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1. Disclaimer

While PDS Infotech (P) Ltd. makes every effort to deliver high quality products, we do not guarantee that
our products are free from defects. Our software is provided “as is” and you use the software at your own
risk.

We make no warranties as to performance, merchantability, fitness for a particular purpose, or any other
warranties whether expressed or implied.

No oral or written communication from or information provided by PDS Infotech (P) Ltd. shall create a
warranty.

Under no circumstances shall PDS Infotech (P) Ltd. be liable for direct, indirect, special, incidental, or
consequential damages resulting from the use, misuse, or inability to use this software, even if PDS Infotech
(P) Ltd. has been advised of the possibility of such damages.

These exclusions and limitations will apply in all jurisdictions.

Information in this document is subject to change without notice. No part of this manual may be reproduced,
stored in a retrieval system, or transmitted in any form or any means electronic or mechanical, including
photocopying and recording for any purpose other than the licensee’s personal use without the written
permission of PDS Infotech (P) Ltd.

All trademarks used herein are properties of their respective owners.

Copyright © 2011-2021 PDS Infotech (P) Ltd. All rights reserved.

PDS Infotech (P) Limited

6, Hungerford Street

The Regency, 4th Floor

Kolkata 700017

Phone: (+91) 33 22875500, 9836490007

Email : info@pdsinfotech.com

Website : www.pdsinfotech.com

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 6 of 200
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2. Preface

TDSMANONnline is a state-of-the-art software solution, enabling the companies / deductors to keep in pace
with the ever changing TDS filing procedures by the Income Tax authorities. TDSMAN helps in generation of
TDS / TCS return, Correction of the Returns filed earlier (irrespective of the software in which the earlier
return was filed) and generation of various reports and certificates.

It adapts to your business regardless of whether it is corporate, banking & insurance, Government bodies or
SMEs & individuals.

TDSMAN Online is a versatile and configurable tool that enables return generation of all type of Forms —
Form 24Q, Form 26Q, Form 27Q & Form 27EQ in line with the requirements of Income Tax authorities.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 7 of 200



2.1. Audience

This manual is intended to assist the users of the TDSMAN Online software.



2.2. Manual Organization

This manual starts with the overview of the complete software including the different forms that are used for
filing the TDS / TCS returns. It provides the detailed description of the process for filing of the Returns,
Correction of the Returns filed followed by generation of various certificates and reports.
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2.3. Document Convention

This guide uses the following formatting conventions:

boldfaced text Emphasized subjects
o The word or set of words are especially
italicized text _

emphasized

Blue written text indicates mandatory
Blue text ) )

information.

The following paragraph provides additional
Note: _ _

information
- The following paragraph provides suggestive

ip:

use

Figure 1-1 Document Convention Guide

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 10 of 200
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2.4. Abbreviation

Abbreviation

Tax Collected at Source

Permanent Account Number

Commissioner of Income Tax

Income Tax

Figure 1-2 Table of Abbreviation

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 11 of 200



3. Overview

TDSMAN Online is cloud-based TDS software. It is an Online TDS Return preparation software as per the
system specified by TIN-NSDL in line with the requirements of the Income Tax Department, Government of
India. The platform enables TDS & TCS return generation for all types of Forms — 24Q, 26Q, 27Q, 27EQ.

It saves tax payers from the pain of buying or downloading any software or updating the File Validation
Utility (FVU). It works on pay as you go model wherein a user only has to only pay for the each Return
generated for filing.



3.1. Description of the different TDS / TCS
Forms

The Income Tax Department, Govt. of India, has defined four different types of TDS/TCS Forms. Depending
upon your requirement select a particular form under which the return has to be filed.

All these four forms are explained below:

Form 24Q : For filing the returns of salaried employees, Form 24Q has to be selected. In this form the
deductions made are under section 192A (Payment done to government employees), section 192B
(payment done to non-government employees) or section 192C (payment done to union-government
employees).

Form 26Q : For filing of returns of the deductees other than employees residing under domestic territory,
Form 26Q has to be selected. This includes payment of contractors, professionals, rent, interests,
commission etc.

Form 27Q : For filing of returns of deductees other than employees residing outside the domestic territory,
Form 27Q has to be selected.

Form 27EQ : For filing TCS returns, Form 27EQ has to be selected



3.2. Key Functions of TDSMAN Online —
Process Overview
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3.2.1. Processing of Returns

This is the process by which the company/deductor provides the details of the TDS /TCS to the Income Tax
department of India.

TDS/TCS form Feturn
selected Generated

| N
—

Return file created

Figure 3-1 Processing of Returns

The details of the different steps involved in generating the returns are given below:-
Process Diagram

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 15 of 200
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LOGIN T3 TDSMAN

completion of all ent

The validated file canbe submitted
online o izto be ied an CD S Pen
drive for offine submission or uploscd

Print Fomm 2748 o 27 (as
applicakle) i accompanied
along withi the C0 f P en Drive

The Receipt Ho. received on
acceptance of the retum isto be
recordsd as i is used at the time
of printing TDS/ TCS certificates.

O S e e e S

Steps of Generating the Return
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3.2.2. Correction of TDS Returns

This is the process through which the company/ deductor prepares the corrections of the TDS/TCS details
submitted earlier to the Income tax department of India.

Import the file Generate
Return
| - .

Return file created

—'r//J for submission

Figure 3-2 Processing of Correction Returns

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 17 of 200



3.3. Getting familiarized with the Action
Buttons of TDSMAN-Online

Add Enables you to create a new record.

Save Enables you to save data. It could be a new record or a modified
record.

Cancel Enables you to reset the screen. The screen is now ready to accepta
new entry.

Edit Enables you to modify a record. This is to be clicked after selecting a

record for modification purposes.

Search Enables you search records using the search parameter(s). All records
will be filtered and only searched records will be displayed.

Restore | Enables you to restore the record that has been marked for deletion.
This option is available only in Correction Returns.

Delete Enables you to delete a record. This button is to be clicked after
selecting a record
_ for deletion purposes.

Exit Enables you to shift the control to the main screen of the software

Action Buttons
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3.4. Log In

TDSMAN Online is a cloud based TDS Software. In order to use this software, the user needs to Log into
the TDSMAN Online portal. Go to TDSMAN Online website and Click on ‘LOG IN’ :

TD'S'mI. TDS RETURNS )+91 95308 69690
O Thl CLOWD - -
-n '-.k.-nh 1

I G VIDES HELP Faly SLBROAT FOME  COMTACT IS

TDSMAN Online — Log In

The following screen will appear :
Login to your account

100000 E gmail_com

5" L R R

Forgot Password? @

New to TDSMAN Online? Sign Up

TDSMAN Online — Login
Enter the registered Email ID & Password .

Click on the Login button.

The user will be successfully logged into TDSMAN Online software.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 19 of 200
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3.5. Dashboard

The dashboard provides a snapshot of all TDS Returns with links, for faster access.

Cormection Retum Creste Campary
Firtarns wnds Procest
Compery Firuncs yeur Craprter Foam e
- - - w w
A r Brair
L
b.,:.d i) - Lo Doagayeg * e § o A st
b ready dor drg
Campy Fruncm yer Gt fo— " Fill Cuim Ferg Dot
w - w L -
s = &
"l - r = 3
- L L il ST
. o1 i ram ». ™ frar - o s
Pum g Jaidl . e W SRS T g Ye—
Fieo Swharna
Loy Frasom pssr  Oearis Form T Fm Dt Prapn wo
L w e - o
a . i

There is a ‘Menu Bar’ on the dashboard. It comprises of all the features/modules provided by the software,

grouped under the various categories. The user can select the required module, available in the relevant
category, by clicking at it.

=
TS RETURNS (=
TDS O THE CLOUD

O W LI N &

Regular Return Correction Return Setup Reports Traces Information MN5DL Information LUtilities Help l

Dashboard

Menu Bar

Regular Return — Click here to prepare Regular Return

Regular Return - Dashboard

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 20 of 200
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Correction Returns — Click here to prepare Correction Return

TDSMAN Online Ver. 1.1 - User Manual_en

Correction Return - Dashboard

Create Company — Click here to create Company

Tog ET
i P LD
CEEEEE

[ashboard

Create Company - Dashboard

Return Under Process — This section lists all Returns that are under process. If the list is long, use the
Filter for Quick Search. For direct access to a particular Return, click on the Return under ‘Return Under
Process’ list. It could be either Regular or Correction

Rorturny under Frocess
Comparry

AUTES BOCIETY WEST BENGAL (CALADSDT1F)
POS MFOTECH PRAATE LIk [CALPOEIL)C)
POS INFOTECH FRIVATE LI [CALPOETIC)
POS MFOTECH PENVATE LI TED (CALPORIEIC)
TAL LKA PAKNCHYAT SINCAVAD (EROTOITASE)

W B R RS

Page 1 Joli0 s § w5 Displaying 15 of 48 reconds:

Financial year Caparier
2020=-21 a3z
Hae-n ok
2020-11 az
2R a
20201 o

Form

Return under process- Dashboard

Returns Ready for Filing — This section lists all the Returns that have been successfully generated and are
ready for filing. If the list is long, use the Filter for Quick Search

Returns ready fod Filng
Company

1 ST THOMAS SCHOOL (CALSMTTTA)
i  GEBES HEALTHCARE SOLLITIONS PRIVATE LIMITED (WMMGTIT1EE)
3 AUTESH SOCIETY WEST BENGAL (CALAMIIF)
4 POSINFOTECH FRIVATE LIM (CALFOS143C)
§  POSNFOTECH PRIVATE Lk (CALPOB143EC)
Fage[ 1 Jofé u. o 3 ~ 5 Displaying 1 805 of 30 recards

Financial year

2020-21
209619
2018-20
200718

2018-1%

w

Chuarter

o

LFrs

ol

w

Form

o]
40

FYU Date

102000
HAHE
1222020
Wiz J

20

Fitng Details

Ly
Ly
Ligdita
Ladata

Liodits

Returns ready for filing - Dashboard

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.
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) 2910912020 P
FVU Date -Click here

for filing.

Update — Once the Return is filed, click here

Update

TDSMAN Online Ver. 1.1 - User Manual_en

to download the ZIP file containing the FVU and Form 27A required

to update the relevant filing detail

Filed Returns — This section lists all the Returns that have been filed. If the list is long, use the filter for

Quick Search

Filed Ritturms
Compy

1 KM ERAFT TECH COMTAIRERS PRIVATE LIMITED (CALKOSEA2A)
2 K KRAFT TECH COMTAIRERS PRIVATE LIMITED (CALKSAA2A
3 AUTISM SOCIETY WEST GENGAL [CALADSHIIF)

4 AUTESM SOCIETY WEST BENGAL (CALADEITIF)

5 THE EASTIKIDNA CHARITASLE TRUST (CALEDGSIAL)

Fmangual year

2017-1%

21715
2017-1%
01718

Pagel 1 |ef2 .. o % % o Diplaying 10500 peconds.

w

Cruartes

o2

o2

L

Form

0
na

%83

Fied Dabi

2122017
2002017
1B042018
16042018
1¥02017

Token o

(S420E00TT 1T
(E4RR00TT 4354
CEYKIDEF
(BRITRE0MST013
0133500084357

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.
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4. Setup

All the master information, which is used across the system, is defined in Setup. The following masters are

defined under Setup :
1. Company

2. Deductee
3. Employee

tion Return Setup Reports Traces Informatio

Company

Deductesa

Employee

Company List

Deductee List

Employee List

Setup

Company / Deductee / Employee List
The complete list of all the company/ deductee/ employee can be viewed here.

In order to access it, click on >Setup< and all the options will be displayed as below:

fion Return Reports Traces Information

Setup

Company

Deductes

Company List

Deductesa List

Employee List

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 23 of 200
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Figure 01- Company/Deductee/Employee List

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 24 of 200
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4.1. Company

In “Company” all details of the company, for which the Return has to be generated, is stored. In order to
access the company details, click on “Company” under the “Setup” option:-

tion Return Setup Reports Traces Information

{ Company }

Deductes

Employee

Regular R

Company List
Deductes List

Employee List

Figure 01- Create Company

The following window is displayed.

Company
S
Lt of comnpanies |/ Deducions S H
CeductoniEmploys L ollsctor Mams TAN Mo PAN Mo Dehuctor Typs Pernon e Feryon PAN
ALTIEM SOCETY WEST BEMGAL CALADAONF AAAAASOSEH L MERAN BASU arepgmaens Eda | |
BEBST HEALTHCARE SOLUTIONS PRNATE UMITED | MUWG1IT148 ARLTEHTEN HoCoergany PRADEER AGATAL AxEEATANIL Edn
KX FRAFT TECH CONTAMERS PRIVETE LIWITED CALMDSMZA AADCH14T3E HCernpany REMANT WA SARACH AJEPSITIN
By Brayinad Mot Comaeet FHEMETIID EAA AR . i e
POS INFOTECH PRAKTE LA CALPOEIABC AAECPLITED H-Carrgary AN AN SOENA ASRPOA0TEH
REL BANE LASTED HLPTHTRTF AABCTIIFIM WLErBrah | Diwtdeld o COPOBYY MAHESH WIFELICNDNAR ALLPRIATID [ B
S0 MOLA MDUSTRIAL SEFMACES PRAGTE LOATED | BENSOHADAIE AADCITIA HAZermpany BAJENDRA FABAT AP
EHPY LWL MTTAL (HUF HYTE 30080 ol SRS Gl HEF SHY FKLBLR: WTTAL ACPRIIF13D
ST THOMAS SCHODL CALSDHETITA AASTEARLY T-Rasccaton of Penicn (Tl SOUMEMDRA NATH ADSIRAR  ASWIRITERG Eda
Tl Lk PRkICHOAT SINGNAD EROTIZT45E PANRICTREQD L pel ey S Gove RAMESHEHA] FHEWASI M ACRPMTROIL
Tl EAST MOuA CHARITABLE TRLET (=20 L AAATHOSEE T-Aascciaton of Pemon (Tt CONRAD ALLIZTER POTE APPSR Edn
LSO ELANE OF INDiA ELRGA 20 Al T e S-St Derearvesaie DuE PR ATAPEING Ed®
Pagal T Jeft 15 v L [Chsplmpeg 100 12 of 12 seooeds

Setup-Create Company — 2

The list of all the companies that has already been defined in the TDSMAN Online database is displayed
here.

In order to define a new company, click on the “Add” button given at the top of the screen.

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 25 of 200
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In order to Edit the existing data, click on the “EDIT” Button given at the right side of the screen.

The entire company details screen is displayed and explained below :

Taezany | Fos INFOTECH FARETE UL

Basic Information

L]
AN | CALPDEYASC |

Mal AAECFEITED |

Eh‘l'.ﬂ“l ‘RiacEiTEITE |

Eramze | Divizizn | |

Dwduzze Trew | - Camzany Vl

Campany Details

Foe [ Daer [ Blask | FDS INFOTECH FRIWATE LIV

Boldmg | THE REGENCE £LTH RUOOR

Zran[ Lezality | METE FERE

|
|
Fomd f Bxrnt f Lane: | 5, HUNGERFORS STREET |
|
|

Towem [ Dizict | EOLKATE

Fin

FOooOT |

2 | WEST SENGAL |

Fhare bamsar | 22273500 |

Altamate Fhoee Homiar | |

Emal IT

nfol@edsicdnch, com |

Aiwemate Sreal 1T | |

Figure 03 — Create Company

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 26 of 200
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Responaible Pergon

Smgrnee | R [

l-i-l-%-ll--l—!mn:;

o
BT | apagadTEe

Responsible Person Details

O Loy Company Danady

Fles " Doer " Back i THE REGENCY

By | TWEREIENSE ST RESA

SrasLocaln | MATDREE

|
|
[T |_iwmmn e |
|
|

Teen D | CGETE

Figure 04 — Create Company

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 27 of 200
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Deductes
Create Deducies
D sttt Mt
Deductes PAN
Deductes Joge w
The folgwing fields are for Farm 270 exclusively
Erruil ID
Contact Mo
Agdress

Tax dentification Number

Figure 05 — Create Company

In the above screens, there are self-explanatory fields against which the data has to be entered. Further, we
can classify the fields into 2 broad following sections:

a) Details of Company : Enter the details of the company such as Company Name, TAN, PAN, Deductee
Type, Address and other govt. details (if applicable).

b) Details of Responsible Person : Enter the details of the responsible person such as Name, Father’s
Name, Mobile No., Address etc.

Brief description of each field is mentioned below

« Company Name

Enter the ‘Company’ name

» Basic Information

TAN (Mandatory) : Enter the TAN of the company.

GSTN (Mandatory) : Enter the GSTN.
Branch/Division : Enter the branch name or the division name of the company.
Deductor Type (mandatory) : Select the type of the company from the dropdown list provided.

* Company Details

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 28 of 200
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Flat/Door/Block No. (Mandatory) : Enter the Flat/Door/Block No.
Building : Enter the building name.

Road/Street/Lane : Enter the name of the road/street/lane.
Areal/Locality : Enter the name of the area/locality.
Town/District : Enter the name of the town/district.

PIN (mandatory) : Enter the Address PIN

State (mandatory) : Enter the name of the state.

STD (mandatory) : Enter the STD code of the company.

Phone (mandatory) : Enter the phone no. of the company.
Alternate STD : Enter any alternative STD No.

Alternate Phone Number : Enter any alternative Phone Number.
E-mail (mandatory) : Enter the E-mail address of the company.
Alternate Email ID : Enter any alternative E-mail ID of the Company

* Responsible Person

Name (mandatory): Enter the name of the responsible person
Designation (mandatory): Enter the designation of the responsible person
Father’s Name: Enter the father’'s name of the responsible person.

Mobile No. (Mandatory): Enter the mobile no. of the responsible person.
PAN (Mandatory): Enter the PAN of the responsible person.

* Responsible Person’s Detail

Flat/Door/Block No. (Mandatory) : Enter the Flt/Dr/Block No.
Building : Enter the building name.

Rd/Street/Lane : Enter the name of the road/street/lane.
Areal/Locality : Enter the name of the areal/locality.
Town/District : Enter the name of the town/district.

PIN (mandatory) : Enter the PIN no.

State (mandatory) : Enter the name of the state.

STD (mandatory) : Enter the STD code

Phone (mandatory) : Enter the phone no.

Alternate STD : Enter any alternative STD No.

Alternate Phone Number : Enter any alternative Phone Number.
E-mail (mandatory) : Enter the E-mail address of the responsible person.

Alternate Email ID : Enter any alternative E-mail ID of the responsible person.

Govt. Deductors

PAO Code (mandatory): Enter the PAO code

PAO Registered Number: Enter the PAO Registration. No.

DDO Code (mandatory): Enter DDO Code.

DDO Registered Number: Enter the DDO Registration No.

State: Enter the ministry state (Applicable for State Government Deductors)
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Ministry (mandatory): In the ministry options if ‘Other’ is selected then enter other ministry.

After entering all the valid data in the sections, click on at the bottom of the page. (Refer to fig-00).

Delete a Company/Deductor

In order to Delete the existing data, click on the Delete Button given at the right side of the screen.
Note: The company/deductor cannot be deleted if any Return is made against it.
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4.2. Deductee

In the >Deductee< option, all details of the deductees are stored. Once the deductee is created in the
setup, it will appear in the help window of the transaction module. The user will just need to select the
Deductee from the help window to populate the details of the deductee in the required fields.

Note: Whenever a user saves a record of new deductee in transaction module, its master gets automatically
created.In order to access deductee, Click on >Deductee< under >Setup< option as displayed below:

lion Return Setup Reports Traces Information

Y

Employee
Regular ' Cormr

Company List

Deductee List

Employee List

Figure 07 — Deductee

The following window appears :

Decuctes
() -
Lint cf Dipchoctons | |
Puaity Rrree PN Paity Cinde
A DURAITANTY AeGPiE R Feim-Cormgnrry
&1 FUTURE TECHMOLOMES ALNTATHEMN Covrpiiity
ABDAA RSN AFDRRIMIN Company
ABOUL FLAHIAN PANMOTAVEL hion Campany
[P AEWPTEOC Faon-Carmpany Edi Deiete
ACCLRATE WMETROLODY LAR CENTRE AANFATTIEN P armgaey
ACLN CHC SOUUTICHS AAHFARAE Han Comgaey
ADHUIAA CNG CARE SRR hion-Campan
ADVENCED ELECTROBMICS ASMEFENESH Rem-Lormgpunrry Edt Delete
ARARD LAL RAM PapOTEEL P armgaey
AHAND LAL ELIA ADTPREHED Commpany
AN, AGGAFTINGL AP hon-Comparry
AMIL CMC & GEARS AKTPELI 204 hean-Larmpany Edi Delese
ANIL SRR FEIFS 144008 Poiat- gy
AN TUTEM, ADLPTIISF [ERLE IS Edt Delets
Page [ 1 Jol® . . 25 OY o Deaplaying 10 15 of 258 secenm e

Deductee -Setup
The list of all the deductees that has already been defined in the TDSMAN database is displayed here.
In order to add a new deductee, click on the >Add< button given at the top of the screen.
In order to edit the existing deductee data, click on the >EDIT< button given at the right side of the screen.
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The entire deductee details screen is displayed and explained below:
Deductea

Create Deductes
Deductes Name
Deductes PAN

Deductes Code v

The tollowing felds are for Form 270 exchusaely

Contact Mo

Tax ldentfecation Number

i =

.
i - B
| 1 V.

i

Figure 03 — Deductee
The brief description of the fields is shown below:

* Deductee Name (Mandatory) — Enter the name of the deductee.

* Deductee PAN (Mandatory) — Enter the PAN of the deductee. In case the deductee is not having PAN
then “PANNOTAVBL” meaning PAN not available, has to be entered.

* Deductee Code (Mandatory) — It has to be either 01 or 02. If deductee type is Company select 01 else if
deductee type is non-company select 02.

* Email ID — Enter the e-mail address.

* Contact Number — Enter the mobile no.

* Address — Enter the address.

* Tax Identification Number — Enter your TIN Number

After entering all the required details, click on >Save<

Note: Address, Mobile and Email of the deductee is not submitted in the TDS return. This is required only to
print the TDS Certificate through the software.

Delete Deductee

In order to Delete an existing deductee from the deductee list, click on the >Delete< button given at the
right side of the screen:-
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Mon-Company Edit Delete

Company Edit Delete

Company Edit Delete
Edit/Delete Deductee

Note: A deductee cannot be deleted if it has been used to generate any Return.
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4.3. Employee

In the >Employee< option, all the details of the employee, under a company, are stored. Once the
employee is created in the setup, it will appear in the help window of the transaction module of Form
24Q.The user will just need to select the employee from the help window to populate the details of the
employee in the required fields.

