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1. Getting Started

Welcome to Handbook X!

Clip documents, movies, websites, and more into a single book and share them with your group!

Handbook X allows you to utilize a variety of content in the form of a single “book”, including all types of
documents such as PDF and Excel files, website links, photos, movies, and more.

This document will describe the user interface for the iOS/Mac versions.
The Android and Windows versions have basically the same content user interface.
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2. Handbook X App

It can be downloaded and installed from Apple’s App Store, Google Play Store, and Microsoft’'s MS
Store.

for iOS and iPad users

Scan the QR code with your iPhone or iPad camera and install the application from the App Store.

*Please enable access to the camera device when taking photos and movies.
*Please enable iCloud Drive when registering files.

For Android users

Scan the QR code with your Android smartphone’s camera and install the application from the App
Store.

*Please enable access to your camera device when taking photos and movies.

For Mac users



Scan the QR code with your camera or open the App Store and search for “Handbook X” to install.

*Please enable access to your camera device when taking pictures or movies.
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2.1. Signup

If you do not have a Handbook X account, you can sign up and create an account in one of the following
ways
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If you already have an account, please check your login from here

If you are using an e-mail address

Please sign up with your name, email address and password.

An authentication code will be sent to the specified e-mail address to verify that the registered e-mail

address is correct.
Please confirm receipt of the email and enter the verification code to complete sign-up.
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If you have an Apple or Google account

Please sign up with those accounts.
In that case, you can use the same account for login.

account

When you sign up, your account will be created as a free account. If you want to upgrade, please check
here .

Revision: 1 — Last modified: 22 June 2022
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2.2. Login
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If you have a Handbook X account, you can log in using one of the following methods.

If you do not have an account, please check here to sign up.

If you are using an e-mail address

Please enter your email address and password to sign in.

If you have an Apple or Google account

Please login with your Apple or Google account. h3.
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if you have an invitation code

Please log in from “Use Invitation Code” using the invitation code notified by the invitee.

for dedicated server subscribers

If you have a dedicated server contract, please login using the dedicated server name, user name, and
invitation code notified by the administrator.

The password will be set to the password you entered the first time you log in with the invitation code.

For the second and subsequent logins, you can log in using only the username and password you used
when you first logged in with the invitation code.
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2.3. Application Main View
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When you start Handbook X, the Handbooks list screen will appear.

When you start the application for the first time, please open and read the “Getting Started Guide” book.
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2.4. Menu
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Press the menu button in the upper left corner to display the menu.
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Account Description

Icon Tap the icon image to display profile

Username Tap the user name to display account

Menu Description

Handbook The created/shared handbooks will be displayed.

Questionnaire Studio Displays created/shared exams/questionnaires.

Bookmarks Bookmarks you have registered in a section in the handbook will be displayed.
Workgroups Workgroups you own/participate in are displayed.
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Sharing Shows the handbooks you share.

Access Code Displays the Access Codes you have registered.

Settings The application’s settings screen will be displayed.

Upgrade The menu screen for upgrading your account will be displayed.
Feedback The menu screen for sending feedback will be displayed.
About Handbook X  The version number of the application is displayed.

offline menu
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When the terminal is not registered to the network, the available menus are limited.

Revision: 2 — Last modified: 22 June 2022
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2.4.1. Handbook View

1 NYRTvY +, £ 3i=,4 Qg

AI—= TPy THALR

Handbook XDfEWAHA KT v &

The handbook screen shows the book you created and the book that is shared with you.

Button Description

1 Displays the menu

2 Enter the mode to change the order in which the books are displayed
3 Create a new book is displayed.

4 Display the book’s operation menu.

5 Switch the display format of the book.
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6 Search a book (i0S/Mac version only)

3. book operation menu
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Tap the operation menu button or press and hold the book with two fingers to display the operation
menu.

6. zoom

Change the number of columns to display the book in the list. By adjusting the number of columns, you
can make the size of the book more suitable for the screen size of your device.
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h3.7. sort order

You can select the order in which books are displayed in the list: manually, by name, by book creation,
by modification date, or by book size. In Manual, you can drag and drop books to place them in any
order you wish.

8. edit

Change the title, description and image of the selected book.
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9. duplicate

Duplicates the selected book. The duplicated book will have “copy of” at the end of the book name. h3.
10.

h3.10. share (quick share)

Share the selected book with other members.

abc@email.com

FATEZVIL—TREBHEDEEA
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Select the member or workgroup you want to share the book with. Select permissions from Browse only, Edit
allowed, or Duplicate allowed for the shared member(s). h3. 11.

11. export

Export the selected book to a file. The file will be saved to iCloud Drive for iOS/iPadOS.

h3.12. Information

Revision: 1 — Last modified: 22 June 2022
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2.4.1.1. Create Book
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Tap the New button to display the menu for creating a new book.

Create a new book

Copyright © 2023 ASTERIA Corporation Page 20 of 155



ASTERIA Corporation Handbook X User Manual - 1_en
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Create New Book registers book cover, book name, and description.
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7y D&M

NAZ

PERVSIZAVN

T7AI AN

Tap the image button to display the menu for the book cover.

Camera takes an image with the camera.
Photo Album__ selects a photo from Photo.

Copyright © 2023 ASTERIA Corporation
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DefaultCover selects from 12 different images.
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As an example, create the book name as “Sample” and the description as “Sample Description”.
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Once created, the created book will appear in the book list. The book will be automatically synchronized
to the server. To stop synchronization, turn off Sync to Server from the book’s information in the book’s

operation menu.

