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1. Introduction to Mekorma Electronic
Signatures for Binary Stream’s Multi-Entity
Management

Mekorma Electronic Signatures works in conjunction with Microsoft Dynamics 365 Business Central
Payment Approval workflow and Binary Stream’s Multi-Entity Management to keep organizations from
having to manually sign checks. It helps your company to change your check printing workflow from this:

\k =@

UEIUTEL épprove Mail to vendors
and sign

Print checks

To this:

Q j IDAVM-WMJI - - +
Approv.e.payments Print signed checks Mail to vendors
digitally

Changing your workflow in this way has several advantages:

1. Your approvers (check signers) do not need to be physically present to sign as they can approve the
payments remotely.

2. The approval workflow applies to all payments, so your electronic payments also get approved, not
just your checks.

3. You free your executives from the labor of hand-signing payments.
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2. Registering Your Product

Mekorma Electronic Signatures for Binary Stream Multi-Entity Management (MEM) is provided under trial for
30 days with your registration. Upon termination of the trial period, you must register the product to continue
benefiting from its features. Registering your product is important for Mekorma to provide the best customer
experience possible and to understand what features customers are requesting from us.

After installing Mekorma Electronic Signatures from Microsoft AppSource you will complete a brief set of
steps that will get you on your way to using the product.

* Registering Electronic Signatures is required even if you have previously registered.

1. To begin, click on the Click to Register hyperlink on the banner presented below Dynamics 365
Business Central menu options.

Dynaemics 365 Busimass Cantral

CROMNUS USA, Inc. Finance avh Management tles

¥ Please complote the Mekorma antome: regairation Chick biene 80 iegider

Want to learn more about
Business Central?

2. Proceed to enter your company information on the Customer Registration page. Enter your company
name, street address, city, state, zip code, country, and phone number. Please ensure this
information matches the information you provided to Microsoft when registering your Dynamics 365
Business Central application.
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Customer Registration 7 X

LY

Company Name *
Street Address
City

State

Country

Phone

Click Next to proceed with the registration process.

* Mekorma Electronic Signatures is designed to contact Mekorma’s registration service,
please choose the Allow Always option to enable the connection between your Electronic
Signatures application and our registration service. Blocking this connection will prevent
successful registration and the use of Electronic Signatures.
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The extension Mekorrma Fk_-gl:.'.r.u'.lun App by Mekorma
Emterprises, Inc.’ is making & requist 1o an external senvice, Do
you warit 1o allow this request?

® Allow Always
O Allow Once
0 Block Abways
2 Block Onoe

KN -

Choose Allow Always and click OK to continue.

3. NOTE FOR MICROSOFT DYNAMICS GP CUSTOMERS: You will be asked if you have migrated from
a Microsoft Dynamics GP System. If you are migrating from Microsoft Dynamics GP, please click Yes
to enter your MSAN — Microsoft Account Number. This will aid the Mekorma Sales Operations team
with linking your free Electronic Signatures product to your existing Mekorma account.

@ Did you migrate from an axisting Microsoft Dynamics GP system?

Yes Mo

If you are a partner assisting your customer with the installation and registration process, please feel
free to contact Mekorma Sales at sales@mekorma.com should you want to confirm this information

prior to completing the registration.

4. Proceed to enter your contact information. Please enter the contact first name, last name, title, email
address, and phone number. We ask that you enter the contact information of the person associated

with the company being registered.
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Customer Contact Information XK
Contact First Mame *
Contact Last Name *

Contact Title
Contact Email Address *

Contact Phone *

If you are a partner, please enter the contact of the person who you are working with at the customer
site.

5. You are now going to be asked if you have a Microsoft Partner who you are working with. Please click
Yes to continue if you know your partner’s information.

@ Do you have a Microsoft Dynamics 365 Business Central partner?

Yes 0[]

If you are a Microsoft Partner, please proceed to enter this information. This will assist our Sales and
Support teams to resolve any inquiries you may have on behalf of your customer. We also encourage
you to register as partner through our Mekorma Portal.

