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1. How to run ShopFloor as an operator
How to run ShopFloor as an operator

This manual explains in detail how the ShopFloor Operator terminal is operated..

This manual comprises all functions available.

Not all functions may not be relevant in your company.
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1.1. The Operator execution screen
The Operator execution screen

The ShopFloor execution screen is very intuitive and basically self-explaining on what to do.

It can be operated by using a mouse, fingertouch if you have a touch screen, or barcode reading can be
used.

It wakes up pressing the icon on your terminal:

The display for the first ressource defined shows up.
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1.1.1. Using the ShopFloor Operator screen
Using the ShopFloor operator display

The ShopFloor execution screen presents per chosen resource 3 sections with production order
operations:

• Orders processing (Running)
• Orders queing (Waiting)
• Future orders (Arriving)

This is an excellent way to get an overview on what is going on a machine, a group of machines, a
person or other resources.

When using the dispolay you only need to deal with a few actions:

Choose a resource for execution

Select this:

What am I supposed to work on next?

Click on the top line in the Orders queing section for a new order, or select an active order which have
being paused or other..

*When clicking on a line, some of the function buttons to the right becomes dark blue.This means we
want to tell you something about the execution.

• Show my jobs. You can click here and see what you are working on.
• Start a job
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• End a job (Output)
• BOM is displaying the production order bill of material, print a picking list and perform shortage

check
• Route is displaying the routing and print routing sheet and jobcards
• Drawing is displaying various drawing and other documents
• Process note is displaying the detailed process note for the job
• Order note is for displaying general info attached to the order
• Post material is for issuing raw materials and components for the production order
• Pallet label is a stand alone function for printing pallet labels
• Clock in is used for time & attendance
• Clock out is used for time & attendance
• Quality is used for quality reporting
• The last box is for displaying system info to the opoerator – white= info, yello = wearning, red =

error.

You must click on each of them to see various pieces of information

The display has the following intuitive features when using it:

Status indicator:

Green status means the job is running (being worked on). White status means the job is paused, but still
active.
The run number is number which is used together with bundled production to keep all lines together
under one single run number.
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• All fields includes “Mouse over” full text capability:

• All colums can be sorted in ascending or descending order: Notice the small arrow in “Operation
number”

• The 3 sections can be expanded/collapsed as wanted:

• A search bar or filter function is available for each section searching for a specific order or a
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general data filter function can be applied to the full screen:

• Clicking on a flag changes the language on the screen and moving the function buttons – right, top
or bottom as wanted:

• A “Show all” button expands or collapses bundled orders:

• Button for showing active jobs only:

• Button for showing total hours of work left within a chosen ending week.
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Choose a default user to avoid selecting the same operator/machine over and over:

Message button – info are in white, warnings are in yellow, and errors are in red:
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1.2. Using the ShopFloor execution
functions

Using the ShopFloor execution functions
This manual comprises all functions available.

Not all functions may not be relevant in your company.
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1.2.1. Starting a single job
Starting a single line production order operation

On the top of the window, you have to choose which work center / production resource’s jobs, you would
like to see.

In the window showing ”Orders queing”, the orders that are going to be processed on the particular work
center, are displayed.

Jobs can be started, either by placing the cursor on the particular line, Please observe if any function
buttons become dark blue. Click on each of them to see additional execution information

and then chosing ”Start job”, (depending of the set up, you may be asked to issue material, or you may
receive a message that the job can not be started due to material shortage – please see below.

Now you have to select, key or wand from a barcode device which employee/machine center has to
perform the particular job, and press OK.
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The job will now be moved to Orders processing, having assigned a sequence number, that is
highlighted in green:

Once the job has been completed, it has to be reported as completed. (Dependend of the set up, you
might be asked to issue material, before the job can be completed – if no material has been issued, the
key “Issue material” is highlighted dark blue).
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1.2.2. Starting a bundled job
Starting a bundled job

The system allows to start several order lines at once by marking “Start” next to the particular lines you
want to start at the same time.

In case of a production order, created either through a project order, or as a family order, and if “Show
all” has not been marked, all lines on the order will be started, when the particular line is selected.

Depending on the specific task, it is now possible to combine orders within each section (ORDERS
PROCESSING, ORDERS QUEING, FUTURE ORDERS).