Loading a book
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To import a section, select a book file (.hbx file) exported from a folder, or from iCloud Drive in the case

of i0OS/iPadOS.
The selected book will be downloaded from the folder and loaded.
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You can also specify a book file created with Handbook, but the following formats are not supported and
will be invalid.

HTML section

Reading a QR code (iOS/Mac/Android only)

QR Code reading uses the camera, so please allow camera access if requested.
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Scan the QR code of the shared book with your camera. Once scanned, tap Add Access Code.
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Once the access code has been added, the book associated with the access code will be loaded.

As a sample, the Shared Book will be displayed.

Copyright © 2023 ASTERIA Corporation
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Access code to confirm that the added access code is registered. To unshare the book, please delete
this access code.

Revision: 1 — Last modified: 22 June 2022
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2.4.1.2. Section
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Tap a book to open it. When the book is opened, the section will be displayed.

Button Description

1 Create a new section (#createsection).

2 Enter the mode to change the order in which sections are displayed.
3 Display the section’s operation menu

4 Register a bookmark for the section.

Copyright © 2023 ASTERIA Corporation
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1. Displaying a section

< 7 ‘y7®1’ﬁﬁf2/7' v J DYERL

=] ,

- Handbook X

77 DIERE

Asterig®

M ORI e ——

Tap a section to open it.
There are six section types as follows.

Section type Description
Photo section Photo is registered.
Movie Section Movie file is registered.

Web site Section Web sites are registered.
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PDF section PDF files are registered.

File Section Documents such as Word/Exce/PowerPointl files are registered.
Photo section
Photos can be zoomed in and out by pinching in/out.

Movie section

Tap the play button to start playing a movie.

Web site section

We site pages are displayed in the built-in browser.

PDF section

PDF page scrolling settings can be changed in Settings.

File section

A preview of the file is displayed.

2. Section operation menu

! (center)https://manula.s3.amazonaws.com/user/1955/img/x-section-menu2d.png!

Tap the operation menu button or press and hold a section with two fingers to display the operation
menu.

4 Select All

Select all sections.

5. Done

Save the modified sort order.

6. Edit
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Edit the selected sections.

7. Duplicate

Duplicate the selected section. The duplicated section will have a “copy of” at the end of the section
name.

8. Export

Export the selected section to a file. The file will be saved to iCloud Drive for iOS/iPadOS.

9. Information

Displays the information of the selected section.
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10. Delete

Deletes the selected section.

3. Register a bookmark for the section.
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Tap a bookmark in a section to register/unregister it.
You can also edit the bookmark by tapping and holding the bookmark.
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Select the color of the bookmark to be registered from blue, red, green, orange, and purple.
You can also specify a custom label for the bookmark.

Saved custom labels will appear at the top of the section.
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Example of a custom label saved as Favorite
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Bookmark also shows the custom label you set.

Revision: 6 — Last modified: 22 June 2022
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2.4.1.3. Create New Section
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Tap the New button to display the menu for creating a new section.

Photo section
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Camera captures an image with the camera.
Photo_Library _selects a photo from the Photos section.

Movie section !

Camera takes a movie with the camera.
Photo Library selects a movie from Photos.

Web site section !
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Web section is where you enter the URL, title and description of your web site.

Copyright © 2023 ASTERIA Corporation
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PDF section

Select a PDF file from a folder; for iOS/iPadOS, this will be from iCloud Drive.

Multiple files section

Copyright © 2023 ASTERIA Corporation
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In Add Files, select PDF/Word/Excel/PowerPoint document files from a folder, or from iCloud Drive in the
case of iOS/iPadOS.

In Add Photos select your photos/movies.

If Enclude all files in one section is checked, all registered files will be included in one section.

If off, multiple files will each be registered as a section.

Read section files
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To import a section, select an exported book file (.hbx file) from a folder, or from iCloud Drive for iOS/

iPad OS.

The selected book will be downloaded from the folder and loaded.

You can also specify a book file created with Handbook, but the following formats are not supported and

will be invalid.
h1. HTML section

Creating a section from share

Tap the Share button from another app, such as a browser, to display the app with which you want to

share content.
Select Handbook X from that shared app.

Copyright © 2023 ASTERIA Corporation
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When Handbook X is selected, the title and image for importing content as a section will be displayed.
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¢ Handbook X  Handbook X

Tap “Books” to display the list of books, select the book you want to create a section in, and tap the
Submit button to switch to Handbook X and register the section in the specified book.

Revision: 1 — Last modified: 22 June 2022
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2.4.1.4. Download Content

A book can be displayed by downloading its contents to the device, or it can be displayed without
downloading to the device to save disk space.

Book contents are downloaded.

I—b7YvTHAR
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When the contents of a book are being downloaded to the device, a storage icon will appear in the upper
right corner of the book.

When you tap the storage icon, the content will be deleted from the device and the icon will change to
“Cloud” mark.

When the content of the book has not been downloaded to the device

@

Y—bT7yvTHAR

dbook X DEWAHA K Tv

When the content of a book has not been downloaded to the device, the cloud icon will appear in the
upper right corner of the book.

When you tap the storage icon, the content will be downloaded to your device and the icon will change to
storage.
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If you open the book in this state, the cover image of the section will not be displayed.
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When you open a section, the content needed at that time will be downloaded and the section will be
displayed.

After a section has been downloaded and displayed once, when you return to the book list and display
the section list again, the thumbnail of that downloaded file will be displayed.