6. Enter your Mekorma Partner information.
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Partner Information s X

v/

Partner Company Mame
Partner Contact
Partner Phone

Partner Email Address

Back Mext Finish

Upon completing the data entry, please click Finish to submit all the collected information to
Mekorma. Expect to hear from our team of caring professionals upon registering your Electronic
Signatures product.

7. To see the information previously entered and to check your product registration status, visit the
Mekorma Registration page.

[ Tell me what you want to do 7 X
Mekorma Registration

Go to Reports and Analysis

Bl Mekorma Registration Documnents
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This guide explains how to configure the signature portion of this solution. Please refer to

for configuration of the payment approval process or contact Mekorma Professional Services

for assistance.

Prior to installing the electronic signature component there are several things that you should

prepare:

» Ask these questions of your CFO to understand how to set up Mekorma Electronic Signatures:

o

o

o

For each Checking account, who are the signers on the account?

What amounts require 1 signature?

What amounts require 2 signatures?

Is there an amount above which you want a handwritten signature rather than an electronic
signature?

Is there an amount above which you want 2 handwritten signatures?

You can see how this information is used in the section

» Gather signatures from your approvers. The section explains the
guidelines for gathering and digitizing your signatures.

Copyright © 2022 Mekorma Enterprises. All Rights Reserved. Page 9 of 34


https://docs.microsoft.com/en-us/dynamics365/business-central/across-set-up-workflows
https://docs.microsoft.com/en-us/dynamics365/business-central/across-set-up-workflows

Mekorma Electronic Signatures for MEM for Business Central - 1.0.2.1_en

4. How to Create a Digital Signature

Here are the step-by-step instructions, as recommended by Mekorma, to provide the digital signatures you
want to print on your checks:

Print out our .

Ask each check signer to reproduce their signature within a rectangle.

Use your scanner equipment to scan each signed sheet of paper into a computer.
Open the signatures one at a time in the Microsoft Paint application.

B0 v Uil R a w

’ b — EEEES EEEE
DiBis oie @ yseesen s S O )

tm

honN -

dompte I

5. With one of the signatures opened in Paint, click on the Select drop-down menu and choose
Rectangular selection.
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1|k = w | Unititied - Paint
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6. Draw the selection box around the signature as closely as possible and then click Crop. The cropped
signature should look similar to the example below:

A ..
- - °
0 2 sea G 2y99gas o = [ NENNE muEE g o
— Teen | FAO Wema oo o2 XS o | ot [

s ax 1 i o P

7. In the Resize and Skew window, click on Resize and choose the Pixels radio button. Be sure that
the Maintain aspect ratio checkmark is selected. Adjust either the horizontal or vertical dimensions.
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A good choice for use in Microsoft Dynamics 365 Business Central is a signature file with approximate
dimensions of 220 x 50 pixels.

Click on the File menu option, then select Save to save your signature as a JPEG (jpg) or 16 Color
Bitmap (bmp) file. These file formats produce the best results for check printing.

Repeat the same procedure for all needed signatures, and store in a location accessible to an
administrator for use within Microsoft Dynamics 365 Business Central.

Copyright © 2022 Mekorma Enterprises. All Rights Reserved. Page 12 of 34



Mekorma Electronic Signatures for MEM for Business Central - 1.0.2.1_en

5. Importing Signatures in Microsoft
Dynamics 365 Business Central

The next step is to import your signatures into your Microsoft Dynamics 365 Business Central application so
that Mekorma Electronic Signatures can use them.

Follow these steps to import a signature file:

1. Choose the Magnifier that opens the Tell Me feature icon and type mek. Select Mekorma Signatures
List from the pages and tasks being displayed.

Cymamics 365 Buteress Central

Good morning! —— -

Activities

$1906 $63,800 $49422 0

2. In the Mekorma Signatures List page, click on the New button to set up a new signature.

CROMUS IS8, Inc.

