:_lﬂlh—rl bsass - JTED)
BT - Ay other | ool jprodusc] el bing Henber o borcu beawe - FFEG
FNLE - Seorap - TG

Click Frern W0 wissl oinr wsbadie bor mors snlonmaton L=
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Section: Select the Section for which the TDS rate has to be viewed.

FA — Select the Financial Year.
Click on ‘Go’.
The following screen with the rate details will get displayed:

W Masiers RegulsrRebwm  Codvections Refurn  Reporis  WSDL Information  TRACES information  Undities  Exit - & X
[ view Mode | TOS Fate Chart T

Plaase nan Build Index (Liilities > Buld Index) cnce before checking rates.

Select the Section, FA Year and click Go o view the roles
Soction | 1MC - Contracton ¢ Sub Contracton - 263 » FAYear: |200.21 | [

Ciick hers 10 visit our website for more information. Activate Windows
G0 to PC settings 1o activate Windows.

The system also gives the option to view the rates online by clicking on ‘Click here’.
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12.10. Tag Employees to Group

Employees are tagged in a group for the purpose of printing Form 16(TDS Certificate) separately for each

group.
In order to so, click on Utilities >Tag Employees to Group:-

TRACES Information | Utilities | Exit
& Upgrade to Multilser

Calculatar

View Updste Document
Mlonthly TDS Calculator | Salary)
HRA Calculator

PAN Ve rification
Rename POF Files

TDS RE'E[I Predict Defauls
i Verify Challans

Expeoart Diata to CSWVExSe]
Form 3CO [ TOS Section |
TDE Rate Chart

nd
‘ ) TagEmployees To Group
_ Register DSC (Digital Signature)
o - Fibe Return Online

The following screen will appear:

SRRoE—

W Matiers Agmeterfetern  Coreclions Melers  Bwports  NSOL Mlormetion  TRACIS leformalion  [ies  £xi ]
TN Teg Employees to Geoup T
Vi Daifeine of Enpiorpees o Rl T [sarmoess of [rantng Foamm 18 (TDS Carufecsns ) Separalel A s80N GAoG s [ Compim.

Sbecd Commguarry
FOE BEFGTECH PRAGTE LRETED JCALPIE14 3] = Soarch by TAN
| e e -
— bl M G - = | kel
Saree Edn Lancel bt

| Tay wng Encs
E mprpes
e [ |

PR HabiE -
-: H ANTPOMESD ABASAHEE HARIDA § GHOGARE

et ie g ABASAHER HARIDA, § GHOGARE

ARECPREESH ABALAHEES HARIDA § GHOGARE

I 158G ABDULEARIN SHAHPANA| INCHAL HRARARIE

FODP Laada ABHLITT RAOLAHER THINDE

BAPTHIS e &R0 A HOWWARD

ARPTIISE M. TAFR

ABOPHSTEA WOHA SHE

ABAPLISSTL HAF LEWAS

ARDPY WAPETER ISAAC

AAOPERSES0 HARS RACHEL SUSHANTA EL

BALPTROL WA 5. GLRE SHI

ABCPHIE RS, S HALDAR

S | EW

/S
Figure - Tag Employees to Group

Select Company: Select the company name for which the employee grouping has to be done.
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Employee Group: Select the employee group in which the employees have to be tagged.

In case a new employee group has to be created, click on ‘Add Employee Group’. Enter the name of the

group.

Click on ‘Save’. A new employee group will get created . Employee List: Either all the employees can be tagged
to the group by clicking on ‘All’ or the employees can be selected as per requirement.

Save: Click on ‘Save’ and the selected employees will get tagged into the group.

Now, to print the Form 16 for a particular group of employees, select the relevant group and printing option

and click on 'OK’, as displayed below:

Retarn T E Return  Beports  MIDL bnl TRACES lail E

| Fom Mo, 16 [240] - Part B

Financial Year

200813

Companyr [TAN)

POS INFOTECH PRIVATE LIMITED CALPOEIAXC]  +
Group Hame

GROLUP A »

Printing
& View [ FOF ) Add Digital Sigmature

Employss List
PR—— P
i B AHASAHEE HARIDAS GHOGARE WYPGIESEG
U] ABDULKARM SHEHMANAS INCHALKARANJE ADUPHSEG
(] | ABMUIT RACEANES SHINDE FEDPSESLE
1 | oavo Anowaro AAPPHIE2AN
0l w0 2t ANPZEZE
[ mpmases ABCPHETIZN
] |MRF LEWS ABAPLISSTL
[0 urreTer masc | Asorissex
[ s macmer sussianTa EL |ascrEzesmn
|7 uRs s aures | AanPaeomsn
[] select f Deselect All
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12.11. File Return Online
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The filing of TDS / TCS Returns can be filed online through the Income Tax Portal. We have integrated the
IT Portal screens directly from the software. Go to ‘Utilities > File Return Online’

&= TDSMAN

Masters  Regular Return  Corrections Return  Reports  NSDL Information

TRACES Information

Add Company

Form No. 24Q

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

Form No. 27EQ

Receipt No.

Regular Bulk Import

Backup

TDS Re|

Name
Serial No.
Financial Year

Version Date

Utilities

i Upgrade to MultiUser

Calculator

View Update Document
Monthly TDS Calculator (Salary)
HRA Calculator

PAN Verification

Rename PDF Files

Verify Challans

Export Data to CSV/Excel

Form 3CD [ TDS Section ]

TDS Rate Chart

Tag Employees To Group

[ File Return Online

Upload TDS

Compliance Check for Section 206AB & 206CCA »
Backup / Restore | Compress 3
Download Useful Forms

e-Payment of Taxes >
Search BSR Code

Preferences

Show Usage - Deductee Records

Build Index

Delete Return

Update File Validation Utility - [ 8.4 ]

View TDS

Update Software
I CHTTITHT I T SwTYyT

File Return Online

Helpline :

=31 33 2287 5500
'1 33 4084 5500
'1 98364 90007

=T
info@idsman.com

Developed by :

PDS Infotech (P) Lid.
6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

The ‘Upload TDS’ is for filing of the Return. ‘View TDS’ is for retrieving filing details of earlier Returns.

Upload TDS

Select ‘Upload TDS’ and the following screen will get displayed:
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@ TDSMAN - [Upload TDS/TCS]

o Masters RegularReturn Corrections Return  Reports  NSDL Information ~ TRACES Information  Utilities  Exit EL17Teil T 1 5 T) - 5 X

Upload TDS/TCS

Enter TAN CALP08143C Enter p for Facfromt

Select Financial Year 2023-24
Select Form 26Q (Other than salary)

Select Quarter Q2

Upload Type Regular ¥

File Return Online - View TDS

Enter the TAN & the Password for Income Tax Account’. Select the ‘Financial year’, ‘Form’, ‘Quarter’ &
‘Upload Type’ (Regular / Correction) and click on ‘Go’.

This will open the browser and take you to the page on the Income Tax Portal from where the TDS / TCS
Returns are filed. The process to file in the IT Portal is summarized as under:

1. Select the option ‘Deduction of Tax at Source (From TDS)’ and click on ‘File Now’
2. The next screen titled ‘TDS/TCS Return’, click on “Let’s Get Started”

3. In the following interface, provide the information for the Return to be filed and click on ‘Proceed with
e-Verify’

4. In the following interface, there are multiple verification options. Select the appropriate one and
complete the filing process.

Retrieve Filing Details

To retrieve the filing details of earlier Returns, Select ‘View TDS’. The following screen will get displayed:
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&= TDSMAN - [View Filed TDS/TCS] = fa] X
%) Masters RegularReturn Corrections Return  Reports  NSDL TRACES Utilities  Exit

Enter TAN CALP08143C Enter p d for I Hushbwdss

Enter the TAN & the ‘Password for Income Tax Account’ and click on ‘View’

This will open the browser and take you to the page on the Income Tax Portal, where the filing details of the
selected Return can be retrieved.
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12.12. Compliance Check for Section 206AB &
206CCA

The Income Tax Department has activated the online system to determine the ‘Specified Person’ on whom
the higher rate of TDS / TCS will be applicable under the newly introduced Sections 206AB & 206CCA.

In order to do so click on ‘Utilities -> Compliance check for 206AB & 206CCA —> Import/Export’

o TDSMAN - x

Masters Regular Return Corrections Return Reports N5SDL Information TRACES Information Utilities Exit

i Upgrade to MultiUser

Calculator

View Update Document

Shortcuts

Monthly TDS Calculator (Salary)
HRA Calculator

Add Company

PAN Verification

Rename PDF Files

Form No. 24Q

Predict Defaults

Form No. 26Q TDS Ret Verify Challans

Export Data to CSV/Excel

Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

Make Corrections

= Register DSC (Digital Signature)
- 1 File Return Online 3

Import | Export —| | Compliance Check for Section 206AB & 206CCA

Quarter wise Report

View

Backup | Restore / Compress 3

Download Useful Forms

Name
Senial No. e-Payment of Taxes 5

Financial Year Print Challan 281

Version Date Search BSR Code

4 Preferences
nﬁ“&lllllﬂll l]u = i Helpline 1 491- Show Usage - Deductee Records
: Email : -
PDS Infotech (P) Ltd. Build Index

6, Hungerford Street Delete Return

The Regency - 4th Floor www.t [

Kolkata 700017

Update File Validation Utility <[ 7.3 |

Update Software

12:53 PM
07/12/2021

The Following screen will get displayed:
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n.’l TDSMAN - [Export / Import - Compliance Check for Section 206AB & 206CCA] — x

o= Masters Regular Return  Corrections Return Reports NSDL Information  TRACES Information Utilities Exit - 8 X

Excel Mode Export f Import - Compliance Check General Mode

Check PAN(=) with IT Dept. for higher TDS/TCS
Export list of PAN in CSV format

Folder path || | Create SV

After CSV is ready, follow the steps below :

Step 1: Go to Reporting Portal at URL hitps:iireport.insight.govin .