Revision: 1 — Last modified: 16 January 2023
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Autoplay is a feature that allows full-screen automatic playback of photos and videos in a book’s content,

just like digital signage.
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When you open a book, the Autoplay button appears and tap it to display the settings panel.
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Autoplay settings

Repeat playback

Turn on to repeat playback from the beginning when a photo or video is played to the end in autoplay.
If off, it will return to the section list after the last playback.

Play image sections at the same time

Turn on to play all photos at the same time. If off, set playback time for each photo.

Playback time

When “Play image section at same time” is checked, the playback time is set the same for all photos.
When off, set the playback time for each photo.

Select the section to play

Select the section where the content to be autoplayed will be played.

Playback

Press the Play button to start autoplay.
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2.4.2. Question Studio

The Questionnaire Studio screen will show the quiz/test you created and the book in survey format.

Questions

Questions manages questions for six exams and three surveys.

1 JIRFay R9I#* &]2 +3 £4
Questions Question Books
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Button Description
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1 Display the menu!

2 Import questions from a file.

3 Create new questions is displayed.

4 Display the Questions operation menu.
5 Search for a question

h3.2 Importing questions from a file

To import questions, select a question book file (.hbx file) exported from a folder or, in the case of iOS/
iPad OS, from iCloud Drive.
The selected questions will be downloaded from the folder and loaded.

4. Operation menu for Questions
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Tap the Operation Menu button to display the operation menu. h3. 5.

6. select all

All registered questions will be selected.

h3.7. delete

Delete the selected question book.
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h3.8. Done

Exit the operation menu. h2.

Question Books

Question Books are created and published by combining questions created in Questions.

= YIRFay RITA + 7
8 9
Questions Question Books
Button Description
8 Create a new question book!
9 Display the Question Books operation menu.
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9. Operation menu of Question Books
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Tap the Operation Menu button to display the operation menu.

10. deselect all

Deselect all selected question books (test books and questionnaire books).

h3.11. Done
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Exit the operation menu.

h3.12. open

The selected question book (test book or questionnaire book) will be published. The published question
book will be displayed in handbook.
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The sample exposes the “test of the exam” in the exam book and the “test of the questionnaire” in the
questionnaire book.

13. editing

Change the title, description and image of the selected question book.

14. duplicate

Duplicates the selected question book. The duplicated question book will have a “copy of” at the end of
the book name.

h3.15. delete

Deletes the selected question book.
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2.4.2.1. Create Question

Handbook X User Manual - 1_en

Create questions to be used in the question book.

There are two types of questions: Exams, which allow members to enter answers to questions and tally
scores for correct answers, and Questionnaires, which allow members to enter answers to questions and

modify them.

Creating a new test

REDEM

ERZER
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You can choose from the following 6 types of exams

1. Fill-in-the-blank

Fill-in-the-blank type, in which a blank space is provided in the text of the question and the answer is the

blank space.
ERFMERL [ 7IE8D ]
MERERCBERY 7 IILEEIRUET
1B1BRBERORET((1)EEVET.
&
EEMBEBMRY V&S Yy TT2ENEOHBELER TS LT, XFHELAE2EFNTEHEN
TN TIEDEERICARD FT o
C1 Esstzemn
EIEE ((1)) DIEME
@ =&
Q@ Y YTULTEREAALTI RSN
+ Emzem
1-1. Image

You can choose an image to specify for the question from a camera, photo album, or file.
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1-2. Question

Enter a question text for the question. h4. 1-3.

1-3. Answer

Enter the answer to the question in the “Question” field. When you tap Add Answer Field, the first
answer field will be inserted with ((1)) at the cursor position in the question text, which will become a
blank field in the question text. If you add multiple answer fields, they will be numbered ((2)) ((3)) and
inserted into the question text.

2. Sorting

This format changes the order of multiple answers to a question and rearranges them.

Copyright © 2023 ASTERIA Corporation Page 60 of 155



ASTERIA Corporation Handbook X User Manual - 1_en

BREMERL [ENEZ ]

MERCEERY 7 1)L BRL XS
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@&
EMSEVVWEEICAZLSICEEEZREL TSRS

2-1. Image

You can select an image to specify for a question from a camera, photo album, or file.

2-2. Question

Enter a question text for the question. h4. 2-3.

2-3. Answer

Enter multiple answers to a question in the order of correct answers. Tap Add Answer to add an answer.
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When the test is run, the order of the answers will be displayed randomly and you can rearrange them in
the correct order.

3 Position Selection

Position selection selects multiple positions of the image in question as answers.

EERE [IEER ]

AA=IDIUDPTELIERRL TSN

BEE%#9 v 7UTEYZBMLTLEE W, FREREOE Y TREINET,

Pin A

128

1Ef#

3-1. Image

You can select an image to specify for a question from a camera, photo album, or file.
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3-2. Question

Enter a question text for the question. h4. 3-3.

3-3. Answer

The user can select an image from a camera, photo album, or file as an answer to the question.

3-4. Pin

Tap the image to create a pin and enter a title for the pin. If this pin is the correct answer, check Correct
Answer.
If more than one pin is correct, the respondent must specify all the correct answers.

4. Connection

A connection format in which a line connects the left- and right-separated answers to a question.
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SRAMERR [ 26T ]

MERCEERY 7 1)L BRL XS

BORMNEZERL TSIV
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WTHTHEIBRMICED T

EEAT (1)

o &

4-1. Image

You can select an image to specify for the question from a camera, photo album, or file.

