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1. Introduction

Lightning Forms

Lightning Forms is an app for SharePoint that provides an easy to use, yet powerful editor to customize list

forms.
Building forms in SharePoint and Office 365 that look great and fulfil all the different purposes of your forms

has never been easier!

=2 Office 365 SharePoint

PAGE FORMAT TEXT INSERT INSERT WWEB PART FORMS BEHAVIOUR
¥ 'ﬁ) Reset to Version - — (+] -y o 1] ol 3 hMove Up 1* Seiect Element -
By = B H_]=m % B E . :
O Reset to Default mm— S gl. haowve Down @'I Lock Contents -
Save Field Group Table  Tabs Toolbar Rich Text Buttonand _Insert Insert —
- == Uncustemize Form - - - Box Linky  Sublist» Sublibrary- 3 Deiete [EEH Show grid fines
Edit Insert
Home Main
Motebook
Documents Add a Web Part ‘
Pages |
Recent 4 Rich Forms Editor - Contacts
1B 5| =
Coniacts {17 hast Name * r[La st Name] @
: ; ] - ] ?
Lightning Forms 2 S =
First Name uFirst Mame] |
Site contents emesmeeeeseseseassseeseseasesecseseseeseesees _
Recycle Bin P | [Full Name] |
Email Address | [Email Address] !
# EDIT LINKS sy *
Company | [company] |
lob Title Uob Title] |
3 I |
Busingss Phone | [Business Phone] !
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Deploy easily

Lightning Forms is a SharePoint app that extends SharePoint’s content editor. No need to use any separate
tools or go to an external site. All form editing can be done seamlessly in your browser on your SharePoint
site.

Place form fields freely

Place your fields anywhere on the form using easy drag-and-drop or ribbon interface. Start out with the form
layout as provided by SharePoint and then reposition fields, align field labels or change the label text where
needed.

Group vertically, horizontally or in tabs

Easily group fields and other elements in vertical/horizontal groups or tabs. Flexibly combine different group
types to create the layout you want. You can even embed groups inside other groups, allowing for even the
most complex layouts.

Rich text editing

Use all the powerful features of SharePoint’s content editor web part to add freely formatted text, tables,
images, embedded scripts and media using the familiar Office ribbon-interface. And if the user-friendly
editor is not enough for you, you can always resort to editing the HTML source to make almost anything a
browser can handle possible.

Edit sub items in a grid

Place a sub list on your form for any related SharePoint list. Thus users can fill out multiple entries quickly
with SharePoint’s familiar editable grid view. Lightning Forms will ensure that the items are saved with the
form’s other data. And it works even on new forms, so your users can fill out forms quickly even if multiple
sub items need to be entered.

Handle complex business logic

Implement even complex business logic using Lightning Forms’ flexibly configurable, expression-based
behaviours. Make a field or form section dynamically show or hide or become enabled or disabled



depending on other inputs. Set default values and even recalculate them while the user is entering data in
the form.

Act on data

There is more to data then editing and storing. Users want more than just viewing data they entered.
Lightning Forms let’s users act on data, making data do more. Build completely new functionality using the
freely configurable actions provided in Lightning Forms. Sending mail, adding or changing other list items,
redirecting to a web page and much more can easily be done and can even be based on form data using
highly flexible expressions.

Define complex validation rules easily

Use expression-based validation rules to specify required form input. These can even handle changes to
entered data. For example: Make the entry of a reason required depending on the status selected.

Embed any web part on your form

Using Lightning Forms you can embed any web part inside your form. For example display all related lists
and libraries right inside your display form.

Revert to older versions

Whenever you need to go back to an older version of your form, rest assured Lightning Forms editor will
automatically keep old versions and let you restore them easily.

See the result while designing

Being able to see what the result will look like makes creating beautiful forms easy. No need to configure
where you want your fields in an abstract editor. Immediately get feedback on how things look using the
powerful drag-and-drop and ribbon interface provided by Lightning Forms WYSWYG editor.

Seamlessly integrated in SharePoint

Because Lightning Forms only extends SharePoint’s list forms and uses all out-of-the-box functionalities,
the forms work and act as part of SharePoint and users are immediately familiar with them.



Lightning Tools Lightning Forms - 1

1.1. Deploying Lightning Forms

Lightning Forms can be deployed to SharePoint On-Premises (2013 onwards) or SharePoint Online via the
App Catalog. Once the App has been made available in the App Catalog, users can deploy the App within
their SharePoint Team Sites, and begin to customize the forms.

* To familiarize yourself with the SharePoint App Catalog, please refer to the steps indicated
by Microsoft here.

=2 Office 365 SharePoint

BROMWSE FILES LIBRARY

H> Apps for SharePoint o

Recent @ New 2 upload L Sy J Sha e w
Apps for SharePoint

All Apps  Featured Apps  Unavailable Apps = .-:ind afile L0
Apps for Office '
App Requests v [0 e Name App \ersion
Site contents 4Product ID : {481D85AE-D092-45D3-B286-30BEBSFTATAZ) (1)
[1 SharePoint Vitals SharePointVitals - 10010

e 4Product ID : {AD2AF1E4-DCF5-4E48-A1C1-59DC623027C6) (1)
[ Social Squared LT-AppPartUniversal - READ-PERMISSION s 1.5.0.0

4 Product ID : {67A32C7E-B4AE-4F4E-9E38-TOFEDGG3EI1A} (1)

[ DeliverPoint Add-In Pro DeliverPointaddinPro s 1481

4 Product ID : {9DAA96FA-D99B-4D9C-88EQ-8650222A2FCE} (1)

[ Lightning Forms LightningForms_FullTrust_3.1.7.7 e 3177

4 Product |ID : {3755EEC6-27DA-4B3C-8384-8CF1DT03A248} (1)

[ Lightning Conductor — SharePoint Content Roll Up  LightningConductorApp w4110

Adding Lightning Forms to a SharePoint Site

Once the Lightning Forms app is added to the SharePoint App Catalog, Users will be able to add Lightning
Forms to their sites following these steps:
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1. Navigate to the site where you would like to add Lightning Forms.
2. Click the Site Actions Cog in the top right hand corner of your site, and then choose Add an app.

I Edit page ? Lightning Tools Ad... @

Add a page {J SHARE % Folow O,

Add an app

Site contents
Change the look
Site settings

Getting started

Add an app

1. From the left hand navigation pane under Your Apps, click From Your Organization.
2. Click the Lightning Forms tile to add Lightning Forms
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=== | Office 365 SharePoint

Your Apps

Apps You Can Add

From Your
Organization

Manage Licenses

Your Requests

SharePoint Store

Adding Lightning Forms

subsite2 # EDIT LINKS

Site contents » Your Apps

| Find an app pi

Apps from your organization newest Name

Lightning Forms DeliverPoint Add-In Pro Share
App Details App Details App D

1. When prompted, choose Trust It from the Do you trust Lightning Forms? dialog.

Let it have full control of this site.

site,

SHOW LANGUAGE OPTIONS

Do you trust Lightning Forms?

Let it access basic information about the users of this

Lightning Forms

Trust It || Cancel
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Trust Lightning Forms
Lightning Forms will now successfully be added to your SharePoint site.

<< 1. Introduction

1.2. Licensing >>
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1.2. Licensing

After installing Lightning Forms it is required to have a valid license file. A license file can be requested in
order to trial Lightning Forms. This file can be requested by the license request form on the app homepage.

Lightninglools

Support

Lightning Cansurtnr
Al ePgint kst

w] Deliverfoint Socisl Squared Data Viewer
) G ¢ et SAaseleni Bush S0 ot \issialize Shatedoind and Eersal
n o u2ing cur pameEsicns D e shar Lot vwith the Cata Viewsr
rt ard report p 3 powart:

By clicking on Request License a request form will open where you have to fill in some information and click

send.

After requesting the license you receive a license file from us that you can upload by clicking on upload

license.

The license is placed into the hidden document library called FormsStoreLibrary in the folder Licenses
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Dev # EDIT LINKS

FormsStorelibrary » Licenses

(—:I-) MNew i Upload G Share

All Documents  sss

v D MName Modified Muodified By Listid FormType Relativelrl AppWersion

£  skybow RF license 3 -« Afew seconds ago MOD Administrator

Drag files here to upload

* If you have an error during uploading named: “Error occured while uploading the file. Please
contact our support.” then the normal issue is that the filename of the license is too long.
Just shorten the filename and upload it again.
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1.3. App Home Page

1. Forms List
In the list overview you can directly customize a form by selecting the appropriate form’s icon under the

New, Display and Edit headings. Alternatively the Select Form to Customize button provides a window to
select the list and form to customize. Select Recent, All, Lists and Libraries to change which lists and

libraries are shown or use the Find a list search box to filter the lists displayed.