Note: Whenever a user enters a new employee in the transaction module, its master gets automatically
created.

In order to access employee, Click on >Employee< under >Setup< option as displayed below:

Traces Information

tion Return Setup Reports

Company

Deductes

|

. Employee
Regular A&

Company List
Deductes List

Employee List

Figure 01 - Employee

The following screen appears:

Erriployes
Camparny
H 21 FOE ] &3 -
Al 3o To Dasrioard

List o Emvphoyest ” B8
! mphryee Rame PAN Mo Categery

SSAT] OHPRAKASH TRAARI ADGPTETRD W - P

AR RAHRAN AFDPRAMESH

AEHAS MISHRA AHSPANISE G - Gaaral

SEFESHER SiGH FHFBSIAE G - Gapnaral

AEFRSHER SIHGH EHTRSEH0G G - General

A0 A LLANSLE ADOPMITENC G « Gamaral

ALDNTYA R SRR ECPRABMN G « Ganeral

ALY PRAVINCHANDRA VYA AEBFYTAE G - Gnarsl

AMTEUMAR RN RAWNAL AIFFRITI A & - Ganaral

ANTERH UKABHA BARAD EFTPETESR & - Denaral

AEHLESH YADSY ANFTEATED G - Gasaral

AREHAY KUMAR ACKPA2AYIR G - Gapsral

ARCSHAT JATFURHEA MODHA EABPNGIHIN G » Gaoneral Edii Deiste
ALPESH MATHABHAI KARERS BESPICHMD G« Gapnaral e
ANNT FRAVIDAL SU0&H AXEPSOII0 G « General B Delste

h‘ﬁ——:ﬂ“
"J-DII,T_LN"«" el e A » Deipiayeg 1% 15 o S5 meondy
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Figure 02 — Employee

The list of all the employees that has already been defined in the TDSMAN database is displayed here.

In order to add a new employee, click on the >Add< button given at the top of the screen.

In order to edit the existing employee data, click on the >EDIT< Button given at the right side of the screen.

The entire employee details screen is displayed and explained below:

Employes

Company

FDS INFOTECH PRIVIATE LIMI (CALPOB143C W

Create Employes

Employes Hame

Ermplayes PAN

Employee Categary W

Employes Fef.MNo

Employee Designation

Figure 04 - Employee
The above screen shows the following fields of employee information:
Employee Name (mandatory): Enter the name of the employee.
Employee PAN (mandatory): Enter the PAN No. of the employee.
Employee Category (mandatory): Select the category from the dropdown list provided.
Employee Ref. No.: Enter the company’s reference no of the employee
Employee Designation: Enter the designation of the employee.
>Delete< an Employee -

With the help of this option, user can ‘Delete’ an existing employee from the List of Employees.
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Mon-Company Edit Delete

Company Edit Delete

Company Edit Delete
Edit/Delete Employees
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4.3.1. Company / Deductee / Employee List

The complete list of all the company/ deductee/ employee can be viewed here.
In order to access it, click on and all the options will be displayed as below:

fion Return Setup Reports Traces Information

Company

Deductes

Employee
Regular R Corr

Company List
Deductee List

Employee List

Company / Deductee / Employee List
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4.4. Company List

The list of all the companies created in this software can be viewed by clicking on >Setup< and then
>Company List< :-

Setup Reports Trace

Company
Deductes

Employee

Deductes List

. Employee List

Company List — Setup

The following will appear:

TDS RETURNS
TDS OM THE CLOUD

O N L I N E

Regular Return Correction Return Setup Reports Traces Information NSDL Informat

Company List

Select Option ® Summary O Details

‘ Show Report I Go To Dashboard

Figure 02 — Company List

The list of companies can displayed in 2 way :
Summary —Select this in order to get the list of companies with minimum information.

Details — Select this in order to get the list of companies with additional information.
Click on, >Show Report< . The report will be generated. The following is displayed below:
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Frint Date ; 23020

[ & & | [P 1 e vern = [100% |-

3d4 Ng. TAN

Fan Compary Name

CALADBIIF
MUMG13T14B
CALKDEE42A
PHEMOETRID
CALPOB1A3C
KLPTOTETF
BENSE0LIE
HYDS396000
CALSOTITA
BROTO2TLSE
CALEOOGELC
SRTTO0EETG
BLRG12402F

00 =4 % N P G Ra o=a

T
Ak Ra o= O AD

AAAAAEDRAH  AUTISM SOCIETY WEST BENGAL

AALCELGTAH  GEBBS HEALTHCARE SOLUTIONS PRIATE LIMITED
AADCK142282 KIG KRAFT TECH CONTAINERS PRIVATE LIMITED
AAALMOBESE  Mira Ehayandar Munuicipsl Comporation

AAECPEITED FOS INFOTECH PRIVATE LIMI

AABCTI335M  RBL BANK LIMITED

AADCSOTORA  SGK INDIA INDUSTRIAL SERVICES PRIVATE LIMITED
AAGHSS4IBG  BHIV KUMAR MITTAL [HUF)

AACTSS644) ST THOMAS SCHOOL

PANNOTREQD TALUKA PANCHYAT SINGVAD

AAATEDSEEK  THE EASTINDIA CHARITAELE TRUST

AABCT1E3E  THEMIS MEDICARE LBMTED

ARACINGEAG  UNIDN BANK CF INDIA

Company List — Summery
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Company List — Detailed

Once the report is generated, user can print, save or export the report.
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4.5. Deductee List

The list of all the deductees created in this software can be viewed by clicking on and then :-

tion Return Setup Reports Traces Information

Company

Deductes

Emploves
p |

Company List

( Deductes List )

Employes List

The following screen will appear:

Correction Return Setup Reports Traces Information NSDL Information Utilities Help

Company ALL v

The user can select either ‘All’ or a particular company for which the deductee list is required.
Click on , the following report will be generated:-
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Ceductes List Repart

T Cr— T L

PDE INFOTECH PRIVATE LI {CALPOEASIC)

TAK : CAL™21415
Deduchee List

AZHIN KUWAR TUTER

EINCY KA ZDHE HOH-COURANY

CAMPIEN LADOER MWARHETHE SERVICER

CHAKRESHIRNER] EXP0RTE PeT. LTD:

@ AANFTAEAF

DEEDEN TECHRDUODGEE FVT. LTD.

DUENE TECHKOLOSER FVT, LTD.

BO0ELE MO PRAETE LIKTED

IKETA INFOTECH

Once the report is generated, one can print, save and export the report.
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4.6. Employee List

The list of all the employees for a selected company can be viewed though this report.
Click on under :

fion Return Setup Reports Traces Information

Company

Deductes

Emploves
p |

Company List
Deductes List
(Employee List )

Employee List
The following screen will get displayed:-

Correction Return Setup Reports Traces Information NSDL Information Utilities Help

Company PDS INFOTECH PRIVATE LIMI (CALP081430Q) v

| Show Report Go To Dashboard

Employee List - Show Report
Company — Select the company for which the employee list has to be generated.

Click on . The following is displayed below:
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Once the report is generated, one can print, save & export the report.
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5. Regular Return

To file the return you will have to select a particular form under which the return will be prepared. Basically
there are four forms that can be selected. These four Forms are explained in section 4.1

There are three broad steps required for the preparation of the file for returns. They are as following:

i. Selection of Parameters for filing the Returns

ii. Challan and Deductee Entry

iii. Generation of Returns

We shall discuss in details about all the steps mentioned above, over the subsequent sections.

As Form 26Qis most popularly used, the same is being used to explain the operational procedure.
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5.1. Regular Return — Form 26Q

From the Dashboard, select or one of the Returns which is already under process. To file the Regular
Return, click on Regular Return from the main options menu (Dashboard), or the user can use the shortcut
option for Regular Return directly from the dashboard, as displayed below: (Shortcut options can only be
found in the dashboard only)

o

Regular Return Correction Return Setup Reports Traces Information MN5DL Informat

TDS RETURNS
OMN THE CLOUD

Regular Return Correction Return

Returns under Process

Company

1 AUTIEM SOCIETY WEST EENGAL (CALADS011F)
AUTISM SOCIETY WEST BEENGAL (CALADS011F)
TALUKA PANCHYAT SINGVAD (BRDT02745B)
REL BANK LIMITED (KLPFTO1797F)

AUTISM SOCIETY WEST BENGAL (CALADS011F)

o s W R

Fage of & || o || o 5 w| & Displaying 1to 5 of 45 records.

Regular Return - Form 26Q

The following screen appears:
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a x« help@tdsmanonline.com
TDS

Credits: Rs
O N L I N E

Regular Return Correction Return Setup Reports Traces Information NSDL Information Utilities Help

Prepare TDS Return

Company

PDS INFOTECH PRIVATE LIMI (CALPOB143C)

FA Year Quarter Form No.

20732-33
2022-

22-23 v Q4 v 26Q v

Last Updated on: 15/07/2023

Summary
Challan Deductee
Records Amount Records Amount Paid TDS Deducted
3 2,82,974.00 472 38,14,142 44 2,82,974.00

Regular Return - Form 26Q - Step 1

Company — Select the Company for which the return has to be filed..

Financial Year — Select the Financial Year for which the return has to be filed.

Quarter — Select the Quarter for which the return has to be filed.

Form no. — Select the Form No. for which the return has to be filed. In this case, Form 26Q is selected.
click on Proceed to go further, as shown below:
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Prepare TDS Return

PDS INFOTECH PRIVATE LIMI (CALP081430) FAYear: 2022-23  Quarter Q4 Form No: 26Q < Back

Step 1: Add / Modify Entries Add Challan & Deductee|  Add Data Using Excel

Step 2: Check Errors in Return Predict Defaults
Step 3: Generate Return Generate TDS Return
Step 4: Download Report Download
Step 5: Save your Filing Detall Save Filing Detail

Step 6: Online Filing of Return Online Filing Return

Step 7: Online Challan Verification Import Challans

Regular Return - Form 26Q - Step 2

After proceeding, the above screen will appear. Here, we briefly explain the different steps that are involved
in preparing and generating the return.
The screen will show 5 options as displayed above. These options are:

Step 1: Add / Modify Entries — in this option, the user can add new Challan details and deductee data. If
the data is already given, the user can also modify the existing Challan & Deductee data in this step. There
are two options provided under step 1. The options are:

* Add Challan & Deductee — The Challan details & the corresponding deductions are to be manually
entered here.

* Add Data Using Excel — Apart from manual effort, this whole data can also be imported, through Excel
Sheets, using this option.

Step 2: Check Errors in Return — Once the data is in place, it is a healthy practice to check for any
possible error, which may lead to error notices from the IT department. Using ‘Predict Default’ option, the
user can check for errors and defaults in the data.

Step 3: Generate return — By clicking on this option, the user can generate the TDS Return in electronic
format, which has to be submitted to the IT department.

Step 4: Download Report — This option provides the detailed list of Challans & Deductees for the TDS
return as per the manual format of the IT department. This can be printed for record-keeping purposes.

Step 5: Save your Filing Detail — Once the TDS return has been filed, one can update the filing information
using this option. This would be useful in case of any correction is required to be made in the future.
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Step 6: Online Filing of Return — Once the FVU file is ready, you have the option to file it online.

Step7: Online Challan Verification

» Verify Challan — All challans entered in Return, through this option, may be verified with the IT
Department’s data.

* Import Challan - Instead of entering data manually or from the Excel Import, it may directly be
imported from the IT Department.
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5.2. Add Challan & Deductee

TDS Returns prepared by providing information of tax deposited through payment Challans and
corresponding breakup of deduction from the salary of the employees. Make sure that Company Name,
Quarter, Financial year & Form No. for which the return is being processed, is properly placed and visible
in the screen, above of where all the steps are shown(refer to fig- 03 Regular Return).

Click on <”Add Challan & Deductee”> option:

TECH PRIVATE LIMI (CALPO81430) F& Year: 2020-21 Quarter: Q2 Form MNo: 26Q

The following screen will be displayed:

Prepare TD5 Return - Challan

PDS INFOTECH PRIVATE LIMI (CALPO8143C) FA ezr: 2020-21 Quarter: Q2 Form No: 26Q € i

Advanced earch

Add Challan Record List of Challans

o Click on *Sl. No.® in the grid below to Add / Modify Deductess
Date of Payment [410] 25/02/2021
Deductee Diff.

Sl No. Challan No. Deposit Date B5R Code Tax
Total

BSR Code [402]®
1 28878 DE082020 0510308 23976.00 800000 17976.00 Edit Del=te

Chalan Ho. 4091
o5 [4021®
Intarest [403]9

Fee [4041°

Total [408)9

Minor Hezd [411]9 200-TDS pz:

O Show All Columns @

Save Cancel

Pags of 1 15 W o | Displaying 1to 1 of 1 records.

In this section we concentrate on entering and maintaining all the Challan records, which have to be
submitted. On the left section of the screen, Challan details needs to be entered.
As above screen you have to enter the followings:

+ Date of Payment
BSR Code

+ Challan No.

« TDS
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* Interest (Optional)
* Fee (Optional)

+ Total

* Minor Head

After entering the details, click on Save and the records will be saved, and the new challan with new records
will be added and displayed in the ‘list of Challans’ section. To enter the corresponding detail of employee
deductions against each Challan, Click on SL NO as displayed below:

Prepare TD5 Return - Challan

PDS INFOTECH PRIVATE LIMI (CALPO8143C) FA ear: 2020-21 Quarter: Q2 Form No: 26Q € T
Add Challan Record List of Challans. Search Go Advanced Search
o Click on "Sl. No." in the grid below to Add / Modify Deductees
Date of Fayment [410] 25/02/2021
o S MNo. || ChallanMo. DepositDate  BSR Code Tax Deduciee Difi.
BSR Code [402] urE
1 28278 0B/0E/2020 0510308 23076.00 8000.00 17976.00 Edit Delete

Challan Ho. 4092

Tos [4021°

After clicking on ‘SL No’ The following screen will appear:

Prepare TD5 Return - Deductee Details

PDS INFOTECH PRIVATE LIMI (CALP08143C) FA Year: 2020-21 Quarter: Q2 Form MNo: 26Q &
Add Deductee Record Challan Date: 06/08/2020 | Amount: 23976.00 | No.: 26878 Challan Serial Mo. 1
Deductees Income Tax Surcharge Cess Tota Difference
Deductee Mame[416]® I
3 6000.00 0.00 0.00 6000.00 17976.00
PAN [415]@
Deductes Details Search Go Advanced Search
- - L -
Code [414] = eSS ™ 5l PAN No. Party Name Section Amount Date Total Tax Dep.
_0 1  AKCPTETTER R KINFOMEDIA 124J(5) 10000.00 O&/07/2020 T50.00 750.00 Edit Delete
Section [417] v Eait
2 ABSFSEE45A  STRATUS MANAGEM .  194J) 50000.00 D/07/2020 3750.00 3750.00  Edit Delete
Payment Date [:1131g DDA 3 AYHPGE431G  PIYALI GANGLULY 194.J{8) 20000.00 08/07/2020 1500.00 1500.00 Edit Delste
Deducted Date [422]® oo
Amount of Fayment [419:9 0.0
2ate (42319 0.0000
ncome Tax® 0.00
Total [422]® 0.00
Tax Deposited [420:0 0.00
Remnarks [425]9 Marmal v
Page of 1 15w 5| Displaying 1to 3 of 3 records.

Certificate No. [425]©

O Show All Columns @

“ j -;nCE|
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Now provide the Tax deduction details of the employees, corresponding to the selected payment Challan.
The following employee details have to be entered: (refer to fig — 06 Regular Return)

* Employee Name

 PAN

+ Code (Company/Non company)
» Section No.

+ Date of Payment

« Amount

+ Tax Deducted

The details of the Challan will get displayed in the right section of the screen.

After entering the details, click on Save to save the records. (refer to fig — 06 Regular Return).Similarly you
can keep adding employees.
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5.3. Modify a Challan

In order to modify a challan, select the challan, you need to modify, from the right panel with the help of the
mouse. Either double click on this entry or click on the Edit button. The left panel will display details of the
selected entry, which can now be modified and saved again.

Regular Return Correction Return Setup Reports  Traces Information NSDL Information Utilities Help Hi Subhankar Basu

Prepare TDS Return - Challan

PDS INFOTECH PRIVATE LIMITED (DELS65039C) FA Year: 2022-23 Quarter: Q2 Form No: 26Q < Back

Advanced Search

Add Challan Record List of Challans Search
Click on *Sl. No." in the grid below to Add / Modify Deductees
Date of Payment [410]® 23/11/2023

Deductee

Sl. No. Challan No. Deposit Date BSR Code Tax Total

Diff.
BSR Code [408]®

1 1234 01/07/2022 8887654 2000.00 0.00 3000.00 dit | Delete

Challan No [-109:9

05 [402]®

Interest [403]©

Fee [404]®

Total [406]€
Minor Head [41‘:9 200-TDSpzyz W

) Show All Columns @

Page of 1 i5 v &> Displaying 1 to 1 of 1 records.

Edit Challan

Note: When a challan details is shown in modify mode, you will be able to see two additional fields viz. ‘Interest
(Allocated)’ and ‘Others (Allocated). By default the amount entered in interest and others fields are copied to
allocated fields as well. The default values can be changed in this modify mode.
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5.3.1. Delete a Challan

In order to delete a challan, select the challan you need to delete, from the right panel with the help of the
mouse. After selecting the record click on Delete button, then after seeking your confirmation, the selected
record will be deleted.

Regular Return  Correction Return ~ Setup  Reports  Traces Information ~ NSDL Information ~ Utilities  Help Hi Subhankar Basu

Prepare TDS Return - Challan

PDS INFOTECH PRIVATE LIMITED (DELS65039C) FA Year: 2022-23 Quarter: Q2 Form No: 26Q < Back

Advanced Search

Add Challan Record List of Challans Search

Click on *Sl. No." in the grid below to Add / Modify Deductees
Date of Payment [MC:Q 29/11/2023
Deductee

Total Diff.

° Sl. No. Challan No. Deposit Date BSR Code Tax
BSR Code [408]

1 1234 01/07/2022 8887654 2000.00 0.00 3000.00 dit Delete

Challan No [-109:9

05 14021

Interest 40319

Fee [404]®

Total [406]©
Minor Head [41‘:9 200-TDSpzyz W

) Show All Columns @

Page of 1 i5 v &> Displaying 1 to 1 of 1 records.

Delete challan

Note: Whenever a challan is deleted, then all the deductees present in that challan will also subsequently get
deleted.
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5.4. Add Data Using Excel

TDS data can be prepared in Excel Sheets and then imported into the system. This would save effort in
entering data through formats of the software interface. Click on Add Data using Excel:

The following screen will get displayed:

PDS INFOTECH PRIVATE LIMI (CALP081430Q)

Challan & Deductee Details upload from Excel

Step 1 of 2:
Import Type:

@ Mew / Replace existing data () Add to the existing data

Motel |n excel challan =erial no. should start from 1

m
=
Tl
o
o
%1}

Import Data From Excel Download

The user can either add completely new data or replace the existing data with new one, by selecting the

option New / replace existing data

Import Type:

@ New /Replace existing data | Add to the existing data

MNote! In excel challan serial no. should start from 1

User can also make data addition to the existing data, by selecting the option Add to the existing data
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Import Type:

® MNew / Replace existing datal| (O Add to the existing data

MNotel In excel challan serial no. should start from 1
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5.4.1. Download Excel Format

TDS data needs to be provided in structured Excel format. In case the format is not available, this needs to
be downloaded from Download Excel Format’ option.

Import Type:

® MNew /Replace existing data (O Add to the existing data

Maotel |n excel challan serial no. should start from 1

Import Data From Excel Download

m
-
]
m
5]

After downloading the Excel format, the Challan and deductee details have to entered. In the worksheet. It
is recommended that after entering the data in the downloaded excel sheet, ‘Save’ the data with a different
file name so that the original empty excel sheet can be reused for other returns.
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5.4.1.1. Import Data from Excel

To import the data from excel file, Click on ’Import Data from Excel’.

Import Type:

@ MNew /Replace existing data (O Add to the existing data

Note! In excel challan serial no. should start from 1

m
it
)
m
T
[}
%% ]
¥

Import Data From Excel Download

Regular Return - Import Data

After uploading the Excel Data, click on Upload & Validate button to upload the data in the system. (Please
ensure proper format of excel file is used, otherwise it will display error) Following is displayed below:

Prepare TDS Return - Challan & Deductee Details upload from Excel

PDS INFOTECH PRIVATE LIMI (CALP08143C)

Challan & Deductee Details upload from Excel

Step 1 of 2:

Selectad File : 260Q1-2020-21 xls

_hange File

Cance

L
18}

The file is ready for upload as well as Validate - click on "Upload & Validate" to proceed.

Upload & Validate

Regular Return - Upload and validate
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5.5. Predict Defaults

Each filed TDS Return, is processed by the Income tax department to check for any irregularity or defaults.
"Predict defaults’ is a diagnostic tool to determine the possible errors & defaults in advance for taking
corrective measures, before filing TDS Return

i. Short Deduction — These are the errors, related to lower tax deduction for a deductee, which is
determined on the basis of PAN, Section and remarks.

ii. Late payment —Default owing to Late Payment is delayed deposit of TDS to the IT department either
through Challans or Book Entry. This error normally attracts interest.

iii. Late Deduction — This implies that, the delay in deduction of tax as per the provisions. Typically, this
attracts interest based on the date on which, tax was to be deducted and actual date of deduction.