Step 2: Make sure the registration is done. Enter the required details (of Principal Officer) in the respective fields (PAN and Password as received in the email or updated
passwaord) and click Login to continue.

Step 3: After successfully logging in, the home page of Reporting Portal appears.

Step 4: Click on Compliance Check for Section 206AB & 206CCAlink provided as shortcut on |eft panel.
This can be done in two modes: 1. PAN Search: To verify for single PAM, 2. Bulk Search: To verify for PANSs in bulk.

Step 5: Upload the ©SV by clicking on *Upload CSV" button.

Step 6: Uploaded file will start reflecting with Uploaded status. Download the output result 3V once status is available by clicking on Available link.

Upload PAN(s) for higher TDS/TCS

The downloaded file will provide you a list for which higher TDS/TCS is applicable.

Upload the file :

Select Excel file
Excel file path| | import
Progress

12:55 PM

A Type here to search i : B 25c A~ Tm L) ENG o

071272021

» Select a particular Company or All companies for which the PAN has to be verified.

* Create the CSV file of a list of PANs (maximum 10,000 at a time) by clicking on ‘Create CSV’
» Upload this CSV on the Income Tax portal (The link is provided)

» This will get verified by the Income Tax Department

» After a short while, the output CSV can be downloaded with response for each PAN

* Now Import this file in the TDSMAN software by clicking on ‘Import’

Now, in order to view this file click on ‘Utilities -> Compliance check for 206AB & 206CCA —> View’
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&2 TDSMAN

Masters Regular Return Corrections Return Reports N5SDL Information TRACES Information

Shortcuts

Add Company

Form No. 24Q

&

Utilities

TDSMAN Ver. 14.1 - User Manual_en

Exit

*

Upgrade to MultiUser

Calculator

View Update Document

Monthly TDS Calculator (Salary)
HRA Calculator
PAN Verification

Rename PDF Files

Predict Defaults

Verify Challans

Export Data to CSV/Excel

Form 3CD [ TDS Section ]

TDS Rate Chart

Tag Employees To Group
Register DSC (Digital Signature)

File Return Online

Compliance Check for Section 206AB & 206CCA

Form No. 26Q TDS Ret
Make Corrections —
Quarter wise Report e a
Import | Export |
View

Name
Serial No.
Financial Year
Version Date

Helpline : +91-
Email :

WWW.t(

Developed by :

PDS Infotech (P) Ltd.

6, Hungerford Street
The Regency - 4th Floor
Kolkata 700017

The Following screen will get displayed:
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Backup / Restore / Compress

Download Useful Forms
e-Payment of Taxes
Print Challan 281

Search BSR Code

Preferences
Show Usage - Deductee Records

Build Index
Delete Return

Update File Validation Utility <[ 7.3 ]
Update Software
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n.’l TDSMAN - [Deductee Master - Compliance Check for Section 206AB & 206CCA] — x

o= Masters Regular Return  Corrections Return Reports NSDL Information  TRACES Information Utilities Exit - 8 X

Add Mode Deductee Master - Compliance Check for Section 206AB & 206CCA General Mode
Dedctecrmn ||

Deductee Name | |

Person specified u/s 206AB & 206CCA ( higher rate applicable )

Only existing deductee can be marked for Higher Rate. To mark any new deductee first
enter in deductee master then mark here_

[[] Show White Listed Deductee(s)

Deductee PAN Deductee Name

. o _ 1256PM
A Type here to search i : C A Tl Wm ) ENG =]

071272021

The complete list of updated PAN will get displayed.

All the PANs with higher rates have to be marked and saved so that the information gets updated in the
database.

Now , at the time of TDS calculation this higher rate will be considered by default .
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12.13.1. Backup

Through this utility, you can backup your data and also restore the same back as and when required. In
order to do this, click on Utilities > Backup/Restore/Compress > Backup :-

L Information TRACES Information Utilities Exit
M. Upgrade to Multilser

Calculator

View Update Document

Monthly TDS Calculator { Salary)
HRA Calculator

PAN Verification

Rename PDF Files

Predict Defaults

Verify Challans

Export Data to C5ViExcel
Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Signature)

A File Return Online >
Baclr.up’ : : | Backup ! Restore /| Compress »
Set Aute Backup Download Useful Forms
Restore e-Payment of Taxes »
Compress Database Size Print Challan 281

This will take you to the following interface:
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o x

o5 Masters Regular Return  Corrections Return  Reports N3DL Information  TRACES Information  Utilities Exit - 8 X

— onoa ode

Date |11/01/2017 | DD/MM/YYYY

Output Folder [C\Program Files (<86)\TDSMANvI7 2 | -
File Name |TDSMAN-20170111-133151.MDB |

Notes |[filing of 260 Guarter] done for FDS INFOTECH PRIVATE LIMITED of
Financial Year 2017-18)

Figure 10-18 Backup

Select the Output folder where you want your backup to be created and specify some textual note which will

serve as a reference for the backup. Click on ‘Backup’ button to create the backup file in the specified
folder.
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12.13.2. Set Auto Backup

Backing up Data is important and should be done on a routine basis. TDSMAN provides an option for setting
up Automatic Data Backup based on the frequency and time as specified. This means that the system will
automatically take the backup on the specified date and time.

In order to so, click on Utilities > Backup / Restore / Compress > Set Auto Backup:-

VS wrvier il TRACEY nfarrmatan Unates Exit

i Upgress v Muniiser
Calculafor
Viaw Updats Codemns

Mnthiy TS Cabouliator | Sakiry)
HER Calsuusar

TD e

TDS Reti Predat [efiins
Vierity Challsns

Ewpecert Dt oo 3 T mcl
Foarm 3C0 [ 104 Section |
TS Bt Chaart

. i
‘ o Emprioyees Bo Grgup
’/ Regintar D3C [Degital Signature

‘ ‘ Filg Bt Conbrng:
Backup Backup | Bmafors | Compronn
et e Backup Dok waetel Forms
Beatoe Py Tax Oaline [Challen J51) - Auto Fil
Comgress Datsbans Size Prird Chalian 381

The following screen will appear:

P TOSMAN - [Set |43 \
5 Masters PBggulsr Betwrm  Corrections Return  Reponts  WAGIL ins TRACES Inf Usiitien  Exit - 8 X
T St Auto Bac | Coneral Moo |

Sep 1 Messs selecd the interval for Auto Backup
oniihiy & Weskly Dby

Shep 2 ¢ Sel ke delsils
Schedubed Day | Mondar =
Soheduled Backosy Fan Time 03 PM -
BRackags Foldor

INSCLANER - To rury the Aufe Beckup smocthiy pou should snsure these facolors
1. Syslem should remain on, duing ihe scheduled backags b

2. The backaxs Poldor should axist
3. Thers shaouid be enough free space svaslabie on system for copyping the backap file

4. Ench backiap adds new liles bo the back Tolbder - il is ko defete old
backups brom lime 1o Hme

A Mew | Set AdcBackp | Concel | Delete
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Figure- Set Auto backup
Step 1: Set the interval for auto backup i.e. Monthly or Weekly or Daily.

Step 2: The details of the interval i.e. the Day of the month or Day of the week or the time of the day, as the
case may be.

Backup Folder: Specify the folder where the backup will get stored.

For a smooth backup process, the following factors have to be ensured:
The system should be on during the scheduled backup time

The backup folder should exist

There should be enough space on the system for copying the backup file
Each backup adds a new backup file in the folder, it is advised to delete the old backup files.

hoON -~
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12.13.3. Restore

For restoration of backed up data, click on ‘Restore’.