4-2. Question

Enter a question text for the question. h4. 4-3.
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4-3. Answer

The answers are entered on the left and right side of the question. When the test is run, the order of the
answers will be randomized, so connect them in the correct order on the left side and the right side.

5. Selection

A multiple choice format to select multiple answers to a question.

REMER [EiR ]

MRERRCEERY 7 A )L 2BRL XS

BAROHMAZRERL T KEW

[EIE=S
MTYTHA L BAE/EICIR D 5,
FryIRIV%ES Y TUTERERIRL TS W,

@ 18518

@ 7A78

+ mE=Em
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5-1. Image

You can select an image to specify for the question from a camera, photo album, or file.

5-2. Question

Enter a question text for the question. h4. 5-3.

5-3. Answer

Enter the correct answer to the question. You can change the order in which they are displayed.
If multiple answers are given as correct answers, the respondent must specify all correct answers.

6. Image selection

This is an image selection format that allows respondents to select from multiple images to answer a
question.
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6-1. Image

You can select an image from a camera, photo album, or file to be used for the question.

6-2. Question

Enter a question text for the question. h4. 6-3.
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6-3. Answer

You can select an answer image from your camera, photo album, or file.
The images that are the correct answers will be checked. You can change the order in which the images
are displayed.

If more than one answer is selected as the correct answer, the respondent must specify all the correct
answers.

Create a new survey

RE D&

Vv —_
® —

Selective

Free Text
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You can choose from the following three types of surveys

7. 10-point-Scale

A 10-point response format to a question.

S&RIHREE [ 10-point Scale ]

RERRCEERY 7 A )L ERL XS

FULWIRTLADBARICOWTERNS D ELIESTALLETV

O mzzpAECT S

7-1. Image

You can select an image for the question from a camera, photo album, or file. h4. 7-2.
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7-2. Question

Enter a question. h4. 7-3.

7-3. Answer required

If you check Require answer, the answer will be required. The answer will be displayed as a slider with a
scale of 1 to 10. h3. 8.

8. Selective

Selective response to the question.
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SRRIMERL [ Selective ]

MERCEERY 7 1)L BRL XS

HUWYRTLAOFEEYT 2ERMBRKHEZERL T EE W

O mszpAECT 3

5147 Radio DropDown  CheckBox

[EIE=
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+ EE=EBm

8-1. Image

You can select an image for the question from a camera, photo album, or file. h4. 8-2.

8-2. Question

Enter a question. h4. 8-3.
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8-3. Answer required

If you check the Require answer checkbox, the answer is required.

8-4. Type

Radio and DropDown allow only one answer to be selected, while Check allows multiple answers to be
selected. h4. 8-5.

8-5. Answer

Enter a possible answer. h3. 9.

9. Free text

Answer format for the question.
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SRRAMERX [ Free Text]

MERCEERY 7 1)L BRL XS

HMLWYRTLICET3EEZRAL TSN

O EszpAECT 3

9-1. Image

You can select an image for the question from a camera, photo album, or file. h4. 9-2.

9-2. Question

Enter a question. h4. 9-3.
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9-3. Answer required

Check the Require answers checkbox to make the answers required. h2.

Created test and questionnaire

JIRFaAY RIIA

Questions Question Books

Q K= RER

oW

Ch

HLWYRFLICET ZELERAL TN

LW RTLADFLEYT 2ERMABRKRAZRRL T LW

LW RTLDERICODWIERNH D ELSEALLEZT W

BAROEBEZERL T a0

BAAROHMEERRL TS

BORNEEERL TS

AX=IDUOFRTELILERBIRL T ZE L

HADHEAZAL V5 —DIBICHERTL X W,

1ATBEREROHAT(()EEVET,

Your tests and questionnaires will be listed in the Questions section.
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2.4.2.2. Creat Question book

Create a question book.

Questions will be created by here, so please create questions first if they have not been created yet.

Create a new question book

JIZRFay RIIA + 7

Questions Question E AR T 7 E R

K= T 7 EERN

There are two types of question books to choose from: exam book and survey book.

Create a new test book !
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HEBRT Y V&R
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FERDRITX1E D HEFA

ARBERERR

For book cover, tap the image button to display the menu.
Camera takes an image with the camera.
Photo Album__ selects a photo from the photo

Title_ gives the title of the exam.

Time_ specifies how long the exam will take.

Allow only one test run_ is checked to allow a test book to be run only once for the same member.
Show test results_: If on, the results will be shown at the end of the test.

For example, let’s create a book named “Test Exam”.

Create a new survey book
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For the book cover, tap the image button to display the menu.
Camera takes an image with the camera.
Photo Album__ allows you to select a photo from a photo album.

Title_ allows you to specify the title of the survey.

Time_ specifies how long the survey will take.

Allow survey to be run only once_is checked to allow a survey book to be run only once for the same
member.

For example, let’s create a book named “Test Survey”.

Test book
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{vT2Fay 25U [RER] RROT 2 ® 2. &
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Button Description

1 Adds a question to the test book.
2 Displays the menu for test book operations
3 Run the test book in preview

1 Add a question
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Select the questions you want to add.
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The added questions will appear in the exam book. h3. 2.

2. Operation menu of the test book

Tap the Operation Menu button to display the operation menu.

Sort
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Change the order in which questions in the test book are displayed.

Delete

Delete questions in the test book.

Done

Save the sorting.