This will also calculate Late Fee for filing the return. Select Predict Defaults option

Step 2: Check Errors in Return

Predict Default

The following screen will appear:
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TDS RETURNS
ON THE CLOUD

O M LINE

Correction Return Setup Reports

Regular Return
Prepare TD5 Return - Predict Defaults

PDS INFOTECH PRIVATE LIMI (CALPO8143C)

Return Total Challan Amount
Summary 7 186554.00
Short Deduction Late Payment
xX x
1 nos 2 nos

Interest: (¥) 364 .69

Traces Information

() help@tdsmanoniinecom  (¥)+91 98308 63690

Credits: Rs. 4,721 My Account -

NSDL Information Utilities Hi RAHUL BAMERIEE

FA Year: 2020-21 Quarter: Q3 Form MNeo: 26Q | € Back |
Total Deductee Amount Paid Total TDS
32 1030143.00 59657.00
Late Deduction Late Filing Challan Check
x x o
1 nos Date to be filed

Checked on: 12/03/2021

Interest: @) 15.00

DOMMAYYY

Total:@) 1553.00
Invierest Paid: {€) 0.00 Interest Paid: (€ 0.00 Penaty %) 0.00 Total: 7 Ok 6
View @ View @ View @ View @
-
glha"a" gf"”‘“* PAN Deductes Name Amount  TDS Deposited Deduction Date  Due Date DepositDate  Delay in Month Interest @ 1.5%
& 5 ASHPKTEIZK  AMIL AGGARWAL 2247000 188500 1102020 o7 1r2020 O7M 2020 3 75.83
3] g AABCCITE0E  CHAKRESHWARI EXFORTS P £5580.00 6410.00 101102020 071172020 0722020 3 288.28
Total Interest (Late Payment | 364.69 + Late Deduction - 15.00) 379.69 | Interest amount reported 0.00 | Imierest pavabie 37969
Predict Default

As above screen, by clicking the View button, user can see all the possible defaults he made, while
generating the return. If any error is visible, the user needs to take corrective actions and update the TDS

data accordingly.

Challan Check — For Security reasons, ‘Captcha’ code has to be entered while checking the Challan
details . Then click on Recheck to check on possible error in your return.

Following is displayed below:
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PDS INFOTECH PRIVATE LIMI (CALPO8143C) FA Year 2020-21 Quarter: Q3 Form Mo: 26Q | £ Back |
Return Total Challan Amaount Total Deductes Amount Paid Total TDS
Summary 7 166554.00 32 1050145.00 59657.00
Short Deduction Late Payment Late Deduction Late Filing Challan Check
x® »® b 4 x >
1 nos 2 nos 1 nos ate 1o be filed
Total:®) 1553.00 Interest: (%) 364.69 Interest: (¥) 15.00 DOYMMATYY Checked on: 12/03/2021
Interest Paid: () 0.00 Interest Paid: () 0.00 Fenalty (%) 0.00 Total: 7 Ok 6
Yiew @ View @ View @ Wiew @
Sl Challan Mo. Deposit Date BS5R Code Tax Deductee Total Difference Status
1 51200 04/06/2020 0510308 32030.00 143,00 32787.00 Record Mot Found
2 50008 08/07/2020 0510308 21104.00 4268.00 16026.00 Amount Matched
3 12484 27042020 0510308 40000.00 3105.00 36805.00 Amount Matched
4 26878 081082020 0510308 23076.00 3655.00 20288.00 Amount Matched
5 23526 061172020 0510308 14218.00 14218.00 0.00 Amount Matched
\_ Page[ 1 Jof2 s » | |5 || & | Displaying 1105 af 7 records. )

Tetal Records: 7 Amount Matched n Amaunt Unmatched - Mot Verified

Captcha Code

Predict Default

In case of first attempt of checking defaults in Challan, Start verifying option will be visible instead of
Recheck

Following is displayed below:

SI. Challan No. Deposit Date BSR Code Tax Deductee Total Difference Status
[1 54124 13711172020 0000144 5000.00 38.00 4962.00

2 45841 07/11/2020 0000144 5000.00 0.00 5000.00

> 12457 071172020 0000144 3000.00 0.00 3000.00

4 54215 071172020 0000144 5000.00 0.00 5000.00

5 51245 071172020 0000144 2000.00 0.00 2000.00

Page 02 [ s | 5 ~/|| & Displaying 11to5 of 7 records.

Total Records: 7 Amount Matched Amount Unmatched “ Mot Verified

Captcha Code

Predict Default - Challan Check (1st attempt)
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5.6. Generate TDS Return

Once the Challan & Deductee details (and also Salary Details in Form 24Q — Q4) have been entered, the
user can generate the TDS / TCS Return. Click on the Generate Return option:

Step 3: Generate Return

Generate Return

The following screen appears:

Prepare TDS Return - Generate Return

PDS INFOTECH PRIVATE LIMI (CALP08143C) FAYear: 202223 Quarter Q4 Form Mo: 26Q =t
Generate Return
Return Information Return Summary
Has regular return filed for 26Q earlier? Mo ~ Challan Deductee
Nos Amount Nos. Amaount Paid TDS Deducted
Token Mo. of previous regular return (26Q) earlier
3 1,82.974 42 321404244 2,82.974
No change in address
Options for CSl file
ncome Tax Password
ncome Tax OTP
Upload CSI Manually
Charges

Create TDS Retun (FVU file)

Generate TDS Returns
In the above screen, under the ‘Return Information’ section, specify the Token No. of previously filed
return if there is any. Check the box for No change in address . In case of any changes in address of the

company or the responsible person, the user has to ‘Uncheck’ the box and it must be specified.

The process of Generating TDS Return includes validating the Challan data and CSl file, provided by the
Income Tax department.

The user needs to provide the CSI file through one of the following options:

* Income Tax Password
* Income Tax OTP

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 62 of 200



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en
* Upload CSI Manually

Charges will be displayed for generating the TDS return, this cost will be adjusted with the Credit amount or
one have to pay the sum amount, before the return can be generated

Click on Create TDS Return (FVU File) to generate the return.

Once the return is generated, one can download the ZIP File , containing the TDS FVU file. Form 27A can
also be viewed and printed from here. A copy of ZIP with all the relevant files will also be sent over email.
User can make offline submission of the return by taking print out of the FVU file or by using a pen drive as
well. User can also submit the return through online, by uploading the FVU file to the Income Tax portal.
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5.7. Download Report

The user can download the Return report in PDF format, using this option. Following is displayed:

Step 4: Download Report

Download Report



5.8. Save FiIing Details

The user can save their Return filing details using this option. Click on ’Save Filing Detail’

Step 5: Save your Filing Detail

Save Filing Details

Following screen will appear:

Save filing details

Token No.
Date of Filing

Receipt Mo. |

Save Filing Details

Enter the ‘Token No.’ ‘Date of Filing’ & ‘receipt No.’ * and click on ’Save’. The details of your generated
return will be saved in the system.



5.9. Online FiIing of Return

Online Submission of TDS Returns through ‘Aadhaar’ authentication

The Income Tax Department now also offers a facility to upload the FVU (after achieving in ZIP format)
directly through their e-filing facility.

Following are the steps for submission through ‘Aadhaar’ authentication:
Click on >Online Filing of Return< under >NSDL Information<

The following screen will appear:

Online Submission of TDS Returns through ‘Aadhaar’ authentication

The Income Tax Department now also offers a facility to upload the VU (after achieving in ZIP format) directly through their e-filing facility.
Steps for submission through ‘Adahaar” authentication:

. Login to the www.incometaxindiaefiling.gov.in for the TAN

From the top ‘Menu’ select ‘“TD5 — Upload TDS'

On the form, select the latest FWVU version followed by the applicable Financial Year, Form  Mo., Quarter & Upload Type (Regular / Correction)
Click on “Validate’ button

- On successful validation, now ‘Upload’ the FVU file achieved in ZIP format

. Proceed with “Click here to e-Verify’

. Selact the ‘Aadhaar” authentication option

. OTP will be sent to the registered mobile number which neads to be entered

. Proceed with the other instructions and print the ‘Acknowledgement’

e R e R

For any assistance on e-filing, please contact the helpling of the Income Tax Departmeant.

Important: The original system for submission to the TIN-FC continues to remains same

NSDL Information
In order to proceed, click on www.incometaxindiafiling.gov.in as mentioned above.

This will open the Income Tax Portal in a new window. The following screen will appear:



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

w - +
e-Filing Ao fryine L, callus ~ @ English A A A (]

Income Tax Department, Govemment of India

Do not have an account? Register

Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

* Indicates mandatory fields

Login Know about your User ID

Enter your User ID *

PAN (Permanent Account Number)

‘ For Individuals (Salaried employee, Senior citizen, Self-employed, NRI)
For Other Than Individuals (Company, Trust, AOP, AJP, BOI, Firm, Local
Authority)

TaxGenie
d&h b Good Afternoon!
= aadigagtiumaer | am TaxGenie your Income Tax As:

2 m L salaried emplovee. Senior citi :
‘ For Individuals (Salaried employee, Senior citizel am here to help you with your tax re

queries What would you like to dg?

CALP08143(]| l

‘ < Back

f

Other User ID
LN For Chartered Accountant, Tax Deductor and Collector, e-Return
Intermediary, TIN 2.0 Stakeholders, External Agency, ITDREIN

NSDL-Online Filing of Return - Step 1

el
L)
"

Other ways to access your account

User ID — In order to Log In, enter the >User ID< as registered with the department.
Click on >Continue<

The following screen will appear:
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e-Filing anywhere Anyime
Income Tax Department, Govemment of India

Login
User ID : CALP08143C
Secure Access Message
Login

Please confirm your secure access message @
displayed above *

Enter password for your e-Filing account

Password *

© |

Forgot Password?

TMO- Online Filing of Return - Password

Password — Enter the >Password<

Click on >Continue<

The following screen will get displayed:
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é g‘(}! &-Filing aynters oo . . N PDS INFOTECH PR... v
= core Tax Deserimen. Govemment ol nde Y, CallUs v @ English v A B A (¢ b
Dashboard e-File ~ Authorised Partners Services Pending Actions v Grievances v Help SessionTime 1 4 . 4 4
Dashboard Income Tax Forms » || Flle Income Tax Forms
e-Pay Tax View Filed Forms

Welcome Back, PDS INFOTECH
PRIVATE LIMITED

View 15CA Bulk Filed Forms Status

CALP08143C
AAECP6176D
9830086326

RGOENKA@JAYASOFTWARES.COM

Contact Details Update

Your account is not Secure Account
secure with e-vault

> Tax Calendar

TMO- Online Filing of Return

Select the option >Services< from the navigation bar and click on >File Income Tax Forms<
then click on >Income Tax Forms<

The following screen will appear:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 69 of 200



PDS Infotech Pvt. Ltd.

— 2 e-Filing aywen ayine
- = Incore Tax Department, Govemment of Inda

Collection and Recovery of tax (Form 27C)
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L, callus v @ English v A B a o

Declaration under sub-section (1A) of section 206C of the Income-tax Act, 1961 to be made by a buyer for obtaining goods without File Now

collection of tax

Appeals (Form 35)

File Now
Appeal to the Joint Commissioner (Appeals) or the Commissioner of Income-tax (Appeals)
Vivad Se Vishwas Act, 2020 (Form 4 DTVSV) File Now
Intimation of Payment under sub-section (2) of Section 5 of The Direct Tax Vivad Se Vishwas Act, 2020 (3 of 2020)
VI-The Black Money (Undisclosed Foreign Income and Assets) and Imposition of Tax Act, 2015 (Form 6)
Form of declaration of undisclosed asset located outside India under section 59 of the Black Money (Undisclosed Foreign Income and File Now
Assets) and Imposition of Tax Act, 2015
Deduction of tax at source (Form TDS) )

File Now

Quarterly TDS/TCS Return (24Q,26Q,27Q,27EQ)

TMO- Online Filing of Return

Now select the option >Deduction of Tax at Source< and click on >File Now<

The following screen will appear:

{2 e-Filing ayseo anyine

Tncome Tax Deprtment, Govemmenl of Inda L callus v & English v A Ly O]

Dashboard e-File ~ Authorised Partners ~ Services ¥

PDS INFOTECH PR... ~
TDS

Pending Actions ~ Grievances ~ Help SessionTime 1 3 1 5

Dashboard > Income-tax Forms > Upload TDS/TCS Returns

TDS/TCS Return

[Quarterly TDS/TCS Return (24Q,26Q,27Q,27EQ)]

Let's Get Started

Documents list to help you file faster

® Return should be prepared through latest NSDL Return Preparation Utility. To
download go to https://www.tin-nsdl.com/downloads/e-tds/eTDS-download-
regular.html

® Once the file has been prepared as per the NSDL Return Preparation Utility , it
should be verified using the File Validation Utility (FVU) provided by NSDL e-Gov.
To download latest versions of FVU go to hitps:/www.tin-
nsdl.com/downloads/e-tds/eTDS-download-regular.html

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.
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TMO- Online Filing of Return

Click on >Let’s Get Started<

The following screen will appear:

o .
{ &} e-Filing ampmber arime _
A Q Arywhar Ay L callUs v @ English ¥ A QA A0

Income Tax Department, Government of India

PDS INFOTECH PR... v
TDS

Dashboard e-File v Authorised Partners ~ Services v Pending Actions v Grievances v Help SessionTime 1 2 . 0 4

Dashboard » Income-tax Forms > Form TDS

Please Select Form *
26Q

26Q (Other than salary) - (Other than Salary)
Quarterly statement of deduction of tax under sub-section (3) of section
200 of the Income-tax Act, 1961 in respect of payments other than salary
for the quarter ended... (June/September/December/March) ...(Financial

year)
TAN *
CALP08143C
Select Financial Year and Quarter *
2022-23 . Q4 v
Upload type *
@ Regular (O Correction
Online Filing of Return
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Upload type *
@ Regular (O correction

NOTE:

As per Circular No. 9/2023 issued by Central Board of Direct Taxes (CBDT) dated June 28, 2023, due date for submission of Form 26Q, 27Q & 27EQ for Q1 of the financial year
2023-24 has been extended. Please file the form once the new updated utility is made available for filing.

Upload TDS (.zip) File *

a R2326Q4.zip x

FVU version ( 8.1)

Note:

1) If “Proceed to e-Verify" is not getting enabled even after filling all the mandatory details, please check if your profile is completely updated. Basic details, Contact details, key
persen Details etc need to be updated mandatoriliy for the “E-verification” functionality to get enabled.

2) After filing TDS return, please check processing status of TDS return in “view filed forms” service after two days. If the TDS return gets rejected for any reason at E-filing/ CPC-
TDS, same may be checked then and the TDS return can be filed again

Proceed to e-Verify

TMO- Online Filing of Return
The above screens displays blank fields that need to be entered correctly
>Form< — Select the correct Form number for which the Return needs to be filed
>Quarter< — Select the Quarter
>Upload Type< — Select the upload type (Regular Return / Correction Return)
>Upload TDS< — Upload the FVU file in ZIP format

After uploading the FVU ZIP File, click on >Proceed to E-verify<

The following screen will get displayed:
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Confirmation

Are you sure you want to Proceed to e-Verify ?

TMO- Online Filing of Return
In order to proceed to E-verify, click on >Yes<

The following screen will appear:

= g S"?; E B-Filiggkwmmm

Ircoms Tax Department, Govemment of inda

e-Verify

TAN Verifiers PAN Form No Financial Year

CALPO8143C AGVPG4076H 26Q 2022-23

@ Note: Kindly select appropriate mode of verification as prescribed in rule 12(3) of IT rules

How do you want to e-verify?
(®) 1 would like to verify using OTP on mobile number registered with Aadhaar

_:_‘w I would like to verify using Digital Signature Certificate (DSC)

Generate electronic verification code (EVC)
(O) Through Bank Account

;\ Through Demat Account

\':\ 1 already have an Electronic Verification Code (EVC)

() 1already have an OTP on Mobile number registered with Aadhaar
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TMO- Online Filing of Return

To generate the OTP through Aadhaar, click on >l would like to verify using OTP on mobile number
registered with Aadhaar<

Click on >Continue<

The following screen will get displayed:

®

One time password (OTP) will be sent via text message(SMS) to the number
registered with Aadhaar.

| agree to validate my Aadhaar Details *

Generate Aadhaar OTP Cancel

TMO- Online Filing of Return

Click on >Generate Aadhaar OTP<

The following screen will get displayed:
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Verify OTP

Enter the OTP *

N e

Resend OTP (Available in 00m: 17s)

TMO- Online Filing of Return
The OTP will be sent to your registered mobile number. Enter the OTP and click on >Validate<.

Once the validation is done, your FVU File is successfully submitted to the department
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5.10. Online Challan Verification

The user can verify the challan online by using this option. It also gives the option to import the challan
details.

i. Verify Challans
ii.Import Challans

Step 7: Onine Challan Verification

Online challan verification
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5.10.1. Verify Challan

Step 7: Online Challan Verification

Verify Challan - 1

Click on ‘Verify Challans’ the following screen will get displayed:-

Regular Return Correction Return Setup Reports Traces Information NSDL Information Utilities Help Hi RAHUL BANERIEE

Prepare TDS Return - Online Challan Verification Details

PDS INFOTECH PRIVATE LIMI (CALP08143C) FA Year: 2022-23 Quarter: Q4 Form No: 26Q < Back

Online Challan Verification

Traces User ID pdsinfo

Traces Password ~ sssssssssss

Challans spanning two Financial years will be verified separately.
[T Verify Challans after 31st March

]

Captcha Code

Verify Challan - 2
Financial Year — Select the Financial Year for which the Return has to be verified.
Quarter — Select the Quarter for which the Return has to be verified.
Form no. — Select the Form No. for which the Return has to be verified. In this case Form 26Q is selected.

Enter the TRACES login details and password.

Verify Challans after 31st March : — If the challans which have been submitted after 31st March i.e. after
the selected FA year, need to be validated then click on this option.

Please note that this option will be available only if Quarter4 is selected.

Enter Captcha Code and click on ‘Start Verifying’ to go further, as shown below:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 77 of 200



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

PDS INFOTECH PRIVATE LIMI (CALP08143C) FA Year: 2022-23 Quarter: Q4 Form Mo: 26Q

Online Challan Verification

Traces User D User IC
Traces Password Password

Challans spanning two Financial years will be verified separately.
[ Verify Challans after 31st March

< Back

T T
Captcha Code HE :fL i
mmr e
I I a
SL Challan No Deposit Date BSR Code Amount Status
1 11450 06-Feb-2023 0510080 50204.00 Amount Matched

Page of 1 100~ || &  Displaying 1to 1 of 1 records.

Verify Challan - 3

All the challans for the selected criteria will get displayed. Each challan’s status will get displayed under the

head ‘Status’. In the above screen the status displayed is ‘Amount Matched’
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5.10.2. Import Challan

In order to import the challan details directly from TRACES, click on Import Challans.

Step 7: Online Challan Verification

Import Challan -1

The following screen will get displayed:-

Regular Return Correction Return Setup Reports Traces Information NSDL Information Utilities Help Hi RAHUL BAMERJEE

Prepare TD5 Return - Online Challan Import Details

PDS INFOTECH PRIVATE LIMI (CALPO8143C) FA Year: 2022-23 Quarter: Q4 Form No: 26Q < Back

Online Challan Import

Traces User [D: pdsinfo
Traces Password: sessennaee
From Dats 06/07/2022
To Date 06f07/2022

E4ACES

Captcha Code

Start Verifying

Step 2 - Enter Challan Amount and Verify

Challan Import - 2
The TRACES Credentials have to be entered. Provide From Date and To Date. Enter the Captcha code

and click on ‘Start Verifying’.
All the challans within the given date range will get displayed, as shown below:
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Regular Return Correction Return Setup Reports  Traces Information NSDL Information Utilities Help Hi RAHUL BANERIEE

Prepare TDS Return - Online Challan Impert Details

PDS INFOTECH PRIVATE LIMI (CALP08143C) F4 Year: 2023-24 Quarter: Q4 Form Mao: 26Q | < Back |

Cnline Challan Import

Traces User ID: User ID
Traces Fassword: Password
From Date DOMRLYYY

To Date DOMBAYYY

G

Captcha Code

Start Verifying

Step 2 - Enter Challan Amount and Verify

SL Mo Challan No Deposit Date BSR Code Challan Amount Verification Status

1 Zo0a4 08-Jul-2022 0510308 Merify Amount

2 30588 08-Jul-2022 0510308 Merify Amount
Page [1 Jef1 5 % Displaying 1io 2 of 2 records.

Step 3 - Only following ‘Armcunt Matched' challan(s) that does not exist can be imported

Challan Import - 3

In order to verify the challans, the user needs to click on ‘Verify Amount’ of the individual challan. The
following screen will get displayed:
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Challan Details

Challan Mo

Challan Date

B5R Code

Enter Challan Amount

TDSMAN Online Ver. 1.1 - User Manual_en

390594
0a-Jul-2022

0510308

37627

Verify

Challan Import - 4

The user needs to enter the Challan Amount and click on ‘Verify’. Once the verification is done, the system
will display the status of the same, as shown below:

Challan Details

Challan venfied successfully
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In this case the challan verification is successful. Click on ‘Close’.

Similarly, all the challans can be verified. After successful verification of each challan, the challan(s) can be
imported in the TDSMAN software.

Please note, that only the challans which do not exist in the system will get imported.

Click on ‘Import Challan’ as shown below:

Step 2 - Enter Challan Amount and Verify

SL Mo Challan No Deposit Date B5R Code Challan Amount Verification Status

1 20094 08-Jul-2022 0510308 37627.00 Amount Matched Werified

z 20588 0&-Jul-2022 0510308 Werify Amount
Page [1 Jof 1 S W Displaying 1to 2 of 2 records.

Step 3 - Only following ‘Amcunt Matched' challan(s) that does not exist can be imported

SL Challan No Deposit Date BSR Code Amount WVerification Status Challan Status
1 38004 05-Jul-2022 0510303 37627.00 Amount Matched
Page [ 1 Jof 1 S % & Displaying 1to 1 of 1 records.

Import Challan

Challan Import - 6

On successful importing of challan, the message for the same will get displayed as shown below:

TOSMAN Online

Challans imported successiully
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Challan Import - 7
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6. Correction Return

The regular return for any Form type that has already been submitted can be corrected using the
‘Correction Returns’ module. In Correction Return, User can modify, add or delete existing information as
per rules and limitations as specified by the Income Tax Department.



6.1. Upload Conso File

There are two broad steps required for preparing a Correction Return in TDSMAN Online. They are as
following:

i. Import of data for correction (Upload Conso File)

ii. Make corrections

iii. Generate Correction Returns for submission

We shall discuss in details about all the steps mentioned above, over the subsequent sections.



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

6.2. Import Data for Correction

For making the Correction Return you have to import the file of the last accepted return for the relevant
Deductor, Form type, Financial Year & Quarter.

This TDS file can be downloaded from TRACES website after registering your TAN in their website. The
URL for the same is www.tdscpc.gov.in .1t will have all the details of the latest return that has been uploaded
by you. This TDS file will always show your last accepted statement at the Income Tax Department.