Recent A Lists Libraries ,O

Form Templates

Gauges Data

From the Application Page, you can Submit a Support Ticket to our Support Portal, Link to the
documentation, join our Social Community, and view other accelerators from Lightning Tools.



Lightning Tools

Lightning'@;)ls
@ Lightning Forms

About this App Configure Lightning Forms
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icee Lt e
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-
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B Sabenit s Ticket i3 anmesioonsl
[T Content anc Struches Seports
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[ Fom beplates
I Geuges Data
S ORL

Other products from Lightning Tooks
Lightring Conducter DeliverPoint
Rzihug SharaPond bet and ey TR o conires ot your srarsscins
coment and buld powsrlul wess PIRISSIENS USING Cur PEMMISSIENS.
1o heghiight content for your dsers. p Mminsgement and reporting
||l fostures.

Social
[Busid Enterprisa Duicussion Forums:

questions snd build up § powssful

Lightning Forms - 1

Instiuctions & Support
# Cocumentastio
Hew sl e Community
T = Leatn micre about Lightning Forms theough cur comenunity
sites,
=
=il § o B |
[ W Tt | QIr——— |
E R R R
=
B PR
=i A —
© Data Viewsr
Visulize SharsBaint and Exermal
it il The Data viewe,
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1.4. Start Customizing Form

You can start customizing a form by opening it in design mode process in 3 ways:

1. From the Main App Page

Configure Lightning Forms

Recent A Lists

''''''

| o
rI.-

List Name

|
| |

y Documents

M MicroFeed

M Site Assets

o Site Pages

].__fi Customize Form...

Specify a list and select the form you want to customize. For more information, see Main App Page.

2. From the List View Page

Select the Customize Rich Forms option on the List View ribbon.
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Lightning Tools

E’ Mogify View . Cument View: § g Open with Access - -~ Form Web Parts » ..
B [ = B2 oo @ = 5 & G
0 TN 4 umr Al comtacts - P = i Cpen with Project . . . EC'-.S'. : =
e ik Crepte RSs  Comnectto Brpo to Customize Lightning List  Share Workflow
View Cument Page Feed = Outiock  Ewcel Farms - o] New Quick Step Seftings  With  Settings .
Connect & Export E‘ Default New Earm Settings

Wanage Views Tags and Notes Share & Track

E‘ Default Display Form
E‘ Defsuit Edit Form

=== Other Forms..

® new item or edit this list

Home

Noteboo =
Notebock All contacts Find am iterr jol
Documents .
v 0 LastMame st Name = ie  FiomePhorie  Eival Address
Pages
There are no items to show in this view of the "Contacts” list.
Recent
Contacts

Lightning Forms

Customizing Lightning Forms

3. From the Form Page

Click Edit Page action in the Settings menu of the form page.

Edit page ? Lightning Tools Ad... @
.

Office 365 SharePoint

) sHame ¢y FOuow D

PAGE NSERT | RMCHFORMS  BEHAVIOUR Add a page
Cut L Sl —
Body i om v = == s 4 " ~ A AW U= Add an a
Cogy AaBbCeDdd AaBl: AaBbCc) |AaBbCcDd |AaBbC Fp
Faste B I U as %, w° Allp ==== aarach Heading 1 " 7 H 3 Head
& Ungo . u .1 — el ] Paraprap! beading 1 eading 2 feading 3 feadin S it T
Cipboard Font 3&*5;.'3:5‘ :_‘-L'_.- (=3
Change the look
Home Miin
Notebook Site settings
Getting started

Documents Add 2 Web Part

Pages

Recent Rich Forms Editor - Contacts
Contacts Last Name * test
Lightning Forms First Name [First Name]
Full Mame [Full Mame]
Email Address [Email Address)
Company [Company]
Job Title {Job Title]
Busingss Phone [Business Phone]

! Note: This will only allow further customizing the form using Lightning Forms features if the
form has previously been customized by one of the other above ways.

After you perform one of the above actions, the form is opened in design mode and you can start

customization using the Lightning Forms Editor features:
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Field

Group

Tabs

Toolbar

Rich Text Box

<< 1.3. App Home Page
2. Form Editor >>
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2. Form Editor

The main form editor features are organized into a series of tabs on the editor ribbon. Once you open your

form in design mode, 2 additional tabs will appear after standard SharePoint tabs.

» Controls for adding, editing, and customizing content are prominently displayed on Rich Forms tab.
+ Expression-based behaviours for configuring complex business logic are available on Behaviour tab.

Drag and Drop

The Form Editor uses a drag and drop interface. Items can be dragged and dropped to reposition them.
When dragging an item, move it over the edge of an existing item. A border line will appear indicating the
position where it will be inserted. You can drag and drop one item, as well as a group with multiple items in
it.

Office 365 Sites

T TEXT NSERT RICH FORMS SEHAVIOUR
=3 Reset to Versian o (=0 0 =« F 8 —% T Move Up % Select Blement . e Label + 3 || Height 1 T W Margin
3. — B [ e W e E = A
T Resat 1o Detault = Move Down (@] Lock Contents - Ovity Display =] Width: T | [ padding:
Save Field Group  Table Tabs Toolber RichTed utorand set Export  Import
= [ Uncustomize Form - - - Bow Unk.  Subist - Ditete [0 S gric lirems

Add a Web Part

Rich Forms Editor - Contacts 3z (7]

Last Name * [Last Name]

Fuit-harme [Full Name]
First Name [First Name|
Email Address [Email Address)
i Company [Company]
le Bir =
Job Title [rob Title]
/D 3l a
Business Phone [Business Phone]
Home Phone [Home Fhone]

Move your mouse over an item on your form. When the item becomes highlighted, press your left mouse
button and drag the placeholder over an existing form item. Position the item so that border line appear to
indicate that the position is valid. Release the mouse button.

For already selected items there is a Move selected element icon at the left side. When you click on it the
cursor changes to the drop one until you release the left mouse button.
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Grippers

Grippers are those small icons that appear when you select an element inside the Forms Editor.

f—
1 l{_ Rich Forms Edjtor - Contacts

| 1 |
2 :IE Last Name * 310 Last Name]

First Mame [First Name]

1. Move selected element

Is used to move items: items can be dragged and dropped to reposition them. When you click on it the
cursor changes to the drop one until you release the left mouse button.

2. Select surrounding group

Opens context menu with surrounding groups and allows to select the needed element without using a
Select Element button on the Rich Forms ribbon.

Rich Forms Editor - Contacts -
IP Group with header

jir =

Honzontal Group
Vertical Group

Group with Header

; [First Mame]
hain

Full Name [Full Mame]

Group with Header
3. Revert to default label

Gripper that becomes available when label is selected. If some changes were performed on the
label, clicking on it will revert to the default label state.
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2.1. Rich Forms Tab

Rich Forms Ribbon Tab Features

Rich Forms tab contains controls for adding, editing, and customizing content of the form. Once you open
your form in design mode, it will appear after standard SharePoint tabs.

Office 365
4 L r il

113 4
y 17 18
| | % —
w SelectElement. Belabel . f 8 [|Height (] 35m = = Muargin [ Op Opee Opie g B =
) Move Bown (0] Lock Conterts . [ Only Displa e 23 ™ Poacng: (] 0 O O O
Export  Import
© oeete " [E] show g ires !
B et Forrm) 20 m 21 22 i
15 16 33_ |
Add a Web Part
+ Rich Forms Editor - Contacts ~H
{7 Last Hame * [Last Nama]
First Mame [First Name]
Full Name [Full Name]
Email Address [Ernail Address]

Rich Forms Tab
1. Reset to Version

Reset to Version action provides the ability to reset the form content to any saved version.

Whenever you need to go back to an older version of your form, rest assured Lightning Forms editor will
automatically keep old versions and let you restore them easily.

2. Reset to Default

Reset Form action resets the form content to the initial form template.

3. Uncustomize Form

Uncustomize Form action removes Lightning Forms customization of the current form and reverts to the
standard SharePoint form.

4. Field
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Field is a custom action in the ribbon toolbar to add fields into the content editor web part. It allows to add
any field available for the current form.

It also provides an ability to add new fields directly from the current page: clicking Add New button initiates
opening of Create Column dialog. New field is immediately added to the form.