3 Preview Test Book Book

Tap the Preview button to display the test book.
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Tap Start Test to preview (test) the test book you have created!
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The sample test book shows the image selection format.
Tap Skip to move to the next question without answering.
Tap Next to move to the next question if it is not required.
Tap Exit to exit the survey book.
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The selection format will then be displayed.
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The connection format is then displayed.
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The position selection format is then displayed.
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Then the sort format is displayed.
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Finally, the fill-in-the-blank format will be displayed.

Publishing the exam book

To publish the exam book, see Publishing Question Books

Questionnaire book
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|_. Button |_. Description | | 1 | Adds a question to a survey bookbook. | | 2 | Displays the menu of
operations for the survey bookbook. | | 3 | Run a preview of the survey bookbook. |

h3.1 Add a question

X Fyir—NEEm SERER RE

Q R ZIRER

FUWIRTLAICEIZELZELTALTLZETN

HUWI R T LOHET 2EMMKRFHEERL T
{rEEw

HUWYRTLADERICDWTERNH DX UILSEA
<rEawn
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Select the questions you want to add.
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The added questions will be displayed in the answerbook. h3. 2.

2. Operation menu of the questionnaire book

Tap the Operation Menu button to display the operation menu.

Sort
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Change the order in which questions in the test book are displayed.

Delete

Deletes questions registered in the survey book.

Done

Saves the sorting.
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3. Preview of the survey book

Tap the preview button to display the survey book.

LIZYr—KN7or—rDFR FYT—RhOFAE
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BR: BT
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Tap Start Survey to preview (test) the created survey book!
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® z¥xv7

The sample survey book will show you how to answer the questions.

Tap Skip to move to the next question without answering.
Tap Next to move to the next question if it is not required.
Tap Exit to exit the survey book.
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Tap End to exit the survey book.
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Finally, the 10-level response format for the question is displayed.

Publishing the survey book

To publish the survey book, see Publishing Question Books!

Revision: 5 — Last modified: 22 June 2022
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2.4.3. Bookmark

INTHIBR

The bookmarks screen allows you to manage the bookmarks you have registered in the book section.

filter bookmarks

You can filter the registered bookmarks by color.

Selecting All will display all registered bookmarks, but selecting a color will display only bookmarks of
the specified color.
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delete bookmark

To delete a bookmark, swipe left to right on the bookmark to delete it, or tap Delete All.

Revision: 2 — Last modified: 22 June 2022
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2.4.4. Workgroup

FELTWRT—99—7 BMLTWBT7—T)—7 C)J &N

HEI1-YFUR

The workgroup screen allows you to manage the workgroups with which you have shared the books you
have created and the workgroups with which the books have been shared.

owned workgroups

Owned workgroup”:#createdworkgroup is a workgroup you created to share a book.

shared user list

The shared user list will be a list of members who have shared by specifying an account without creating
a workgroup, or by access code.
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You can grant sharing privileges to shared members from the following three options.

Sharing privileges Description
Shared-authority administrator shared-authority administrator can change the authority setting.
With sharing privileges You can share a book because you have sharing privileges.

No sharing privileges Cannot share a book because you do not have sharing privileges.

If you want to stop sharing a book that has been shared to a member, tap the Delete button to delete the

member. h3.

workgroups you are a member of

Joined workgroup”:#joinedworkgroup is a workgroup to share books created by other members in which
you are a member.
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2.4.4.1. Owned Workgroup

You must be a member of the Service Type Hadbook X workgroup to create a workgroup.
You can upgrade from Free to Workgroup Participant by clicking here.

Create a workgroup

Invite workgroup

Tap the Add button to create a workgroup.

C, sam

7= 7 —7DiEM iBhn
T—=0TWN=TF547 BfF
D=0 7WN—T%

Workgroups of Invite type are workgroups that require an invitation from the owner.
Enter a workgroup name to create it. In the sample, we create it as “Invite workgroup”.

= FELTWET—H T~  SHLTVET—2F—F ¢ &m
HEI-HFURb
BET—TN—T (255) w &

©

When the “Invite Workgroup” workgroup is created, it will appear in the list.
Tap the Delete button to delete the workgroup.
Tap the Add member button to add a member to the workgroup.
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Add “taro@asteria.com” member in the sample.
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When you add a member, you will wait for confirmation. The member will receive an email invitation, and
the invited member must accept the invitation by referring to here!

= FELTWET—5T—T SMLTWBET—4FI—F ¢ sem
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Tap the Delete button to delete the members registered in the workgroup.

Join workgroup

Tap the Add button to create a workgroup.

¢, em

T—IJIL—FDEM &
D=0 TIWN—F517 el
EEIEE
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A workgroup of type “Join” can be joined by any member who knows the QR code.

Enter a workgroup name to create it. If you turn on auto-approval, members can join without the owner’s

approval.
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8

When a “Join workgroup” workgroup is created, it will appear in the list.
Tap the Delete button to delete the workgroup.
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Tap the QR button to display the QR so that members can scan the QR code to join the workgroup.
Tap the Add member button to add a member to the workgroup.
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Add a member “jiro@asteria.com” in the sample.
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When you add a member, you will wait for confirmation. The member will receive an email invitation, and
the invited member must accept the invitation by referring to here!
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Tap the Delete button to delete the members registered in the workgroup.

Revision: 2 — Last modified: 22 June 2022
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2.4.4.2. Joined Workgroup

Accept a book shared by a member/workgroup

When a book is shared to a member/workgroup by another member, you will receive an email invitation
and the invitation will appear in the joined workgroups.
Accept the invitation.