L Information  TRACES Information Utilities | Exit

A Upgrade to MultiUser

Calculator
View Update Document

Monthly TDS Calculator (Salary)
HRA Calculator

PAN Verification

Rename PDF Files

Predict Defaults

Verify Challans

TDS Ret

Export Data to CSV/Excel
Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Signature)

File Return Online 3
Eﬂckup b | Backup | Restore /| Compress »
Set Auto Backup Download Useful Forms
Restore | e-Payment of Taxes »
Compress Database Size Print Challan 281

It will take you to following interface:
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(@ Restore from Archive ) Restore from Specified Location

File Name Date Time Motes ~
TDSMAN-20170111-114528 MDB 11/01/2017 | 11:45:28
TDSMAN-20161115-165312.MDB 1541172016 | 16:53:12.6718750
TDSMAN-20161031-121327. MDB 31A0/2016 | 12:13:27 7656250
TDSMAN-20161020-155114. MDB 20110/2016 | 15:51:14.1398571
TDSMAN-20161012-155221 mdb 1241072016 | 15:52:21 3685466 Before update
TDSMAN-20160802-163825.MDB 02/08/2016 |16:38:25.2187500
TDSMAN-20160723-145447 MDB 23/07/2016 |14:54:47 7540454
TDSMAN-20160712-161406.MDB 12/07/2016 | 16:14:06.7656250
TDSMAN-20160607-162743.MDB 07/06/2016 | 16:27:43 6718750
TDSMAN-20160512-165835.MDB 12/05/2016 | 16:58:39.5000000
TDSMAN-20160502-163247 mdb 02/05/2016 | 16:32:47 7187500 Before update
TDSMAN-20160421-132109.mdb 21/04/2016 |13:21:05.3281250 Before update
TDSMAN-20160411-160443 MDB 11/04/2016 | 16:04:43 7031250
TDSMAN-20160225-150615.mdb 25/02/2016 | 15:06:15.6250000 Before update
TDSMAN-20160128-152055.MDB 28/01/2016 | 15:20:55.0625000
TDSMAN-20160122-113459 mdb 22/01/2016 | 11:34:59 7656250 Before update
TDSMAN-20160108-175615.mdb 08/01/2016 | 17:56:15.2343750 Before update
TDSMAN-20151204-122527 MDB 04/12/2015 | 12:25:27 5625000
TDSMAN-20151107-140422 MDB 0741172015 | 14:04:22 6093750
TDSMAN-20151015-173314 MDB 1541042015 | 17:33:14.3750000

TCCRank) AndCInnn AEnTI S o i Annnands ldponTas aTin0Ten DL i

010O0,O0(00O000g0OoooooooOooooon

Figure 10-21 Restore
Here you have two options:

* Restore from archive
» Restore from specified location

Each of the above is briefly explained below:

Restore from archive

This will show you the chronological history of backup taken along with the reference notes that were
submitted along through the Backup module. You can select a specified backup and click on ‘Restore’
Button to restore the data.

Restore from specified location

You can also use this option to restore the data only if you know the file location and filename where the
same has been stored. Once you browse the file and select ‘Restore’ button your database file will be
restored.

Note: It is very important to understand that restoration will overwrite the existing data and the current database
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will be lost. Before restoration, it is advisable to take the backup of the current data.
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12.14. e-Payment of Taxes

The e-Payment of Taxes is done online through the Income Tax Portal. We have integrated the IT Portal
screens directly from the software. Click on ‘Utilities > e-Payment of Taxes’

3 TDSMAN = o X

Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information | Utilities | Exit [Tt g 1]

4 Upgrade to MultiUser

Calculator
View Update Document
I I Monthly TDS Calculator (Salary)
HRA Calculator
Go to Dashboard
PAN Verification

TDS Re|

Rename PDF Files
Verify Challans

Export Data to CSV/Excel
Form 3CD [ TDS Section ]

Make Corrections

Quarter wise Report

P TDS Rate Chart
Tag Employees To Group

File Return Online
Compliance Check for Section 206AB & 206CCA

Backup / Restore / Compress

Download Useful Forms

Helpline -

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email :
info@tdsman.com

e-Payment of Taxes ¥ Pay Tax Online (Challan 281) - Auto Fill
Search BSR Code

Name
. Preferences
o Senal No.
Receipt No. Show Usage - Deductee Records
Financial Year

Version Dale

Build Index
Developed by -

PDS Infotech (P) Ltd

Regular Bulk Import Delete Return

Update File Validation Utility - [ 8.4 ]

Backup www 4 Update Software
TSI TITHITTwwTT Yy

6. Hungerford Street
The Regency - 4th floor
Kolkata 700017

e-Payment of taxes

The following screen will get displayed:
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+=| TDSMAN - [Pay Tax Online (Challan 281) - Auto Fill]

o5 Masters RegularReturn Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit Rl 2Tl T g 1 5]

Poy Tox Onns (Ghatan 787) - uto 7

General Mode

Financial Year 2023-24 v

Company Name PDS INFOTECH PVT.LTD. - CALS10294E

e-Payment of taxes

Enter the Financial Year and the Company Name and click on ‘Proceed’.

The following interface will appear as under:

&= TDSMAN - [Pay Tax Online (Challan 281) - Auto Fill]

ol Masters Regular Return Corrections Return  Reports  IT PortaliNSDL Information ~ TRACES Information  Utilities [ RslaIy] 24-25 Exit

Pay Tax Online (Challan 281) - Auto Fill | General Mode

Company Name ‘ PDS INFOTECH PVT LTD - CALP08143C

Select section ‘ ~

Password OTP

Enter password for your e-Filing |

Select section and enter the password and click <Go>.

Proceed o8
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e-Payment of taxes
Select the Section (as it is required by the IT Department, although it does not have relevance)

To access the e-Payment on the Income Tax Portal, either one has to log in through the Password or OTP
which can be selected accordingly.

For OTP, provide the Mobile No. to receive the OTP and enter the same.

Click on ‘Go’ to open the relevant page on the Income Tax Portal for making the e-Payment.
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12.15. Show Usage — Deductee Records

TDSMAN gives the facility to view the total number of deductee or collectee records for a particular financial
year and a given set of parameters.

In order to so, click on Utilities > Show Usage — Deductee Records:-

ilibes | Exit
& Upgrade to Multilser

Calialator
View Update Docwment

Blonthly TOS Calculator [ Salary)
HREA Calculator
PAN Ve rificaticn
Rename POF Files
" Predict Defaults
Verity Challans
Export Dats to CSVEDCE|
f Form 3C0 [ TDS Section |
TOS Rate Chart
Tag bmployees To Group

u

Register DSC [Digial Ssgnature]
File Return Online

Backup | Reatore | Compress

Downboad Useful Forms
Pay Tax Online [Challan 284) - Auto Fill
] Primt Challsn 281
= Search BSR Coda
Praferences
Show Usage - Deductee Records.

Build Index
Delete Return

The following screen will appear:



PDS Infotech Pvt. Ltd.

Select Financial Year: Select the Financial Year for which the report has to be generated.

TDSMAN Ver. 14.1 - User Manual_en

B T
5 Nmien  Sggelr Seiew (orrecioss Beten Beporin WEN biorreion THACTE migrmston e Dy = 8 K

kel Finarasd Yo JO19-30 i

finbeed Form W | 280 - Sobuc Chsiow |Gl -
e Commpmry | FLVS BRICH TR PIHTSAT | LIS LR AP LR = | Soarch by (AN

ot Deductes | Collcaes Biovorge for P wear - id 36

Fam 340 ; 7

L~ -

Figure — Show Usage —Deductee

Select Form No. : Select the Form No. for which the report has to be generated.

Select Quarter: Select the Quarter for which the report has to be generated.

Select Company No. : Select the Company No. for which the report has to be generated.

The system gives the facility to search by TAN, by clicking on ‘Search by TAN’
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12.16. Delete Return

TDSMAN gives the facility to delete the Return from the system. In order to so, click on ‘Utilities > Delete
Return’

= TDSMAN - o
Masters Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information Utilities Exit Subscrib Ollnhg

i Upgrade to MultiUser

Calculator

View Update Document

I I Monthly TDS Calculator (Salary)
HRA Calculator
Add Company Go to Dashboard
PAN Verification

TDS Re|
Rename PDF Files
Form No. 24Q
Verify Challans
Export Data to CSV/Excel
Form No. 26Q
f g Form 3CD [ TDS Section ]
TDS Rate Chart
Form No. 27Q Tag Employees To Group Helpline :
- +91 33 2287 5500
File Return Online » +91 33 4084 5500
Make Corrections Compliance Check for Section 206AB & 206CCA ) +91 98364 90007
Backup / Restore / Compress » Email -

Quarter wise Report

info@tdsman_com

Download Useful Forms

e-Payment of Taxes >
Form No. 27EQ Search BSR Code
Name
- Preferences
. Serial No.
Receipt No. Show Usage - Deductee Records
Financial Year
v N Date Build Index D | d b
ersion Da Developed Dy .
Regular Bulk Import [ Delete Return
PDS Infotech (P) Ltd.
Update File Validation Utility - [ 8.4 ] 6. Hungerford Street
Backup §  Update Software The Regency - 4th floor

WWW Kolkata 700017
IWSEITITIGET I T WY TEY

Delete Return

The following screen will appear:
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#= TDSMAN - [Delete Return] - o X
o) Masters RegularReturn Corrections Return  Reports  NSDL ion  TRACES i Utilities  Exit -8 x
Detete ot

Step 10f2
Warning

This section will allow you to completly remove all data for the Selected Return. Once data is removed, it cannot
be recovered. Before proceeding further, you need to be very careful. In case you decide to go ahead with the
deletion, it is recommended that you 'Backup' your data.

@® Regular Return O Correction Return

| =]||/ M-
Delete Return

The self-explanatory warning message is displayed. It should be noted, that once data from the Return is
deleted it can only be retrieved back from the ‘Backup’.

To leave the module click on ‘Exit’ and to proceed, select either ‘Regular Return’ or ‘Correction Return’
as the case maybe and click on ‘Next’.

The following screen will appear:
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= TDSMAN - [Delete Return] o=
o) Masters RegularReturn Corrections Return Reports  NSDL i TRACES i (VT CN S O Subscribe our Blog -
Do v
Step 2 of 2

Select the return, whose transaction data you want to delete.