PAGE FORMAT TEXT MSERT INSERT WERB PART RICH FORMS | BEHAVIOUR
¥ *2) Reset to Version » =l —P S = 4 + T« ol el
—-| == [=J ﬁ | Ty [Ttl [__k_.l E= = =
() Reset to Default =
Save Field | Group Table  Tabs Toolbar Rich Text Butionand _Insert [Insert
- ==' Uncustomize Form - - - Box Link-  Sublist~ Sublibrary -
Edit Irsert

(=1

eni Address

Insert Form Field

Insert a form field into the form editor

T
e K

i)

Company vdd & Web Part
Country/Region
i TR . Created -

Rich Forms Eg ;
Created By

Last Mame * :
Email Address

First Mame Fax Number

First Mame

Full Klame

Add a Field

5. Group

Group is a custom action in the ribbon toolbar to add groups into the content editor web part.

Since positioning of fields is essential for designing your forms to match the structure of the data
represented, Lightning Forms provides Groups functionality that allows to manipulate form field positions,
flexibly combine different group types to create the layout you want. You can even embed groups inside

other groups, allowing for even the most complex layouts.

There are 3 available group types: vertical, horizontal and group with header.
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1 | —

g Ll = [T

Group | Table Toolbar Rich Text
- - :":"
_ [B] vertical Group Insert

[==] Horizontal Group

1 [EJ Group with Header

Lightning Forms Group

Vertical group allows to place form fields in vertical stack one below another.

Rich Forms Editor - Contacts 5
First Mame [First Mame]
RS Last Name * [Last Mame]
e : 1
1-' : L A T
(i [Full Mame] i

Vertical Group

Main

Vertical Group

Horizontal group allows to place form fields in horizontal stack one after another.

,l} Rich Forms Editor - Contacts .

[ @ -
=
I

1] f— L _ Last Name ™
Horizontal Group 1 [Last Name]

hain

Group with header allows to place form fields in vertical stack one below another and to display a header
for it. Group with header follows the layout rules of vertical group. There is a setting on the ribbon to define
if it will be collapsible: Collapsible checkbox allows to specify if an icon should appear to collapse/expand
the content of this group.




Rich Forms Editor - Contacts

Name
Last Name * [Last Mame]
RS First Mame [First Name]
I — 1
™
'L!-F'!'rh_-l il hlama [F'..l” Mame]

Group with Header

Main
|

Group with Header

6. Table

Table is a custom action in the ribbon toolbar to add table layout into the content editor web part. Table

layout allows placing fields or other elements in a familiar table grid even more easily and user-friendly.

Making designing your forms as you want even faster.

Table can be inserted by selecting the needed number of rows and columns. When table is inserted, the

additional ribbon tab appears with standard table options.

SN

Show Table Align Table

Table
4x3 Table

I I I

Sinass -
I PAGE | FORMATTEXT  INSERT | INSERT | WEBPART | RICHFORMS  BEHAVIOUR | TABLE
inamama:
OOOOOOoOrn  Bs B2 EE R &8 BB B
DDDDDDDDDD Merge  Spiit Insert Iﬂsler{ Insert  Insert  Delete
DDDDDDDDDD Cells~ Cells » Above Below Left Right
DDDDDDDDDD Merge Rows & Columns
Table

Add a Web Part

!:_Rmi'l Forms Editor - Contacts
i

Last Mame * Last Mame]

First Name [First Marme]

Add a web Part
!._Rum Forms Editor - Contacts
|
Fidact Mame » [Last Name]  (First Name [First Name] | Full Name
Emall Address [Email Address] | Company Job
Business Phone [Business Phane]

[Full Name]

[fob Title]




Table Layout

7. Tabs

Tabs is a custom action in the ribbon toolbar to add tabs into the content editor web part.

Tabs are styled by default to fit well for forms in SharePoint 2013 look, therefore they appear natural in your
forms design. This group is very handy to use: tabs can be easily reordered, fields are moved to the tabs by
simple drag & dropping. Each tab follows the layout rules of vertical group.

Rich Forms Editor - Contacts ¥
Mame X Adress X Phone X '\_:
Full Name [Full Name]
1 First Name [First Mame]
L = :
i [Last Mame]
Tabs
Main
Tabs

8. Toolbar

Toolbar is a custom action in the ribbon toolbar to add the form toolbar into the content editor web part. You

can manage buttons separately in ungrouped toolbar.

Rich Forms Editor - Contacts

Frd— i —

Toolbar
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9. Rich Text Box

Lightning Forms - 1

Rich Text Box is a custom action in the ribbon toolbar to add rich text box into the form. Rich Text Box is
generally used for displaying, entering and manipulating text with formatting. Now your form can be
extended with the freely editable text, hyperlinks, tables or media. Fields are moved to the editable area by

simple drag & dropping.

Maimn

&dd a Web Part

g

—
i

First Mame

Last Mame *

Rich Text Box

[First Mame]

[Last Mame]

10. Button and Link

LRich Forms Editor - Contacts

I Please fill out the form below

Button is a custom action in the ribbon toolbar to add the different buttons into the content editor web part.

Actions executed on buttons click can be configured in Actions section of Behaviour tab.

[I_;

Button and
Link -

H Save Bution
' Cancel Button
Button with Actions

=y Link with Actions
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Button and Link

11. Insert Sublist

Related list view can be inserted as editable grid on new and edit form, and as non-editable grid — on
display form. Available sub lists are displayed as the options of Insert sub list custom action in the ribbon
toolbar. Related items are displayed based on the lookup column in the inserted list or document library.

Insert sub

I:St -
m| Cornpany Projects

Insert Sublist

12. Insert Sublibrary

Insert Sublibrary allows providing a document library view with folders and drag and drop functionality
anywhere inside your form. The sub library is editable and can be used on display and edit forms. Available
sublibraries are displayed as the options of Insert Sublibrary custom action in the ribbon toolbar.

Insert
Sublibrany -

& &pp Packages
% ' Form Templates
4y Site Assets

9 site Pages

& Style Library

y Documents

Insert Sublibrary

13. Reordering and delete actions

Lightning Forms provides an easy way of moving and deleting any Ul element on the form. The following
options on the ribbon allows to move a form field, as well as remove it in the design mode.



nn

Move Up

nn

Move Downi

Deiete

Reordering and Deleting Actions

p(banner tip).Note: In a horizontal group Move Up moves element to the left and Move Down to the right.

14. Select Element

Select Element option provides a drop-down list of all elements on the form. Selecting the option in the
drop-down highlights the corresponding element on the form.

: 1 Select Element -
Main
Group with Header
Field Row(Last Mame]
Vertical Group

-

Toclbar

Select Element

15. Lock Contents

Rich Forms editor provides ability to lock / unlock grouped contents. This can be done by clicking one of the
options under Lock Contents section. Lock action locks the selected element content: disables editing
ability.

Field row is a horizontal group of field label and vertical group of field input and field description. Field row
unlocking allows to manage its elements (field label, field input, field description) independently.

|
[H Lock Contents - +

Lt L
Lock Contents ‘f I ast Name * ~ | [Last Mame]

|_J.
11 Unlock Contents |

Lock Contents



16. Show grid lines

Show grid lines is a custom action in the ribbon toolbar to show/hide grid lines in the design display mode. It
is turned on by default.

Rich Forms Editor - Contacts

Group with header

Last Name * [Last Name]
MNew tab * =
First Mame [First Mame]
Show Grid Lines
17. Label

Label is a custom action in the ribbon toolbar to align field labels into the content editor web part. In addition
to simple editing of field label text and label resizing, labels also can be placed in different positions: to the
left / to the right of the field, at the top / at the bottom of the field. Setting Align Default specifies alignment
of the field label according to the context of the field row:

Horizontal / Vertical group: align setting applied to the horizontal group determines alignment of nested
elements (field rows, groups, tabs).

* Note: By default, horizontal group is top aligned and vertical — left aligned.

Any non-default alignment setting overrides the default one.
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== | ahel .
Aligment
Align Default
= Align Left
=i Align Right
== Align Top
r ] Align Bottom
Display
® Hide
Show

Label

18. Only Display

Only Display action is used to set the selected form field to only display mode, so it cannot be edited. It is
useful on Edit form to have some field values in read only mode.

Rich Forms Editor - Contacts i
First Mame [First Mame]
First Name [First Name]

Only Display

19. Collapsible

Collapsible checkbox allows to defines if Group with header will be collapsible: if an icon should appear to

collapse/expand the content of this group.

20. Height, Width

Formatting actions allows to set height and width of the element, as well as of the group of elements.
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21. Margin, Padding

Margin and Padding values can be set in more visual way using the Edit dialog.

Edit element margin

Y
¥

Top: 0

T OO L O
Battom

Save Close

Margin, Padding

22. Export, Import

Allows exporting customized forms to a file which can be imported on the same or any other site. Export
produces a .RFF file that contains the schema of all web parts on the form page and some additional
metadata. This file can be saved and imported into another form. This is the quickest way to backup your
forms and restore them on another environment.