= FELTWBT—5T—F SMLTWET—5FIL—F ¢ &m
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If a book is shared to a member/workgroup, open Workgroups and tap Accept from the workgroups you
refer to.
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An invitation code entry panel will appear, enter the invitation code from the email you received. Then
the handbook will show you the shared book.
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To stop sharing a shared book, tap the Unshare button to leave the workgroup you have joined.

Join a workgroup and accept shared books
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Tap the Join button and enter the workgroup URL or scan the QR code to join the workgroup.
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2.4.5. Sharing book
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On the Share screen, you can manage the members/workgroups with whom you have shared the
created book.

Share a book
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+ Tap the + button to display the sharing panel.

Selecting a book to share
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Select the books to share. You can also share multiple books at once.

Select the book to share

Copyright © 2023 ASTERIA Corporation Page 110 of 155



ASTERIA Corporation Handbook X User Manual - 1_en

ER A%

AYN—=[TIN—T

B

FUEXA—-F

HERTHE

APIEEZRE%E Lt LWBEk. Handbok Basick 7 v 7J'L—RUT. HE%ZRET
BT ENTEET, .

You can choose to share a book either by specifying members or workgroups, or by specifying an access
code and sharing it with everyone who knows that access code.

Share by specifying a user or workgroup

Tap the Add button.
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You can either enter the member’s account or select a workgroup if the workgroup you are creating does not
exist.

See here for instructions on how to create a workgroup.

Select permissions from Browse Only, Edit Permission, or Duplicate Permission for the shared members
of the workgroup.

Specify the member/workgroup you want to share and tap the Add button.
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To specify a sharing deadline, turn on Share End Date and Time and specify a date and time for the start and
end of sharing.
*If the sharing end date/time is exceeded, the book will no longer be visible to the sharers.
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Tap the Done button to share the book. To unshare, delete the share in the workgroup, in the shared user list
for members or in the workgroup name for workgroups.
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An invitation code will be sent to the share recipient via email. Check your email at the share destination.

Share with access code

Turn on access code.
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To share by access code, generate a new access code or select a previously generated access code.
Choose permissions from Browse only, Edit allowed, or Duplicate allowed for shared members of the book.

Tap Download QR Code Image to download the QR code as an image file.
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You can select Unrestricted for the distribution range of the access code, or you can also select a
workgroup if you have created one.

Tap the Done button to share the book.
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Tap the QR Code button on the shared book to display the QR code.
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Operation on the member with whom the book was shared

Accepting a book shared by a member/workgroup

The book shared by a member/workgroup will be shown as an invitation to share in the joined workgroup
of workgroup, so please refer to here. Please refer to here.
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Accept books shared with access codes
The book shared by the access code is shared by reading the QR code from Read QR Code in New
Book.

Revision: 5 — Last modified: 22 June 2022
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2.4.6. Access Code
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The access code screen manages registered access codes.

Access codes registered by scanning QR codes in the handbook screen are also displayed here.

Registering access codes

Tap Add Access Code and enter an access code.
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The added access code will be displayed in the list.

Delete access code

Slide the access code you wish to delete from right to left.
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Once the access code is deleted, the associated book will no longer be displayed.

Revision: 2 — Last modified: 22 June 2022
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2.4.7. Settings
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The Settings screen allows you to change the settings of the Handbook X application.

Book cover
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From: HandbookX Evangelist
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Enable Display author’'s name on book cover to display the author’s name on the shared book.

Behavior when viewing PDFs

Specify the direction to scroll the PDF in portrait/landscape with __scroll direction_.

video recording

Enable Compress Video to compress the recorded video and save it in a smaller file size.
Specify the quality of video compression in Low/Medium/High under Video Quality.

Revision: 2 — Last modified: 22 June 2022
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2.4.8. Upgrade
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The Upgrade screen allows you to upgrade your account.

Select the service type Handbook X Workgroup or Workgroup Participants and use in-app payment.

Handbook X Workgroups

This service type allows you to create invitation-only or participation-only workgroups and use the
WebUI.
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Workgroup participant

This service type allows users to participate in invitation-only and participation-only workgroups. Up to
10 books can be shared.

Revision: 1 — Last modified: 22 June 2022
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2.4.9. Feedback
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Please enter and submit your comments, requests, or problems with this product to help us improve it in
the future.

Revision: 1 — Last modified: 22 June 2022
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2.4.10. About Handbook X
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Handbook XIZ2WT

Handbook X

Version 1.0.2 (1142)
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THEELE T,

Alamofire: Copyright (c) 2014-2020, Alamofire Software
Foundation

FileKit: Copyright (c) 2015-2016 Nikolai Vazquez
ElexLayout: Copyright (c) 2017 Luc Dion

PinLayout: Copyright (c) 2017-2018 Luc Dion

Former: Copyright (c) 2015 ra1028
IQKeyboardManager: Copyright (c) 2013-2017 Iftekhar
Qurashi

Kanna: Copyright (c) 2014 - 2015 Atsushi Kiwaki
(@_tid_)

KeychainAccess: Copyright (c) 2014 kishikawa katsumi
Kingfisher: Copyright (c) 2019 Wei Wang

Moya: Copyright (c) 2014-present Artsy, Ash Furrow
ObjectMapper: Copyright (c) 2014 Hearst

The About Handbook X screen shows the version number of the Handbook X application.

Copyright © 2023 ASTERIA Corporation
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2.5. Account Profile
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The profile screen allows you to manage your icon image, name, password, help book and wallpaper.

Icon image

When you upload an icon image, you can change it by taking a picture from the camera or selecting from
Photo or iCloud.