Wendory
".E-j“... ' L

# Thin it & Lencibom e

$1,906

3. In the Mekorma Signature Maintenance page, begin by entering a Signature ID and Signature
Description, as shown below:
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Dynuswecs 365 Buisteds Contral

Mekorma Signature Maintenance
; Q
G
+ General Signature Image P

[: ol Reports

D | i ] Signature

© [ 1 Sigrunur I
Ag

The words Signature Image indicate a drop-down menu. Click on the drop-down menu and select the

Import action.

Crynanics 355 Business Central

CF

|

Lores Mekorma Signature Maintenance
|

9 Sagratune Image £

General
1 L O] H Repeen
- | gt 4 e e |

4. Click the Choose... button.

Drynarmicy 365 Beniness Coendral

CR

e Mekorma Signature Maintenance

Slgnatuse bmage

C General

Sigruiuns

Select a picture to upload

| &



Select a picture and click the Open button to continue.

This PC Downloads
COrganize + Mew folder

OneDrive

Last month (&)

LTI R PM

Alle Oirve_ 201505

File parme | SAMPSIG 1 bmp

* Please note that the Open dialog will only show bitmap (BMP) or JPEG (jpg) files.

The signature file is now imported, and the signature record is automatically saved.

Repeat the above steps for each signature you would like to import. Mekorma Electronic Signatures
allow you to import an unlimited number of signatures to be used with your Microsoft Dynamics 365

Business Central application.
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6. Setting Up Signature Thresholds

Signature Thresholds are used to set up signature rules based on your organization’s policies. They ensure
the correct signature appears on the check at print time, based on your rules. You can also control whether
signature lines are printed or not depending on whether you are using one or two signatures and you can
turn off lines entirely if you are using pre-preprinted checks.

Prior to setting up thresholds we recommend that you gather the following information:

» For each Checking account, who are the signers on the account?

* What amounts require 1 signature?

+ What amounts require 2 signatures?

* |s there an amount above which you want a handwritten signature rather than an electronic signature?
* |s there an amount above which you want 2 handwritten signatures?

Here, we will use this example:

Question Answer
For each Checking account, who are the signers on the Dave, CFO
account? Ellen, CEO

Check payments up to 50,000 only require

What amounts require 1 signature? L
Dave’s signature

Checks between 50,000.01 and 200,000

What amounts require 2 signatures? , , .
require both Dave’s and Ellen’s signature

Is there an amount above which you want a single handwritten )
. L In this case, no
signature rather than an electronic signature?

Is there an amount above which you want 2 handwritten Yes, checks above 200,000 require 2
signatures? handwritten signatures

Follow these steps to setup a signature threshold:

1. Choose the Magnifier that opens the Tell Me feature icon and type mek. Select Mekorma Thresholds
List from the pages and tasks being displayed.
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Your top custonel_we- | B
of Fine Art, boul oo

Actiities

$1,906 $63,890  $49422 0

2. In the Mekorma Thresholds List page, click on the New button to set up a new signature threshold.

CROMUS USA, Inc.

Tl o b b i)

Your top Howe=-s
of Fine A

Actnaties

$1,906

3. Begin by entering a Threshold Id and a Threshold Description, as shown below:

Dryresiriecs 155 Business Central

CROMNUS USA, Inc.

T 3 LT SO

"

Your top E— B
of Fine A

Activities

$1,906

4. With your cursor positioned on the Threshold or Threshold Description field of the row you want to
define, click the Details button on the list page to configure your threshold limits.



Mekorma Electronic Signatures for MEM for Business Central - 1.0.2.1_en

5.

7.

Dymamice 18% Buineas Central

CRONUS LISA, Inc.

L jr T
mert  Vendont ~ A o ~
- vape IO DM L warte | B Cwnsts | O Cpe

o Thes g Junnqr-i

Your top | | ..
of Fine A

$1,906
In the Mekorma Threshold Maintenance page, begin by entering the Threshold From Amount and
Threshold To Amount values. Based on your check signature rules, you can determine whether you

will need no signatures, 1 signature, or 2 signatures and establish which signatures appear at what
threshold level.