* The list where the file is imported should have the same structure (columns) as the exported
list. If there are lookups, sublists, sublibraries or other webparts on the exported form, there
also should be the corresponding items on the site where the form is imported.
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2.1.1. Tabs

Lightning Forms - 1

Tabs is a custom action in the ribbon toolbar to add tabs into the content editor web part.

Tabs are styled by default to fit well for forms in SharePoint 2013 look, therefore they appear natural in your
forms design. This group is very handy to use: tabs can be easily reordered, fields are moved to the tabs by

simple drag & dropping. Each tab follows the layout rules of vertical group.

Rich Forms Editor - Contacts
Mame X  Adress X Phone X E‘J'
Full Mame [Full Mame]

I {:irﬁt Name [First Name]

o

e [Last Mame]
Tabs
Main

Tabs

¥
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2.1.2. Lock Contents

Lightning Forms editor provides ability to lock / unlock form contents. This can be done by clicking one of
the options under Lock Contents section.

Lock action locks the selected element content: disables editing ability.

Field row is a horizontal group of field label and vertical group of field input and field description. Field row
unlocking allows to manage its elements (field label, field input, field description) independently.

I
L_ELI Lock Contents - -+

Lock Contents * Elf_ast Name * L | [Last Name]

'4_:' Unlock Contents

Lock Contents
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2.1.3. Toolbars

Toolbar is a custom action in the ribbon toolbar to add toolbar into the content editor web part.

You can manage buttons separately in ungrouped toolbar.

| Rich Forms Editor - Contacts

o o o
i

I_F

Toolbars
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2.1.4. Rich Text Box

Lightning Forms - 1

Rich Text Box is a custom action in the ribbon toolbar to add rich text box into the form.

Rich Text Box is generally used for displaying, entering and manipulating text with formatting. Now your
form can be extended with the freely editable text, hyperlinks, tables or media. Fields are moved to the

editable area by simple drag & dropping.

Mai

In

Add a Web Part

..I..

E

Rich Forms Editor - Contacts

L]

L #
e g

First Mame

Last Mame *

Rich Text Box

_ [First Name]

[Last Mame]

[ =
it Please fill out the form below
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2.1.5. Insert Fields

Field is a custom action in the ribbon toolbar to add fields into the content editor web part. It allows you to
add any available for the current form field.

It also provides an ability to add new field directly form the current page: clicking Add New button initiates
opening of Create Column dialog. New field is immediately added to the form.

=

Field

-

Last Mame
First Mame
Modified
Maodified By
—= Add New...

Insert Field



Lightning Tools

Create Column

Name and Type
Type a name for this column, and select

the type of information you want to store
in the colummn.

Additional Column Settings

Specify detailed options for the type of
information you selected,

Field Type

Column name:

The type of information in this column is:

® Single line of text

O Multiple lines of text

(O Choice {menu to choose fram)

O Number (1, 1.0, 100)

O currency (8, ¥, €

(O Date and Time

@ Lookup (information already on this site)
O Yes/No (check box)

(O Person or Group

(O Hyperlink or Picture

(O Calculated (calculation based on other columns)
O Task Outcome

O External Data

(O Managed Metadata

Description:

Require that this column contains information:
O Yes @ No
Enforce unique values:

O Yes @ No

Lightning Forms - 1
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2.1.6. Insert Sub List

Using a sublist allows providing a grid view of a related list anywhere inside your form. Related lists are lists

that contain a lookup column to the list or library the current form is for. The sublist is editable and can be
used on new, edit and display forms.

Available sublists are displayed as the options of Insert sublist custom action in the ribbon toolbar. Only lists
or libraries are displayed with a lookup to the form’s list.

* The lookup to the form’s list is not shown in the grid.

= . —
BROWSE  PAGE FORMAT TEXT  IMSERT | [INSERT WES PART RICH EOBAS __BEHAMIOLE
79 D) Reset to Version » =8 = g — —_— Move Up % Select Blements = Label » & [ Heght: 1 ot < b Marginc
d| = 5 == B S = : ”
Y Reset o Default = 18] | = vl (H] Lock Contents » On =2 width: 1px | [¥ Padding:
Seve Field Group Tabs Toolbar RichText Button afd Insertsub
- tl Uncusiomize Form = - Box Link ~ | fist~ |:|5.m grid lines

Insert Formatting

1 E'Co-roan)-prc_m, E_3;':;:

Add a Web Part

_Rich Forms Editor - Contacts

Company Projects

Recent

T

Company Jr;-jy-:‘.\- D
Contacts

Ardevia Rich Forms Pro

Last Name * [Last Name]
Site Contents

First Name [First Name]

Full Mame [Full Mame]

Insert Sublist

The view of the inserted sublist can be edited in the same way as an out-of-the-box list view web part (to
change things like query, fields, etc.):

» Select the row on the list view
» Click Modify View on the List tab of the ribbon.
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BROWSE EDIT ITEMS st

e wem [T Modify View . Current View: —~ e [l Open with Access =
@ B | = D ¢

Modify View Open with Project

View  Cuick Create Tags & E-maila Alert RSS Connect to Export to Customize Rich
Edit View | Modify in SharePoint Designer (Advanced) Motes Link e ~ Feed Outlook Bxcel Foms -

View Format Manage Views Tags and Notes Share & Track Connect & Bxport

Home v Title Description

Notebook

Documents

Apps in Testing Last Name * | Tl

Samples i

First Name | |

Developer Center

Modify View

* If tabular view is turned off on a list view used in a sub list, editing items in sub lists is

disabled.
] Office 365
BRIOWSE EDIT
HB R X"
D ER Copy \/
Save  Cancel Paste Celete Aftach  Spelling
Ttem File -
Cormmit Clipboard Actions Spelling
Home v Title Description
Motebook
2 | sIma Management system

Documents 1
Apps in Testing FLY Incorporated 3 Sale tracking system
Samples '
Developer Center
recent Last Name * | Dardington

Ardevia Rich Forms Pro .

First Name | Anne |
Contacts e !
Grid View

On new and edit forms the data edited in the sublist is only stored when the whole form is saved.
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2.1.6.1. Sublist Column Calculation

Lightning Forms supports calculated and enabled expressions for column cells in a sublist grid. They can be
configured on Behaviour tab in Sublist Column section when a column is selected in the form editor and can
be used on all available form types.

* Unlike the value and validation expressions for form fields, calculated and enabled
expressions for sublist columns are available on Display forms too, since the grid is
editable.

& Fratied & itia Regired: [ Cacadstect | i I@tublistCunertion by
s Vishie: Caicuated validation: & Eratied: |

i- Rich Forms Editor - Expense Report [1]

Jikt

Title * [Title] Manager iManager2]
Report Total [RepontTotal] Depar tment [Dapartment]

A Advance To EMP | padvanceTofmp] Toral To employee | motalToemployee]

Sublist Column Calculation

1. Calculated

Calculated expression provides a flexible way to dynamically recalculate the value in the column while the
user is entering data in the form or other columns of the sublist. Whenever the value of a field referenced in
the calculated expression is changed the expression is recalculated and the dependent field’s value updated
with the result.

The calculation can be based on form field values, as well as on values of other cells in the current row. To
reference other cells in the current row SubListCurrentRow placeholders are available under the Context
Objects.
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* It is possible to set initial value for sublist column using calculated expression relied on main
list field (New form).

Expression Builder - Sub List Calculated Expression

The Sub List cell value will be calculated using the following |Function cgde_{i} EXpression:

i if] [ .Expence Receipt.Billable]]§{ return pars| _ | Coniext Objects
User
Web
Site
Form
Page
Sublists
SubListCurrentRow

4YyYYYYYYVY 4

+ 5 " / < ¥ <= | »= | = | == P | &&] | 2 £ >
Test Sawve Cancel

Sublist Calculated Expression

2. Enabled

Enabled expression allows to enable or disable any cell in the sublist at run-time based on some condition.
For example, you can disable cells that are not allowed to be edited depending on other cell values in the
current row or form values.

For more information about expressions used for configuring behaviours, see Expressions topic.
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2.1.6.2. Aggregation over Sublists

There is often a need to perform some operations over all values of a sublist column. Using aggregation
functions in expressions sums, counts, mins, maxs, averages or custom logic can be calculated over all
values in a column of a sublist. These expressions can be used as field values or to set fields visible or
enabled depending on values in the sublists.