Name

You can change your name.
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Change password

You can change your password by tapping Change Password and entering your current password and a
new password.

Display Handbook X Help Book

You can change the display of the standard Handbook X Help Book on the Handbook screen.

Wallpaper

You can change the wallpaper by selecting one of the following options: Don’t use wallpaper, Take a
picture from camera, Select from Photo or iCloud, or Use default wallpaper.
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2.6. Switch account
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The account screen allows you to manage the accounts you are logged into.

accounts

If you are logged in with multiple accounts, select the active account you wish to use.

logout

Log out of the active account you are using.
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delete Handbook X service account

Pressing this button will delete the books for the account you are currently using and delete the account
you were using for Handbook X service.
Please note that all books and accounts will be deleted if executed carelessly.

Revision: 1 — Last modified: 22 June 2022
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3. Web Ul

In this section, you will find a list of
https://my.handbookx.com
This section describes the functionality of the Web Ul at

The Web Ul is available to those whose service type is Workgroup.
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3.1. Web Login
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To use the Web Ul, open https://my.handbookx.com.

To login, enter your Handbook X account username and password.

Revision: 1 — Last modified: 22 June 2022
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3.2. Statistics

Statistical data
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Function Description

1 Books you own, invitation-only/participation-only workgroups.
2 Book Information

3 Access Trends

4 Section Access Trends

5 Recently updated books

h3.1 Books owned, invitation-only/participation workgroups

Toggle between owned books and invitation-only/participation-only workgroups. h3.2.

2. Book information

Displays the number of saved books, survey and test books, and the number of sections saved in a
book.
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3. Access trends

Handbook X User Manual - 1_en

Displays the number of accesses per book, switching between daily and monthly.

4. Section access trend

Displays the number of accesses per section, switching between daily and monthly.

5. Recently updated books

Recently updated books are displayed.
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6. Test results

A list of test results executed by members is displayed.

7. Book size

Displays the size of each of the registered books.

8. OS used

Handbook X User Manual - 1_en

The OS percentage of the device used by the member is displayed.

9. Members/Groups

Shows the number of registered members and groups.
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3.3. Workgroup

Ownership Workgroup
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Owned is the workgroup you created yourself to share your book.

Button Description

1 Owned/join button
2 Workgroup List

3 Add button

4 Permissions button
5 Delete Button

1 Own/Join button

This button allows you to switch between Owned : the workgroup with which you shared the book you
created and Joined : the workgroup with which the book was shared.

2. Workgroup list

Select the group you want to operate from the shared user rest and the workgroups you have created.
h3.3.3.
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3. Add button

Click on the Add button to open the panel for adding a workgroup.
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Function Description

1 Workgroup Type
2 Automatic Approval
3 Workgroup Name

Workgroups of Invite Type are workgroups that require an invitation from the owner.

A workgroup of Participation Type is a workgroup that any member who knows the QR code can join.
If the Auto-Approval option is turned on for a Participate workgroup, members can join without owner
approval.

Select the Workgroup Type, enter the Workgroup Name, and click the Add Button to save.

4 Permissions button

You can grant sharing permissions to the members you are sharing with from the following three options.
Sharing privileges Description
Shared Authority Administrator The administrator of the shared authority can change the authority settings.

With sharing privileges You can share a book because you have sharing privileges.

No sharing privileges Cannot share books because you do not have sharing privileges
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5 Delete button

Clicking the Delete button will delete the member registered in the workgroup.
It removes the member’s participation in the workgroup, but does not delete the member.

Invitation system
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Function Description

1 Delete Workgroup Button
2 Invite button

3 Import button

4 Export button

5 Add Member button

6 Cancel Invite button

7 Resend invitation button
8 Authorize button

9 Delete button

1 Delete Workgroup Button

Clicking the Delete Workgroup button will delete the workgroup.
Members participating in the workgroup will not be deleted.
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Workgroup Name

—

2. Invite button

Sends an invitation e-mail to the members who have joined the workgroup.

Send Invitation Mail

BEREN:0/1
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| abc@asteria.com
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3. Import button

Imports the members to be joined to the workgroup in csv.

The csv should be a file in the following format.

Field Description Value
. Email
Mailaddress
address
Firstname Firstname
Lastname Lastname

none (no sharing privileges), sharer (with sharing privileges), admin

Role Permissions o e
(shared privileges administrator), owner

State State disabled, inviting, expired, accepted, rejected

Organization
OrganizationGroup g
Group

If the account exists, the value is overwritten; if it does not exist, a new account is created.

When adding a new account, the state is disabled.

When overwriting an existing account, the state will remain the same if it is accepted or inviting, but
other values will be changed to disabled.

If the state is accepted, verification of the email address is complete.

*If an account is registered in multiple organization groups, only Mailaddress and OrganizationGroup are
specified for the second and subsequent accounts.

Example CSV)

Mailaddress, Firstname, Lastname, Role, State, OrganizationGroup
info@handbookx.com, John, Handbook, none, accepted, Developer
info@handbookx.com,,,,,Sales

For dedicated server users

If you are using a dedicated server, you can add a Password column after the OrganizationGroup field
and set a pre-prepared password for the relevant user account.
In this case, the state should be set to accepted. (If not set to accepted, an invitation process is required.

p.
4 Export button

Export the members participating in the workgroup in csv.
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B Mailaddress Firstname Lastname Role State DevicelD  OperationLog Disable OrganizationGroup
S owner accepted

o reader accepted

The csv will save a file in the following format.