The following shows how you would fill it in for our example scenario:

Chyramics 1A% Businew: Central

CE 4 N

F Saarch B m

3

a7 a8 E
Y ] = H Reperti
-] =

Ac
Sah

Note that in the above scenario, check payments between $0.01 and $50,000 only require Dave, the
CFO’s signature. A signature line will also be printed.

Check payments between $50,000.01 and $200,000 will carry both Dave, the CFO, and Ellen, the
CEOQO'’s signature. Signature lines will also be generated for each signer.

Check payments above $200,000 will only print the signature lines. These checks will require two
handwritten signatures.

Click the Back button - on the Mekorma Threshold Maintenance page when finished to return to
the Mekorma Threshold List page.

Repeat steps 3 through 6 to set up additional thresholds.
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/. Apply a Threshold to a Bank Account

You can now apply a specific threshold to each of your bank accounts. In many cases, you may have
different check signing rules in your organization based on your different bank accounts.

To apply a threshold to a bank account, follow these steps:

1. Choose the Magnifier icon that opens the Tell Me feature icon and type bank accounts. Select Bank

Accounts from the pages and tasks being displayed.

ccounts|

i Dynamics 365 Business Central

CRONUS USA, Inc.

Customers  Vendors Items Bank Accounts Chart

X Your extended trial period will expire in 9 days. If it expires you can ;Lb;gd
Go to Pages and Tasks

Headline n .
Good morning, Mariang - e e B e Eomeon
Gomez! R

Activities

$1906  $63890 | ™

In the Bank Accounts list page, click on the bank account you would like to add signatures to.

Dynamics 365 Business Central

CROMUS USA, Inc Finance Cash Management Sales Purchasir

Bank Accouintic All Saarch T Hew Dedaene Frocedd Risport Bt Acooist Mngate m Dpen i Eocdl

¥ Thei pbge contiing péftneg Bulingdd A, You cbh S8t up 5 notifeatssn b Blidt you when dis changel. Erable Field Manitanng | Dea™ dhew th g,

CHECKING : Ilh'ﬂlllﬂ Wiade Bank Gegent Culbertian
Y Warld Wide Bank Grant Culbertson

3. In the Bank Account Card page, scroll down to the Mekorma Settings section. Select the threshold
ID you would like to apply to the selected bank account from the threshold drop-down list.
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Drynamics 165 Business Conviral

CHECKING - Warld Wide Bank

Nates -+

Tranifer

Mekorma Settings

4. Click the Back button o to return to the Bank Accounts list page.

5. Repeat steps 2 through 4 for each bank account you would like to add signatures to.
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8. Selecting Mekorma Check Formats

Mekorma Electronic Signatures provides 4 check layout formats with support for electronic signatures.

To select one of the 4 supported formats, please follow these steps:

1. Choose the Magnifier that opens the Tell Me feature icon and type report selection bank. Select
Report Selection — Bank Account from the pages and tasks being displayed.

Cynamics 365 Buoninew

Conix

Cash Mluragemi

2. In the Report Selection — Bank Account page, choose Check from the Usage drop-down list.

Dynamics 165 Bunine

Cantral

CROMLUS LISA

Bank Accouni A

[47= Femgnoe

A Sepmech

Tk G DR R DR

a4

mnq
e W

o

B

Type the Report ID for the desired check format. The following are the IDs associated with the

formats provided by Mekorma Electronic Signatures:

Report ID
70210888
70210967
70210968
70210980

70211136

Check Format

MEM Check

MEM Check (Stub/Stub/Check)
MEM Check (Stub/Check/Stub)
MEM Check (Check/Stub/Stub)

MEM Three Checks per Page

For additional information on selecting a check layout and working with MICR security fonts, see

Copyright © 2022 Mekorma Enterprises. All Rights Reserved.
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9. Selecting the Remittance Address to
Print on the Check

Mekorma Electronic Signatures provides the flexibility to select the remittance address to print on the face of
the check from between the vendor Purchasing Invoice or the vendor address on the vendor card.