1] Office 365

£y Eraiect o _m _ [ ® Raguie t £
o Vet A [P TrEE———— Y VR ) teacie
| vaissasion e £ Fane
Feid
a part
Rich Forms Editor - Expense Report [1]
e
v D " ’ . e Bilsis " | !
| :’ |
Titla » [Titla] Wanager [Managerz]
Report Total [ReportTodal] Department [Cepartment]
advance To Emp | [advanceToEmp] Tozal To Employes | [TotalToEmployes]
Bi11able Total | [BillableTots] won-8iTlable Total |puongillabierota]
reriod Start [Perigdstar] 5] Period End [PeriodEnd] B
Description [Deseription]
|fift Total [Tatal]
(Aetathaeres TR

Aggregation over Sublists
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Expression Builder - Calculated Value

The field value will be calculated using the following expression;

[[BSublLists.Expence Receipt.Total.Sum]] | " EContext Objects v
User >
Web [ 3
Site >
Form >
Page >
Sublists A4
Expence Receipt v

[ >
>
|
>
>
>

L O e s e o

m T
i

— |30
m

<

Test Save Cancel

Expression Builder Sublist
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2.1.7. Insert Sublibrary

Lightning Forms - 1

Using a sublibrary allows providing a document library view with folders and drag and drop functionality
anywhere inside your form. Rich Forms will automatically organize all documents in a folder per parent item

generated on the document library.

All available libraries are displayed to be inserted using the Insert Sublibrary custom action of the ribbon

toolbar.

ARCWSE PAGE CH FORMS

7 1) Rasat to Version .

=ERIE A

Group Table Tabs Toolbar Rich Text Button and
- . Ben Link .

= |%

T Reset to Default —

Save Field
= [T Uncustomize Form 5

Add aWeb P

Developer Center Rich Forms Editor - Tasks
Recen -
; iz Tasks Documents

asks Documents

Tasks ® new dacument or drag files here

rdevia Rich Forms Pro ¢ [ Nein RS
Site Contents There are no documents in this view
# EDIT LINKS Task Mame * [Task Mame]
Start Date [Start Date]
Due Date [Due Date]
Insert Sublibrary

nsert nsert
Sublist . Sublibrary -

w, Select Elemant .
£ vove Down [ Lock Contents .

D Deiete [E show grid lines

¥ App Fackages

% Documents

% Form Templates
[y Site Assets

%! Site Papes

[r Stye Litwrary

% Tasks Documents

= Label -

o Or

] ].—m.n_:-L ! 186 me

oy o Width:

523 px

¥ Padding: [ ]

Mergir: ] ops; Op; Opx; Opx

O Qo Do D

The view of the inserted sublibrary can be edited in the same way as an out-of-the-box list view web part (to

change things like query, fields, etc.):

» Select some document

» Click Modify View on the List tab of the ribbon.

The view behaves at run-time just like the out-of-the-box view, including filtering, sorting and adding

columns functionalities.

The items are saved without saving the form.
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BROWSE WIEW

Apps in Testing
Samples
Developer Center
Recent

Tasks Documents

Tasks

Ardesia Rlich Forms Pro Task Mame *
Site Contents

Start Date

# EDIT LINKS Due Date
Aszzigned To
% Complete
Descripion
Predecessors

Pricirity

Task Status

| Goals and Objectives &

BY Toolsm

=1 Version History Alert Me
/ &% shared with & workfows
e X Deiete hem
Mansge Actions
Howme: (-B MNew i Upload (-:I Share
Documents
v O Name Modfied

« About an hour ago

+ A few seconds ago

Drag files here to upload

Prepare a conferance presentation
BA10/2015

81572015

(1) High

In Progress

Madified By

Canced

Sublibrary saving

Folder structure

Folders per list item in the sublibraries are created automatically when the corresponding item’s form is
opened. All related files are saved inside this folder.

The folders are named using the list's name and item’s ID.

Tasks

@ new task or edit this list

AllTasks  Calendar  Completed - Food i

v B Task Hame
| Prapare a confersnce presantation o

O Planning and scheduling &

Tasks Documents

Erew L uplosd S sync
P All Documents - Fird a file
Chas Cte * Hame Modified
= Saturday Tasiks-1 «s About an hour ago
Tasks-2 A few seconds ago

Tasks Documents + Tasks-1

() rowe

Alll Documents

1 upload

F

o sync

rd & file

- 1 Heme
¥  Goals and Objectives &
BF Tools o

- About an heur age

w15 minutes ago

) Shara -
]

Modfied

Folder Structure
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2.2. Behavior Tab

Behaviour Tab Features

Behaviour tab contains controls for configuring complex business logic. Once you open your form in design
mode, it will appear after standard SharePoint tabs and the Rich Forms tab.

Flexibly configurable, expression-based behaviours provide an easy way to make a field or form section
dynamically show or hide or become enabled or disabled depending on other inputs, set default values and
even recalculate them while the user is entering data in the form.

For more information about expressions used for configuring behaviours, see Expressions topic.

Office 365

s |

GE T TEXL— ] (3
'muu‘J 2L ; e Lired: (e f .3” ¥ eon
isinle: r- . . F Cory

2 4 yaidation Tex £ 9 Rk

10

Duvekciper Conter + Rich Forms Editor - Contacts

i st Name = [Last Mame]

First Mame [First Mame]

Behaviour Tab

1. Enabled

Enabled expression allows to enable or disable any selectable controls at run-time based on some
condition.

For example, you can disable controls that are not allowed to be edited depending on other field values or
disable a button to prevent the user from clicking it depending on his group memberships.

This option is available on all form types: New, Edit, Display.

Page 43 of 89



2. Visible

Visible expression allows to change the visibility of any selectable controls at run-time based on some
condition.

For example, you can hide or show form controls based on conditions. As an example, a field can be shown
only when the field ‘Status’ is set to ‘Active’: =[[Status]]=="Active’

This option is available on all form types: New, Edit, Display.

3. Initial

Initial value expression allows to assign a default value to a field. This can be a constant or a calculated
expression.

For example, you can set current date as a default value: ‘= new Date()’

This option is available only on New forms.

4. Calculated

Calculated expression provides a flexible way to dynamically recalculate the value while the user is entering
data in the form. Whenever the value of a form field referenced in the calculated expression is changed the
expression is recalculated and the dependent field’s value set with the result.

For example, you can use it to perform a mathematical calculation — multiplying the values contained in two
fields in order to produce a Total Amount in the current field: ‘=[[Price]]*[[Count]]’

This option is available only on New and Edit forms.

5. Required

Required expression is used to specify the condition when a field’s value must be set before the form can be
submitted.

For example, you can specify that users must fill in an “Explanation” field when the leave requests “Reason”
field is “Other”: = [[Reason]] == “Other”

This option is available only on New and Edit forms.



6. Validation

Validation expression provides an easy way to define a validation rule. Using expressions even complex
rules can be defined to specify required form input. These can depend on the entered data. When the
validation expression evaluates to false the form can not be saved and the message evaluated using
Validation Text (see below) is shown.

For example, when the “Reason” field is “Compensation” the “Duration” field can not be higher than 3 days:
= ([[Reason]] != “Compensation”) || ([[Duration]] <= 3)

This option is available only on New and Edit forms.

7. Validation Text

Validation Text expression is used to specify the text that is shown when the Validation expression (see
above) fails (t.i. returns false).

8. Button/Link Actions

Actions can be defined on buttons or links to specify what should happen when these are clicked.

The Actions Builder allows you to edit which actions in which order and under which conditions should be
executed.

The following action types are available:

Actions Builder
Add List Item
Delete List Item
Execute Script
HTTP Request
Open List Form
Open Web Page
Redirect to URL
Reload Page
Save Form
Send Mail
Show Message



Start Workflow
Update List Item

Most actions require some parameters which can be configured in the Actions Builder. In most cases this
configuration can depend on form data or contextual information using expressions. Thus even complicated
data-dependent logic or navigation can easily be implemented without any programming knowledge.

9. Form Load Actions

It is also possible to define actions that are executed when the form is loading. All previously described
action types are available.

10. Lookup Filtering
Filter criteria can be set when some lookup field is selected.

CAML Query Editor is accessible when Edit Query button is clicked.

11. Sublist Column Expressions

Rich Forms supports calculated and enabled expressions for column cells in a sublist grid. They can be
configured when a column is selected in the form editor and can be used on all available form types.

For more information see here.



2.2.1. Expressions

Introduction

Business and Ul-logic on forms need to be flexible to fulfil all the possible needs and wishes. Rich Forms
provides a powerfull expression language to enable configuring forms freely. Throughout the forms editor
expressions can be used to dynamically calculate a value or text given a specific context.

To cater for different uses any expression can be defined in any of the following forms: Template
Expressions, Value Expressions, Function Expressions.

Template expressions

Text templates are a special form of expressions in which placeholders are replaced by string representation
(always returns a string, placeholders are always converted to string before inserted). Placeholders can
contain field paths [[CaseFile.Title]] or expressions [[= Context.Web.Title]] (begin with equals sign).