Field Description Value
. Email
Mailaddress
address
Firsthname Firsthame
Lastname Lastname
none (no sharing privileges), sharer (with sharing privileges), admin
Role Permissions ( o g privi .g. ) (wi ing privileges) !
(shared privileges administrator), owner
State State disabled, inviting, expired, accepted, rejected

Organization

OrganizationGrou
g P Group

5. Add member button

Invites members to the workgroup.
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6. Cancel invitation button

Cancels an invitation to join a workgroup. h3.7.

7 Resend Invitation Button

Resends an invitation to join a workgroup. h3.8.

8 Authority button

You can grant sharing privileges to the members you are sharing with from the following three options.

Sharing privileges Description
Shared Authority Administrator The administrator of the shared authority can change the authority settings.
With sharing privileges You can share a book because you have sharing privileges.

No sharing privileges Cannot share books because you do not have sharing privileges

9. Delete button

Clicking the Delete button will delete the member registered in the workgroup.
Deletes the member’s participation in the workgroup, but does not delete the member.

Participation system
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Function Description

1 Delete Workgroup Button
2 Invite button

3 Export button

4 QR button

5 Add Member button

6 Authorization button

7 Delete button

1. Delete workgroup button

Clicking the Delete Workgroup button will delete the workgroup.
Members who have joined the workgroup will not be deleted.

2 Invite button

Sends an invitation e-mail to the members participating in the workgroup. h3.3.

3 Export button

Exports the members participating in the workgroup in csv format.

4. QR button

Displays a QR code to invite members to join the workgroup.

! (center)https://manula.s3.amazonaws.com/user/1955/img/web-workgroup9.png!
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5. Add member button

Invites a member to join the workgroup.

6. Permission button
You can grant sharing privileges to shared members from the following three options.
Sharing privileges Description
Shared Authority Administrator The administrator of the shared authority can change the authority settings.

With sharing privileges You can share a book because you have sharing privileges.

No sharing privileges Cannot share a book because you do not have sharing privileges

7. Delete button

Clicking the Delete button will delete the member registered in the workgroup.
The member’s participation in the workgroup will be deleted, but the member will not be deleted. h2.

Join workgroup
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oin is a workgroup to be shared books created by other members in which you are a member.

Button Description
1 Join Button

2 Notification
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3 Workgroup List

4 Exit Button

1. Join button

Select the QR image file to join the workgroup or enter the URL to join members to the workgroup.
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2. Notification

You will be notified of workgroups to which you have been invited to join.
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3. Workgroup list

Selects a group to operate from the participating workgroups.
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4. Exit Button

Click the Exit Button to leave the workgroup in which you are participating.

Revision: 6 — Last modified: 22 June 2022
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3.4. Group

What is a “Group”?

When you share a book, you will specify the members with whom you want to share it on the Share
dialog.

However, by defining a single group name for a specific group of frequently used members, such as “All
members of Sales Department 1” or “All members of the Marketing Department,” you can specify the
sharing of a book to all members of that group by simply setting the group name. By simply setting the
group name, you can designate all members of that group to share the book.

In other words, this “Group” can be thought of as an alias list for e-mail.
Group names can also be nested.

Translated with www.DeepL.com/Translator (free version)
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Displays the group used by the Handbook X app.

Button Description

1 Add button
2 Import button
3 Export button

1. Add button

Clicking the Add button displays a panel for adding a group.
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The registered users and groups will be displayed, select them and save them. h3. 2.

2. Import button

Clicking the Import button will display a file selection dialog, so select the group csv and add it. h3. 3.

3. Export button

Click the “Export” button to save the group csv file.

Revision: 4 — Last modified: 22 September 2022

Copyright © 2023 ASTERIA Corporation Page 149 of 155



ASTERIA Corporation Handbook X User Manual - 1_en

3.5. Books
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Books created in the Handbook X app that have been synced to the server will be displayed.

Button Description

1 Delete button

1. Delete button

Clicking the Delete button will delete the book stored on the server.
When a book is deleted from the server, it will also be deleted from the Handbook X application.
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3.6. Sharing
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Share a book created in the Handbook X app with members and workgroups.

Button Description

1 Add button

1. Add button

Clicking the __Add button_ will display the panel for adding a share.
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Select the books you want to share and click Next.
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1-1. Who to share

You can share a book either by specifying members or workgroups, or by specifying an access code and
sharing it with all who know the access code. h4. 1-2.

1-2. Share to members

Add the addresses of the members when the share destination is a member/group.
Select the permissions from Browse Only, Edit Allowed, and Duplicate Allowed for the shared member.

1-3. Share to group

Select the group to which you want to share the book if you set the share destination as member/group.
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1-4. Sharing period

To specify the sharing period, check Share End Date and Time and specify the date and time for the
start and end of sharing.
*If the sharing end date/time is exceeded, the book will no longer be displayed from the share recipients.
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1-5. Access code

To share by access code, generate a new access code or select a previously generated access code.
Select permissions from Browse only, Edit allowed, or Duplicate allowed for the shared member of the
book.

You can select Unrestricted for the scope of distribution with the access code, or if you have created a
workgroup, you can also select a workgroup.

1-6. QR

A QR code for use in book sharing will be displayed. Click the Download button to download the QR
Code image file. h3.
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Sharing with access code

When you save the book sharing, it will be displayed in the list.
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Button Description
7 QR Button

8 Edit button

1-7. QR

QR code button in the shared book Click the QR code button to display the QR code.
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1-8. Edit

Edit the created share.

Revision: 6 — Last modified: 22 June 2022
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