Total Records for FA year [2022-23] : 1862

Select Financial Year  2022-23 v SelectFormNo  26Q v Select Quarter Q3 ~
Select Company  PDS INFOTECH PVT. LTD. [CALP08143C] v Search by TAN
Control S Y
Challan Records | 3] Deductee R: d 25 Delete Deductee(s) from
Amount Paid 975806.27| Total TDS Deducted 71032.00 Master.

Challan Amount 71032.00

Return Filing Status
ReceiptNo. | \ DateofFiling [ |

Token No. | ]

Exit Delete

Delete Return
For the Return to be deleted, select the following:

* Financial Year
* Form No.

* Quarter

+ Company (TAN)

The information related to the selected Return which includes the ‘Control Summary’ and ‘Return Filing
Status’.

Prime objective of this module is to remove the Return with all its transactions from the system. However,
when this Return was prepared the Deductee / Employee information has been added to the Deductee /

Employee Masters.

In case you would also like to delete these from the ‘Masters’, the checkbox alongside the Control
Summary needs to be checked.

Note: Only unique deductees / employees specific only to this Return will be deleted. To proceed click on
‘Delete’ or one may leave by clicking on ‘Exit’.
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12.17. Update File Validation Utility

The regular FVU updates that are provided can be incorporated in the software through this utility.
In order to so, click on Utilities > Update File Validation Utility :-

Utilidies | Exit
@& Upgrade to Multillser

Calculator
Wiew Update Document

RMaonthly THS Calculstor [Salary]
HRA Calculador

PN Verification

Renams POF Files

Predict Defaults

Werily Challans

Expsori Darta fo 5V Exoe]

Form JCO [ TDS Sedtion |

TS Rate Chart

Tag Emplayess To Group
Register DSC {Digital Segrsture)
File Return Online
Bachup ! Resiore | Compreas
Downioad Usetul Forms

Pay Tax Online (Challan 231 - Awto Fill
Print Challan 381

Search BSR Code

Preferences

Sherve Usage - Diductod Records

Build Index
Delete Return

| Update File Validation Utility - [ 6.5 ]
4 Update Software

The following screen will appear:

#= FYU Updation ]
. |
4 NspL TDSMAN
Progress
|
i
Cancel

Figure- Update File Validation Utility
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12.18. Software Update

From time to time updates will be released on TDSMAN based on statutory changes, user feedbacks and
bug corrections, if any. The software can be updated both online (internet connection required) and offline.

For updating the software, click on Utilities > Update Software :-

Utilities Exit

A Upgrade to Multilzer

Calculator

View Update Document

Monthly TDS Calculator (Salary)
HRA Calculator
PAN Verification

Rename PDF Files
Predict Defaults

Verify Challans

Export Data to CSV/Excel
Form 3CD [ TDS Section ]
TODS Rate Chart

Tag Employees To Group

Register D5C (Digital Signature)

File Return Online »
Backup / Restore | Compress 3

Download Useful Forms

e-Payment of Taxes [ 3
Print Challan 281

Search BSR Code

Preferences

Show Usage - Deductee Records

Build Index

Delete Return

Update File Validation Utility - [ 7.0 ]
| ‘ Update Software

This is an internet based automated system for updating the software wherein the latest version is checked for
and if any new update is found, the software is instantly updated.
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o - S . -
== TDSMAN Updater [

TDS MAN

TDS Returns Made Easy

Downloading Updates.___

Figure 10-22 Software Update

In the absence of the internet connection, you will need to download the update file from the website

www.tdsman.com and update. Where you can specify the downloaded latest update location and then click
—

on L lpdet

button to update the software
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12.19. Upgrade Software to Multi User

Multi User Upgradation:

There is an option to make the TDSMAN Software as Multi User Software by adding clients to it. In order
to so, click on ‘Utilities > Upgrade to MultiUser’

£ TDSMAN - =] X
Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information | Utilities | Exit [0 Y Ll
‘ i Upgrade to MultiUser

Form No. 26Q

Form No. 27Q

Make Corrections

Quarter wise Report

Receipt No.

Regular Bulk Import

Backup

TDS Re|

Name
Serial No.
Financial Year

Version Date

Calculator

View Update Document
Monthly TDS Calculator (Salary)
HRA Calculator

PAN Verification

Rename PDF Files

Verify Challans

Export Data to CSViExcel
Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group
File Return Online

Compliance Check for Section 206AB & 206CCA
Backup / Restore | Compress

Download Useful Forms.

e-Payment of Taxes

Search BSR Code

Preferences

Show Usage - Deductee Records

Build Index

Delete Return

Update File Validation Utility - [8.4 ]
Update Software

Go to Dashboard

Helpline :

+91 33 2287 5500
+91 33 4084 5500
+91 98364 90007

Email -
info@tdsman.com

Developed by :

PDS Infotech (P) Lid.
6. Hungerford Street
The Regency - 4th floor

WWW. . uomarmvwwnm LAY

. |=|| S
Multi User Upgradation

The following interface will appear:
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ﬂﬁ Upgrade to Multi User x

Upgrade to Multi User

DS Returns Made Eas

Provide the Multi User upgrade seral no. provided & click Next.

i@ Online (Intemet connection required) () Offline

Enter Multi User Serial No_ [MU_2324 |

NOTE : Online is an auto upgradation process. For offline you have to contact our helpdesk to get the activation code.

o8

Next =

Multi User Upgradation

Enter the multiuser Serial No. and click ‘Next’ button. If online it will automatically get upgraded to multiuser
and if offline you have to put the activation code manually.

] Upgrade to Multi User

Upgrade to Multi User

DS Returns Made Eas

Your software has been successfully upgraded to Multi User.
Steps :

1) Share the TDSMAN Application Folder in the Server by giving the Read/Write permission.
2) You can connect 4 ( Four ) additional clients (users)
3) Install the Client software in additonal machines and connect it with the Server_

Multi User Upgradation
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Click on ‘Finish’. The software should now be successfully upgraded to Multi User.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 346 of 383



PDS Infotech Pvt. Ltd. TDSMAN Ver. 14.1 - User Manual_en

12.19.1. Unlock all Return

At any given point of time, only one client can access a particular Return. Now while processing the same, if
for any reason, this client/ Return gets locked then no other client can access this Return. So the TDSMAN
software provides the option to unlock all the Return.

Click on Utilities > Unlock All Returns :-

LMilities | Exit
Caloulator
Vi Update Document

Monihly TOS Calculator [Salary)
HRA Calculstor

PAN Versication

Rename POF Files

Predict Defaalts
Varity Challans

Export Dats to C3VExcS|

Farm 3CI0 [ TDS Section |
TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Sigrature)
Fike Return Ondine ¥

Backup | Restore | Compress *

Dowmnload Useful Forms

e Payment of Taxes *
Uniock all Returns

Print Challan 381

Search BSR Code

Prefarendas

Show Usage - Deductes Records

Mults User Management L}
Buld Index

Delete Returnn

Upsdiate File Validation Ueility - [ 7.0]
§ Update Software

The Following screen will get displayed :

[ TDsMAN - A =

. This will unleck all the returns currently being used by all machines,
.e;_b'u_ Are you sure you want to start this process 77

e JCm |

L. 1 = —_———_ e — —— i

Click on ‘Yes’
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The system will unlock all the Returns and display the following message.

Click on ‘OK’

r —
TDSMAN Q
@ All the returns are now unlocked.
"
||
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12.19.2. Client Access Management

For all the users who are using the Multi User version of the TDSMAN software, the access rights of the
TDSMAN client in the multiple machine(s) can be defined here.
Click on Utilities > Multi User Management > Client Access Management :-

WSDL Informaon  TRACLS ifcrmation | Utsties | Lan

Caltuliton
Vierw Update Documaent
Misantay TDS Calculator |Salary)

HILA L bmtitind
PAM Verifation
I D i Aenama POF Fden
Presict Defasits
Verify Challans
Expeoet Duta 40 CSVEnced
Foem JC0 [ TDE Sscmsn |
TDE Rate Chart
Tag Enployaas To Group

Riegeatgd DI {Dagital Sapnaturg]
File Return Ofilinie ¥

TDS Retu

Backup | Resiore [ Compress ]
s boad Uaabel Forms

o-Paypment of Tanes B
Unleck ull Batsenn

Prink Chaliss 181

Search BER Coufs

Helpling ; +#91-3 Preterences
Ernailz i Showar Unage - Deductes Records

[ cront Access Management Mt User Managemest b
Chent bansgement Build ndax
Company Acteas Managamsnt Delese Return

i Update File alidatios Ukey - [ 7.0 )
., Update Software

The Following screen will be displayed:

e e ————

TN —— __
e Ueer | POSPL. =
MASTERS [ manuas :'_-
o e Sl By
CONRFECTIONG. RETUFIN
]
NS, INFOFMATION 0
TRACES INF ORMATION o o T
UTRITIES o s TR
W ePCELT O T CHEATE BLANK INCIL SSHaT
¥ IPCRT PR EXCEL IMPCHT DEDUC TEE MAS TER
S IMPCRT FROM EXCEL PO EMPLYEE MASTER
¥ T T EREEL IMPCHLT COMP AT MASTER
¥ IMPCRT FROM E3CEL TMPCHT TRAMEAL TIOMS
S IMPORT FROS TDS FRE @ONSD
o DEDUCTEE ENTRY WITHOUT CH_ POt 240
¥ DEDLCTER ENTRY WITHOUT CH FOM N
4 DEDACTEE ENTRY WITHOUT CH
¥ DEDUCTEE ENTRT WITHOUT CH
Saleat / Desalest AN
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Figure - Client Access Management
Select User : Select the TDSMAN client machine for which the access rights have to be defined.