The following describes how to enable this feature:

1. Choose the Magnifier that opens the Tell Me feature icon, enter Mekorma Electronic Signatures
Setup.

{— x_"‘/" ,:..' T T <" Saved

Mekorma Electronic Signatures Setup

General

Print Irvoice Address ")

2. Click the Print Invoices Address toggle button to enable printing the invoice address as the remittance
address on the check.
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10. Processing Check Payments with
Electronic Signatures

Mekorma Electronic Signatures rely on Business Central’s and Binary Stream Payment Journal features and
enhancements, respectively, to process payments and display electronic signatures. See

. For additional information on Binary
Stream’s Multi-Entity Management Check Payments processing, please consult the Binary Stream Multi-
Entity Management User Guide.

You can issue electronic checks in Business Central. This method uses the payment journal to issue checks
to vendors. You can also void checks and view check ledger entries.

The following procedure shows how to pay a vendor with a computer check by applying the payment to the
relevant vendor invoice, printing the check, and then posting the payment as paid. This results in positive
vendor ledger entries, applied to negative bank ledger entries, and physical checks for processing in the
bank.

* Your printer must be correctly set up with the check forms, and you must define which
check layout to use. For more information, see Selecting Mekorma Check Formats above.
Alternatively, you can send the check as a PDF file, for example.

With Business Central, check stubs are limited to 10 invoices per page. If a check applies to more than 10
invoices, Business Central will print remittance-only pages until it expends all the invoices. The check
portion of each page will contain the word VOID. Business Central will print the actual check portion on the
final page.
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10.1. To Pay a Vendor Invoice with a
Computer Check

The following describes how to pay a vendor by check:

1. Choose the Magnifier that opens the Tell Me feature icon, enter Payment Journals, and then choose

the related link.

ynamic 1% Buunass Condral

CROMUS USA, Inc, 3 o ¢ : 2o g
{ =10
Gt Pt el Tashs
. B et
Re
-
Activithes

2. Fillin the payment journal lines. For more information, see

a. Inthe Account Type field, select Vendor.
b. Inthe Account Number field, choose a vendor account number for the vendor you would like to

pay by check.

Dynamics 365 Business Central

CASH

= Payment G400 |'.¢'c:' |'....'Z‘ | Mod Publskers

c. Click on Process on the page menu and select Apply Entries to select the invoices you would
like to apply. Select the ellipses next to the Vendor Name field, then click on Process and Set

Applies-to ID to apply the payment.
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04001 0.00
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This action will calculate the payment total based on the selected vouchers. Click on OK when
done.

3. In the Payment Method Cod field, select CHECK.

A —— 7 N A (e N N NN NN 2 (2 N # AP ]

Journal Line Details

4. In the Bal. Account Type field, choose Bank Account.

Journal Line Details

5. Select your bank account from the Bal. Account No. field.
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amics

Process Bank  Prepare  Page  Post/Print  Line  Account  Check O Gpen in Excel Actions  Related  Fewer options

Journal Line Details

6. In the Bank Payment Type field, select Computer Check.

i Dynamics 365 Business Central 7 P ..ll ]WM - o: "

Journal Line Details
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10.2. Previewing Signatures on a Check

Mekorma Electronic Signatures allow you to preview the signatures that will appear on the check, by
selecting the Preview Check option from the Check action, when the Bal. Account Type field has been set
to Bank Account and you have selected a bank account in the Bal. Account No. field.

[ryramad 165 Buresrid Sl

GO04001 Mod Publishers

sy L
— Fayes

Fay by by crdee of Sadn deracmared

Pbebooarmma

You can choose to drill-down on the signature to further see the signature image
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10.3. Printing a Check with Signatures

Click on the Check action and select Print Checks.

On the check page, fill in the fields as necessary. You must at least select a Bank Account to print your
checks. Hover over a field to read a short description.

Dynamics 365 Business Central

Mekarma Check (Stub/Stub/Check) P
| Printe Harlied by the browier)
] i Ly
Qptions
H Jourra
331,202
L ] r
-
L ]
L ] -
-
Filter: Gen. Journal Line
I

S A0 Frint Pt Cancel

If your printer is set up to print checks, choose the Print button. Otherwise, choose the Send to... button,
select the PDF Document option, choose the OK button, and then print the PDF document.
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The physical checks can now be sent to the vendors for processing. Proceed to post the payment as applied

to the vendor and thereby paid in the system.