Click on Upload Conso File under ‘Correction Returns’ menu from TDSMAN online Dashboard to upload
the file in online portal.

Regular Return Correction Return Setup Reports Traces Information

Dashboard Upload Conso File

Correction Statement

Regular Return

Returns under Process

Company

1 TALUKA PANCHYAT SINGVAD (BRDT02745B)

Correction Return

The following is displayed below:

Upload Conso (.TDS) File

Company PDS INFOTECH PRIVATE LIMI (CALPO8143C) ~
FA Year 2020-21 v
Quarter Q1 o
Form Name 26Q v

Selacted File : CALPO8143C_202021_26Q_01 tds

-

by click on "Import” to proceed.

Gancel Go To Dashboard

Upload Conso File
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Select the details of the ‘Conso File’ which has to be uploaded

Company: Select the ‘Company’, for which the corrections has to be made

FA Year: Select the ‘Financial Year’

Quarter: Select the ‘Quarter’ of which the TDS corrections needs to be made
Form Name: Select the ‘Form Name’

Then choose the Conso file from the system by clicking on . Once the file is uploaded, click on . After
uploading the Conso file, click on as shown above.

After importing the file, following will get displayed:

Company PDS INFOTECH PRIVATE LIMI (CALPOB143C)
FA Year 2020-21 ~
Quarter o1 w
Form Name 260 W

Selected File - CALPOB1ASC_202021_26Q Q1 tds

Successfully Imported

Proceed to Correction Return b To Dashboard

Correction Return

When The TDS file is imported to the online portal, click on Process to Correction Return. This will take
you to the details of the Correction Return.

Following is displayed below:
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Regular Return Correction Return Setup Reports  Traces Information NSDL Information Utilities Help

Correction Statement

Company

PDS INFOTECH PRIVATE LIMI (CALPO8143C) v
FA Year Quarter Form No

2022-23 v Q1 v 26Q v

Last Updated on: 01/04/2023

Summary
Challan Deductee
Records Amount Records Amount Paid TDS Deducted
3 66,729.00 30 9,26,979.28 66,728.00

Correction Information
Company details Modification
Changes in axisting Challan
Changes in exsting Deductees (sxcluding PAN changes)
SN Changes in 20sting Deductess

MNew Challans Added

o0 00080

Deductes Added in new Challans

B o

TMO - Correction Statement
The desired correction can be made by clicking on Proceed as shown above.

Following is displayed below:
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(=) help@tdsmanonline.com +,)+91 98308 69630

Credits: Rs. 1,727 | My Account ~
O N L I N E

Regular Return Correction Return Setup Reports Traces Information NSDL Information Utilities Help Hi RAHUL BANERJEE

Correction Statement

PDS INFOTECH PRIVATE LIMI (CALP08143C) FAYear: 2022-23 Quarter: Q1 Form No: 26Q < Back
Step 1: Add / Modify Entries
Step 2: Check Errors in Return
Step 3: Generate Return
Step 4: Download Report
Step 5: Save your Filing Detail
Step 6: Online Filing of Return

correction return
There are six steps, which will lead the user to generate the correction return correspondingly.

Step 1: Add/Modify Entries: In this step user can get access to two options.

tep 1: A / oy Enies

Step - 1
i. Challan & Deductee — Using this option, user can modify Challan and Deductee information.
ii. Modify Company Details — Using this option, user can edit or modify information regarding the

Company.

Step 2: Check Errors in Return — In this step, user can check all the possible errors in the returns using
Predict Default option and can rectify the errors accordingly.

Step 2: Check Errors in Return

Step - 2
Step 3: Generate Correction Return — After making all the necessary corrections in company deductee

data and ensuring that there are no defaults, the user is all set to generating correction return. Click on
Generate TDS Return to proceed.
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Step 3: Generate Return

Generate TDS Retum
Step - 3

The following is displayed below:

Regular Return Correction Return Setup Reports  Traces Information NSDL Information Utilities  Help Hi RAHUL BANERJEE

Correction Statement - Generate Return

PDS INFOTECH PRIVATE LIMI (CALP08143C) FA Year: 2022-23 Quarter- Q1 Form No: 26Q < Back

Generate Return

Return Information Return Summary
No change in address Challan Deductee
Nos. Amount Nos. Amount Paid TDS Deducted
Options for CSl file
3 66,729 30 9.36,979.28 728

ncome Tax Password

ncome Tax OTP

Correction Information

Upload C51 Manually Company details Mogification [n0 ]

Changes in exsting Challan o

Charges Changes in existing Deductees (excluding PAM changes) o

This return has been last generated on 14/07/2023 at 0346 PM PAN Changes in existing Deguctees (0]

Total No. of Decuctees / Employees

Cost of TDS Return generation Rs. 399 (Help for Rate) New Challans Added (0]
Less: Already charged : Rs. 399

Net Cost CRs 0 Deductee Adged in new Challans [0]

Create TDS Retun (FVU file)

Generate Correction Return

As above screen shows, The Return summery after making correction is displayed. In case of change in
address of company and the responsible person, it has to be specified.

The user needs to provide the CSI file through one of the following options:

* Income Tax Password
* Income Tax OTP
* Upload CSI Manually

Click on Create TDS Return (FVU File) to generate the return. Once the return is generated, one can
download the ZIP File, containing the TDS FVU file. Form 27Acan also be viewed and printed from here. A
copy of ZIP with all the relevant files will also be sent over email. The charges will be displayed for
generating the return, this would be adjusted with the credit balance or the user has to pay the amount
before the return can be generated. User can also submit the correction return offline through Aadhaar or
DSC by consolidating the ZIP file in pen drive or CD.

Step 4: Download Report — The user can download the Return report in PDF format, using this option
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Step 4: Download Report
Step - 4

Step 5: Save Filing Details — The user can save their Return filing details using this option.

Step 5: Save your Filing Detall Save Filing Detail

Step -5

Click on ’Save Filing Detail’ . Enter the acknowledgement receipt details which are ‘Token No.’ ‘Date of
Filing’ & ‘receipt No.” and click on 'Save’ as displayed below:

Correction Statement - Upload Filing Details

PDS INFOTECH PRIVATE LIMI (CALPO81430) FA Year: 2020-21 Quarter: Q1

Save filing details

Token Mo.

Date of Filing DD/ MAR Y Y

Recaipt Mo

Save Filing Details - Correction Return

Step 6: Online Filing of Return

Step 6: Online Filing of Return

Online Filing of Returrn

The following screen will appear:

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 91 of 200



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

(2) help@tdsmanonline.com (%.)+91 98308 69690
TDS Credits: Rs. 1,727 | My Account ~

O NLINGE
Regular Return Correction Return Setup Reports Traces Information NSDL Information Utilities Help Hi RAHUL BANERIEE

Correction Statement - Online Filing Details

PDS INFOTECH PRIVATE LIMI (CALP08143C) FA Year: 2022-23 Quarter: Q1 Form No: 26Q | <Back

Online Filing Return

teseseans

Enter password for IncomeTax

Online Filing of Return
Financial Year — Select the Financial Year for which the Return has to be filed.
Quarter — Select the Quarter for which the Return has to be filed.
Form no. — Select the Form No. for which the Return has to be filed. In this case Form 26Q is selected.

Enter password for Income Tax — Enter the password for income tax for which the return has to be filed.

Click on Proceed to go further, as shown above.
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7. Reports

TDSMAN has an in-built comprehensive system for printing TDS / TCS certificates and reports. It generates
report for on-screen viewing and printing hard copies serving multiple purposes such as record keeping,
auditing, filtered queries, etc. The report interface is simple to use with convenient self-explanatory labels
for understanding. Most of the reports have the facility for setting filters across multiple Form types,

Quarters, Deductees, Sections etc.
Following Reports are available under this section:

TDS RETURNS
OM THE CLOUD

A
orrection Return Setup Reports Traces Information

Return Details

Return {IT Format)

Challan Details
Regular Return

Party / Employes - Details
Party / Employes - Summary

Deductes Wish Query
ess

| Challan Wize Query

| Correction Statement

| Company Details

=TY WEST BENGAL (CALADG011F) Form 16 - Part B 2020-21
=TY WEST BENGAL (CALADBO11F) 2020-21
HYAT SINGVAD (BRDT027458) 2020-21
ITED (KLPT01797F) 2019-20
=TY WEST BENGAL (CALADG011F) 2020-21

1 ]6f8 || w 5 % | & Displaying 1to 5 of 45 records.

Reports
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7.1. Return Details

The user can view the details of the Return generated for the selected quarter through Return Report.
In order to view this report, click on Reports -> Return Details

Setup

Return Details

Traces Information M5

brrection

Reports

Return {IT Format)
Challan Details
Party / Employes - Details

Party / Employee - Summary

- Deductes Wise Query

| Challan Wise Query

Correction Statement

Company Details

8143C)
J POS143CY

The following screen will appear:

Form 16 - Part B

Return Detail

Return Details

Company

FA Year

Quarter

PDS INFOTECH PRIVATE LIMI (CALPOS1430)

2018-19 w
Q3 b
260 w
@CD any OtChallan _ ODeductee

Return Detail - Show Report

Company Name: Select the Name of the Company for which Return Report needs to be generated

Financial Year: Select the Financial Year for which Return Report has to be generated.
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Quarter: Select the Quarter for which Return Report needs to be generated.

Form: Select the Form No for which Return Report has to be generated

In addition, the user can also view the Company, Challan or Deductee details by selecting the relevant radio
button. In this case ‘Company’ has been selected.

Click on Show Report. The details of the Return will get displayed as shown below:

] £ | [Fm | e [ET = [ e

FDE INFOTECH FRIMATE LIRI
TaM: CALRIEMEC FiiYear:  J0MEHD
Frore: (AN To: IW2E Form Ko. 283 . Company Detais
1. Faiculars of Dedusbar

D8 IMFOTECH PRIATE L

FDE MFOTECH FRIVGTE LS
THE RESSNCY, £TH FLODR.
¢ - HUMGERROAD STREET
RTOFAR
o HOETA
= WWEST EERDAL
Finlaose
BT Prone : ZETESIC0
ELETD P
sl | iehfndmhiechcon
FE el
o T Deecizcfion Apooard Wamber (RN CALPIETAC
[ Prevenent Acoount Murmber (FRN] | AAECREIID
}=] Doaucior Topa M~ Corpany
) Hea Ardnez chenged T H
T E Fartulms o Responzibe PErson
2] Morre . FRKIEM GOENER
[t Sddrmn

© THEREBENCY
: “THE REGENCY, 4THFLOCR
1, HUNGERFORD ETREET
¢ i MNTDRRRX
LT
;. TOT
WEET EENBAL
o Fone : ZETEEE
Phone :

RECTON

o P, O Deoucee DeconEs
I FRAl TR TCE Bt

] D= of FENG

Return Detail - Report

The system gives the option to Print, Save or Export the generated report.
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7.2. Return (IT Format)

The user can view the details of the Return generated for the selected quarter through Return Report. This
report is designed as per the format provided by the department.

In order to view this report, click on Reports -> Return (IT Format) :

feturn Setup Reporis Traces Information MN5DL Inform4

Return Details

Return {IT Format) )

Challan Details .
Regular Return prrection Return
Party / Employes - Details

Party / Employes - Summary

- Deductes Wise Query
| Challan Wise Query
Corraction Statement
Company Details
Wl (CALP08143C) " Form 16 - Part B
VITED (CALPO2143C)
D (BRDTO2745B)

NAL (CAL ANRNIE
Return (IT Format)

The following screen will appear:

Company PDS INFOTECH PRIVATE LIMI (CALPGB143C)
FA Year 2020-21 v
Quarter Q2 v
Form 260 -
Regular Carrection

Show Report )u To Dashboard
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Return (IT Format) - Show Report

Company Name: Select the Name of the Company for which Return Report needs to be generated
Financial Year: Select the Financial Year for which Return Report has to be generated entered.

Quarter: Select the Quarter for which Return Report needs to be generated.

Form: Select the Form No for which Return Report has to be generated

In addition, the system also gives the option to view the report for Regular or Correction Return as per
requirement. In this case Regular Return has been selected.

Click on Show Report. The details of the Return as per the IT format will get displayed as shown below:

G2l & |8 OTE .

Form No 26Q
[See sections 193, 184, 1044 1948, 18488, 194C, 1840, 194EE, 194F, 1045, 1844, 104(, 184, 19414 and rule 214]
Quarterly statemnent of deduction of tax under sub-section (3} of section 200 of the Income-tax Act in respect of payments other than salary for the Quarter
ended September 2020

1. (@} Tax Deduction and Cabeclion Account Number (TAN) - CALPOB143C 4} Hees the stalement been fied earlier for tis guarier (YesNo)

(b} Permanent Account Mumber [PAN) [ See Mote 1] AMECPE17ED fe} B answer (0 (d) = "Yes" then Token Mo. of original siatement

{e] Finsncial Yo 2020-21 1} Type of DeduciorSee Nale 3]

2. Parliculars af the Deductar 3. Particulars of the person responsiale for deduction of L

{a) Name: POS INFOTECH PRIVATE LIMI {a) Mane
(b} PAM of person respansible
] Address

RANJAN GOENHKA

AGVPG40TEH
b} F Central/Seate

Gaverrement Name [ See ot 3] i e
AIN Cate of PAQITOICDDO

o Mme o the Premises [Bulding THE REGENCY, 4TH FLOOR
{c) Address

Road | Street | Lane &, HUNGERFORD STREET

Flat Na.

Mame of lhe Premises 'Bulding
Road ! Street ! Lans

Area | Locafion

Town | City | District

Slatbe

PIH Cade:

Teshe prorne B

Alternate Telephone No [See Naole 4]
Emai

Alvernane amail [See Nole 4]

POS INFOTECH PRIVATE LIMI
THE REGEMWCY, 4TH FLOOR
&, HUNGERFORD STREET
MINTC PARK

KOLWATA

WEST BEMGAL

TOO017

FEHTSE00

info@pdeniotech.com

Area ! Location

Toawn ! City ! Diestrict

State

PIN Cade

Telephone Mo

Alternate Telephone No [See Nale 4]
Emai

Alrmrnane arail [See Nole 4]

Mobie No.

MIENTO PARK
KOLFATA
WEST BEMGAL
70017

2EATS500

nfo@nd=niotech.com

QEI0BEIZE

Page 1of 7

Return (IT Format)- Report - Page 1
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&

TAN Mo - CALPOE

1430

& | [ i@ DOET .

Assemsmenl Year ; 2021-22

4. Details of tax deducted and paid to the credit of the Central Government :

Firancial Year ; 2020-21

BER Code 1

Chasllam Sarial

Form Mo, 280

Dl on VWhich

TDSMAN Online Ver. 1.1 - User Manual_en

Mirar Head ol

El Ha, TN

Surchamge

Education
Cass

Intenest

Fem Penalty 1
(See Noe §) Others

Total amounl cepasied &5 Kode af
per Challan ( Boak depasit
Aufjusiment Ehraugh

(40244034404 +405) (See

Moie &
=5 | Adjustment [B)
{See Mote 7)

Challan (C) /
Boak

Receipt Noal
Form Mo, 245G
(Soe Mote 8)

Mo OO0 Serial

Ma.af Foem
No 245

(G Mode 8)

mmount depasiied
Erough Chidlan §
dale of trarsfar
wacher
(e mmiyyyy
(See Noe 8)

ERL]

Challan
(See Noke 9)

o T

03]

[30d]

Ta0E]

aT

OE0BIT20

1 F357E.00

JILTE.00

=

A, Details of armount paid and lax deducled therean from e deduciess (See Annexe)

Verlfication

I, RAMJAN GOENKA, hereby cerify thal il e parfculars lumished abowe ane cormect and complele.

Place - KOLRATA
Dt 01033021

Hotas -

Sigrasture of the person respansibie for deducing tax al source—
Nama and designation of the persan nespansible foe deducting tax al source
RANJAN GOENKA. DIRECTOR

{1} L is mandaiory far non-Govemment deducioes to quate PANL In case of Government daducioes, PANNOTREQD' should be mentioned.

{2} Indicate deductar categary as per Armexune 1,
(3} In case of Cenlral Government.plesse menlion name of Minising/Depariment. In cese of Stale Governmenl, pherse mention name of the State.
{4} In aliernale elephone number and aliemale email, please fumish e ieephone numiber and emai of 2 person who can be contacied in the absence of deducior or person responsible for dedwection of Lo

{5} Fee paid under section 234 E for ke filing of TDS. statement 1o be mensoned in seperate column of ‘Fee'[oalumn 404).
{6} In column 206, Gavernment D00 to mention the amouwnt remitied by the PAO/CDDOVDTO. Other deduciors io write the exacl amount depasited through challan.

{7} I cabumin 308, menlion "W, In case of nil challan, do nof menSan any value.
{B) Chaltan ! Transfer Vaucher (CIN J BIN) pardicufars |, ie. 408, 402, 410 should be exactly e zame as available ot Tax Information Nebwork. I case of il challan, menlion last diste of the

respective quarter [or which stalement is being fled.

{89} In columin 77 Mention minoe head as marked on the challan.

{10) A the amount columns are mandatary, if not applicable mention as 0.00.

Return (IT Format)- Report - Page 2
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PN | 0 b T

TAN Mo : CALPOEI43C Famm Mo, 260

ANNEXURE : DEDUCTEE WISE BREAK UP OF TDS
|Please use separate Annexure for each line-item in table at 51 Mo. 04 of main Form 260)
Defails of smount paidisredited duning the quarder ended 20082020 (daimmdyyy) and of tax dedwcfed at source

B5SR Code of ranchReceipt Number of Form Ha, 246 0510a08 Hame of the Deducior | PDS INFOTECH PRIVATE LIMI

Date on which chalian deposted Transfer woucher date (ddimmiyyyy) Of-08-3020

Chaltan Serial Mumber ( D00 Serial Mo of Form o, 24 26878 CALPOR14IC

Amourtt s per Challan Z3ATE.00

Tota tax b be alocated among deduciees as in the vertical total of Col. 421 E000.00

Talal interest lo be allocaled among the deductess mentioned balaw GO0

S Fo.] Deducles [Deduciee PAN of The Hame of deduciee Feclion Amounl pasid or Diate of
refermnce code deductae Code vy credited deduction
number 11 [Ges
prowided by | Company Hote 1) |ic
the deducior.F] 02- Other
abie than
Company)

eason for]  Fumber of
which man certificats
el rmimtyyyy | deduciend| deducion | w's 197 xued
§ lerwer by the
deduciion/|  Assessing
Higher Officer for
Deduction’| non-deduction
Threshole! lewes deducti
[Trarsaoee
[merer b 2

IGAE] TTE A LG T =]
ARCPIETTAR |R K INFOMEDIA TR [ ST | T TERTTAED
ABEFSEA45A |STRATUS MANAGEMENT | 195J(B] | OBOTZED | S0000.00 TERTTTATD
TECHNOLOGIES
AYHPEAIIE |PrvALl GANGLLY TORITET | OB TR0 TETTAED

arification
I RAMIAN GOENEA, hereby codify thal all the partioutars Tumished sboee are cormect and complele.

Place : HOLKATA Signalure of the persan respansible for deducting tax 3t sournoe

Date 10 Hame and designation af the persan responsible for deducting lax @ sounce
RANJAN GOENKA DIRECTOR
HNotas -
angan saction Loce as par Anneiung 2
2) Menton remarks for kower? na' highar deduclion as per Anneung 3

{3} Mandatory lo mengon carificale na. in casa of lower ar na deduction as par coumn na. 424

Page 3of 7

Return (IT Format)- Report - Page 3

The system gives the option to Print, Save or Export the generated report.
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7.3. Challan Details

This report provides the list of all the Challan payments made across one or multiple forms and further
across one or multiple quarters for the selected financial year.

In order to view this report, click on Challan Details option, under Reports :

feturn Setup Reporis Traces Information MN5DL Inform4

Return Details
Return {IT Format)

Challan Details )

Regular Return prrection Return

Party / Employes - Details
Party / Employes - Summary
Deductes Wise Query

| Challan Wise Query

| Correction Statement

. Company Details
Wl (CALP08143C) " Form 16 - Part B
VITED (CALPO2143C)
D (BRDTO2745B)

MEAL (AL ARRNTTE
Challan Detail

The following screen will get displayed:

Correction Return Setup Reports Traces Information MNSDL Information Utilities Help

Company PDS INFOTECH PRIVATE LIMI (CALPOB1430) -
F& Year 2019-20 v
CHALLAN TYPE ALL v

Sort Order @®pATE OFCRM NO OQUARTER

Show Report | Go To Dashboard

Challan Detail - Show report
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Company (TAN): Select the Company for which the challan information has to be displayed.
Financial Year: Select the Financial Year for which the challan information has to be displayed.
Challan Type: Select either or any one of the 3-challan type:

i. Bank Challan

ii. Book Entry

iii. Nil Challan

Sort Order: The challan query can be sorted on any of the following parameters:

i. Date

ii. Form No.

iii. Quarter

Click on Show Report

The Challan Report will be displayed on the basis of the specifications provided.

The following report will appear:
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PDS INFOTECH PRIVATE LIMITED
TAN : CALPOBILIC FA Yaar 201220

Challan Guery Report Page 1 oft

Foem OF Dok Sec Challan Mo TOS Surchage Edules nizres Ofhers Total Amount Remak
Mo v TV Ko
260 1 06032H9 0310308 22380 1228500 0.00 000 0.00 0.00 1228500
240 @ 06032Me 0310308 227 1030000 0.00 0.0 0.m 0.00 1030000
250 @ 07046RHg 0310308 11268 2709800 0.00 000 0.00 0.00 2709800
240 @ 07 0a2H9 0310308 1213 1030000 0.00 000 0.00 0.00 1030000
260 1 03072AHS 0310308 205342 3913200 0.00 0.0 0.m 0.00 3913200
240 @ 0307209 0310308 20784 1370000 0.00 000 0.00 0.00 1370000

Total 11323800 0.m 1.0 0m 000 11323800

Challan Detail - Report

The system gives the option to Print, Download or Export the report as per requirement.
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7.4. Party /| Employee — Details

This report provides the details of all the deductions made for Parties / Employees for the specific criteria
provided by the user. It could be for a particular Form or across different Forms for any selected financial
year.