This form allows to define textual values in a simpler, more abreviated and suitable manner than the other
forms. As an example, we can write ‘[[Firstname]] [[Lastname]] for a calculation of a text field value, instead
+ [[Lastname]]’).

131

of needing the more complex value expression (‘=[[Firstname]] +

Syntax: Use plain text containing placeholders to insert dynamically calculated text.
Example: Use the expression ‘Welcome [[Firstname]] [[Lastname]]!’ to calculate the text ‘Welcome Mary
Hunter!” when the values of field Firstname and LastName are ‘Mary’ and ‘Hunter’

Assignment expressions

With value expressions we can define texts and values to be calculated using JavaScript-based assignment
terms.

[T}

Syntax: The “=" sign at the beginning of expressions signals that it is an assignment expression, otherwise it
is evaluated as a template expression. When the assignment expression type has been selected in the
expression builder the preceding equals does not need to be typed though. Use placeholders in double
square brackets to access a field value or context object that is dynamically evaluated.

Example: = [[MyTest]] + ' is calculated value’



Function Expressions

Using function expressions more complex calculations can be defined. The expression allows using the full
scope of JavaScript code as in bodies of JavaScript functions. Values must be returned using ‘return ;’
statements.

Syntax: Starting with “{” signals that it is a function body expression. In the expression builder the curly
brackets don’t need to be typed though. Except for the use of placeholders in double square brackets to
inject field values and context information the syntax is the same as used in JavaScript function bodies.
Example: { var myValue = [[Title]]; if (myValue.indexOf(‘Test’) > -1) return “Is Test”; else return myValue; }



2.2.1.1. Expression Examples

Initially setting date time fields

= new Date()

Set the current date time (can also be done just by using SharePoint default column
value available in column’s configuration)

= new Date(2014, Set the date to 3rd June 2014. Note: The month (2nd) parameter is 0-based, so January

5, 3) is 0 and December is 11.

= new ,

Date().addDays(10) Set the date to current date (and time) plus 10 days. Use addDays(-n) to subtract n days.
= new .

Date().addHours(4) Set the date to 2 hours in future.

= new

Date().addYears(-1)

Set the date a year ago from today.

Calculating date time fields

=[[SomeOtherDate]]

=[[SomeOtherDate]].addDays(10)

{if ([[ContractType]] "Monthly") return
[[StartDate]].addMonths(1); else if
([[ContractType]] “Quarterly”) return
[[StartDate]].addMonths(3); else if
([[ContractType]] "Semi-Annually") return
[[StartDate]].addMonths(6); else if
([[ContractType]] “Annually”) return
[[StartDate]].addYears(1); else return null;

}

Get the date time field of another date time field. Note: Use value
expression when setting fields using calculated expressions.

Get the date time field of the SomeOtherDate column plus 10
days.

Get a date depending on value of field ContractType and
StartDate. When ContractType is “Monthly” the date is calculated
as StartDate plus 1 month, when ContractType is “Quarterly” the
date is calculated as StartDate plus 3 months, etc. If
ContractType does not match any of the checked values no date
is returned.As an example this function expression could be used
as a calculated expression to set the RenewalDate field of a
contract item.

Retrieving information for current user

[[@User.Email]]

[[@User.LoginMame]]

Get the email address of the currently signed in user,

Get the login name of the currently signed in user.



Retrieving information for the user selected for a field

[[SomeUserField.Email]] Gets the email address of the user selected for the field SomeUserField.

[[SomeUserField.LoginName]] Gets the login name of the user selected for the field SomeUserField.
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2.2.1.2. Expression Builder

Lightning Forms - 1

Use the Expression Builder to easily write and verify expressions.

| Expression Builder - Calculated Value

!

() Ewaluation succeeded! Value: " John"

Last Name *

First Name

Full Narne

Email Address

Company

Job Title

Business Phone

Home Phone

Expression Builder

| The field value will be calculated using the following [l

S
Function code
Template

Fields

Context Objects
User

Profile

Save

Cancel

Use the dropdown to select between the different expression types. Enter the expression in the text editing

box.

To assist inserting placeholders all available fields and context object placeholders on the right hand panel

are shown and can be added using the arrow button or double click. Afterwards expression can be checked

Page 51 of 89



by clicking the Test button. The result is then shown along with the editable form. The forms buttons are
disabled in this mode, but using the Test button again expression can be re-evaluated.
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2.3. Actions Builder

Actions Builder is a tool that allows you to specify the actions for buttons and links controls.
The dialog consists of 2 parts: list of actions and list of properties according to selected action.

i Actions Builder - On Click 0o X

The following actions will be executed when the button or link is clicked

Iz save Form x | Title send Mail
| | = send Mail X | Condition £
| e - | |
= Redirection X Type Add list item
Delete list item
| Execute Script
MNote: ShardHTTP Request from and to users in the current tenant.
Open List Form | T
From:  |Open a Web Page [ £
Redirect to Url S
To: Reload Page F
Save Form T
| , Send Mail [ £1
ce Show message 1 ¥ I
| ) Start workflow =0
Subject: |Update list item | £
Body: %]
= Add Action AW
Save Cancel

Actions Builder

To add an action, click the ‘Add Action’ button.

All actions have the following general properties:
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Title: Title to use for the action in the list of actions.
Type: Choose the action type to use when executing the action.
Depending on types, each action link has additional properties.

Actions are executed one by one as they are shown in the left hand list. To change order of the actions, use
appropriate Up and Down arrow buttons.

The following action types are available:

Actions Builder
Add List Item
Delete List Item
Execute Script
HTTP Request
Open List Form
Open Web Page
Redirect to URL
Reload Page
Save Form
Send Mail
Show Message
Start Workflow
Update List Item
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2.3.1. Add List Item

Add List Item action allows adding a new item dynamically to the specified list.

When action link type “Add List Item” is selected, the following additional properties can be specified:

+ List: a list where a new item should be added. It is possible to select the list from the current or any
other site, by selecting the list in ‘Select List or Library’ dialog or typing the server relative URL to a
list.

* You cannot add an item (document) to a library using this action type.

+ Content Type: Allows choosing the content type of the item to be added.
» Fields specific for Content Type: Depending on the content type, all relevant fields are displayed at
the bottom, so that for each field the value to be set can be configured.

When the Add List Item action is executed, the new item is added immediately setting the configured field
values.

* Expression-based values for these fields can be easily set using the placeholders available
in Expression Builder.

* Only specified fields will be updated. If you leave the field blank, it will not be changed.
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Actions Builder - On Click =
The following actions will be executed when the button or link is dlicked
% Add second Contact x | Title | Add Second Contact |
7 Rreload Page X | condition | | &|
Type | Add list item
List: | fsites/RichFormsTest/Lists/Contacts [ | I&
ContentType  |contact 1l
LastName = | [[Title]) | ~]
First Name | Mrs | %
Full Name | | F |
Email Address | | £|
Company | icompany] | £]
Job Title | | £
Business Phone | [[WorkPhone]] | £|
Home Phone | [[HomePhonel] | £
Mobile Number | | £e| Ins
== Add Action a~ |v : —
Save Caneel

Actions Builder On Click
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2.3.2. Delete List Item

Delete List Item action allows deleting list items dynamically.
When the action type “Delete List Item” is selected, the following additional properties can be specified:

+ List: a list where an item should be deleted. It is possible to select the list from the current or any
other site, by selecting the list in ‘Select List or Library’ dialog or typing the server relative URL to a
list.

» List Item Id: ID or expression to be evaluated as ID of an item.

+ Move to Recycle Bin: specifies if the items should be moved to the recycle bin and not deleted
completely
When the Delete List Item action is executed, the list item with the specified ID is moved to the
recycle bin or deleted immediately depending on the configuration.

* Expression-based values for these fields can be easily set using the placeholders available
in Expression Builder.
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Actions Builder - On Click O X

The following actions will be executed when the button or link is clicked

X Delete Contact ®x | Title | Delete Contact |
= Show Success Mesage x Condition | | £ |
[Z Reload Page X Type |Delete list item
List: | | |
List item Id: | | ﬁ-|

Move to Recycle Bin: @

== Add Action | |

Save Cancel

Delete List Item
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2.3.3. Execute Script

Execute Script action allows executing JavaScript code.

When action type “Execute Script” is selected, the Script body property should be specified.

* Expressions are supported, thus making it possible e.g. to pass the current item ID to the
script with [[ID]] inside.