By putting a checkmark in “Show All”, you put a “X” in the orders that you want to start together. This can
be carried out accros order numbers.

Please note that orders belonging to ”FUTURE ORDERS” have not yet been completed on the prior
operations, and therefore probably will not be ready to be started on the operation concerned. The
option of starting an order line from “FUTURE ORDERS” therefore should only be used, if you know for
sure that the order is ready, but has just not been reported as completed on the previous operations.

The system now controls, which lines are manufactured together, and all lines are visible by putting a
checkmark on “Show” all, or as a single family order line, by NOT having checkmarked “Show all”. When
reporting as completed, you have to accept or fill in the correct number, the number of scrapped items,
or probably the “Reason code” for each production line of the family order, in “END JOB”.

The example below only shows one family order for a single product, but it could also have been
different products, which should simply undergo the same function. An example could be a steel plate

You should only read this chapter if you are are performing bundled job execution. I.e.
performing the same process across multiple production orders simultaneously.*
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containing differerent components, but which are cut on a laser cutter from the same plate.

You can add/remove lines to an existing combination of orders running (identified with a run number)
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1.2.3. Starting and adding a job to a pool of
running jobs
Starting and adding a job to a already running job

The system offers the opportunity to start a new order line and connect it to an allready processing job.

Simply check mark the new order line to be started, and also check mark the order line, it shall be attached to.

The figure illustrates that I (the operator) wants to start order 101093 and connect it to an already
running job 101094. If this job is operated by myself, I will now be running 2 jobs.
If the order I connect to, is operated by someone else, the situation is that 2 people are now working on
order 101094, but I am also working on order 101093 myself.

Please notice that before attaching order number 2 to the execution, you will be asked to pause (end)
the first job, before you can start both jobs together.

You should only read this chapter if you are are performing more jobs across multiple
production orders simultaneously.*
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1.2.4. Outputting a single job
Outputting a single job

Mark the concerned line and select “Output” on the main screen. Subsequently the following window will
pop up:

There is now an opportunity to carry out individual reporting as completed on the single lines, or, during
all operations to mark, that the following reportings have to be made:

• Set up
• Partial output
• Pause
• End operation

If you select ”End of operation” and fill in the expected number and press OK. If you have selected in the
setup that start of the next operation has to be displayed as “Orders queing”, the order line will disappear
from the overwiev, showing “ orders processing” and will appear on the next operation under “Orders
queing”.

If you have selected in the setup that the next operation will be displayed under “Orders processing”, the
line in question will still be visible under “Orders processing”, if several operations on the job in the
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particular work center have to be performed, or it will appear as “orders processing” under “next
operation/work center”.

It is recommened in the setup to select that the next operation has to appear as queuing, then the
operator always knows that new orders are started from “queuing”.

Various printing of pallet labels, product id tickets can be printed as part of the reporting.

This one is just an example: with item number, batch number, serial number etc.
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1.2.5. Outputting a bundled job
Outputting a bundled job

There is an opportunity to carry out individual reporting as completed on the single lines, or, during all
operations to mark, that the following reportings have to be made:

• Set up
• Partial reporting
• Interrupt (pause) all
• End all operations

1. If you select to report “setup”, the following message appears:

This should be answered with ”Yes”, in order to record the setup time.

1. 2. If you select partial reporting for all lines, you have to report the number individuallly for each
line. If you select partial reporting, the number is reported, and the order lines are restarted with a
new sequence number.

1. 3 If you select to interrupt (pause) all, the productions are stopped temporarely. If it has been
selected in the setup, that the productions have to be stopped, when the employee concerned is
clocking out, this corresponds to interrupt (pause) all of them.

1. 4 If you choose “End all operations” the expected number is filled in automatically. For each line
this number can be changed, and the number of discared items/scrap, as well as the reason can
be reported.

As mentioned the above can be combined individually, according to be picture below and be reported as
completed in one step:

You should only read this chapter if you are are using bundled job execution.*
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Finally you have to press OK in order to carry out the selected functions.

There is also the opportunity to choose a function for one or several lines and let them be executed. If
so, the lines concerned will be restarted automatically with a new sequence number.