Click on Party / Employee Detail under Reports:

feturn Setup Reports Traces Information MNSDL Inform4

Return Details
Return {IT Format)

Challan Details

irrection Return

Regular Return

Party / Employese - Detalils

Party / Emplayee - Summary
- Deductes Wise Query
| Challan Wise Query
Correction 5tatement
Company Details
Wl (CALP08143C) | Form 16 - Part B
VITED (CALFO2143C)
D (BRODTO2745B)

WEAL (AL ANRNTTF
Party / Employee - Details

The following screen will appear:
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Party Employee Detail
Company FDS INFOTECH PRIVATE LIMI (CALPOE1430 w
FA Year 201819 Al
Deductee / Employes DEDUCTEE W
Sort Order ®Datewise  OSaction wise
[ Select All Deductee / Employes PAN No
A1 FUTURE TECHNOLOGIES AAKCATOEIN B
ANIL AGGARWAL AAHFKTS 12K
BINOY KUMAR SONS AACHBESTATK
O CHAKRESHWARI EXPORTS PUT LTD. AABCCZTE0B
O DIADEM TECHNOLOGIES PVT. LTD. AABAATITIA
0O DIADEM TECHNOLOGIES PUT LTD. AABCDO00SE
O DIADEM TECHNOLOGIES PUT. LTD. FABCDO0DSE
0 GOOGLE INDIA PRIVATE LIMITED AACCEO527D
0 NSTA INFOTECH AADFIDEETE
O JHAVERI TECHNOLOGIES AGEPJADEDK
Page[ 1 |of2| w 15 % o Disalaying 1o 15 of 28 records.
Show Report G To Dashboard

Party / Employee - Details
Company: Select the Company for which the Deductee/Employee information has to be displayed.

Financial Year: Select the Financial Year for which the Deductee/Employee information has to be
displayed.

Deductee / Employee: Select either deductee or employee from the dropdown list, for which the
information has to be displayed. The system gives the option to select one or multiple Deductee/ Employee.

Sort Order: The Party / Employee Detail can be sorted on any of the following parameters:
i. Date Wise

ii. Section Wise
Click on “Show Report”. The report will get generated and displayed as shown below:
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PDS INFOTECH PRNATE LM
TAH : CRLPOSSIC FA Wear : HAE1E
Faom Dete - S04 T 310320 Dedusies Transasticns Famiot

Brivia Dotz Hecbom  Amoart Faid Aa=  TO9 fimoumt  TOE Depocied Pay Dor Ko. Fay Doe D@ Remornc

Dedugies Mame - A1 FUTURE TECHMOLDGIES FRN  RRECATIEN Tyee o Company

T RImn ViR Vi ik T EETE
ol B b EY iR AT g AR
=1 OO 81180 4TI Lo TS
il O 1 o] i il TREREAD
ol T AL I = o v ]

160,002.00 12000000 18,000 00

Deucize Hame : BML KOGARRL : BEHFITEIIE : Hon-Company
= o i T LI
T i O B LT
T e O T i1

EEmLI
1 BBCHESTETH
._ﬂ'.l\.
TEN
TEN
TR
I
TEN
._ﬂ'.l\.
12T

Party / Employee - Details - Report

The system gives the option to Print, Download or Export the report as per requirement.
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7.5. Party /| Employee — Summery

This report provides the summarized information of all the deductions made for Parties / Employees for the
specific criteria provided by the user. It could be for a particular Form or across different Forms for any
selected financial year.

Click on Party / Employee Summary under Reports:

feturn Setup Reports Traces Information MNSDL Inform4

Return Details

Return {IT Format)

Challan Details .
Regular Return prrection Return
Party / Employese - Detalils

( Party / Employese - Summary )

- Deductes Wise Query
| Challan Wise Query
Correction 5tatement
Company Details
Wl (CALP08143C) | Form 16 - Part B
VITED (CALFO2143C)
D (BRODTO2745B)

WEAL (AL ANRNTTF
Party / Employee - Summary

Following screen will appear:
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Company PS5 INFOTECH PRIVATE LIMI (CALPOS143C) hd
FA& Year 2018-19 v
Deductee / Employee DEDUCTEE hd

Summary Type Ohnnual  OQuarterly  ®honthly

) Select All Deductee / Employee PAN No
Deductes | Employee PAN No

O A1FUTURE TECHNOLOGIES AAKCATOBIN -
O ANIL AGGARWAL AAHPKTS13K

O BINOY KUMAR SONS AACHBSTETK

O BINOY KUMAR SONS AACHBSTETK

O BINOY KUMAR SONS AACHBSTETK

O CHAKRESHWARI EXPORTS PVT. LTD. AABCC27908

O CHAKRESHWARI EXPORTS PVT. LTD. AABCC2790B

O CHAKRESHWARI EXPORTS PVT. LTD. AABCC27908

O DIADEM TECHNOLOGIES PVT. LTD. AABCDI00SE

[} DIADEM TECHNOLOGIES PVT. LTD. AABCDI00SE

[} DIADEM TECHNOLOGIES PVT. LTD. AABCDI00SE -

Page of4 w w15 W & | Displaying 1to 15 of 54 records.

==n

Party / Employee - Summary

Company: Select the Company for which the Deductee/Employee transaction summery has to be
displayed.

Financial Year: Select the Financial Year for which the Deductee/Employee transaction summery has to be
displayed.

Deductee / Employee: Select either deductee or employee from the dropdown list, for which the summery
has to be displayed.

Summary Type: Choose the Summery Type. It can be sorted in three of the following parameters:
i. Annual

ii. Quarterly

iii. Monthly

In this case, Monthly Summary is selected:

Select the Deductee or Employees from the Deductee/Employee list, for which the summary have to be
displayed, user can either select them individual, multiple or altogether. Then click on Show Report .

The report will get generated and displayed as shown below:
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PDS INFOTECH PRIVATE LIMI
TAM - CALPOS143C  FA Year: 2015-19

Deductee Transactions - Monthly Summary Page 1af 1

From Date - 01042018 Te 31032019
PaM Party Mame Perod Section Amount Paid TD3 Amount  TDS Deposited

AAKCATOGIN A1 FUTURE TECHNCOLOGIES May 2018 194J 40.000.00 4000.00 4 000,00
AAKCATOGIN A1 FUTURE TECHNOLOGIES Jun' 2018 194 4000000 400000 & 00000
AAKCATOGIN A1 FUTURE TECHNOLOGIES Jur 2018 194 40.000.00 4000.00 4 000,00
AAKCATOGIN A1 FUTURE TECHNOLOGIES Jan' 2013 184 40,000.00 4 000.00 4 000,00

Total 160,000.00 16,000.00 16,000.00

Grand Total 160,000.00 16,000.00 16,000.00

Party / Employee - Summary (Report)

The system gives the option to Print, Download or Export the report as per requirement.
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7.6. Deductee Wise Query

The details of the deductee(s) will get displayed on the basis of the criteria provided.

Click on “Deductee Wise Query” under “Reports”:

feturn Setup Reports Traces Information MSDL Inform4

Return Detalls

Return {IT Format)

Challan Details .
Regular Return prrection Return
Party / Employes - Detalls

Party / Employee - Summary
(_ Deductee Wise Query )

| Challan Wise Query

Correction Statement
Company Details
Wl (CALPO8143C) | Form 16 - Part B
VITED (CALFOS143C)
D (BRDTO2745B)

MEAL fCAL ANRNTTFY

Deductee Wise Query

Following screen will appear:
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Deductes Wise Query Report

From Date 017042020 To Date 21032021
Company FDS INFOTECH PRIVATE LIMI (CALPOB143C) w
Party / Employee PARTY hd Form Sort Order Dat

Choose Section

Deductes List

Filter [Enter your keyword ]

Deductee Name Deductee Pan
PIYall GANGIILY AYHPGE431G
R K INFOMEDIA MHCPTETTOR
STRATUS MAMAGEMENT TECHMOLOGI... ABSFS58454
Fage of 1 15 % || & | Displaying 1o 2 of 3 records.
Amount Paid A hd
Tds Amount A A

Cess A ~
( Showe Report 9%: Dashboard

Deductee Wise Query

From Date — To Date: Select the time span for which the report has to be generated.

Company: Select the company for which the report has to be generated.

Deductee/Employee: Select either deductee or employee to filter out a particular type of information.
Choose Section: Select one or multiple section(s) across which the report has to be generated.
Select Forms: Select one or multiple form(s) across which the report has to be generated.

Select Qtrs.: Select one or multiple quarters across which the report is to be generated.

Select ‘Amount Paid’, ‘TDS Amount’ & ’Cess’ — User needs to select one of the following four options
mentioned below:

i. All

ii. Greater Than

iii. Equal To

iv. Less than

Click on Show Report. The following report will get generated as displayed below:
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PDS INFOTECH PRIVATE LIKI
TAMN: CALPO8143C FAYesr: 201819
From Date - 010472018 To - 31032019

Employee Wise Query Report Page 1of 1
Date Section Amount Paid Cess  TDS Amount TDS Deposited Pay Doc. No. Pay Doc. Date Remarks
Deductee Name:  SHREYA SARKAR MAITY FaN . BWHPS3097F Category - G - General
122019 1928 15000.00 0.00 H00.00 500.00 22664 05112018
Total 15000.00 500.00 500.00
Ceductee Name: RANJAN GOEMNEA FaN:  AGVPG4076H Category
IA02ME 1928 &0000.00 0.00 10000.00 1000000 22664 051172018
Total 80000.00 10000.00 10000.00

Deductee Wise Query - Monthly report
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PD3 INFOTECH PRIVATE LIMI
Ter: CALPOBA43C Favear: 2020-21

From D - D420 To - 31032021 Dsductss 'Wiss Quary Report Page 1 of
IE Zgction  Amount Paid Fate TDS &mount TOS Deposited Pay Doc. Mo, Pay Doc. Date Remarks
Deduciee Mame :  PIVALI GANGLULY AN AYHPGE4NG Type : Mon-Company
OBO7ZE0  194NE) 20000.00 750 1500.00 1500.00 IEETE 0552020
Tatal 20000.00 1500.00 1500.00
Deduciee Mame :  STRATUS MAMAGEMENT TECHNOLOSEHMES ABSFSO3454 Type:  Company
OBO72020 1540k 50000.00 750 3750.00 3750.00 I6ETE 05/06/2020
Tatal 50000.00 375000 375000
Ceduciee Mame . R K INFOMEDIA PAN . AKCPTETTIR Type:  Company
OBO7Z020  154ML) 10000.00 750 750.00 TH0.00 Z6ETE 0B/05/2020
Tatal 10000.00 750.00 750.00

Deductee Wise Query - Annual report

The system gives the option to Print, Download or Export the report as per requirement.
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7.7. Challan Wise Query

This query provides advanced filtering functions to extract specific information, as per requirement, from
TDS / TCS returns throughout the financial year for a particular deductor. For example, throughout the year
one can extract all payments under section* 194J greater than Rs. 1,00,000.*

Click on Challan Wise Query under Reports:

feturn Setup Reports Traces Information MNSDL Inform4

Return Details
Return {IT Format)

Challan Details

Regular Return prrection Return

Party / Employese - Detalils
Party / Employese - Summary
- Deductes Wise Query

( Challan Wise Query )

Correction Statement

Company Details
VIl (CALP08143C) | Form 16 - Part B
VITED (CALFO8143C)
D (ERDTO2745B)

WGAL (T AL ANRNTTERY
Challan Wise Query

The Following screen will appear:

Challan Wise Query Report

Company PDS INFOTECH PRIVATE LIMI {CALPOB1430) w

FA Year 201819 R

Quarter

Form
Challan Type Bank Challan 4
Sort Order Form Mo w
BSR Code/24G Receipt No 0510308 s
Challan Total Amount | A A |

Show Report Gofo Dashboard
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Company (TAN): Select the company for which the report has to be generated.

FA Year: Select the relevant Financial Year for which the report needs to be generated.
Quarter — Select the relevant quarter for which the report needs has to be generated.
Form — Select the relevant Form.

Challan Type — Select the Challan Type, it could be Bank Challan/Book Entry/Nil Challan.
Sort Order — Select the parameter on the which the report has to be generated.

BSR Code / 24G Receipt No. — Enter the BSR Code, or Form 24G receipt No.(if required)
Challan Total Amount — Select one of the following four Challan amount parameters:

i. All

ii. Greater Than
iii. Equal To

iv. Less than

Click on Show Report. The following report will get generated.

S & | 1 DOFer -

CALPOR143C 2019-20  Quarter = All Quarter Form @ 240
Query Report Page 1 of
Form  Qir  Date B5SR Code’  Challan No./ T0S Surcharge EduCess  Interest  Others  Total Amount Remark
Mo 240G Rept. T.\W. No.
240 Q3 N0aRre 0510308 22664 1070000 0.00 0.00 0.00 0.00 1070000 =
240 4 12082018 (510308 2BB5S 1070000 0.00 0.00 0.00 0.00 10700.00
Total 21400.00 0.00 0.00 0.00 0.00 21400.00

Challan Wise Query - Report

The system gives the option to Print, Download or Export the report as per requirement.
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7.8. Correction Statement

The report lists down all the corrections made in the previously filed erroneous Return.

Click on Correction Statement under Reports menu:

feturn Setup Reports Traces Information MSDL Inform4

Return Detalls

Return {IT Format)

Challan Details .
Regular Return prrection Return
Party / Employes - Detalls

Party / Employee - Summary

Deductee Wise Query
Challan Wise Query

( Correction Statement )

Company Details
Il (CALPDS143C) | Form 16 - Part B
VITED (CALFO8143C)
D (BERDTO2745B)

MGAD (CAD ANRNTTFY
Correction Statement

The following screen will be displayed:
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Correction Statement

Show Report | o To Dashboard

Description
FA Year Form No
(@ 2020-21 260
O 2020-21 260
O 2019-20 260
) 2019-20 240
O 2019-20 240
O 2019-20 260
) 2019-20 260
O 2018-19 240
O 201519 240
O 201818 240

Qtr
Q1
a1
Q2
Q4
Q4
Q3
Q1
Q4
Q4
Q4

Company Name

FDS INFOTECH FRIVATE LIMI

FDS INFOTECH FPRIVATE LIMI

REL BEANK LIMITED

SGK INDIA INDUSTRIAL SERVICES PRIVATE LIMITED
FDS INFOTECH PRIVATE LIMI

AUTISM SOCIETY WEST BENGAL

FDS INFOTECH FPRIVATE LIMI

ST THOMAS SCHOOL

GEBBS HEALTHCARE SOLUTIONS PRIVATE LIMITED
SHIV KUMAR MITTAL (HUF)

Select the required correction statement.

Click on Show report.

The following report will get displayed:
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ER R r—T, Y T S A e

PDS INFOTECH PRIVATE LIMITED
TAN CALFOB143C FAvesr 2020-21
FORM WO 260- Comrection 3tatement

Period :01/04/2020 - 2VDE2020 17022021

Company Dstails

1. Particulare of Daductor 2 Particulars of Rssponsible Psrson

|3)Mame : PDS INFOTECH PRIVATE LIMITED (=) Name . RAMNJAN GOEMKA

(b} Address :

Flat/ Door! Biock Mo
Wame of Fremizes | Buiding :
Foad [ Strest Lang
Ares/ Locality :

Towm § Disinct | City ©
Siale:

PinCooe:

STD:

Bkial:

(€] TAM -

) AN

(€} Deducior Type

IF) Has Address changed 7 ©

FAC Coe
FAC Reg Mo, :
OO0 Code

g,
HUNGERFORD STREET
KOLKATA
THE REGEMCY - 4TH FLOOR
PICASE0 BITHI
WEST BENGAL
00017
3 Prone . 22ETEE00
infoi@pdsinfotech.com
CALFO8143C
AAECPE1TED
. K- Company
o
OOC Reg Mo,
State
Miristry

&) Aioress :
Fiat / Codr § Biock No:
Mame of Premises | Building :

FRosd | Srest/ Lane
Ares | Locality
Town | Distnict | City

Fin Code
SiEE:
STD:

Mogie
-hisi

[c) Father's Name :
() Desigration :

(&) Has Aooress changed 7:

8.

HUMGERFORD STREET
HIOLMATA

THE REGEMCY - 4TH FLOOR
PICASSO BITHI.

70007

WEST BENGAL

a3 Phone - Z2ET5500
BB0085326
info@pdsinfotech.com

DIRECTOR
Mo

3. Pravious Filing Detaile
(3] Previous PRN Mo

T70000072E35484

[} Orignal FRMMG. © TT000D0T2E35454

4. Filing Detailz

(8] Receipt No.

The system gives the option to Print, Download or Export the report as per requirement.

(b} D=te of Filng :

Correction Statement - Report
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7.9. Company Details

This report provides the details of the company selected.
Click on Company Details under Reports:

leturn Setup Reports Traces Information M5DL Informa

Return Details

Return {IT Format)

Challan Details .
Regular Return prrection Return
Party / Employee - Details

Party / Employes - Summary
- Deductes Wise Query
| Challan Wise Query
Corraction Statemeant
Company Details )
Wl (CALPD2143C) e
VITED (CALFPO2143C)

D (BRDTO02745B)

NEAL (CAL ARRNIE
Company Details

The following will be displayed:

Company Details

Company PDS INFOTECH PRIVATE LIRMI (CALPOB143C)

Show Report | 10 To Dashboard

Company Details -Show Report

Select the company for which the report needs to be generated.
Click on Show Report

The following report will get generated:
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7.10. Print Form 16, Part B (TDS Certificate for
Employee)

Form 16, Part B is the TDS Certificate issued to Employees by the Employer. It provides the details of the
computation of taxable income and the applicable tax.
One can generate / print Form 16, Part B from the software if the details have been entered (as it is

optional).
Click on Form 16 — Part B under Reports :

Setup Reports Traces Information MNSDL Inform

Return Details

Return {IT Format)

Challan Details

rrection Return

Party / Employes - Details
Party / Employee - Summary
Deductes Wize Query
Challan Wise Query
Correction Staterment
Company Details

pa143C) Form 16 - Part B

DE143C)

Form 16 Part A &amp; Part B

The following screen will get displayed:

Print Form 16, Part B (TDS Certificate for Employee)

Form 16, Part B is the TDS Certificate issued to Employses by the Employer which provides details of the computation of taxable income and the applicable tax.
One can generate / print Form 16, Part B from the software if the details have been entered (as it is apticnal).

® Print Form 16, Part B
This will print the Certificates for all selected employees

) Generate individual PDF for each Employee
This will gensrate separate POF file of Form 16, Part B for 2ach employ=e

) Merge PDF files of Part A & Part B of Form 16
This will censclidate both parts as one POF file for each employee

Form 16 Part A &amp; Part B

The report can be generated in any of the following 3 formats:
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i. Print Form 16, Part B
ii. Generate Individual PDF for each Employee
iii. Merge PDF files of Part A & Part B of Form 16

Each of the 3 formats are individually explained below:

i. Print Form 16, Part B

This will print the certificates for all selected employees.

Select Print Form 16, Part B
Click on Proceed.
The screen will get displayed:

Print Form 16, Part B (TDS Certificate for Employes)

This will print Form 16, Part B of the TDS Certificate for the selected Employees

Company PDS INFOTECH PRIVATE LIMI {CALPO21430) w
FAYear 201819 w
Place FOLKATA

To be printed on the Certificate

Date 17/02/202
List of Employee Search m
[ Select All Employee Name PAN No
Deductes | Employese PAN No

O DS JHA AQOPJ2644M

O SHREYA SARKAR MAITY EWHPS3087TP

O SHREYA SARKAR MAITY GWHPS2097P

Page [ 1 |of1 15 W & | Displaying 1 to 3 of 3 records.

Show Report G To Dashboard

Form 16 Part A &amp; Part B - show report

Company — Select the Company for which the report needs to be generated
FA Year — Select the Financial Year for which the return needs to be generated
Place — Select the place where the certificate has to be generated.

Date — Select the date when the certificate has to be generated.
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List of Employees — Select the employee name for which the certificate has to be generated.

Click on Show Report. The following report will get displayed:
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P08 WROTECH PRIATE LI D2 HA

FIE PFOTECH FANATE LM, THE REBENTY THELDOR

HUNGERFORD ETREET, MINTD AR

TAN of the Decuciar
CALPOSISEC

AgprraTac Ve

Fra
HOAEAE TR

-2

Oetails of Salary paid and any other mcome and B dedusied

nl

s Galary

=] Bsizry =2 per penvisios oonimined nsec 171

el “velue o pergsisiizs w3 1713 i=2 per Foen o, 1284,
whergsr sppdoabie)

o Pl in e o mimry aneier zecian 1713) (om0
Farm hin. 1254, whesewer sooicebie)

q] Tl

=] Rzpored toimi smount of iy wecehved Tham ot
eophapers|
L Allowaree R0 fie exisnt exempt us 0

=] “Trees conceasion or assisisece anger serion

E| Desh-cor-nefrseoent gty srder seriion
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=] Fowss rent slowsans sndier serfion 100137]
T Bmourt of sy other sosmpiion under sadtion 12

ninar eempion ander sepion 10
mrpiion. chel ey wnger serdlon 1)
[ + 2 ] =] - gE
Tolsl amourg of sabry ssoemed Bom cumest employer
ek - 2@ %
Less - Desiuchiors uader seadon 3
=] Eerwdend dadiction wrder seciios 180a)
E] Exterisiament aliowsncs under saciion 153
o Tax on empigymes] yrder sacios 1]
Agpregate of dial k) and diz]
lsome chasgesbie under the Bead 'sabnes’ (B+4ieif]
. Add Bay other insome reporied by the emglopee
under & per section 182 (2B)
=] Income (or mdmimeible loes] o hause Dsopeshy reporied
bw emoipyss ofered o TDE
E]  Inoome under fee head oher saurce: offnad i TR
E.  Tobl amoud of oiher inoome peporied by employes
[Flal + 716
E Brass. iotal moome 8 + B

Poaned & P for . TOSMEANOMLAG (wanw Sdsmamothine.oom)

Print form 16 part B

ii. Generate individual PDF for each Employee

This will generate separate PDF files of Form 16, Part B for the each of the selected Employee. All the PDF
files will be placed in one ZIP file and will automatically be downloaded to the local system.
Select Generate individual PDF for each Employee

Click on Proceed.
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Company PDS INFOTECH PRIVATE LIMI (CALPOB1430)

a.mn

FA Year 2019-20 b

Place
Date 17/02/2021

List of Employee

] Select All Employee Name

Deductee | Employee

AARTI OMPRAKASH TIWARI
ABHAS MISHRA

ABHISHEK SINGH
ABHISHEK SINGH

ABID A MANSURI

ADITYA R AYYAR

AJAY PRAVINCHANDRA VYAS
AJEYEUMAR M RAWAL
AJITSINH UKABHAI BARAD
AKHILESH YADAY

AKSHAY KUMAR

ODoooooooooo

Page of 30| » » 15w 5 Displaying 1to 15 of 444 records.