In the left section of the screen, the complete TDSMAN menu is defined. On clicking on each option the sub
menu will get displayed on the right section of the screen.

By default, the system allows access to the entire system as all the checkboxes against each sub menu is
ticked. However, in order to remove the access right to any sub menu, the checkbox has to be unticked.

Save : Click here to save all the changes.

Exit : Click here to exit from this screen.
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12.19.3. Client Management

For all the users who are using the Multi User version of the TDSMAN software, the TDSMAN client can be
installed in multiple machines. In order to track these clients, the machine name of these client(s) are
recorded in the system.

Click on Utilities > Multi User Management > Client Management

Bepoita  WEDL TRACES L

Cmicurlatesr
Wieve pilale Dodwmenl
Bonthiy TOE Caboelanar [ Ralarg]

HEA Calculator

[ LRI A
TD Rename FOF Fins
Pradict Delauls

TDS Ret{ || 202

B Dt 1 C B Ewnel
Form JC0 | TOS Section |
TOs Rate Chart

"‘ Taey Emipdivged @ To Grosii

‘ Reginder OO {egitsl Sagruiurs |

Fibe Beturs Online "
Bachms ! Reatone | Comisess "
£ il Uil Farmis

o-Pagmant of Tases ¥
Uniock all Aeterns

Privi Chalian J81

Sowrch BER Code

Helpling : +91- Praferences
Embil:  dhow Usage - Desucies Recons
Cleent Accens Lanagemasn Mubi Unar Maragsmaat ¥
Crent Msnagement ulbd e
COmpasy Aloess Managament AEF RS
Upsiate Fil aliataon ity - [ 70 ]
Upsdate Software

The Following screen will be displayed :
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PDS Infotech Pvt. Ltd.
&2 TDSMAN - [Client oo S
Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 X
General Mode

o Masters
Client Management

Add Mode

Machine Name

| 1]

Figure - Client Management

Add Mode : Click here to add the client machine name.

Exit : Click here to ‘Exit’ from the system
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12.19.4. Company Access Management

For all the users who are using the Multi User version of the TDSMAN software, the system provides the
option to give the access rights individual company(s) to the TDSMAN client in the multiple machine(s). This
can be defined here.

Click on Utilities > Multi User Management > Company Access Management :-

Aepoeis  WEDL TRACE§ -y | D

‘

TDS Ret

Calcubator

Wirsr Updaie Docement
Blcssity 705 Calewlator [ Satary)
HEA Calcinlos

AN Vi
Raruwe POF Filas
Progui [ fasdts

Nerrily £ Ralans

Eapeiy Dt v C Vo Enied
Frarwn 3C0 | TOE Saanae |
Te Rate Chary

-" Tag [ phipad s 1o Giceei
‘ Regaser DHC (Dwpns fapraniis|
Vi Baturn Drdene
‘ a F Rsciug  Awsiors | Compreun
Dowminsd Unatu Fomme
L] & Payrrard of Tasen
Sarisl Ho 1 Umbock ol Rrtuma
Funuararsal o i
td Print Challan 101
Wirmene Dists |
Laurch BAR Code

Helpling : +91-,
Ervail :
ke Accesn Mansgemaen| |
£ el Manasgeeen |
L prrgary Auires Hanspemen|

Prelarancan

o Unege - Deducies Broords
NMut Ueer Manasgemeent

Brydd bnchen

Dbt Bl

geikate Fibe ‘walilaton Wiy - [ 6 ]
Ugelate Lativar

The following screen will get displayed :
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= ToswaN - s
E Masters  Regular Return  Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit
Add Mode Company Access Management General Mode
Select User | PDS-PC =
Company =
COMPANY NAME TAN NO

I PDS INFOTECH PRIVATE LIMITED CALP08143C

PDS INFOTECH PVT LTD HJBB32514G

Select / Deselect All Search

|||

Figure - Company Access Management
Select User : Select the TDSMAN client machine for which the company(s) access has to be define.
The list of companies defined in the system will get displayed.
Select the company whose access ha to be given to the select client machine.
Save : Click here to save all the changes.

Exit : Click here to ‘Exit’ from the screen
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13.1. NSDL -View Bin Information

The users can view the BIN details available with the department through NSDL. This is applicable only for
Government deductors who use the Book Entry option for making payments.

In order to so, click on NSDL Information > View Bin Information Online:-

NSDL Information | TRACES Information Utilities

View BIN Information Online

Viewi/Download Challan Information Online
View Return Status Online

The following screen will appear :

- TDSMAN - O
Masters  Regular Beiurn  Cofreciions Retamn R WAL Inik TRACES Iniy Unlities  Exif

Shortcuts
_ &
- 'DS MAN
TDS Returns Made Easy
Form Mo 240
1% )
This will take you to & webpage cutseie TOSMAN, for any query
negarding the contents of the Enked page, i
Cnarber wise Repor please contact the concermed website |
§ L
Prand Forrn 164
Yes ] |
.
fuded Frplenyne

[ Verazon Datn © 11-May-2020

Helpling : +91-33- 22875500, 9B36400007
Ermail : infosrtdsman com

Developed bry :

www.tdsman.com

Click on ‘Yes’. This will take you to a web page outside TDSMAN. —
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» @ @ onlineservices.tinegov-nsdLoom/TIN/ISP/ etbal/ViewBIM jsp 2 +« H

I lpps  m Sesrch and Browse..

Tax Information Network

o ingoeme Tir Depanment
BIN View
TaM:™
Mature of Payment (Form Type) == Salec] -

Accounts Office [dentilication Number (AIM): =
Maonth of Form 240G filed:*

Type the characters wou see in the picbure.
These charscters ane Case sengibive.™

Viewr B Defails
= Mavclidevy Sl
NOTE:
& Toowew BIM detsls prownde TaRN, &IN, Nature of Payment , Form 246 monthlyear range,
 BIN is to be gquobted in the Transfer woucher details while prepanng the guarterty TDSTCS statements,
» Peniod selected should be within 15 months.
= BIN vigw is swadable for Form 24G filed for FY. 2010-=11 orwards
= IF BN deteds for mantioned AIN and pencd pre nok svailsble then plesss contac your resgectve Py and Accounts Office (PAOY Dutrict
Treagury Office (DTO) to whem the TDRTCS & reported.
& BN consssts of the Following:

» Recespt Number: Seven diget ursgue number genersted for each Form 240G stakement successfully sccepbed at the TIN central system.

= DDO Senal Musnber: Frve Soet uhegue number gentrsbed for sach DDO record with vabd TAN present = the Form 24G statemant
suttestfully potepted % the TIN certral system.

= Date: The last date of the month and year for whech TDSTES 5 reported o Form 245,

TAN: Enter TAN

Form Type : Enter Form Type

AIN: Enter AIN

Month-Year : Enter the ‘Month’ and ‘Year’ of the Form 24G filed.

View Bin Details: Click on ‘View Bin Details’. The BIN details get displayed. One will need to enter the
amount against BIN to know the status.

Once done, close this Screen to get back to the TDSMAN software.
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13.2. View / Download Challan Information
Online

The users can view the Challan details available with the department through IT Portal.

In order to so, click on ‘NSDL Information > View /Download Challan Information Online’

= TDSMAN - o
Masters  Regular Return  Corrections Return  Reports | NSDL Information | TRACES Information  Utilities  Exit [T T4 1LT ]

View BIN Information Online
[ i Challan on Oniine |
View Return Status Online ®

..I.Em

TDS Returns Made Easy

Form No. 26Q

PROFESSIONAL |
EDITION -
Form No. 27Q Helpline :
+91 33 2287 5500

Make Corrections +91 33 4084 5500

+91 98364 90007

Email -

Quarter wise Report info@tdsman_com

Name © SUJIT BOSE
Senal No. © 2425 _PRO
Financial Year @ 2005-06 To : 2024-25

Receipt No.

Version Date © 30-Jan-2024 Developed by :

PDS Infotech (P) Ltd.
6. Hungerford Street
The Regency - 4th floor

www.tdsman.com Kolkata 700017

Regular Bulk Import

Backup

View / Download Challan information Online

The following screen will get displayed:
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-i_ TDSMAN - [View/Download Challan Information Online] - X
sl Masters RegularReturn Corrections Return  Reports  NSDL Information  TRACES Information  Utilities  Exit - 8 %
View/D: load Challan ion Online | General Mode

Company Name | PDS INFOTECH PRIVATE LIMITED [CALPD8143C] ~ | Search by TAN
Challan From Date  |01/04/2022 DD/MM/YYYY Challan To Date  |31/03/2023 DD/MM/YYYY

Cancel »> ‘[;IEDI\%g

View / Download Challan information Online
Company Name: Select the Company Name
Challan From Date: Enter ‘Challan From Date’
Challan To Date: Enter ‘Challan To Date’

Click on ‘View’. Challan can be viewed ‘From e-Filing’. Select and proceed accordingly.