Choose the Post action.

TN\

i1 Dynamics 365 Business Central

& Payment Journals | Work Date: 4/12/2021
Batc ASH
Manage Process Bank Prepare  Page Line  Account Check [ Open in Excel Actions  Related  Fewer options
osting Dote — serm— — -~ Srerrep—————— PU——
> ane0n | : Mod Publishers CHECK 1727387  Bank Account CHECKING H osting Group

For other Business Central check processing procedures, please see
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11. Template for Gathering Signatures

Template for Gathering Signatures
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12. Assisted Setup Wizard

1. Search for ‘Assisted Setup’ and select.

Dynamics 365 Business Cel

CRONUS USA, Inc. Finafl  Tell me what you want to do T It Cloud Insights —
Customers  Vendors  Items Be ‘Asswsted Setup | e
Motifications: 2 This is a sandbox envi %Dduct. i

On current page (Business Manager)

Insight from last month
The beSt—Se| | Go to Pages and Tasks

Reports
AT H E N S De C » Assisted Setup Administration D
S O | d Documentation Show all (20)

. %) Create new companies using an assisted sstup guide
: It's easy to create 3 new, blank company in Business Central. An assisted setup guide ...

[® Assisted Setup

Set up core functionality such as sales tax, sending documents as email, and approva... MNew > Sethp

Payments =| Excel Reports

Activities (7) Getting Ready for Doing Business
Outlines the assisted setup guides, videos, help topics, and pages and pages to use t...

Sales This Month |
Define the General Inventory Setup

¢ " Describes how to define the general inventory setup so that you can manage your w... -
1 Qnﬁ WA W zr>7 11

2. In Assisted Setup page, we can find ‘Mekorma Electronic Signatures’ under the “Set up your
company” category, select to start the setup.

Dynamics 365 Business Central

= Assisted Setup | Work Date: 4/12/2021 0o »~
/':' Search B Open in Excel Actions Fewer options ATd
Title

~~  Set up your company

Set up sales tax Read Set up sales tax information for your company, custom...
Set up exchange rates Read Watch Set up exchange rates

Enter company details Read _ Provide your company's name, address, logo, and other...
Set up DIOT

Mekorma Electronic Signatures [} Read

Set up Mekorma Electronic Signatures.

Fetch users from Microsoft 365

_ _ Get the latest information about users and licenses for ...

3. ‘Mekorma Electronic Signatures’ welcome page.



te: 4/12;

L] Open in Excel Actiof

tle

Set up your company

Enter company details

Set up DIOT

Mekorma Electronic Signatures

Fetch users from Microsoft
Customize settings to fit your needs
Get ready for the first invoice

Set up outgoing email

Customize document

= Assisted Setup | Work Date: 4/12/202

B Open in Excel

Set up your company

Mekorma Electronic Signatures

Fetch users from Microsoft
Customize settings to fit your needs
Get ready for the first invoice

Set up outgoing email

Customize document

5. Threshold

Actiof

Mekorma Electronic Signatures S X
Welcome to Mekorma Electronic Signatures setup.

Mekorma Electronic Signatures works in conjunction with Business Central's approval
workflow to provide secure and streamlined AP payment process.

Let's go!
Choose Next to get started,

| Next |

Mekorma Electronic Signatures S X

Upload your signature
Click on "Add Signature’ button to Upload your signature.

Step 1/4

Add Signature | | Back | | Next |

MekSandbox O

{tax information for your company. custome...
ange rates

[F company's name, address, logo, and other ...

prma Electronic Signatures.

St information about users and licenses for B...

tmail accounts your business will use to send...

fes and other documents'look right-fol

MekSandbox O

ftax information for your company. custome...
ange rates

[F company's name, address. logo. and other ...

prma Electronic Signatures.

St information about users and licenses for B...

imail accounts your business will use to send...

s and other documents’look right-for your ...