Download PDF 4o To Dashboard

To be printed on the Certificate

Search m

PAN No

PAN No
AOGPT43T90Q -
AHSPM1256H
FHFPS0158R
EHTPS3040G
AOQPM2THC
AVQPRA855N
AEBPV5454L
AIFPRITIHA
BFTPE04TEG
AIUPYIET4G
ACKPA2431R

Individual PDF for each Employee — Form 16 Part B — Reports

Company — Select the Company for which the report needs to be generated

FA Year — Select the Financial Year for which the Return needs to be generated

Place — Select the place where the certificate has to be generated.

Date — Select the date when the certificate has to be generated.

List of employees — Select the employee name for which the certificate has to be generated.

Click on Download Report. The report will get downloaded in PDF Format.

ili. Merge PDF files of Part A & Part B of Form 16

Part A of Form 16 is to be generated through the TRACES PDF Convertor by using the downloaded
Certificate file. This module will generate PDF of Part B for each employee and merge it with Part A and
store it as one consolidated PDF of Form 16 (Part A & B) in the local system.

Select Merge PDF files of Part A & Part B of Form 16

Click on Proceed

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.

Page 124 of 200



PDS Infotech Pvt. Ltd.

TDSMAN Online Ver. 1.1 - User Manual_en

Company

FA Year

Select Folder of PDF files of Part A
(a5 generated by Convartor Utility)

Page of 30| » =

i5

PDS INFOTECH PRIVATE LIMI (CALPOB143C)

2019-20 hd

Choose Files | Mo file chosen

Place
Date
List of Employee
7 Select All Employee Name
AARTI OMPRAKASH TIWARI
ABHAS MISHRA
O AEBHISHEK SINGH
O ABHISHEK SINGH
O ABID AMANSURI
O ADITYA R AYYAR
O AJAY PRAVINCHANDRA VYAS
O AJEYEUMAR M RAWAL
(] AJNITSINH UKABHAI BARAD
O AFHILESH YADAV
O AKSHAY KUMAR

A

To be printed on the Certificate

Displaying 1 to 15 of 444 records.

Merge Form 16 Part-A & B G@& To Dashboard

Search

PAN No
AQGPT48790
AHSPM1256H
FHFPS0159R
EHTPSE040G
AQQPM2THC
AVCPRA4935N
AEBPWS464L
AIFPRIT31A
BFTPE0476G
AIUPYIET4G
ACKPAZ431R

Form 16 Merge Part A &amp, Part B - show report

Company — Select the Company for which the report needs to be generated

FA Year — Select the Financial Year for which the return needs to be generated

Choose File — Select Folder of PDF files of Part A (as generated by Convertor Utility)

Place — Select the place where the certificate is being generated.

Date — Select the date when the certificate is being generated.

List of employees — Select the employee name(s) for which the certificate is being generated.

Click on Merge Form 16 Part A & B. Once the merging is complete, the consolidated Form 16 is stored in

the provided folder.
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8.1. Request for TDS / Conso file Online

This module is used for requesting TDS/Conso file from TRACES. The system allows the user to request for
‘Conso file’ from TRACES through TDSMAN Online interface. In order to do this, click on >Request for
TDS/Conso file Online< under >TRACES Information<

Traces Information N5DL Information Utilities Help

Reguest for TDS / Conszo file Online
Request for Form 164
Reguest for Form 16 - Part &4
Reguest for Form 270
Request for Defaults / Justification Report
Download Requested Files il ye
View Default Summary
i 21
View Statement Status
Ve € 21
Views Challan 5tatus
e e 21
View TDS/ TCS Credit
21
Validate 197 Certificate =
1to
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
Download Justification Report Generation WMility
Download PDF Converter Utility to Generate 27D
" b b h"d
Request for TDS/Conso File Online
The following screen will appear:
STEF 1
Enter User Detalls
TAN | C/natamel TRACES User |d | g TRACES Password | sessssssses Save Password B Disclaimer!

Select Your Return

FAYear| 2020-21 w FormNo| 27EQ w Quarter, Q2 «

Request for Consolidated Statement
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Step1:
Enter the TRACES login details, after that select FA year, Form No. and Quarter.

Following screen will appear:

STEF 2

Token Mumber /

Provisional Receipt Mumber {(PRMN) | 7700 (i EGEGGG—GGG_—_ COMIL Challan Statement  [CBook Adjustment  ClNo Walid Pan

SProvide any one challan information of that return ZProvide any three Deductes record’s PAN and it's Tax Deudcted

(D Record Mumber . Sl Mo. Deductee FAMN TDS Deducted

Challan Serial Mo/ DDO — ' e 3750.00
L v 1500.00

BSR Code / Receipt Mo.
A

Date of Tax Deposited

Challan Amount / 23976.00
Transfer Vioucher

ADDITIOMAL REQUEST

Chustification Report  [CIForm 164

Enter text as in above image .

TRACES - Log In Details

Step 2:

If data is available in the software the above data will be automatically be fetched otherwise it needs to
entered manually.

It also gives the option to make additional request for Justification Report and Form 16A or Form 16. Enter
the captcha and click on >Request< button.

On clicking, a request will get submitted and TRACES will generate a request number against it. Normally,

TRACES takes some time to process the request. Once done, the file is made available in the
“DOWNLOAD REQUESTED FILE” Section
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8.2. Request Form 16A

This module is used for requesting Form 16A from TRACES. The system allows the user to request for
‘Form 16A’ from TRACES through TDSMAN Online interface. In order to do this, click on >Request for
Form 16A< under >TRACES Information< option

Traces Information N5DL Information Utilities Help

Reguest for TDS / Conso file Online

Request for Form 164

Request for Form 16 - Part A N
Request for Form 270
Request for Defaults / Justification Report
Download Requested Files il yd
View Default Summary
View Statement Status 2t
View Challan Status -
View TDS/ TCS Credit 2
l-21
Validate 197 Certificate s
1to

| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB

| Download Justification Report Generation Utility
Download PDF Converter Utility to Generate 27D

w w w w

Request for Form 16A

Following screen will appear:
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Request for TDS Certificate (Form 16A)
Request for TDS Certificates — Form 16A to TRACES may be done here. This file is read by the TRACES PDF Convertor to generate the Form 164 of Deducteas in PDF format.

STEP 1

Enter User Detalls

TAN Coshtemets v TRACES Userld s TRACES Password | sssessssnss Save Password @ Disclaimer!

Select Your Return

FAYear| 2020-21 w Form Mo | 260 w Quarter| Q2 ~

Request for Form 16A

Step 1:

Enter the TRACES login details, after that select FA year, Form No. and Quarter.

L
m

=

Token Number /
Prowvisional Receipt Number (PRM) | 77 OMIL Challan Statement  COBook Adjustrnent Mo Valid Pan

ZProvide any one challan information of that return SProvide any three Deductes record's PAN and it's Tax Deudcted
D Record Mumber 3. Mo. Degucize PAN TDZ Deducted
e T - I 3750.00
Challan Serial Mo/ DDO faa !
- / Recgiot < - ——— 500.00
B3R Code / Recaipt No. 0510308 1500.1
5 A 750.00
Date of Tax Deposited 0E/0R/2020 Al 750.00
Challan Amount / 23976.00
Transfer Vouchar
ADDITIONAL REQUEST
OcConso File  WMustification Report
EE0 :
Tl f = 1 8 i s
HHHEHT [

Enter text as in above image

Request

Request for Form 16
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Step 2:

If data is available in the software the above data will be automatically being fetched otherwise it needs to
enter manually

This module also gives the option to make additional request for Conso file and Justification Report. Enter
the Captcha and click on >Request<

button

On clicking, a request will get submitted and TRACES will generate a request number against it. Normally,
TRACES takes some time to process the request. Once done, the file is made available in the
“DOWNLOAD REQUESTED FILE” Section.
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8.3. Request Form 16

The system allows the user to request for ‘Form 16’ from TRACES containing data for generating TDS
Certificate through TDSMAN Online interface. In order to do this, click on >Request for Form 16< under
>TRACES Information<

Traces Information N5DL Information Utilities Help

Reguest for TDS / Conso file Online

Reqguest for Form 164

Request for Form 16 N
Request for roerm 270
Request for Defaults / Justification Report
Download Requested Files il yd
View Default Summary
View Statement Status 2t
View Challan Status -
View TDS/ TCS Credit 2
l-21
Validate 197 Certificate s
1to

| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB

| Download Justification Report Generation Utility
Download PDF Converter Utility to Generate 27D

w w w w

Request for Form 16

Following screen will appear:
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STEP 1

Enter User Details

TAN | CANNEESESEEEE v TRACES User Id TRACES Password | sseessssess Save Password Disclaimer!

Select Your Return

FAYear| 2020-21 w Farm Mo 260 v Quarter

i
i
L 4

Request for Form 16

Step 1:
Enter User Details: Enter the Login details of the user i.e. TAN, TRACES User Id and Password

Select Your Return: Select the details of the Return i.e. Financial Year, Form No. and Quarter for which the
form needs to be downloaded.

L
5]

(=]

Token Mumber /
Frovisional Receipt Number (PRM) | 77 OMIL Challan Statement  (OJBook Adjustment Mo Valid Pan

ZProvide any one challan information of that return SProvide any three Deductes record’s PAN and it's Tax Deudcted
CD Record Number 3l Mo, Deguctee PAN TDS Deducted
e T - I 3750.00
Challan Serial Mo/ DDO JEETE !
5  Recsipt - £ —— 500.00
BSR Code / Receipt No. 0510308 1300.(
3 ', 750 00
Date of Tax Deposited 0E/0R/020 Al 750.00

Challan Amount /

2397600
Transfer Vioucher
ADDITIOMAL REQUEST
OcConso File  Wustification Report
B
. i a4 f g
HE
T

Enter text as in above image

Request

Request for Form 16
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Step 2:

This information will be automatically placed, if available in the Regular Return as recorded in the system. In
case it is missing, this needs to be manually entered.

Provisional Receipt No.: Enter Token Number of Regular Return of that quarter

Provide 1 Challan Information of the Return: Enter the Serial Number, Challan Number, BSR Code, Date of
Deposit and Tax Deposited of one Challan of the selected Return.

Provide any 3 Deductee Record’s PAN and it's Tax Deducted: Enter the PAN and the amount of Tax
deducted of any three Deductees from the Challan whose details have been provided.

Additional Request: The system also gives the option to make additional file requests for Conso and/or
Justification Report for the selected Return.
Enter the text as in above image: Enter the Captcha Code

Request: Click on >Request< button. This request will get submitted and TRACES will generate a Request

Number against it. Normally, TRACES takes some time to process the request. Once done, the file is made
available in the ‘Download Requested Files’.
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8.4. Request For Form 27D

This module is used for requesting Form 27D from TRACES. The system allows the user to request for
‘Form 27D’ from TRACES containing data for generating TCS Certificate through TDSMAN Online
interface. In order to do this, click on >Request for Form 27D< under > TRACES Information<

Traces Information N5DL Information Utilities Help

Reguest for TDS / Conso file Online

Request for Form 164

Request for Form 16 - Part A N
Request for Form 270
Request for Defaults / Justification Report
Download Requested Files il yd
View Default Summary
View Statement Status 2t
View Challan Status -
View TDS/ TCS Credit 2
l-21
Validate 197 Certificate s
1to

| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB

| Download Justification Report Generation Utility
Download PDF Converter Utility to Generate 27D

w w w w

Request for Form 27D

Following screen will appear:
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Enter User Details

TAN | CANNEESESEEEE v TRACES User Id TRACES Password | sseessssess Save Password Disclaimer!

Select Your Return

FAYear| 2020-21 w Farm Mo 260 v Quarter| Q2 w

Request for Form 27D
h2.Step 1

Enter the TRACES login details, after that select FA year, Form No. and Quarter.

STEF 2

Token Mumber /

Provisional Receipt Number (FRM) | 7700 GGG CIMIL Challan Statement  CBook Adjustment  CMo walid Pan

SProvide any one challan information of that return SProvide any three Daductes record’s PAN and it's Tax Deudctad

CD Record Number <l Mo 5l Mo. Deductee PAN TD5 Deducted

Challan Serial Mo/ DDO 2627 T - 3750.00

BSR Code / Recaipt Mo. 057 0308 = A 1500.00
3 o 750.00

Date of Tax Deposited

Challan ,.ﬂmcur'._- 23976.00
Transfer Voucher

ADDITIOMNAL REQUEST

ustification Report  OFarm 164

Enter text as in above image Farteha Code

Reguest

Request for Consolidated Statement

Step 2

If data is available in the software the above, data will be automatically being fetched.Otherwise, it needs to
enter manually.
This module also gives the option to make additional request for Conso file and Justification Report. Enter
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the Captcha and click on >Request< button.
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8.5. Request for Defaults / Justification Report

This module is used for requesting Defaults/Justification report from TRACES. The system allows the user
to request for ‘Defaults/Justification Report’ from TRACES containing data through TDSMAN Online
interface. In order to do this, click on >Request for Form 27D< under > TRACES Information<

Traces Information N5DL Information Utilities Help

Reguest for TDS / Conso file Online

Request for Form 164

Request for Form 16 - Part A N
Reguest for Form 270
Request for Defaults / Justification Report
Download Requested Files il ye
View Default Summary
i 21
View Statement Status
; l-21
View Challan Status
e — - . -21
View TDS/ TCS Credit
21
Validate 197 Certificate e
1to
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
| Download Justification Report Generation Utility
Download PDF Converter Utility to Generate 27D
" b b h"d

Request for Defaults/Justification Report

Following Screen will appear:
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Enter User Details

TAN | CANNEESESEEEE v TRACES User Id TRACES Password

Select Your Return

FAYear| 2020-21 w Farm Mo 260 v Quarter| Q2 w

TDSMAN Online Ver. 1.1 - User Manual_en

Save Password Disclaimer!

Request for Form 27D

Step 1

Enter the TRACES login details, after that select FA year, Form No. and Quarter.

L

]

Token Mumber /

Provisional Receipt Mumber {(FRM) | 77 00 (i EEGGGGGGGE—_ COMIL Challan Statement

SProvide any one challan information of that return

CD Record Humber - Sl Me.
Challan Serial Moy DDO 26878
BSR Code / Recsipt Mo. 510308 .

3.

Date of Tax Deposited

Challan Amcunt /
Transfer Vioucher

23976.00

ADDITIOMAL REQUEST

Chustification Report  [CIForm 164

Enter text as in above image

Request

OBook Adjustment

ZProvide any three Deductes record’s PAN and it's Tax Deudcted

Deductee PAM

Oro Walid Pan

TDS Deducted

A 3750.00
By 1500.00
A 750.00

Request for Consolidated Statement

Step 2

If data is available in the software the below data will be automatically being fetched otherwise it needs to entered
manually. This module also gives the option to make additional request for Conso file and Form 16A or Form 16.
Enter the Captcha and click on >Request< button. On clicking a request will get submitted and TRACES will
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generate a request number against it. Normally, TRACES takes some time to process the request. Once done,
the file is made available in the “DOWNLOAD REQUESTED FILE” Section.
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8.6. Download requested Files

All the request that are made from serial no. 8.1 to 8.5 will be available for download in this module. In order
to do this, click on >Download Requested File< under > TRACES Information<

Traces Information MNSDL Information Utilities Help

Reguest for
Reguest for
Reguest for

Request for

1o

Request for TDS / Conso file Online

Form 164
Form 16 - Part A
Form 27D

Defaults / Justification Report

Download Requested Files

View Default Summary
View Statement Status
View Challan Status

View TDS/ TCS Credit

Validate 197 Certificate

Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
Download Justification Report Generation Utility

Download PDF Converter Utility to Generate 27D

b b b b

il ye

21
21
21
21
21

Following screen will appear:

Download Requested Files
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Requested Download
TRACES processes the Request for different file types, and makes it available for ‘Download” in a short while. These available files may be viewed hers and also Download it

User Details

TAN (N TRACES User Id | i TRACES Password | ssesesssssse Save Password Disclaimer!

I
=t

- 0

1 + T

Enter text as in above image

Request Download

All the requests made will be available in the grid, click on > Download< button to download and extract the
required file

Following is displayed:

Files Requested For Download

[==]

n

Request Date I‘lv}lﬁ?nuhzsrt Finnancial Year Quarter Form Type File Processed Status Remarks
1|26-Mar-2021 104812530  2020-21 Qz 26Q/ 27Q E’iﬂk Form 16A |, ailable
Page 1 of 1 Records per page: 20 W @ Displaying 1 to 1 of 1 items.

Files Requested for Download
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8.7. Download Default Summery

This module is used for Viewing Default summary. In order to do this, click on >View Default Summary<
under > TRACES Information<

Traces Information MNSDL Information Utilities Help

Request for TDS / Conso file Online

Reguest for Form 164
Reguest for Form 16 - Part A =
Reguest for Form 27D

Request for Defaults/ Justification Report

Download Requested Files

il ye
View Default Summary
- [-21
Views Statement Status
; l-21
View Challan Status
e TRES T : 21
Views TDS/ TCS Credit
[-21
-21

Validate 197 Certificate
1to
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
Download Justification Report Generation Utility
Download PDF Converter Utility to Generate 27D

b b b b

View Default Summary

For this the user needs to enter the TRACES login details,

Following screen will appear:
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Default Summary

TRACES provides Default Summary for any particular Return which may be viewed here.

User Details

TAN | CALPOR143C w TRACES User Id | pdsinfo TRACES Password | sssssssssss Save Password Disclaimer!

Enter text as in above image ‘-.IK-\I-.-“IE{

Default Summary

Enter TAN Number, TRACES User ID & Password. Then click on >Request< button

Following screen will appear:

Default Summary

TRACES provides Default Summary for any particular Return which may be viewed here

Default Summary Details for all FA Back
FA Year Quarter Form Type Net Payable(Rounded Off)
1/2013-14 Q4 26Q 140.00
Page 1 of 1 Records per page: 20 @ Displaying 1 to 1 of 1 items.

View Default Summary

If there are any defaults in any return then it will show in a grid. On clicking the >View Details< button, it will
display the detail of defaults and the liability amount.

Following is displayed below:
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vigwed hers

TRACES provides Default Summary for any particular Return which may
Summarny Detsils

Statement Token Mumber Order Passed Date =

1 | Regular Statement 0133H000000K0852 26-Apr-201 Count of Comection Statementis) : 1
=5 P'l.l_:.l_:::.l_';J Correction = Net Payable (Rounded-OffjiRs)  : 140,00

0133000 MAT211 01-Jun-2014 *

Page | 1 of 1 Records per page: | 20 W & Disglaying 1 to 2ol 2

LEms.

t Bumrmany Cetails

Amount Reported As "Interast/ Others Claimed

in the Statement{Rs.) ERERHERL)

Sr.No. Type OFf Default Default Amount

1 Interest on Payments Delaull ufs 20101A)

("]
[l

4 | 3{a} Interest on & aymant 0. 00

5 | 3{b} Interest on Late Payment 75.00 0.0

& | 3rey i nal Late Pay iL interest against the £3.00 . £3.00
o processing of i o o o

T4 Interest on Deduction Delawll ufs 201014}

B | 4{a) Interest on Shorl Dedwction 0.0 0.00 0.00

S | 4{b} Interest on Late Dedoction 0.0D 0. 00 0.00

10 | arey st the R R R

11 | 5

12 | 3{a 0.00 0.00 0.00

13 | 51l against the . R R

14 | & Interest ufs 220(2) 0.00 0.0 0.00

Page | 1 of 1 Records per page: | 30 W & Displaying 1 to 14 of 14 items.

Total Payable (Rs) : 138.00
Net Payable (Rounded-OffRs) : 140.00

Summarny of PAM Errors

Deductess Without PAN Deductess With Invalid PAN
1|0 o
Page | 1 of 1 Records per page: | 20 W & Displaying 1 to 1 of 1 ibams.

View Default Summary

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 145 of 200



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

8.8. View Statement Status

This module is used for viewing the status of the Regular & Correction Return (Statements) as submitted. In
order to do this, click on >View Statement Status< under >5TRACES Information< option

Traces Information MNSDL Information Utilities Help

Request for TDS / Conso file Online

Reguest for Form 164
Reguest for Form 16 - Part A =
Reguest for Form 27D

Request for Defaults/ Justification Report
Download Requested Files il yd

View Default Summary

. l-21
Views Statement Status
= I-21
View Challan Status
- ——— . l-21
Views TDS/ TCS Credit
21
l-21

Validate 197 Certificate
1to
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
| Download Justification Report Generation Utility

Download PDF Converter Utility to Generate 27D

b b b b

View Statement Status

Following screen will appear:
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Requested For Status Of Statement Filed

TRACES provides status of the Return in terms of "With Defaults” or "Without Defaults” which may be accessed here. |t is 3 good practice to check here after 3-4 days of filing any Return
(Regular or Correction).
User Details

TAN| CALPOR143C W TRACES User Id | pdsinfo TRACES Password | ssessssesss Save Password Disclaimer!

Enter text as in above image |
pa4Y3|

View Statement Status

Enter the TRACES login details (FA Year, Form No. and Quarter wise) and click on >Request< button

Following screen will appear:

Requested For Status Of Statement Filed

TRACES provides status of the Return in terms of “With Defaults’ or "Without Defaults” which may be accessad here. It is 2 good practice to check here after 3-4 days of filing any Return

(Regular or Correction).

Statement Status

FAYear| 2020-21 ~ Form Mo| 250 ~ Quarter| (2

Token Number Finnancial Year Statement Type Form Type Quarter Date Of Filling Date Gf. Status
Processing
1| 7700XXXXxxx8342 | 2020-21 Regular 260 Q2 17-0ct-2020 20-0ct-2020 E;”fgis‘ffd Without

View Statement Status

Select FY, Form No. &Quarter. After that, the statement will get displayed.
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8.9. View Challan Status

This module is used for Viewing Challan Status. In order to do this, click on >View Challan Status< under
>TRACES Information< :

Traces Information MNSDL Information Utilities Help

Request for TDS / Conso file Online

Reguest for Form 164
Reguest for Form 16 - Part A =
Reguest for Form 27D

Request for Defaults/ Justification Report
Download Requested Files il yd

View Default Summary

. l-21
Views Statement Status
. I-21
View Challan Status
- o : l-21
Views TDS/ TCS Credit
21
l-21

Validate 197 Certificate
1to
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
Download Justification Report Generation Utility
Download PDF Converter Utility to Generate 27D
a w v v

View Challan Status

The following will be displayed:
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Challan Status Query

TRACES provides a facility of viewing the status of each Challan / Book Entry and howr it has been consumed / utilized. You may access it from hera.