Bundled orders
For the time being, using lot/serial number when issuing components or reporting output
against/from bundled (family-) orders does not function or may function incorrectly.
It does not matter whether you use pre-assigned lot-/serial numbers on the production
order, or lines are supposed to assigned/referred lot/serial information by the operator.
We will make the lot/serial number functionality for pre-assigned lot/serial numbers for
components and output quantities as soon as possible.
We are currently unsure if we will make the operator assigned lot/serial number at output
reporting.

*
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1.2.6. Outputting a job from a pool of
running jobs
Outputting a job from a pool of running jobs

There is now an opportunity to carry out individual reporting as completed on the single lines, or, during
all operations to mark, that the following reportings have to be made:

• Set up
• Partial reporting
• Interrupt (pause) all
• End all operations

If you select to report “setup”, the following message appears:

This should be answered with ”Yes”, in order to record the setup time.

Re 2.
If you select partial reporting for all lines, you have to report the number individuallly for each line. If you
select partial reporting, the number is reported, and the order lines are restarted with a new sequence
number.
Re 3.
If you select to interrupt (pause) all, the productions are stopped temporarely. If it has been selected in
the setup, that the productions have to be stopped, when the employee concerned is clocking out, this
corresponds to interrupt (pause) all of them.

Re 4.
If you choose “End all operations” the expected number is filled in automatically. For each line this
number can be changed, and the number of discared items/scrap, as well as the reason can be reported.

As mentioned the above can be combined individually, according to be picture below and be reported as
completed in one step:

You should only read this chapter if you are are performing more jobs across multiple
production orders simultaneously.*
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Finally you have to press OK in order to carry out the selected functions.
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1.2.7. Using variable material issue
Work with variable material issue

In certain manufacturing processes, it may be necessary to manually enter the material consumption,
because there is no mathematical relationship between material consumption and the final product.
This can also be the case in process production, where you have to to add material continually.

Therefore it is possible to manually enter the number / quantity of each product on the certain line, in the
window “Material issue”.

The field ”Issued” is automatically updated, when material is issued via the function ”Issue material”.
There is also the oppurtunity to add a component, which is not a part of the standard of the BOM, via the
function “Add component”.

The list of the items is displayed and the component in question can be selected. It is possible to sort the
list in ascending or descending order, or in alphabetical order. Futheron you can search the number.

The selected item is now inserted in the BOM and the issued number has to be added:

You should only read this chapter if you are using variable material issue. Variable
material issue when you have deviation, additions and other maintenance to the original
production order bill of material.
*
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1.2.8. Using locations and bins
Using locations and bins

In NAV it is possible, under ”Logistics” menues to determine, that commodities and manufacutured items
have have assigned a location and a bin. This facility is supported by Naveksa SHOPFLOOR, too. In
Naveksa ShopFloor it is possible as well, to assign a temporary location to an item during the
manufacturing process, so that the next operation receives information about, where the item in process
is placed after completion of the previous operation.

Assignment of a temporary BIN

In the output picture there is a function in the bottom of the picture, where you can assign a location and
a BIN:

Chose a given production order line and select Location/BIN:

You should only read this chapter if you are using locations and bin inventory
management.*
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You can now choose the suggested BIN, or another BIN by looking it up in the list of BIN’s:

The suggested BIN is the one, that exists default on the production order line, and the one it is
necessary to change during the production procress, as the temporary BIN rarely will be the final BIN:

Here you can see that the first line has got another BIN, whereas the other lines do not have got a
temporary BIN assigned, yet. At the final completion of the production in question, the item concerned
will have a default location assigned, unless this activity is changed.

On the following operation you will then be able to see the temperary BIN of the component:
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Assignment of a new BIN at the Completion of a Production
At the completion of a production, the item has got assigned it’s original BIN, and if it does not have to
be changed, you can just finish the production in a normal way, without changing the BIN:

If you want to assign a new BIN to the item instead, this will be done through “Location/BIN” and by
changing the default BIN:

At the completion of a Production, this new BIN will be transferred to the Output Journal:

Use of location and BIN – Material Issue

Companies working with storage BINs in Navision will have this information available in the overview of
the material consumption. The information will be available in the overview of the production components
(BOM) as an information for the use of issue from the stock.
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It may be nessecary to modify the printout of the material request in order to visualize information here.

If marked in the setup of the Naveksa ShopFloor, this variable material consumption is used, information
regarding the BIN will be visible, too, when issuing material. In this window it is also possible to issue
material from another BIN than the one that is stated by default in the component list.