Setup | Work Date: 4/1

Mekorma Electronic Signatures

SEED G ER | What is the threshold amount?

Click on ‘Add Threshold' button to enter Threshold amount.

Set up your company

Mekorma Electronic Signatures

Fetch users from Microsoft

Customize settings to fit your needs

Get ready for the first invoice

Step 2/4

up outgoing email

Customize

ment layouts

Add Threshold | | Back | | Next |

Drsmmrd mm finmmsinl hanléh

6. Bank Account

etup | Work Date: 4/12/

Mekorma Electronic Signatures

o) & {
4 Search  ES Open in Excel ASl  pank Account

Click on 'Bank Account’ button to add or modify Bank Account Threshold Id.

Set up your company

up exchange rates

Enter company

Set up DIOT

Mekorma Electronic Signatures

Fetch users

om Microsoft 3

Customize settings to fit your needs

Get ready for the first invoice Step 3/4

up outgoing email

Customize document la

Bank Account | | Back | | Next

Dasmmrd mm finmmsial hanléh

MekSandbox ©

|tax information for your company, custome...

ange rates

If company's name, address, logo, and ot

prma Electronic Signatures.

Bt information about users and licenses for B...

tmail accounts your business will use to send...

ies and other documents'lock right-fo

MekSandbox ©

Itax information for your company, custome...

ange rates

If company's name, address, logo, and other ...
prma Electronic Signatures.

8t information about users and licenses for B...

#mail accounts your business will use to send...

ies and other documents'lock right-for your ...

7. Report Setup



MekSandbox O

s 365 Business Central

= Assisted Setup | Work Date: 4/12;
Mekorma Electronic Signatures S X
S #= Open i i

Search B Open in Excel Actiof Report Setup

Click on 'Setup Report’ button to setup your report in Report Selection Layouts for

Bank Account.

tle

Set up your company
{tax information for your company. custome...

ange rates

[F company's name, address, logo, and other ...

Enter company details

Set up DIOT
1
Mekorma Electronic Signatures prma Electronic Signatures.
St information about users and licenses for B...

ch users from Microsoft

Customize settings to fit your needs

Get ready for the first invoice Step 4/4
tmail accounts your business will use to send...

Set up outgoing email

Setup Report | | Back | | Finish | fes and other documents'look right-fol

Customize document

MekSandbo:

ork Date: 4/12,

V

Search  EE Open in Excel Actions Fewer options

Set up your company
0 sales tax information for your company, custome...

@ Mekorma setups created successfully. 5 exchange rates

Je your company's name, address, loge, and ather ...

Set up DIOT
| OK

| 5 Mekorma Electronic Signatures.

Mekorma Electronic Signatures
Getthe latest information about users and licenses for B...

ch users from Micro:

Customize settings to fit your needs



	Table of Contents
	1. Introduction to Mekorma Electronic Signatures for Binary Stream’s Multi-Entity Management
	Changing your workflow in this way has several advantages:

	2. Registering Your Product
	3. Prior to Configuring
	Prior to installing the electronic signature component there are several things that you should prepare:

	4. How to Create a Digital Signature
	5. Importing Signatures in Microsoft Dynamics 365 Business Central
	Follow these steps to import a signature file:

	6. Setting Up Signature Thresholds
	Prior to setting up thresholds we recommend that you gather the following information:
	Here, we will use this example:
	Follow these steps to setup a signature threshold:
	The following shows how you would fill it in for our example scenario:

	7. Apply a Threshold to a Bank Account
	To apply a threshold to a bank account, follow these steps:

	8. Selecting Mekorma Check Formats
	To select one of the 4 supported formats, please follow these steps:

	9. Selecting the Remittance Address to Print on the Check
	10. Processing Check Payments with Electronic Signatures
	10.1. To Pay a Vendor Invoice with a Computer Check
	The following describes how to pay a vendor by check:

	10.2. Previewing Signatures on a Check
	10.3. Printing a Check with Signatures
	11. Template for Gathering Signatures
	12. Assisted Setup Wizard