User Details

TAN | CALPO2143C v TRACES User Id | pdsinfo TRACES Password | eseessssses Save Password Disclaimer!

Enter text as in above image 88655

View Challan Status
Enter the TAN Number & TRACES login details, and then click on >Request< button
After that it will show the Challans within a period. It will show the challan’s consumption details. For that

Challan Amount must be matched. Select Challan Deposit Date (From/To) >Then select Challan Status
(All, Claimed, Unclaimed) >Then click on >Go<
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TRACES provides 2 facility of viewing the status of 2=ch Challan / Book Entry and how it has besn consumed / utilized. Youw may access it from here.

Back
1.) Search For CIM or BIN 2) Sedect either of the seanch criteria
@ Oei ®perioa of Payment SN BIN Particulars
Challan Deposit Dete From | 01042020 | = To| 3:o3E021 | = Challan Status | &) w _
Challan Distails
Date of Deposit Challan Serial Number Challan Status Challan Amount -
17 | 06-Iul-2020 5D0GE Clairred Match Challan Amount
18 | 06-ul-2020 52531 Claimed Match Challan Amount
19 | 06-Iun-2020 52038 Clairmed Malch Challan Amount
20 | G6-Iun-2020 51359 Clairred Match Challan Amount
.
. Page | 1 | of 2 | s e+ | Records per page: | 20 W & | Disglaying 1 to 20 of 23 items.

Consumption Datails

Excess Amount

Token Number Claimed

Finnancial Year Quarter Form Type Claimed Amount Status

No rows to display.

Page | 0 |of 0 | » w

Records per page: | 20 W o

View Challan Status
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8.10. View TDS / TCS Credit

This module is used for Viewing Deduction summary for a particular PAN. In order to do this, click on >View
TDS/TCS Credit< under >TRACES Information<

Traces Information MNSDL Information Utilities Help

Request for TDS / Conso file Online

Reguest for Form 164
Reguest for Form 16 - Part A =
Reguest for Form 27D

Request for Defaults/ Justification Report
Download Requested Files il yd

View Default Summary

. l-21
Views Statement Status
. I-21
View Challan Status
- ——— . l-21
Views TDS/ TCS Credit
21
l-21

Validate 197 Certificate
1to
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
Download Justification Report Generation Utility
Download PDF Converter Utility to Generate 27D

b b b b

View TDS/TCS Credit

Following screen will appear:
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View Deduction Details for Deductee

TRACES provided a facility of viewing the TD5 / TCS for any specific PAN (Deductee / Employee / Collectee) pertaining to any Return. You may access it from here.

User Details

TAN| commmmmem v TRACES Userld  pummmm TRACES Password seessssssas Save Password B Disclaimer!

1T ]

Enter text as in above image 564

View TDS/TCS Credit
Enter the TAN *Number & *TRACES login details, Then click on >Request< button.

Following screen will appear:

TRACES provided a facility of viewing the TDS / TCS for any specific PAN (Deductee / Employes / Collactes) pertaining to any Return. You may access it from here.
Back
PAN FAear | 2019-20 w Form Mo | 260 v Quarter| Q2 w
Statement Detail
TAM: CALPOE143C Assessment Year: 2020-21 Token Mumber of Regular staternent: TTO0COO0M5476
Form Type: 260 Quarter: Q2 Token Mumber of Latest Correction Statement: TTOMGO0O05476
Deductes Details
PAN: ADUPGO859Q Mame of Deductee: PROGRESSIVE SCLUTIONS
Deductee Detail Section Code Rate of Transaction Date Of Tax Deducted/ | Date Of Tax Deposited Status Of
Record Number Deduction(%) Amount Transaction Collected Deduction B Booking
14 1541 10.00 43680 02-5ep-2019 4263 02-5ep-2019 4363 BOOKED
2(12 1541 10.00 51680 06-Aug-201% 5168 06-Aug-201% 5168 BOOKED
3|9 1541 10.00 45500 05-Jul-201% 4550 03-Jul-201% 4550 BOOKED
Page 1 | of 1 Records per page: 20 W "] Displaying 1 to 3 of 3 items.

View TDS/TCS Credit

After that one needs to enter the PAN and select FA Year, Form No. and Quarter and then click on >Go<
button. It will show the full deduction history for that PAN for that FA Year.
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8.11. Validate 197 Certificate

This module is used for Validating 197 certificates. In order to do this, click on >Validate 197 Certificates<
under >TRACES Information< option:

Traces Information MNSDL Information Utilities Help

Request for TDS / Conso file Online

Reguest for Form 164
Reguest for Form 16 - Part A =
Reguest for Form 27D

Request for Defaults/ Justification Report
Download Requested Files il yd

View Default Summary

. l-21
Views Statement Status
. I-21
View Challan Status
- ——— . l-21
Views TDS/ TCS Credit
21
l-21

Validate 197 Certificate
1to
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
| Download Justification Report Generation Utility

Download PDF Converter Utility to Generate 27D

b b b b

Validate 197 Certificate

Following screen will appear:
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Validate 197 Certificate

TRACES provided & facility of viewing the TDS / TCS for any specific PAM (Deductee / Employee / Collectee) pertaining to any Return. You may access it from here.

User Details

TAN|  caLPDSt

P
L

C v TRACES User Id pdsinfo TRACES Password | sssssassnss Save Password Disclaimer!
1 :
i r o
T b
Enter text as in sbove image | BFEFH |
Validate 197 Certificate
Enter the TAN No. & TRACES login details, Then click on >Request< button.
Following screen will appear:
Validate 197 Certificate
TRACES provided a facility of viewing the TDS / TCS for any specific PAN (Deductee / Employes / Collectee) pertaining to any Return. You may access it from here.
Back
PAN Mo. | AABCD90OSE FAYear 2016-17 w Go
Detail
Rate of .
Certificat
Sr.No Certificat | Financial 5‘11" of Name of  Valid Valid To Section Nature of ;Ef' as e ‘Eglit':;e Date of
e No Year Deductee Deductee From Code Payment Certificat Limit(Rs.) d(Rs.) Issued
e

Fees for
DIADEM T Mar profession M-
11 ?gmhces 2016-17 ’;‘E‘BCDQDD TECHNOLO 331';“ gél';'ar 194) al/ 2.5 100000 41043 gglrgay

GIES P LTD Technical

services

Page 1 @ of 1 Records per page: 20 W -] Displaying 1 to 1 of 1 items.

Validate 197 Certificate

After that, enter the corresponding PAN Number and FA Year to validate. Then click on >Go< button to
execute.
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8.12. Download PDF Converter Utility to

Generate TDS Certificate

With the help of this module, user can download the PDF Converter Utility directly from TDSMAN Online.
Click on >Download PDF Converter Utility to Generate TDS Certificate< under *>TRACES Information

<* to download the utility.

Traces Information N5DL Information Utilities Help

Request for TDS / Consc file Online

Reguest for Form 164
Request for Form 16 - Part A
Reguest for Form 270

Request for Defaults / Justification Report
Download Requested Files

View Default Summary
View Statement Status
View Challan Status
View TDS/ TCS Credit

7

Validate 197 Certificate

to
Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
| Download Justification Report Generation Utility

Download POF Converter Utility to Generate 270

. " " o

il y

21
21
21
21
21

Download PDF Converter Utility
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8.13. Download PDF Converter Utility to
Generate TDS Certificate — Part B

With the help of this module, user can download the PDF Converter Utility for part B of TDS Certificate,
directly from TDSMAN Online. Click on >Download PDF Converter Utility to Generate TDS Certificate —
Part B< under > TRACES Information< to download the utility.

Traces Information N5DL Information Utilities Help

Reguest for TDS / Conso file Online
Reguest for Form 164
. PR P o A I¢
Request for Form 16 - Part A
Request for Form 270
Request for Defaults / Justification Report
Download Requested Files iy
View Default Summary
. [-21
Viewr Statement Status
- 21
View Challan Status
i 21
Viewe TDS TCS Credit
21
e e - -~ - [
\Validate 197 Certificate 21
o
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-PartB
Download Justification Report Generation Utility
Download POF Converter Utility to Generate 270
" b " b b

Download PDF Converter Utility to Generate TDS Certificate — Part B
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8.14. Download Justification Report
Generation Utility

With the help of this module, user can download the utility for generating Justification Report, directly from
TDSMAN Online. Click on >Download Justification Report Generation Utility< under >5TRACES

Information< to download the utility.

Traces Information N5DL Information Utilities Help

Reguest for TDS / Conso file Online
Reguest for Form 164
Request for Form 16 - Part A

270

Request for Form 270

Request for Defaults / Justification Report

Download Requested Files

View Default Summary
View Statement Status
View Challan Status

View TDS/ TCS Credit

Validate 197 Certificate
1to
| Download PDF Converter Utility to Generate TDS Certificate

=1
i
1
f
i
i
v
a5
=3
[w=]

Download PDF Converter Utility to Generate TDS Certif
Download Justification Report Generation Dility

Download POF Converter Utility to Generate 270

b b b b

il ye

21
21
21
21
21

Download Justification Report Generation Ultility

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.

Page 157 of 200



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

8.15. Download PDF Converter Utility to

Generate 27D

With the help of this module, user can download the PDF Converter Utility to generate 27D, directly from
TDSMAN Online. Click on >Download PDF Converter Utility to Generate 27D< under > TRACES

Information< to download the utility.

Traces Information MSDL Information Utilities
Reguest for TDS / Conso file Online
Reguest for Form 164
Request for Form 16 - Part A

270

Request for Form 270

Request for Defaults / Justification Report
Download Requested Files

View Default Summary
View Statement Status
View Challan Status
View TDS/ TCS Credit

7

Validate 197 Certificate

1to
| Download PDF Converter Utility to Generate TDS Certificate
Download PDF Converter Utility to Generate TDS Certificate-Pa
| Download Justification Report Generation Utility

Download POF Converter Utility to Generate 270

b b b b

Help

rtB

il ye

21
21
21
21
21

Download PDF Converter Utility to Generate 27D
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9. NSDL Information

In this module, user can get all the Information that is integrated with NSDL. Following is displayed below:

Reports Traces Information MN5DL Information Utilities Help

Viewe BIN Information Online

VievwDownload Challan Information Online

Viewe Return Status Online
Correct e Compa

Online Filing of Return

Financial year Quarter

' w 1
2020-21 21
2020-21 11
2020-21 1
2020-21 a3
2019-20 o2

Digplaying 1 to 5 of 46 records.

NSDL Information
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9.1. View BIN Information Online

The users can view the BIN details available with the department through NSDL. This is applicable only for
Government deductors who use the Book Entry option for making payments. Click on >View BIN
Information Online< under >NSDL Information< menu. This will take you to a web page outside of
TDSMAN Online.

The following is displayed below:

Tax Information Network

of Income Tax Depariment

BIN View

TAN:* | |
Nature of Payment {Form Type) :* [ Select [
Accounts Office Identification Number (AIN): * | |
Month Year
From|Select | [Select v |
To [Select | [Select |

Month of Form 24G filed: *

Type the characters you see in the picture.
These characters are case sensitive,™

View BIN Details

= Mandatory fields

View BIN Information Online

TAN: Enter: Enter your Tax Account Number

Form Type : Enter Form Type

AIN: Enter AIN

Month-Year : Enter the ‘Month’ and ‘Year’ of the Form 24G filed.

View Bin Details: Click on >View Bin Details<. The BIN details will get displayed. One will need to enter
the amount against BIN to know the status.

Once done, close this Screen to get back to the TDSMAN Online Dashboard.



9.2. View / Download Challan Information
Online

The users can view/Download the Challan details available with the department through NSDL. In order to
do so, click on >View/Download Challan Information Online< under >NSDL Information< menu (Refer to —
figure — NSDL information).

The following screen will appear:

VievyDownload Challan Information Cnline.
Chzllan Information

TAM| CALPOB143C W Challan From Date| 01,/04/2019 Challan To Date | 30/03/2020

[}
I

View / Download Challan Information Online
TAN — Select your Tax Account Number
Challan from Date — Enter Challan ‘From Date’.
Challan to Date — Enter Challan ‘To Date’.
After entering all the required details, the user can either ‘View’ the information or can ‘Download’ *the CSI
file. To download the CSiI file, click on *>Download< button, enter the Captcha code and click on

>Continue<.

Click on >View< button to view the Challan Information. This will take you to a web page outside of
TDSMAN Online. The screen for ‘Challan Status Query for Tax Payers’ will get displayed:
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Tax Information Network

of Income Tax Deparmment

OLTAS-Challan Status Inquiry

Infroduction ~FAQs  Downloads ContactUs ‘ocosite

Policies

For Tax Payers :

[ CINBasedView || TANBasedView |
For Banks :
| Coiecting Bank Branch | | Nodal Bank Branch |

Challan Status Enguiry for Tax Payers :

Using this feature, tax payers can frack online the status of their challans deposited in banks This offers two kind of search.

a) CIN based view :

On entering Challan Identification Mumber (CIM i.e. defails such as BSH Code of Collecting Branch, Challan Tender Date & Challan
Serial Mo.) and amount {opfional).the tax payer can view the following details:

BSR Code

Date of Deposit

Challan Serial Mumber

Major Head Code with descriplion

TANPAM

Mame of Tax Payer

Received by TIM on (i.e. date of receipt by TIN)

Confirmation that the amount entered is correct (if amount is enterad)

b) TAN based view :
By providing TAN and Challan Tender Date range for a particular financial year , the tax payer can view the following details :

= CIM

= Major Head Code with descripriion
= Minor Head Code

= Mature of Payment

If the tax payer enters the amount against a CIN, the system will confirm whether it matches with the details of amount upleaded by the
bank.

Challan Status Enquiry for Banks

OLTAS-Challan Status Query

Click on “TAN Based View” and proceed, following screen will appear:
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Tax Information Network
of Income Tax Deparfment

Challan Status Query for Tax Payer

i = From: DD MM YYYY
Challan Tender Date/Date of Deposit (Period) : DD MM YYYY

£2 click to refresh image

+Enter text as in above image [ |

Mote:
Enter TAN in upper case. E.g MUMM11111A

View Challan Details:
« 0On zelecting this option challan details for the selected TAN and period can be viewed.

I]ownload Challan Details:
0On =electing this option text file containing challan details for the selected TAN and period can be downloaded.
« This file should be used to verify the challan details mentioned in the Quarterly e-TDS/TCS statement

« For verifying the chalian details impaort the chalian file in the File Validation Utility (FVLU) along with the text file (Quarterly -
TDS/TCS statement).

« On successful validation of Quarterly e-TDSMCS statement, FVYL will provide the maiching statistic for challan details mentioned
in the e-TDS/TCS statement.
« Period selected should be within 24 months.

View Quarterly Statement status

2 Cogyright 2010 | MSDL e-Governance Infrastructure Limiled (MSDL).

TAN Based View
The TAN will get automatically displayed:
Date Range: Enter the date range i.e. the ‘From Date’ and ‘To Date’
Captcha Code: Enter the ‘Captcha Code’
View Challan Details: Click on ‘View Challan Details’.
Enter the amount against the Challans. This should match with the data available with the department.
Confirm Amount: Click on >Confirm Amount<.

If this amount matches with the amount recorded with the department, the system will display ‘Amount
Matched’
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Download Challan File: One has the option to also download the CSI file. If required, click on >Download
Challan File<.

Select a folder in your system, to Save the file and click on >Save<.Close this Screen to get back to the
TDSMAN Online Dashboard.
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9.3. View Return Status Online

The users can view the Status of the Return, which has been filed, through NSDL. The status could either
be ‘Accepted’ or ‘Rejected’.
In order to do so, click on >View Return Status Online< under >NSDL Information< menu.

The following screen will appear:

Wiew Return Status Online

Status of TCS/TDS Statements

5

TAN CALPGE143C - FDS INFOTECH PRIVATE LINM b

Token MNo. '

View

View Return Status Online

Company Name — Select the Company Name. The company name along with the TAN will get displayed.

Token No. — Enter the Token number.

View — Click on >View<

This will take one to a web page outside TDSMAN Online. The screen to view Return Status is displayed:
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N 4
51 Apps = Sesech s Beowse.

ol i Ton Depatienpsd

e-TDS/TCS

(5 1 Gl il FCSTEESS Saan
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<

B onlnesensces tinsgov-nesdleom TN/ UnAutharzedViewdolID= 1068683145 ATAN=CALPOBI43CEPRN=TT00.. & & H

TAN*—Enter the **TAN’.

PRN*- Enter the “*PRN".

P oiuieiyg #1071 SECLPRS b CIODENTY
A VS T D Y B

Status of TCSTDS Statements

T ek B I ¢ ity Kt ot (F Y 13008 sty

CALRD A

"m.{.lﬁ\.".'.' 1
* Ligean ey Gdsn
Security check

ﬂ PO TRt )

FE T T M LRI P P DO B

ST R B ek BT

View Return Status Online

Captcha Code — Enter the ‘Captcha Code’.

View Status — Click on ‘View Status’.

The Return Status will get displayed (i.e. whether the Return is Accepted or Rejected)

displayed below:
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Close this Screen to get back to the TDSMAN Online Dashboard.

View Return Status Online (Web page)
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9.4. Online FiIing of Return

Online Submission of TDS Returns through ‘Aadhaar’ authentication

The Income Tax Department now also offers a facility to upload the FVU (after achieving in ZIP format)
directly through their e-filing facility.

Following are the steps for submission through ‘Aadhaar’ authentication:
Click on >Online Filing of Return< under >NSDL Information<

The following screen will appear:

Online Submission of TDS Returns through ‘Aadhaar’ authentication

The Income Tax Department now also offers a facility to upload the VU (after achieving in ZIP format) directly through their e-filing facility.
Steps for submission through ‘Adahaar” authentication:

. Login to the www.incometaxindiaefiling.gov.in for the TAN

. From the top “Menu’ select “TDS — Upload TDS'

On the form, select the latest FWVU version followed by the applicable Financial Year, Form  Mo., Quarter & Upload Type (Regular / Correction)
. Click on “Validate’ button

- On successful validation, now ‘Upload’ the FVU file achieved in ZIP format

. Proceed with “Click here to e-Verify’

. Selact the ‘Aadhaar” authentication option

. OTP will be sent to the registered mobile number which neads to be entered

. Proceed with the other instructions and print the ‘Acknowledgement’

B = T B e

For any assistance on e-filing, please contact the helpling of the Income Tax Departmeant.

Important: The original system for submission to the TIN-FC continues to remains same

NSDL Information
In order to proceed, click on www.incometaxindiafiling.gov.in as mentioned above.

This will open the Income Tax Portal in a new window. The following screen will appear:



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

w - +
e-Filing Ao fryine L, callus ~ @ English A A A (]

Income Tax Department, Govemment of India

Do not have an account? Register

Home Individual/HUF ~ Company ~ Non-Company ~ Tax Professionals & Others ~ Downloads Help

* Indicates mandatory fields

Login Know about your User ID

Enter your User ID *

PAN (Permanent Account Number)

‘ For Individuals (Salaried employee, Senior citizen, Self-employed, NRI)
For Other Than Individuals (Company, Trust, AOP, AJP, BOI, Firm, Local
Authority)

TaxGenie
d&h b Good Afternoon!
= aadigagtiumaer | am TaxGenie your Income Tax As:

2 m L salaried emplovee. Senior citi :
‘ For Individuals (Salaried employee, Senior citizel am here to help you with your tax re

queries What would you like to dg?

CALP08143(]| l

‘ < Back

f

Other User ID
LN For Chartered Accountant, Tax Deductor and Collector, e-Return
Intermediary, TIN 2.0 Stakeholders, External Agency, ITDREIN

NSDL-Online Filing of Return - Step 1

el
L)
"

Other ways to access your account

User ID — In order to Log In, enter the >User ID< as registered with the department.
Click on >Continue<

The following screen will appear:
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e-Filing anywhere Anyime
Income Tax Department, Govemment of India

Login
User ID : CALP08143C
Secure Access Message
Login

Please confirm your secure access message @
displayed above *

Enter password for your e-Filing account

Password *

© |

Forgot Password?