If the items have been issued from a different BIN than specified, you can go to the location/BIN, and
change to the BIN from which the item has been issued:

Then select ”Issue material” and press OK. The consumption has now been placed in the consumption
journal with the selected BINs (the BINs will change in the window, back to default BINs, but it will be the
selected ones that are posted).
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1.2.9. Using batch/lot and serial number
tracking
Using batch/lot and serial number tracking

If item tracking via Lot / serial numbers has been chosen in standard NAV for a given item, it will be
possble to select them / assign them from the ShopFloor system. It is only possible to assign Lot / serial
numbers on the last operation of a routing. The lot/serial number is assigned from the output-window:

In order to assign Lot/serial numbers to the correct number, you must first select End all operations, or
you have to report a certain number as partly completed:

Select Assign Lot/Serial numbers in order to see the following pop up window:

You should only read this chapter if you are using batch/lot and serial number tracking
on consumption and output.*
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This item has to have assigned a lot number and therefore select Assign Lot No.

It is only possible to assign one lot number to each production. Therefore the number is set to be 1 by
default. Select OK.

Now you can see that this order line, that contains 7 items, has got assigned lot no. LOT0030. Press OK
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and once more OK in order to end the production.

Assigning Serial Numbers

In the same way as the assignment of lot numbers, it is possible to assign serial numbers, in case this
has been selected as item tracking. Select Assign Serial Numbers:

Enter the number of serial numbers that have to be created. Press OK.
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Now 3 serial numbers have been created from the number series that has been selected for the item.
Press OK and finish the order.

It is also possible to create own serial numbers by selecting Create serial no.

Enter the number series, the increase and the number of serial numbers that have to be created and
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press OK.

Press OK and finish the order.

In case of a special combination of serial numbers, it is possible to correct the text directly in the field
“serial numbers”.

Assigning Lot and Serial numbers – Material Issue

In order to support tracking of the components, that are a part of the finished product, it is possible to
select components from certrain lot or serial numbers, when issuing material. If material has to be
selected from a certain lot or serial number, the lines will be marked in red, when the window ”Material
Issue appears:

Mark the line, from which the consumption has to be selected and enter Select Lot – or alternatively
enter “Select serial number”.
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Next to the lot to be chosen from, enter the number:

In case of chosing from serial numbers, enter 1 next to each serial number that is included in the
production.
Enter OK, complete the selection of components and then issue material.

The selected lot number and the quantity is displayed next to each single line. If requested, it is possible
to enter data directly in the field “Lot number. However it is only recommended for barcode reading.

PLEASE NOTE: If a certain serial number / lot number has been booked for the concerned production,
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the field “Booked number” will be filled in, and components have to be selected from this line.

However, it is possibe to chose a larger number than the booked number, if necessary.

Various printing of pallet labels, product id tickets can be printed as part of the reporting.

This one is just an example: with item number, batch number, serial number etc.
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1.2.10. Using quality assurance and control
Using QA/QC – Quality Assurance and control

ShopFloor QA is an in-line process reporting tool.

Enter quality control data

ShopFloor QA is fully integrated in the ShopFloor solutions. Dependent on how the workflow settings are
configured for the ShopFloor QA classes, the operator will either be reminded about filling in the quality
control document at the beginning of the operation, while the operation is processing, or during output,
or at finishing the process..

Choosing the function you are lead to a QC screen to be filled with recordings on the produced output
quantity. The recordings will be saved at the production order.

You should only read this chapter if you are using quality control together with your other
output reporting.*
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1.2.11. Using Time and Attendance with
ShopFloor execution
Using Time and Attendance with ShopFloor execution

From the ShopFloor operator screen you have the possibility to perform operator time & attendance
transactions using the clock in / clock out functions.The transactions are used for payroll purposes.

Operators can see their detail attendence entries.

You should only read this chapter if you are time & attendance recording for payroll
purposes.*

NAVEKSA A/S Using the ShopFloor Operator client - 1_en

NAVEKSA A/S - Microsoft Certified Manufacturing Solutions for Dynamics NAV / Dynamics 365
Business Central - All rights reserved 2022 Page 34 of 35



How all this works in detail and how you get data off the system for payroll processing, please click here
to read the Time & Attendance manual
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