Actions Builder - On Click =S

The following actions will be executed when the button or link is clicked

L5 Script b3 Title JS Script
Condition | [£]
Type |Execute Script v

Jouery(® [tictle"="Date2"] ") .closeat('tr.me-rteTableEvenRow-2") F

== Add Action Al

Save Cancel

Actions Builder On Click

Page 59 of 89



Lightning Tools Lightning Forms - 1

2.3.4. HTTP Request

HTTP Request action allows sending different types of requests:

+ GET

+ POST

+ PUT

+ DELETE
+ JSONP

When action type “HTTP Request” is selected, the Data property can be specified. It is data to be sent to

the server and is appended to the url or sent in the request body depending on the type of request. Object
must be Key/Value pairs ({ name: “John”, location: “Boston” }) or an XML document.

* Expressions are supported, thus making it possible e.g. to pass the current item ID to the
script with [[ID]] inside.
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Actions Builder - On Click =
The following actions will be executed when the button or link is clicked
@ GET Contacts Allitems.aspx X Title | GET Contacts Allltems.aspx |
Condition | | f |
Type |H1TP Request
Urt: | [[@S5ite.Url]]/Lists/Contacts/Allltems.aspx | k |
Request Type |GI-_T
Data: o
o= Add Action A ¥
Save Cancel
HTTP Request
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2.3.5. Open List Form

Open List Form action allows opening a New, Edit or Display form dynamically in a popup, dialog, the same
or a new window.

When action type “Open List Form” is selected, the following additional properties can be specified:

1. List: The list where the form is located. It is possible to select the list from the current or any other
site, by selecting the list in ‘Select List or Library’ dialog or typing server relative URL to a list.

2. Form: Drop-down list with form types: New, Edit or Display (if a library is selected as the list, only the
Edit and Display options are available).
According to selected form type, the following fields appears:

+ List Item Id: ID or expression to be evaluated as ID of an item if a Display or Edit form is selected.
» Content Type: Provides option for choosing content type to be added if a New form is selected.

1. Additional Query String: Allows adding further text to query string (the question mark “?” or
ampersand “&” does not need to be typed at the beginning).

2. Open in: Provides options for choosing how a form should be opened. There are four options
available:

* Modal dialog: the user is able to specify Title, Width (600 pixels by default) and Height (800 pixels by
default) as well.

+ Parent frame

* New window

* Popup browser window: the user is able to specify Width (600 pixels by default) and Height (800
pixels by default) as well.

* Expressions are supported, thus making it possible e.g. to pass the current item ID using
the [[ID]] placeholder. You can use Expression Builder to easily assemble your expression.
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Actions Builder - On Click 23
The following actions will be executed when the button or link is clicked
[EZ Open Contact Edit Form x | Title | Open Centact Edit Form |
Condition | | f;|
Type |0pen List Form
List: | Jsites/RichFormsTest/Lists/Contacts | |
Fom
List tem Id: | =[[ID]] |..ﬂ|
Additional Query String; | | £ |
Open in [Modal dialog
Title: | Edit Contact | £|
Width: | 600 | £
Height: | 800 | £]
o= Add Action A v
Save Cancel
Modal Dialog
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2.3.6. Open Web Page

Open Web Page action allows executing URL or expressions to be evaluated as URL for the link.
When action type “Open Web Page” is selected, the following additional properties should be specified:

1. Additional Query String: Allows adding further text to query string (the question mark “?” or
ampersand “&” does not need to be typed at the beginning).
2. Open in: Provides options for choosing how a form should be opened. There are four options
available:
* Modal dialog: the user is able to specify Title, Width (600 pixels by default) and Height (800
pixels by default) as well.
+ Parent frame
* New window
+ Popup browser window: the user is able to specify Width (600 pixels by default) and Height
(800 pixels by default) as well.

* Expression-based values for these fields can be easily set using the placeholders available
in Expression Builder.
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Actions Builder - On Click =R
The following actions will be executed when the butten or link is clicked
[= open Microsoft Official Ho... x  Title | Open Microsoft Official Home Page |
Condition | | £
Type |0pen a Web Page
url: | http://www.microsoft.com/uk-ua/default.aspx | 5
Additional Query String: | | 5 |
Open in |Modal dialog
Title: | | I
Width: | 600 | %]
Height: | 800 | |
== Add Action A v
Save Cancel

Open a Web Page
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2.3.7. Redirect to URL

Start Workflow action allows starting a SharePoint Workflow dynamically. When action type “Start Workflow”

is chosen, the following additional properties can be specified:

* Work Flow Name: The name of workflow for the current list or content type.
» List Item Id: ID or expression to be evaluated as ID of an item.

* Expression-based values for these fields can be easily set using the placeholders available
in Expression Builder.

«¥s Only SharePoint 2013 workflows are supported.
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Actions Builder - On Click 0 X

The following actions will be executed when the button or link is clicked

@ Add bonus item X | Title | Add bonus item |
Condition | | 2
Type |Start workflow

Note: Only SharePoint 2013 workflows are supported.
Work Flow Name |Add bonus Etem

List item Td: | =[moy | %]

o= Add Action A W

Save Cancel

Start Workflow
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2.3.8. Reload Page

In some scenarios after some actions (i.e. updating or adding list item) it is necessary to reload the page.
This can be done with the Reload Page action. It does not require any additional properties.

* ‘Reload Page” action should be the last in the actions list. All following actions will be
ignored as it reloads the page.

Actions Builder - On Click o x

The following actions will be executed when the button or link is clicked

% Add second contact x | Title Reload Page
[ Reload Page x Condition | | £ |
Tpe  [Reloadpage  [v]
== Add Action . Al v
Save - . Cancel
Reload Page
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2.3.9. Save Form

Save Form action stores all modifications in the list form. It does not require any additional properties.

Actions Builder - On Click o x

The following actions will be executed when the button or link is clicked

I save changes X | Title Save changes |
Condition | | 5]
e  [saefom v
+ Add Action . i h 4
Save - Cancel
Save Form
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2.3.10. Send Mail

Send Mail action allows sending dynamically generated emails from your site.
When action type “Send Mail” is selected, the following additional properties can be specified:

* From: An email address or an expression to be evaluated as an email address to be used as the
sender.

* To: Email addresses or an expression to be evaluated as the email addresses to be used as receivers
of the email. If multiple receivers are defined the email addresses must be separated by semicolons
(i.e. “support@skybow.com; test@test.com”).

+ CC: Email addresses or an expression to be evaluated as the email addresses to be used as “carbon
copy” receivers of the email. If multiple receivers are defined the email addresses must be separated
by semicolons (i.e. “support@skybow.com; test@test.com”).

+ BCC: Email addresses or an expression to be evaluated as the email addresses to be used as “blind
carbon copy” receivers of the email. If multiple receivers are defined the email addresses must be
separated by semicolons (i.e. “support@skybow.com; test@test.com”).

» Subject: Subject of the email to be sent. Expressions can be used to dynamically generate this.

+ Body: Actual email message to be sent. Expressions can be used to dynamically generate this.

+ Send As Text: If enabled, email is sent in plain text otherwise it is sent as HTML mail.

«¥s Mails will be sent only from and to users in the current tenant.
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Actions Builder - On Click 0 X
The fellowing actions will be executed when the button or link is clicked
B4 Send Email to the Contact ~ x Title | send Email to the Contact |
E=] show Success Mesage x Condition | | 1;|
Type |Send Mail
Nate: SharePoint will only send matls from and to users in the current tenant.
From: | [[@User.Email] | £
To: | [Email] 5
cc: | i
BCC: | sales.manager@skybow.com | b2 |
Subject: | Mew tasks | r
Body: Hi, I
[[FullName]] from [[Companyl] would like to order the items listed in t
The listed items are to be delivered to:
[[Address]]
[ICityT], [[State]]. [[Country]]
g >
Send As Text [
== Add Action a |w
Save Cancel
Send Email
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2.3.11. Show Message

Show Message action allows showing message dynamically as a dialog, status or notification.
When action type “Show Message” is selected, the following additional properties can be specified:

1. Text: Template expression defining the message to be displayed (HTML tags can be used as well).
2. Show as: Provides options for choosing how a message should be shown. There are three options
available:
» Dialog: the user is able to specify Dialog Title, Width (400 pixels by default) and Height (150
pixels by default).
+ Status: the user is able to specify Status Title, Delay in seconds (if “0” is set, the message does
not disappear until the page is refreshed), and Color (Information, Success, Warning, Error)
* Notification: the user is able to specify Delay in seconds (if “0” is set, the message does not
disappear until the page is refreshed).

* Expression-based values for these fields can be easily set using the placeholders available
in Expression Builder.
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Actions Builder - On Click =S
The following actions will be executed when the button or link is clicked
4 Update company details x | Title | Show success message |
G2 Show success message X | condition | | %
Type |Sh0w message
Text: <b=[[FullName]] </b> contact details are updated I
Show as |status
Status Title: | Successfully | §2
Delay in seconds(0 forever): | 5 | F |
Status Color
== Add Action A v
Save Cancel

Show Success Message
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2.3.12. Start Workflow

Start Workflow action allows starting a SharePoint Workflow dynamically. When action type “Start Workflow”

is chosen, the following additional properties can be specified:

+ Work Flow Name: The name of workflow for the current list or content type.
» List Item Id: ID or expression to be evaluated as ID of an item.