Note — Old Challans can be viewed ‘From NSDL’
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E TDSMAN - [View/Download Challan Information Online] — a X
o Masters RegularReturn Corrections Return Reports NSDL Information  TRACES Information  Utilities  Exit [T T 10T - 8 X
View/Download Challan Information Online | General Mode

Company Name PDS INFOTECH PVT. LTD. [CALP08143C]

Challan From Date 01/04/2022 DD/MM/YYYY

Go

Enter password for your e-Filing

Challan To Date  31/03/2023

v Search by TAN
DD/MM/YYYY

VIDEO
DEMO

View / Download Challan information Online

Enter the ‘Password for e-Filing Account’ and click on ‘Go’ (Password is auto filled if saved in the software
previously). This will take the user to Income Tax Portal which is outside of TDSMAN Software.

Enter the User ID & Password to login. After logging in successfully, click on ‘e-Pay Tax’ under ‘e-File’

option.

Select ‘Payment History’ for viewing the Challan details.

Select ‘Challan Status Online’ & click on ‘Download Challan File’ to download the Challans.

Close this screen to get back to the TDSMAN Software.
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13.3. NSDL -View Return Status

The users can view the Status of the Return which has been filed, through NSDL. The status could either be
‘Accepted’ or ‘Rejected’.
In order to so, click on NSDL Information > View Return Status Online:-

NSDL Information | TRACES Information UHili

View BIN Information Online

View/Download Challan Information Online

View Return 5tatus Online

The following screen will appear:

et TOSMAN - [View Returm Staus Onrs] ™ e Ta " T b )
W Masters  Bpguler Beten  Correctons Beturs  fepots  NAOL inlermatisn  THACES Wformaton  Uttes  Exit - &R
Compuany Masme |[PIXS INFOTECH PRIVATE LIMITED - CALPOS 3G =] Soarch v TAN
Tishoers My 411000511000 K 8
e el

T
NSDL — View Return Status
Company Name: Select the Company Name. The company name along with the TAN will get displayed.
Token No.: Enter the Token number.
View: Click on “View’

This will take one to a web page outside TDSMAN Online. The screen to view Return Status is displayed.
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i B onbnesersoestinegov-redleom /TN UnAutharizedView.do iD= 1068688 1458 TAN=CALPORI43CAPRN=TT00.. G ¥ 32
H fpps U= Sesrch and Browse.

ol bimmn T Dot

e-TDS/TCS

rivr 05 1 Rl TEATES Statesuas

P ofiurdy #1071 SOCLTRS M CFOOEEETY
Faea e T e iy Bge

Status of TCSTDS Statements

TN vk B0 I B ity Rt oty (F Y TE0E sty

CALRDN

TTDODODI0RIAS

* Lgeau ey Taish
Security check

u PO S Rt )

Fm T T MBSO P B

ST AR L AT

View Return Status Online

TAN: Enter the “TAN’.

PRN: Enter the ‘PRN’.

Captcha Code: Enter the ‘Captcha Code’.
View Status: Click on ‘View Status’.

The Return Status will get displayed i.e. whether the Return is Accepted or Rejected:-
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= = O B onbrsenaor tirosgey-nedLosem TIN LUnduther rdVigw.da a T+ B

it Appt i Sauwrch b Beowde

Status of TCETDS Statements

iafor Stadn TN e e DA st
T CALR 4N
L PO APOTICH FARRTL LSITED
i iﬂm‘rﬂ.—ﬂ [
A
et
s
Toita Mamier asmstaica P st e
Bacegn Mot 3 b e
Bt Taie st
e b
St o
Wim et Tepa Froaans P sl S & Ricdrany
(1™ Meewsthan Tpwl Firnapl . PN [ a1 o D Bk e s
L e Bagiir g’ frimetamE gt i Haw L] :-:I-HI
[ SSRNSATY wnwrey gy Srerpey sy rgean—— TR Py pe—

View Return Status Online (Web page)

Close this Screen to get back to the TDSMAN software.
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13.4. Traces — Download PDF Converter

This explains the process to generate the TDS Certificates using the Convertor Utility and the Certificate
Data file.

One needs to download the TDS Certificate Data File from TRACES which is in ZIP format.

Make sure the latest version of the Convertor Utility is available. Run this Utility by clicking on
TRACES-PDF-CONVERTER.jar

Select the relevant downloaded ZIP file by clicking on ‘Browse’

Enter the ‘Password ‘. The password is the TAN number of the user, ensure that it in upper case.

Click of ‘Browse’ to select the folder where the generated TDS certificates will get stored.

If required, you may add the digital signature here.

The Convertor Utility will process and generate TDS Certificates in PDF format.

Once processing is over, the number of certificates generated will get displayed. Click on ‘OK’.

Once done, click on ‘Cancel’ to exit.

Click on the folder where the generated TDS certificates are stored.

The list of PDF files of TDS Certificates is displayed.

Click on a PDF file to view the TDS Certificate. This may be printed and issued to the Deductee.
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The TDSMAN software provides its users, the facility to download useful forms for immediate reference. The

system provides the link to download forms from internet.

Utilities | Exit

Calculator

View Update Document

Monthly TDS Calculator ( Salary)
HRA Calculator
I PAN Verification

Rename PDF Files

Predict Defaults
Verify Challans

Export Data to CSVIExcel
Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

L Register DSC (Digital Signature)

File Return Online

Backup / Restore | Compress

Unlock all Returns
Print Challan 231
Search BSR Code

Preferences
Show U=sage - Deductee Records

Multi User Management

Build Index
Delete Return

{ Update File Validation Utility - [ 7.0]
‘ Update Software

k

Download Useful Forms
1 e-Fayment of Taxes >
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13.6. Additional- Search BSR code

The TDSMAN software provides its users, the facility to search the BSR code. The system provides the link

to search the BSR code on the internet.
Click on Utilities > Search BSR Code :-

Utilities | Exit

Calculator

View Update Document

Monthly TDS Calculator (Salary)
HRA Calculator
PAN Verification

Rename PDF Files

Predict Defaults
Verify Challans

Export Data to CSViExcel
Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Signature)

File Return Online 3
Backup ! Restore | Compress 3

Download Useful Forms
e-Payment of Taxes 3
Unlock all Returns

Print Challan 231

Search BSR Code

Preferences
Show Usage - Deductee Records

Multi User Management 3

Build Index

Delete Return

Update File Validation Utility - [ 7.0 ]
; Update Software
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14.1. Preferences

TDSMAN comes with default operational settings. Through ‘Preferences’, the user has the option in
some of the modules to alter the settings as suitable. These are explained in this section.

Click on ‘Preferences’ option under ‘Utilities’

== TDSMAN - x

Masters  Regular Return  Corrections Return  Reports  NSDL Information ~ TRACES Information | Utilities | Exit

M Upgrade to MultiUser

Calculator

View Update Document
I E Monthly TDS Calculator (Salary)
Add Company HRA Calculator Go to Dashboard
PAN Verification

Form No. 240Q Rename PDF Files

Verify Challans

6, Hungerford Street
Backup Delete Return The Regency - 4th floor

WWW Kolkata 700017

Update File Validation Utility - [ 8.4 ]
4 Update software

b etV
‘ Form 3CD [ TDS Section ]
105 e hort —
+
Tag Employees To Group +g: gg 35:1 gggg
File Return Online » pEUEIETN
Compliance Check for Section 206AB & 206CCA  » =T
Backup / Restare | Compress »
Dawnload Useful Forms
Name e-Payment of Taxes »
Serial No. Search BSR Cade
Financial Year S
Version Date Show Usage - Deductee Records Developed by :
T PDS Infotech (P) Lid.

Preferences

The images below display the ‘Preference’ options as displayed upon scrolling.
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&= TDSMAN - [Preferences] - X
o Masters Regular Return Corrections Return Reports  NSDLInformation TRACES Information  Utilities  Exit -8 x
Prafrencer e Coneal Moo

2. Security Preferences i
[ 1. In ‘Deductee Details’ interface allow the ‘Deducted Date’ to be displayed in ‘Add’ mode.
[] Set Password
[ 3. Copy ‘Interest' amount to the ‘Interest Allocated’ during Excel Import. (after setting the password, unauthorized

access to the software can be prevented)

[ 4. There should be no default pre-selection of return while selecting any module.

6. Backup Reminder

0 5. In ‘Challan Details’ interface allow the fields ‘Interest (A )' & ‘Others (A ) to be Set Backup Reminder Fraquency : Every @ dayls)
1.P Setti 8. Deductee Search
roxv inas While typing ‘Deductee Name' in entry forms, the help list
@ Connect Automatically O Use the following Proxy [J Embedded Search will be based on embedded search instead of
Proxy Details
Address Port E
H_ — — | ‘ | | 9. Deducted Date Make a column named as ‘Deducted
Proxy requires Authentication [] Enable option to import Deducted Date Date" in the Deductee Details sheat of the

[1 using Browser for login to Traces

12. Default Minor Code selection

[ 11. Do not populate TDS/TCS ‘Rate’ automatically in Forms 26Q, 27Q, 27EQ.
Minar code will be default selected.