TMO- Online Filing of Return - Password

Password — Enter the >Password<

Click on >Continue<

The following screen will get displayed:
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é g‘(}! &-Filing aynters oo . . N PDS INFOTECH PR... v
= core Tax Deserimen. Govemment ol nde Y, CallUs v @ English v A B A (¢ b
Dashboard e-File ~ Authorised Partners Services Pending Actions v Grievances v Help SessionTime 1 4 . 4 4
Dashboard Income Tax Forms » || Flle Income Tax Forms
e-Pay Tax View Filed Forms

Welcome Back, PDS INFOTECH
PRIVATE LIMITED

View 15CA Bulk Filed Forms Status

CALP08143C
AAECP6176D
9830086326

RGOENKA@JAYASOFTWARES.COM

Contact Details Update

Your account is not Secure Account
secure with e-vault

> Tax Calendar

TMO- Online Filing of Return

Select the option >Services< from the navigation bar and click on >File Income Tax Forms<
then click on >Income Tax Forms<

The following screen will appear:
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& -
— s e-Filing anybers aryime U . - +
= 5 .‘éz iy R Y, Call Us @ English A B A o

Collection and Recovery of tax (Form 27C)

Declaration under sub-section (1A) of section 206C of the Income-tax Act, 1961 to be made by a buyer for obtaining goods without File Now
collection of tax

Appeals (Form 35)

Appeal to the Joint Commissioner (Appeals) or the Commissioner of Income-tax (Appeals)

File Now

Vivad Se Vishwas Act, 2020 (Form 4 DTVSV)
Intimation of Payment under sub-section (2) of Section 5 of The Direct Tax Vivad Se Vishwas Act, 2020 (3 of 2020)

File Now

VI-The Black Money (Undisclosed Foreign Income and Assets) and Imposition of Tax Act, 2015 (Form 6)
Form of declaration of undisclosed asset located outside India under section 59 of the Black Money (Undisclosed Foreign Income and File Now
Assets) and Imposition of Tax Act, 2015

Deduction of tax at source (Form TDS)
Quarterly TDS/TCS Return (24Q,26Q,27Q,27EQ)

File Now

TMO- Online Filing of Return
Now select the option >Deduction of Tax at Source< and click on >File Now<
The following screen will appear:

{2 e-Filing ayseo anyine

. - PDS INFOTECH PR... ~
Tncome Tax Deparment, Govemment of India L callus v @ English ¥ A At ()

TDS

Dashboard e-File ~ Authorised Partners ~ Services ~ Pending Actions ~ Grievances ~ Help SessionTime 1 3 1 5

Dashboard > Income-tax Forms > Upload TDS/TCS Returns

TDS/TCS Return —

[Quarterly TDS/TCS Return (24Q,26Q,27Q,27EQ)] '

N

Documents list to help you file faster Instructions

® Return should be prepared through latest NSDL Return Preparation Utility. To ® General Instructions
download go to https://www.tin-nsdl.com/downloads/e-tds/eTDS-download- ) )
regular.html ® Things you should know before filing

® Once the file has been prepared as per the NSDL Return Preparation Utility , it
should be verified using the File Validation Utility (FVU) provided by NSDL e-Gov.
To download latest versions of FVU go to hitps:/www.tin-
nsdl.com/downloads/e-tds/eTDS-download-regular.html
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TMO- Online Filing of Return

Click on >Let’s Get Started<

The following screen will appear:

Mo |Bvo|@w|s o[ |&M|@H |[Dten |G U |D0Fo | ™ it B B TT|%ic|% G| % o B En|&mIn|&D|aT &x + v = x

&« C @ eportal.incometax.gov.infiec/foservices/#/dashboard/filelncomeTaxForm/simple-forms-1/FTDS o~ & 3 O =

{3} e-Filing aywher Avime - G - . PDS INFOTECH PR... ~
£y ncome Tox Depariment, Gorerment of nda Y. callUs ~ @ English AR A o TDS

DEES LLETG] e-File ~ Authorised Partners ~ Services ~ Pending Actions ~ Grievances Help SessionTime 1 2 1 0 4

Dashboard > Income-tax Forms > Form TDS

Please Select Form *
26Q

26Q (Other than salary) v (Other than Salary)
Quarterly statement of deduction of tax under sub-section (3) of section

200 of the Income-tax Act, 1961 in respect of payments other than salary
for the quarter ended... (June/September/December/March) ...(Financial
year)

TAN *
CALP08143C

Select Financial Year and Quarter *

2022-23 . Q4 .

Upload type *
@® Regular (O Correction

04:46 PM

£ Type here to search t EF3CHaze ~ D@D 0 B
28-08-2023 "

TMO- Online Filing of Return
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Upload type *
@ Regular (O correction

NOTE:

As per Circular No. 9/2023 issued by Central Board of Direct Taxes (CBDT) dated June 28, 2023, due date for submission of Form 26Q, 27Q & 27EQ for Q1 of the financial year
2023-24 has been extended. Please file the form once the new updated utility is made available for filing.

Upload TDS (.zip) File *

a R2326Q4.zip x

FVU version ( 8.1)

Note:

1) If “Proceed to e-Verify" is not getting enabled even after filling all the mandatory details, please check if your profile is completely updated. Basic details, Contact details, key
persen Details etc need to be updated mandatoriliy for the “E-verification” functionality to get enabled.

2) After filing TDS return, please check processing status of TDS return in “view filed forms” service after two days. If the TDS return gets rejected for any reason at E-filing/ CPC-
TDS, same may be checked then and the TDS return can be filed again

Proceed to e-Verify

TMO- Online Filing of Return
The above screens displays blank fields that need to be entered correctly
>Form< — Select the correct Form number for which the Return needs to be filed
>Quarter< — Select the Quarter
>Upload Type< — Select the upload type (Regular Return / Correction Return)
>Upload TDS< — Upload the FVU file in ZIP format

After uploading the FVU ZIP File, click on >Proceed to E-verify<

The following screen will get displayed:
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Confirmation

Are you sure you want to Proceed to e-Verify ?

TMO- Online Filing of Return
In order to proceed to E-verify, click on >Yes<

The following screen will appear:

= g S"?; E B-Filiggkwmmm

Ircoms Tax Department, Govemment of inda

e-Verify

TAN Verifiers PAN Form No Financial Year

CALPO8143C AGVPG4076H 26Q 2022-23

@ Note: Kindly select appropriate mode of verification as prescribed in rule 12(3) of IT rules

How do you want to e-verify?
(®) 1 would like to verify using OTP on mobile number registered with Aadhaar

_:_‘w I would like to verify using Digital Signature Certificate (DSC)

Generate electronic verification code (EVC)
(O) Through Bank Account

;\ Through Demat Account

\':\ 1 already have an Electronic Verification Code (EVC)

() 1already have an OTP on Mobile number registered with Aadhaar

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd.
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TMO- Online Filing of Return

To generate the OTP through Aadhaar, click on >l would like to verify using OTP on mobile number
registered with Aadhaar<

Click on >Continue<

The following screen will get displayed:

®

One time password (OTP) will be sent via text message(SMS) to the number
registered with Aadhaar.

| agree to validate my Aadhaar Details *

Generate Aadhaar OTP Cancel

TMO- Online Filing of Return

Click on >Generate Aadhaar OTP<

The following screen will get displayed:
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Verify OTP

Enter the OTP *

N e

Resend OTP (Available in 00m: 17s)

TMO- Online Filing of Return
The OTP will be sent to your registered mobile number. Enter the OTP and click on >Validate<.

Once the validation is done, your FVU File is successfully submitted to the department
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10. Utilities

The various utilities provided in the system to make the system user friendly are explained in this section.
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10.1. Monthly TDS Calculator (Salary)

This module is for TAX calculation. The system allows the user to check Monthly TDS Calculator (Salary)
through TDSMAN Online interface. In order to do this, click on Utilities > Monthly TDS Calculator (Salary)

ormation Utilities Help

Monthly TDS Calculator (Salary)
Search BSR Code

n Create Company

Utility - Monthly TDS Calculator

Select FA Year, category and enter the income. There is also an option to enter any eligible deduction if
any. It will give the output of Monthly TDS.

Create Monthly TDS Calculator Summany

Select Financial Year | 2020-2 v Assessment Year :2021-22

Select Category =-General b
8 Taxation ws 115BAC?

Total Estimated Income for wheole Financial Year 1000000
{Incluging Satary and other non-salary income)

Less: Eligible Deduction

Total Taxable Income 1000000

Tax Calculation

Less Tax Credit 0
Income Tax on total Taxable Income 75000
Surcharge [
Education Cess 3000
Total Tax Liability for the Year TEOO0

Monthly TDS 0

Monthly TDS calculator - Summary
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10.2. Search BSR Code

This module helps to Get the branch details of a Bank from BSR Code. Click on >Search BSR Code<
Under >Utility< option

ormation Utilities Help
Monthly TDS Calculator (Salary)
Search B5SR Code

Create Company

Search BSR Code

The following will be displayed

Get the branch details of a Bank from BSR Code

Want to check which bank does a BSR code belong to? Use this Search by BSR code feature to double check the BSR code.

BSR Code \ I search |

Search By BSR Code

Type BSR Code & Click on >Search<
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11. Help

In this module user can get help regarding TDSMAN online Interface & guidelines to use the platform.



11.1. FAQ

Frequently Asked Questions Regarding TDSMAN Online Interface

TDSMAN Online FAQ Link -> https://www.tdsmanonline.com/faq.html



11.2. Video Help

TDSMAN Online Video Tutorials for individual sections

Video Demo Link -> https://www.tdsmanonline.com/faqg-video.html



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

12. My Account

TDSMAN Online is a cloud based TDS/TCS Returns preparing and filing software. As it is a software based
on online platform, user needs to pay for each return they file. User either can pay for single returns they
file, or can buy a package plan by which one can file multiple return against onetime payment & that
substantially cuts down the cost per return compared to ‘Pay per return’ policy. In TDSMAN Online
Dashboard, User gets access to a panel called “My Account” where one can manage all their account
related information easily. Options included in this section are:

. Buy Plan

. Add Credit

. Profile Details

. Change password

. Account Statement
. View Tariff

. Log Out

N OO O~ WODN -

Following is displayed:

() help@tdsmanonline.com (X,)+91 98308 69690

.,

Credits: Rs. 4721 | My Account »

N | I

Add Credits
Profile Detai

Change Password
Create CD'T'IH'W Account Statement
Views Tariff

Logout |

ancial year Quarter Form Type

My Accounts

Copyright © 2011 - 2022 | PDS Infotech (P) Ltd. Page 184 of 200



PDS Infotech Pvt. Ltd. TDSMAN Online Ver. 1.1 - User Manual_en

12.1. Buy Plan

In this section, user can buy specific plans containing a particular number of returns. Click on >Buy Plan<

under ‘My Account’ option.

IZ:!_;:ZI help@tdsmanonline.com |jic:j|—91 98308 59690

Credits: Rs. 4,721 | My Account -

Add Credits

Profile Detal
Change Password
Create Com pany Account Statement
View Tariff
Logout
Financial year Quarter Form Type
b b b b
2020-21 Q3 260 Eegular
2020-21 o1 270 Caorrection
Buy Plan

Following screen will appear:

Buy Plan | Add Credits

Current Balance: (%) 4721

Add Credit

Ideal for preparing multiple Returns as it is more convenient and Suitable for preparing a few Returns. This would be added to the
economical. The credit balance of Rs.4721 will be adjusted when existing credit balance of Rs. 4721
buying any plan

Recommended

Buy Plan - My Accounts

Click on >Buy Plan< Button. The following screen will appear:
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»

.mn (=) help@tdsmanoniine.com (,)+91 98308 69590
TDS Cragits: Rs. 1,727 Iy Account =

O N LI N E

Regular Retum  Comection Retum  Setup  Reports  Traces Information ~ NSDL Information  Utilities Hi RAHUL BANERJEE
Buy Plan
Buy a Plan
This iz more convenient and economical
Current Balance : () 1727
Plan Name Mo of Returns Neo. of Deductee Price (Rs.) Cost/ Returns (Rs.)
O A-5-250 3 250 1000 200
O A-10-1K 10 1000 1750 175
O A-25-4K 25 4000 3000 120
O A-40-10K 40 10000 4400 110
Notes:

Walidity of each plan is for 365 days.

The ‘No. of Returns’ includes both TDS Retumns & Correction Statements. The ‘No. of Records’ is the consolidated sum of all deductee records for all Returns together.

At any point ene can opt for ‘Packaged Price’ — any credit balance will be adjusted with the cost of package price. Importantly, one cannot opt for package which is priced lower than
the credit balance.

One can move to ‘Regular Price’ only after fully consuming the number of Returns or Deductees or validity of plan has expired.

There is provision of Top-up' for adding more ‘Returns” to the package — this would increase ‘Return’ count and ‘Deductee’ count in the same ratio.

At any time, one can upgrade to higher package, by paying the price difference.

By Plan - Choose Plan

As displayed above, the user has the option to select any plan from the different plans available in the
system. Choose a plan and click on >Proceed<.

Following screen will appear:

Credit Amount: Rs. 1000

Billing Details

Name: [
Company : PDS INFOTECH

Address : 6

City : KoL
Pin : 7o
State:  WEST BENGAL

Mobile Number: bkt |

Email ID : rahul banerjee@pdsinfotech.com

-

Phone Number :
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Billing Details

Next, Billing Details will appear. User can edit their billing details by simply clicking on the >Edit< Button.
Click on >Make Payment<.

Following screen appears:

Billing Information ORDER DETAILS

Order # TO20210330144300026447
|
Order Amount 1000.00
5]
Total Amount INR 1000.00
7 i HOL
WEST BEENGAL India h CC-Avenue
| rahul.banerjee@pdsinfotech.com
Notes (Octionall Checkout lo-gin for registered users only.
Enter Usernams
O My Billing and Shipging address are different Enter Password
. Forgot Password?
Payment Information - m
Credi Card * Card Mumber
- RuPays VISA
e Piaasa antar card number.
Net Banking Expiry Dat= o .
Month w  fear w |
Cash Card
As per RBI's directive, w.e.f October 01, 2020, any indian debit'credit
Paytm card not yet used for online e-commerce will be blocked for all online
transactions. In case of such failure, please contact your card issuing
Wallat bank to enable online usage.
. Sawe your cards with CCAvenue Checkout for future payments | 7
{Moie: We do nof store your CWWICVE number.)
EMI Options

| agree with the Privacy Policy by proceeding with this payment.

(Tolal Amaunt Payable)

Make payment

Enter the payment related information & choose the payment mode. Click on >Make Payment<.The
payment will be made and the plan will be purchased for the account.
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12.2. Add Credits

In this section, user can add balance to their account. Click on >Add Credit< under ‘My Account’ option:

() nelp@tdsmanonline.com (X,)+91 98308 69690

.,

Credits: Rs. 4,721 | My Account

Add Credits

Profile Detai
Change Password
Create Com pany Account Statement
Views Tariff
Logout
Financial year Quarter Form Type
W W W W
2020-21 o3 260 Eegular
2020-21 1 270 Correction

Add Credit - My Account

Following screen will appear:

Buy Plan | Add Credits

Current Balance: (%) 4721

Buy Plan Add Credit

Recommended
Suitable for preparing a few Returns. This would be added to the

Ideal for preparing multiple Returns as it is more convenient and
existing credit balance of Rs. 4721

economical. The credit balance of Rs.4721 will be adjusted when
buying any plan.

Add Credit

Click on >Add Credit< button. Following screen will appear:
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Add Credits

Add Amount : Rs. 1004 ‘

' Proceed l

Add Credit - Add Amount

Add desired amount and click on >Proceed<. Following screen will appear:

Credit Amount :

Billing Details

Name :
Company :

Address :

City :

Pin:

State :

Mobile Number:
Email ID :

Phone Number :

Rs. 1000

PDS INFOTECH

6

KoL
7o

WEST BENGAL

903

rahul banerjee@pdsinfotech.com

-

Billing Details

Next, Billing Details will appear. User can edit their billing details by simply clicking on the >Edit< Button.
Click on >Make Paymentx<.

Following screen will appear:
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Billing Information

T
WEST BENGAL
e |

MNaotes {Optional)

Credit Card >
D=bit Cards

Mat Banking

Cash Card

Paytrm

Wallat

P

EMI Options

KoL

India w

rahul.banerjee@pdsinfotech.com

O My Billing and Shipging address are different

Payment Information

Card Mumber
= S RuPay» VISA
Plgaea antar card number.
Expiry Dat= o
Month w  fear w e

As per RBI's directive, w.e.f October 01, 2020, any indian debit'credit
card not yet used for online e-commerce will be blocked for all online
transactions. In case of such failure, please contact your card issuing
bank to enable online usage.

Sawe your cards with CCAvenue Checkout for future payments | 7
¥ ¥
{Moie: We do nof store your CWWICVE number.)

| agree with the Privacy Policy by proceeding with this payment.

(Tolal Amaunt Payable)

ORDER DETAILS
Order #: TO20210330144 3000236447

Ovder Amount 100000
Total Amount INR 1000.00
CCAvenue

THECKOUT

Checkout lo-gin for registered users only.

Enter Usermame

Enter Passward

Forgot Password? m

Make payment

After the payment is successfully made, the amount will be added to the credit balance of your account.
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In this module, user can view their account details. Here, the user can modify & update their profile details
according to their need. Click on >Profile Details< under ‘My Account’ option.

P

pN

Create Company

[i*:] help@tdsmanonline.com [:(;:]—91 98308 63690

Credits: Rs. 4,721

View Tariff
Logout
Financial year Quarter Form Type
b b b b
2020-21 Q3 260 Regular
2020-21 a1 270 Correction

| My Account =
Buy Plan -
Add Credits
Profile Detal
Change Password

Account Statement

Profile Details - My Account

Following screen will appear:
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Profile Details

Account Information

Email ID ; ]
Name : 74 I

Company : PDS INFOTECH
Address : 6
City : KOL
Pin : 7

State : VWEST BENGAL

Mobile Number : 022

Edit Detail Go To Dashboard

Edit Detail

Phone Number :

In this screen, user can see their account detail. In case of modification, click on >Edit Detail<.
Following screen appears:
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Profile Details
Account Information
Email ID : r ——
Name : . i
Company : PDS INFOTECH
Address : 6
City - KOL
Pin: J00017
State WEST BENGAL v
Mobile Number : S0
Phone Number :
a |

Update Details

Make the necessary changes in the fields, and then click on >Update Detail<.The changes will be saved
and the profile will be accordingly updated.
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12.4. Change Password

In this Module, user can change their accounts password. Click on >Change Password< under ‘My
Account’ section.

[}'I_'-:] help@tdsmananline.com [:{.;:]—91 98308 69630
Credits: Rs. 4,721 | My Account -
Add Credits
Profile Detal
Change Password
Create CDITI[}EIW Account Statement
View Tariff
Logout
Financial year Quarter Form Type
b b b b
2020-21 Q3 260 Eegular
2020-21 o1 270 Caorrection

Change Password

Following screen appears:

Change password

Old Password : serasans
MNew Password : serassnans
Confirm New Password : sesassnans

Change Password Go To Dashboard

Change Password

Type the old password and enter the new password 2 times in the given sections. It is always recommended
to choose a strong password for better security. Click on >Change Password< for updation. The password

will be accordingly updated.
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12.5. Account Statement

In this module, user can view their account activity and transaction summary. Click on >Account
Statement< under ‘My Accounts’ option.

() nelp@tdsmanonline.com (\,)+91 98308 63690

pN

Credits: Rs. 4,721 | My Account -

Add Credits
Profile Detai

Change Password

(.ﬁ.cccm nt Statement )

Create Company

View Tariff
Logout
Financial year Quarter Form Type
b b b b
2020-21 Q3 260 Regular
2020-21 a1 270 Correction

Account Statement

Following Screen appears:

Account Statement
From Date 31/03/2020 To Date  01/04/2021 -'

Date Description Invoice No. Reference No. (+) (-) Balance (Rs.)
*** Opening Balance *** 1317.00

18/07/2020 TDS Ret.(Corr) (BBMS04043E-2019-20-24Q-Q4)C 399.00

12/08/2020 TDS Ret.(Corr) (CALPOB143C-2019-20-240Q-04)C 399.00

26/08/2020 TDS Ret. (Reg) (CALPOB143C-2018-19-26Q-Q2 )R 200.00

28/09/2020 TDS Ret. (Reg) (CALSO0777A-2020-21 -24Q-Q1 )R 2959.00

05/01/2021 Others (+) for software testing 500000

05/01/2021 TDS Ret. (Reg) (CALAQBO11F-2020-21-27EQ-Q3 )R 299.00
*** Closing Balance == 5000.00 1596.00 4721.00

Print Statel

Account Statement
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In this screen, the user can view their account activity, such as, the number & type of returns which have
been filed. This panel also shows the amount that has been spent in each return & how much balance in
total is left. Select the >From Date< & >To Date< to set a time period, under which you want to see the
statement. Click on

The Statement report can be printed by clicking on >Print Statement< button.
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Information regarding Regular pricing & Package Plans are provided in this module. Click on >View Tariff<

under ‘My Accounts’.

P

il
pN

Create Company

[1;-:] help@tdsmananline.com [:(;:]—91 98308 69690

Credits: Rs. 4,721

Add Credits

Profile Detal
Change Password

Account Statement

| My Account =

Following screen appears:
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(‘-.f'iew Tariff )
Logout |
Financial year Quarter Form Type
b b b b
2020-21 Q3 260 Begular
2020-21 a1 270 Correction
View Tariff
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Regular Price
The cost of each Regular TDS Return or Correction Statement is determined based
the number of Deductee records contained in. The charges for both TDS Returns and

Correction Statement is as under:

TDS Returns TDS Correction Statement
Mo. of Deductee Price MNo. of Comection Price
in Deductee
Upto 25 Rs. 299 Records
26 1o 250 Rs. 499 Uote 50 Rs. 399
2517 1o 1000 Rs. 799 51 o 250 Rs. 599
1001 1o 2300 fiz. 1129 251 to 1000 Fis. 1099
Atvers oo i Ues <> Abaove 1000 Rs. 1039 +
Rs. 150 for every 500 e mmm n
L Rs. 200 for every 500
deductas (SEE A deductes records or
part thereof part thereot

Package Price

Each package allows multiple TDS Return or Correction
Statement at a price which is limited by number of Returns
and consolidated number of Deductee Records. Current

package plans are as under:

Package Plan

Plan Name No. of No. of Price
Returns Deductee
A-5-250 5 250 Rs. 1000
A-10-1K 10 1000 Rs. 17350
A-25-48 25 4000 Rs. 3750

Notes:

You can add balancs to your credits from this module. Flease add only that value which you intend to
consume, &= there is no refund policy.

Credits nead to be consumed within 12 months of being charged.

arged as per tariff against the available credit

¢ onling for the difference befare gensrating the

Each time a Return is generated, the amount would b
malance. | caze of Dalance deficiency one will nesd t
Return.

m caze you generate multiols Retums, we recommend to opt for Package Pricing — whersin the cost for
Returm is much lower.

MNotes:
Validity of =ach plan is for 365 days.

The "Mo. of Returns” includes both TDS Returns & Correction Statements.
The “Mo. of Recards’ is the consolidated sum of records for all Retums
together

A% any point one can opt for ‘Packsged Price’ — any credit balance will be
adjusted with the cost of package price. Importa one cannot opt for
package which is priced lower than the credit balance.

One can move to "Regular Price” only after fully consuming the number of
Returns or Deductees or validity of plan has expired.

There is provisian of ‘Tep-up’ for adding more "Retums’ to the package —
this would increase ‘Retum” count and 'Deductes’ count in the same ratio.

At any time, one can upgrade to higher package, by paying the price
differznca.

View Tariff

The user can choose Regular Prices or package plans according to their need and make purchase by

clicking on >Buy Now<.
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User can Log Out from TDSMAN Online Dashboard by using this option. Click on >Logout< under ‘My

Accounts’ option.

Create Company

Financial year Quarter
b b
2020-21 Q3
2020-21 o1

Credits: Rs. 4,721

Add Credits

IZ:!_;:ZI help@tdsmanonline.com |jic:j|—91 98308 59690

Profile Detal
Change Password

Account Statement

| My Account =

)

Wiew Tariff
( Logout
Form Type
b W
260 Regular
270 Correction

Log Out - TDSMAN Online
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