* Expression-based values for these fields can be easily set using the placeholders available
in Expression Builder

«¥s Only SharePoint 2013 workflows are supported.
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Actions Builder - On Click B X

The following actions will be executed when the button or link is clicked

@ add bonus item x Title | Add bonus item |
Condition | | % |
Type |S‘tart workflow

Nate: Only SharePoint 2013 workflows are supported.
Work Flow Name |Ad1:| bonus item

List item Id: | =[moy | =

== Add Action A v

Save Cancel

Start Workflow
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2.3.13. Update List Item

Update List Item action allows updating a list item immediately with configurable values.

When action type “Update List Iltem” is selected, the following additional properties can be specified:

+ List: a list where the list item should be updated. It is possible to select the list from the current or any
other site, by selecting the list in ‘Select List or Library’ dialog or typing a server-relative URL to a list.

» List Item ID: ID or expression to be evaluated as ID of an item.

+ Fields specific for current list: At the bottom of the configuration all fields of the selected list are
shown, so that for every field the value to be set can be specified.

* Expression-based values for these fields can be easily set using the placeholders available
in Expression Builder.

[T

* It is possible to set null (as Assignment expression “=null”) and “ “ (empty string) values.

* Only specified fields will be updated. If you leave the field blank, it will not be changed.
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Actions Builder - On Click =%
The following actions will be executed when the button or link is clicked
4 Update Company Deetails X Title | Update Company Deetails |
G2l show Success Mesage x Condition | | i-'r|
[ Reload Page X | Type [Update st item
List: | /sites/RichFormsTest/Lists/Contacts | A
List item Idk | =mon | ~]
Content Type |Contact
Last Name * | | S |
First Name | | £ |
Full Name | | £ |
Email Address | | %]
Company | Microsoft Corporation | I |
Job Title | | 5|
Business Phone | (213) 806-7300] % | &
Home Phane | | F | W
== Add Action A |7 : e
Save Cancel
Update List Item
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2.4. Lookup Filtering

Lookup filtering greatly enhances default SharePoint’s lookup functions. It reduces wait times as lookup

results are filtered according to parameters that you set.
As well cascading lookups are now easy to implement using Filter functionality.

BROWSE EDIT

o JhCut ABC
E D ER Copy B '/

Save  Cancel Paste Aftach  Spelling
File -
Commnit Clipboard Actions | Spelling
Home Last Mame *
Motebook ]
First Mame
Documents
Full Mame

Apps in Testing

SET‘GPPES Country 'Germany ﬂ

Developer Center City Ei

Recent
Email Address
City
Country Chnpaiy
Lookup Filtering

Filter criteria can be set on Filter section of Behaviour tab when some lookup field is selected.

CAML Query Builder is accessible when Edit Query button is clicked.
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Guery Editor
Configure the query used to filter the list view.

Al B of the following conditions evaluate to true:

|city.country  []|Begns with ] [Farm input ] | country

®

Lightning Forms - 1

Lookup Filtering
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2.5. Query Editor

Complicate your queries quick and easy with CAML Query Editor.

Lightning Forms app uses a drag and drop interface. You can drag and drop one item, as well as a group
with multiple items in it.

Query Editor
| Configure the query used to filter the list view.
:Ali E of the following conditions evaluate to true:
[countryTitte [ ][Begins with [ [Form input[¥] [choose..  [v

I An}rEl of the following conditions evaluate to true:

| [Country.Created By [][Equals 52 orm inpu 2 [ S

| Save Cancel

Query Editor
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2.6. Embed List Form App Part

Rich Forms provides a web part to embed a list form in any web page in your site collection.

BROWSE
RichFormsTest Subsite Team Blog ProjectSite Community # EDIT LUNKS
Home

Add new project

MNotebook

Documents

Title = i |
Apps in Testing

Samples Description
Developer Center
Recent
Ardevia Rich Forms Pro
Contacts
- Project Manager (None) :]
Company Projects

Site Contents Save Cande

# EDIT LINKS

(® new item or edit this list
All contacts ==+ Facicd v et o
v B izt Name First Narne piiios SpEasdpuii T
Dardington # e Anne

Embed List Form Web Part

The app part provides the following configuration options:

Select any list form from any site

Define the ID of the list item to show in edit or display forms

Show or hide the ribbon for the form (only for forms customized with Rich Forms)
Define fixed height and width of form (only if not customized with Rich Forms)
Define where to redirect on successfully saving the form

It also provides a link to directly go to customizing the selected list form.

To insert a list form on any page, follow these steps:
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Add Embed List Form app part

Use the SharePoint functionality for adding an app part:

» Select the Embed List Form.
» Click Add to insert it.

ROW! WEB § ) SHA (]
Versions M
() S = B o
Stop Editing Edit E-maila At Popularity Approwe Reject Workfiows  Ed® Mobile Make Title Bar Tags &
* Properties Delete Page Link Me . Trends Page - Homepage Properties Motes
Bdit Manage Share & Track Approva Workfiow Page Actions Tags and Motes
Categories Parts About the part
= Apps A :u‘app Packages [MExpenseRepartl Embed List Form ;‘,-:\-\j;_,\.-.d:
F — | lApps in ing ; Templates
| DI:u.-,' 1Apps in Test n.u jfcrr‘ﬂ Template Allows embedding a list form on any page.
L Business Data M Company Projects L Leave Request
[ Community Elcontacts [MmicroFead
[ Content Rollup | “BDocuments E&Personal Details
3 Document Sets @ Embed List Form (Ardevia) MProjects
£ Filters V M Expense Report
3 Forms »
Upload a Web Part *
pload e Add part to: r-,-‘.ainﬂ
Agd 4

Embed List Form

Configure List Form and App Part Properties
In the dropdowns, select the list or library and form to be
displayed.
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Embed List Form (Ardevia)

Form to show
®) from this site
O from any site
List / Library  |Select... v
Form  Select.. ﬂ
Redirect on Success to
Hide ribbon

Refresh

Configure List Form and App Part Properties

Embed List Form web part supports cross-site list selection. To use a list form from another site, set the
server-relative URL in the corresponding input.
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Embed List Form (Ardevia) =[]

Form to show
O from this site
® from any site

URL to form (server-relative)

.Examp!e: Jsites/MySite/Lists/MyList/DispForm.aspx
Item to show

1D of List Item

Web part size
Height | 600
Width | 600

Redirect on Success to

Hide ribbon [

Apply Refresh

Cross Site List Collection

+ Set the ID of List Item, if Display or Edit forms are selected.

» Configure the app parts height and width. This will only be available and necessary if the selected
form has not been customized using Rich Forms. Forms already customized will resize correctly
automatically.

+ Set the Redirect on Success to URL where the user should be redirected to after saving.

* If Redirect on Success to property is not set, the page will be refreshed (in case when the
list is from the current site) or saving will navigate to the list view page (in case when the list
is from another site).

«¥s Redirection to external sites is possible for customized forms.
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* Uncheck Hide ribbon option, if you want ribbon to be displayed in the form. This only works for forms
already customized with Rich Forms.

«¥s Uncustomized form always contains out of the box form ribbon.
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Embed List Form (Ardevia) Fll]

Form to show
® from this site

O from any site

List / Library | Projects

Form | MewForm.aspx

Web part size

Height | 600

i

Redirect on Success to

The selected form is not customized with Ardevia Rich Forms. Some options like hiding ribbon or
automatically resizing to fit will not be available.

Customize form with Ardevia Rich Forms

Apply Refresh

EDIT
E E oy Cut @D ABC
D Eizy Copy V
Save  Cancel Pasie Attach  Spelling
File e
Commit Clipboard Actions = Spelling
Title *
Description

Project Manager I

Save Cancel
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Customize List Forms

Customize, refresh and save configuration

Clicking on the Customize form with Lightning Forms link navigates to the form page in design mode.

Edit the form in the Rich Forms editor
Save the changes.

After clicking the Refresh button the customized form will be displayed.

Clicking on the Apply button saves the configuration in the app part’s properties.
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Embed List Form (Ardevia) =
Form to show
® from this site
O from any site
List/ Library  |Projects
Form |MEWFOrm.aspx
Redirect on Success to
Hide ribbon M
Customize form with Ardevia Rich Forms
Apply Refresh
Title *
Description
Project Manager I
Save Cancel
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3. Tutorials
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