While entering challans the selected ‘

[1 13. Show onlv company filtered list while selectina ‘Ded "in the ‘Ded Details’.

15. Load Section automatically
O 14. Allow ‘Deductee’ entries with zero tax deduction without specifying the allowed exception (i.e. L] Enable load section automatically based on the past entry of the PAN

31. Hide SMTP Password while entering
16. Show Deductees from Master in the Deductee list of Correction return.

17. Allot “Deductee reference no.” (In case of Form no. 26Q) / “Employee serial no.” (In case of Form ne. 24Q) automatically.

v

Save Exit » ‘ISIEDI\ES

Preferences
== TDSMAN - [Preferences] - X
ol Masters RegularReturn Corrections Return Reports  NSDLInformation TRACES Information  Utilities  Exit -8 x
Prafernces T
18. Enable Deductee entry without Challan medule. -

19. File creation path |C:\Program Files (x86)\TDSMANv13.3

20. Auto Calculate Rate while importing Transaction.
[ 21. Enable rounding off option of taxable Amount at Salary Details.
[] 22. Show last two columns in Form16-Part B.

[ 23. Lock medifications
Once Token No. is entered from Receipt No. Master, modifications for the return will be locked!

[ 24. Enable provision to enter Deductee Reference No. for Form 26Q, 27Q & 27EQ.
The Re

No. will be shared with Inc

ne Tax Dept. for the following

Form 26Q (Deducte

[ 25. Select Deductee Code based on PAN

[ 26. Hide TRACES & i efiling d while
27. Create new excel sheet as "New Deductees Found' ubto this number of records 'upto 99,999'
[ 28. Enable Amount of cash withdrawal in excess of Rs. 1 crore as referred to in section 194N - Excel Import Excel Import

[ 29. Auto populate last Paid Amount and Tax Amount while entering Name & Pan for 24Q.

30. Fetch Section while entering Deductee Name & PAN.

Save Exit » gg’nﬁg

N T
Preferences (After Scrolling)

All options in the list are explained as under:

1. Enter ‘Deducted Date’ while entering the ‘Deductee Details’
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In the Add mode of ‘Deductee Details’, the ‘Payment Date’ as entered is considered as the ‘Deducted Date’.
As such ‘Deducted Date’ is not displayed.

To add ‘Deducted Date’ in the interface, one needs to check the box displaying “In Deductee Details
interface allow the ‘Deducted Date’ to be displayed in ‘Add’ mode”.

1. In ‘Deductee Details' interface allow the ‘Deducted Date' to be displayed in ‘Add' mode.

2. Ensure that the software is accessed only through a Password
In order to ensure that the software is accessed only through a password, one needs to check the box
displaying ‘Set Password’ under Security Preferences. The system gives the option to enter the password

that one wants to set. This password has to be confirmed by re-entering the same and click on ‘Apply’.

2. Security Preferences
[ ] Set Password

(after setting the password,
unauthorized access to the software
can be prevented)

3. Interest amount to be automatically copied to ‘Interest Allocated’, while importing data from Excel

To automatically copy the Interest Amount to Interest Allocated, one needs to check the box displaying
"Copy ‘Interest’ amount to the ‘Interest Allocated’ during Excel Import”

[ ] 3. Copy ‘Interest' amount to the ‘Interest Allocated’ during Excel Import.

4. No default pre-selected Return, when one gets into the TDSMAN system

In order to ensure that no Return is pre-selected when one enters the TDS Return Module, check in the box
displaying “There should be no default pre-selection of Return while selecting any module”.

[] 4. There should be no default pre-selection of return while selecting any module.

5. Enter Interest (Allocated)’ and ‘Others (Allocated)’ in ‘Challan Details’
To Add ‘Interest(Allocated)’ and ‘Others(Allocated)’ in the ‘Challan Details’ interface, one needs to check the

box displaying “In ‘Challan Details’ interface allows the fields ‘Interest (Allocated)’ and ‘Others (Allocated)’
to be displayed in ‘Add’ mode”.
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[ 5. In ‘Challan Details'interface allow the fields ‘Interest (Allocated)' & ‘Others
{Allocated)' to be displayed in ‘Add' mode.

6. Reminder for taking data backup

By default, the box for ‘Set Backup Reminder’ is checked and the frequency is set for 7 days. This means
that once 7 days have lapsed since the last backup, the system will remind you once you start the software.
However, one may change the reminder frequency as per convenience.

6. Backup Reminder
Set Backup Reminder Frequency : Every dayi(s)

7. Setup the Proxy Settings for accessing the internet through the software

The system by default automatically connects to the available internet connection. However, if its access is
through a proxy server, this needs to be defined. Check in the box displaying ‘Use the following Proxy’
under ‘Proxy Setting’. Provide the appropriate values.

7. Proxy Settings

(® Connect Automatically () Use the following Proxy

o SR, e
I TOOCY Detail=

8. Search a text embedded in the name while searching in the Deductee List

In order to ensure that the embedded text can be searched in the Deductee List, one needs to check the
box displaying ‘Embedded Search’ under Deductee Search.

&. Deductee Search

While typing "Deductee Mame' in entry forms, the
[ | Embedded Search help ligt will be bazed on embedded =earch instead
of alphabetical.

9. Import ‘Deducted Date’ while importing data through Excel

In order to import ‘Deducted Date’ through the excel format, one needs to check the box displaying ‘Enable
option to import Deducted Date’.
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9. Deducted Date

Make a column named as ‘Deducted
Enable option to import Deducted Date | Date' in the Deductee Detailz sheet of
the Excel files.

Please note that in the excel workbook, one will need to add a column in ‘Deductee Details’ in the sheet with
the header ‘Deducted Date’.

10. Traces Login

In order to log into TRACES browser module through TDSMAN interface, one needs to check the box
displaying ‘Using Browser for login to Traces’.

10. Traces Loqgin
[ ] Using Browser for login to Traces

11. Manually enter the Tax Deduction Rate while working on the TDS Return
In order to ensure that the Tax Deducted rate is not calculated automatically and is left blank so that it can

be entered manually, one needs to check the box displaying “Do not populate TDS/TCS ‘Rate’ automatically
in forms 26Q, 27Q, 27EQ”".

[ ] 11. Do not populate TDS/TCS ‘Rate’ automatically in Forms 26Q, 270, 27EQ.

12. Default Minor Code Selection

While entering challans the selected Minor Code will be default Selected , one can select either of these two
options — 200 TDS/TCS Payable by Taxpayer or 400 TDS /TCS Regular Assessment (Raised by IT Dept.).

12. Default Minor Code selection

200-TDS payable by taxpayer w | |¥While entering challans the selected
Minor code will be default selected.

13. Select Deductee from the list of a particular Company (Deductor)

In order to ensure that the Deductees listed out is only for the selected Company (Deductor), one needs to
check the box displaying, “Show only company filtered list while selecting ‘Deductees’ in the ‘Deductee

Details’.

[ ] 13. Show only company filtered list while selecting ‘Deductees'in the ‘Deductee

14.Enter NIL tax deduction without updating ‘Remark’
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In order to ensure that the system allows NIL tax deduction for some Deductees without updating ‘Remarks’,

one needs to check the box displaying, “Allow ‘Deductee’ entries with zero tax deduction without specifying
the allowed exception(i.e. Remarks as ‘Normal’)”.

[] 14. Allow ‘Deductee’ entries with rero tax deduction without specifying the allowed
exception (i.e. Remarks as ‘Normal').

15. Load Section Automatically

In order to ensure Section will load automatically based on the past entry of the PAN one needs to tick the
box “Enable load section automatically based on the past entry of the PAN” .

15. Load Section automatically
[ ] Enable load section automatically based on the past entry of the PAN
16.Disable the access of Deductee List from Correction Returns
By default the system allows to access the Deductee List from Correction Returns. In order to disable the

Deductee List from Correction Returns, one needs to un-check the box displaying, “Show Deductees from
Master in the Deductee list of Correction Return”.

16. Show Deductees from Master in the Deductee list of Correction return.

17.Automatic allotment of ‘Employee Serial No.” for missing PANs
By default the system automatically allots the ‘Employee Serial No.” for missing PAN. To ensure that it is not

done automatically, one needs to un-check the box displaying, “Allot Deductee Reference No. (In case of
Form no.26Q) / Employee Serial No.(in case of Form no. 24Q) automatically”.

[] 17. Allot “Deductee reference no.” (In case of Form no. 26Q) | “Employee serial no.” (In case of Form no. 24Q)

18.Enter the Deductee Records first and then, later attach with Challan when it is paid

In order to first enter the Deductee records and later attach the Challan when it is paid, one needs to check
the box displaying “Enable Deductee entry without Challan module”.

18. Enable Deductee entry without Challan module.

19.Change the default folder where the FVU and other files are being stored
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In order to change the default folder path where the FVU and other files are being saved, one needs to
change the path against ‘File creation path’

19, File creation path ;c;nprcu:ram Files (xB6)TDSMANVI0.3 ]

20.Remove the auto-calculation of tax deduction Rate, while importing data from Excel
By default, while importing data from Excel, for each deductee record, based on the ‘Amount Paid’ and the

‘Tax Deduction’, the Rate is automatically re-calculated. In order to avoid this, one needs to un-check the
box displaying “Auto Calculate Rate while importing Transaction”.

20. Auto Calculate Rate while importing
21.In Salary Details (Annexure Il in 4th Quarter of Form 24Q) round off the taxable amount as per the
IT system

In order to ensure that the taxable amount of the salary details are rounded off as per the IT system, one
needs to check the box displaying “Enabling rounding off option of the taxable amount at Salary Details”.

[ ] 21. Enable rounding off option of taxable Amount at Salary

22.In Form 16 Part B, print the additional information on ‘Total Tax Deducted’ and ‘Shortfall / Excess’

In order to print additional information on ‘Total Tax Deducted’ and ‘Shortfall/ Excess’, one needs to check
the box displaying ‘Show last 2 columns in Form 16-Part B’.

22. Show last two columns in Form16-Part B.

23.Ensure that the data is not modified once Returns are filed

In order to ensure that the data is not modified once the Returns are filed, one needs to check the box
displaying ‘Lock Modification’.

[] 23. Lock modifications
Once Token No. is entered from Receipt No. Master, modifications for the return will be locked.

24.Define one’s own ‘Reference Number’ for Deductees and submit In the Return for Form 26Q, so
that it is printed in the TDS Certificates issued by the Department
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In order to ensure that one define its own ‘Reference Number’ for Deductees and submit in the Returns,
check the box displaying ,”"Enable provision to enter Deductee Reference No. for Form 26Q & 27Q”. This
gets reflected in the TDS Certificate as issued by the Department.

[ ] 24. Enable provision to enter Deductee Reference No. for Form 260Q & 27Q.

e Rerarance (o, will e sigred witir incone (ax Jepl, Tor tne 1 owing safacia IS

25.The ‘Deductee Code’ i.e. Company type or Non-Company for every Deductee Record should come
automatically from the PAN

In order to ensure that the Deductee Code’ i.e. Company type or Non-Company for every Deductee Record

comes automatically from the PAN, one needs to check the box displaying, “Select Deductee Code based
on PAN”.

25, Select Deductee Code based on PAN

26. Hide Traces & Incometaxindiaefilling Password while Entering
In order to ensure that the Password given for Traces and Incometaxindiaefilling while login if anyone wants

to hide the password while entering he needs to check the box displaying, “Hide Traces &
Incometaxindiaefilling Password while Entering”.

[ ] 26. Hide TRACES & incometaxindiaefiling password while entering

27. Create New Excel Sheet as ‘New Deductees found’ upto this Number of Records
In order to Create a new excel sheet contains ‘New deductees found’ while importing any excel in the

Software one can select the number of records he wants to (max. upto 99,999) , one needs to set the
number in the box “Create New Excel Sheet as ‘New Deductees found’ upto this Number of Records”.

27. Create new excel sheet as '"New Deductees Found' upto this number of records 'uptoc 99,3537

28. Enable Amount of Cash withdrawal in Excess of Rs. 1 Crore as referred to in section 194N —
Excel Import

In order to enable the excel import option as referred to in section 194N that amount of cash withdrawal in
excess Rs. 1 Crore , one needs to tick the box “Enable Amount of Cash withdrawal in Excess of Rs. 1 Crore
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as referred to in section 194N — Excel Import”.

[] 2. Enable Amount of cash withdrawal in excess of Rs. 1 crore as referred to in section Excel Import

29. Auto populate last paid Amount and Tax Amount while entering Name and PAN for 24Q

Usually ‘Salary Paid’ to employees remains the same each month. By checking on this option, while working
on 24Q (Salary TDS Returns), by default the ‘Salary’ as entered in the previous month will be placed. One
can alter this default value. This enables faster data entry.

29. Auto populate last Paid Amount and Tax Amount while entering Name & Pan for 24Q.

30. Fetch Section while entering Deductee Name and PAN
The TDS for a Vendor (Deductee) typically applies to a particular TDS Section (say, 194J, 194C, etc.). By

checking on this option, while adding data in the Return forms, the previous Section Code will be pre-
selected as default for the particular vendor as per the last transaction.

30. Fetch Section while entering Deductee Name & PAN.

31. Hide SMTP Password while entering

In the creation of the emailing system for TDS / TCS certificates, the SMTP password needs to be provided.
By default this password is visible when setting up the emailing credentials. By checking here, the SMTP
password will be masked.

31. Hide SMTP Password while entering

Once this is completed, click on Save and Exit.
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The TDSMAN software provides its users, the facility to help prevent and correct the database file to

optimize the performance.

Click on Utilities > Backup/Restore/Compress > Compress Database Size :-

TRACES Information Utilities Exit

NSDL Information

Calculator
View Update Document

Monthly TDS Calculator (Salary)
HRA Calculator

PAN Verification

Rename PODF Files

Predict Defaulis
Verify Challans

TDS Reti

Export Data to CSV/IExcel
Form 3CD [ TDS Section ]
TODS Rate Chart

' Tag Employees To Group

‘ Register DSC (Digital Signature}
File Return Online

Backup Backup / Restore / Compress
Set Auto Backup Download Useful Forms
Restore e-Payment of Taxes
Compress Database Size Unlock all Returns
‘ B Print Challan 2581
Version Date
Search BSR Code
Helpline : +91- Preferences
Email : Show Usage - Deductee Records

Multi Uger Management

Build Index

Delete Return

Update File Validation Utility - [ 7.0 ]
‘ Update Software

The following screen gets displayed :
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*** Please take the backup before database
Compress/Repair

Click on Compress. The system will first take the backup and then repair and compress the data, the
following screen will get displayed and ask for confirmation.

' T — T : ™
TDSMAN - Compress Dalzhas; )

3

Do you want to Compress/Repair your Database??

. .

&

L =

Click on ‘Yes'.

Once done, the following message will get displayed.

Click on ‘OK’

. I :
TDSMAN - Compress Database S

@ Database is compressed/repaired.
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14.3. Build Index

In order to optimize the performance, the TDSMAN software re-serializes the challan & deductee records,
re-calculates the deductee totals of the challans, re-indexes parameter tables.

Click on Utilities > Build Index :-

Utilities | Exit

Calculator

View Update Document

Monthly TDS Calculator {Salary)
HRA Calculator
PAN Verification

Rename PDF Files

Predict Defaults
Verify Challans

Export Data to CSV/Excel

Form 3CD [ TDS Section ]
TDS Rate Chart

Tag Employees To Group

Register DSC (Digital Signature)

File Return Online 3
Backup ! Restore | Compress »

Download Useful Forms

e-Payment of Taxes 3
Unlock all Returns

Print Challan 281

Search BSR Code

Preferences
Show Uszage - Deductee Records

Multi User Management 3

| Build Index

Delete Return

Update File Validation Utility - [ 7.0 ]
‘ Update Software

The following screen gets displayed :
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[ TDsMAN ~ )

e —
&% Do you want to start Bulid Index??
¥ It's recornmended to close all the clients if cpen. l
|
Yes Mo ]
—— — e —— —

Click on ‘Yes’. The Following screen is displayed :

- BE LA Ab -

" Re-Seralising challan and deductee records
Re-Calculating deductee totals of challans

" Re-Indexing parameter tables l
'

I TDSMAN | 28]

Progress
|I Build Index Completed

100% -
I :
Click on ‘OK’.
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15. Financial Year Upgrade

TDSMAN software gives its users the option to upgrade the system from current financial year to the next
financial year. Upgrading automatically retains all data of earlier financial years.

In this case in order to upgrade from financial year 20-21 to the next financial year i.e. 21-22, click on
‘TDSMAN 21-22’

Masters  Regular Return  Corrections Return  Reportz  NSDL Information  TRACES Information  Utilities  @gedgl:YW] 21-22  Exit

Shortcuts

Add Company

TDS MAN]

TDS Returns Made Easy

Form No. 240

Form No. 260Q
Form No. 27Q
Make Corrections

Quarter wise Report

B,
e "l 4

Form No. 27EQ Name : S KEJRIWAL
o Senal No. : TDS20215TD
‘ - Financial Year : 2005-06 To : 2020-21

Add Employee

Version Date  : 27-Feb-2021

Helpline : +91-33-22875500, 9836490007
Email : info@tdsman.com

Developed by :

PDS Infotech (P) Ltd.
6, Hungerford Street

bl Ao www.tdsman.com

The following screen will appear:
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|

Registration
TDS Returns Made Easy

Registration

Once you have the license key for TDSMAN (21-22). you may:
= gither install it separately. or
> upgrade the existing TDSMAN (20-21) to TDSMAN (21-22)

Upgrading automatically retains all data of earlier financial years.
Follow the instruction below for upgrade to TDSMAN (21-22).

Provide the serial number as provided along with the software.

Step 1of 2 - Enter Serial No.

Serial No. Buy TDSMAN (21-22)

Enter Serial No. : Enter the serial no. provided along with the software.
Next: Click on ‘Next’ to upgrade the system.

The system also gives option to buy the TDSMAN software of the latest financial year.
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16. Healthy Practices of using TDSMAN

* Regular Backups. Ideally each day when data has been added / modified in the software. Backup files
should be copied in some external storage media such as pen drive, external hard drive, etc.

» Check and update the software regularly.
» Refer to the User Manual / Video Demo if something is not understood in the software.

« Visit www.tdsman.com for resources and latest on TDS / TCS



https://www.tdsman.com/
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